
9 University Policies 
and Procedures 

As members of the New York University
Community, we are collectively and individually
responsible for upholding the policies of 
the institution. This section presents the guidelines
by which our conduct should be framed.

For assistance in interpreting any of the 
following policies and procedures, contact the
Office of the Vice President for Student Affairs,
Kimmel Center for University Life, 60 Washington
Square South, Room 601, 212-998-4410.
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Rules for the Maintenance 
of Public Order
(Adopted on May 26, 1969, and amended

through November 17, 1980.)

The Trustees of New York University do

hereby adopt the following rules for the

maintenance of public order on campus and

other University property used for educa-

tional purposes and a program for the

enforcement of these rules, and do hereby

authorize the President of the University to

file a copy with the Regents and the Com-

missioner of Education as provided in section

6450 of the New York Education Law.

I. Rules of Conduct
A. All members of the University community

students, faculty members, and members of

the staff—shall comply with city, state, and

federal laws and ordinances affecting the

maintenance of order on University premises.

1. Conduct that is violative of such laws and

ordinances occurring on University premises

may be subject to both University discipline

and public sanctions as circumstances may

warrant or dictate.

2. Conduct that is violative of such laws and

ordinances occurring off University premises

will ordinarily not be subject to University

discipline, unless such conduct

a. seriously affects the interests of the

University or the position of the member

within the University community, or 

b. occurs in close proximity to University

premises and is connected to violative conduct

on University premises.

B. All members of the University community

are prohibited from engaging in conduct

leading to or resulting in any of the following:

1. Interference with or disruption of the reg-

ular operations and activities of the University.

2. Denial of, or unreasonable interference

with, the rights of others—including persons

not members of the University community

who are present as invitees or licensees—

on University premises. These rights include

the right of academic freedom as well as 

constitutionally protected rights.

3. Injury to University property, real or 

personal.

4. Unauthorized access to or occupation 

of nonpublic areas on University premises

but not limited to classrooms, seminar

rooms, laboratories, libraries, faculty and

administrative offices, auditoriums, and

recreational facilities.

5. Unauthorized access to or use of personal

property, including files and records.

6. Recklessly or intentionally endangering

mental or physical health or forcing con-

sumption of liquor or drugs for the purpose

of initiation into or affiliation with any

organization.

C. Visitors, including invitees and licensees,

shall at all times conduct themselves in a

manner that is consistent with the mainte-

nance of order on University premises,

and their privilege to remain on University

property shall automatically terminate upon

breach of this regulation. The University, in

addition, reserves the right in its discretion to

withdraw at any time the privilege of an invi-

tee or licensee to be on University premises.

A trespasser has no privilege of any kind to

be on University property but is nevertheless

subject to these regulations governing the

maintenance of order.

D. Any authorized member of the University

community, after properly identifying him-

self, may in the course of performing his

duties, request identification from members

of the University community. Refusal to

identify oneself shall be considered prima

facie evidence of non-University status.

“Authorized” members of the University

community shall include

1. Members of the University administration.

2. Faculty in the performance of teaching or

supervisory duties.

3. Faculty or student marshals designated by

the University Senate or the University

administration.

4. University security officers.
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E. Nothing contained in these rules is

intended, nor shall it be construed, to limit or

restrict the freedom of speech or peaceful

assembly.

II. Program of Enforcement
A. Visitors (Invitees, Licensees, and
Trespassers). When an administrative offi-

cer or member of the protective service of the

University in his discretion determines that

the privilege of an invitee or licensee to be on

University premises should be withdrawn, he

shall ask the invitee or licensee to leave the

premises, and the invitation or license shall

thereby be terminated. If any person, whether

initially a trespasser, licensee, or invitee, fails

to leave University premises promptly upon

request, the University will use all reasonable

means, including calling for the assistance of

the police, to effect his removal.

B. Summary Suspension of Members of
the University Community. Penalties for

violation of University rules shall not be

imposed upon members of the University

community except after compliance with the

disciplinary procedures applicable to students

or faculty members, or members of the

University staff (administrative and other

employees). However, summary suspension

pending disciplinary proceedings may be

imposed upon students in accordance with

the Bylaws, or upon faculty members in

accordance with the Rules of Tenure and

Related Provisions, as adopted and subse-

quently amended by the Board of Trustees,

or upon members of the University staff in

accordance with administrative practice.

C. Disciplinary Action. A member of the

University community who is charged with a

violation of the University rules set forth in

Section I above shall be subject to appropriate

disciplinary action as follows:

1. Students.
a. If the alleged violation of University

rules involves a matter affecting more than

one school, disciplinary proceedings shall be

carried out under the Rules Regulating

Student Disciplinary Proceedings, adopted by

the Senate in accordance with the authority

delegated to it under Paragraph 34(c) of the

University Bylaws.

b. If the alleged violation of University

rules involves a matter affecting only one

school, disciplinary action shall be carried

out by the faculty of the school in which the

student charged is enrolled. The authority of

the faculty is derived from Paragraph 61(b) 

of the University Bylaws. Disciplinary pro-

ceedings shall be in accordance with the

established practice of the school. In the

absence of an established practice in a school,

the following procedure shall be used:

i. When a charge of misconduct has 

been made, the dean of the school or such

other administrative officers or faculty

members as may be designated shall try to

resolve the matter on an informal basis.

ii. If the matter cannot be disposed of on

an informal basis, the hearing procedure

shall follow in principle, though not nec-

essarily in detail, the provisions in the

Rules Regulating Student Disciplinary

Proceedings, with the following excep-

tions: (a) no verbatim record of the

proceeding shall be required, (b) the hear-

ing tribunal shall be composed of such

persons as the faculty of the school may

designate, and (c) the appellate tribunal, if

any, shall be a person or persons within

the school or the University.

2. Faculty Members.
a. When a faculty member is charged

with a violation of these rules, an effort shall

be made to resolve the matter informally

under the direction of the dean of his or her

school at the departmental level or with a

committee of the faculty of that school.

b. When the matter cannot be resolved as

provided in the preceding paragraph, discipli-

nary action shall proceed as follows:

i. If the faculty member charged with a

violation has permanent or continuous

tenure (and the charge is brought specifi-

cally to terminate service), the Rules of

Tenure and Related Provisions shall apply.

ii. If the faculty member does not have
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continuous or permanent tenure, his 

or her case shall be referred to a special

committee of the faculty designated 

for that purpose. The special committee

shall adopt its own rules of procedure. It

shall have the authority to impose any of

the penalties other than dismissal listed 

in Section II.D. and to recommend the

penalty of dismissal. A recommendation

for dismissal for a faculty member who

does not have continuous or permanent

tenure shall be submitted to the dean of

the faculty member’s school for approval

and shall not become effective except on

the concurrence of the President as pro-

vided in Paragraph 52(a) of the University

Bylaws.

3. University Staff, Administrative
Officers, and Other Employees. When a

member of the University staff, other than a

faculty member, has been charged with a vio-

lation of University rules, the charge shall be

considered and determined administratively

in accordance with established practices of

the department to which the staff member is

assigned. If the person against whom the

charge has been made is both an administra-

tive officer and a faculty member, his case

shall be governed by this section unless the

violative conduct was of such a nature as to

call into question his continued qualification

for service on the faculty; in the latter event,

disciplinary action will proceed in accordance

with Section II.C.2. above.

4. Organizations. Any organization which

authorizes conduct prohibited under Section

I.B.6. shall be subject to having its permission

to use the facilities of New York University

and to operate as a University organization

rescinded, and shall be subject to any addi-

tional penalties pursuant to the penal law or

any other applicable provision of law.

D. Penalties. Penalties for violation of

University rules that may be imposed upon

members of the University community

include, but are not limited to, the following:

1. Reprimand 

2. Censure 

3. Removal of privileges 

4. Suspension 

5. Dismissal or expulsion 

University Policy on Student Conduct
Preamble. The Bylaws of New York Univer-

sity, entrusting the “educational conduct” of

each school to the faculty and officers of that

school, provide that “subject to the approval

of the Board and general University policy, it

is the duty of each faculty member…to make

and enforce rules for the guidance and con-

duct of the students.” These Bylaws also

authorize the University Senate to act upon

such matters which affect more than one

school, and in these instances, the Senate

speaks for the joint faculties of the University.

The University operates under a Univer-

sity common law, developed with respect to

both substance and procedure over more

than a century of existence, as well as under

the University’s Charter and Bylaws. In the

past, questions of student conduct referred 

to disciplinary committees have generally

concerned problems of academic honesty,

such as cheating or plagiarism, and were

properly dealt with by the single school

involved. More recently, instances of ques-

tionable student conduct have involved

problems such as the maintenance of order 

in University buildings and grounds in con-

nection with protest demonstrations, and have

frequently involved students from more than

one school. In light of this development, the

Senate believes that a statement of University-

wide policies on student conduct, reflecting

the University common law is necessary.

1. Statement of Principles. It is our 

judgment that the University, like other com-

munities and organizations in our society, has

an inherent right to require the cooperation

of its members in the performance of its 

educational functions, and to control and

regulate the conduct and behavior of such

members which tend to impede, obstruct,

or threaten the maintenance of order and

achievement of the University’s educational

goals. We further believe that the relationship

between the University and its students is a

UNIVERSITY POLICIES AND PROCEDURES
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special educational relationship involving

rights, and obligations, as well as considera-

tions and procedures, which are distinct 

from those in the courtroom, the political

arena, or the marketplace, and that from the

very nature of the University as an educa-

tional community both the substantive rules

and the procedural processes related to stu-

dent conduct must be equitable and just.

2. Basic Rules of Conduct. Students are

expected to conduct themselves as mature

and law-abiding members of both the

University community and the general com-

munity, and to comply with requests of the

administrative authorities of the University

for maintenance of order on University

premises. Behavior which jeopardizes the

health or safety of the University community,

or disrupts the educational activities and sup-

porting services of the University, is subject 

to review and possible penalty in accordance

with the procedures and practices of the

University and its colleges, schools, or divisions.

Where activities sponsored by student organi-

zations constitute violations of University

rules or of public laws and regulations, sanc-

tions may be imposed on such organizations

as well as on individual students.

The University should not use its powers 

to interfere with the rights of a student 

outside the University campus. In general,

a student’s off-campus activities should be 

subject only to sanctions of the public

authorities. Where a student is convicted 

of a violation of law, he should not be 

subject to University discipline for the same

offense unless his conduct seriously affects 

his position as a member of the academic

community. Where a student’s conduct 

on campus constitutes violations of both

University rules and public law, he may be

subject to both University discipline and 

public sanctions.

3. Academic Freedom. The University is 

a community where the means of seeking to

establish truth are open discussion and free

discourse. It thrives on debate and dissent.

Free inquiry, free expression, and free associa-

tion are indispensable to the purposes of the

University, and must be protected as a matter

of academic freedom within the University,

quite apart from the question of constitu-

tional rights.

