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HANDBOOK FOR

DEPARTMENTAL CHAIRPERSONS
 

Introduction 

In developing this handbook we sought input from seasoned departmental chairpersons as well as 
individuals newly appointed to their positions. From their input, and from data gathered through 
additional research within our University as well as other colleges and universities, this handbook has 
been developed and has emerged as a guide to assist you in the performance of your duties. The prospect 
of a handbook being developed was endorsed enthusiastically and most who responded provided 
constructive input in the form items suggested or requested for inclusion. We have attempted to include 
all items suggested or requested. 

A common request was that the handbook be complete, but that to be most useful it be kept as brief and 
succinct as possible. Ease of use and quick reference were requested repeatedly. To that end the 
handbook is divided into distinct sections.  While the role of the Departmental Chairperson remains 
essential, and in some respects unchanging, University and departmental faculty and student needs may 
change, and of course forms and documents change with some regularity. Therefore, the handbook will 
certainly be revised in the future. Suggestions for change in future revisions will be greatly appreciated.
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Organizational Structure
Back to Top

University and Community College System of Nevada

The University and Community College System of Nevada (UCCSN) is governed by an 11-member 
Board of Regents along with the guidance of a Chancellor, Vice Chancellor for Academic and Student 
Affairs, and Vice Chancellor for Finance and Administration. These officers oversee the administration 
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of seven System institutions:

 

University of Nevada, Las Vegas - UNLV

University of Nevada, Reno - UNR

Community College of Southern Nevada - CCSN

Desert Research Institute (Reno and Las Vegas) - DRI

Great Basin College (Elko, Nevada) - GBC

Truckee Meadows Community College (Reno, Nevada) - TMCC

Western Nevada Community College (Carson City, Nevada) - WNCC

The System Office is headquartered in Reno, Nevada, but also maintains office space in Las Vegas at 
5550 West Flamingo Road, Suite C-1. Phone 889-8426. 

 

Board of Regents

Exclusive control and administration of the UCCSN is vested in a non-partisan, elected Board of Regents 
by the Nevada State Constitution. The UCCSN is considered a state agency, and its employees are 
defined as state employees, but the Board has constitutional autonomy to consider, approve, and 
coordinate policies for the System institutions. 

The eleven members of the Board of Regents represent all regions of Nevada. They are elected to 
staggered six-year terms and receive no compensation for their service as Regents. The Board holds 
regular meetings approximately every six weeks according to a pre-set annual calendar. The meeting 
locations vary among the System institutions, with the majority of meetings being held in Las Vegas and 
Reno. The Board elects its chair and vice-chair in January every two years.

Because the UCCSN is a state agency, some provisions governing employees’ benefits are governed by 
the Nevada Revised Statutes. The Bylaws under which the Board operates and the regulations and 
operating procedures for each institution are contained in the Board of Regents Handbook. The 
Handbook also contains the UCCSN Code, which defines basic personnel policies for the faculty, as well 
as the Bylaws for each System unit, which contain even more specific procedural guidelines. These 
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documents may be found at http://www.nevada.edu/bor.html

University of Nevada, Las Vegas

The principal administrative officers of the University are the President, Provost, Vice President for 
Finance, Vice President for Administration, Vice President for Student Services, and Vice President for 
University and Community Relations. The individual units reporting to each officer are outlined on the 
organizational chart shown in this section.

 

Campus Committees

President’s Cabinet

The President meets regularly with the following officers to conduct the day-to-day business of the 
University: Provost, Vice President for Finance, Vice President for Administration, Vice President for 
Student Services, Vice President for University and Community Relations, Director of Intercollegiate 
Athletics, the Senior Advisor to the President, and the Deputy to the President.

 

Academic Council

The Provost meets regularly with the following administrative officers to discuss academic policies: the 
dean of each academic college, the Chair of the Faculty Senate, the Associate Provost for Academic 
Affairs, the Associate Provost for Research, the Associate Provost for Academic Budget, and the 
Associate Provost for Information Technology.

 

President’s Committees

The President may appoint various committees as needed to accomplish specific tasks. Certain 
committees disband when their tasks are completed. The following permanent committees are appointed 
by the President:

Planning Council

Parking and Traffic Committee
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Intercollegiate Athletics Council

Commencement Committee

Honors Convocation Committee

Status of Women Committee

 

Other Campus-Wide Committees

Many other campus-wide committees are created for specific tasks; some have appointed membership 
and some have elected members. A selected listing of some of the university-wide committees on which 
faculty hold membership is shown below:

Master Plan and Design Review Committee

Facility Use Committee

University Faculty Travel Committee

Research Grants and Fellowships Committee

UNLV Research Council

Graduate Council

Computer Policy Coordination Committee

Task Force on an Inclusive and Just Campus Environment

Campus Committee on HIV & AIDS

 

 

Faculty Senate
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The Faculty Senate assists in achieving the mission of the University by representing the interests of the 
faculty and professional staff, by governing issues concerning faculty and professional staff, by serving 
as a forum for discussion, by making recommendations on appropriate issues to the administration, and 
by defending academic freedom. The Faculty Senate is authorized to act on questions and issues brought 
before it by the faculty of the colleges, schools, and other components of the University. Items to be 
considered for Senate agendas must be submitted to the Faculty Senate Office for review by the 
Executive Committee. The Faculty Senate Executive Committee is composed of the Chair, Vice Chair, 
Secretary, Past Chair, two members of the Senate elected at-large, and a professional staff representative. 
Executive committee terms are for one year; the Vice Chair automatically moves into the position of 
Senate Chair.

Senate meetings are generally held at least monthly during the academic year and are open to the public. 
All faculty and professional staff members receive copies of the Senate agenda in advance of each 
meeting. Minutes are distributed to the Senators and may be obtained by faculty and professional staff 
from the Faculty Senate office. The office is located in Flora Dungan Humanities Building, Room 220 
(Phone 895-3689); additional information about the Senate may be obtained at http://www.unlv.edu by 
looking under the Index link for Faculty Senate This site also contains links to the full text of the UCCSN 
Code and UNLV Bylaws.

Members of the Senate are elected from the faculty and professional staff who hold at least a 50 percent 
professional contract with UNLV. Each academic college is represented, as is the Professional Staff Unit. 
In addition, there are three at-large Faculty Senate seats. All representatives are elected by the following 
units for staggered, three-year terms:

College of Business

College of Education

College of Engineering

College of Fine Arts

College of Health Sciences

College of Hotel Administration

School of Law

College of Liberal Arts

College of Sciences
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College of Urban Affairs

The James R. Dickinson Library

Professional Staff Unit

 

Senate Standing Committees

In addition to ad hoc committees that the Faculty Senate may form as needed to investigate particular 
issues, the following standing committees assist the Senate in performing its role in faculty governance:

 

Academic Budget Committee: develops an academic budget for the university in cooperation with the 
Provost.

Academic Ethics Committee: considers 
questions of ethical conduct of members of the 
faculty and staff.

Academic Freedom, Tenure, and Promotion 
Committee: ensures comparable rigor of 
criteria and procedures in promotion and tenure 
recommendations across units, and investigates 
complaints of violations of academic freedom.

Academic Standards Committee: hears 
student appeals of academic matters and 
periodically reviews and recommends revisions 
in academic policy.

Admissions Committee: hears student appeals 
and periodically reviews and recommends 
revisions in admissions policy.

Appeals Committee: hears cases involving 
denials of promotion, tenure, salary increases, 
and/or merit awards.
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Code Committee: periodically reviews, 
interprets, and recommends revisions in the 
UCCSN Code and UNLV Bylaws.

Curriculum Committee: evaluates and 
approves undergraduate degree programs and 
courses of instruction.

Disciplinary Hearing Panel: attends 
disciplinary hearings pertaining to faculty and 
professional staff as specified in Chapter 6 of 
the UCCSN Code and recommends dismissal of 
charges or imposition of sanctions.

Faculty Development Leave Committee: 
reviews applications and makes 
recommendations for faculty development 
leaves.

General Education Committee: hears student 
petitions and reviews policy regarding the 
general education core requirements.

Grievance Committee: investigates student 
and faculty complaints on all issues except 
denials of promotion, tenure, salary increases 
and merit awards.

Library Committee: reviews and advises on 
library policy in relation to the development of 
resources for instruction and research.

Priority and New Program Review 
Committee: reviews proposals for new degree 
programs and establishes priority lists for new 
professional positions.

Professional Staff Committee: considers 
issues of importance to the professional staff 
and makes recommendations.

Program Review Committee: conducts 
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reviews of all undergraduate and graduate 
degree programs on a periodic basis.

Public Relations Committee: enhances the 
public relations programs of the university.

Sabbatical Leave Committee: reviews 
applications and makes recommendations for 
sabbatical leaves.

Salary and Benefits Committee: reviews 
present salary and fringe benefits, gathers 
comparative data, and makes recommendations.

Scholarship Committee: evaluates and awards 
academic scholarships and grants-in-aid to 
qualified students.

Technology Committee: reviews and 
recommends policies pertaining to computers 
and technology.

 

 
 

University Standards
Back to Top

Professional Standards

Faculty are expected to conduct themselves in an ethical and professional manner both in public and in 
the academic community. Academic freedom is guaranteed to all faculty in order that they may operate 
effectively in their work. Two sources that provide guidance for professional standards are:

Council of the American Association of 
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University Professors. UNLV faculty are 
encouraged to follow the ethical guidelines 
adopted by the Council of the American 
Association of University Professors. The 
guidelines recommend that faculty respect the 
dignity of students and fellow faculty and their 
rights to express differing opinions, and that 
they defend intellectual honesty and freedom in 
inquiry. Academic freedom means that faculty 
may objectively and without interference carry 
out their work. Faculty are expected to create an 
atmosphere conducive to learning and to behave 
fairly and honestly in all aspects of the student-
teacher relationship.

Professional Associations. Most faculty belong 
to professional societies or associations in their 
respective fields. These institutions have 
established guidelines for professional conduct 
of their members. UNLV faculty are urged to 
review and adhere to the guidelines of their 
respective associations.

 

Ethical Standards

The purposes of education are intellectual development, acquisition of tools required for scholarly and 
creative work, personal growth, and preparation for lifelong learning. Quality education at UNLV 
demands that both faculty and students behave in accordance with the highest ethical standards. These 
standards have been articulated by the faculty, the administration, and the UCCSN Board of Regents. 
The general guidelines for faculty and procedures for dealing with alleged violations are contained in the 
"Ethical Guidelines for UNLV Faculty" adopted by the Faculty Senate and in the "Rules and Disciplinary 
Procedures for Members of the University Community" adopted by the Board of Regents. Although 
instances of academic dishonesty or questionable behavior are rare, all faculty should be aware of the 
limits within which they must operate.

Professors, guided by a deep conviction of the worth and dignity of the advancement of knowledge, must 
recognize the special responsibilities placed upon them. Their responsibility to their discipline is to seek 
and state the truth as they see it. They must accept the obligation to exercise critical self-discipline and 
judgment in using, extending, and transmitting knowledge. Their responsibility to their students is to 
hold before them the highest scholarly standards of the discipline, to respect each student as an 
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individual, and to adhere to appropriate limits in serving as mentors, intellectual guides, and counselors. 
Their responsibility to their colleagues is to respect and defend the free inquiry of associates, to 
acknowledge intellectual debts, and to be objective in their professional judgments.

Faculty should be particularly aware of the following unethical situations:

Dishonesty in 
research or creative 
activity including 
such acts as 
falsification, 
misuse, 
misrepresentation, 
tampering, or 
plagiarism

Inappropriate 
teaching behavior 
including such acts 
as not meeting 
classes, delays in 
grading, improper 
level of instruction, 
or the sole use of 
subjective 
evaluation criteria

Interference with 
the rights of others 
through such acts 
as physical 
intimidation, sexual 
harassment, 
vandalism, or 
trespassing

Unauthorized use 
of another’s 
property including 
such acts as 
stealing, fraud, 
computer piracy, 
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forgery, or false 
accusations.

Conduct deemed to be unethical in any of these areas will be handled in accordance with established due 
process procedures. These procedures and appeal processes are described in detail in Chapter 6 of the 
UCCSN Code. In addition, as state employees faculty and staff members are bound by the provisions of 
the Nevada Code of Ethical Standards.

 

Collegiality

Collegiality may be defined as the ability to work productively with students, colleagues, and staff 
members. Irrespective of personalities, faculty are co-makers of department, college, university and 
System policies concerning such questions as standards for admission, graduation criteria, faculty 
vacancy announcements, faculty evaluations, tenure, promotion, merit appeals procedures, and search 
criteria for positions in higher administration. Each member of the faculty must interact with colleagues 
in accord with civility and professional respect.

Although a faculty member may not place high regard on another faculty member’s teaching or 
scholarship, it is expected that all evaluations, positive or negative, spoken or written, to colleagues or to 
students, be made through the proper channels and not be expressed in personally harmful language. For 
example, it might be conscientious to advise a student not to take a colleague’s class, but this judgment 
should be based on and articulated in terms of scholarly or curriculum reasons, not personal ones.

Collegiality encompasses the basics of the professional ethics of the academic world: respect for persons, 
integrity of intellectual inquiry, and concern for the needs and rights of students. Above all, collegiality 
means the overriding concern to establish and maintain the ethical conditions and moral climate that 
promote faculty interdependence and interaction. Collegiality is essential to maintain or improve the 
academic quality of the university. For these reasons, collegiality is a basic expectation of a faculty 
member, whether specified (as in bylaws) or not, and separate and apart from academic credentials. 
Bylaws, standards, goals, and initiatives of the faculty are paralyzed without collegiality.

