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 Public Safety 518-276-6656 (available 24 
hours a day), and/or 

 Mark Smith, Dean of Students, Title IX 
Coordinator – Students  518-276-6266, 
smithm@rpi.edu, and/or 

 Larry Hardy, Division of Human Resources, 
Title IX Coordinator – Faculty & Staff 518-
276-6163, hardyL2@rpi.edu. 

 
All federal, state, and local laws apply at 
Rensselaer. Although the Institute may assist 
students who are charged with crimes, it will 
not protect anyone from prosecution. In 
addition, Rensselaer may impose sanctions of 
its own. 
 
SEXUAL HARASSMENT POLICY 
Rensselaer Polytechnic Institute is committed 
to providing a work, living and learning 
environment free of sexual harassment, 
including sexual violence. Sexual harassment 
violates an individual’s fundamental rights and 
personal dignity. Rensselaer considers sexual 
harassment in all its forms to be a serious 
offense. 
 
Students, Rensselaer employees, and those 
third parties, as defined below, participating in 
any program offered or conducted on 
Rensselaer premises are prohibited from 
harassing other students and/or employees 
whether or not the incidents of harassment 
occur on Rensselaer premises and whether or 
not the incidents occur during working hours. 
 
Employees, including tenured, tenure-track 
and contingent faculty, and staff are prohibited 
from having sexual or romantic relationships 
with students or third parties.  This policy 
applies to all staff, faculty, student employees, 
students, and third parties participating in any 
programs offered or conducted on Rensselaer 
premises. 
 
Definitions 
Sexual harassment can involve males or 
females being harassed by members of either 
sex. Although sexual harassment typically 
involves a person in a greater position of 
authority as the harasser, individuals in 

positions of lesser or equal authority also can 
be found responsible for engaging in 
prohibited harassment. “The term third 
parties,” as used in these Rensselaer Policies, 
refers to any non-student, non-faculty, or non-
staff individual who is on Rensselaer premises 
and participating in an academic, educational, 
extracurricular, athletic or other program that 
is either a program of Rensselaer, authorized 
to be conducted on Rensselaer premises, or 
using Rensselaer’s facilities.  
 
Students, Rensselaer employees, and third 
parties are prohibited from harassing other 
students, third parties and/or employees 
whether or not the incidents of harassment 
occur on Rensselaer premises and whether or 
not the incidents occur during working hours. 
  
Sexual harassment is unwanted sexual 
advances, requests for sexual favors, or visual, 
verbal, or physical conduct of a sexual nature 
when: (1) submission to such conduct is made 
a term or condition of employment or 
participation in academic or student life 
programs; (2) submission to or rejection of 
such conduct is used as a basis for 
employment or education decisions affecting 
the individual; (3) such conduct has the 
purpose or effect of unreasonably interfering 
with a student, employee’s, or third party’s 
work performance or creating an intimidating, 
hostile, or offensive working, educational, or 
living environment, or (4) sexual violence 
including, but not limited to, rape, sexual 
assault, sexual battery, and sexual coercion. 
While sexual harassment encompasses a wide 
range of conduct, some examples of 
specifically prohibited conduct include, but are 
not limited to: 

 Promising, directly or indirectly, a student, 
employee, or third party a reward, if the 
individual complies with a sexually oriented 
request. 

 Threatening, directly or indirectly, to 
retaliate against a student, an employee, or 
a third party if the individual refuses to 
comply with a sexually oriented request. 

 Denying, directly or indirectly, a student, 
employee, or third party an employment- 
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or academic-related opportunity, if the 
individual refuses to comply with a sexually 
oriented request. 

 Engaging in sexually suggestive 
conversation that is unwelcome or physical 
contact or touching another student, 
employee, or third party in a way that is 
unwelcome. 

 Displaying, storing, or transmitting 
pornographic or sexually oriented 
materials. 

 Engaging in indecent exposure. 
 Making sexual or romantic advances 

toward a student, employee, or third party 
and persisting despite the individual’s 
rejection of the advances or requests to 
discontinue such advances. 

 Physical conduct such as assault, touching, 
or blocking normal movement. 

 Retaliation for making harassment reports 
or threatening to report harassment. 

