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■ The William Paterson University of New Jersey 
Mission, Vision and Core Values 
Our Mission
William Paterson University of New Jersey is a public institution that offers an 
outstanding and affordable education to a diverse traditional and nontraditional 
student body through baccalaureate, graduate and continuing education pro-
grams. The University's distinguished teachers, scholars and professionals actively 
challenge students to high levels of intellectual and professional accomplishment 
and personal growth in preparation for careers, advanced studies and productive 
citizenship.  Faculty and staff use innovative approaches to research, learning and 
student support to expand students’ awareness of what they can accomplish. The 
University’s graduates embody a profound sense of responsibility to their com-
munities, commitment to a sustainable environment and active involvement in a 
multicultural world.

VISION: THE UNIVERSITY IN 2022
William Paterson University will be widely recognized as the model of outstand-
ing and affordable public higher education characterized by rigorous academic 
preparation and a wide array of experiential, co-curricular and extra-curricular 
opportunities. The University will be distinctive for nationally recognized programs 
that prepares its students for the careers of today and tomorrow, and known for its 
support of the personal growth and academic success of a highly diverse student 
body. It will be an institution of first choice for students committed to transforming 
their lives and making a difference.

CORE VALUES
At the core of everything the University does, the following five values define its 
ethos and fundamental beliefs:

Academic Excellence 
As individuals and as an institution, we seek to model and to impart to our stu-
dents the highest standards of knowledge, inquiry, preparation, academic freedom 
and integrity, as well as an expanded sense of what an individual can accomplish.

Creating Knowledge 
We strive to expand the boundaries of knowledge and creative expression in and 
outside of our classrooms. We help students think imaginatively and critically and 
encourage innovative solutions to social issues, the challenges of ecological sustain-
ability and economic growth and ethical dilemmas confronting our communities, 
regions, nation and world.

Student Success 
Students are our reason for being. We judge our effectiveness, progress and suc-
cess in terms of how well we provide a platform for their personal, intellectual  
and professional development, enabling them to transform their lives and become 
civically engaged.
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■ Dear Student: 

William Paterson University is a community composed of students, faculty, 

and staff of different genders,  religious affiliations, ethnic and socioeconomic 

 backgrounds, sexual orientations, and levels of able-bodiedness.

    We all must do our part to encourage positive  interaction and relationships 

among members of our  residential community. There is a great deal to be learned 

and shared by each of us. We encourage you to become involved in campus life 

and to have an open exchange of ideas, beliefs, and values with other students, 

faculty, and staff.

Sincerely,
The Residence Life Staff

Diversity 
We value and promote the expression of all aspects of diversity. We maintain  
a campus culture that welcomes diversity of personal circumstances and expe-
riences and prepares students to become effective citizens in an increasingly 
diverse, interdependent and pluralistic society.  

Citizenship 
We challenge our students, faculty, staff and alumni to recognize their responsi-
bility to improve the world around them, starting locally and expanding globally.  
We offer critical expertise to New Jersey and our region, while our scholarship 
and public engagement address pressing community needs in the region and 
beyond in keeping with our public mission.

Approved by the William Paterson University Board of Trustees March 19, 2012.
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■ Residential Community Civility Statement

William Paterson University is a community composed of students, faculty, and staff 

of different genders, religious affiliations, ethnic and socioeconomic backgrounds, 

sexual orientation, and levels of ablebodiedness. We all must do our part to encour-

age positive interaction and relationships among members of our residential com-

munity. There is a great deal to be learned and shared by each of us.  We encourage 

you to become involved in campus life and to have an open exchange of ideas, 

beliefs, and values with other students, faculty, and staff. The University states in its 

mission statement that: 

“We help to prepare our students to actively participate in effecting change  

in their own lives, their communities, and to function competently in a multi-

cultural global society.” 

The Office of Residence Life fully supports the University’s goal to help create, main-

tain, and foster an environment where all people can come together to live, learn, 

and enjoy life within a supportive and positive campus environment.   

The Office of Residence Life asks the following of our resident students to:

• Promote a positive residential community 

 To respect those who live in our community and their freedom to express their   

 views. To discourage intolerance, hatred, and injustice, and promote construc-  

 tive resolution of conflict in our residential community. To address and report all 

 behaviors and actions that subtract from our positive residential community. To 

 take responsibility for personal behavior as this behavior not only affects oneself 

 but the community as a whole. To acknowledge the holistic learning opportunities   

 offered by Residence Life and the University. To respect the physical buildings and 

 areas that are all residents’ home away from home. 

• Be open to growth and development 

 To respect your own mental and physical health, and to be supportive of fellow   

 community members in their journey of development. 

• Contribute to the community’s overall success 

 To do your personal best to be a positive contributor and active member in our   

 residential community and our University. 
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■ The Office of  
 Residence Life Mission  
 Statement and  
 Philosophy
The Office of Residence Life supports 
the mission of William Paterson Univer-
sity and the Division of Student Devel-
opment by providing an atmosphere 
that enhances the academic success and 
personal growth of our students.
   We provide opportunities for students 
to develop through participation in 
programs, and assuming responsibility 
for themselves and their living environ-
ment.  We work to foster a community 
that values diversity and promotes 
mutual respect.
   It is our intention to provide co-
curricular experiences that are essential 
to the development of our current and 
future students.

Our Philosophy

To ensure that the mission of the Office 
of Residence Life is achieved, our phi-
losophy is:
• To provide students with informa-

tion to help them become suc-
cessful problem solvers and make 
responsible decisions.  Information 
is provided through various forms of 
communication, including web-based 
and other social media outlets.    

• To offer programs that challenge 
students to identify important prob-
lems, questions, and issues related 
to the areas of development, such as 
citizenship, diversity, health and well-
ness, and personal discovery. 

• To encourage students to explore 
their personal values, beliefs, and eth-
ics to help increase their self-aware-
ness and identity development.

• To afford opportunities for students 
to develop leadership skills through 
which they learn to work collabora-
tively and develop meaningful rela-
tionships.  

• To actively prepare our students to 
participate in effecting change in their 
own lives and their communities and 
to function competently in a multi-
cultural global society.

• To provide programs and learning 
experiences through extracurricular 
and co-curricular activities to help 
students become well rounded, 
engaged, successful students.

■ Residence Halls
The residential campus at William Pat-
erson is made up of different areas: 
the Overlook complex, Hillside Hall, 
the Apartments complex, White Hall, 
Matelson Hall, Century Hall, and High 
Mountains East and West. All residence 
halls are non-smoking communities. All 
resident students, with the exception of 
those residing in the apartments com-
plex, are required to have a meal plan.
    The Overlook complex consists of 
Overlook North and South. Each accom-
modates approximately 500 students in 
double and single rooms arranged ”suite 
style;” a bath connects two separate 
rooms. Overlook South houses only first- 
year students.  Overlook North houses a 
mixture of first-year students and upper-
class students.  
    Hillside Hall accommodates 250 
students in single and double rooms 
arranged  “suite style,” with a bath con-
necting two separate rooms. A limited 
number of designated triples are also 
available.  Hillside Hall houses upper-
class students; there are currently no 
age restrictions.
    The Apartments complex is made 
up of two buildings, Heritage Hall and 
Pioneer Hall. The Apartments house 
upper-class students who are 21 or 
older, graduate students, or students 
who are 20 but have completed at least 
58 credits. Each furnished apartment 
accommodates four students, sharing
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 two bedrooms, a living room/kitchen 
and bath.
    Matelson Hall accommodates approxi-
mately 130 upper-class students who 
are 21 years or older, graduate students, 
or those who are 20 but have completed 
at least 58 credits. Each floor features 
double rooms connected by a bathroom 
as well as single occupancy rooms.
   White Hall accommodates approxi-
mately 100 students housing first-year 
and upper-class students.  Rooms are 
suite-style as well as single occupancy.
   Century Hall accommodates 287 stu-
dents in triple, double, and single rooms 
arranged “suite style” with a bathroom 
connecting two separate rooms.  Cen-
tury Hall houses upper-class students, 
there are currently no age restrictions.  
   High Mountain East and West house 
the academic communities and accom-
modate approximately 360 students in 
double rooms arranged "suite-style;" a 
bathroom connects two separate rooms.  
Students in this area must maintain a 2.8 
grade point average.

Freshman Connections
The Office of Residence Life is commit-
ted to providing a living environment 
that complements the transition and 
learning experience of first-year stu-
dents.  It is our intention that from the 
moment students walk on campus in 
late August, they will feel like part of 
the William Paterson community of stu-
dents, staff, and faculty.  Learning occurs 
both inside and outside of the classroom 
and we hope that students embrace all 
of the new and exciting opportunities 
that will be available to them. 
   First-Year students will be housed in 
two different residential areas: Overlook 
and High Mountain East. Both of these 
areas will include staff and programs 
ready to specifically address first year 
students’ transition to our community.                 
   The Residence Life staff is comprised of 
a professional resident director, several 

undergraduate resident assistants and 
one new position to help mentor our 
first -year students, called PALs (Peer 
Academic Leaders).
   In addition to these staffing resources, 
a Seven Weeks to Success programming 
initiative will be implemented to pro-
vide students with ample opportunity 
to get involved, interact, and enhance 
their overall learning experience. A 
comprehensive programming calendar 
will be provided to all students upon 
their arrival detailing the events.  Many 
student development and academic 
offices/departments will be partnering to 
provide programs in the residence halls.  
We want all students to feel welcomed 
into the residential community and 
understand that the Residence Life staff 
supports the education of all residents.  
We commit to working hard to foster 
the growth and maturity gained by stu-
dents living in our community. The con-
nection one makes with the University 
while living in residence is part of the 
excitement and enjoyment of experi-
encing college life.