 

 
 

University Policies
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General University Policies

Administrative Return-to-Teaching Salaries

Administrators who also hold faculty rank have a contractual salary set should they relinquish their 
administrative position and assume an academic faculty appointment. At the time of hiring, the 
administrator is assigned an academic rank, tenure status, an academic salary, and a contract type for 
placement in an academic faculty position. The assignment shall be commensurate with the professional 
qualifications of the person in his or her discipline and shall be established in consultation with the 
appropriate academic unit. The academic faculty salary assigned shall be updated annually by adjusting 
for any across-the-board salary increase given to all faculty and for any promotion, merit, or equity 
increase which may be awarded to the person. The updated academic faculty salary shall be noted 
annually on the person’s employment contract.

 

Affirmative Action/Equal Opportunity/Nondiscrimination

The University is an equal opportunity/affirmative action employer. Through an active and continuing 
affirmative action program, the university provides equal opportunity and treatment in employment, 
admissions, and all academic programs.

The university–in compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education 
Amendments of 1972, section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 
1975, and the Americans With Disabilities Act of 1990–does not discriminate on the basis of race, 
religion, national origin, sex, age, marital status, or status with regard to public assistance or disability, in 
admissions, employment or the operation of its educational programs. Inquiries concerning compliance 
with federal or state laws prohibiting such discrimination should be directed to the Diversity Initiatives 
Office. Phone 895-3891.

 

Alcohol Use/Alcohol Events

Storage, possession, and use of alcoholic beverages are not allowed on the university campus or other 
university property unless prior application has been made to and approval has been granted by the 
Office of the Vice President for Student Services. The Alcohol Events Policy provides guidelines for the 
UNLV community, guests, and visitors conducting events involving alcohol, whether in University 
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facilities, on the university premises, or at off-campus locations when the event is authorized, sponsored, 
or in other means affiliated with the university. Excluded are events occurring within the curriculum of 
the College of Hotel Administration. Copies of the UNLV Alcohol Events Policy and application forms 
for the sale or distribution of alcohol liquor on university property are available from the Office of the 
Vice President for Student Services. Phone 895-3656.

 

Dangerous Weapons

It is the policy of the university that dangerous weapons not be permitted on campus without the express 
written approval of the Director of Public Safety. This policy shall

apply to all persons on the campus except law enforcement officers in the performance of their duties. 
Facsimile weapons are also banned. Any person found with such weapons on their person may be 
prosecuted for carrying concealed weapons. If the weapons are found on campus, they will be seized by 
the university police. If the weapon, by its nature, is not illegal, it shall be returned to its owner when the 
owner has made arrangements for its removal from campus. For further information, contact the 
Department of Public Safety. Phone 895-3668.

 

Drug-Free Schools and Communities Act

The university is committed to a drug-free workplace. Within the context of the university’s educational 
mission, the focus will be placed upon educated choices and the exercise of personal responsibility as 
applied to the use/misuse of alcohol and other drugs. UNLV accepts the responsibility to guarantee that 
adequate information and positive support are accessible to all employees of the university. Primary 
goals include (1) to create an environment that will be free from drug/alcohol abuse; and (2) to educate 
employees on available assistance.

 

Free Speech

It is the policy of the university not to interfere with an individual’s right to free speech as expressed in 
the Constitution of the United States and the Constitution of the State of Nevada. However, it is also the 
policy of the university to provide a quiet, secure place for its faculty, staff, and students to study, 
conduct research, and perform their other activities without undue interference or disturbance. Therefore, 
the university designates certain areas as public speech areas and requires any and all speakers to confine 
their activities to these areas. A description of the policy on free speech may be found on the web at 
http://www.unlv.edu/acadcom/cpcc.
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Fund-raising

It is university policy that all fund-raising activities will be coordinated through the UNLV Foundation. 
No member of the campus community is authorized to raise funds for any program without the prior 
approval for that activity from the UNLV Foundation. All accounting and receipts for gifts to the 
university or any of its units will be coordinated by the Foundation. This includes gifts made directly to 
Board of Regents’ accounts. All units should encourage their supporters to make gifts to the university 
through the UNLV Foundation. The Foundation is located in the Richard Tam Alumni Center and its 
web site may be accessed directly from the UNLV home page at http://www.unlv.edu Phone 895-3641.

 

HIV/AIDS Policy

The university considers people with HIV/AIDS to have a disability if they meet the guidelines of the 
Americans with Disabilities Act of 1990, the Federal Rehabilitation Act of 1973, and the Occupational 
Safety and Health Act. The university prohibits discrimination against those with disabilities. Faculty, 
staff, and students may not refuse to work with or withhold their services from a person with HIV/AIDS. 
They may not harass or otherwise discriminate against an employee/student with HIV infection and/or 
AIDS.

The university will treat all information about persons with HIV infection and/or AIDS as confidential. 
Members of the university community are expected to take careful precautions to protect the 
confidentiality of information regarding an employee/student with HIV infection or AIDS. Failure to 
maintain confidentiality may result in disciplinary action.

Further information about this policy and about the Campus Committee on HIV & AIDS may be 
accessed through the UNLV home page under the Index entry for the committee. 

 

Merchandise Sales

Any sales of merchandise for profit by a non-University organization or individual must be sanctioned, 
and sales are restricted to certain locations. A full description of UNLV’s policy on merchandise sales 
may be found on the web at http://pac.nevada.edu/pacinfo/facpolweb 

Nepotism
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It is the policy of the university that no employee may hire or cause to be hired, nor supervise, any 
relative of the employee otherwise employed by the university within the third degree of consanguinity 
or affinity, except with prior approval of the President. In enforcing this policy it is important to keep in 
mind that any appearance of impropriety should be avoided. Therefore, the source of the funding to pay a 
newly hired employee should not serve as a basis to waive the restrictions of this policy. All questions 
concerning the hiring of a person who may be related to another university employee should be referred 
to the Human Resources Department.

 

Non-Smoking Policy

Smoking tobacco and carrying lit tobacco products are prohibited in all buildings and elevators on the 
campus, except within a separate, designated room or area of the building. Pursuant to Nevada Revised 
Statutes, persons violating the statute may be charged with a misdemeanor. In addition, employees and 
students who violate this policy are subject to the disciplinary rules and procedures set forth in Chapter 6 
of the UCCSN Code. The full text of the policy may be found under the "Policies and Procedures" link at 
the Human Resources home page.

 

 

Outdoor Noise

UNLV’s primary mission is to serve as an academic institution. As a result, no outdoor events should be 
held which disrupt the academic schedule of the university. Outdoor events which use amplified sound 
equipment are prohibited on the campus except in designated areas. A full description of the Outdoor 
Noise Policy may be found on the Performing Arts Center web site, http://pac.nevada.edu/facpolweb

Partisan Political Activity

A policy of non-partisanship shall at all times govern the university in its relationship with elected 
officials or persons campaigning for public office. The university will not sponsor or support political 
candidates. Elected officials or persons campaigning for public office will not be introduced at UNLV 
functions such as basketball or football games. 

Campaign signs and handbills for public officials are not to be posted on university grounds or on 
campus buildings. UNLV campus mail is not to be used by members or non-members of the university 
community for political materials of any form. Questions regarding political activity on campus should 
be directed to the News and Public Information Office. Phone 895-3101.
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Posting, Distribution and Exhibition of Printed Materials

Posting of signs, flyers, placards or any similar printed material is prohibited on the UNLV campus 
except in the following locations:

Sites Available to Members of the Campus Community and the General Public

1. Outdoor kiosks 
located on the 
Academic Mall.

2. Moyer Student 
Union Bulletin 
Boards (with the 
permission of the 
MSU Office and in 
accord with the 
MSU posting 
policy).

3. Dickinson 
Library bulletin 
boards (with the 
permission of the 
Library 
administration and 
in accord with the 
Library’s posting 
policy).

4. Thomas and 
Mack Center (with 
the permission of 
the TMC Director’s 
Office and in 
accord with the 
TMC posting 
policy).

5. Residence Halls 
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(posters are to be 
left with the 
Campus Housing 
Office, which will 
post them).

6. Flyers of a 
political nature or 
non-profit nature 
may be passed 
hand by hand in the 
Academic Mall 
area only. Written 
permission of the 
News and Public 
Information Office 
is required.

Sites Available to Members of the Campus Community Only

1. Departmental 
bulletin boards 
located in office 
and classroom 
areas (with the 
permission of the 
appropriate 
department or 
administrative 
unit).

Absolutely No Posting Allowed in the Following Areas

1. On trees or other 
plants or objects in 
the landscape, lamp 
posts, exterior or 
interior walls, 
sidewalks, benches, 
windows, or other 
surfaces not 
specifically 
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designed for 
posting printed 
materials.

2. Automobiles in 
university parking 
lots.

3. Freestanding 
signs on university 
property.

 

Sexual Harassment

It is the policy of the university to maintain the university community as a place of work and study for 
staff, faculty, and students, free of sexual harassment and all forms of sexual intimidation and 
exploitation. This stance is consistent with the university’s efforts to maintain equal opportunity, 
nondiscrimination in programs, services and use of facilities, and the Affirmative Action program.

Sexual harassment can be verbal, nonverbal, or physical and may include the following, if such behavior 
is not welcomed and is not reciprocated: sexual propositions, obscene gestures or remarks, suggestive or 
insulting sounds, and unacceptable body contact. Anyone who is subjected to offensive sexual behavior 
is encouraged to pursue the matter 

confidentially through the Diversity Initiatives Office. Formal complaints will be treated 

as a disciplinary matter as outlined in Chapter 6 of the UCCSN Code. For more information, contact the 
Diversity Initiatives Office at 895-3891.

 

Solicitations

Door-to-door solicitations or sales of goods or services on the UNLV campus are expressly forbidden 
unless written consent has been obtained from the News and Public Information Office. Faculty and staff 
should report all incidents to the Department of Public Safety. Phone 895-3668.

Solicitation of signatures for petitions or other statements of support for public issues is permitted free of 
charge at times and places following approval in writing by the News and Public Information Office. 
Phone 895-3101.
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University Building Security

The mission of the UNLV Department of Public Safety is to ensure the safety and security of all 
individual on the campus and the protection of all university and personnel property. A full description of 
the policies and procedures related to building security may be found at the Performing Arts Center web 
site under a link to "Policies."

 

Use of Outdoor Areas

For the university’s policy on the use of outdoor areas, please see the Performing Arts Center web site 
under a link to "Policies."

 

Computing Policies

University computing and computing-related policies are developed, maintained, and modified by the 
Computer Policy Coordination Committee (CPCC). Individual units also maintain policies and 
guidelines regarding the use of computers and computer facilities within their units. Faculty are 
encouraged to check with their departments and colleges for the unit specific documents. 

The university policies are described below and are available on the CPCC web site at 
http://www.unlv.edu/acadcom/cpcc/ or by contacting the Office of Information Technology at Ext. 1886.

 

 

The UCCSN Computing Resources Policy is an umbrella policy covering all UCCSN institutions. The 
policy includes sections on the use of computing resources, privacy, software licensing, the use of the 
internet. The policy can be found on the CPCC web page or accessed directly at 
http://www.scs.nevada.edu/policy040799.html.
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E-mail Policy

The university maintains two distinct electronic mail lists for campus communication:

1) the UNLV Official Electronic Mail list

2) the UNLV Information Electronic Mail list

The UNLV Official Electronic Mail list is used to disseminate information that the entire campus needs 
to receive. Subscription to the UNLV Official Electronic Mail list is automatic and occurs at the time a 
university electronic mail account is established.

The UNLV Information Electronic Mail list is a valuable communication tool that provides timely and 
effective communication across the campus. The list is used to disseminate information about activities 
and events that may be of interest to the entire campus.

Subscription to the UNLV Information Electronic Mail list is automatic and occurs at the time an 
electronic mail account is established. Individuals who wish to be removed from the list should consult 
the policy for directions on how to unsubscribe.

The guidelines governing the purpose and use of each list is available on the Computer Policy 
Coordination Committee home page by selecting the "Policy" link.

Faculty Computer Use Policy 

Faculty members have an obligation to use computers at UNLV in accordance with the law and in a 
manner appropriate for representatives of the university. Failure to comply with the regulations below 
may result in disciplinary action under the UCCSN Code, or civil or criminal action under the Nevada 
Revised Statutes, or federal law. The policy includes regulations regarding copyright protection, software 
licensing, network usage, and other related matters. The full text of the policy is available at the "Policy" 
link on the CPCC home page. 

 

Posting Information on the World Wide Web

The guidelines and policies governing the use of the World Wide Web at UNLV are included in the full 
text of the web policy found at the CPCC web site under the "Policy" link. The policy includes 
information about the UNLV Home Page, official and unofficial UNLV web sites, disclaimers, linking 
guidelines, and a section on responsible and ethical use of computer resources as they relate to the web.
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SLIP/PPP Policy

Faculty and graduate students may access web resources via modem through the use of a Point-to-Point 
Protocol account available through Support Services at System Computing Services. Guidelines for the 
use of the accounts are available via the "Policy" link at the CPCC home page. Undergraduates needing 
web access via modem for course work or for research being conducted with a faculty member may also 
establish an account following the procedures described in the policy.

 

Software Licensing Policy

The university does not permit unlicensed software on university-owned computers and requires 
documentation of the appropriate licenses for all installed software. In the case of software licensed by 
the university (e.g., Lotus Notes, LAN Workplace), the appropriate documentation is kept by campus 
administrative units. If software was installed by staff from Administrative Computing Services, Campus 
Computing Services, or System Computing Services, faculty can be assured that the appropriate licenses 
are in place.