 
Sexual harassment can be physical and/or 
psychological in nature. An aggregation of a 
series of incidents can constitute sexual 
harassment even if one of the incidents 
considered on its own would not be considered 
harassing conduct. Sexual harassment can 
include such sexual violence as rape, sexual 
assault, sexual battery, and sexual coercion. 
Sexual Coercion is the act of using pressure or 
force to have sexual contact with an individual 
who has already refused. 
 
Third parties can include but are not 
necessarily limited to, non-students who are on 
Rensselaer’s premises to participate in an 
extracurricular activity, academic or education 
program, sports camp, or any other property 
authorized or approved program conducted on 
the campus which involves persons who are 
neither students nor employees. These 
individuals, while not students or employees of 
Rensselaer, are subject to the above and 
below mentioned policies and procedures. 
Third parties are prohibited from sexually 
harassing, assaulting, or coercing students, 
employees or other third parties. This 
prohibition will apply whether or not the 
incidents occur on Rensselaer premises and 

whether or not the incidents occur during 
normal working hours. Additionally, sexual 
harassment is prohibited in connection with all 
academic, educational, extracurricular, athletic 
and other programs of Rensselaer, whether 
such programs take place in Rensselaer’s 
facilities, on transportation provided by 
Rensselaer (such as a bus), at a class or 
training program sponsored by Rensselaer at 
another location, or elsewhere. Off-campus 
incidents, including those involving a third 
party, that creates a hostile environment on 
campus will also are subject to Rensselaer’s 
policies and procedures.  
 
REPORTING PROCEDURE FOR 
COMPLAINTS OF DISCRIMINATION, 
HARASSMENT, OR RETALIATION POLICY 
Rensselaer Polytechnic Institute’s complaint 
procedure provides for immediate, thorough, 
and objective investigation of all claims of 
discrimination, harassment or retaliation. If 
discrimination, harassment or retaliation has 
occurred, Rensselaer will take appropriate 
remedial action that is, in its sole discretion, 
commensurate with the severity of the offense. 
  
Rensselaer Polytechnic Institute strictly 
prohibits retaliation against any person for 
using this reporting procedure, or for filing, 
testifying, assisting or participating in any 
manner in any investigation or proceeding 
involving allegations of discrimination, 
harassment or retaliation. Any person who 
violates this policy will be subject to discipline, 
up to and including termination for employees 
and expulsion for students. 
 
Confidentiality 
All inquiries, complaints, and investigations are 
treated confidentially. Information is revealed 
strictly on a need-to-know basis. However, the 
identity of the complainant usually is revealed 
to the person(s) accused of such conduct and 
any witnesses when necessary. Publicizing 
information about alleged discrimination, 
harassment, or retaliation is strictly prohibited, 
and may be considered evidence of a malicious 
intent. 
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A copy of any investigation report will be 
included in the personnel file of any person 
who is found to have engaged in 
discrimination, harassment, or retaliation. All 
other information pertaining to a complaint or 
investigation is maintained in secure files by 
the Division of Human Resources for 
employees and the Dean of Students for 
students and third parties. 
 
Procedures 
All incidents of discrimination, harassment, or 
retaliation should be reported. 
 

   Informal Resolution Procedures 
Students, employees, or third parties can often 
stop or prevent discrimination, harassment or 
retaliation by immediately and directly 
expressing his/her disapproval of the conduct.  
 
In any case, students should report all 
incidents of discrimination, harassment or 
retaliation to a Dean of Students Office 
representative; employees should report such 
incidents to the Division of Human Resources; 
and third parties should report such incidents 
to the Dean of Students Office. 
 
Some complaints can be resolved through 
informal mediation between the two parties. 
The Dean of Students Office may arrange for 
or facilitate mediation between the parties and 
coordinate other informal problem resolution 
measures for students and the Division of 
Human Resources can arrange or facilitate 
mediation for employees. Any instances in 
which mediation is used must involve a trained 
mediator or other qualified staff, the mediation 
shall not be solely between two parties. 
Informal resolution procedures will not be used 
where the complainant alleges sexual assault, 
and will be used only if appropriate in other 
instances of sexual violence or coercion.  
 

