
 CRAVEN COMMUNITY COLLEGE  
 
 SEXUAL AND OTHER UNLAWFUL HARASSMENT 
 

Purpose - The purpose of this Policy Against Sexual and Other Unlawful Harassment is to 
help the College maintain a working and learning environment free from sexual and other unlawful 
harassment, to provide employees and students with information as to how to register a complaint 
with the College if they believe they have been the subject of sexual or other unlawful harassment, 
and to provide guidelines for the prompt and equitable resolution of harassment complaints. 
 

Prohibited Conduct - The College prohibits any form of sexual or other unlawful harassment 
involving any of its employees in the employment relationship or involving any of its students in the 
educational relationship, whether it be in the form of an employee harassing an employee or student, 
a student harassing an employee or student, or a third party harassing an employee or student.  
Harassment, retaliation, coercion, interference, or intimidation of an employee or student due to his 
or her race, color, religion, gender, sex, age, national origin, disability, or other legally protected 
status is strictly forbidden. 
 

a. Sexual Harassment.  Sexual harassment does not require physical contact but involves 
conduct that merely creates an unwelcome environment. 

 
(1) Employees.  Sexual harassment involving an employee includes unwelcome sexual 

advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature when submission to the conduct is made a term or condition of the employee's 
employment (either explicitly or implicitly); when submission to or rejection of the 
conduct is used as the basis for employment decisions affecting the employee; or 
when the conduct is sufficiently severe, persistent, or pervasive to interfere with the 
employee's work performance or to create an intimidating, hostile, or offensive 
working environment.   

 
(2) Students.  Sexual harassment involving a student includes unwelcome sexual 

advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature when submission to the conduct is made a condition of the student's 
participation in an education program or activity (either explicitly or implicitly); 
when submission to or rejection of the conduct is used as the basis for educational 
decisions affecting the student; or when the conduct is sufficiently severe, persistent, 
or pervasive to limit the student's ability to participate in or benefit from an education 
program or activity or to create a intimidating, threatening, or abusive educational 
environment.   

 
Examples of sexual conduct prohibited by this policy include the following: 
• sexual flirtations or comments 
• touching of a sexual nature 
• graffiti of a sexual nature 
• displaying or distributing of sexually explicit objects, pictures, and written materials 
• sexual gestures 
• sexual or "dirty" jokes 
• talking about one’s sexual activity in front of others 
• touching oneself sexually 



• spreading rumors about or rating other employees or students as to sexual activity or 
performance 

 
Occasional compliments of a socially acceptable nature do not constitute sexual 
harassment.  Similarly, depending upon the circumstances (including the nature of course 
materials or the context of an action), not all verbal or physical conduct will be considered 
sexual in nature. 

 
b. Other Unlawful Harassment.  Other unlawful harassment involving an employee or 

student may consist of verbal or physical conduct that denigrates or shows hostility or 
aversion toward an individual because of his or her race, color, religion, gender, age, 
national origin, disability, or other legally protected status, or that of his or her relatives, 
friends, or associates, and has the purpose or effect of creating an intimidating, hostile, or 
offensive working or educational environment; has the purpose or effect of interfering 
unreasonably with an individual's work or academic performance; or otherwise adversely 
affects an individual's employment or educational opportunities. 

 
Any act, comment, or behavior that constitutes sexual or other unlawful harassment is 
strictly prohibited and will not be tolerated of any employee or student.  This prohibition 
covers not only the relationships among employees and students of the College, but also 
each employee's relationships with other persons encountered in the course of performing 
his or her job duties and each student's relationships with other persons encountered in the 
course of participating in the College's education programs or activities. 

 
HARASSMENT COMPLAINTS  
 
a. Responsible College Employees - The College's Director of Human Resources and Dean of 

Student Services are responsible for coordinating the College's efforts to comply with and carry 
out its responsibilities with respect to sexual and other unlawful harassment.  If an employee or 
student has any questions about how to file a harassment complaint or how the applicable 
grievance procedures works, he or she should contact one of these College employees located in 
the Brock Building. 