Accordingly, conditions must be such 

as to allow this freedom for all. Causes may 

be supported by orderly means; but the

University cannot tolerate suppression of

ideas, nor the forceful disruption of the regular

and essential operations of the University

community. Regardless of sincerity, no 

individual or group of individuals has the

right to disrupt or to interfere unreasonably

with the workings of the colleges, schools,

or divisions of the University or with the 

regular processes of education and service 

to its members. Regardless of moral impetus,

no student or group of students has the 

right to deny the freedom of other members

of the University community.

4. Invitations, Demonstrations, Protests.
Students are entitled to invite and hear per-

sons of their own choosing. Since no outside

person or agency has an independent right to

use University facilities, each must be directly

or indirectly invited through appropriate

University channels, and each is entitled to

the courtesy owed by the University to an

invited visitor. It is improper for students to

harass the visitor or impede the purposes of

his visit by violent means or threats, or by 

any other method that is offensive or unac-

ceptable to an educational community.

Forums are to be encouraged, particularly on

subjects where there are differences of opinion.

Career counseling and job interviewing are also

considered a legitimate part of the activities 

of the University in support of its educational

program. Where counseling or recruitment 

is connected with a controversial issue, every

effort should be made to allow a general dis-

cussion of the issue, but apart from the job

interviewing. Such discussion of the issue

should not be considered a necessary condition

precedent to counseling or interviewing. It is

improper, as inconsistent with the purpose of

the University, to subject speakers, recruiters,

job interviewers, or other official visitors to

political, social, or moral sanctions or tests.
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It is expected that all such activities, whether

forums, lectures, recruitment programs, job

interviews and the like, will be conducted in a

manner appropriate to an academic commu-

nity. The right to engage in peaceful protest

must be honored and protected, but such

protests must take place in a manner that

does not interfere with normal academic pro-

cedures. Freedom of discussion does not

include the license to disrupt a meeting or

interview. Demonstrations, including those

which are described as peaceful, cannot be

allowed to interfere with the rights of others

to have normal access to the persons against

whom the demonstration is addressed; nor

can demonstrations be used to harass or

intimidate other individuals or groups.

5. Use of University Facilities. The

University administration necessarily has 

the right to control the access to and use of

institutional facilities. If in the judgment 

of a University official, or an administrative

officer of a college, school, or division, or a

member of the faculty who has responsibility

for a particular activity, a student or group 

of students or other persons are interfering 

with the rights of other individuals or groups,

as above, said official has the right to ask 

the student or group of students to leave the

room, hall, or building. Refusal of a student

or group to do so after warning shall be con-

sidered a sufficient basis for the institution 

of disciplinary proceedings, subject to the

defense in such proceeding that the order 

to leave was ultra vires or unreasonable.

6. Disciplinary Proceedings. The Uni-

versity Bylaws provide that the power of

suspending or dismissing a student in any

school is lodged with the faculty of that

school, but the President or the Dean of a

school may suspend a student pending con-

sideration of his case by the faculty. Each

faculty has the duty of enforcing not only 

its own rules of conduct but also, in appro-

priate cases, the University rules of conduct

established by the Senate under the authority

granted to it by the University Bylaws.

Student Disciplinary Procedures
(Approved by the University Senate on

February 9, 1978.) 

In order to ensure the smooth functioning 

of University activities and to implement the

principles expressed in the University Policy

on Student Conduct at New York University

and the Rules for the Maintenance of Public

Order, the Senate has established the following

procedures for disciplinary action:

I. Division of Jurisdiction Between 
the Faculties of the Several Schools
and Colleges and the Senate.
Under Sections 34(c), 61(b), and 62 of the

Bylaws of New York University, jurisdiction

over student disciplinary proceedings is

granted under certain circumstances to the

faculty of the school in which the student 

is enrolled and under other circumstances 

to the Senate. In order to carry out the 

intention of the Bylaws, the following areas 

of jurisdiction are designated:

A. Cases of Faculty Jurisdiction.
1. Cheating, plagiarism, forgery of academic

documents with intent to defraud.

2. Disruption of a lecture hall, laboratory, or

any other premises used for academic purposes.

3. Failure to return library books, or destruc-

tion of all or part of a library book or archival

document.

4. Interference with access to classrooms,

laboratories, or academic offices.

5. Physical detention or restraint of a student,

instructor, University staff member, or admin-

istrator while that person is attempting to

exercise his/her duties.

B. Cases of Senate Jurisdiction.
1. Disruptive or riotous activity in student

residence halls by nonresident students, or

student centers of nonacademic activity, such

as the gymnasium.

2. Violation of dormitory rules by residents

(but see I.E.4).

3. Forgery of instruments of identification

with intent to defraud.

UNIVERSITY POLICIES AND PROCEDURES
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4. Theft of, or wanton damage to, University

property.

5. Engaging in conduct which interferes with

or disrupts any academic function involving

more than one school, or which prevents or

limits the free expression of ideas, or which

physically obstructs or restrains another mem-

ber of the University community or a visitor.

6. Failing to surrender University identifica-

tion card upon request by clearly identifiable

University personnel, or failing to comply

with the direction of clearly identifiable

University personnel in the performance of

their assigned duties.

C. Resolution of Questions of
Jurisdiction in Any Particular Case.
While questions of jurisdiction are not

expected to be numerous or difficult, the fol-

lowing procedures shall be used where such

questions arise:

1. Where a question arises as to whether a

case should come within faculty or Senate

jurisdiction, the question shall be referred 

for decision to the Office of Legal Counsel 

of the University.

2. The decision of the Office of Legal

Counsel shall be both telephoned and mailed

to each student who is the subject of the same

or a similar complaint as the one in which

the question of jurisdiction has been raised,

to the Dean of the faculty of each school in

which any such student is enrolled and to the

Chairman of the University Judicial Board

(hereinafter defined).

3. If either a student who is the subject of a

complaint, or the Dean or Chairman of the

Disciplinary Committee of a faculty in which

such student is enrolled, or the Chairman 

of the University Judicial Board disagrees 

with the decision rendered by the Office of

Legal Counsel, such person shall have the

right to appeal the decision to the Committee

on Organization and Governance of the

University Senate.

4. The Office of the Secretary of the Senate

must receive notice of such appeal no later

than three days after the initial decision of

the Office of Legal Counsel has been 

communicated to the person taking the

appeal. In cases in which the student has been

temporarily suspended or dismissed pending

disciplinary proceedings, such notice of

appeal must be received within eight hours.

D. Violations of Federal, State, or Local
Law.
1. In addition to falling within one of

the categories defined in I.A. or I.B. above,

certain offenses may violate city, state, or 

federal laws. It is the policy of the University

to discourage such acts by its members, and

such offenses, or persons complaining of

such offenses, may be referred to the appro-

priate outside authority. To the extent that

such acts also fall within one of the categories

defined in I.A. or I.B. above, they may also 

be subject to applicable disciplinary measures

within the University.

E. Delegates of Jurisdiction.
1. Jurisdiction over offenses listed in I.A.

above is in the faculty of the school in which

the student is registered, and may but need not

be delegated by the faculty to the Dean of that

school or to the school’s Discipline Committee

or its equivalent (hereinafter referred to as

“Discipline Committee” in all cases).

2. Offenses listed in I.B. above shall first 

be referred to the Vice President for Student

Affairs or the equivalent person at the NYU

Medical Center (all references hereinafter

made to the Vice President for Student Affairs

shall be deemed to include the equivalent

person at the NYU Medical Center). The Vice

President for Student Affairs shall meet with

the student(s) complained against and shall

try to resolve the matter with the consent of

the student(s). In the absence of a resolution

by the Vice President for Student Affairs, the

matter shall be referred to the University

Judicial Board (defined below).

3. In any case of an offense listed in I.B.

above in which the Vice President for Student

Affairs has been unable to achieve a resolution

by consent, the case shall be referred to a new

standing committee of the Senate to be

known as the University Judicial Board.
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a. The Board shall consist of twenty-one

members all of whom shall be members of

the Senate including six students who shall 

be chosen by the Student Senators Council,

six faculty members who shall be chosen by

the Faculty Senators Council, six Deans who

shall be chosen by the Deans Council, and

three members chosen by the Administrative

Management Council.

b. The Board shall elect its own 

chairperson.

c. Any case referred to the Board shall 

be heard and decided by a four-person 

panel consisting of one Senator from each

constituency.

d. The Board shall adopt its own proce-

dures for the selection of panels to hear

individual cases, but such procedures shall be

designed to achieve a fair system of rotation

in which each member of the Board shall 

sit in a comparable number of cases and in

which members of the Board sit in varying

combinations.

e. The Senate shall temporarily increase

the size of the Board at the request of the

Board whenever the hearing and/or appellate

caseload (defined below) requires it. Any such

temporary increase shall include equal num-

bers of representatives from each of the

constituencies comprising the Board.

f. Panels of the Board shall serve in place

of the previously created University Review

Board wherever any rules of the University

call for the participation of the Review Board.

4. Jurisdiction over dormitory offenses shall

lie with the Judiciary Committee of such resi-

dence and with the Residence Hall manager,

in accordance with dormitory procedures,

where established. If no Judiciary Committee

exists, jurisdiction shall be the same as for

other offenses listed in I.B. above.

II. Procedures
A. Filing and Notice of Complaint.
Any member of the faculty, administration,

or staff or any student may file a complaint

against any student for a student offense with

the Dean of the school in which the student

complained of is enrolled or with the Vice

President for Student Affairs. Notice of the

filing shall be mailed to the student within 

48 hours.

B. Interim Suspension. A student should

not be summarily suspended either completely

or for certain purposes, except for reasons

relating to his/her physical or emotional safety

and well-being, the safety and well-being of

students, faculty, staff, or University property,

the maintenance of public order, or the effec-

tive continuation of the education process.

As provided in Bylaw 62, the President or

the Dean of a school, or their respective rep-

resentatives, depending on the nature of the

infraction, may suspend a student pending

consideration of his/her case. When this occurs,

the student shall be afforded the opportunity

to expedite disciplinary proceedings so as to

enable the determination of the appropriate

sanction, if any, at the earliest possible time,

preferably within 48 hours. Any period of

interim suspension shall be deducted from

any ultimate sanction involving suspension.

C. Investigation and Notice of Hearing.
Whenever a student discipline case has not

been satisfactorily resolved by consent, the

Discipline Committee of a faculty or the

University Judicial Board shall conduct further

proceedings. These proceedings may include

such lawful investigatory actions as the Com-

mittee or Board deems appropriate under the

circumstances. Thereafter, the Disciplinary

Committee or the University Judicial Board

shall send a written notice to the student advis-

ing him of the date and time of its hearing to

take place not earlier than seven days after the

sending of such notice except upon the con-

sent of the student. Should the student fail to

appear, the hearing may proceed and sanc-

tions may be imposed in his/her absence.

D. Hearings. Each Discipline Committee

and the University Judicial Board shall 

provide hearings and make decisions on 

all disciplinary cases within their respective

jurisdictions. They shall conduct such 

proceedings as they deem appropriate, but

UNIVERSITY POLICIES AND PROCEDURES
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shall include the following provisions:

1. That a tape recording be made of all 

hearings (to be forwarded to and preserved

by the Secretary of the University until 

the appeal period has elapsed or until all

appellate procedures have been completed).