   Formal Resolution Procedures 
To initiate a formal investigation into an 
alleged incident involving discrimination, 
harassment, or retaliation by a Rensselaer 
employee, a victim must file a complaint with 
Rensselaer’s Division of Human Resources.  A 

victim of discrimination, harassment or 
retaliation can institute a formal complaint with 
the Dean of Students Office if the accused is a 
Rensselaer student or a third party. 
In either instance, complaints should be filed 
as soon as possible after an incident of alleged 
discrimination, harassment, or retaliation 
occurs, and the informal resolution either fails 
or the complainant elects to go directly to a 
formal complaint. To ensure a prompt and 
thorough investigation, the complainant should 
provide as much of the following information 
as possible: 
 The name, department, and position of the 

person or persons allegedly causing the 
discrimination, harassment or retaliation. 

 A description of the incident(s), including 
the date(s), location(s), and the presence 
of any witnesses. 

 The alleged effect of the incident(s) on the 
complainant’s position, salary, benefits, 
promotional opportunities, or other terms 
or conditions of employment or 
participation in an academic or student life 
program. 

 The names of other students, employees, 
or third parties who might have been 
subject to the same or similar 
discrimination, harassment or retaliation. 

 Any steps the complainant has taken to try 
to stop the discrimination, harassment, or 
retaliation. 

 Any other information the complainant 
believes to be relevant to the 
discrimination, harassment, or retaliation. 

 
Rensselaer’s requirement to investigate all 
complaints filed will not be relieved by the 
individual’s choice to exercise his or her right 
to pursue criminal alternatives, if appropriate, 
by notifying local police of the complaint. 
Rensselaer will conduct its own investigation 
into the complaint, any Police findings will not 
be determinative in Rensselaer’s investigation 
nor will it relieve Rensselaer of its own 
obligation. Any temporary delay in Rensselaer’s 
investigation due to Police efforts may be 
excused upon good cause shown and so long 
as the delay is reasonably necessary, limited in 
duration and only temporary.  
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Time Limit for Filing a Complaint 
In order to pursue redress through 
Rensselaer’s procedures, an aggrieved 
employee, student or third party should meet 
with a representative of the Department of 
Human Resources or the Dean of Students 
Office, as the case may be, as soon as possible 
after the alleged act of discrimination, 
harassment, or retaliation to discuss the 
complaint; in any case, such meeting shall be  
no later than 180 days of the date by which 
the employee, student, or third party either 
knew or should reasonably have known of the 
action. The 180 day reporting period may be 
extended by the Department of Human 
Resources or the Dean of Students upon good 
cause shown for such delay.  
 
Appeals from Institute Decision 
Both parties have the right to appeal the 
Institute’s findings with regard to an allegation 
of discrimination, harassment or retaliation. 
Concurrent notice will be given, to the extent 
possible, to each of the involved parties of the 
outcome of the Institutes decision. In cases 
where the Institute determines that a crime of 
violence or a non-forcible sex offense has 
occurred, the Institute may also give notice to 
the community as a whole if doing so is 
reasonably necessary to advance the safety of 
those in the community.  
  
Student Judicial Procedure 
In cases where the accused is a Rensselaer 
student, all procedures that are applicable to a 
violation of the Grounds for Disciplinary Action 
under the applicable requirements of the 
Student Judicial System, set forth elsewhere in 
the Handbook, will apply. All allegations of acts 
of discrimination, harassment or retaliation 
shall be proven by a preponderance of the 
evidence.   
 
Dean of Students Office Responsibilities 
The Dean of Students Office is responsible for: 

 Ensuring that both the individual filing the 
complaint and the individual accused of 
discrimination, harassment, or retaliation 
are aware of the seriousness of the 
complaint. 

 Explaining Rensselaer’s discrimination and 
harassment policies and investigation 
procedures. 

 Taking immediate action to eliminate 
harassment, prevent it recurrence, and 
address its effects if Rensselaer either 
knows or reasonably should know of any 
student -on-student harassment. This 
includes investigation to determine what, if 
any occurred, and then taking the 
appropriate steps to resolve the situation.  

 Exploring informal means of resolving the 
complaint. 

 Making referrals to the Rensselaer Student 
Health Center and Counseling Center for 
counseling and referral services, if 
appropriate. 

 Discuss with complainant the option of the 
complainant notifying the police if criminal 
activities are alleged. 

