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Harassment and Discrimination Policy and Procedure 
 
I. Policy Statement and Purpose 
 

In accordance with federal statutes and the University’s Non-Discrimination/Equal Opportunity 
Policy, Athens State University is committed to providing an environment free of harassment or 
discrimination to all individuals of the University community.  Harassment or discrimination by 
anyone, whether in the classroom, the office, at a University-sponsored function, or during any 
activity within the scope of the authority of the University’s administration, faculty, or staff, will not 
be tolerated.  Employees or students found to participate in harassing or discriminatory behavior 
will be subject to disciplinary procedures as appropriate, up to and including termination or 
expulsion. 
 
This policy applies to all employees, students, applicants, vendors/contractors, visitors, and all 
others conducting official business with the University or participating in any activity within the 
scope of the authority of the University’s administration, faculty, or staff. This policy defines the 
process by which an individual who has a valid complaint concerning harassment or discrimination 
(the “complainant”) may pursue resolution of the matter. 

 
The University is committed to maintaining confidentiality, to the extent practicable and 
appropriate, of persons who make a complaint or provide information in conjunction with an 
investigation under this policy.  An individual’s requests regarding the confidentiality of reports of 
harassment or discrimination will be considered in determining an appropriate response; however, 
such requests will be considered in the dual contexts of maintaining a working and learning 
environment free from harassment or discrimination and the due process rights of the alleged 
offender.  Some level of disclosure may be necessary to ensure a complete and fair investigation; 
therefore, absolute confidentiality cannot be assured or guaranteed. 

 
Retaliation is a very serious violation of this policy and should be reported immediately. Any 
attempt to penalize or retaliate in any way against a person bringing, investigating, or cooperating 
with an investigation of a harassment or discrimination charge is prohibited and will be treated as a 
separate incident of harassment to be reviewed on its own merit. 
 
For the purposes of this policy, “business day” is defined as any day the University is officially open, 
regardless of whether classes are in session. 

 
These procedures do not replace the right of a person who believes he/she has been subjected to 
harassment or discrimination to pursue other options or remedies available under state, civil, or 
criminal statutes and/or federal law. 

 
A. Definition of Harassment 
 

For the purposes of this policy, harassment is any conduct consisting of words or actions that 
are unwelcome or offensive to a person in relation to race, color, national origin, age, marital 
status, sex, sexual orientation, disability, religion, genetic information, or veteran status. 
Harassment occurs when it is known, or ought reasonably to be known, that the comments or 



  Policy Number:  I.02 
  Policy Level: Operating Policy 
  Originally Issued: December 12, 2012   
  Revised: N/A       
  Policy Owner: VP Enrollment and Student Support Services 
  Policy Implementation: VP Enrollment and Student Support Services 

 

2 
 

conduct are unwelcome.  Harassment includes comments or conduct by a person in a position 
of authority that is perceived by a person under this position of authority to be intimidating, 
threatening or abusive. Harassment may also occur between persons having similar positions of 
authority. 
 
Examples of harassment include but are not limited to: gestures, remarks, jokes, taunting, 
innuendo, display of offensive materials, threats, imposition of academic penalties, hazing, 
stalking, shunning or exclusion related to the discriminatory or harassing grounds. Harassing 
words or comments may be in verbal, printed, or electronic form. 

 
Sexual Harassment 
 
Sexual harassment and sexual violence are forms of sex discrimination that violate Title VII of 
the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, as well as the 
University’s Non-Discrimination/Equal Opportunity Policy. 
 
As defined by this policy, sexual harassment includes but is not limited to: unwelcome sexual 
advances, requests for sexual favors , and other verbal, graphic, or physical conduct of a 
sexual nature.  Sexual harassment occurs when submission to, or rejection of, the conduct is 
either an explicit or implicit condition of an individual’s employment or educational experience.  
Sexual harassment also occurs when the conduct unreasonably interferes with an individual’s 
work or academic performance, or when the conduct creates an intimidating, hostile, or 
offensive work or academic environment.  Sexual harassment can occur between individuals of 
the opposite sex, or between individuals of the same sex.  The person claiming harassment does 
not have to be the individual who is harassed, but may be anyone whose employment or 
educational experience is adversely affected by the conduct. 
 