Substance-free Housing
White Hall has been designated as 
substance-free-themed housing. Stu-
dents have an opportunity to live in 
an environment that both promotes 
healthy lifestyle programs and activities 
and supports students in recovery from 
drugs and alcohol. The program’s goals 
are to provide assistance through a vari-
ety of services already here on our cam-
pus—counseling, health services, peer 
health advocates, the coordinator of res-
ident recovery, and peer support. Other 
advantages for participants are recre-
ational and cultural activities, individual 
and group counseling, 12-step self-help 
groups, and links to other support orga-
nizations outside of the University.  An 
integral part of our substance-free hous-
ing is the social activities to be enjoyed 
by White Hall residents, as well as other 
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students. Events that appeal to a variety 
of interests will be scheduled. For more 
information, visit the Central Residence 
Life Office in the lower level of White 
Hall.

■ Residence Hall Offices
Each residential area has an office that 
serves as the ”communication center” 
for that area. The staff in the hall office 
is responsible for coordinating all activ-
ities within the residential area, from 
planning activities to distributing keys 
and accommodating room change 
requests. If anything occurs in the resi-
dence halls that should be reported, 
students would go to their hall office 
and speak with the hall administrator.
    The Overlook complex office is 
located in Overlook North D-29. The 
office is open 8:30 a.m.–4:30 p.m., 
Monday through Friday, and 8:00 p.m.– 
10:00 p.m., seven days a week.
    The Hillside Hall office is located on 
the first floor off the Hillside lobby area. 
The office is open 8:30 a.m.–4:30 p.m., 
Monday through Friday, and 8:00 p.m.– 
10:00 p.m., seven days a week. 
    The Apartments Hall office is located 
on the first floor of Pioneer Hall. The 
office is open 8:30 a.m.–4:30 p.m., 
Monday through Friday, and 8:00 p.m.– 
10:00 p.m., seven days a week. 
    The White Hall/Matelson Hall office 
is located on the first floor of White 
Hall. The office is open 8:30 a.m.– 
4:30 p.m., Monday through Friday, and  
8:00 p.m.–10:00 p.m. seven days a 
week. 
   The Century Hall office is located on 
the first floor of the building. The office 
is open 8:30 a.m.–4:30 p.m., Monday 
through Friday, and 8:00 p.m.– 
10:00 p.m., seven days a week.
   The High Mountain East/High 
Mountain West Hall office is located 
on the ground floor of High Mountain 
West. The office is open 8:30 a.m.–

4:30 p.m., Monday through Friday, and 
8:00 p.m.–10:00 p.m., seven days a 
week.

■ Residence Life 
 Professional Staff
Located within the Central Office are 
the following staff members:
   The director of residence life is 
responsible for the overall management 
of residence hall activities and adminis-
trative processes.
    The associate director of residence 
life for operations serves as the chief 
operations staff member for the depart-
ment.  Some specific responsibilities 
include long-term facilities upgrades 
and planning, network and data base 
management for all of Residence Life, 
hall and room assignments, room selec-
tion, student record keeping and demo-
graphic reports, and the posting of bills 
for room and board.  This person also 
oversees summer school assignments.
   The associate director of residence 
life for staff, training and develop-
ment supervises the recruitment, 
selection, training, and evaluation of 
the professional resident director staff, 
resident assistants and desk assistants.  
In addition, the associate director over-
sees the scheduling and supervision of 
the professional security guards.  The 
associate director is also responsible for 
the overseeing of summer conference 
programs.  The associate director serves 
on various student life committees.
   An assistant director of residence 
life for facilities management is 
responsible for assisting with the 
administrative facets of the depart-
ment, including room condition reports; 
inventory of furniture; hall openings 
and closings; daily communication with 
custodial/repair staff; and other related 
duties.  In addition, the assistant direc-
tor is the liaison to facilities manage-
ment offices at the University.  
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   An assistant director of residence 
life for residential academic programs 
and services will oversee all residential 
academic support programs and ser-
vices.  In addition, the assistant director 
will directly supervise two professional 
resident directors and four peer aca-
demic leaders.  This position will over-
see the management of the Overlook 
Residential Complex.  All residence life 
programming responsibilities will be 
managed by this position.
The assistant director may also serve 
on various student life committees, and 
will serve as the residential liaison to 
the Academic Support and Enrichment 
Offices at the University.  
    The resident directors are respon-
sible for the overall management of 
the hall and all activities within their 
respective halls including supervision 
of the resident assistant staff, program-
ming, and discipline. They are full-time 
professional staff members who live 
on campus in order to respond to the 
needs of the students in emergency 
situations. Hall administrators have 
extensive training in student services 
and serve as a resource for students and 
the resident assistant staff.

Resident Assistants
The resident assistant (RA) staff is a 
group of trained student leaders respon-
sible for the activities of their floor or 
wing. They plan activities and programs, 
advise students, assist in resolving con-
flicts, and work to foster a community 
atmosphere on the floor that is con-
ducive to academic success and social 
interaction.
    The RA is the student’s first contact 
for any questions or  concerns. RAs  
are on duty on a rotating basis and  
are available between 4:30 p.m. and 
8:30 a.m. for emergency  situations.

Desk Assistants
The desk assistant (DA) staff is a group of 
trained student leaders who are responsi-

ble for enforcing the security desk opera-
tions and guest and visitation policies as 
part of a collaborative effort to provide a 
safe community within the residence halls. 
They work at the secur ity desk area at 
each residence hall's entrance.             
    The DA staff requires your and your 
guests/visitors’ knowledge of and 
 cooperation with the aforementioned 
policies in order to be successful in 
providing a safe residential community.

■ General Information
Students are responsible for familiar-
izing themselves with, and abiding by, 
residence life and University policies. 
Residence life policies are discussed 
in this handbook; University policies 
are discussed in the Student Hand-
book.

University Email Policy
Email shall be considered an official 
form of communication by William 
Paterson unless otherwise prohibited by 
law. The University reserves the right to 
send official communications to students 
by email with the full expectation that
students will receive e-mail, read these 
emails, and respond accordingly in a 
timely fashion.
   Students are expected to check their 
email on a frequent and consistent basis 
in order to stay current with University 
related communications. They must 
ensure that there is sufficient space in 
their email accounts to allow for email to 
be delivered. Students have the respon-
sibility for recognizing that certain com-
munications may be time-critical. Emails 
being returned due to “mailbox full” or 
“error forwarding” messages are not 
acceptable excuses for missing official 
University communications via email.
   Students who choose to have their 
email forwarded to a private (unofficial) 
email address outside the University
network address do so at their own risk.  
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The University is not responsible for any 
difficulties that may occur in the proper 
or timely transmission or access of 
email forwarded to any unofficial email 
address, and any such problems will not 
absolve students of their responsibility 
to know and comply with the content 
of official communications sent to stu-
dents’ official William Paterson Univer-
sity email addresses.

Room Assignments
Students are assigned a space in either 
a room or apartment. With the excep-
tion of assigned triples, the  majority 
of the rooms in the Overlook complex 
and White Hall are designed for double 
occupancy. Each apartment houses four 
residents. Hillside Hall, Century Hall, 
and High Mountain East and West are 
designed for double and triple occu-
pancy. Matelson Hall offers double and 
single occupancy.
   Students may not allow residents 
or nonresidents to occupy a room to 
which they are not assigned. In addition, 
switching room assignments without 
administrative approval or subletting  
in the residence facilities is strictly 
 prohibited.
   Each room is furnished by the 
 institution. Furnishings may not be 
 disassembled or removed from the room 
by the resident.

Room Selection
The Department of Residence Life estab-
lishes room selection and assignment 
procedures for the fall semester early in 
the preceding spring semester. All current 
residents are informed of this procedure 
to allow them sufficient time to prepare 
for room selection for the following 
academic year. Resubmission of the Resi-
dence Life Facilities Contract and deposit 
is required to participate in the room 
selection process. Students are respon-
sible for adhering to all established room 
selection timelines and procedures. 
    High Mountain West and White Hall 

require students to complete an addi-
tional application.  In order to partici-
pate in the room selection lottery for 
High Mountain, students must have 
and maintain a 2.8 grade point average.  
In addition, students who have been 
placed on any type of probation as a 
result of a judicial hearing are not eli-
gible to participate in the lottery. Please 
note that the High Mountain West is a 
lottery process and all eligible students 
may not receive an assigned space. 
Space is limited.