 
The College's Director of Human Resources can be reached at: 
Ms. Vickie T. Moseley-Jones,  Phone:  (252) 638-7225 
800 College Court  New Bern, NC  28562 

 
The College's Dean of Student Services can be reached at: 
Ms. Mit McLean  Phone:  (252) 638-7232 
800 College Court, New Bern, NC  28562 

 
b. Complaints by Employees - Employees, without any fear of reprisal, have the responsibility to 

bring any form of sexual or other unlawful harassment (whether by a co-worker, a student, or 
someone else encountered during the course of performing their job duties) to the attention of 
their supervisor or department head, so that a confidential investigation may be begun into the 
circumstances of the incident and the alleged harassment.  If an employee is uncomfortable with 
reporting the harassment to his or her supervisor or department head, the employee should go 
directly to the Director of Human Resources or to one of the Chief Administrators.  Any person 
who receives a report of sexual or other unlawful harassment should notify the Director of 
Human Resources immediately, to obtain assistance in coordinating any investigation.  An 
employee is encouraged to attempt to resolve any incidents of suspected sexual or other unlawful 



harassment with the designated administrative official who is most directly concerned, excluding 
individuals whom the employee believes have engaged in sexual or other unlawful harassment.   

c. Complaints by Students - Students, without any fear of reprisal, have the responsibility to bring 
any form of sexual or other unlawful harassment (whether by a fellow student, a College 
employee, or someone else encountered during the course of his or her participation in a College 
program or activity) to the attention of the Dean of Student Services, so that a confidential 
investigation may be begun into the circumstances of the incident and the alleged harassment.  If 
a student is uncomfortable with reporting the harassment to the Dean of Student Services, the 
student should go directly to the Director of Human Resources or to one of the Chief 
Administrators (the Vice President of Student Affairs, the Executive Vice President and Chief 
Academic Officer, or the Vice President for Administrative and Financial Services).  Any person 
who receives a report of sexual or other unlawful harassment should notify the Director of 
Human Resources immediately, to obtain assistance in coordinating any investigation. 

 
A student is encouraged to attempt to resolve any incidents of suspected sexual or other unlawful 
harassment with the designated administrative official who is most directly concerned, excluding 
individuals whom the student believes have engaged in sexual or other unlawful harassment. 

 
COLLEGE 'S RESPONSE TO COMPLAINTS  
 
a. Investigation - An employee or student who is reporting suspected sexual or other unlawful 

harassment is encouraged to provide as much information about the incident(s) as possible, to 
assist the College in following up with the complaint.  Usually, an investigation of the 
harassment complaint will be appropriate.  In this event, one or impartial members of the College 
administration will be responsible for interviewing the person making the complaint, the 
person(s) accused of engaging in sexual or other unlawful harassment, and any witnesses named 
by those involved who the College believes may have relevant information.  Designated College 
officials also will be responsible for reviewing any relevant documentation or other evidence 
provided by those involved. 

 
The College's goal is to conduct and conclude its investigation promptly, so that an equitable 
resolution of the matter may be reached as soon as possible.  The extent of the College's 
investigation will depend upon the circumstances, including the nature of the harassment 
allegations and the College's ability to contact and obtain information from those involved.  
Interim measures may be taken to help avoid potential harassment or retaliation during the 
investigation process. 

 
b. Confidentiality - The College will keep all information relating to harassment allegations and 

investigations as confidential as possible under the circumstances, consistent with the College's 
legal obligations and with the need to investigate allegations of harassment and take corrective 
and/or disciplinary action when the College determines that prohibited harassment or another 
violation of College policy has occurred. 

 
c. Corrective/Disciplinary Action -  Following the College's investigation of any alleged sexual or 

other unlawful harassment, a review of the results of the investigation with the person or persons 
involved will be conducted.  If appropriate, corrective and/or disciplinary action will be taken.  
This may result in immediate termination of employment for employees and immediate dismissal 
from the College for students if they are determined to have engaged in sexual or other unlawful 
harassment.  Conduct approaching sexual or other unlawful harassment or otherwise prohibited 
by the College also may result in corrective and/or disciplinary action. 



 
REVIEW OF COLLEGE 'S RESPONSE 
 
a. Employee Grievances - An employee seeking review of the College's response to his or her 

harassment complaint or of disciplinary action taken against the employee as a result of another 
employee's or a student's harassment complaint must follow the Grievance Procedure approved 
by the College's Board of Trustees from the level or step where the College's decision was made. 
 The Grievance Procedure may be modified with the consent of the employee as necessary to 
protect confidentiality. 

 
b. Student Grievances - An employee seeking review of the College's response to his or her 

harassment complaint or of disciplinary action taken against the student as a result of a fellow 
student's or a College employee's harassment complaint must follow the Student Appeal 
Procedure approved by the College's Board of Trustees from the level or step where the College's 
decision was made.  The Student Appeal Procedure may be modified with the consent of the 
student as necessary to protect confidentiality. 