University licenses restrict use of software to university employees or, in some cases, employees and 
students. Allowing people who are not associated with the university to use the software is a violation of 
the licensing agreement.

In the case of software licensed by departments, documentation of appropriate licensing may be kept in a 
central location or with each machine. It is not permissible to install software that comes with one 
machine on a second computer unless the license specifically indicates that the software may be used on 
a home machine or a laptop. University policy does not prohibit the installation of software purchased 
with personal funds on university-owned machines. However, it is the responsibility of the user to supply 
documentation of the software license upon request. In most cases keeping the original installation disks 
in the office with the computer satisfies the documentation requirements. When installation is done over 
the network a purchasing document showing the license number is sufficient.

Faculty are responsible for following all the terms of the licensing agreements that accompany any 
software installed on their computers. Installed software must not compromise network security or cause 
other problems on the network. Users should also be aware that university and system personnel cannot 
provide support for software that is not on the "supported" list and cannot be expected to resolve 
problems created by the installation of unsupported software. A list of supported software is available at 
the System Computing Services home page via the "Software" link, followed by the link to "Supported 
Software."
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Student Computer Use Policy 

Public computer laboratories and mainframe computers are provided as a service to students. Use is a 
privilege, not a right. Users should be good citizens. They must refrain from doing anything that annoys 
others, or disrupts the educational experiences of their peers. Failure to comply with the regulations listed 
in the policy may result in suspension under the UCCSN Code, or civil or criminal action under the 
Nevada Revised Statutes, or federal law. The policy includes specific regulations regarding copyright 
protection, software licensing, network usage, and other related matters. The full text of the policy is 
available at the Computer Policy Coordination Committee home page via the "Policy" link.

 

Faculty-Related Policies

Access to UCCSN Legal Division

The UCCSN Legal Division represents the University and Community College System of Nevada and 
UNLV as one of the System’s components. While these attorneys may serve individual faculty or staff in 
certain circumstances, their primary responsibility is to represent the interests of the UCCSN institutions.

Individual faculty or staff may not consult the UCCSN Legal Division regarding either personal legal 
matters or the substance of grievances contemplated or filed against UNLV, because the Legal Division 
would ultimately represent UNLV if a grievance or personnel appeal were denied and a faculty or staff 
member resorted to legal remedy.

 

Faculty or staff members seeking information about routine business matters such as contract language, 
disclaimers, hold harmless clauses, copyright considerations, and the like should first attempt to obtain 
the needed information through internal offices (such as Purchasing, Grants and Contracts, 
Reprographics). Faculty may also seek information with respect to these matters from the Administrative 
Code Officer. Phone 895-1879.

 

Consensual Relationships Policy

The University’s mission is to promote the personal and academic development of students. This mission 
is promoted by professionalism in relationships between members of the university community. It is the 

http://www.unlv.edu/Provost/HBOrientation.htm (23 of 99) [3/23/2003 9:14:48 PM]



Orientation Handbook

university’s goal to create an environment conducive to learning where students, faculty, and staff trust 
and respect one another.

UNLV prohibits romantic or sexual relationships between members of the university community when 
one of the individuals involved has direct professional influence or direct authority over the other. In that 
circumstance, both the university and the person in the position of influence are vulnerable to charges of 
sexual harassment from the person in the position of lesser power and/or by third parties. The full text of 
UNLV’s policy on consensual relationships may be found at the Human Resources home page via the 
link to "Policies and Procedures." 

 

Consulting Policy

Faculty members are permitted to engage in reasonable amounts of paid private consultation or other 
professional services in accordance with the university’s consulting policy. The full text of the policy on 
private, professional work may be found at the Research Office home page via a link to "UNLV 
Research Policies."

Generally, the policy contains two precepts. First, faculty members must inform their immediate 
supervisors of the general nature and personal commitments required when performing private 
professional work (there is a university form on which such information is recorded). Second, twenty 
percent of a faculty member’s time during university working days should be used as a general measure 
of a maximum reasonable amount of released time for private professional work. Questions about the 
policy may be directed to the Office of Research. Phone 895-4240.

 

Distance Education Course Policy

All credit courses offered using any type of electronic mediation as a means of delivering the courses off 
campus and all credit courses offered off campus as part of a technology-mediated program must be 
coordinated by the Distance Education and Creative Services Office. Phone 895-0703.

Faculty interested in teaching mediated credit courses with off-campus students should contact the 
Distance Education Office for assistance. Arrangements for scheduling, appropriate compensation, 
instructional design assistance, student registration, and other student services (e.g., textbook delivery, 
establishing email accounts, etc.) will be 

coordinated by the Distance Education staff. Assistance with various aspects of the course delivery may 
come from the department, the College of Extended Studies, the Library, Student Services, and other 
units on campus whose services will assist in ensuring a successful course offering.
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Faculty interested in offering mediated off-campus courses for both academic credit and professional 
development credit should also contact the Distance Education Office for assistance in developing the 
course. The Distance Education Office will serve as the liaison with the College of Extended Studies to 
assist with the non-credit portion of the course.

 

Extra Compensation Policy

Administrators, faculty, and professional support personnel under full-time employment contract to 
UNLV are accountable to the university for 100 percent of the duties associated with their basic 
appointments. 

Employment contracts are duty-based, not time-based. Full compensation for the performance of all 
regular duties is stipulated in the professional employee’s basic appointment contract. Compensation 
over and above the employee’s stipulated salary for a given base salary period, from university 
administered funds, is not allowed for performance of regular contracted duties.

In certain situations, however, compensation is excess of the base salary from university administered 
funds may be justified. UNLV’s policy on extra-contractual/supplementary compensation defines such 
compensation as it relates to various personnel and situations, and it establishes the review criteria and 
procedures for the payment of such compensation. The full text of the policy may be found at the 
Research Office home page via a link to "UNLV Research Policies."

 

Publications/Reprographics Copyright Policy

Although the university encourages its faculty and staff to engage in a wide variety of activities related to 
education, it respects the legal right to intellectual and creative property in all media. Such educational 
activities must therefore be performed within the bounds of copyright law.

Faculty and staff are expected to adhere to copyright policy and guidelines in the duplication and printing 
of classroom materials and placement of such materials for commercial sale. Publications/Reprographics 
has contracted with the Copyright Clearance Center for help in obtaining permissions for course 
materials duplicated in Reprographics. Since most course packs are systematically duplicated from 
semester to semester and are sold commercially, they do not fall under fair use guidelines and must 
obtain copyright clearance from the publisher. University policy does not permit educational materials to 
be sold directly by faculty members.

Faculty members should review the copyright content (if any) of class packets and submit the appropriate 
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form(s) and information along with the originals to the Reprographics department. The copyright 
coordinator in Reprographics will obtain written permission from the copyright holder before the 
material can be reproduced and subsequently sold. Acquisition of copyright permission is often a 
complex and time-consuming process; therefore, adequate time should be allowed for processing. Some 
permissions are granted immediately and others may take up to eight weeks.

Faculty that use walk-up copiers assume all responsibility for following university copyright policy and 
law. Faculty members who take materials to off-campus vendors for reproduction assume all 
responsibility and liability for copyright clearance. The full text of UNLV’s copyright policy may be 
found at the Publications/Reprographics/Copy Center home page via a link titled "Copyright Policy."

 

Workload Policy

The university has a broad policy on workload for full-time faculty members. A copy of the policy may 
be obtained from the Office of the Provost. Each college and department also has a workload policy 
consistent with the university guidelines.

The standard university instructional requirement for all full-time faculty is three courses per semester 
(one course equals three credits). Lecturers and instructors with teaching responsibilities will teach four 
courses per semester or three courses when responsibilities, such as directing a laboratory, are assigned. 
Some departments may define workload in terms of contact hours rather than credit hours. The specific 
formula based on contact hours must be specified in the workload policy of the college.

All workload adjustments or reassignments of time toward instruction, research, or service that are 
different from the standard instructional load required by the department must be approved by the 
department chair, program director, college dean, and Provost. These adjustments must be consistent 
with the workload guidelines and policies at all levels.

 

Classroom-Related Policies

Academic Dishonesty

The university is dedicated to learning by all members of its community. In responding to this dedication, 
the university demands a high level of scholarly behavior and academic honesty on the part of students, 
faculty, staff, and administrators. No form of academic dishonesty is acceptable. While maintenance of 
an atmosphere of academic integrity is the responsibility of all, the faculty is principally responsible for 
enforcement of these standards.
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Academic dishonesty includes any act that violates the academic processes of the university. These acts 
include, but are not limited to, cheating on an examination, stealing examination questions, substituting 
one person for another at an examination, violating the procedures of a national or state examination, 
falsifying data, destroying or tampering with or stealing a computer program or file, and plagiarizing 
(using as one’s own the ideas or writings of another).

If a student in a particular course is deemed by the instructor to be guilty of academic dishonesty, the 
student may be assigned a failing grade for the corresponding segment of the course or for the entire 
course. The instructor is responsible for recording the circumstances and for giving the student an 
opportunity to reply. Appeals go the department chair and to the dean of the college offering the course. 
Students may further appeal to the Faculty Senate Academic Standards Committee.

It is also recommended that faculty members report such incidents to the Student Disciplinary Officer, 
Phil Burns. Phone 895-4076.

 

Posting of Grades

Faculty members are not required to post grades publicly. For final grades, you may wish to have 
students provide you with a self-addressed, stamped envelope should they want to learn their grade prior 
to the mailing of official grade reports. Grades should not be given out over the telephone because of the 
inability to verify the identity of the caller.

When grades or other evaluations of student work are posted publicly, in keeping with the Family 
Educational Rights and Privacy Act a method should be used to ensure that no individual student can be 
identified from the list by anyone but the student. The preferred method for posting grades is to assign 
random numbers to the students and then to post the grades in something other than alphabetical order. 
Faculty members are asked to be mindful that social security numbers are not adequate protection of 
privacy. 

 

Policy on Missed Work by Students

Students who represent UNLV at any official extracurricular activity shall have the opportunity to make 
up any assignments or examinations missed as a result of the event. It is the responsibility of the student 
to provide official written notification to the instructor of the course(s) at the earliest time possible of his 
or her intention to participate in a university sponsored event, but no less than one week prior to the date 
of the missed class(es).
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This policy shall not apply in the event that completing the assignment or administering the examination 
at an alternate time would impose an undue hardship on the instructor or the university that could 
reasonably have been avoided. There should be good faith effort by both faculty and student to come to a 
reasonable resolution. When disagreements regarding this policy do arise, they can be appealed to the 
department chair, dean of the college, and the Faculty Senate Academic Standards Committee.

For purposes of definition, extracurricular activities may include, but are not limited to, intercollegiate 
athletics, band, drama, recruitment, and any other activity sanctioned by the college dean and/or the 
Provost.

 

Religious Holidays

Any student missing class quizzes, examinations, or any other class or lab work because of observance of 
religious holiday shall be given an opportunity during that semester to make up missed work. Students 
have until the last day of late registration to notify their instructors of anticipated absences for religious 
holidays. Appeals of an decision by an instructor to deny alternate arrangements should be forwarded to 
the department chair and then to the college dean.

 

Rights and Privacy Act

The Federal Family Education Rights and Privacy Act of 1974 (sometimes also referred to as FERPA or 
the Buckley Amendment) affords current and former registered students a right of access to their 
educational records which contain information directly related to the students and the right to challenge 
the accuracy of their records. The act also restricts the persons to whom the university may disclose a 
student’s educational records without the student’s written permission.

The university’s policy is to comply fully with all provisions of the act. Because of the complexity of the 
Act, faculty members with questions about what information can and cannot be released to students and 
others should direct their questions to the Registrar. As a general rule however, certain directory-type 
information about students is considered public: name, date of birth, address, phone number, full or part 
time status, member of athletic team, dates of attendance, major, college, and degree received.

 

Students with Disabilities

If a student has advised a faculty member that he or she has a disability, the student should be directed to 
the Disability Resource Center before making any arrangements for accommodations. The center is the 
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office to house documentation and make the determination regarding academic accommodations for all 
students.

It is recommended that faculty members print instructions in their course syllabi concerning 
accommodations for students with disabilities. The following statement is recommended:

If you have a documented disability that may require 
assistance, you will need to contact the Disability 
Resource Center (DRC) for coordination in your 
academic accommodations. The DRC is located in the 
Reynolds Students Services Complex in Room 137. The 
phone number is 895-0866.

Study Week

UNLV policy requires that final examinations be given in all credit classes offered by the university. The 
study week and official examination schedule have been established in order that students have an 
opportunity to prepare adequately for each of their exams. 

To ensure that students have the proper time to prepare for final examinations, the week before final 
exams shall be designated as a study week, in which classes will meet as scheduled but during which 
faculty members are encouraged to refrain from giving major tests (i.e., hour-long, sit-down, written 
exams). The policy shall not affect such assignments as laboratory finals, performance exams (juries as 
in Theatre, Music, and Dance), short quizzes, term papers, final reports, and similar activities.

 

 

 
 

University Procedures
Back to Top

Annual Evaluations

The UNLV Bylaws call for an annual evaluation of all faculty and professional staff. If an employee 
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disagrees with an evaluation, there are two options for responding: 1) to write a rejoinder that is attached 
to the evaluation and filed with it, or 2) to request in writing that a peer evaluation committee be 
established. Further details on annual evaluation procedures may be found in the UNLV Bylaws at 
Chapter 3, Section 8.1.