Roommates
Students may request mutual friends 
as roommates on their housing con-
tract; when possible, these requests are 
 honored. However, many students do 
not know their roommates prior to the 
beginning of the academic year, and 
adjustments may need to be made.
   The keys to having a successful room-
mate relationship are communica-
tion and mutual respect. Unless you 
are able to articulate your needs and 
desires, they will probably be over-
looked by your roommate.  
   In order to assist the resident pop-
ulation with beginning the process 
of communication, each resident is 
required to complete roommate and 
suite mate agreements at the beginning 
of the year. These contracts allow all 
individuals involved the opportunity to 
communicate expectations, concerns, 
and needs for a comfortable living envi-
ronment. Through the assistance of the 
RA,  residents are encouraged to discuss 
the contracts and refer to them should 
the need arise at a later date.
    When completing these contracts, it is 
important to take into consideration the 
basic rights of roommates.

Room Changes
Students are encouraged to work out 
roommate conflicts among themselves 
or with the help of their resident 
 assistant and/or resident director.  



10

W
illiam

 Paterso
n

 U
n

iversity

10

W
illiam

 Paterso
n

 U
n

iversity

Roommate and suitemate contracts are 
the tools used to facilitate the mediation 
process. The Department of Residence 
Life works with the students to develop a 
relationship of communication, compro-
mise, and respect. Should the process 
not benefit the roommate pairing, then 
the resident director will intervene to 
assist and  possibly arrange for a room 
change, if spaces are open. Room changes 
are not made on the basis of race, ethnic-
ity, religion, or sexual orientation.
   A student’s room assignment is for a 
specific room space. Room assignments 
may not be changed without discus-
sion with, and approval of, a hall 
administrator.

Room Consolidation
The Department of Residence Life 
reserves the right to assign a student 
occupant, assign roommates, consoli-
date vacancies, and change occupants 
as  necessary during the period of  
occupancy. The Department of Resi-
dence Life will notify any/all students 
whom this may effect.

What to Bring
All the residential areas are fully 
 furnished. There are, however, some 
items students will need to supply:
•   linens — pillows, sheets (all mat-

tresses are extra-long twin), blankets, 
 bedspread, towels;

•  personal hygiene items;
•  decorations for walls — posters, 

 calendar;
•  area rugs (all floors are tile);
•  trash can;
• alarm clock;
•  cleaning supplies for bath (and kitch-

en in the Apartments);
•  toilet paper;
•  dishes and silverware;
•  cookware and utensils (in Apartments) 

Keurig coffee makers are permitted in  
all residence halls;

•  coaxial cable for television;

•  telephone;
•  surge protector/power strips (due to 

fire safety standards, cube outlet 
extensions/extension cords are 
 prohibited); and

•  additional lighting needs (due to   
 fire safety standards, halogen   
 lamps and string lights are  
 prohibited).
    All mattresses, window curtains, and 
shower curtains are  supplied for  
residence halls.

What Not to Bring
The following items are not permitted in 
the residence halls:
•   pets;
•  candles;
•  neon signs;
•  halogen lamps;
•  oil lamps;
• extension cords;
• bikes;
• string lights; 
•  additional furniture;
• weapons;
•  dangerous objects (see p. 24);
•   electric heaters;
•  electric blankets; and,
•  cooking appliances (small appliances 

are permitted in the kitchen areas of 
Pioneer and Heritage Halls). Keurig 
coffee makers are permitted in all 
residence halls.

   This list is not complete. Please read 
this handbook carefully to become 
familiar with other prohibited items.

Decorations
Residents are encouraged to create a 
comfortable living environment within 
their rooms by bringing posters and 
other items for decorative purposes. 
Due to the possibility of damage to 
walls, ceilings, doors, furniture, or 
 windows, the following are prohibited:
Nails, wallpaper, paneling, glue, decals, 
adhesive materials, painting rooms, paint-
ing murals on walls,  writing on walls, 
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hanging items from windows or ceilings.
    Painting of residence rooms is done 
on a rotating basis by the University.

Appliances and Furnishings
Due to fire safety standards, students 
are prohibited from bringing outside 
furnishings (for example, sofa, and mat-
tresses) into the facilities. The University 
provides all such furnishings for the resi-
dence halls.
    For academic purposes, students are  
allowed to bring the following items:
• bookcase (one per resident), 36” x 36”
• organizational unit (entertainment   
   center), 4’ x 6’
• file cabinet — two-drawer
  In the Apartments, a stove and  
refrigerator are supplied.
     In the Overlook complex, Hillside 
Hall, Matelson Hall, Century Hall, 
White Hall, and High Mountain East 
and West, cooking appliances and 
other electrical appliances are prohib-
ited. Exceptions to this are refrigerators 
(rented or owned) no larger than 3 cubic 
feet and microwaves (rented or owned) 
no larger than 1,000 watts. 
    All students residing in the Over-
look complex, Hillside Hall, Matelson 
Hall, Century Hall, White Hall, or High 
Mountain East and West are required to 
be on a meal plan. Further information 
regarding the meal plan can be obtained 
through Hospitality Services located on 
the first floor of the Student Center, 
973.720.2671.

Furniture
The construction of lofts, bed-lifting 
mechanisms, room dividers, or bars and 
any alterations to residence rooms are 
prohibited. Beds on cinder blocks or 
milk crates are unsafe and are, there-
fore, prohibited. Waterbeds are prohib-
ited in the residence halls.
   Closets must remain in an upright 
position, and cannot be positioned near 
sprinkler heads. Closet doors are not to 

be removed. The position of beds also 
must not be altered. All furniture should 
be used for its intended purposes only, 
and it may not block the doorway 
to the room or the room's sprinkler 
head. Students are permitted to use 
manufactured bed risers to increase the 
underbed storage space. The product's 
maximum height is eight inches.

Room Condition and  
Room Condition Reports
All residents sign a Room Condition 
Report (RCR) indicating an inventory of 
items in the room as well as the condi-
tion of those items when they check 
into their room. The RCR is due to 
your RA within 48 hours of move-in. 
The RCR is then kept on file in the hall 
office. After checkout, the staff com-
pares the condition of the room to the 
RCR; it is on this comparison that a 
damage bill, if  necessary, is based.  
   Students should make every effort 
to return the room to the condition in 
which they found it at check-in to avoid 
damage billing.
     Residents are responsible for the 
cleaning and upkeep of their room or 
apartment, especially their bathroom 
and kitchen areas, during the academic  
year. Many residents find it helpful to 
rotate this responsibility with their suit-
emates in order to evenly distribute  
this responsibility.

Checking Out/Approved 
Room Changes
Students leaving one room assignment 
for another, or moving out of the resi-
dence halls, must check out properly by 
cleaning their area and arranging with 
their RAs a mutually agreeable time to 
review their Room Condition Report, 
completing all necessary paperwork, and 
returning their keys. If the student’s RA is 
not available, an appointment should be 
made through the hall office. 
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    At the end of each semester, a struc-
tured checkout procedure is established 
through the hall offices which includes 
returning all keys and completing all  
necessary paperwork. Students receive
an official checkout notice with spe-
cific instructions prior to the end of the 
semester. Students are responsible for 
returning their own key and for obtaining 
a receipt from the staff person on duty.
    Any student who does not follow 
through with the above checkout 
 procedures is subject to a $50 improper  
or late checkout fine. Upon check-out 
time, any items left behind are dis-
carded.

Room Inspections
Periodically, Residence Life staff mem-
bers make announced room/apartment 
inspections to verify room/bathroom 
conditions and cleanliness.
    If a room is found to be in an unac-
ceptable condition, the students resid-
ing in the room/apartment will be 
notified so that they may make the 
needed changes. Should a room be in 
an extreme condition of uncleanliness 
or damages are found, a damage assess-
ment fee may be imposed or other 
 disciplinary measures may be taken.
    If no one takes responsibility for 
the condition of the room, disciplinary 
action will be extended to all residents 
of that room. 
    Rooms are also inspected prior to 
each break period for safety purposes. 
During room inspections, prohibited 
items (candles, extension cords, halogen 
lamps, etc.) will be confiscated. Con-
fiscated items will be returned at the 
beginning of break periods or when the 
student checks out of the residence hall.

Damages
Damages that are clearly beyond nor-
mal wear and tear are billed to the 
individual(s) responsible. Also, extraordi-

nary cleaning charges due to the abuse 
of the facilities or excess trash left in a 
room are charged to the residents.
   Public area damages or property 
losses that are preventable (broken 
windows and light fixtures, graffiti, 
stolen furniture, etc.) and are not 
assignable to individuals are billed in 
equal amounts to the group having 
responsibility for that public area.
   It is a community responsibility of all 
residents to notify the hall administra-
tor or RA of individuals who damage 
 community areas or property.
    Damage fees for individual and  public 
area damage are assessed against the 
student’s $70 room reservation/ 
damage deposit upon checkout. The 
student is notified, generally within 
eight weeks, of the amount assessed, 
and a refund or additional billing will  
be sent to his/her home address on 
file with a copy of the room condition 
report reflecting the costs.