Sexual harassment can occur in a variety of situations, including but not limited to: 
 
1. Demanding sexual favors in exchange for favorable evaluations, assignments, promotions, 

continued employment, grades, letters of recommendation, or the like. 
2. Continued or repeated pressure for sexual activity, whether subtle or explicit. 
3. Continued advances of a sexual nature which are rejected, even if the parties formerly 

participated in a consensual relationship. 
4. Continued or repeated sexual jokes, kidding, teasing, flirtation, advances, or propositions. 
5. Verbal or written abuse of a sexual nature. 
6. Graphic verbal or written commentary or questions concerning an individual’s body, 

clothing, sexual activity, or sexual orientation. 
7. Sexually degrading or vulgar words to describe an individual. 
8. Leering, whistling, or suggestive, insulting, or obscene comments or gestures. 
9. Derogatory or demeaning comments about gender, whether sexual or not. 
10. Harassment consistently targeted at only one sex, even if the conduct is not sexual, such 

as name calling, gossip, comments, or jokes that are derogatory toward a particular sex. 
11. Unwelcome physical contact, touching, pinching, brushing against the body, or interfering 

with an individual’s movement. 
12. Physical sexual acts against a person’s will or when a person is unable to give consent, 

such as rape, sexual assault, sexual battery, or sexual coercion. 
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13. Display in the workplace or in an academic environment of inappropriate sexually 
suggestive objects, images, posters, cartoons, graffiti, or the like. 

 
Whether the alleged conduct constitutes sexual harassment depends on the totality of the 
circumstances including, but not limited to, the nature, frequency, intensity, duration and 
context of the questioned conduct. 
 
In cases of alleged sexual harassment, the protection of First Amendment rights must be 
considered if issues of speech or artistic expression are involved.  Free speech rights apply in the 
classroom and in all other education programs and activities, as well as to the speech of 
students and employees.  Care must be taken not to inhibit open discussion, academic debate, 
and expression of personal opinion, particularly in the classroom.  Nonetheless, speech or 
conduct of a sexual or hostile nature that occurs in the context of educational instruction may 
exceed the protections of academic freedom and constitute prohibited sexual harassment if it 
meets the definition of sexual harassment and (1) is reasonably regarded as non-professorial 
speech (e.g., advances a personal interest of the faculty member as opposed to furthering the 
learning process or legitimate objectives of the course), or (2) lacks accepted pedagogical 
purpose or is not germane to the academic subject matter. 
 

B. Definition of Discrimination 
 

For the purposes of this policy, discrimination is defined as any action resulting in illegal 
differentiation or adverse treatment of an individual based on his/her race, color, national 
origin, age, marital status, sex, sexual orientation, disability, religion, genetic information, or 
veteran status. 
 

II. Procedures 
 

A. Reporting a Complaint of Harassment or Discrimination 
 

If the complainant is able and feels safe, he/she should directly inform the alleged offender that 
the comments or conduct are unwelcome and must stop.  If the complainant does not feel 
comfortable confronting the alleged offender, or if the comments or conduct do not cease 
immediately, the complainant should report the complaint to the Vice President for Enrollment 
and Student Support Services, who serves as the University’s Compliance/Title IX Coordinator. 

 
Athens State University strongly encourages anyone who feels they have been subjected to 
harassment, sexual harassment, sexual violence, or discrimination to report the incident within 
180 business days of the occurrence, and preferably as soon as possible after the occurrence.  
The University can only take action against alleged offenders and protect the University from 
future incidents if occurrences of harassment and discrimination are reported in a timely 
fashion.  

 
The University may take interim measures it deems necessary, as determined by the President 
or the President’s designated representative(s), when a credible report is received and/or 
when an individual poses a potential threat to others. Interim measures will be taken within 
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the context of other University policies and might include changes to class assignments for 
students or work assignments for employees.  

 
Once the complaint is reported to the Title IX Coordinator, the complainant can choose to 
proceed informally to resolve the complaint or to immediately begin a formal investigation and 
review of the complaint. 

 
B. Informal Steps to Resolve a Complaint of Harassment or Discrimination 

 
In the informal process to resolve a complaint, the Title IX Coordinator, appropriate University 
Vice President (depending on whether the alleged offender is a student, employee, or non-
employee), and other University personnel as needed or requested by the complainant or 
alleged offender, will discuss and review the complaint with the complainant and with the 
alleged offender in separate consultations.  In the interest of confidentiality, every effort will be 
made to limit the number of persons involved in the consultations. In most cases, individuals 
from outside the University will not be allowed to attend or participate in the consultations; 
exceptions will be at the discretion of the Title IX Coordinator. 
 
The informal process typically includes an inquiry into the facts of the complaint, but does not 
involve a formal investigation.  If it is determined that the complaint is valid and can be resolved 
immediately to the satisfaction of the complainant, the Vice President will take action to resolve 
the complaint.   
 
If a complaint is resolved informally, no record of the complaint will be entered in the alleged 
offender’s personnel file or student records. However, the Title IX Coordinator will, in the form 
of a confidential file memorandum, record the fact of the complaint and the resolution 
achieved. 
 
Means of resolving the complaint in the informal process may include advising the complainant 
and/or alleged offender about methods to resolve the concern, arranging for educational 
programs for individuals or groups, or intervening and/or mediating between the parties. 
However, the informal process does not require the complainant and alleged offender to meet 
or to resolve the complaint directly with each other. Informal resolution, such as mediation, will 
not be used to resolve sexual violence complaints. 
 
If the matter is not resolved to the satisfaction of the complainant after the informal process, 
the complainant can choose to begin a formal investigation and review of the complaint. 