2. That at the end of a hearing, a final writ-

ten report shall be prepared and submitted 

to the Dean, the student, and the Secretary 

of the University within seven calendar days.

The report shall state its findings of fact and

the reasons for its decision.

3. That the student has the right to be

accompanied by counsel or an adviser. The

student or his counsel or adviser shall have

the right to examine and cross-examine each

witness either by putting questions directly to

the witness, or by asking questions through

members of the hearing body. The method

shall be determined by the hearing body, and

may be altered by it at any time.

E. Faculty Discipline Committee
Procedures. Each Faculty Discipline

Committee shall, pursuant to Section 61(b)

of the Bylaws of the University, file its own

additional written rules of procedure with the

Secretary of the University. Revisions to such

procedures shall be promptly forwarded to

the Secretary of the University.

F. Appeals. 
1. A student shall have the right to appeal

the decision of the hearing panel in any case

involving Senate jurisdiction on the ground

that the decision or the proceedings at the

hearing were arbitrary or unfair. In cases of

faculty jurisdiction, the right of appeal shall

be that provided by the rules of the particular

faculty.

2. In Senate cases the following appeal pro-

cedures shall apply.

a. Whenever the sanction of suspension

or dismissal shall have been imposed in a

Senate case, the appeal shall lie to the faculty

of the school in which the student is enrolled.

b. In all other cases of Senate jurisdiction,

the appeal shall lie to the University Judicial

Board. A four-member panel consisting of

one student, one faculty member, one Dean,

and one member of the Administrative

Management Council, none of whom shall

have served on the panel that conducted the

hearing in the case, shall hear the appeal.

c. Any appeal must be taken within fifteen

(15) calendar days from the date on which

the final report of the hearing body was sent

to the student. The appeal shall be taken by

the filing of a written notice requesting an

appeal with the Dean of the school in cases

involving the imposition of the sanction of

suspension or dismissal or with the Chairman

of the University Judicial Board in other cases.

d. The hearing body that has imposed a

sanction may stay the sanction pending an

appeal. The appellate body shall have the

power to stay the sanction imposed by the

hearing body but may not vacate the stay

granted by the hearing body.

e. The appellate process shall not consist

of a new hearing and shall be limited to a

review of the report of and proceedings

before the hearing body. The appellate body

may accept the report without modification;

accept the report but reduce the sanction

imposed; dismiss one or more of the charges

entirely; or remand the case for further pro-

ceedings. When the appellate body accepts

the report, the matter shall be deemed finally

decided without further recourse as of right.

f. Upon the discovery of new previously

unavailable evidence, which might have had a

substantial bearing on the decision rendered,

the hearing body may reconsider the case.

III. Disciplinary Sanctions
A. The decision of a hearing body, in all 

circumstances, shall be discretionary, shall

include what entry shall be made on the

record of the student, and may include any

one or more of the following sanctions:

1. Warning.
Notice to the student, orally or in writing,

that continuation or repetition of the con-

duct found wrongful, or participation in

similar conduct, within a period of time

stated in the warning, shall be a cause for 

disciplinary action.
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2. Censure.
Written reprimand for violation of specified

regulation, including the possibility of more

severe disciplinary sanction in the event of

conviction for the violation of a University

regulation within a period of time stated in

the letter of reprimand.

3. Disciplinary Probation.
Exclusion from participation in privileges or

extracurricular University activities as set

forth in the notice of disciplinary probation

for a specified period of time.

4. Restitution.
Reimbursement for damage to or misappro-

priation of property. Reimbursement may

take the form of appropriate service to repair

or otherwise compensate for damages.

5. Monetary Fine.
For any offenses.

6. Suspension.
Exclusion from classes and other privileges 

or extracurricular activities as set forth in 

the notice of suspension for a definite period 

of time.

7. Dismissal.
Termination of student status for an indefi-

nite period. The conditions for readmission,

if any are permitted, shall be stated by the

panel in the order of dismissal.

B. A student who has been suspended and

who is found “not guilty” shall be allowed 

full opportunity to make up whatever work

was missed due to the suspension.

C. No record of the disciplinary proceeding

will be entered in the student’s file unless a 

final disciplinary sanction is found to be 

warranted.

Student Grievance Procedure
Articles I, IV, V, VI, and VII below shall be

applicable to all of the schools of New York

University. Article II and Article III shall also

be applicable to each school unless and until

a school adopts and files with the Secretary’s

Office procedures for the equivalent stages.

To ensure compliance with the law and 

integration with the final appeal level, the

procedures adopted by a school shall meet

the following requirements:

a. Any written document required by the

procedures shall be filed with the Office of

the Executive Assistant to the President, and

the procedures shall provide that information

regarding grievance procedures can be

obtained there.

b. Each decision level shall render a 

decision to the grievant within fifteen (15)

working days of the day when the matter was

referred to that level, and the decision of the

highest decision level shall be in writing.

c. A grievant shall provide the school’s

highest decision body, if he or she appeals to

it, with a written complaint. The complaint

shall state the written policy of the school or

University that has allegedly been violated,

describe the facts and evidence supporting

the alleged violations, indicate what redress

the grievant seeks, and provide a brief history

of the attempts to resolve the grievance.

d. Every publication of the school’s griev-

ance procedures shall include this document.

I. Coverage. 
These grievance procedures are available to

any New York University student to resolve

any grievance involving an alleged violation

directly affecting that student, by any mem-

ber of the University community while acting

in an official capacity, of any of the written

policies of the University or the school in

which the student is enrolled.

II. Informal Resolution.
Students wishing to grieve an alleged viola-

tion of the University’s policies shall first

contact, within twenty (20) working days of

any occurrence giving rise to the grievance 

or the time they could reasonably have

learned of such occurrence, the person

responsible for the matter being grieved 

(the respondent) and attempt to resolve the

grievance informally. Students uncertain

about how to proceed may consult the Office

of the Executive Assistant to the President

who shall identify the appropriate person.

At the request of the grievant or respondent,
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the ombudsperson in the school in which the

student is enrolled (if there is one, otherwise

the Executive Assistant to the President) shall

arrange for a meeting of the parties, attend

such meeting(s), and attempt to aid in the

resolution of the grievance.

III. Formal Complaint. 
If the grievance is not resolved informally

within fifteen (15) working days after the

grievant contacted directly the appropriate

person to attempt an informal resolution, a

student may obtain review by submitting a

written complaint within twenty (20) working

days of the first direct contact to the Office of

the Executive Assistant to the President, the

respondent, and the appropriate University

appeal officer. The complaint shall state the

University policy that allegedly has been vio-

lated, describe the facts and evidence

supporting the alleged violation, indicate

what redress the grievant seeks, and provide a

brief history of the attempts to resolve the

grievance. The appeal officer, if the grievance

arises out of a program or educational activity

within a school, shall be the Dean of that

school. Otherwise, the appeal officer shall be

the highest-ranking University officer other

than the President responsible for the subject

matter of the grievance. This will generally be

the Vice President for Administration, External

Affairs, Finance, or Student Affairs, but stu-

dents in doubt should consult the Office of the

Executive Assistant to the President, which

shall determine the appropriate appeal officer.

The appeal officer shall meet with the

complainant and with such other persons as

he or she shall deem appropriate for the pur-

pose of ascertaining the facts and attempting

to resolve the complaint; the appeal officer

shall render a written decision on the merits

to the grievant, the respondent, and the Office

of the Executive Assistant to the President.

IV. University Judicial Board. 
The University Judicial Board is a standing

committee of the University Senate. The

Board consists of twenty-one members all of

whom are members of the Senate including

six students who are chosen by the Student

Senators Council; six faculty members who

are chosen by the Faculty Senators Council;

six Deans who are chosen by the Deans

Council; and three members chosen by the

Administrative Management Council. Any

case referred to the Board shall be heard and

decided by a four-person panel consisting of

one Senator from each constituency. Student

and respondent may appeal the decision 

of the appeal officer, or the highest decision

provided for by the school in which the 

student is enrolled, within ten (10) working

days of receiving it, by submitting the deci-

sion and the complaint to the chairperson 

of the University Judicial Board.

The University Judicial Board may dismiss

the complaint without a hearing if it determines

that there would be no violation of University

policy even if the facts alleged by the grievant

were true. It shall conduct such proceeding as

it deems appropriate, provided that 

a. It shall not consider any matters not

included in the written complaint. If the

committee feels the grievant did not have

access to the facts necessary to make his 

complaint complete when first submitted,

the panel of the University Judicial Board

may allow the grievant to submit an amended

complaint.

b. Both parties shall have access to all

documents submitted to the committee and

shall have the right to question all witnesses.

c. It shall not hold public sessions unless

both parties and a majority of the panel’s

members agree to do so, and shall not do so

without all members present.

d. The grievant may be accompanied by

another person before the committee.

The Review Board shall render a written

decision within thirty (30) working days 

of the day it was designated, with copies to

the grievant, the respondent, the Office of

the Executive Assistant to the President, and

the President. The decision shall include

findings of fact, a statement of the policy 

that is alleged to have been violated, an opin-

ion on the validity of the grievance and, if

appropriate, remedial recommendations.
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V. Final Review by the President. 
Any part of the University Judicial Board’s

decision which calls for redress for the griev-

ant shall be subject to review and change by

the President. The President shall act on the

remedial recommendations, if any, of the

Judicial Board within fifteen (15) working

days of receiving the decision.

The President’s decision as to the appro-

priate remedy and whether the Judicial Board

has accurately determined University policy

shall be in writing and final, and copies shall

be sent to the grievant, the respondent, the

chairperson of the University Judicial Board,

and the Office of the Executive Assistant to

the President.

VI. Time Limits. 
The Office of the Executive Assistant to the

President may grant extensions of the time

limits under this grievance procedure of up

to ten (10) working days.

VII.Record-keeping.
The Office of the Executive Assistant to the

President shall retain a copy of the complaint,

any amended complaint, any decision of the

hearing committee, and any decision of the

President for five full calendar years following

the year in which the grievance is resolved.

Guidelines for the Use of 
University Facilities
(Adopted by the University Senate on May 13,

1971. Revised May 12, 1977.)

1. For the purpose of these Guidelines, the

following definitions apply:

a. A University facility is one that is 

primarily academic, social, dormitory- 

residential, or noncommercial in nature.

Excluded from the scope of these Guidelines

is space within a University facility used for

offices of faculty, staff, or other employees;

nondormitory residences (e.g., Silver Towers

apartments); or for commercial purposes

(e.g., space rented to a public restaurant).

b. A University organization is an 

organization whose membership is limited

exclusively to students, faculty, administration,

staff, or alumni of New York University. A

non-University organization is any organiza-

tion whose membership is not so limited.

c. Members of the University community

are persons who are currently students, fac-

ulty, administration, staff, or alumni of New

York University.