 

Curriculum Development

Development of the curriculum is the privilege of the faculty. At the undergraduate level, the processing 
of requests for new courses, changes to existing courses, or deletion of courses typically proceed from a 
department curriculum committee, to a college curriculum committee, and finally to the Faculty Senate 
Curriculum Committee. Forms for submitting curricular changes are available in departmental offices. At 
the graduate level, the processing of requests for new courses, changes to existing courses, or deletion of 
courses proceeds from the college to the Graduate College Curriculum Committee. Further details on 
processing graduate courses may be found in the Graduate College section of this handbook.

Requests for new degree programs are developed at the departmental level, approved at the college level, 
and forwarded to the Provost’s Office for further review. New programs require the approval of the 
Board of Regents, and requests may be submitted to the Board only at certain times of the year.

Prior to being forwarded to the Board, new program proposals are reviewed by the UNLV Planning 
Council, the Faculty Senate Curriculum Committee (if an undergraduate program), the Graduate Program 
Evaluation Committee (if a graduate degree program), and the Faculty Senate Priority and New Program 
Review Committee. The recommendations of these committees are forwarded to the Provost, who, along 
with the President, makes the final determination of whether a new program proposal should be 
forwarded to the Regents.

 

Employment Contracts

Faculty members are employed under one of two kinds of contracts, commonly referred to as "A" or "B" 
contracts. An "A" contract covers 12 month employment; a "B" contract covers 10 month employment 
and is the form of contract under which most faculty members are typically employed. The service dates 
of the "B" contract are set annually by the administration.

 

Faculty Development Leave

Faculty members who have completed a minimum of six academic years of service at UNLV are eligible 

http://www.unlv.edu/Provost/HBOrientation.htm (30 of 99) [3/23/2003 9:14:48 PM]



Orientation Handbook

to apply for faculty development leaves for a duration of either one semester at full salary or one year at 
two-thirds salary. The number of available faculty development leaves is set internally each year by the 
Provost. Applications and criteria are available from the Faculty Senate Office. Each Fall Semester the 
applications are reviewed by the Senate’s Faculty Development Leave Committee, and its 
recommendations are forwarded to the Provost and President for final decisions.

 

 

Institutional Development Leave

Applications for Institutional Development Leave will be considered from a full-time professional 
administrative employee, who has been employed as a professional staff member at the University for a 
minimum of six (6) consecutive years. Eligible employees must submit an application for Institutional 
Development Leave through administrative channels to the appropriate vice president. These requests 
must be submitted by January 15, May 15, or September 15. Applications may be initiated at the request 
of an employee’s immediate supervisor.

 

Merit Awards

Faculty members and professional staff who receive a "satisfactory" or better evaluation are eligible for 
consideration for merit awards annually if the state legislature approves a merit salary pool in its 
university appropriations. Each department and college has procedures for considering faculty members 
for merit awards; the recommendations that emanate from each college are subject to general university 
merit procedures. Final determinations on merit awards are made by the Provost and the President. Merit 
awards are applied to the base salary, beginning on July 1 of each year in which merit awards are 
appropriated by the legislature.

 

Sabbatical Leave

Faculty members who have completed a minimum of six academic years of service at UNLV are eligible 
to apply for sabbatical leaves for a duration of either one semester at full salary or one year at two-thirds 
salary. The number of available sabbatical leaves per year is set by UCCSN policy and varies each year. 
Applications and criteria are available from the Faculty Senate Office. Each Fall Semester the 
applications are reviewed by the Senate’s Sabbatical Leave Committee, and its recommendations are 
forwarded to the Provost and President for final decisions.
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Promotion in Rank

General guidelines for promotion in rank are contained in the UNLV Bylaws at Chapter 3, Section 16. 
More specific criteria may be found in the bylaws of each academic college.

 

 

Scheduling University Facilities

The UNLV Committee on Facility Use has compiled a number of policies and procedures related to the 
scheduling of university facilities. A table of contents with multiple links is available on the Web at the 
Performing Arts Center home page.

 

Tenure

General guidelines pertaining to tenure of university faculty are contained in Chapter 3 of the UCCSN 
Code. The Code may be found on the web at http://www.nevada.edu/bor.html

 

 

Travel

The Web site maintained by the Disbursements Office contains many links that provide information on 
University-related travel, reimbursements, and related topics. The web site may be found through the 
UNLV home page Index under "Disbursements." 

 

 

University Awards
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Back to Top

Faculty Awards

Faculty and staff are eligible for awards for excellence in teaching, research and creative activity, and 
service. Deadline for all university faculty award applications and nominations is November 1 of each 
year. Recipients are honored at the University Honors Convocation in Spring Semester. Deadlines for 
award programs in academic colleges and for professional staff are announced separately.

 

 

Regents’ Awards:

Regents’ 
Distinguished 
Teaching Award

Regents’ Creative 
Activity Award

Regents’ Research 
Award

Regents’ Advisor 
Award (Graduate 
and Undergraduate)

 

These awards are based upon nominations invited from faculty and staff at UCCSN institutions and from 
others outside the system. Process for selection varies with the award, as does the amount of the cash 
stipend. The Regents also make special awards to outstanding students.

 

UNLV Distinguished Professor

This award is made to a faculty member who has truly distinguished himself or herself in teaching, 
scholarship/creative activity, and service. Recipients will have earned a national, even international, 
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reputation.  For details on this award, please click here.

 

UNLV Distinguished Teaching Awards

Fine teaching is honored with this award which is made to up to five UNLV faculty members annually. 
Review of applications is by a committee of faculty which recommends to the Provost and President. The 
award includes a stipend of $5,000.

 

Barrick Scholar Awards:

> Barrick 
Distinguished 
Scholar Award (10 
or more years of 
service)

> Barrick Scholar 
Award (10 or fewer 
years of service)

These awards are funded by a private donor and are made following recommendations of a committee 
composed of former recipients. UNLV faculty make application for these awards, which carry stipends 
of $5,000 (Barrick Distinguished Scholar) or $2500 (Barrick Scholar). 

 

Spanos Distinguished Teaching Award

Faculty who have been winners of college teaching awards for the past three years are invited to apply 
for this award which carries a $2,000 stipend. Review of applications is by a committee of faculty which 
recommends to the Provost and President.

 

Other Awards

The following awards are available from sources outside the University:
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> BFGoodrich College Inventors

> ORAU Junior Faculty Enhancement Awards

> Others

Application forms and detailed information on faculty award programs may be accessed through the 
UNLV Provost’s Office home page under "Awards. "

 
 

Access to University Services
Back to Top

Following is a selected listing of key campus services frequently used by faculty members.

 

Building Services

Employees seeking information about submitting or obtaining work requests, interdepartmental requests 
(IDRs), projects, and any other information pertaining to building maintenance should call Customer 
Service at 895-4357 (HELP). Customer Service provides a single point of contact for the campus 
community to call and get accurate responses to inquiries.

 

Human Resources

Orientation to and administration of the employee professional benefits program is provided by the 
Benefits Department of the Human Resources Office. The Human Resources home page features a 
number of links to additional employment information, policies, and procedures. Phone 895-3504.
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Mail Services

Campus mail is administered by the Mail Services Department, which reports to the Director of 
Management Services. Mail deliveries are made twice daily to departmental drop boxes. Outgoing 
personal mail will not be processed by Mail Services, but U.S. Postal Service mailboxes may be found in 
several locations on campus. Additional information may be found on the web under the link to 
"Management Services" at the UNLV home page index. Phone 895-3786.

 

Publications/Reprographics

All campus publications and printing are handled through the Publications/Reprographics Department. 
This department also runs a Copy Center that prints course packets for faculty members. A complete 
description of the services provided by Publications/Reprographics may be found on the web through the 
UNLV home page index. Phone 895-3213.

 

Telecommunications Services

Telephone installations, moves, changes, telephone programming, long distance services, operator 
services, rates, and voice mail are administered by Telecommunications Services, which reports to the 
Director of Management Services. Additional information may be found on the web under the link to 
"Management Services" at the UNLV home page index. Phone 895-4146.

 

Web Services

Access to UNLV’s web page is administered by the Web Services Coordinator. Information on 
requesting a link, creating a home page, web accounts, UNLV images, and guidelines and policies may 
be found on the UNLV home page by scrolling to the bottom of the page and selecting the hypertext link 
titled "Getting Linked."

 

Office of Information Technology
Back to Top

http://www.unlv.edu/Provost/HBOrientation.htm (36 of 99) [3/23/2003 9:14:48 PM]



Orientation Handbook

The primary mission of the Office of Information Technology is to support and enhance teaching, 
research, scholarly and creative production, and administration through the effective management and 
use of information technology resources. The Office of Information Technology also provides leadership 
in helping faculty, students and staff utilize innovative technologies that results in genuine benefits to the 
University.

 

The services provided include:

development and support of applications and 
information systems that meet the changing 
needs of students, faculty, and staff

hardware and software maintenance, repair, and 
replacement for faculty, teaching facilities, 
research facilities, college and department 
student laboratories, and student laboratories

assistance with the development of instructional 
programs that are less restricted by time and 
place than are courses and programs delivered 
by traditional means

access to the latest in instructional technology 
including training and incentives for integration 
of technology into the curriculum

access to research computing resources on 
campus, across the system, nationally, and 
internationally including regular assessment of 
and appropriate adjustments to changing 
research computing needs

To accomplish its mission, the Office of Information Technology is divided into four units working 
together to achieve the goals of the office. The primary services offered and the facilities maintained by 
each unit, as well as information about how to best access those services and facilities, is provided below. 
The most up-to-date information about each of the units can be obtained by accessing the Office of 
Information Technology web page at http://www.unlv.edu/acadcom/. Policies pertaining to information 
technology can be found on the Computer Policy Coordination Committee web site at 
http://www.unlv.edu/acadcom/cpcc/.
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Organization

The Systems & Applications unit is committed to creating and providing high quality computer 
applications and services that meet the UNLV campus-wide community's requirements using 
standardized, quality tools. Systems & Applications is housed in the Herman Westfall Building. Our 
home page is located at http://sysapps.nevada.edu. Phone 895-1389.

 

Services

Systems & Applications has responsibility for:

Developing, 
maintaining, 
and 
supporting 
custom 
applications 
for 
the 
UNLV 
community

Managing 
systems 
that 
serve 
the 
custom 
applications 
(Compaq 
Alpha 
8400, 
AS400, 
NT 
Servers)

Providing 
support 
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to the 
UNLV 
community 
for 
selected 
commercial 
applications 
through 
help 
desk 
and 
training 
services

Building 
and 
maintaining 
cutting-
edge 
web 
site 
systems, 
enabling 
simplified 
content 
management 
for 
other 
departments

Maintaining 
the 
campus-
wide 
electronic 
mail 
infrastructure 
(Lotus 
cc:Mail 
and 
Lotus 
Notes)
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Administration 
of 
security 
for 
campus-
wide 
administrative 
applications 
(Student 
Information 
System 
(SIS), 
Advantage 
Financial 
System, 
Human 
Resource 
Management 
System 
(HRMS))

We also provide technical support in the format of web-based forums where questions can be posted and 
answers can be found (http://sysapps.nevada.edu, select the "Support" option on the left).

 

Facilities

Herman Westfall Building conference room offers state-of-the-art conference equipment (video, 
computer, projector, electronic white board).

Campus Computing is comprised of three units: Computer Services - responsible for the installation, 
maintenance, and repair of desktop computing equipment; Network Services - responsible for the campus 
data network; and Computer Facilities - responsible for the operation of campus open computer labs and 
teaching facilities. Additional information about the organization of Campus Computing Services can be 
accessed through the Office of Information Technology web pages listed below.

The services provided by Computer Services include the installation of new computer equipment and 
peripherals, upgrades or adding of additional hardware (e.g., additional memory, hard drives, sound 
cards, etc.) and the repair of failing computer and peripheral equipment. For more information, see the 
Computer Services section of the Campus Computing Web pages at: http://ccs.nevada.edu/. To place a 
work order call 895-0702.
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Network Services is responsible for the design, installation, and maintenance of the campus network. 
Contact Network Services if you need a new network connection or service that involves network access. 
For more information, see the "Network Services" section of the Campus Computing Web pages at: 
http://ccs.nevada.edu/. To place a work order call 895-0702.

Computer Facilities operates the open Laboratories and teaching facilities described under the 
"Facilities" section. For more information visit the web page at: http://www.nscee.edu/unlv/complabs/.

 

Facilities

Computer Facilities maintains five open computer laboratories housing more than 250 computers for 
student access to general-application software (e.g., word processing, spreadsheet), electronic mail, and 
Web browsing. Several facilities also provide more specialized software.

Computer Facilities also maintains six teaching facilities for courses that require the use of computers in 
most class periods. The following facilities are available: 

Business Teaching Facility

Computer Science Teaching Facility 

English Teaching Facility 1

English Teaching Facility 2

Management Information Science Teaching Facility

Statistics Teaching Facility 

For a list of the open labs and teaching facilities, a description of the available software, and hours of 
operation see http://www.nscee.edu/unlv/complabs/

Instructional Technology Services serves the UNLV community’s instructional technology needs by 
providing and maintaining instructional technology equipment in support of the university’s programs. 
Instructional Technology Services activities include scheduling, distribution, repair, and consulting on 
campus projects that utilize instructional technology equipment and systems.

