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 · Counseling and assistance to students who are undecided about a major field of  
  study.
 · Testing and counseling services to help students identify aptitudes and how they
  can be developed to enhance employability.
 · Use of the DISCOVER for Adult Learners computer program planning and training.
 · Career Counseling.

STUDENT ID’S
Student ID cards can be obtained in the Dean of Student Affairs and Enrollment Management’s 
office located on the first floor of the Fine Arts Building. Student ID’s will be taken from 8:00 
a.m. to 5:00 p.m. Monday through Friday.  All students will need to get a new student ID at 
the beginning of each Fall semester. Enid students should contact the Campus Police office 
and Woodward students contact the Campus Dean’s office for new student ID’s. If for any 
reason a replacement card is needed, the first two replacement cards will be free of charge. 
After a student has been issued three cards, a charge of $5.00 will be assessed and must be 
paid in the Business Office prior to the card being issued.

Student ID’s are used for the cafeteria meal plan, financial aid identification, bookstore 
identification, free entrance to athletic events, and library privileges. Also some businesses 
offer special discounts to students with a Student ID.

RANGERNET
RangerNet, Northwestern’s portal, plays a big role in the NWOSU student’s academic life. 
Rangernet can be accessed by going to the Northwestern home page. Rangernet allows 
students to Add/Drop course(s), check Account Status, Tuition, Room and Board, and Meal 
Plans. It also allows students to check class schedules and course availability. By logging 
into Rangernet students can view financial aid information, any hold’s, unofficial transcripts 
and much more. Students employed by the University may also view payroll information by 
accessing Rangernet.

EMAIL ACCOUNTS
All students enrolled at Northwestern are required to use a university email account. Students’ 
email accounts will usually be created within 24 hours after their enrollment is processed.  
You can get complete instructions and policies by going to www.nwosu.edu/e-mail-access.  
Be sure to read all of the documents on that page.

It is extremely important that students open this account and check it regularly to receive 
vital information from the registry office, business office, financial aid office, faculty members, 
student services, campus organizations, administrators, and other campus entities. It is the 
student’s responsibility to check the email account to remain informed about issues affecting 
their status at the institution.

Policies and Procedures Access to Networked Information Resources: Staff and students 
may employ electronic mail as a tool for communications. The University may rely upon this 
medium to communicate information, and staff and students will be responsible for checking 
and reading messages.  All Northwestern students, faculty and staff will receive and be required 
to use Northwestern email accounts for email correspondence.

The network is provided for staff and students to conduct research and communicate with 
others. Communications over the network are often public in nature; therefore, general rules 
and standards for professional behavior and communications will apply.
The network is primarily intended for the use of students and staff. Others wanting access to 
the network including PC’s in labs must first check with the supervisor of the equipment and 
pay fees as set by the University.

Electronic mail and telecommunications are not to be utilized by employees and students to 
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share confidential information about students or employees.

Network administrators may review files and communications to maintain system integrity. 
Users should not assume that files stored on university servers will be private. (See Electronic 
Communications Privacy Act 18 USC §2701 (1988).)

The following behaviors are not permitted on university networks: 
 •  Sharing confidential information on students or employees 
 • Sending or displaying offensive messages or pictures 
 • Assisting a campaign for election of any person to any office or for the promotion of or   
  opposition to any ballot proposition 
 • Using obscene language 
 • Harassing, insulting or attacking others 
 • Engaging in practices that threaten the network (e.g., loading files that may introduce a 
  virus or installing software not previously approved). Downloading and installation of
  software is only allowed with prior approval from Information Technology. This also
  applies to the installation of hardware. 
 • Violating copyright laws. For example, copying or downloading movies, music or other 
  copyrighted materials is against the law. Peer to peer sharing of the copyrighted   
  materials is also against the law. 
 • Using others’ accounts 
 • Trespassing in others’ folders, documents, or files 
 • Intentionally wasting limited resources 
 • Employing the network for commercial purposes 
 • Violating regulations prescribed by ONENET 

The Network Supervisor will report inappropriate behaviors to the University administration 
who will take appropriate disciplinary action. Any other reports of inappropriate behavior, 
violations, or complaints will be routed to the employee’s supervisor for appropriate action. 
Violations may result in a loss of access and/or disciplinary action.

Each employee will be given copies of this policy and procedures and will sign an acceptable 
use agreement before establishing an account.

SOCIAL MEDIA POLICY
Northwestern Oklahoma State University has developed the following policy to recognize 
the rights of students and employees to use social media and to help clarify how best to 
enhance and protect personal, professional, and institutional reputations when participating 
in social media. For this purpose, social media is defined as media designed to be 
disseminated through online social interaction and created using highly accessible and 
scalable publishing techniques. Examples include but are not limited to LinkedIn, Twitter, 
Facebook and YouTube.
 
Both in professional and institutional roles, employees and students need to follow the 
same legal and behavioral standards online as they would in real life. All laws, professional 
expectations, policies and procedures for interacting with students, parents, alumni, donors, 
media, and other University constituents apply to use of social media. Employees and 
students are responsible for anything they post to social media sites when representing 
themselves in a Northwestern official capacity.

This policy is subject to change as needed.
 General Policies for Use of Social Media

Use of University Electronic Communications Network
Information stored on any University-owned communications equipment is considered by 
law to be property of Northwestern Oklahoma State University and the State of Oklahoma. 


