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 Ensuring that both the individual filing the 
complaint and the individual accused of the 
discrimination, harassment, or retaliation 
are aware of the seriousness if the 
complaint. 

 Explaining Rensselaer’s discrimination and 
harassment policies and investigation 
procedures.  

 Taking immediate action to eliminate 
harassment, prevent its recurrence, and 
address its effect it Rensselaer either 
knows or reasonably should know of any 
student-on-student harassment. This 
includes investigation to determine what, if 
any occurred, and then taking the 
appropriate steps to resolve the situation. 

 Exploring informal means of resolving the 
complaint, if appropriate. 

 Discussing with complainant the option of 
the complainant notifying the police if 
criminal activities are alleged. 

 Conducting or arranging for an 
investigation of the alleged prohibited 
conduct. 

 Preparing or overseeing any reports, 
recommendations, or remedial action(s) 
that are needed or warranted to resolve 
any prohibited conduct.  

 
SIGN POLICY 

All members of the Rensselaer community are 
expected to abide by the campus sign policy 
that is detailed below. This policy was 
developed to regulate the style, content, and 
posting of signs and posters as a means of 
reducing the litter and visual clutter on 
campus. It is important that this policy be 
reviewed before signs are posted. 
 

I. DEFINITIONS  
A. The term “sign”, as used herein, refers to 

any written or graphical material on paper, 
cardboard, cloth, or any other materials 
placed on campus for public display for the 
purpose of advertising or information 
dissemination.  

 

II. STYLE AND CONTENT  
A. The Institute reserves the right to remove 

signs deemed to be graphically 
inappropriate, profane, libelous, in 

unsightly condition, or outdated 
information.  

B. The name and email address of the group 
or person posting the sign must be on each 
sign.  

C. Every sign must have a clearly visible and 
legible takedown date on the bottom right 
corner. For signs advertising events, this 
must be the day after the event. For all 
other signs, this must be at most 15 days 
from the date they are posted.  

D. Signs may be carried as long as they do 
not disrupt classes, traffic, or other 
educational and administrative functions of 
the Institute or members of the 
community.  

E. All signs advertising events must include 
the date of the event.  

F. No business external to the RPI community 
may post anywhere on the RPI campus 
without the express permission of the 
Career Development Center, a Rensselaer 
Union club or organization, the Dean of 
Students Office, or an Academic 
Department of the Institute.  

 

III. POSTING SIGNS  
A. Locations for posting signs: 

1. Outdoor signs must not be posted on 
telephone or power poles, trees, fences, 

doors, windows, benches, or the ground. 

2. Outdoor signs must also not be posted on 
Institute buildings with the exceptions of 

the Low Center for Industrial Innovation 
(CII), Darrin Communications Center 

(DCC), and the Jonsson Engineering Center 

(JEC). 
3. Signs must not be posted on the internal 

walls, floors, carpets, or doors of any 
building except as permitted by those 

having jurisdiction over that building. 
4. Signs may not be posted on the footbridge, 

except when placing them in a designated 

sign holder.  Signs posted by an individual 
or group may occupy no more than six sign 

holders at one time and must visibly display 
contact information and take-down date. 

Banners may be hung with string on the 

footbridge, and if requiring the use of a 
ladder to hang, must be approved by the 

Director of Student Activities in the 
Rensselaer Union or the Dean of Students 

Office. 
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5. Banners hung overhead in the CII walkway 

must be approved by the Director of 

Student Activities in the Rensselaer Union.  
B. Signs advertising events must be removed 

by the person or group posting the sign 
within three days following the event. All 
other signs must be removed within two 
weeks of posting. Properly posted signs 
may not be removed, unless as authorized 
by the person or group posting the sign, 
before this date. All signs may be removed 
on or after the takedown date. 

C. Signs must not be posted in such a way as 
to cover or obscure signs already on 
display. 

D. No sign may be posted in excess, as 
defined by the Director of Student Activities 
in the Rensselaer Union, at any postering 
location. 

E. Any material that may be damaging to the 
postering surface may not be used to post 
signs. Signs may be mounted on bulletin 
boards only with thumbtacks and staples. 
Nails, screws, chalk, adhesive-backed signs 
(bumper sticker type), and direct 
application of paint to any surface are 
prohibited.  

F. Duct tape may not be used to post signs. 
G. Signs placed or carried in a building must 

comply with rules established by those 
having jurisdiction over that building. 

H. No sign shall be posted in such a way that 
its removal shall be excessively difficult or 
dangerous.  

 

IV. OUTDOOR BULLETIN BOARDS  
A. Only signs containing information pertinent 

to Institute activities or interests may be 
posted in campus bulletin spaces. No 
business external to the RPI community 
may poster on bulletin boards, unless 
sponsored by an organization listed in II.F.  

B. No more than one of any particular sign 
may be posted on any side of a bulletin 
board.  

C. Signs posted on bulletin boards may not 
have an area greater than 4 square feet.  

D. A group or individual may remove any sign 
on or after the takedown date to place a 
new sign on a bulletin board. All removed 
signs must be disposed of properly.  

V. ENFORCEMENT OF RULES  
A. Potential outcome of sign policy violations 

include: 
1. Immediate removal of signs. 

2. Referral to the Dean of Students. 
3. Removal of privileges to poster in the 

Rensselaer Union. 
4. Monetary fines levied by the Executive 

Board on funded clubs. 
5. Removal of privileges to poster on campus.  

B. These rules will be superseded for student 
political signs during campaigning for 
student elections by the election rules 
passed by the Student Senate. 

C. In extraordinary cases, these rules may be 
waived by the Director of Student 
Activities, the Grand Marshal, the Dean of 
Students, the President, , or one of the 
Vice Presidents of the Institute. 
Disagreements concerning waiving and 
interpretation of rules shall be resolved 
through discussion by these parties. 

D. Revisions to this policy must be approved 
by the Student Senate and the Dean of 
Students Office.  

 
TOBACCO USE POLICY 
In keeping with Rensselaer’s desire to protect 
the health of its faculty, staff, students, 
visitors, other campus constituencies, and the 
public in general, it is Rensselaer’s policy to 
provide a tobacco-free environment in all 
Institute facilities and outdoor areas in full 
conformance with applicable statues including 
the New York State Clean Indoor Air Act 
(Public Health Law Article 13-E) and Section 
31-40(s) of the Connecticut General Statutes. 
  
It is also the policy of Rensselaer to prohibit 
the sale of tobacco products on campus. 
Tobacco use is defined as the act of using any 
tobacco product in any Institute facility or 
outdoor area, including chewing tobacco, 
smokeless tobacco, electronic cigarettes (that 
involve the use of tobacco and tobacco 
products) and the act of smoking or carrying a 
lighted cigar, cigarette, pipe or any other 
smoking material or device. 
 