Instructional Technology Services provides the following services:
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standing orders for delivery of 
equipment used each day the 
class meets

delivery of equipment (other than 
standing orders). Note: Advance 
notice of at least

one (1) working day is required 
for delivery. No same day orders 
are accepted

equipment checkout for non-
classroom use

equipment orientation for faculty 
and students

student use of equipment

multimedia carts

satellite Downlink services

weekend use of instructional 
technology equipment

video and cassette tape 
duplication services

assistance with placing purchase 
orders for instructional 
technology equipment

Equipment is delivered between the hours of 7:30 a.m. and 9:30 p.m. Monday through Thursday and 
7:30 a.m. through 4:30 p.m. on Friday. Special arrangements can be made for weekend deliveries. Voice 
mail messages to place delivery orders may be left 24 hours a day, 7 days a week. Phone 895-0701. 

For more information including additional services offered, the staff roster, available equipment, and 
support information visit the web site at: 
http://www.unlv.edu/acadcom/Distance_Education/its/instech.htm
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Instructional Technology Services maintains the following facilities:

one large (25-40 seat) conference 
room with state-of-the-art 
conference equipment

(compressed video equipment, 
video, computer, projector, 
satellite downlink capabilities) 

one small (8-12 seat) conference 
room with teleconferencing 
capabilities

one classroom auditorium with 
complete audio and visual 
capabilities and a surround sound 
speaker system

two television studios (in 
conjunction with the Greenspun 
School of Communications)

 

Distance Education and Creative Services

The Distance Education and Creative Services unit is responsible for the development and delivery of 
quality education programs and related services to southern Nevada’s rapidly growing communities 
utilizing distance education technology. 

To support faculty in the preparation of courses, the unit provides assistance with instructional design, 
web design, and graphic arts. Information about current course offerings, available services, technologies 
utilized in the delivery of courses, and policies and procedures regarding the delivery of distance 
education courses and programs is available at the Office of Information Technology home page via the 
"Distance Education" link. Phone 895-0334

The unit also provides web design and graphic art support for classroom and research-related activities. 
Phone 895-0703.
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Compressed Video Classrooms – Distance Education supports three specially equipped classrooms for 
delivery of video classes off-campus. All of these classrooms connect to the Nevada Network and allow 
two-way audio and video between the classroom and any site(s) on the system. These classrooms are 
located in CBC C326, CBC C328, and CEB 216. UNLV supports additional sites in Las Vegas at 
Advanced Technologies Academy, Clark High School, Eldorado High School, Nellis Air Force Base, 
Thurman White Middle School, and Valley High School, as well as the high schools in Laughlin and 
Pahrump.

 

Policies governing all aspects of the delivery of distance education, including faculty compensation, 
intellectual property, and curriculum are available at: 
http://www.nscee.edu/unlv/acadcm/Distance_Education.

 
 

University Libraries
Back to Top

Lied Library

Scheduled to open in 2000, the Lied Library is under construction adjacent to the Classroom Building 
Complex at the corner of Harmon Avenue and Gym Road. With a total of 300,000 square feet of space, 
the new Lied Library will contain five levels and seat 2,500 persons.

Features of the Lied Library include:

Faculty and graduate student 
carrels

Lied Automated Storage and 
Retrieval System (LASR) capable 
of storing seldom used resources 
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and freeing up space for more 
frequently used materials on 
regular library shelves (LASR 
will be able to store 1.2 million 
volumes of books in one-tenth of 
the space required for storage of a 
browsable collection)

Information Commons, located 
on the main level and adjacent to 
the Reference Department, where 
access to information is provided 
electronically through 
microcomputer workstations

Current Periodicals Reading 
Room on the second level

Collaborative Learning Center 
providing an environment to 
teach library users to effectively 
navigate electronic resources, and 
to identify, locate, and evaluate 
information resources in the Lied 
Library and around the world

James R. Dickinson Library

Located in the center of the Academic Mall, the Dickinson Library offers a variety of collections and 
services in support of the University’s curriculum and research programs. The facility is comprised of 
two buildings connected by walkways on the second and third floors. The entrance to the Library is on 
the first floor of the rectangular building. When the move to the Lied Library is complete, the present 
library building will be occupied by the Boyd School of Law and the University Administration.

 

Dickinson Library information:

Library Hours: 895-3285

Information/Reference: 895-3280
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Library Web Site: http://library.nevada.edu

BRANCH LIBRARIES

Architecture Studies Library

The Architecture Studies Library, located in the Paul B. Sogg Architecture Building, has a collection of 
books, journals, videos, and microforms covering the disciplines of architecture, landscape architecture, 
interior design, building, and urban planning. The library holds a unique collection of the drawings and 
papers of hotel/casino architect Martin Stern. Materials located in the Architecture Studies Library are 
designated "ARCH" in the UNLV Libraries online catalog.

 

 

Architecture Studies Library information:

Library Hours and Information: 895-1959

Web Site: see UNLV home page Index, "Architecture, School of" 

Reference assistance and access to the library’s catalog and web indexes are provided

 

Curriculum Materials Library

The Curriculum Materials Library is located in room 101 of the Carlson Education Building. Collections 
in support of the College of Education’s K-12 teacher education programs include juvenile literature, 
state-adopted K-12 textbooks, juvenile literature reference, model school library reference, professional 
materials, video resources, and teaching devices. The Library also contains a teacher prep room for 
student preparation of teaching materials. Materials located in the Curriculum Materials Library are 
designated "CML" in the UNLV Libraries online catalog. Education periodicals and monographs are 
located in the Dickinson Library.

 

Curriculum Materials Library information:

Library hours and information: 895-3593

http://www.unlv.edu/Provost/HBOrientation.htm (46 of 99) [3/23/2003 9:14:48 PM]



Orientation Handbook

Reference assistance and access to the UNLV Libraries online catalog are provided

 

Music Library

A new Music Library, scheduled to be completed in 2000, will be located in the Beam Music Center on 
the northeast side of campus. Currently, all music materials are held in the Dickinson Library. The 
collections consist of a wide range of classical and jazz materials in support of course offerings in the 
Music Department. The new music library will contain all music recordings, videos, and scores. Music 
periodicals and monographs will remain in the Dickinson Library. Materials in the Music Library will be 
designated by "Music Bk Stx" (scores) or "Music Nonbk" (recordings and videos) in the UNLV Libraries 
online catalog.

 

Music Library information and music reference: 895-4623

 

Law Library

The William S. Boyd School of Law is located at 851 E. Tropicana Avenue, across the street from the 
Thomas and Mack Center. The collection consists of primary sources of law at both the federal and state 
level. In addition, the library includes a wide range of secondary legal sources such as treatises, 
periodicals, practice materials, self help books and study aids. Materials located in the Law Library are 
designated "UNLV LAW" in the UNLV Libraries catalog.

 

Law Library Circulation Desk: 895-2400

Law Library Web Page: http://www.law.unlv.edu/library

 

 

 UNLV LIBRARIES ONLINE SYSTEM

NeonWeb
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NEONWEB provides access to a variety of UNLV Libraries resources. The online catalog for the UNLV 
Libraries, Community College of Southern Nevada, and the Desert Research Institute (southern branch) 
is available on NEONWEB. In addition to monographs, the catalog includes media resources (video 
recordings, audio materials, microforms, etc.) and periodical holdings. Library materials can be accessed 
by AUTHOR, TITLE, SUBJECT or KEYWORD. A LIMIT function allows the user to limit a search to 
a particular location within the catalog (i.e., UNLV Bookstacks, etc.).

NEONWEB also serves as a gateway to a variety of other resources provided by the UNLV Libraries, 
including various subject indexes to journal articles, other reference sources, and the Internet.

NEONWEB can be accessed from most faculty offices and from off-campus residences at 
http://library.nevada.edu The online catalog is available to anyone with World Wide Web access; 
however, access to journal indexes and other library resources are limited to UNLV affiliated users. All 
campus computers are networked into NEONWEB. To obtain access to these other resources from off-
campus, you must obtain PPP (point-to-point protocol) software that will enable you to use a web 
browser such as Netscape from home. To obtain your copy of PPP, contact the System Computing 
Services’ Support Center. Phone 895-4585.

 

LIBRARY COLLECTIONS

The James R. Dickinson Library houses several collections in support of the university’s curriculum and 
research programs. The major divisions of the collections are the main book collection, periodicals, 
government publications, nonbook, microform and special collections. The combined collections total 
850,000 book volumes, 7600 serial subscriptions and more than 1.5 million additional resources in 
microform, video tape, sound recording, cassette, map and photograph formats. Electronic resources are 
a growing part of the Dickinson collection, especially in the reference area. 

 

Main Book Collection

The main book collection is shelved over the three floors of the Dickinson round building. Books are 
shelved in Library of Congress call number order. The A to H range of call numbers is on the first floor. 
The second floor contains the J to N section of books and

P to Z is on the third floor of the round building. 

Periodicals
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Located on the third floor of the rectangular building, Periodicals has current bound periodicals (1980 to 
present) arranged in call number order with oversize periodicals shelved separately. Unbound periodicals 
are filed with the bound volumes. Current newspapers are adjacent to the service desk. Bound periodicals 
(1979 and older) are located on the first floor of the round building. Microform periodicals (all dates) are 
located on the second floor of the rectangular building in the microform area.

Phone 895-3044.

 

Government Publications

Government Publications is located on the second floor of the round building. The Dickinson Library 
selects and receives approximately sixty percent of the titles distributed by the U.S. Government Printing 
Office under the depository program established by Congress. The rest of the collection is comprised of 
basic law materials, documents from all levels of Nevada government, documents from adjacent states, 
United Nations publications, technical reports and maps. Phone 895-3409.

 

Media Resources

Housed on the second floor of the rectangular building of the Dickinson Library, the Media Resources 
section collects media resources in all subject areas to support the university’s curriculum. A number of 
media formats including video, slides, audiocassettes, compact discs, CDROMS, and LPs are available. 
Educational videos, movies about Las Vegas, and music compact disks are featured in the collection. 
Phone 895-3542.

 

Microform

The Microform collection is located on the second floor of the rectangular building of the Library, 
adjacent to the Media Resources section. Over one million microfiche or microfilm units including 
periodicals, research collections, newspapers, and government publications make up the collection. The 
four main research collections are Western Americana, Library of English Literature, History of Women, 
and Early American Imprints. Other microform collections include Nevada newspapers, government 
publications, college catalogs, ERIC documents and phonefiche. Phone 895-1205.
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Special Collections

Special Collections is located on the fourth floor of the rectangular building and houses materials of a 
research nature. The larger collections are the University Archives, the Southern Nevada collection, the 
papers of Senator Howard Cannon, a menu collection in support of the Hotel School, the Yucca 
Mountain Depository Collection, Nevada Women’s Archives and, the most famous of our special 
collections, the Gaming Resource Center. Phone 895-3532. 

 

LIBRARY SERVICES

Course Reserves

Materials which have been placed on limited, semester, or permanent reserve by a department or 
instructor are accessible at the Circulation Counter on the first floor of the Dickinson Library. Reserve 
material may be identified using the Reserve module of the Library’s catalog. These materials include 
UNLV library books, personal books, pamphlets, copies of articles, selected reference books, sample 
exams, papers, and class assignments. To place material on reserve, request forms are available at the 
Reserve window of the Circulation Counter in the Library or by calling 895-1824.

Due to copyright restrictions, faculty members will be required to sign a form affirming that the material 
placed on reserve conforms to U.S. copyright guidelines. Assistance in obtaining copyright permission 
from the Copyright Clearance Center is available at the Reserve window. Copyright fees will be charged 
to the faculty member’s department. 

Reserve material may be checked out for periods of two hours, three days, or seven days and may be 
renewed twice. Loan periods are set by the faculty member and may not be changed without his or her 
permission. Overdue fines are charged at a rate of $1.00 per hour for two-hour material and $2.00 per 
day for three and seven day material.

 

Media Resources Reserves

Faculty can place nonbook media and personal media on reserve in the Media Resources section. Media 
Resources Reserve items are available for two-hour in-house use by students. Items may be placed on 
reserve in three ways: 1) bring them to the Media Resources Service Desk and complete a Reserve 
Information Form, 2) call 895-3542, or 3) email the reserve information if solely Library media is being 
used. Reserve materials are usually processed within 48 hours of receipt. Students can access reserves on 
NEON by professor or course number.
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Faculty members may call Joan Rozzi at 895-3389 or Carmen Stern at 895-1185, if they have any 
questions or need assistance in locating media to support their teaching activities.

 

Document Delivery Services

Document Delivery Services serves as the formal means by which libraries around the country and the 
world share their resources. Only UNLV faculty, staff and students may use UNLV Document Delivery 
Services. The Document Delivery Services office is located on the second floor of the rectangular 
building of the Dickinson Library, at the back of the Media Resources Section. Its primary mission is to 
assist faculty and graduate students in obtaining research materials that are not available in the UNLV 
Libraries. Costs for obtaining materials through Document Delivery Services are passed on to the user. 
Allow at least two to four weeks to obtain an item through Document Delivery Services, unless it is 
available from the University of Nevada, Reno.

Forms for requesting materials are available in the library Loan Office, at the Reference Desk, and at the 
Circulation Counter. Please be certain that all of the information on the form is legible and correct. One 
form should be filled out for each request. If the citation came from a CD-ROM or online search, a copy 
of the printout should be attached to the request. Telephone requests are not accepted.

Renewals are not encouraged by lending libraries. Materials borrowed via Interlibrary Loan must be 
returned at the Interlibrary Loan office. The borrowing patron is responsible for any fines or fees levied 
by the lending institution for overdue or lost materials. 

 

To receive borrowing privileges with the UNLV Library, faculty must show a UNLV ID card at the 
Library’s circulation counter on the main floor. The faculty loan period is one semester, with one renewal 
permitted. Faculty are not fined for overdue books, but they are responsible for recall fines, which are 
$2.00 per day per book. 