Residence Hall Closings  
During Breaks
The residence halls close during the 
Thanksgiving, winter, and spring semes-
ter breaks. Students must vacate all 
residence halls during these periods.
   Students should watch for break- 
 closing information regarding the 
exact date and time the buildings are 
closed and locked. Before leaving for 
break, students should dispose of any 
 perishable garbage, turn off all lights, 
lock windows, unplug all appliances, 
close curtains, and lock their doors. 
 Residence Life staff will re-enter rooms 
to check for compliance with closing 
instructions.
    The Department of Residence 
Life is not responsible for any items 
that are left in the halls during break 
 periods. Students are encouraged to 
take home all valuables during these 
break periods.
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Century Hall Break  
Closing Policy
Any student who is assigned to the first 
floor of Century Hall must remove all 
belongings from his/her assigned room 
at the end of the fall semester for the 
winter break period.  Upon your return 
in January for the spring semester, 
you will be able to return to the same 
assignment when the residence halls 
open.  
   During the winter break, this build-
ing will be used to house students 
who need to reside on campus for 
that period.  All other buildings will be 
closed.  The room will be cleaned after 
your departure in December and prior 
to your return in January.  

Summer Session Housing
Housing is available during Summer 
Session for those students registered for 
classes. Room applications are available 
in the Central Residence Life Office. A 
nonrefundable deposit is required to 
secure a space.

Student Insurance  
Statement
Students are strongly encouraged to 
check with their parents’ homeowner’s 
policy to see if their belongings are 
 covered for fire and water damage, theft, 
etc., while they are living in the resi-
dence halls. If not, there is a student’s 
renter’s insurance that provides some 
form of coverage for the student’s 
 property, should the need arise. The 
University assumes no responsibility or 
liability in the event of water, smoke, or 
fire damage to or theft of an individual’s 
personal belongings. In addition, the 
University, in no way, endorses the 
insurance company that has provided 
information for student insurance. 
Questions can be directed to  Residence 
Life at 973.720.2714.

■ Residence Hall  
 Services/Mail
All correspondence to resident students 
should be addressed as follows:

 Overlook complex
 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 944
 Wayne, NJ 07474-0944

 Hillside Hall
 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 921
 Wayne, NJ 07474-0921

 Matelson Hall
 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 922
 Wayne, NJ 07474-0922

 White Hall
 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 940
 Wayne, NJ 07474-0940

 Apartments
 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 888
 Wayne, NJ 07474-0888

 Century Hall
 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 923
 Wayne, NJ 07474-0923

High Mountain East and West
 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 939
 Wayne, NJ 07474-0939 
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Mailbox number or apartment num-
ber should be placed ONLY on the 
back of the envelope or package. 
Package delivery through UPS should 
be addressed:

 Student Name
 William Paterson University
 300 Pompton Road
 P.O. Box 944, 921, 888, 940, 922,       
 923 or 939
 Wayne, NJ 07474

 Box should reflect area where student 
resides.
    Mail is delivered to the William 
 Paterson mail room and then forwarded 
to each residence hall, except on 
weekends. Please allow an extra day 
or two for delivery. Proper addresses 
avoid delays and loss of mail. Cash 
and other valuables should never be 
sent through the mail. Students should 
check their mailboxes on a daily basis.
    Important information from profes-
sors, Residence Life, or other depart-
ments, such as the Registrar and Bursar, 
is often placed in the boxes, and all 
students are held accountable for any 
information placed in their mailboxes.

Vending Machines/Laundry
In the Overlook complex, vending 
machines are located in the Pavilion area 
including video games and a change 
machine. Laundry rooms are located in 
each building: in Overlook North, the 
laundry room is on B-level; in Overlook 
South, on D-level. Washers and dryers 
are free of charge.
     In Hillside Hall, the laundry room  
is located on the first floor across from 
the hall office. Vending machines are 
located on the first floor across from the 
security desk.
      In the Apartments, laundry rooms 
are located on floors 2-6. Vending 
machines in the Apartments are located 
on the first floor. 
      In White Hall, the vending area is 
located in the main lounge and laundry 

rooms are located on the second and 
fourth floors.
        In Matelson Hall, the laundry 
machines are located on the first and
third floors of the building, and the 
vending machines are located on the 
first floor.
    In Century Hall, the vending 
machines and laundry machines are 
located on the main floor.
    In High Mountain West, the vending 
and laundry machines are located on 
the ground floor.
    In High Mountain East, laundry 
machines are located on the first floor.
No vending machines are located in 
High Mountain East. 
    The Department of Residence Life is 
not responsible for any items that are 
missing from the laundry areas.  
Students are encouraged to remain  
with their  belongings.
    Refunds for the vending machines, 
video machines and Xerox copiers are 
available through Hospitality Services 
 located in the Student Center.

Garbage Disposal
Please be sure not to dispose of flam-
mable items in any disposal or garbage 
receptacle. Residents who do not dis-
pose of their garbage properly face dis-
ciplinary action.
    Overlook Complex  Garbage should 
be contained in trash bags and placed 
in the garbage disposal chute located in 
the common area between the low and 
high wings.
    Apartments  It is the responsibility  
of each resident to dispose of his/her 
garbage at regular intervals. Garbage is 
to be placed in the dumpster located 
between Pioneer and Heritage Halls.     
Excessive trash left in hallways, lounges 
or stairwells are billed to students resid-
ing in those areas.
    Hillside Hall, Century Hall, and 
High Mountain East and West  Gar-
bage should be placed in trash bags and 
deposited in the trash rooms.
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   White Hall/Matelson Hall  It is 
the responsibility of each resident to 
 dispose of his/her garbage at regular 
intervals. Garbage is to be placed in 
the dumpster located outside the build-
ing. Excessive trash left in hallways 
and lounges, or stairwells are billed 
to residents residing in those areas as 
 common damage area.

Recycling
William Paterson University must 
 comply with the laws of the State of 
New Jersey pertaining to recycling.  
The state has set goals and has man-
dated a reduction of solid waste going 
to landfills. In order to accomplish this, 
recycling of all recyclable materials must 
be increased so that the solid waste  
that is currently being transported 
to landfills can be reduced. William 
 Paterson  has responded to this require-
ment by implementing an aggressive 
recycling program. The  University 
believes that it can make a differ-
ence by helping reduce solid waste by 
increasing recyclable materials. Thus, it 
will reduce the strain on the environ-
ment. It makes sense to recycle. It can 
also help reduce the University’s dispos-
al costs. These  savings can then be used 
towards  alternative expenditures. 
    Recycling is a multi-level program that 
not only changes the way we dispose 
of our solid waste but also changes the 
way we think. It is hard to change old 
habits, so we now have to make a con-
scious effort to separate recyclable items 
before we dispose of them. As a result, 
training is essential for everybody, from 
the user to the person who picks up the 
trash.
    William Paterson University recycles 
cardboard, mixed paper (white or 
 colored), newspaper, junk mail, maga-
zines, regular and window envelopes, 
glossy inserts, telephone books, glass 
bottles and jars, cans (tin, steel, or alu-
minum) and plastic beverage or laundry 
containers with the #1 or #2 recycle 

symbol on them.
    Each residence hall is set up with con-
tainers that are to be used for recycling. 
There is a regular schedule for emptying 
or collecting the material. If you have 
any questions or suggestions, please see 
your resident assistant, resident director, 
or the University recycling coordinator 
at extension 3248.

Study/Lounge Areas
There are many areas on campus  
where students may study, including  
the Library and Machuga Student Center.
    In the residence halls, students may 
choose to study in their rooms or in the 
student lounges located throughout the 
residence halls.
    For the residents’ comfort, the study 
areas are furnished so that these areas 
are conducive to study. Removing these 
items causes an inconvenience for the  
residents in the halls. As a result, 
 students who take lounge furniture 
and/or cushions and place it/them in 
their rooms are subject to disciplinary 
action.

Keys/Lost Keys/ID Cards
Upon check-in, students are issued a 
room and mailbox key. In addition, 
each student is assigned a William Pat-
erson University identification (ID) card 
through the Hospitality Services Office. 
Students should keep these on hand at 
all times. Residents must present their 
William Paterson University ID to 
 residence hall security upon entering 
the residence halls.
      The replacement fee for a lost or 
stolen key is $25; for a William Paterson 
ID, $10; for a mailbox key, $5; and for a 
bedroom key (Apartments only), $5.
      Resident students caught passing 
their key or ID card face disci plinary 
action and are fined $50. In addition, 
the receiver of the key or ID card is 
subject to arrest, and in the event that 
the receiver of a passed ID card is a 
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resident student, he/she also faces 
disciplinary action and a $50 fine.
      Students are strongly encouraged to 
report keys and IDs that are lost or sto-
len. Unauthorized duplication, lending, 
borrowing, or possession of William Pat-
erson keys is prohibited. Violators may 
be evicted from the residence halls.

Lock-Out/Loan-Out Key   
Policy
In the event that a resident does not 
have his/her key, it is expected that he/
she make an effort to contact a room-
mate or suitemate to gain entrance into 
the room.
    During office hours, residents may 
temporarily obtain a loan-out key in 
order to gain entrance into his/her room. 
Residents who do not return loan-out 
keys within a twenty-four-hour period 
may incur a $25 lock-change fee.
    Outside of hall office hours, a resident 
may contact an RA on duty to gain 
entrance to his/her room. It is an expec-
tation that residents carry keys at all 
times. Abusing this  service may result in 
disciplinary action.

Maintenance
The Facility Management Office on 
campus has repair staff and custod-
ians assigned to each residential area. 
 Students having a problem should 
report it to their hall office and fill out  
a maintenance work request form.  
In the event of an emergency, please 
contact the RA on duty. Students need 
not be present for the maintenance staff 
to work on repairs in their rooms.