2. The use of University facilities shall be

limited to lawful purposes consistent with 

the educational purposes of the University.

The assignment of space within University

facilities shall be determined within the

Guidelines by the primary function of the

facility, the attendant priority in its use, and

the purpose for which the space is designed

and for which it is suitable.

3. It is recognized that the assignment of

space in University facilities for academic 

and administrative use is not covered by 

these Guidelines, and is the responsibility 

of administrative officials designated by 

the President.

4. Reasonable charges, including overhead,

for the use of space and related equipment,

facilities, or amenities may be made to users

of University facilities.

5. For each University facility the President

shall designate the appropriate Dean or

Officer (hereinafter, the local office) who 

shall be primarily responsible for allocating

space available for nonacademic purposes

and for coordinating the nonacademic 

use of such space with its academic use.

A local office may be responsible for more

than one facility.

a. The local office shall prepare a list 

of space within the facility available for

nonacademic use, which shall be determined

in accordance with the purposes for which

the space was designed and its customary use.

Such space may include classrooms or semi-

nar rooms when not in academic use or held

in reserve for academic use.

b. The Office of Vice President for

Administration in consultation with the local

offices shall prepare and publish, consistent

with these Guidelines, a schedule of fees, if

any, for the use of space within the facility 

for nonacademic purposes. The schedule may
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include the requirement of a deposit according

to the proposed use of the facility.

c. The local office shall prepare a reserva-

tion form1 and a summary of special rules

and regulations governing the use of space

for nonacademic purposes within the facility.

The reservation form shall indicate the persons

assuming responsibility for the use of the

space and the nature of the responsibility for

charges, extra expenses, and damages. The

form shall also indicate whether persons other

than members of the University community

are to participate, whether by invitation or

otherwise, in the use of the facility. The sum-

mary of the rules and regulations shall include

notice of legal limitations on the number of

persons who can be accommodated in the given

space, as well as opening and closing hours.

6. The assignment of space listed as available

for nonacademic use will be governed by

these Guidelines. If an applicant, otherwise

qualified to reserve and use space within a

University facility, is denied requested space

by the local office on the grounds that the

proposed use is inappropriate, the Office of

the Vice President for Administration shall

endeavor to find alternative space suitable for

the user’s purpose.

7. All space assignments for nonacademic

purposes must be made in writing on the

appropriate reservation form and approved

by the local office responsible for the facility.

8. Assignment of the use of space within 

a University facility available for non-

academic purposes may be made to a 

non-University organization on meeting 

the following conditions:

a. The applicant must be sponsored by

a unit of the University administration or

faculty, by a faculty organization, or by a reg-

istered student organization that will assume

responsibility, including financial obligations,

for the non-University organization in con-

nection with the application.

b. The purpose and objectives of the

non-University organization must be consis-

tent with the educational purposes of the

University and not conflict with any legal

restrictions on the use of University facilities.

c. The organization must qualify as a

nonprofit organization eligible for tax exemp-

tion under section 421 of the New York Real

Property Tax Law. The burden of establishing

eligibility rests with the organization, but

doubtful cases shall be referred to the Office

of General Counsel for decision.

9. An application for assignment of space 

for one or more occasions made by a member 

of the University community or in the name

of a University organization shall be deemed

to be made by a non-University organization

and subject to all the requirements of those

guidelines applying to non-University organi-

zations when, for any occasion, the expected

attendance of persons who are not members

of the University community exceeds the

expected attendance of persons who are

members of the University community.

10.The acceptance of reservations and the

assignment of space within a University 

facility available for nonacademic purposes

will be made in accordance with the following

schedule of priorities:

a. Members of the University community

for whose use the facility was primarily

designed, e.g., The Steinhardt School of Edu-

cation administration, faculty, or students in

Pless Hall; Weinstein residents in Weinstein;

student organizations at Kimmel Center.

b. University organizations of faculty,

administration, staff, or alumni and registered

student and student-faculty organizations.

c. Meetings (limited to two) to organize 

a University organization, as defined above,

sponsored by a member of the student body,

faculty, or administration.

d. Other use by students, faculty, and

administration.

e. Non-University organizations meeting

the requirements of paragraph 8 above.

11. Recognizing the need to create conditions

in which people of all shades of political

opinion are given an opportunity to meet 

and discuss their views, University facilities

may be used by members of the University

community for the purposes of engaging 

in political activities when those activities are

directed to and conducted within the 
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University. However, the University cannot

under its charter and the obligations of a not-

for-profit educational institution in New York

State become a source of subsidy for strictly

political action groups. University facilities

are not available to non-University organiza-

tions for use in political activities. Questions

of appropriate use of University facilities for

political activities should be referred to the

Office of Legal Counsel.

12.The use of University facilities for the 

purpose of raising funds whether through

charter admission to an event, by soliciting

voluntary contributions, or otherwise, is per-

mitted only under the following conditions:

a. By University organizations, provided

the funds raised are intended for purposes

consistent with the purposes of the University

and its exemption from registration under

the New York Social Services Law, and in no

event are intended to be used for the support

of political activities.

b. By non-University organizations,

qualifying under paragraph 8 above to use

University facilities, provided the funds are 

to be used for the purposes upon which their

eligibility for tax-exempt status is based.

13.Local offices may designate areas within

University facilities for the distribution of

literature or other materials by students as

long as such activity does not (a) impede the

flow of traffic or (b) disrupt the normal func-

tions of the facility. Salespersons, advertising 

distributors, or other persons not members 

of the University community are prohibited

from soliciting or distributing literature in

University facilities at any time.

14.The University Senate Committee on

Public Affairs shall be responsible for the

review of these Guidelines and for developing

additional Guidelines, if needed, for approval

by the Senate; for hearing grievances and

arbitrating disputes; and for determining 

violations of the Guidelines. Appeals from

decisions of the Committee may be made to

the Senate.

15. Any violation of University regulations,

including these Guidelines, shall be sufficient

cause for the cancellation of, or limitation on,

assignment of space without prejudice to any

other sanctions that may be imposed by any

disciplinary body within the University.

Guidelines Regarding Protest 
and Dissent 
(Approved by the University Senate 

May 2, 1991.)

A. Commitment and Responsibilities
of the University. New York University 

is committed to maintaining an environ-

ment where open, vigorous debate and

speech can occur. This commitment entails

encouraging and assisting University organi-

zations that want to sponsor speakers as 

well as informing members of the University

community who seek guidance concerning

forms of protest against speakers. It may 

also involve paying for extraordinary security

measures in connection with a controversial

speaker. Consistent with these obligations,

the University promulgates these Guidelines,

which are intended to be applied without

regard to the content of any proposed

speaker’s speech.

B. Application of Guidelines. These

Guidelines apply to all meetings held at the

University which are not part of academic

courses of instruction or regular University or

school or department administration to

which speakers are invited.

C. Meetings to Be Designated as 
Open or Closed
1. The sponsoring organization may desig-

nate a meeting to which a speaker is invited

as “open” or “closed.” In either case, incidental

University facilities such as room and utilities

may be used.

2. If a University organization or group uses

University funds for other than incidentals,

the meeting must be designated and treated

as open. Use of room and utilities is consid-

ered “incidental” and therefore available for 

a closed meeting; all expenses of substance

(e.g., a speaker’s travel expenses or provisions

of more than de minimus refreshments) are

not considered “incidental,” and may only 
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be paid from University funds if the meeting

is open. This requirement does not apply to

meetings for which University funds have

been authorized to finance a training event

carried on by an organization designated by

the Dean or appropriate administrator as a

University training organization (e.g., Univer-

sity clinical organization or University journal).

3. Closed Meetings
a. A meeting at which the sponsoring

organization limits the attendance to mem-

bership in the organization or to invited or

designated individuals or groups (including

members of the press), and from which mem-

bers of the University community not related

to the sponsoring organization or to the

meeting are excluded, shall be deemed closed.

The meeting may not be closed on the basis

of any category that is, or is a pretext for, dis-

crimination in violation of the University’s

published antidiscrimination policies.

b. To the extent that a closed meeting 

is advertised to those who are not invited to

attend, there must be clear disclosure that 

the meeting is closed.

4. Open Meetings
a. A meeting is considered open even

though the sponsoring organization limits

the audience to members of the University

community or to portions thereof (e.g.,

first-year graduate students) other than as

provided in paragraph 3a.

b. At an open meeting, the sponsoring

organization must provide that at least a

majority of the seats be available to the

University community or portion thereof,

as the case may be.

c. The sponsoring organization must

provide adequate and timely notice for an

open meeting.

D. Identification
1. The sponsoring organization or University

administration may require attendees to 

produce identification, so long as

a. Advance notice is given as to what 

specific types of ID will be required.

b. Identification procedures are enforced

consistently and uniformly.

2. When required in an open meeting,

identification and, when appropriate, press

credentials should be checked by an official

perceived to be neutral (e.g., an administrator

or designated general student monitor), not

by a member of the sponsoring organization

or by any person perceived as partisan.

E. Dissent/Protest
1. General Principles
The right to dissent is the complement of

the right to speak, but these rights need not

occupy the same forum at the same time.

The speaker is entitled to communicate her

or his message to the audience during her 

or his allotted time, and the audience is enti-

tled to hear the message and see the speaker 

during that time. The dissenter must not 

substantially interfere with the speaker’s 

ability to communicate or the audience’s 

ability to hear and see the speaker.

When a meeting is closed, dissent by

nonattendees is limited to activity outside 

the meeting that does not impede access to

the meeting or substantially interfere with 

the communication inside. When a meeting

is open, the acceptable form of dissent will

depend on whether the dissenter is inside 

or outside the meeting, and on whether 

the dissenter is acting before or after the

meeting or during the meeting.

2. Some Examples of Dissent
The following guidelines, which are neither

comprehensive nor absolute, suggest the lim-

its of acceptable dissent:

a. Picketing; literature. Picketing in an

orderly way or distributing literature outside

the meeting is acceptable so long as it does

not impede access to the meeting. Distributing

literature inside an open meeting is accept-

able before the meeting is called to order and

after the meeting is adjourned.

b. Silent or symbolic protest. Protesting

noiselessly, such as by displaying a sign,

wearing clothing, gesturing, or standing, is

acceptable so long as the protest does not

interfere with the audience’s view, or prevent

the audience from paying attention to the

speaker. Any use of signs, prolonged standing,
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or other activity likely to block the view of

anyone in the audience should be confined 

to the back of the room.

c. Noise. Responding vocally to the

speaker, spontaneously and temporarily, is

generally acceptable, especially if reaction

against the speaker is similar in kind and

degree to reaction in his or her favor. Chanting

or making other sustained or repeated noise in

a manner which substantially interferes with

the speaker’s communication is not permitted,

whether inside or outside the meeting.

d. Force or violence. Using or threatening

force or violence, such as defacing a sign or

assaulting a speaker or a member of the audi-

ence, is never permitted. Any interference

with freedom of movement, or with freedom

from personal force and violence, is a serious

violation of personal rights.