All patrons, including faculty, are only guaranteed a loan period of two weeks, after which books are 
subject to recall if needed by another university-affiliated patron. Books that are needed for Reserve are 
subject to immediate recall. Holds and recalls may be placed on books at the circulation counter. All 
books borrowed from the UNLV Library MUST be returned to the UNLV Library (book drops are 
located throughout the campus), or to any of the Community College libraries. Books returned to Clark 
County libraries will remain charged to your card until they reach the UNLV Library. Books cannot be 
renewed by telephone or if another patron has placed a hold on that item. 

When a book is overdue more than 28 days, it will be declared lost, and the patron will be charged the 
replacement cost of the book plus a NONREFUNDABLE $35.00 processing fee. If the book is returned 
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before it is reordered, only the replacement cost will be refunded. Patrons with outstanding charges or 
overdue books will lose their library privileges. Library cards must be updated by October 1 of each year. 
You must show a valid picture ID to update your card. 

 

Off-Air Recording

The Nonbook section does off-air recording for faculty for educational purposes, following the Fair Use 
Guidelines from the Copyright Office of the Library of Congress for off-air recording of educational 
materials. Programs are retained for a period of 45 calendar days. Recording is done from local channels 
and some cable channels. Requests should be made at least two days in advance (more notice is 
desirable). Off-air recording of programs is done on a first come first serve basis, with a maximum 
recording of two programs simultaneously. Call-in or walk-in requests are accepted. The title of the 
program, date, time and channel of broadcast, requesting professor, department, and phone number are 
required. 

Off-air taped videos can be checked out by faculty for a period of 10 school days. They must be returned 
to Nonbook after showing the program. After the first ten consecutive school days, the off-air recording 
may be used only for faculty evaluation purposes, i.e. to determine whether or not to include the 
broadcast program in the teaching curriculum, up to the end of the 45 days. 

 

 

Library Instruction

The Library faculty and staff will provide library skills instruction for classes upon faculty request. These 
sessions include various types of activity. Tours of the Library are offered on a regular basis at the 
beginning of each semester, but faculty members may schedule a separate tour for a particular class by 
calling Library Instruction. The staff also provides training on various library resources, including the 
online catalog, various online subject specific indexes, and the Internet. Phone 895-4838 for details and 
to arrange a session. 

 

Faculty Copy Service

Located on the second floor of the rectangular building in the Nonbook Section, the Faculty Copy 
Service will copy specific articles for faculty members, either in print or microformat. For an additional 
charge, Copy Service staff will retrieve the item from the shelf for the faculty member. Copy costs will 
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be charged to the faculty member’s department. Each department sends the Copy Center a list of faculty 
members authorized 

to use the departmental account. Color copies are available from the Copy Center as well. Requests for 
copies must be signed by an authorized departmental representative. Phone 895-3042.

 

 

Ordering Library Materials

Each department has a subject-specialist librarian, or bibliographer, who purchases books and other 
library materials for the department. Bibliographers welcome and encourage purchase suggestions from 
faculty. Contact a department’s bibliographer by phone, fax, campus mail, or email to make requests. Be 
sure to tell the bibliographer if you need the book for a class or research or by a specific date. Only 
bibliographers can place orders, so the quickest way to begin the purchase process is to give the request 
directly to the appropriate bibliographer.

Bibliographer  - Phone - Subjects

Susan Biery 895-4842 Humanities, Languages, 
Women’s Studies

Jeanne Brown 895-4369 Architecture, 
Landscape Architecture, Urban Planning

Steve Fitt 895-0983 Curriculum Materials, 
Librarianship

Michaelyn Haslam 895-1899 Engineering, 
Physics, Mathematics, Computer Sciences

Shelley Heaton 895-4845 Reference Collection

Susan Jarvis 895-3741 Gaming

Nancy Master 895-4846 Education, History, 
Political Science, Sociology

Peter Michel 895-3045 Archives, Local History

http://www.unlv.edu/Provost/HBOrientation.htm (53 of 99) [3/23/2003 9:14:48 PM]



Orientation Handbook

Tom Mirkovich 895-4841 Business, 
Hospitality, Economics

Vicki Nozero 895-0805 Criminal Justice, Law, 
Philosophy

Joan Rozzi 895-3389 Media (audio cassettes, 
videos, CDs)

Eva Stowers 895-4844 Chemistry, Biology, 
Health Sciences

Cheryl Taranto 895-4623 Music, Fine Arts, 
Theatre Arts

Penny Whitten 895-3672 Anthropology, 
Geosciences, Environmental Science, 
Psychology

 

If the bibliographer for a particular area is not shown above, call 895-3286 for assistance.

Requests for journal subscriptions may be given to the department’s bibliographer as well. However, the 
decision-making process for journal purchases involves all bibliographers; an individual bibliographer 
cannot subscribe to a journal unilaterally. If the budget allows for new subscriptions, bibliographers 
solicit suggestions for new titles from departments, usually in the Fall Semester. A ranked list from the 
whole department is preferred, but individual requests are also considered. Departments will be notified 
of the new titles selected.

 

Books or journals for research projects can be budgeted into the research proposal and purchased by the 
project itself. If materials are to be purchased by the Library, follow the instructions above.

New program proposals should consider the impact of the program on library resources. Funding for new 
books and journal subscriptions that are needed to support the program should be included in the 
proposal. The departmental bibliographer should be consulted for identification and pricing of materials.
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Office of the Associate Provost for Research
 

Back to Top

A detailed web site on the Office of the Associate Provost for Research may be searched by clicking on 
the word "Research" on the UNLV home page at http://www.unlv.edu

The mission of the Office of the Associate Provost for Research is to develop opportunities, policies, and 
infrastructure for UNLV students, faculty, and staff to support them in providing the highest quality 
research and creative expression for the benefit of society, with particular focus on the needs of southern 
Nevada.

 

Goals and Objectives

The Office of the Associate Provost for Research has adopted the following goals and objectives as part 
of UNLV's Strategic Plan.

          > Increase funding available to support research and its integration within the 
educational experience of all undergraduate and graduate                         students.

> Ensure that research, scholarship and creative expression are integrated 
throughout the academic and social experiences of all               
undergraduate and graduate students.

> Achieve parity within the UCCSN in state funding earmarked for research, 
scholarship, creative activity, and graduate education.

> Secure 100% of indirect costs on grants and contracts.

> Develop collaborative partnerships to attract new sources of funding.
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> Provide administrative services to faculty and students to increase their 
productivity in scholarship and research.

> Increase total intramural funding by a factor of 2.0 by FY 2000, based 
upon a datum of FY 1996.

> Increase total extramural funding by a factor of 2.5 by FY 2005, based 
upon a datum of FY 1996.

> Confer fifty or more doctoral degrees annually by calendar year 2005.

> Continuously develop policies, procedures and infrastructure which enable 
and enhance scholarship, research and creative activity, and which reward 
faculty and student participants.

> Promote proposal preparation, grant awards and community partnerships 
as performance measures for faculty promotion and merit awards.

> Develop policies which promote collaborations in scholarship, research 
and creative activity between and within academic units.

> Provide research infrastructure (space, facilities, equipment, technical 
support, student stipends, grant development assistance) appropriate to the 
discipline, commensurate with peers. Achieve parity in infrastructure with 
Research II peers by FY 2005 and with Research I peers by FY 2015.

> Develop electronic research administration (personnel and equipment) and 
provide associated training for the campus community.

> Assess and promote progress toward attainment of the goals set forth in 
departmental, college and center strategic plans for scholarship, research, 
creative expression.

> Define discipline-specific performance measures, infrastructure bases and 
peer institutions which enable bench-marking and  evaluation to reward 
outstanding faculty and students.

> Ensure that each faculty member updates his/her individual plan for 
research, scholarship and creative activity on an annual basis.

> Ensure that each academic unit updates its strategic plan for research, 
scholarship and creative activity on an annual basis.
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> Evaluate individual and group progress toward attainment of goals and 
provide feedback for continuous improvement.

> Develop databases and annual reports which enable the calculation of 
metrics such as return on investment of public dollars in scholarship, 
research and creative activity.

Continuously improve communication of the value of university scholarship, research and 
creative activity to all constituencies.

>    Develop procedures for capturing "success stories" and annual 
accomplishment in scholarship, research, creative expression and 
community partnerships.

>    Ensure that accomplishments are communicated to Regents, to local and 
state political leaders, to industry and governmental agencies, to the media, 
and to current and potential sponsors and donors.

>    Ensure that university-level research units are accessible to and 
communicating with students, faculty, staff and the public.

>    Communicate with governmental agencies and the private sector to 
demonstrate the value of university scholarship, research and  creative 
activity for the benefit of Nevada citizens.

>    Continuously improve the efficiency and productivity of university-level 
research units and administrative services.

>    Ensure that the Office of the Associate Provost for Research and the 
Office of Sponsored Programs work closely with Academic  Deans, 
Department Chairs, Faculty, Students, Staff and UCCSN personnel to 
promote scholarly research and creative activity per the objectives set forth 
in departmental and college strategic plans.

>    Ensure that university-level support offices such as Laboratory Animal 
Care Services (LACS) serves the interests and needs of UNLV and UCCSN.

>    Continuously develop university-level units such as the National 
Supercomputing Center for Energy and the Environment (NSCEE),  the 
Harry Reid Center for Environmental Studies, the Marjorie Barrick Museum 
of Natural History, and the Nevada Institute for  Children to serve the 
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interests of UNLV, UCCSN, and the citizens of Nevada.

 

Centers, Institutes, and Laboratories

The University supports a number of centers and institutes housed in the academic colleges. Requests for 
new centers and evaluations of existing centers are processed through the Office of Research and the 
UNLV Research Council.

 

Research Centers

Cannon Center for Survey Research

Center for Business & Economic Research

Center for Energy Research

Center for Health Information Analysis

Center for Mechanical & Environmental Systems

Center for Urban Water Conservation

Center for Volcanic & Tectonic Studies

Harry Reid Center for Environmental Studies

High Pressure Science and Engineering Center

Hospitality Research & Development Center

Information Science Research Institute

National Supercomputing Center for Energy and the Environment

Nevada Center for Advanced Computational Methods

Transportation Research Center
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USGS Biological Research Division-Cooperative Park Studies Unit

Women’s Research Institute of Nevada

 

 

Service or Education Centers

Barbara Schick Center for Economic Education

Center for Advanced Research

Center for Educational Research and Planning

Center for Health Promotion

Client Services Center

CSUN Preschool

Educational Equity Resource Center

English Language Center

Exceptional Children’s Services

Language Resource Center

Lied Institute for Real Estate Studies

Literacy Development Center

Nevada Institute for Children

Nevada Small Business Development Center

Professional Development Center
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Teaching and Learning Center

 

Scholarly Institutes

International Gaming Institute

 

Laboratories

Cognitive Interference Laboratory

Exercise Physiology Laboratory

Motor Behavior Laboratory

 

 

Funding Sources

Opportunities for funded faculty research are available from both internal and external sources. Detailed 
information and applications forms may be accessed through the UNLV home page under "Sponsored 
Programs." A brief synopsis is provided below.

 

Internal Funding

> Applied Research Initiative (ARI)

                            $1,375,000 to UNLV per biennium

                            Projects require at least 1:1 match from external sponsors

> Stimulation, Implementation, Transition, and Enhancement (SITE)
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                            Seed grants up to $5,000

Annual competition

> New Investigator Awards (NIA)

                            Seed grants up to $10,000

Annual competition

Other Internal Funding

Each year the President, advised by the 
Planning Council, makes Planning Initiative 
Awards for projects that further the University’s 
mission and goals.

External Funding

> EPSCOR (see "EPSCOR" at the UNLV home page index)

> Private

> Office of Sponsored Programs (OSP)

Please contact OSP for assistance with funding agencies, information on 
deadline

dates, advice on proposal development and preparation of budgets.

 

Research-Related Policies

Detailed statements on the following policies related to research and creative activity may be found by 
selecting the "Research" link from the UNLV home page:

> Conflict of Interest Pertaining to Sponsored Projects

> Compensation in Excess of Base Salary Paid from University Funds
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> Ethical Standards in the Conduct of Research

> Human Subjects Protocol Application and Guidelines

> Intellectual Property

> Private Professional Work

> Salary Buy-out

> Use of Animals in Research, Teaching and Testing 

University Research Council

Many of the activities of the Office of Research are referred to the University Research Council for 
review and recommendations. The Council is composed of faculty members appointed from each 
academic college, the Library, the Faculty Senate, and the Harry Reid Center for Environmental Studies, 
plus ex-officio or advisory members. The Council includes the following committees:

Committee A: Research Development & Infrastructure

Committee B: Intellectual Property & Economic Development

Committee C: Research Units and Performance

Committee D: Awards and Publicity

 

University Research Grants and Fellowships Committee

This committee recommends research awards for internal seed grants and for graduate fellowships. The 
Bylaws, current membership, and detailed descriptions of committee charges may be found under the 
"Research" link on the UNLV home page, followed by the link to "University Research Grants and 
Fellowships Committee."

 

Whom to Call

Following is a list of UNLV experts you may call if you have questions in the areas listed:
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AREA EXPERT PHONE

Biological    Hazards Larry Tirri    895-4226

Copyrights   Bill Schulze   895-1357

Federal Funding   Bill Schulze    895-1357

Sally Hamilton   895-1357

Faculty Awards   Connie Correia    895-4240

Human Subjects   Marsha Green    895-1357

Intellectual Property   Bill Schulze    895-1357

Laboratory Animals   Marsha Moon    895-3384

Stanley Hillyard   895-3121

Private Funding   Connie Correia    895-4240

Radiological Safety   Larry Tirri    895-4226

Research Integrity   Bill Schulze    895-1357

For areas not shown, call the Office of the Associate Provost for Research at 895-4240.