Student Work Request  
Procedure
All written or verbal emergency or non-
emergency student work requests are 
the responsibility of the student’s Resi-
dent Director. The Facilities Department 
Office staff can only take written 
 or verbal work requests from autho-

rized members of the Residence Life 
staff.
    Emergencies that pose an immediate 
threat to personal safety, or major dam-
age to buildings, equipment, or prop-
erty, should be reported immediately 
to the Facilities Office by an authorized 
Residence Life staff member. You do not 
have to process an online work order for 
any called-in emergency requests. 
    The office dispatches personnel to 
handle emergencies as soon as we 
become aware of them and are on hand 
until each emergency is over. Residence 
Life defines emergencies as unsched-
uled occurrences that imminently 
endanger life, health, or property.  
    For any additional information about  
our services, or work request informa-
tion, please visit our Webpage at  
www.wpunj.edu/facilities

Network Access
In order to access the campus network 
from the residence hall rooms, residents 
must arrange for connection. Network 
access includes email, the Internet, and 
library/information resources. 
*All students must abide by the Univer-
sity computing policies posted on the 
University Webpages.

■ Campus Services
Counseling, Health, and 
Wellness
The Counseling, Health, and Wellness 
Center is located in Overlook South, D 
Floor, and is open Monday, 8:30 a.m. to 
6:00 p.m., and Tuesday through Friday, 
8:30 a.m. to 4:30 p.m. It provides first 
aid, emergency care, and treatment of 
medical problems or injuries, with refer-
ral to local community facilities when 
necessary. (St. Joseph’s Wayne Hospital 
is located one-quarter mile from cam-
pus.) Call the Health and Wellness Cen-
ter at 973.720.2360. Call the Counseling 
Center at 973.720.2257.
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University Police
University Police Headquarters is 
 located on East Road in the Haledon 
section of the campus. The main office 
is open Monday through Friday,  
8:45 a.m. to 4:15 p.m., and Tuesday  
8:45 a.m. to 7:00 p.m. University 
police are on duty twenty-four a hours 
a day, seven days a week, including 
holidays and University  closings.
 To contact the police department from 
on campus:
 973.720.2301–EMERGENCIES
 973.720.2300–Non-emergencies
 973.720.2200–For office information,  
Monday–Friday, 8:30 a.m. to 4:30 p.m.
 973.720.3001 – For violations informa-
tion, Monday to Friday, 8:30 a.m. to 
4:30 p.m.

Automobiles on Campus
Vehicle Restriction
To be allowed parking on campus, each 
vehicle must be registered with the 
William Paterson University Department 
of Public Safety–Parking and Transporta-
tion Services. All vehicles must bear a 
valid parking permit, which must be 
visibly displayed whenever the vehicle 
is parked on campus. Failure to prop-
erly display parking permits, though a 
vehicle may be properly registered, may 
result in issuance of a citation. University 
community members are responsible 
for ensuring that their vehicles are reg-
istered.
    Only William Paterson University stu-
dents who are registered for classes are 
allowed parking privileges. Nonstudents 
may not apply for William Paterson Uni-
versity student parking privileges.  First-
year resident students are prohibited 
from registering a vehicle.

Parking
Statement of Policy Regarding Parking 
of Cars on Campus for Newly
Admitted Students

Newly admitted full-time resident stu-
dents (first-year students and transfers) 
at the University who have earned 
23 credits or less may not have a car 
on campus. The policy's purpose is to 
encourage new students to become an 
integrated part of the residential com-
munity.

1. Exceptions 
a. Academic

    Students who are involved in   
an academic internship or  
program that requires them to   
have a vehicle on campus must   
present proof of this requirement  
from the department chairperson  
in which the course is offered.

  b. Medical
  Proof of medical exceptions must  

come from the Division of Motor  
Vehicles in the state in which the  
student is a legal resident.

     c. The student is 21 years of age    
or older.

   Exceptions are also given for indi-
viduals who have been classified as 
caregivers by the Division of Disability 
and Determination in the state in which 
they are legal residents or in conjunc-
tion with the Social Security Administra-
tion.
 Questions regarding the policy can be 
addressed to: John Martone, vice presi-
dent for student development, William 
Paterson University, 300 Pompton 
Road, Wayne, New Jersey 07470.

Snow Removal Policy
Once the snow has stopped and roads 
are cleared, Parking Lot #5 will be 
the first to be cleared. When Lot #5 is 
cleared, notification will be sent to all 
residence halls to inform students that 
they are to move their cars from Lot 
#6 to #5. This will enable our facilities 
department to properly clear Lot #6 so 
that resident students may return their 
cars to that lot. There will be a 24-hour 
grace period so that students can move 
their cars from Lot #5 back to Lot #6.
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 If you have any questions, do not hesi-
tate to contact your resident director.

■ Residence Life Policies 
 and Procedures
Rights and Responsibilities
It is the student's responsibility to adhere 
to the spirit of the following policies and 
regulations and to abide by them.
   Once violated, these rules and regula-
tions carry with them a variety of sanc-
tions. Penalties, depending upon the 
violation's severity, are imposed upon 
the responsible party. Individuals who 
choose to remain in a situation that vio-
lates Residence Life policy may also be 
held accountable for that violation.
    Every attempt is made to handle 
disciplinary matters in-house, as privately 
and as quickly as possible. However, if 
the severity of an offense warrants the 
response of other agencies, they are 
notified immediately.
    Noncompliance with any University 
or Residence Life regulation or policy 
could result in disciplinary action, 
including, but not limited to, community 
sanction hours, fines, probation, evic-
tion from the residence halls, or expul-
sion from the University. As a residence 
hall community member you have the 
opportunity to document a commu-
nication report and submit it to your 
hall office. Some of the more important 
regulations of which resident students 
should be aware follow. 

Roommates’ Bill of Rights
The following Roommates’ Bill of Rights 
is a reminder to each resident of his/her 
responsibility to his/her roommate. Your 
enjoyment of life in a residence hall  
will depend, to a large extent, on the 
thoughtful consideration that you dem-
onstrate toward each other.
 Basic rights of a roommate include: 
 

1.  The RIGHT to read and study in 
one’s room free from undue inter-
ference. Unreasonable noise and 
other distractions inhibit this RIGHT;

2.  The RIGHT to sleep without undue 
disturbance by noise, guests of 
roommate(s), etc.;

3.  The RIGHT to expect that a room-
mate will respect one’s personal 
belongings;

4.  The RIGHT to a clean environment 
in which to live;

5.  The RIGHT to free access to one’s 
room and facilities without pressure 
from the roommate;

6.  The RIGHT to privacy;
7.  The RIGHT to host guests (with 

agreement of your roommate[s]) 
with the understanding that guests 
are to respect the rights of the host’s 
roommate(s) and other hall residents;

8.  The RIGHT to be free from fear  
of intimidation and physical or 
 emotional harm;

9.  The RIGHT to address grievances.
  Your Residence Life staff is available  
 for assistance.
    Remember, to be a mature adult is  
to accept responsibility for the welfare 
of others. Only you can assure that you 
and your roommate(s) enjoy these rights.
    The personal growth that can be 
gained by living in a campus community 
can be enormously enriching and a 
realistic learning ground for the future. 
Students are encouraged to work out 
and resolve problems with the help of 
staff members through mediation or 
roommate/suitemate contracts, if the 
need arises.

Reporting a Problem
Students should report any problems to 
their RA or hall office, who then notify 
the hall administrator or other appro-
priate personnel. Through the use of a 
communication report, students may 
document concerns or policy viola-
tions and submit it to the hall office for 
 processing.
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Emergencies
In an emergency, health-related or 
 other wise, students should try to locate 
their RA or the RA who is on duty. In 
all halls duty schedules are posted at 
the security desk. The RA will contact 
the hall adminis trator on duty or the 
 University Police, if  necessary.
    If a student believes that the situation 
is severe enough to warrant a direct call  
to University Police, he or she should, 
without delay, call 973.720.2301. Stu-
dents are discouraged from calling 911 
directly. This delays response time in an 
emergency situation.

Fire Emergency Procedures
Students are responsible for familiarizing 
themselves with fire exits and escape 
routes. Remember, do not use the 
 elevator. Whenever a fire alarm sounds, 
day or night, the residence halls are to 
be evacuated immediately.
    Upon discovering a fire:
1.  Activate the nearest pull station to 

sound the building alarm. If the 
alarm fails to work, shout ”fire” 
 several times.

2.  Telephone University Police at  
973.720.2301, or contact a Residence 
Life staff member to report the fire — 
details should include building, floor, 
area, and  intensity.

3.  Evacuate the building immediately.  
Do not attempt to fight a fire. Fire 
extinguishers are to be used only to 
clear an exit way.

Evacuation procedures:
A.  Feel the closed door of your room.  

If it feels hot, the hallway is filled 
with deadly gases. DO NOT OPEN 
THE DOOR, but go to your window 
and wait for rescue. If the door is 
cool, CLOSE YOUR WINDOWS 
before opening the door slowly.