 Conducting or arranging for an 
investigation of the alleged prohibited 
conduct. 

 Preparing or overseeing any reports, 
recommendations, or remedial action(s) 
that are needed or warranted to resolve 
any prohibited conduct. 

 
Each complaint will be assessed and resolved 
individually. All complaints will be handled in a 
timely manner and investigation of each 
complaint will begin no later than six (6) 
months after receipt of the formal complaint 
from an employee, student or third party.  
 
Human Resources Office Responsibilities  
The Human Resource Office is responsible for: 

 Cross training all employees, including 
staff and faculty, in procedures and how to 
refer complaining individuals to the proper 
authority.   

 Making various materials available in  
order to assist employees in the proper 
reporting and handling of incidents, 
including the Rensselaer Counseling 
Center’s “What Can I do: A Guide for 
Faculty and Staff Helping Students in 
Distress” which includes a list of common 
academic, psychological or physical signs of 
distress.  
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 Ensuring that both the individual filing the 
complaint and the individual accused of the 
discrimination, harassment, or retaliation 
are aware of the seriousness if the 
complaint. 

 Explaining Rensselaer’s discrimination and 
harassment policies and investigation 
procedures.  

 Taking immediate action to eliminate 
harassment, prevent its recurrence, and 
address its effect it Rensselaer either 
knows or reasonably should know of any 
student-on-student harassment. This 
includes investigation to determine what, if 
any occurred, and then taking the 
appropriate steps to resolve the situation. 

 Exploring informal means of resolving the 
complaint, if appropriate. 

 Discussing with complainant the option of 
the complainant notifying the police if 
criminal activities are alleged. 

 Conducting or arranging for an 
investigation of the alleged prohibited 
conduct. 

 Preparing or overseeing any reports, 
recommendations, or remedial action(s) 
that are needed or warranted to resolve 
any prohibited conduct.  

 
SIGN POLICY 

All members of the Rensselaer community are 
expected to abide by the campus sign policy 
that is detailed below. This policy was 
developed to regulate the style, content, and 
posting of signs and posters as a means of 
reducing the litter and visual clutter on 
campus. It is important that this policy be 
reviewed before signs are posted. 
 

I. DEFINITIONS  
A. The term “sign”, as used herein, refers to 

any written or graphical material on paper, 
cardboard, cloth, or any other materials 
placed on campus for public display for the 
purpose of advertising or information 
dissemination.  

 

II. STYLE AND CONTENT  
A. The Institute reserves the right to remove 

signs deemed to be graphically 
inappropriate, profane, libelous, in 

unsightly condition, or outdated 
information.  

B. The name and email address of the group 
or person posting the sign must be on each 
sign.  

C. Every sign must have a clearly visible and 
legible takedown date on the bottom right 
corner. For signs advertising events, this 
must be the day after the event. For all 
other signs, this must be at most 15 days 
from the date they are posted.  

D. Signs may be carried as long as they do 
not disrupt classes, traffic, or other 
educational and administrative functions of 
the Institute or members of the 
community.  

E. All signs advertising events must include 
the date of the event.  

F. No business external to the RPI community 
may post anywhere on the RPI campus 
without the express permission of the 
Career Development Center, a Rensselaer 
Union club or organization, the Dean of 
Students Office, or an Academic 
Department of the Institute.  

 

III. POSTING SIGNS  
A. Locations for posting signs: 

1. Outdoor signs must not be posted on 
telephone or power poles, trees, fences, 

doors, windows, benches, or the ground. 

2. Outdoor signs must also not be posted on 
Institute buildings with the exceptions of 

the Low Center for Industrial Innovation 
(CII), Darrin Communications Center 

(DCC), and the Jonsson Engineering Center 

(JEC). 
3. Signs must not be posted on the internal 

walls, floors, carpets, or doors of any 
building except as permitted by those 

having jurisdiction over that building. 
4. Signs may not be posted on the footbridge, 

except when placing them in a designated 

sign holder.  Signs posted by an individual 
or group may occupy no more than six sign 

holders at one time and must visibly display 
contact information and take-down date. 

Banners may be hung with string on the 

footbridge, and if requiring the use of a 
ladder to hang, must be approved by the 

Director of Student Activities in the 
Rensselaer Union or the Dean of Students 

Office. 