 
 

Graduate College
Back to Top
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The Graduate College is responsible for overseeing approximately 155 graduate programs and more than 
4,000 graduate students at UNLV. The staff members of the Graduate College review applications 
submitted by 2,500 potential students per year and work with more than 40 departments to admit students 
for study in both masters and doctoral level programs. The staff also records the progress and eventual 
graduation of these students.

To become involved in the operation of the Graduate College, to learn about how to orient a new student 
in a graduate assistantship, or other information relating to graduate students, please contact Carole 
Hoefle at 895-0946 or the Graduate College general line at 895-4391. An organizational chart of the 
college may be found in this section of the Handbook.

 

Graduate Assistantships

The Graduate College administers the nearly 400 state-supported graduate assistantships which are 
distributed between the graduate degree-granting departments. College deans are assigned graduate 
assistantships which they distribute to the departments within their colleges. Requests for new 
assistantships are made through the department chair and dean to the Graduate College.

 

Scholarships and Fellowships

Twenty-five student scholarships and fellowships are awarded through the Graduate College each year, 
and 23 new summer assistantships were awarded in Summer 1999. Applications for all of these awards 
are due in the early Spring Semester for the summer or following academic year.

 

Graduate Faculty Status

To work with graduate students–either by serving on student committees or to offer graduate-level course 
work–faculty must be members of the Graduate College Faculty. To apply for Graduate Faculty status, 
faculty members must submit an application and curriculum vitae for review by the academic 
department. The department makes a recommendation and forwards the application and vitae to the 
Graduate College, where a final decision is made. Scholarship, teaching experience, and other abilities 
important to graduate education must be demonstrated.

Two levels of Graduate Faculty status exist: Full status is in effect for 5 years and permits faculty 
members to chair or co-chair a graduate student committee; Associate status is in effect for 2 years and 
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permits faculty to teach a specific course or serve as a member of a graduate student committee. Each 
graduate student committee is required to have a Graduate College representative who is a faculty 
member with full graduate faculty status outside the student’s home department.

 

 Graduate College Committees

Each semester, the Graduate College assembles its Graduate Council. The Council is composed of 
faculty members who are currently serving as graduate coordinators in their department or who are 
representing their department on the Council. The Graduate Council votes on major items of business 
and policy for the Graduate College. Its members serve on one or more of five Council committees:

Curriculum Committee

Scholarship Committee

Graduate Faculty and Student Issues Committee

Program Evaluation Committee

Advisory Committee

The Advisory Committee is composed of each of the members of the other four committees, the Chair of 
the Graduate Council, and the Graduate Dean.

Existing policies of the Graduate College can be found in the Graduate College Policy Manual, which is 
distributed to each department offering a graduate degree program.

 

Graduate Curriculum

To propose a new graduate-level course, a faculty member must complete a "new course proposal" form, 
obtain approvals at both the department and college levels, and defend the course to the Graduate 
College Curriculum Committee. The process takes a minimum of one semester; therefore, prior planning 
is necessary. Graduate students are not permitted to use "X" (experimental) courses in their course of 
study.
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Graduate Student Orientation

Every Fall Semester, prior to the beginning of classes, the Graduate College offers an orientation for new 
graduate students and teaching assistants. Additional orientation and advising for new students is 
provided by each department and/or program offering a graduate degree.

 

Graduate Recruitment

The university is committed to growing selectively, serving the region, and achieving distinction while 
maintaining a competitive edge in the higher education arena. In recognition of this commitment, the 
Graduate College seeks to develop, implement, coordinate, and monitor the university-wide graduate 
student recruitment program under the direction of Dr. Harriet Barlow.

The primary goals are to identify potential graduate students and to encourage these students to apply and 
matriculate. Activities include but are not limited to: 1) examining past, current, and proposed 
recruitment procedures and outcomes at the Graduate College, college, and department levels; 2) 
developing, implementing, and coordinating university-wide strategies designed to increase the inquiries, 
applications, and matriculations of graduate students; 3) attracting and enrolling a diverse and talented 
pool of applicants; and 4) managing growth and increases selectively through recruiting practices 
targeted at the graduate level.

 

The Graduate College recruitment office provides assistance to departments and colleges seeking to 
increase and/or enhance enrollments. This assistance is provided in a number of ways including:

publication of department brochures

analysis of recruitment efforts

recruitment workshops/seminars

national advertising

attendance at recruitment forums

 

Thesis and Dissertation Assistance
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The thesis or dissertation marks the end of graduate work. It is a public testimony of student scholarship 
and the vehicle used to make known the contribution to a specific body of knowledge. In addition to 
content, the format and appearance of the thesis or dissertation is a matter of importance to the university 
whose name it bears. Therefore, the Graduate College provides guidance, oversight, and direction to 
students, departments, and colleges concerning the rules, regulations, and procedures for final submission 
of the thesis or dissertation by doing the following:

evaluate and certify 
format compliance 
with university, 
department, and 
professional 
association policies 
and style 
regulations 

provide guidance, 
oversight, and 
direction to 
students, 
departments, and 
colleges through 
workshops and 
seminars

publish and 
distribute the 
Graduate College 
thesis and 
dissertation 
preparation 
manuals

For further assistance, contact Dr. Harriet Barlow, Director of Recruitment/Thesis-Dissertation. Phone 
895-4392.
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Division of Student Services
Back to Top

The Division of Student Services assists students in adjusting to university life and achieving the greatest 
benefit from being a member of the campus community. The division is comprised of 15 departments 
reporting to the Vice President for Student Services. An organizational chart may be found in this section 
of the Handbook, and a description of each of the 15 units is provided below. The Office of the Vice 
President for Student Services is committed to providing support systems that will enable students to 
realize their educational and developmental objectives. Web sites for the majority of Student Services 
units may be found individually through the alphabetical Index on the UNLV home page.

 

ACADEMIC ADVANCEMENT

Location: Reynolds Student Services Complex, Room 143

Director: Dr. William W. Sullivan

Phone: 895-4777

The Department for Academic Advancement houses three federally funded programs: the Educational 
Talent Search Program, the Upward Bound Program, and the Academic Support Program. Each of the 
programs is focused upon early intervention, with the intent of helping students through their university 
experience. The department provides services such as academic, career and personal counseling, 
individual and group tutoring, and workshops on a variety of topics relating to academic success. These 
services are provided free to students who qualify for the programs. 

 

NCAA ACADEMIC SERVICES

Location: Reynolds Student Services Complex, Room 103

Director: Vaune Kadlubek, Interim

Phone: 895-3832
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The staff of Athletic Academic Services supports the academic endeavors of student-athletes by 
providing academic advising and by helping them meet UNLV degree progress requirements as well as 
numerous university, conference, and NCAA athletic eligibility requirements.

 

CAMPUS COMMUNITY DEVELOPMENT 

Location: Moyer Student Union, Room 111

Director: Michele Taylor 

Phone: 895-3221

Campus Community Development strives to promote and ensure students' social and academic 
integration and success at UNLV. Through the development and enhancement of quality learning 
activities, opportunities, and environments that foster inclusion, student involvement, and campus 
community, students are encouraged to become actively involved in the life of the campus at UNLV and 
participate in the development of a true community of learners. Campus Community Development offers 
numerous services, activities, and programs to meet this end.

 

Student Activities/Campus-wide Events

Throughout the year, events are planned to bring together students, faculty, staff, and families to actively 
participate in the life of the campus. UNLV has many events that have become traditions including 
PREMIER UNLV, Infofest, Homecoming, Unityfest, Spring Fling, and Rebelpalooza.

 

Leadership Development

There are numerous opportunities to gain leadership experience by getting involved at UNLV. Specific 
programs have been developed to intentionally teach leadership skills and values:

The LEADing 
Edge Series 

Leadershop (1 day 
conference)
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Student 
Organization 
Officer Training

UNLV LEAD 
Team (peer 
educators)

 

Greek Life

The Greek community at UNLV is comprised of both national and international affiliated chapters and 
has three self-governing councils: Interfraternity Council (for fraternities), Panhellenic Council 
(sororities), and the PanHellenic Council (for traditionally underrepresented chapters). 

The UNLV fraternity system currently includes 15 chapters:

Alpha Epsilon Pi     Alpha Phi Alpha     Alpha Tau Omega

Beta Theta Pi    Delta Chi     Delta Sigma Phi

Kappa Alpha    Psi Lambda     Chi Alpha    Omega Psi Phi 

Phi Delta Theta    Pi Kappa Alpha     Sigma Alpha Epsilon

Sigma Alpha Mu    Sigma Chi     Tau Kappa Epsilon

The UNLV sorority system includes 9 chapters:

Alpha Delta Pi    Alpha Gamma Delta     Alpha Kappa Alpha

Delta Sigma Theta    Delta Zeta     Sigma Gamma Rho

Sigma Kappa    Zeta Phi Beta    Alpha Xi Delta 

 

Upper-class/Non-Traditional/Transfer Commuter Programs 

http://www.unlv.edu/Provost/HBOrientation.htm (70 of 99) [3/23/2003 9:14:48 PM]



Orientation Handbook

The Off-Campus Housing Locator Service allows users access to a housing database for the greater Las 
Vegas area. Visit the SORCE room located on the first floor of the Moyer Student Union, or visit its web 
site at http://domino1.nevada.edu/ocsc/locator

The Commuter Information Center is a centralized, accessible place for commuter students, located on 
the second floor of the Moyer Student Union. Services include lease management information, car-
pooling information, bus schedules, roommate agreements, auto care, etc.

 

 

The Moyer Student Union

The Union serves as the living room of the campus, and provides various services, conveniences and 
amenities to patrons, including: 

Conference and 
meeting room 
reservations

Barnes and Noble 
Bookstore 

Information desk

ID Card office

Commuter 
Information Center

Games Room

KUNV Radio 
Station

CSUN (Student 
Government)

Union Café
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CAMPUS HOUSING

Location: Housing 
Administration 
Building

Director: Karen 
Strong

Phone: 895-3489

On-campus housing is available for enrolled students who are single or living away from spouse and/or 
children. The Office of Campus Housing, in collaboration with the students living in the residence halls, 
is responsible for the development of a comprehensive housing and food service program. Full-time 
professionals trained in counseling and college student development and student resident assistants who 
undergo extensive training staff the residence halls. Residence hall staff and students work together to 
create an environment that supports student academic achievement, healthy lifestyle choices, responsible 
behavior, and personal development.

Student rooms are double occupancy and include a bed and mattress, study desk and chair, and wardrobe 
and drawers for storage. Each room is equipped with self-regulated heating/air conditioning and a vanity. 
Two rooms share a bath. Each room has two data connection jacks and cable TV access. The residence 
halls also feature coin-operated laundry, study lounges, and snack vending machines.

Food service is provided in the Hazel Wilson Dining Commons. The food service program features a 
wide variety of food items at each meal. Residents choose a meal plan which best suits their needs. A 
meal plan is required because there are no cooking facilities in the residence halls.

Housing is assigned on a first-come, first-served basis. Any freshman who graduated from high school 
outside of Clark County is required to live in the residence halls for the first year. For more information, 
please contact Karen L. Strong, Director of Campus Housing. Phone 895-3489. 

 

Faculty/Staff Involvement

Faculty and staff involvement in the residence hall community is welcomed. A number of opportunities 
are available, such as facilitating a book club in the Living/Learning Community, presenting a Faculty 
Spotlight in the Upper Class Complex, or participating in a Faculty Fireside in the First Year Program. 
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CAMPUS RECREATIONAL SERVICES

Location: Paul McDermott Physical Education Complex, Room 308

Director: Jeff Wells

Phone: 895-3582

Web site: Found under "Recreational Services, Department for Campus"

Intramural Sports

A very popular program, intramural sports is offered to the students, faculty, and staff of the University 
of Nevada, Las Vegas. Any current UNLV student, faculty, or staff member is eligible to participate. 
Enjoyment, health, and social interaction are the goals for every participant.

 

Outdoor Equipment Rental Shop

A complete outdoor and recreational sports equipment rental program is available to students, faculty, 
and the community. Equipment is available for daily, weekend, or weekly rental.

 

Outdoor Adventures

The UNLV Outdoor Adventure program offers guided trips, excursions, and activities that an individual 
can enjoy throughout the Southwest and western areas of North America. Priced with students in mind, 
provides an opportunity to enjoy all the adventures you never thought you could.

 

Sports Clubs

Sports clubs are recognized UNLV organizations. A sports club can be 1) instructional, 2) recreational, 
3) competitive, or 4) any combination of the above.

 

CAREER SERVICES
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Location: Student Services Complex, Room 301

Director: Eileen McGarry

Phone: 895-3495

Career Services is designed to educate and assist students in all majors with the career planning and job 
search process, including transitioning to the world of work. Its programs and services are set up to 
enhance career planning and decision making, career-related experience prior to graduation, and 
professional opportunities upon or after graduation. The office combines the use of state-of-the-art 
technology and resources to address student career needs and to connect them with employers. 

 

Classroom Outreach/Workshops/Seminars

In addition to ongoing workshops on resume writing and interviewing and an employer panel forum each 
semester entitled "Developing Interview Savvy," Career Services staff are available to conduct 
presentations related to career and professional development issues connected with any academic 
discipline. Topics are customized to the faculty and classroom. Sample topics include:

Career and job market trends

What to do with a 
major in...