3. The Audience’s Responsibility
The audience, like the host and the speaker,

must respect the right to dissent. A member

of the audience or the host organization who

substantially interferes with acceptable dis-

sent is violating these guidelines in the same

way as a dissenter who violates the rights of

the speaker or audience.

4. Question and Answer Period in 
Open Meetings
In any open meeting the sponsoring organi-

zation is strongly encouraged to arrange with

the speaker to assure a reasonable opportu-

nity for a question and answer period.

F. Security
1. Senior University officials shall determine,

either on their own initiative or after hearing

from campus organizations or groups, whether

the protection of free speech at an open meet-

ing requires measures to provide security.

2. Upon making this determination that

security measures are required, these Univer-

sity officials, acting in consultation with the

University Department of Public Safety, will

have and will exercise the responsibility to

determine the nature and extent of security

measures required and ensure their imple-

mentation in a way which will not unfairly

discriminate against nor intimidate any 

participant. The University will fund these

measures. They may include but are not 

limited to the following:

a. Bags and other containers may be 

subject to search by University Public Safety

officers, and may be required to be put in a

checkroom before entrance to the event.

b. Coats or outerwear may be required 

to be put in a checkroom before entrance.

c. Videotaping, audiotaping, and/or 

photographing of the event may be done,

with prior notice to the audience.

3. When a meeting is closed, the sponsoring

organization will ordinarily be responsible for

planning, obtaining, and funding its own

security. Any provision for the use of force as

a security measure will be planned with par-

ticipation of the University Department of

Public Safety. Only the Department of Public

Safety or police officers may use force as a

security measure.

G. Use of Moderator/Facilitator
1. Determination of Need
Senior officials may determine that the pro-

tection of free speech at an open meeting

requires the use of a moderator/facilitator. If

so, the meeting shall be held with a moderator/

facilitator.

2. Selection
The moderator/facilitator will be selected by

the sponsoring organization, subject to

approval by the University administration.

The person selected shall be perceived to be

neutral and nonpartisan.

3. Role
The moderator/facilitator should make 

clear at the meeting that her/his role reflects

no position for or against the views of

the speaker or sponsoring organization. In

any open meeting at which a moderator/

facilitator has been assigned, he or she shall

be empowered to preside over any question 

and answer period.

At the event, final decisions regarding 

balancing the rights of the speaker with the

rights of those who disagree will be made by

the moderator/facilitator. These decisions

include, but are not limited to
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a. Whether to eject a disrupter from the

room.

b. Whether to suspend a speech temporar-

ily if disruption occurs.

c. Whether to move an event because of

disruption or security.

d. Whether to cancel an event because of

security concerns.

The moderator/facilitator should take any

of the above actions only as a necessary resort

and, if possible, only after a good faith attempt

to consult with the sponsoring organization.

H. Sanctions
Violation of the free speech rights of any per-

son, as protected in these guidelines, will be

treated seriously. Violators will be subject to

the following sanctions:

1. Expulsion from the meeting or event.

2. Arrest or other legal action.

3. As to members of the University commu-

nity, disciplinary procedures before the

appropriate tribunal, which may impose any

of the following sanctions:

a. Warning

b. Written reprimand

c. Suspension

d. Expulsion

Pursuant to existing procedures, these

sanctions may be noted on a student’s tran-

script or employee’s personnel file and later

reported to appropriate external officials.

I. Advisory Committee on Free Speech
The Committee on Organization and

Governance of the University Senate shall

maintain its oversight of this subject and

should as appropriate

1. Advise the University administration 

concerning the further development and 

the enforcement of these guidelines through 

content-neutral policies related to time,

place, and manner.

2. Review the effectiveness of these guide-

lines and proposals for change.

3. Development, recruitment, and training,

if needed, of moderator/facilitators.

Inquiries concerning the application of

these Guidelines or the use of a moderator/

facilitator should be addressed to the Office of

the Assistant Vice President for Student Life,

Kimmel Center, 60 Washington Square South,

Suite 601, 212-998-4959.

University Policy on Photocopying
Copyrighted Materials
(Policy Statement on Photocopying

Copyrighted Materials for Classroom and

Research Use, approved by the Board of

Trustees, May 9, 1983.)

In December 1982, nine publishers com-

menced a lawsuit against the University and

nine members of the faculty (as well as an

off-campus copy shop) alleging that the pho-

tocopying and distribution of certain course

materials, without permission of the copy-

right owners of the materials, violated the

Copyright Act (17 U.S.C. Section 101 et seq.,

90 Stat. 2541, Pub. L. 94-553). It has become

increasingly clear that the subject of photo-

copying for classroom and research purposes

is of significant concern to the faculty, who

have inquired about issues such as when pho-

tocopying may be done without the consent

of the copyright owner; when and how permis-

sion to photocopy should be obtained; how

exposure to liability may be reduced; and

under what circumstances the University 

will defend them against claims of copyright

infringement arising out of photocopying for

classroom and research use. To assist the faculty

in resolving these issues, to facilitate compli-

ance with the copyright laws, and as part of

the settlement of the publishers’ lawsuit, the

University is issuing this Policy Statement.2

I.
The principles of the copyright law are

designed to promote the creation, publica-

tion, and use of works of the intellect. These

principles include both the exclusive rights 

of copyright owners to determine certain uses 

of their works (in not-for-profit as well as

commercial contexts) and certain exceptions,

including the doctrine of “fair use.” These

precepts are in the mutual interest of the 

university, author, and publisher communities

and of the public.
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II.
Under the copyright laws, certain photo-

copying of copyrighted works for educational

purposes may take place without the permis-

sion of the copyrighted owner under the

doctrine of “fair use” (presently set forth 

in Section 107 of the Copyright Act). This

principle is subject to limitations, but neither

the statute nor judicial decisions give specific

practical guidance on what photocopying

falls within fair use. To achieve for faculty

greater certainty of procedure, to reduce risks

of infringement or allegations thereof, and 

to maintain a desirable flexibility to accom-

modate specific needs, the following policies

have been adopted by the University for use

through December 31, 1985 (and thereafter,

unless modified). If members of the faculty

experience any problems or have suggestions,

they are asked to communicate them to the

Office of Legal Counsel.

A. The Guidelines set forth in Appendix I are

to be used to determine whether or not the

prior permission of the copyright owner is to

be sought for photocopying for research and

classroom use.3 If the proposed photocopying

is not permitted under the Guidelines in

Appendix I, permission to copy is to be sought.

An explanation of how permissions may be

sought and a procedure for furnishing to the

administration information concerning the

responses by copyright owners to requests for

permission are set forth in Appendix II. After

permission has been sought, copying should

be undertaken only if permission has been

granted and in accordance with the terms 

of the permission, except as provided in the

next paragraph.

B. The doctrine of fair use may now or here-

after permit specific photocopying in certain

situations, within limitations, beyond those

specified in the Guidelines4 or those that might

be agreed to by the copyright owner. In order

to preserve the ability of individual faculty

members to utilize the doctrine of fair use in

appropriate circumstances without incurring

the risk of having personally to defend an

action by a copyright owner who may disagree

as to the limits of fair use, a faculty member

who has sought permission to photocopy 

and has not received such permission (or has

received permission contingent upon condi-

tions that the faculty member considers

inappropriate) may request a review of the

matter by General Counsel of the University.

If upon review the General Counsel determines

that some or all of the proposed photocopying

is permitted by the copyright law, the General

Counsel will so advise the faculty member. In

that event, should any such photocopying by

the faculty member thereafter give rise to a

claim of copyright infringement, the Univer-

sity will defend and indemnify the faculty

member against any such claim in accordance

with the provisions of the Board of Trustees

policy on Legal Protection of Faculty (Faculty

Handbook [1999 ed.], pp. 84-86).

C. In the absence of the determination and

advice by the General Counsel referred to in

paragraph B, or in the event that permission

has not been first requested by the faculty

member as provided in paragraph A, no

defense or indemnification by the University

shall be provided to a faculty member whose

photocopying gives rise to a claim of copy-

right infringement.

APPENDIX I: GUIDELINES
I. Single Copying for Teachers. 
A single copy may be made of any of the fol-

lowing by or for a teacher at his or her

individual request for his or her scholarly

research or use in teaching or preparation to

teach a class:

A. a chapter from a book;

B. an article from a periodical or newspaper;

C. a short story, short essay, or short poem,

whether or not from a collective work;

D. a chart, graph, diagram, drawing, car-

toon, or picture from a book, periodical, or

newspaper.
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II. Multiple Copies for Classroom Use. 
Multiple copies (not to exceed in any event

more than one copy per pupil in a course)

may be made by or for the teacher giving the

course for classroom use or discussion, pro-

vided that 

A. the copying meets the tests of brevity and

spontaneity as defined below, and 

B. meets the cumulative effect test as defined

below, and

C. each copy includes a notice of copyright.

definitions

Brevity
(i) Poetry: (a) A complete poem if less than

250 words and if printed on not more than

two pages, or (b) from a longer poem, an

excerpt of not more than 250 words.

(ii) Prose: (a) Either a complete article, story,

or essay of less than 2,500 words, or (b) an

excerpt from any prose work of not more

than 1,000 words or 10 percent of the work,

whichever is less, but in any event a mini-

mum of 500 words.

(Each of the numerical limits stated in “i”

and “ii” above may be expanded to permit the

completion of an unfinished line of a poem

or an unfinished prose paragraph.)

(iii) Illustration: One chart, graph, diagram,

drawing, cartoon, or picture per book or per

periodical issue.

(iv) “Special” works: Certain works in poetry,

prose, or in “poetic prose” that often combine

language with illustrations and that are

intended sometimes for children and at other

times for a more general audience fall short

of 2,500 words in their entirety. Paragraph

“ii” above notwithstanding, such “special

works” may not be reproduced in their

entirety; however, an excerpt comprising not

more than two of the published pages of such

special work and containing not more than

10 percent of the words found in the text

thereof may be reproduced.

Spontaneity
(i) The copying is at the instance and inspira-

tion of the individual teacher and 

(ii) The inspiration and decision to use the

work and the moment of its use for maxi-

mum teaching effectiveness are so close in

time that it would be unreasonable to expect

a timely reply to a request for permission.

Cumulative Effect
(i) The copying of the material is for only 

one course in the school in which the copies

are made.

(ii) Not more than one short poem, article,

story, or essay or two excerpts may be copied

from the same author, nor more than three

from the same collective work or periodical

volume during one class term.

(iii) There shall not be more than nine

instances of such multiple copying for one

course during one class term. (The limitations

stated in “ii” and “iii” above shall not apply to

current news periodicals and newspapers and

current news sections of other periodicals.) 

III. Prohibitions in Regard to I 
and II Above. Notwithstanding any of the

above, the following shall be prohibited.

A. Copying shall not be used to create or to

replace or substitute for anthologies, compila-

tions, or collective works. Such replacement

or substitution may occur whether copies of

various works or excerpts therefrom are accu-

mulated or reproduced and used separately.

B. There shall be no copying of or from

works intended to be “consumable” in the

course of study or of teaching. These include

workbooks, exercises, standardized tests,

and test booklets and answer sheets and like

consumable material.