 
SEXUAL ASSAULT PREVENTION PROGRAM 
 
In an effort to help prevent sex offenses involving the College’s students, the College has 
implemented certain sexual assault programs and has adopted certain procedures for 
students to follow in the event a sex offense occurs. 
 
Educational Programs  - The Campus Security Department participates in campus 
programs designed to inform students, employees, and visitors on the procedures and 
services of the Department.  The following educational programs are provided by or in 
cooperation with the College to help promote the awareness of rape, acquaintance rape, 
and other forcible and non-forcible sex offenses: 
 
1. Campus Security speaks to classes concerning safety in general and the practices at 

the College. 
 
2. Information about how students can protect themselves against rape and other sex 

offenses is displayed in Student Services. 
 
3. Students are provided with information about safety on campus and the availability of 

the Campus Security Department in their ACA classes and receive copies of the 
College’s policies relating to campus security. The Developmental Studies Department 
includes Campus Security as one of its line-up guest speakers. 

 
Procedures to Follow in the Event a Sex Offense Occ urs  - In the event of a sex offense 
involving a College student, the student should follow the following procedures: 
• Contact Campus Security and or the Vice President of Student Affairs immediately to 

advise them of the details of the offense. 
• Try not to wash, shower, dispose of packages or other items, or change clothes after a 

sex offense has occurred.  Remember it is important to preserve evidence for proof of a 
criminal offense. 

• Go straight to the emergency room, notify local law enforcement and be prepared to 
provide as  much information about the attack as possible (such as a physical 
description of the suspect, the direction the suspect departed, and a description of any 



vehicle used by the suspect).  College personnel will assist the student in providing this 
notification, if the student requests. 

• Try to keep a mental picture of the sequences of events and remember what happened 
and the way it happened, who was present, the time it happened, and where it 
happened.  Writing this information down while it is fresh will help. 

 
Changes in a Student’s Situation Following a Sex Of fense  - A student who has notified 
the College that he or she has been the victim of a sex offense may request the College to 
help change the student’s academic situation and, to the extent appropriate, the student’s 
living situation, provided that these changes are reasonably available.  Options for changes 
in a student’s academic situation include a change in classes, a change in the student’s 
schedule, a change in class location, time away from school, tutoring, an opportunity for 
make-up sessions, rescheduled examinations, and adjustments in the student’s course 
load. 
 
Disciplinary Proceeding  - The procedures for determining the appropriate level of 
discipline to be taken in connection with an alleged sex offense are described in the 
Student Appeal Procedure.  The following guidelines also apply: 
 

_ Both the accuser and the accused are entitled to the same opportunities to have 
others present during any disciplinary proceeding; and,  

 
_ Both the accuser and the accused are to be informed of the outcome of all college 

disciplinary proceeding involving an alleged sex offense, including the College’s final 
determination with respect to the alleged sex offense and any sanction that is to be 
imposed against the accused. 

 
Disciplinary Action  - The Code of Conduct describes the actions that may be taken in 
connection with a final determination of a College disciplinary proceeding where rape, 
acquaintance rape, or any other forcible or nonforcible sex offense has been alleged.  
These include a warning, disciplinary probation, restitution, suspension, and dismissal.  If, 
in the opinion of the Dean of Student Services/Vice President of Student Affairs, the 
presence of a student accused of committing a sex offense pending a hearing poses a 
serious threat to the student who has made the allegation or to other students or 
employees, the Dean of Student Services/Vice President of Student Affairs may suspend 
the accused student immediately on an interim basis, in which case an opportunity for the 
student to respond will be provided at the earliest reasonable time after the suspension.  
Except in the case of this type of emergency suspension, a student who is accused of 
committing a sexual offense will be provided with notice of any proposed suspension or 
dismissal, an opportunity to respond, and a description of the charges against him or her 
before being suspended or dismissed.  Students who wish to appeal a suspension or 
dismissal in connection with an alleged sex offense may use the Student Appeal 
Procedure. 
 