 
C. Formal Investigation and Review of a Complaint of Harassment or Discrimination  
 

1. Request. To begin the formal process, a request for a formal investigation and review must 
be submitted in writing to the Title IX Coordinator and signed by the complainant.  
Complainants may ask the Title IX Coordinator for assistance from other University 
personnel in completing their formal request when needed. In addition to the request, the 
complainant may also submit any supporting documentation related to the complaint.  
Note: It is the right of the complainant to withdraw a complaint by requesting so in writing 



  Policy Number:  I.02 
  Policy Level: Operating Policy 
  Originally Issued: December 12, 2012   
  Revised: N/A       
  Policy Owner: VP Enrollment and Student Support Services 
  Policy Implementation: VP Enrollment and Student Support Services 

 

5 
 

to the Title IX Coordinator at any stage of the process. Once withdrawn, however, the 
complaint may not be reinstituted. 

 
2. Investigation. The Title IX Coordinator will notify the President of the filing of the formal 

request as soon as is practicable. Within five (5) business days of the filing of the request, 
the President or a designee will notify all persons connected with the complaint of the filing 
of the formal request. 

 
 The Title IX Coordinator will coordinate a formal investigation of the complaint, in 

consultation with the appropriate University administrators as determined by the President.   
 

The investigation process is not a formal legal procedure, but is an internal process for 
complaints to be addressed and resolved while maintaining the due process rights of the 
parties involved in the complaint. 
 
In general, the investigation will include the following steps: 
 
a. Review of written statements and oral interviews with the complainant. 
b. Review of written statements and oral interviews with the alleged offender. 
c. Review of written statements and oral interviews with any witnesses with pertinent 

information related to the complaint. 
 

In the interest of confidentiality, every effort will be made to limit the number of persons 
involved in the interviews. In most cases, individuals from outside the University will not be 
allowed to attend or participate in the interviews; exceptions will be at the discretion of the 
Title IX Coordinator. 
 
The investigation will be conducted as promptly as possible given the circumstances of the 
complaint, and will be completed in no more than sixty (60) calendar days of the filing of the 
formal request. 

 
3. Report of the Investigation. Within fifteen (15) business days of the conclusion of the 

investigation, the Title IX Coordinator will prepare a written report of the formal 
investigation.  In general, the written report will include: 

  
 a. Statements of the allegations and issues associated with the complaint. 

b. Positions of the parties involved in the complaint. 
c. Summary of the evidence and findings of fact. 
d. A determination by the investigating parties as to whether harassment or discrimination 

in violation of federal statutes or the University’s Non-Discrimination/Equal Opportunity 
Policy has occurred. 

 
The complainant and alleged offender will be informed promptly in writing when the 
investigation is completed, and of the determination of the investigating parties as to 
whether a statute or policy was or was not violated.  The complainant will be informed of 
any actions taken to resolve the complaint that are directly related to the complainant, such 
as an order that the alleged offender not contact the complainant. In accordance with 
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relevant University privacy policies, the complainant may generally be notified that the 
matter has been referred for disciplinary action against the alleged offender, but will not be 
informed of the details of the recommended disciplinary action without the consent of the 
alleged offender.  

 
4. Resolution of the Complaint. The investigation report will be submitted to the President and 

the appropriate University administrator, depending on whether the alleged offender is an 
employee or student.  In cases where it is determined that violations have occurred, 
sanctions or disciplinary actions will be the decision of the President and the appropriate 
University administrator pursuant to other applicable University policies. 

 
When it is determined that violations have occurred, the specific findings of the 
investigation will be considered in determining remedies for individuals harmed by the 
harassment or discrimination. In cases where disciplinary action or sanctions may be taken 
against the alleged offender, such actions may include (but not be limited to) counseling or 
education relevant to the complaint, verbal or written reprimands, reassignment, 
suspension, expulsion, or termination. 

 
5. Retention of Records of the Formal Investigation. The Title IX Coordinator is responsible for 

maintaining records relating to harassment and discrimination investigations, reports, and 
resolutions. Records shall be maintained in accordance with University records policies, but 
may be maintained longer at the discretion of the in cases where the parties have a 
continuing affiliation with the University. 

 
 Any documentation concerning disciplinary action taken against the offender, whether the 

offender is an employee or student, will be maintained in the personnel or student record of 
the offender as appropriate. 

 

III. Responsibility for this Operating Policy 
 

Policy Owner 
 

As part of the initial approval of this policy by the President and subsequent to the original 
dissemination of the policy, the President has assigned the Vice President for Enrollment and 
Student Support Services as the policy owner for the ongoing evaluation, review, and approval of 
this policy.  Subsequent reviews and revisions to this policy must be in accordance with approved 
operating policy procedures and processes. 
 
This policy will be reviewed every three years or more frequently as needed. 

 
Responsibility for Policy Implementation 
 
The President has assigned the responsibility of implementing this policy to the Vice President for 
Enrollment and Student Support Services. 