C. Copying shall not

(a) substitute for the purchase of books,

publishers’ reprints, or periodicals;

(b) be directed by higher authority;

(c) be repeated with respect to the same

item by the same teacher from term to term.
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D. No charge shall be made to the student

beyond the actual costs of the photocopying.

Agreed March 19, 1976,

Ad Hoc Committee on Copyright Law

Revision: by Sheldon Elliott Steinbach 

Author-Publisher Group, Authors Leagues

of America: by Irwin Karp, Counsel

Association of American Publishers, Inc.:

by Alexander C. Hoffman, Chairman,

Copyright Committee.

APPENDIX II: PERMISSIONS
A. How to Obtain Permission. When 

a proposed use of photocopied material

requires a faculty member to request 

permission, communication of complete 

and accurate information to the copyright

owner will facilitate the request. The

Association of American Publishers suggests

that the following information be included 

to expedite the process.

1. Title, author and/or editor, and edition 

of materials to be duplicated.

2. Exact material to be used, giving amount,

page numbers, chapters, and, if possible, a

photocopy of the material.

3. Number of copies to be made.

4. Use to be made of duplicated materials.

5. Form of distribution (classroom, news-

letter, etc.).

6. Whether or not the material is to be sold.

7. Type of reprint (ditto, photocopy, offset,

typeset).

The request should be sent,5 together 

with a self-addressed return envelope, to the

permissions department of the publisher in

question. If the address of the publisher does

not appear at the front of the material, it may

be obtained from The Literary Marketplace

(for books) or Ulrich’s International Periodicals

(for journals), both published by the R. R.

Bowker Company. For purposes of proof, and

to define the scope of the permission, it is

important that the permission be in writing.

The process of considering permission

requests requires time for the publisher to

check the status and ownership of rights and

related matters and to evaluate the request.

It is advisable, therefore, to allow sufficient

lead time. In some instances the publisher

may assess a fee for permission, which may 

be passed on to students who receive copies

of the photocopied material.

B. Gathering Data on Responses to
Requests for Permission to Photocopy. 
In order to help assess the effect of this Policy

Statement upon the faculty, it will be useful for

the administration to compile data on responses

by copyright owners. Each member of the fac-

ulty is therefore requested to forward a dated

copy of each request for permission and a

dated copy of each response to the Office of

Legal Counsel, New York University, Elmer

Holmes Bobst Library, 70 Washington Square

South, 11th Floor, New York, NY 10012-1091.

University Policy on Affirmative
Action/Equal Opportunity
New York University is committed to a policy

of equal treatment and opportunity in every

aspect of its relations with its faculty, students,

and staff members, without regard to age,

citizenship status, color, disability, marital or

parental status, national origin, race, religion,

sex or sexual orientation. This includes, but is

not limited to, recruitment, hiring or appoint-

ment, selection for training, transfer, layoff,

promotion, granting of tenure, rates of pay

and other forms of compensation, and partic-

ipation in University-sponsored educational,

social, and recreational programs.

The University shall exclude from its

placement offices and all other facilities

recruiters from any entity which in employ-

ment matters has been determined to have 

a practice of either (a) unlawfully discrimi-

nating on any of the foregoing bases, or 

(b) discriminating on the basis of sexual 

preference. Nothing contained in this para-

graph shall be construed to bar any religious

or denominational institution or organization

or any organization operated for charitable 

or educational purposes, which is operated,

supervised, or controlled by or in connection

with a religious organization, from recruiting

for employment or from making such selection
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for employment as is calculated by such

organization to promote the religious princi-

ples for which it is established or maintained.

Notwithstanding the provisions of (the

preceding) paragraph that as long as entities

that fund the scholarly and academic pursuits

of the members of the NYU community are

required to withhold funding from institu-

tions of higher learning pursuant to section

606(a) of Public Law 92-436 and similar and

successor statutes, the University may allow

recruitment by such entities, including the

Armed Forces of the United States.

Inquiries concerning the application of

the federal laws and regulations concerning

equal employment and education opportu-

nity at New York University may be referred

to Sharon Weinberg, Vice Provost for Faculty

Affairs and Director for Equal Opportunity/

Section 504 Coordinator, New York University,

Elmer Holmes Bobst Library, 70 Washington

Square South, Room 1225, New York, NY

10012-1091, 212-998-2370, for faculty and

employees; and to Thomas Grace, Director 

of Judicial Affairs, Office of the Vice President

for Student Affairs, and Title IX and Title VI

Officer, 60 Washington Square South, Suite

601, New York, NY 10012-1019, 212-998-4403,

for students. Inquiries may also be referred to

the director of the Office of Federal Contract

Compliance, U.S. Department of Labor.

Family Educational Rights 
and Privacy Act
Annual Notice to Students 
Annually, New York University informs 

students of their rights under the Family

Educational Rights and Privacy Act (FERPA)

and the regulations relating to FERPA prom-

ulgated by the Department of Education.

Together, FERPA and the FERPA regulations

provide that (a) each student has a right to

inspect and review his or her education

records; (b) each student may request that

any such record be amended if he or she

believes that it is inaccurate, misleading, or

otherwise in violation of his or her privacy;

(c) the University will obtain the student’s

written consent prior to disclosing personally

identifiable information about the student

from his or her education records, unless

such consent is not required by FERPA and

the FERPA regulations; (d) each student has 

a right to file a complaint with the Family

Policy Compliance Office of the Department

of Education if he or she feels the University

has failed to comply with the requirements 

of FERPA and the FERPA regulations; and 

(e) each student may obtain a copy of the

University’s Guidelines for Compliance with

the Family Educational Rights and Privacy

Act. These guidelines are available from 

the Office of Academic Program Review,

194 Mercer Street, Room 403F, and at

www.nyu.edu/apr/ferpa.htm. Mr. Barnett 

W. Hamberger, Assistant Chancellor and

Director of the Office of Academic Program

Review, is responsible for administering

FERPA at New York University. His tele-

phone number is 212-998-2310.

Access to Records
Except as noted below, requests to review

records, for copies of the statute or its atten-

dant regulations, or for additional

information concerning FERPA should 

be directed to the Office of Academic

Program Review.

Requests for record reviews at the

Graduate Division of the Stern School 

of Business, the College of Dentistry,

the School of Law, or the School of Medicine

should be directed to the following persons:

STERN (Graduate Division only)

Beth Rubin, Director of Enrollment

Management, Records, and Registration

44 West Fourth Street, Room 1080

DENTISTRY

Associate Dean Andrew I. Spielman

345 East 24th Street, Room 1032

LAW

Abby Gillette, Assistant Dean of Academic

Services and Registration

Vanderbilt Hall, Room 409

MEDICINE

Maureen Doran, Director of Registration and

Student Records

550 First Avenue
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NYU students who wish to review their

records must complete a record request form

in the Office of Academic Program Review,

194 Mercer Street, Room 403F, or of the

appropriate school record review officer listed

above. The request should specify what records

are to be inspected. Students will be notified

when the records are available for inspection.

Amendment of Records 
If a student believes that any of the education

records relating to her or him contain infor-

mation that is inaccurate, misleading, or in

violation of her or his rights of privacy, she or

he may ask the University to correct or delete

such information. The student may also ask

that additional explanatory material be

inserted in the record.

Requests for amendment of a record or

the addition of explanatory material should

be submitted at the conclusion of the record

review on form PL 93-3803, available from

the appropriate record review officer. The

reasons for the request should be set forth on

the form and should clearly identify the part

of the record the student wants changed and

specify why it is inaccurate or misleading.

There is no obligation on the part of the

University to grant such a request. If the

University declines to amend the records as

requested by the student, it will so inform the

student, and the student may request a hear-

ing. The right to challenge the contents of an

educational record may not be used to ques-

tion substantive educational judgments that

have been correctly recorded. For example, a

hearing may not be requested to contest the

assignment of a grade. Grades given in the

course of study include written evaluations

that reflect institutional judgment of the quality

of a student’s academic performance. Infor-

mation concerning hearing procedures is

outlined in the University’s FERPA Guidelines.

Disclosure of Personally 
Identifiable Information 
Among other exceptions authorized by

FERPA, prior consent of the student is not

needed for disclosure of directory informa-

tion (see next section) or for disclosure to

school officials with a legitimate educational

interest in access to the student’s educational

record. School officials having a legitimate

educational interest include any University

employee acting within the scope of her or

his University employment, and any duly

appointed agent or representative of the

University acting within the scope of his or

her appointment. In addition, the University

may, at its sole discretion, forward education

records to the officials of another institution

(a) in which a student seeks or intends to

enroll if that institution requests such

records, or (b) if the student is enrolled in,

or is receiving services from, that institution

while she or he is attending NYU. Other

exceptions are listed in the University’s

Guidelines for Compliance with FERPA.

Notice Designating Directory Information.
Pursuant to FERPA and the FERPA regulations,

New York University hereby designates the

following student information as “directory

information”: name, dates of attendance,

NYU school or college, class, previous institu-

tion(s) attended, major field of study, full- or

part-time status, degree(s) conferred (including

dates), honors and awards (including dean’s

list), and past and present participation in

officially recognized activities (including

positions held and official statistics related to

such participation and performance).

Such information may be disclosed for

any purpose, at the discretion of the Univer-

sity, except as provided below. Under federal

law, address information, telephone listings,

and date and place of birth are also considered

directory information for military recruit-

ment purposes. Address refers to “physical

mailing address” but not e-mail address.

Currently enrolled students may refuse 

to permit disclosure of this information. To 

do so, a student enrolled in any school other

than the College of Dentistry, School of

Medicine, School of Law, or Stern School of

Business—Graduate Division should com-

plete a form requesting nondisclosure at the

Office of the University Registrar, 25 West
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Fourth Street, and submit it to that office. A

hold will be placed on the release of directory

information filed with the University Regis-

trar, which will remain in effect until the

student files a written request to remove it.

Students in the College of Dentistry, School

of Law, School of Medicine, or Stern School

of Business—Graduate Division should com-

plete the nondisclosure form available in the

Recording Office of the school in which he or

she is enrolled. Students in these schools will

be informed if they must file a new nondis-

closure form each academic year.

If a student does not specifically request

the withholding of directory information by

filing the appropriate University form, as indi-

cated above, the University assumes that he or

she approves of the disclosure of such infor-

mation. The University disclaims any and all

liability for inadvertent disclosure of direc-

tory information designated to be withheld.

University Statement on HIV/AIDS
New York University recognizes the need to

respond to the current epidemic of infection

with the human immunodeficiency virus (HIV)

that causes the acquired immunodeficiency

syndrome (AIDS).

In March 1989, the University’s HIV/AIDS

Advisory Committee endorsed the recom-

mendations and guidelines set forth in the

General Statement on Institutional Response

to AIDS, published by the American College

Health Association’s Task Force on Acquired

Immuno- deficiency Syndrome (AIDS). The

University’s Committee revised and updated

the statement in March 1994.