B.  Do not stop to dress, but take a pair 
of shoes, a coat, and a blanket. Upon 
leaving the room, leave the lights on 
and the door CLOSED. Take your 
key with you.

C.  If you cannot leave the room:
  1.  Open the windows if there is smoke; 

if there is no smoke, leave the 
windows closed to prevent outside 
smoke from being drawn into the 
room.

  2.  Seal cracks around the door with 
damp towels if possible.

  3.  If you are trapped, attract atten-
tion by hanging an object from the 
 window — the brighter the color the 
better. If outside smoke is drawn in, 
close the window,  leaving the object 
hanging.

D.  If smoke is severe, place a wet cloth  
over your nostrils, and REMEMBER 
to stay close to the ground. There is 
usually less smoke on the floor.

E. In evacuating:
  1.  Walk at a brisk pace, but DO NOT 

RUN.
  2.  Follow the posted specific corridor 

instructions as to proper exit route 
and assembly point.

  3.  Move in a single file along the wall 
upon which the exit is located.

  4.  Do not reenter the building until 
instructed to do so by a University 
official.

    Due to the serious nature of a 
fire emergency, noncompliance with 
 evacuation procedures is subject to 
severe disciplinary action, including a 
$50 fine and/or eviction from the resi-
dence halls.
    Do not test your smoke detector.  
The smoke detectors are routinely 
checked by trained University personnel.
 If your smoke detector is sounding, 
contact the RA on duty or notify the 
hall office. Do not attempt to correct 
any problem yourself. Students can 
try to fan the smoke detector to clear 
smoke. Students found responsible 
for tampering with, or removing, 
smoke detectors face disciplinary 
action, including eviction from the 
residence halls, and may be charged 
for the replacement of the detector. 
Students are not to tamper with the 
sprinkler  systems in the residence halls. 
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Please report all problems immediately 
to the hall office.

Desk Operation/Security
The residence hall security system was 
designed for the safety of our resident 
students. As in any security system, it 
involves cooperation from our residents 
and their guests. This cooperation is 
appreciated, necessary, and expected 
of all residents as members of the resi-
dence hall community.
    Desk assistants and a professional 
security staff cover the security desks  
at the entrance of each building on 
a twenty-four-hour basis. During this 
time, residents must present their valid 
William Paterson ID to the security 
guard to gain entry to their area.
    Resident students caught passing 
their key or ID card face disci plinary 
action and are fined $50. In addition, 
the receiver of the key or ID card is 
subject to arrest, and in the event that 
the receiver of a passed ID card is a 
resident student, he/she also faces 
disciplinary action and a $50 fine.
    Please be advised that due to the 
Buckley Amendment, the Department 
of Residence Life is not at liberty to 
 provide information regarding specific  
room assignments and phone numbers 
of residents.

Resident Student 
Visitation Policy
As a member of the William Paterson 
University residential community, it 
is an expectation that residents take 
responsibility for their actions and 
be held accountable when violating 
University policy. The visitation policy 
has been established to give resident 
students the freedom to visit residen-
tial areas in which they do not reside; 
therefore, with this privilege come the 
following expectations as a William Pat-
erson University residential student:
1. Residents are held accountable for 

their actions and behaviors that occur 
in their rooms and/or apartments.

2. When visiting a residence hall in 
which you do not reside, if you are 
found to be in violation of University 
policy, then you will be asked to leave 
and are subject to student disciplinary 
action and/or action from campus, 
local, state, or federal agencies.

3. Resident students visiting a residence 
hall in which they do not reside need 
to be aware that their visitation could 
have an impact on the roommate or 
suitemates of the person they are  
visiting. Resident students who 
infringe on the rights of the room-
mates or suitemates of the person 
they are visiting will be held account-
able for their actions through the 
Office of Judicial Affairs.

Overlook Complex/Hillside/White/
Century/High Mountain West/High 
Mountain East/Matelson Hall
Students who reside in the above 
residence halls can visit any traditional 
residential building twenty-four a hours 
a day, seven days a week. Resident stu-
dents are to present a valid William Pat-
erson identification card to the security 
desk to gain access to the building. 
 When visiting the apartment complex, 
Pioneer and Heritage Halls, resident 
students can present a valid William 
Paterson identification card between 
the hours of 8:00 a.m. and 8:00 p.m., 
seven days a week, to gain access to the 
building.  
  From 8:00 p.m. until 8:00 a.m., resident 
students who do not reside in the apart-
ment complex must be signed in by a 
resident of the building which they are 
visiting.  When signing in, both resident 
students must present a valid William 
Paterson identification card.  The resi-
dent student being signed in must leave 
his/her identification card at the
security desk, and should be signed out 
by the host at the end of the visit.  
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Apartments Complex/Pioneer and 
Heritage
Students who reside in the apartment 
complex can visit any traditional resi-
dential building or apartment complex 
building, twenty-four a hours a day, 
seven days a week. Resident students 
are to present a valid William Paterson 
identification card to the security desk 
to gain access to the building.

Guest Visitation Policy
For the purposes of the Residence Life 
Handbook and guest and visitation policy, 
be advised that the term “guest” refers 
to any William Paterson University non-
resident student, faculty, staff, or anyone 
not affiliated with the William Paterson 
University residential community.
    The right of a student to live in 
reasonable privacy takes precedence 
over the right of his/her roommate to 
entertain guests in the room/apartment.  
In the practical application of determin-
ing when guests should be invited to 
the room, common sense and mutual 
respect should prevail.
    All guests are expected to abide by 
William Paterson policies and proce-
dures.  Resident students are respon-
sible for the actions of their guests 
at all times, and are subject to disci-
plinary action if their guests violate 
University regulations.  Any guests in 
violation of William Paterson policies 
and procedures will be immediately 
removed from campus.  Their privi-
leges to visit the campus in the future 
will be reviewed, and they are subject 
to criminal prosecution.

Day Guest Visitation Policy
1. Resident students may have not more 

than three guests at one time. The 
total number of guests is determined 
by the number of residents assigned 
to a room or apartment.  

2. Resident students are allowed to  
sign in guests from 8:00 a.m. through 
2:00 a.m., seven days a week.

3. Resident students are expected to 
meet guests at the security desk of 
their hall.  Resident students must 
present their William Paterson ID 
card to sign in any guests.  All guests 
must be signed in and leave a valid 
picture ID card.  Acceptable forms of 
ID are as follows:

• State-issued picture driver’s license

• State- issued picture identification card

• Military-issued picture identification card

• Valid university/college-issued  
picture identification card  

4. Resident students are encouraged to 
make arrangements with their guests 
before their arrival to campus to 
ensure a smooth process.  Residents 
are responsible for their guests at all 
times, and must accompany their 
guests while they are visiting our resi-
dence halls.

5. Should a resident not sign out his/her 
guest by 2:00 a.m., the ID of the guest 
will be confiscated.  Once an ID is con-
fiscated, it is not available for retrieval 
from the hall office until the following 
business day.  Confiscated IDs will be 
released only to the person to whom 
the ID card belongs.

Overnight Guest Visitation Policy
All guests are expected to abide by Wil-
liam Paterson policies and procedures.  
Resident students are responsible for 
the actions of their guests at all times, 
and are subject to disciplinary action 
if their guests violate University regula-
tions.  Any guest in violation of William 
Paterson policies and procedures will 
be immediately removed from campus.  
Their privileges to visit the campus in 
the future will be reviewed, and they 
are subject to criminal prosecution.
    Children under the age of sixteen are 
permitted overnight in the residence 
halls ONLY on Friday and Saturday 
nights.  A guest pass must be obtained 
from your hall office in accordance with 
the guidelines as specified in the guest 
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and visitation procedures and policy.   
Babysitting in student rooms, apart-
ments, floor lounges, or public areas is 
not permitted.
    The University reserves the right to 
deny guest visitation privileges on a 
temporary or permanent basis. Students 
found in violation in the residence halls 
will be subject to have their guest pass 
revoked for the night, and all guests will 
be asked to leave campus.  Students 
found responsible for forging signatures 
on guest forms face disciplinary action 
and possible loss of visitation privileges.  

Overlook Complex/Hillside/White/
Century/High Mountain West/High 
Mountain East  
1. Resident students may have no 

more than one overnight guest per 
night.  The total number of overnight 
guests on one night is defined by 
the number of residents in a given 
room.  Overnight guests are permit-
ted only with an approved overnight 
guest pass.  Any guest who remains 
after 2:00 a.m. without an approved 
overnight pass will be considered an 
illegal guest, and will have his/her ID 
card confiscated.  Acceptable forms 
of ID are as follows:

• State-issued driver’s license

• State-issued picture identification 
card

• Military-issued picture identification 
card

• Valid university/college issued  
picture identification card

2. Resident students may have up to 
three overnight guests per week, on 
the nights of their choosing.  A week 
is defined as Sunday through Satur-
day.  A guest may not be an overnight 
guest for more than three consecutive 
nights on campus.  

3. Resident students must complete an 
overnight guest application in order 
for a guest to stay overnight.  These 

applications must be completed and 
returned to the hall office no later 
than 9:00 p.m. for approval.  Over-
night guest applications are available 
online from the Residence Life web-
page and also through the hall office.  
Please refer to the overnight guest 
application for more information.