In adopting the American College Health

Association statement as a guide for all of its

students and employees, the University

affirms its commitment to addressing HIV/

AIDS-related issues and circumstances in a

spirit of cooperation, compassion, flexibility,

and sensitivity to individual needs, as well as

the community welfare. The American College

Health Association statement stresses educa-

tion as the best currently available means of

controlling the spread of this serious disease

and contains recommended practices with

regard to general policy, as well as specific

issues including admissions, attendance,

access to facilities, student housing, disability

considerations, medical care, HIV antibody

testing, confidentiality of information, safety

precautions, support services, and protection

against discrimination and harassment.

Copies of the full updated American

College Health Association policy, along with

educational brochures and related information,

are available at the following University loca-

tions: NYU Health Center, Student Resource

Center, Moses Center for Students with

Disabilities, NYU Information Center, Office 

of Student Activities, residence hall managers’

offices, and the dean’s office in each school.

For individuals with personal questions, the

University operates a confidential HIV/AIDS

hotline, 212-443-1100, on weekdays, 9am-5pm.

A listing of HIV/AIDS-related organizations

and support groups can be obtained at the

Office of Wellness Learning, located at the

NYU Health Center, 212-443-1000.

The University also recognizes that knowl-

edge and information about HIV/AIDS

continues to change as more is learned about

the disease, its effects, and means to prevent its

occurrence and spread. This statement will,

therefore, be reviewed periodically by the

University’s HIV/AIDS Advisory Committee, and

changes will be recommended as appropriate.

Individuals with HIV/AIDS are protected

against illegal discrimination by city, state,

and federal laws, including Section 504 of the

Rehabilitation Act of 1973 and the Americans

with Disabilities Act. Questions or concerns in

this regard should be addressed to the Center

for Students with Disabilities, 240 Greene

Street, 2nd Floor, 212-998-4976, or to the

Office of the Vice Provost for Faculty Affairs,

Bobst Library, Room 1225, 212-998-2370.

New York University Anti-Harassment
Policy and Complaint Procedures
Statement of Policy
New York University is committed to main-

taining a learning and working environment

that is free of bias, prejudice, and harass-

ment—an environment that supports,
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nurtures, and rewards career and educational

advancement on the basis of ability and per-

formance. Harassment based upon race,

gender, color, religion, age, national origin,

ethnicity, disability, veteran or military status,

sexual orientation, marital status, citizenship

status, or any other legally protected basis is

prohibited by law and undermines the char-

acter and purpose of the University. Such

harassment is illegal and against University

policy, and will not be tolerated.

This policy covers all members of the

University community and those who affect

the University community such as vendors or

visitors. The University encourages everyone

to report all incidents of harassment regard-

less of who that offender may be.

I. Definition of Prohibited Harassment
Prohibited harassment is conduct based on

race, gender, color, religion, age, national ori-

gin, ethnicity, disability, veteran or military

status, sexual orientation, marital status, citi-

zenship status, or any other legally protected

status when

1. Submission to or rejection of the conduct

is either an explicit or implicit term or condi-

tion of employment, basis for participation

or advancement in an academic program, or

basis for participation in a University activity

or benefit; or

2. Such conduct creates an intimidating,

hostile, or offensive work, academic, or resi-

dential environment; or

3. Such conduct otherwise adversely affects

employment or academic opportunities.

Examples of such prohibited conduct

when based upon a legally protected status

include, but are not limited to

• Verbal abuse or hostile behavior such as

insulting, teasing, mocking, degrading, or

ridiculing another person or group;

• Unwelcome or inappropriate physical

contact, comments, questions, advances,

jokes, epithets, or demands;

• Physical assault or stalking;

• Displays or electronic transmission of

derogatory, demeaning, or hostile materials;

• Unwillingness to train, evaluate, assist, or

work with an employee, faculty member,

or student.

Harassment is unacceptable in the work-

place, classroom, student and faculty housing,

sports, University facilities, and in other

University-related settings, such as study-

abroad programs and University-sponsored

social functions and events. This behavior

violates University policy even when it may

not be sufficiently severe or pervasive to 

constitute a violation of law.

II. Responsibilities to Report
All members of the University community

should report incidents of harassment in

order to support the University policy. In

order to assure the University is free of

prohibited harassment, University officers,

deans, department heads, faculty members,

directors, and supervisors are required to

report all incidents of harassment that they

may have witnessed or have been advised of.

The most appropriate recipients of reports

are

1. The Office of the Vice President for

Student Affairs or the appropriate School’s

designee if the alleged harasser is a student;6

2. The Human Resources Representative of

the appropriate School or Department or the

Office of Employee Relations of the Human

Resources Division if the alleged harasser is

an employee, including a student employee;7

3. The Dean of the appropriate School or

Faculty or the Dean’s designee if the alleged

harasser is a faculty member;8 or

4. The Director of Equal Opportunity if the

alleged harasser is a visitor, vendor, or other

third-party.9

It is not always easy to interpret words or

actions that may be ambiguous and one may

think are inappropriate. Therefore, the offices

noted above are available to discuss the cir-

cumstances and address matters before they

become severe or pervasive.

If a report is made to any of these offices,

and that is not the appropriate office to

receive the report, it becomes the responsibil-

ity of that office to forward the report to the
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appropriate office. If any of the persons at

these offices is implicated in the harassment,

or if a conflict of interest arises, the report

should be made to the Director of Equal

Opportunity. If that office is implicated, the

report should be made to the Provost.

III. Reporting a Harassment Complaint
All individuals who believe they have been

harassed should file a complaint with the

appropriate individuals or offices cited above.

Verbal complaints should be reduced to writ-

ing by either the complainant or the

individual who receives the complaint in

order to preserve an accurate record. The

written complaint should identify the parties

involved; describe the harassing behavior;

when and where it occurred; and identify by

name or description any witnesses.

Complaints should be promptly reported

so that appropriate action may be taken in a

timely manner. However, the late reporting of

complaints may not prevent appropriate

remedial action.

Any conduct that may be in violation of

this policy will be investigated, regardless of

whether a complaint is filed, and appropriate

remedial action will be initiated.

Effort shall be made to complete the inves-

tigation of a complaint within thirty (30) days

of the report of the harassment. Extensions of

the time frame may be necessary in some cir-

cumstances. The complainant and alleged

harasser will be notified of the extension.

IV. Confidentiality
The University will maintain the confidential-

ity of the complaint to the greatest extent

consistent with our goal of conducting a

thorough and complete investigation. Effort

will be made to safeguard the privacy and

rights of all persons involved.

V. Investigation and Disposition of the
Complaint
The investigator will conduct a prompt, thor-

ough, and impartial investigation of the

complaint in the manner he or she deems

necessary. The parties to the complaint will

each have an opportunity to be heard during

the investigation. The parties will also be

informed of the status of the investigation as

deemed appropriate.

If it is determined that a violation of the

University’s harassment policy has occurred,

prompt remedial action shall be taken. The

nature of the remedial action and the process

for its implementation will depend upon the

particular facts and circumstances. If reme-

dial action involves the imposition of

sanctions, appropriate disciplinary proce-

dures will be used. Sanctions imposed may be

appealed through the appropriate appeals

process. The findings and intended actions

shall be communicated to the complainant

and the alleged harasser.

If it is determined that no violation has

occurred, such findings shall be communicated

to the complainant and the alleged harasser.

If the results of an investigation show that

the complainant knowingly filed false accusa-

tions of harassment, or that a witness gave

false statements, such individuals will be sub-

ject to the appropriate disciplinary action.

VI. Retaliation
The University will take every step necessary

to protect the complainant and any witnesses

against retaliation for reporting the harass-

ment or for participating in the investigation

of a complaint.

Any employee, faculty member, or student

who retaliates against an individual who

complains of harassment, witnesses harass-

ment, or participates in the investigation of a

harassment complaint violates University pol-

icy and may be subject to sanctions.

Complaints of retaliation should be reported

as violations of this policy.

VII. Sexual Assault
Sexual assault is a sexual act against the will

and without the consent of the victim or

where the victim is incapable of giving con-

sent. This includes conduct that would be

considered criminal under the New York State

Penal Code. Since the medical, emotional,

and legal needs of a sexual assault com-
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plainant may differ from those of other

harassment complaints, sexual assault victims

should, in addition to filing a University com-

plaint, report the assault to the police and

pursue counseling and other services avail-

able at the University. Students should

consult the publication New York University’s

Policies and Procedures Concerning Sexual

Assault for guidance on medical and counsel-

ing services. Faculty members and employees

should consult New York University’s Faculty

and Staff Assistance Program for medical and

counseling service referrals.

VIII. Consensual Relationships
Sexual behavior that is welcome or consen-

sual does not constitute sexual harassment

under the law. However, romantic relation-

ships in situations where one individual has

greater power or authority over another fre-

quently result in claims of harassment when

the relationship ends and a perception of

favoritism while the relationship continues.

Such relationships are inappropriate. A “con-

sensual” relationship between a professor and

his/her student, a supervisor and a subordi-

nate, or a coach and team player are examples

of inappropriate relationships. If a consensual

relationship occurs, any situation of authority

must be discontinued and appropriate action

may be taken.

IX. Education
The University supports a complete program

for the education of its community with

respect to the meaning and implementation

of this policy. Training will be scheduled

accordingly.

This policy does not form a contract. The

University reserves the right to change or 

modify this policy as it deems appropriate and

without notice. Any comments or suggestions

concerning this policy should be forwarded 

to Sharon Weinberg, Director of Equal

Opportunity and Vice Provost for Faculty Affairs.

University Policies on Substance
Abuse and Alcoholic Beverages
New York University believes that the best

way to maintain an appropriate campus envi-

ronment with respect to drugs and alcohol 

is through preventive education about the

dangers of drug abuse and compassionate

attention to the needs of those who may

require help with alcohol or other drug-

related problems. To that end, the University

provides on-campus support programs and

services as well as information about related

services that are available in the local com-

munity. Information about these programs

and services may be obtained at www.nyu/

nyuhc or by calling 212-443-1234.

Statement of Policy on Substance Abuse
In addition to policies and practices that
emphasize concern for the welfare of indi-
viduals, the University also recognizes the
importance of maintaining the safety and
well-being of the community as a whole.
The University therefore adheres to the fol-
lowing guidelines concerning the unlawful
possession, use, or distribution of drugs:
1. The unlawful possession, use, or 

distribution of drugs will not be tolerated 

on University premises.

2. Upon finding evidence of the unlawful

possession, use, or distribution of drugs on

its premises by any student, the University

will take appropriate disciplinary action,

including, but not limited to, probation,

suspension, or expulsion.

3. Using regularly established procedures,

the University will take disciplinary action,

up to and including discharge, against any

member of the faculty or staff found to be

unlawfully using, possessing, or distributing

drugs on University premises.

Faculty, staff, and students should also 

be aware that, in addition to University 

sanctions, they may be subject to criminal

prosecution under federal and state laws that

specify fines or imprisonment or loss of fed-

eral financial student aid for conviction of

drug-related offenses. Where appropriate or 
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necessary, the University will cooperate fully

with law enforcement agencies.

Statement of Policy on Alcoholic
Beverages
The sale,10 service,11 possession, and consump-

tion of alcoholic beverages at New York

University is governed by the New York State

Alcoholic Beverage Control Law and other laws

of the state of New York. Based on such laws, it

is the policy of New York University that

1. Persons under the age of 21 years are 

prohibited from possessing any alcoholic 

beverage at New York University or at any

event sponsored by the University or by a

University organization, whether the event 

is at the University or not.

2. The following rules are applicable to all

events at which alcoholic beverages are served

or sold at New York University and to all

events or activities, whether or not at the

University, which are sponsored by the

University or by a University organization.

a. No person shall be sold or served any

alcoholic beverage

i. if that person is, or appears to be,

under the legal drinking age of 21;

ii. if that person is, or appears to be,

intoxicated, or is known to the server 

or seller to be a problem drinker.

bi. No person under the age of 21 years

shall present any written evidence of his 

or her age that is false, fraudulent, or not

actually his or her own in order to pur-

chase or be served, or to try to purchase

or be served, any alcoholic beverage or in

order to gain access, or to try to gain access,

to any event or activity at which any alco-

holic beverage is being sold or served.

ii. No person shall in any way misrepre-

sent the age of any other person or help

any other person to misrepresent the age

of any other person or help any other per-

son to misrepresent his or her age so that

such person can purchase or be served, or

try to purchase or be served, any alcoholic

beverage or gain access, or try to gain

access, to any event or activity at which any

alcoholic beverage is being served or sold.

c. No alcoholic beverage shall be sold to

any person unless

i. a license or permit sanctioning the 

sale of such alcoholic beverage has been

obtained by the seller; and

ii. the license or permit sanctioning such

sale and any posters, signs, notices, or

other material or information required by

applicable law or by the State Liquor

Authority are prominently displayed at 

the site of such sale.

3. The individual or group(s) sponsoring an

event or activity at which any alcoholic bever-

age is to be sold or served (the “sponsor”)

shall be responsible to make sure that all New

York State laws and regulations and all New

York University rules and regulations regard-

ing the sale, use, service, possession, and

consumption of alcoholic beverages are

observed at such event or activity. This

responsibility shall include, without being

limited to, the following:

a. complying with items 1 and 2 above,

including examining attendees’ evidences 

of age;

b. notifying either the Office of Student

Activities (when the sponsor is a registered

All-Square club) or the Kimmel Center

Operations Office (when the event will be

held at the Kimmel Center for University Life)

prior to each on-campus event at which alco-

holic beverages are to be sold or served; and

c. instructing the person or persons actu-

ally selling or serving alcoholic beverages at

the event not to sell or serve alcoholic bever-

ages to any person who is or appears to be

intoxicated, or whom such server or seller

knows to be a problem drinker, or who is or

appears to be under the legal drinking age.

In addition, specific policies, procedures,

and regulations governing particular facilities

or populations will be developed by the per-

sons or offices authorized to do so, in

conjunction with the Office of the Vice

President for Student Affairs.

Faculty, staff, and students should also 

be aware that, in addition to University 

sanctions, they may be subject to criminal

penalties under certain circumstances for the
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possession, service, or sale of alcoholic bever-

ages, particularly for serving or selling an

alcoholic beverage to a person under the age

of 21 years. Where appropriate or necessary,

the University will cooperate fully with law

enforcement agencies.

University Sanctions
Any member of the faculty, administration, or

staff or any student may file a complaint

against a student under the University’s

Student Disciplinary Procedures if he 

or she knows or believes that a student 

has violated the University’s Policy on

Substance Abuse or its Policy on Alcoholic

Beverages.

If you are alleged to have violated 

either or both of these policies, you may 

be suspended pending a hearing under cir-

cumstances as described in the Univer-sity’s

Student Disciplinary Procedures. Moreover, if

it is determined that you have violated either

or both of these policies, the consequences

may be severe. Sanctions can include dis-

missal (i.e., expulsion) from the University,

suspension from classes and other activities

or privileges, or other penalties permitted by

University codes. For example, you can be

expelled from University housing or barred

from participating in athletic or other

extracurricular activities.

Students may also be required to undergo

evaluation and/or participate in and satisfac-

torily complete an appropriate counseling or

rehabilitation program. Sanctions may

become part of a student’s permanent aca-

demic record, including being noted on the

student’s transcript.

If University policies are violated at an

event sponsored by a student organization,

the student organization, along with its 

members, may be held responsible for such

violations. A variety of sanctions can be

imposed on the organization, including loss

of funding or other privileges, denial of

access to University facilities and services,

and dissolution.

University Calendar Policy 
on Religious Holidays
Whereas, New York University, as a nonsec-

tarian institution, adheres to the general

policy of including in the official calendar of

the University only certain legal holidays, and

Whereas, as a matter of long-standing

University policy members of any religious

group may, without penalty, absent themselves

from classes when required in compliance

with their religious obligations, and 

Whereas, given the various religious faiths

represented on campus and acknowledging

the nonsectarian nature of the University,

present calendar policy is intended to apply

equitably to all religious groups and to provide

opportunities to all to meet their religious

obligations.

Therefore, the University Senate reaffirms

its long-standing calendar policy and resolves 

1. That students who anticipate being absent

because of any religious observance should,

whenever possible, notify faculty in advance

of such anticipated absence.

2. That, whenever feasible, examinations and

assignment deadlines should not be scheduled

on religious holidays. Any student absent from

class because of his/her religious beliefs shall

not be penalized for any class, examination, or

assignment deadline missed on that day or days.

3. That if examinations or assignment 

deadlines are scheduled, any student who 

is unable to attend class because of religious

beliefs shall be permitted the opportunity to

make up any examination or to extend any

assignment deadline missed on that day or

days. No fees of any kind shall be charged by

the University for making available to the 

student an opportunity to make up examina-

tions or to extend assignment deadlines.

4. That no adverse or prejudicial effects 

shall result to any student who avails him/

herself of the provisions of the resolution.

A violation of these policies and principles

shall permit any aggrieved student to bring 

a grievance, provided under the University

Grievance Procedure.

UNIVERSITY POLICIES AND PROCEDURES
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University Policy on Smoking 
in NYU Facilities
Consistent with the University’s responsibili-

ties under the New York City Smoke-Free Air

Act and New York State Public Health Law

Article 13-E:

• Smoking is prohibited at all times in all

University buildings; for example, smoking

is prohibited in offices, classrooms, cafete-

rias and dining rooms, libraries, restrooms,

elevators, medical facilities, reception areas,

conference and meeting rooms, photocopy

and mail rooms, storage rooms, employee

lounges, gymnasiums, hallways, and rooms

containing any shared office equipment.

• Smoking is permitted in

1. private enclosed offices. Smoking is fur-

ther restricted to times when such private

office is occupied by no more than three

individuals (including the regular occu-

pant) and all consent to allow smoking.

The office door must be completely closed

when smoking occurs and must remain

closed for a reasonable period of time

after all smoking has ceased.

2. separate, enclosed designated smoking

rooms. If such a room is designated, it

must have a separate ventilating system to

the outside, and be no more than 300 sq. ft.

in size. Such a room cannot contain any

equipment, facilities, or passages that

require other employees to use it or pass

through it. (If such a room is established,

consult with Environmental Services to

ensure that these and other restrictions

are met.)

• Those found smoking outside of the 

specific areas where smoking is still 

permitted will be considered in violation 

of University rules.

• Conflicts among employees should be

brought to the attention of appropriate

supervisory personnel and, if necessary,

referred to the Office of the Assistant Vice

President for Personnel. Conflicts among

students should be referred to the Assistant

Vice President of Student Life. In resolving

disputes that may occur, the health concerns

of employees who desire a smoke-free

area will be accorded priority.

• In accordance with the law, any individual

can voice objections to smoke that gathers

in any smoke-free area without fear of

retaliation. Any student, employee, or job

applicant can refrain from entering any

separate smoking room while anyone is

smoking therein or contact the appropri-

ate offices, noted above, without fear of

retaliation.

1. A standard space reservation form is available from the Office of Room Assignments, 7 East 12th Street.

2. This Policy Statement supersedes the document entitled “Interim Guidelines Concerning Photocopying

for Classroom Research and Library Use,” which was distributed on January 18, 1983.

3. To minimize intrusiveness and overcentralization, the responsibility for making this determination will

continue to reside with the individual faculty member. In making this determination, the faculty member

should carefully consider all sections of the attached guidelines.

notes
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4. The Guidelines contained in Appendix I were negotiated by education, author, and publishing representa-

tives in 1976 and were incorporated in the House of Representatives report accompanying the Copyright

Act of 1976. The introductory explanation of the Guidelines in the House Report describes their relation-

ship to doctrine of fair use as follows:

Agreement on Guidelines for Classroom Copying in Not-for-Profit Educational Institutions with Respect

to Books and Periodicals

The purpose of the following guidelines is to state the minimum standards of educational fair use under

Section 107 of H.R. 2223. The parties agree that the conditions determining the extent of permissible

copying for educational purposes may change in the future, that certain types of copying permitted under

these guidelines may not be permissible in the future, and conversely that in the future other types of

copying not permitted under these guidelines may be permissible under revised guidelines.

Moreover, the following statement of guidelines is not intended to limit the types of copyright permitted

under the standards of fair use under judicial decision and which are stated in Section 107 of the

Copyright Revision Bill. There may be instances in which copying that does not fall within the guidelines

stated below may nonetheless be permitted under the criteria of fair use.

5. The following is a sample letter to a copyright owner (usually a publisher) requesting permission to copy:

Material Permissions Department 
Hypothetical Book Company
500 East Avenue
Chicago, IL 60601

Dear Sir/Madam:

I would like permission to copy the following for use in my class next semester.

Title: Knowledge Is Good, Second Edition.
Copyright: Hypothetical Book Co., 1965, 1971.
Author: Frances Jones.
Materials to be duplicated: Chapter 10 (photocopy enclosed).
Number of copies: 50. Distribution: The material will be distributed to students in my class,
and they will pay only the cost of the photocopying.
Type of reprint: Photocopy.
Use: The chapter will be used as supplementary teaching material.

I have enclosed a self-addressed stamped envelope for your use in replying to this request.

Sincerely,

Faculty Member

6. Thomas Grace, 212-998-4403.

7. School or Department or Human Resources, 212-998-1242.

8. School or Faculty Dean.

9. Sharon Weinberg, 212-998-2370.

10. Sales of liquor include, without being limited to, cash bars, events to which admission tickets are sold 
or for which fees are charged, either by the event or for a period of time (e.g., entertainment charge or
annual dues), entitling the purchaser access to an open bar, and parties at which alcoholic beverages are
served and for which contributions or donations to offset the costs of the party are sought.

11. To serve alcoholic beverages shall mean to give away, deliver, or otherwise provide alcoholic 
beverages to any person by any means other than by sale to such person.

notes (continued)