4. Roommate and suitemate consent 
must be obtained in order for an 
overnight guest application to be 
approved.  Resident students will 
have the option of completing a 
waiver form to be kept on file in the 
hall office.  Waiver forms are valid 
only for one semester.  

Apartment Complex/Matelson 
1. Resident students may have no 

more than one overnight guest per 
night.  The total number of overnight 
guests on one night is defined by the 
number of residents in a given apart-
ment or room.  Overnight guests are 
permitted only with an approved 
overnight guest pass.  Any guest who 
remains after 2:00 a.m. without an 
approved overnight pass will be con-
sidered an illegal guest and will have 
his/her ID card confiscated.  

2. Resident students may have up to five 
overnight guests per week, on the 
nights of their choosing.  A week is 
defined as Sunday through Saturday.  
A guest may not be an overnight 
guest for more than three consecutive 
nights on campus.  

3. Resident students must complete an 
overnight guest application in order 
for a guest to stay overnight.  These 
applications must be completed and 
returned to the hall office no later 
than 9:00 p.m. for approval.  Over-
night guest applications are available 
online from the Residence Life web-
page and also through the hall office.  
Please refer to the overnight guest 
application for more information.
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4. Roommate and suitemate consent 
must be obtained in order for an 
overnight guest application to be 
approved.  Resident students will 
have the option of completing a 
waiver form to be kept on file in the 
hall office. Waiver forms are only 
valid for one semester.  

Alcohol Policy
Alcoholic beverages and alcohol 
 containers of any type (empty or 
full) are prohibited in the Overlook 
complex, White Hall, Hillside Hall, 
 Century Hall, and High Mountain East 
and West at all times. Empty bottle 
collections, decorations, and displays 
are prohibited in all residence halls 
and apartments. Selling, distributing, 
or manufacturing alcohol is also pro-
hibited. Students who participate in or 
are otherwise present during activities 
which violate this policy are subject to 
disciplinary action up to and includ-
ing eviction from the halls and/or 
expulsion from the University.
    Alcoholic beverages for private 
consumption by those residents and 
their guests who are twenty-one and 
over are allowed only in Pioneer, Heri-
tage,  and Matelson Halls. Individuals 
in possession of alcohol upon entering 
the Apartment complex and Matelson 
Hall must verify their age with proper 
identification at the security desk. Resi-
dents who are found serving minors are 
subject to disciplinary action. Alcoholic 
beverages are restricted to  private apart-
ments/rooms with the door closed and 
are not allowed in public areas (hall-
ways, lounges, etc.). Any students under 
twenty-one who are found in posses-
sion or in the presence of alcohol are 
subject to disciplinary action. 
    The organization of and/or participat-
ing in drinking games involving the con-
sumption of alcohol (e.g., beer pong, flip 
cup, the use of funnels, etc.) is prohib-
ited.  Binge drinking and/or otherwise 
encouraging, supporting, or permit-

ting the rapid or excessive consump-
tion of alcohol is prohibited.  Coercing 
or encouraging another to consume 
alcoholic beverages against their will is 
prohibited. Disorderly conduct resulting 
from the misuse of alcohol is unaccept-
able and will be considered a serious 
violation of the student judicial code.
    Kegs, beer balls, and and multi-
quart containers, empty or full, 
are restricted from the residence 
halls. Residents found in possession 
of the above are subject to dismissal 
from the residence halls.

Bikes, Skateboards, 
Roller Skates, Roller Blades
Bikes, skateboards, roller skates, and 
roller blades are prohibited from use in 
any area of the residence halls. These 
activities are also prohibited from the 
entrances and areas surrounding the 
residence halls, including the High 
Mountain amphitheater and the Over-
look circle.

Candles/Incense
For safety reasons, all candles, with or 
without wicks, incense (including unused 
and packaged items), etc., are prohibit-
ed in the residence halls. Students who 
violate this policy will be removed from 
residence halls. 

Compliance with 
University Officials/Staff
All students and their guests are 
 expected to comply with all directives 
from University and Residence Life staff. 
Failure to comply with a directive or 
judicial sanction will result in disciplin-
ary action. 

Cooking/Heating Appliances
Appliances with heating elements, 
such as pancake grills, electric frying 
pans, Foreman grills,  coffeemakers, 
sandwichmakers, and toaster  ovens are 
 prohibited in the Overlook complex, 
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Hillside Hall, White Hall, Matelson Hall, 
Century Hall, and High Mountain East 
and West. The use or storing of grills 
(gas, charcoal, or electric) in or around 
the residence halls is prohibited. Illegal 
items will be confiscated.

Dangerous Objects
The possession of any dangerous object 
or weapon, including, but not limited 
to, firearms, paint guns, ammunition, 
fireworks or other  explosives, hunting 
knives, swords or sabers, box cutters or 
razor blades, pellet or BB guns, is prohib-
ited and will result in dismissal from the 
residence halls. Possession of dangerous 
objects or weapons can result in a three- 
to-five-year prison sentence if convicted.

Drug Policy
The use, possession, sale, or purchase 
of any type of narcotic or drug is 
 prohibited by law, unless prescribed by 
a physician. Providing, merchan dising, 
possessing, and using drugs, controlled 
dangerous substances, or drug parapher-
nalia could result in eviction from the 
residence halls and/or expulsion from the 
University. Students who participate in 
or are otherwise present during activi-
ties which violate this  policy are sub-
ject to disciplinary
action up to, and including, eviction 
from the halls and/or expulsion from 
the University.

Ejection of Objects 
from Windows
Throwing objects from residence hall 
windows is particularly dangerous and 
could result in immediate dismissal from 
the residence halls. This includes, but is 
not limited to, food, garbage, and liquid.

Endangerment
Any act, willful or negligent, that could 
compromise the safety of the individual or 
others is not permitted. Any act of endan-

germent is grounds for removal from and/
or relocation in the residence halls.

Fire/Safety Equipment
Tampering with fire equipment, 
including room and/or hall smoke and 
heat detectors, sprinkler systems, fire 
exit doors, extinguishers, fire hoses, 
or yelling “fire” when no threat exists, 
will result in immediate eviction from 
the residence halls.

Gambling
Gambling in any form is  prohibited.

Gate Access
The High Mountain Control Gate adja-
cent to Lot 5 and the Control Gate to 
Ben Shahn and parking Lot 7 are in 
place to control traffic flow into the 
residential zone as well as the academic 
zone. Cameras are installed at both 
gates. Students/guests that are found 
responsible for vandalizing these gates 
will be held accountable for restitution, 
campus judicial sanctions and possible 
criminal charges in a court of law.
   The Control Gate at High Moun-
tain Lot 5 is open only during normal 
residence hall move in and move out 
periods. Please check the Residence Life 
webpage for the dates and times of gate 
openings as to minimize any inconve-
nience. 

Hall Sports
The throwing of footballs, baseballs, 
 frisbees, etc., or engaging in other sports 
in the residence halls, including hallways, 
stairwells, lounges, gazebo, and lobby 
areas, is prohibited.

Noise and Quiet Hours
Quiet hours have been established to 
ensure students’ rights to study and 
sleep. These hours are 10:00 p.m. to 
10:00 a.m., Sunday through Thursday,
and 1:00 a.m. to 10:00 a.m. on Fridays 

Residence Life Central Office 973.720.2714 
Hillside Hall Office 973.720.3580 
Overlook complex 973.720.2381 
Apartments Complex Office 973.720.2600 
White Hall/Matelson Hall Office 973.720.3530 
Century Hall Office 973.720.5310 
High Mountain East and West Hall Office 973.720.5460 
Student Center Info. Desk 973.720.2292 
Bursar’s Office 973.720.2234 
Library 973.720.2541 
Health Center 973.720.2361 
University Police 973.720.2300 
Office of Student Development 973.720.2179 
Counseling Center 973.720.2257 
Women’s Center 973.720.2946 
Registrar 973.720.2305
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and Saturdays. During final exams,  
twenty-four-hour quiet hours are in 
effect. Violators of quiet hours during 
this time period may be dismissed 
from the  residence halls. 
   Excessive noise at any time is pro-
hibited. Reasonable quiet must prevail 
in the residence halls at all times.
   Amplification of music outside of the 
student’s room including noise from 
stereo speakers directed out of windows 
and the use of amplifiers are prohibited.
   All guests are required to maintain a 
responsible level of quiet as well. 
*Noise from stereo speakers or amplifica-
tion equipment and the playing of portable 
stereos in the public areas of the residence 
halls are only permitted with written per-
mission from the assistant director of resi-
dence life. This includes, but is not limited 
to, lounges, hallways, the Pavilion, gazebos, 
and the areas immediately surrounding the 
residence halls.

Package Inspection Policy
This policy is designed specifically for 
large bulky packages, coolers, boxes, 
etc., in cases in which a staff member 
has probable cause to suspect that  
 prohibited items are being transported 
into a residence hall. Residents found  
to have prohibited items or to be in 
 violation of the package inspection 
 policy will face disciplinary action.
   Staff members are defined as the 
 follow ing individuals: security guard/ 
desk assistant,  resident assistant, Resi-
dence Life professional staff ( i.e., resi-
dent director and University Police).

Pets
Pets of any kind, including fish, are pro-
hibited in the residence halls at all times. 

Physical Abuse/Harassment
Physical abuse or the threat of physical 
abuse by a student at any time on or off 
campus or at William Paterson-sponsored 
functions will not be tolerated. The 

harassment of staff, verbal or physical, 
will not be tolerated, nor will lewd, 
obscene, or indecent conduct.
   Any willful, intentional, and persis-
tent act designed to annoy or cause an 
individual undue emotional stress is not 
acceptable nor tolerated, and is subject 
to disciplinary action.

Postings
The University reserves the right to 
remove any sign/posting on display in 
the residence halls that is considered 
contrary to its mission. These include, 
but are not limited to, postings con-
sidered racially, sexually, or ethnically 
offensive. Posting may be done only on 
bulletin boards. Failure to comply will 
result in the loss of posting privileges. 
Postings must be authorized through the 
Residence Life central office in White 
Hall, lower level, between the hours of 
8:30 a.m. and 4:30 p.m.

Restricted Areas
For safety reasons, students are restricted 
from all campus building roofs, electri-
cal or mechanical rooms, or any other 
premises of the campus where access  
is prohibited.

Smoking 
Smoking in the residence halls, includ-
ing public bathrooms, is prohibited and 
subject to disciplinary action. Sanctions 
range from a fine and warning to loss of 
housing privileges.

Solicitation
Solicitation of any kind, other than Resi-
dence Life material, is prohibited in the 
residence halls. This includes door-to-
door sales, distributing flyers, etc.

Theft/Vandalism
Theft from, or damage to, personal or 
University property or premises will not 
be tolerated. Violators are subject to res-
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titution and disciplinary action.
   Students should report a theft of any 
kind to their RA and University Police  
as soon as possible.

Windows/Screens/ 
Emergency Exits
Entering or exiting a residence hall 
 facility via a window or emergency exit, 
when no emergency exists, is prohib-
ited. Placing items on outside ledges or 
 hanging items from windows is also 
prohibited.
    Screens are not to be removed from 
windows. The removal of screens from 
windows will result in judicial action 
and a $50 fine. Additional charges will 
be passed on to the student for replace-
ment costs in the event that the screens 
are damaged. Tampering with and/or 
removing window blocks will result in 
disciplinary action.
    Residents who are caught allowing 
persons to enter or exit the buildings 
through windows or emergency exits 
will be subject to disciplinary action 
and/or a $50 fine. Such offenses could 
result in dismissal from the residence 
hall and/or the University.

■ Judicial System
The Office of Judicial Affairs and the 
Office of Residence Life work together 
to implement a disciplinary system 
based on due process for students. 
Sanctions for infractions are intended to 
be educationally sound and not puni-
tive, when possible.
    Students accused of an alleged 
 infraction will have a hearing, based on 
the due process code outlined below. 
An assigned hearing officer will conduct 
the hearing to determine responsibility 
related to the alleged violation. Sanc-
tions range from a written warning to 
loss of housing privileges. 

    Any violation of local, state, or fed-
eral law will be adjudicated through the 
Office of Judicial Affairs or by the Office 
of the Vice President for Student Devel-
opment and Enrollment Management.

Judicial Procedure
When charges are brought against a 
 resident for violation of a policy or 
 regulation, the following procedure 
becomes effective.
    A communication report outlin-
ing the violation is received by the hall 
administrator. The assigned hearing offi-
cer then sends a Judicial Notification 
 Letter along with a copy of the report 
to the resident being charged. This letter 
cites the date and time of the violation, 
and informs the resident as to when 
and where the hearing is scheduled.
    At this meeting, the resident is given 
his/her opportunity to dispute the 
charges. Witnesses and any supportive 
material should be presented at this 
time. A sanction will be delivered to the 
student within a timely fashion.
     Any questions regarding the judicial 
process should be directed to the Office 
of judicial Affairs or your resident direc-
tor. Due process and disciplinary proce-
dures are outlined below.

Due Process and  
Judicial Procedure
It has been recognized that due process 
in higher education disciplinary matters 
does not parallel the requirements of 
due process in a court of law. However, 
we ensure that the requirements of due 
process in all disciplinary actions are 
implemented.
 The resident can expect:
 1.  Written notification of charges with-

in a reasonable period of time after 
the  violation.

 2.  An opportunity to either have a 
formal judicial hearing based on 
the charges, or to waive the formal 
hearing and accept the sanction to 
be imposed.
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■ Frequently Used Numbers
Residence Life Central Office 973.720.2714

Hillside Hall Office 973.720.3580

Overlook Complex 973.720.2381 

Apartments Complex Office 973.720.2600 

White Hall/Matelson Hall Office 973.720.3530 

Century Hall Office 973.720.5310 

High Mountain East and West Hall Office 973.720.5460 

Student Center Information Desk 973.720.2292 

Bursar’s Office 973.720.2234 

Cheng Library 973.720.2541 

Health, and Wellness Center 973.720.2361 

University Police 973.720.2300 

Office of Student Development 973.720.2179 

Counseling Center 973.720.2257 

Women’s Center 973.720.2946 

Registration Services 973.720.2305

 3.  A judicial hearing to be held without 
the student being present in the 
event that the resident fails to attend 
a scheduled hearing (a hearing may 
be rescheduled within the designat-
ed time period as indicated on the 
notification letter, however).

 4.  An opportunity to present evidence, 
witnesses, and his/her perception  
of the incident at the hearing. Sanc-
tions range from a written warning 
to loss of housing privileges.

 5.  Written notification of findings and 
sanctions or penalties imposed 
within a reasonable period after the 
hearing.

 6.  The student may bring an advisor to 
the hearing. (This advisor may not 
question witnesses — his/her sole 
purpose is to advise the accused.)

 7.  The opportunity for an appeal.

Appeal Process
The appeal process can only be imple-
mented in cases where the sanction has 
resulted in eviction from the residence 
halls.
     The charged student has up to three  
business days from the date he or she 
was informed of the decision to file 
a written appeal to the associate vice 
president for campus life. The grounds 
for appeal may only be for one or more 
of the  following reasons:
 1. Severity of the sanction;
 2. Procedural error/violation of due   

process protections; and,
 3. New evidence that was not known  

to the officer at the time of the  
hearing.

  Once an appeal has been filed, the 
associate vice president for campus life  
or his/her designee will review the deci-
sion and issue a written decision to the 
student within a reasonable amount of 
time.
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■ How To Reach Us

*From Route 23: Take Alps Road exit (Wayne). 
(From Route 23 North: exit directly onto Alps Road. 
From Route 23 South: proceed to stop sign; make 
a right onto Alps Road.) Proceed approximately two 
miles to the traffic light at intersection of Alps and 
Ratzer Roads. Turn extreme right onto Ratzer and 
proceed approximately two miles to the traffic light 
at the intersection of Ratzer Road and Hamburg 
Turnpike. After crossing intersection, Ratzer becomes 
Pompton Road. Proceed about 200 yards. University 
entry gates 4 through 1 are on left along Pompton 
Road. From Route 23 and Alps Road, the distance to 
campus is 5.5 miles with an approximate travel time 
of 10 minutes.

From Northern New Jersey via Garden State  
Parkway: Take the Garden State Parkway South 
to exit 159, Route 80 West. Proceed to Route 23 
North. *See directions from Route 23.

From New York City via George Washington Bridge 
or Lincoln Tunnel, or from Eastern New Jersey: 
Take either Route 46 West, 80 West or 3 West. 
Proceed to Route 23 North. *See directions from 
Route 23.

From New York City Via Port Authority Bus  
Terminal: The New Jersey Transit bus number 198 
provides service between New York Port Authority 
and William Paterson University. The 198 bus servic-
es Port Authority via its main bus terminal. The 198 
bus services the University via Lot 5 Bus Plaza, which 

is located at the end of Lot 5 that borders Speert 
(Wayne) Hall and the Library. The other major stop 
along the bus route is the Willowbrook Mall.

From Southern or Central NJ via Garden State 
Parkway: Take Garden State Parkway North to Exit 
153B (on left), marked Route 3 and 46, West Pat-
erson. Take Route 3 to Route 46 West. Proceed to 
Route 23 North. *See directions from Route 23.

From Western New Jersey: Take Route 46 East 
to Route 23 North. Or, take Route 80 East to Exit 
54 (Minnisink Road). Turn right to access Route 46 
West. Proceed to Route 23 North. *See directions 
from Route 23.

From Route 208: Take Ewing Ave./Franklin Lakes 
exit. (From 208 North: proceed to stop sign, make 
a left onto Ewing. From 208 South: proceed to stop 
sign, make a right onto Ewing.) Proceed to end of 
Ewing Avenue. Turn left onto High Mountain Road. 
Continue approximately one mile to fork. Take right 
fork onto Belmont Avenue and proceed approxi-
mately two miles to second traffic light. Turn right 
onto Pompton Road. Proceed up hill approximately 
one-half mile. University entry gates 1 through 4 are 
on right along Pompton Road.

Public Transportation: Public transportation to  
the University is available from surrounding areas.  
NJ Transit buses 746 and 744 run directly to the  
University. For further information on bus service, 
call 1.800.275.5555 or go to njtransit.com
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