How to develop a 
career position in...

Internship 
opportunities

Using the Web in 
your job search

Employer panel 
presentations 
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Publications/Resources

Backpacks to Briefcases, the Career Services Handbook, provides sample resumes, cover letters and 
common interview questions. In addition, useful tips, articles and information on planning and pursuing a 
career and job search are featured. Backpacks to Briefcases is available for distribution to your class 
upon request. 

Our Career Resource Center contains numerous publications and directories providing information on 
career fields, job market outlook, job search strategies and employer contact information for a variety of 
fields. In addition, the center has an extensive collection of company literature and videos provided by 
organizations that recruit on campus.

 

Web Access Programs/Interviewing Services

Career Services maintains a computer lab which provides Netscape access and introduces students to 
special programs provided by career services in addition to job search strategies via the Web.

Upcoming graduates register with Career Services through Career Connections and create a resume via 
the Web which is then downloaded into the Career Center database, making it possible for the center to 
create Resume Web Books, refer students to employers, and set up on-campus interview appointments. 
Once registered through the Career Connections Web, students can remotely access company 
information, sign-up for actual campus interviews and access part-time and full-time career position 
postings.

 

Career Day

An annual campus-wide Career Day is held in late February in the Thomas and Mack Center. The event 
attracts more than 175 organizations to campus, representing diverse employers and industries. Many 
faculty plan class assignments in conjunction with the event. Career Services welcomes faculty 
participation and involvement in Career Day as well as through the UNLV Alumni Association’s 
classroom career speaker program.

 

Other Resources

SIGI, a computerized career guidance program, provides a career self-assessment, occupational search, 
and information. Students can formally register for the Career Experience Program for referral to 
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internships and career related positions. All credit related opportunities are coordinated with the 
respective faculty departments.

 

DISABILITY RESOURCE CENTER

Location: Reynolds Student Services Complex, Room 137

Director: Anita Stockbauer

Phone: 895-0866

The mission of the Disability Resource Center (DRC) is to provide appropriate accommodations to 
otherwise qualified students with documented disabilities, in compliance with the federal regulations. 
The student has the right to receive certain academic accommodations that are determined by this office 
after there has been a review of the documentation.

Please direct all students to the DRC if they are asking for accommodations due to a stated disability. 
They must have a letter from this department to show there has been a file established, and the request 
for services is appropriate.

To direct the students to this service, the Faculty Senate endorsed the following statement to appear in 
ALL course syllabi:

If you have a documented disability that may 
require assistance, you will need to contact the 
Disability Resource Center for coordination in 
your academic accommodations. The DRC is 
located in the Reynolds Student complex room 
137. The DRC number is 895-0866 or TDD 895-
0652. 

 

 

INTERNATIONAL STUDENT SERVICES 

Location: Reynolds Student Services Complex, Room 311
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Director: Margaret Hardigree

    Sook Hollingshead, Interim

Phone: 895-0143

 

There are approximately 900 international students on F-1 visas attending UNLV. These students come 
from more than 70 countries. The majority of students are first time arrivals in the U.S.; some are 
transferring from other educational institutions. The Office of International Student Services assists these 
students on F-1 visas to make smooth transitions into successful academic careers and social experiences. 
The staff provides arrival information, immigration advising and related documentation, personal and 
academic advice and referrals, and cultural and social programming--including special orientation 
sessions--prior to the start of classes each semester.

The office also assists UNLV students, faculty, staff, and community members with information and 
referral services for immigration questions and general admission procedures for international students. 
Since international students must comply with the Code of Federal Regulations, we keep and provide 
current information about this and other legal requirements about work regulations and taxation for 
international students.

International Student Services also publishes a newsletter regarding current events, policy changes, and 
student advertisements.

 

MULTICULTURAL STUDENT AFFAIRS

Location: Moyer Student Union, Room 143

Director: Velicia McMillan

Phone: 895-4165

UNLV Multicultural Student Affairs (MSA) encourages and promotes ethnic minority students’ social 
and academic integration into the university. MSA also creates events, activities, and services that 
encourage the participation of majority student populations in diversity efforts that are provided in safe 
environments. Finally, MSA is committed to developing and sponsoring strategies that allow students to 
provide leadership in, and
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advocate for, creating accessible and equitable campus environments that celebrate cultural differences 
and promote justices.

The Ethnic Student Council (ESC) is a student organization that is housed and receives financial 
sponsorship from MSA. The organizational framework of ESC is modeled after the Just Community 
Model’s, Advisory Committee structure, which was created by Michael Livingston (1994). The Ethnic 
Student Council, under the guidance of the MSA director, designs and implements the cultural 
programming sponsored by MSA.

MSA has several programmatic initiatives in which faculty are encouraged to participate:

MSA Annual Welcome Reception

Faculty and professionals are invited to attend 
this function that is designed to help acclimate 
ethnic minority students with the academic and 
social components of the campus.

Faculty/Scholar Mentor Program

This program gives students an opportunity to 
be paired with a faculty or professional staff 
member who serves as a mentor in the 
discipline the student is pursuing academically.

MSA Annual Education Series

This lecture/workshop/multimedia series 
promotes the creation of a just, inclusive, and 
civil campus community. Faculty and 
professionals are encouraged to submit 
lecture/workshop proposals.

 

 

PUBLIC SAFETY

Location: Claude Howard Public Safety Building
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Director: David Hollenbeck

Phone: 895-1300 Phone (Parking Division)

           895-3668 (Police Division)

911 (Emergency only)

The Department of Public Safety is divided into three divisions: the Police Division, the Parking and 
Traffic Division, and the Student Security Services Division. All are service-oriented resources for the 
university community.

 

Police Division

The Police Division provides police service to the university 24 hours a day, 365 days per year. All 
officers are certified by the State of Nevada as police officers and have the same authority as a municipal 
officer has in his/her jurisdiction. Officers are available for emergency assistance by calling 911. 
University Police provide other services including crime prevention presentations, bicycle registrations, 
residence hall property registrations, emergency call boxes on campus, alarm monitoring capability, and 
a 24-hour per day communications center. 

 

Parking and Traffic Division

UNLV students comprise the Parking and Traffic Division personnel. Their primary concern is the safety 
of persons and property through the control of vehicular traffic on the university campus. University 
parking lots are restricted and controlled through the use of parking permits. Parking on campus requires 
the purchase of an appropriate permit. This permit will allow authorized users to park on the campus in 
accordance with published parking regulations. The university parking and traffic regulations, filed with 
the Secretary of State in accordance with Nevada Revised Statute 396.435, have the force of law. 
Violators will be issued citations with fines imposed. The regulations are enforced throughout the entire 
year. Copies of the rules and regulations are available in the Claude Howard Public Safety Building.

Parking personnel also offer specialized services to students and the public:

A shuttle service 
from student 
parking lots to the 
inner campus from 
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sunset to midnight, 
Monday through 
Thursday, during 
school semesters.

Motorist assistance 
for those students 
who accidentally 
lock themselves out 
of their vehicles 
from 7 a.m. to 7 
p.m., Monday 
through Friday. 

The visitor parking 
lot and information 
booth located at the 
main entrance to 
the university. 
Open from 7 a.m. 
to 7 p.m., Monday 
through Friday, 
during school 
semesters.

Uniformed parking enforcement officers are available while on patrol to assist those in need of 
information relating to parking on the campus or those who may be lost.

 

Student Security Services Division

Student Security Services personnel are uniformed student employees who carry police radios and act as 
eyes and ears for the campus police. Suspicious activity is reported to campus police, but no intervention 
measures are made. Student Security Services also provides an escort service to the campus community. 
If students are studying late and wish to be escorted to their residence hall or vehicle, they need only call 
895-3668 and a Student Security Services team will respond to escort them where they wish to go.

 

STUDENT DEVELOPMENT CENTER 
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Location: Reynolds Student Services Complex, Room 103

Director: Anne Hein

Phone: 895-3177

The Student Development Center (SDC) assists students in the clarification, development and 
implementation of meaningful educational plans and experiences that are compatible with their 
educational and life goals. Additionally, programs in the SDC are designed to enhance and challenge 
students’ learning experiences and increase their understanding of course material in an effort to further 
retention and collegiate success. The staff works toward the accomplishment of the mission through 
academic advising and tutoring services; offering EPY 101, Educational Career, and Personal 
Development (college transition course); the Early Studies program for high school students; and 
administering ACT testing.

 

Academic Advising 

Academic advising is available to all students with undeclared majors who have fewer than 48 credits. 
Students are advised on the general core requirements, major and career choices and are prepared to 
obtain courses and grade point averages required for the major of their interest. Once a student has 
chosen a major, he or she is encourages to change academic programs and seek advice from that college. 
Students are required to declare a major upon completion of 48 credits.

 

Tutoring 

The SDC maintains a staff of group and individual tutors in numerous academic fields. Courses offered 
for tutoring are based on supply and demand and are generally 100-200 level. If a subject is not available 
for tutoring and three or more students sign a request form, an effort will be made to recruit a tutor. 
Current fees charged for tutoring are $25 for small group and $50 for individual (a one-time fee for the 
entire semester). Some students may qualify for free tutoring through Academic Advancement, NCAA 
Academic Services, Veterans Services, or the Minority Engineering Program. Faculty members are 
encouraged to recommend students as tutors for an opportunity to earn $7.00 per hour. Tutors must have 
completed the course(s) for which they tutor with an A or B grade, obtain a faculty member’s 
recommendation, and attend training.

 

Early Studies Program
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The Early Studies Program is designed to give bright, highly motivated high school juniors and seniors 
the opportunity to earn university credit while still in high school. All juniors and seniors with an 
unweighted, cumulative grade point average of 2.5 or higher are eligible.

 

EPY 101

The SDC offers a course to assist students in making a successful transition to the university. Educational 
Career and Personal Development (EPY 101) provides students with skills, information, and experiences 
to improve academic performance and help in the development of realistic academic and career planning. 
This course is currently 2 credits, graded, and can be used towards graduation as a general elective. EPY 
101 is an ideal course for students with fewer than 30 credits or for returning students.

 

Testing 

The SDC administers the ACT Residual Exam and provides materials for a number of national 
standardized tests. The ACT is offered prior to each semester for a cost of $40. Students wishing to re-
take the ACT to score higher for math or English placement may take only the section needed. There is a 
required 60-day waiting period for re-testing.

Hours: 

Fall and Spring - Mon.-Thurs. 8 a.m.-7 p.m., Fri. 8 a.m.-5 p.m.

Summer - Mon.-Fri. 8 a.m.-5 p.m.

 

 

 

CLAUDE I. HOWARD STUDENT HEALTH CENTER

Location: Claude I. Howard Student Health Center

Director: Lori Winchell
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Phone: 895-3370, press 0

Web site: Found 
under "Student 
Health Center"

The Student Health Center services are available to registered and enrolled UNLV students by 
appointment or on a walk-in basis. Waiting times can vary based on the number of walk-in students at 
any given time or medical emergencies requiring immediate care. The center is staffed with physicians, 
nurse practitioners, registered nurses, and support personnel to provide essential health services on an 
outpatient basis.

 

Services include:

Treatment of minor illness and injury

Early detection and referral of chronic illness 
for coordination of ongoing care

Immediate first aid and blood pressure checks

Fitness screening and exercise prescriptions

Screening tests for hearing and vision

Contraception evaluation and pregnancy testing

Acute management and referral for sexual 
assault

Evaluation, continuing treatment or referral for 
initial allergy antigen testing

On site licensed lab offers a variety of tests with 
a licensed practitioner’s order

Standard prescription and non-prescription 
medications available through our licensed 
pharmacy

http://www.unlv.edu/Provost/HBOrientation.htm (83 of 99) [3/23/2003 9:14:48 PM]



Orientation Handbook

Free health information and health education 
programs available

Nutrition education and consultation available 
with a Registered Dietitian by appointment

 

All health information is confidential. Information will not be released to anyone (Faculty, staff or 
parents) without the written consent of the student except as provided by law or in the case of life-
threatening emergency. Students under the age of 18 years old by Nevada State law are minors and must 
have a signed and notarized parental consent and release for medical care. This form must be on file at 
the Student Health Center prior to provision of care. These forms are available upon request. Per NRS 
442.255 and NRS 129.060, exceptions to parental consent are made for family planning, screening for 
sexually transmitted disease, and substance abuse.

For services not available on campus, referral lists to community physicians and services are available at 
the reception desk. Payments for services outside the Student Health Center are the responsibility of the 
student.

Student Health Insurance is available to students taking six or more credits undergraduate or six or more 
credits as a graduate for on- and off-campus services. Students may sign up for the voluntary Student 
Health Insurance Plan by picking up an enrollment form at the Student Health Center or Cashier's Office 
prior to the beginning of Fall or Spring semester. This plan provides services beyond those available 
through the Student Health Center.

The student health program fees for fall, spring and summer are not to be confused with the Student 
Health Insurance Plan. Program fees support various services offered by the Student Health Center and 
exemption from payment is not an option.

The Student Health Center program:

 

Facilities on-campus educational experiences 
and leadership opportunities for all UNLV 
students through our Student Health Advisory 
Committee

Responsible for public health protection of 
UNLV community
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Provides access to health care and provision or 
coordination of health needs for students 

 

Hours

Academic Year:

Monday through Thursday: 8:00 a.m. to 8:00 
p.m.

Friday: 8:00 a.m. to 5:00 p.m.

Winter, Spring Break, And Summer Sessions:

Monday through Friday: 9:00 a.m. to 6:00 p.m.

 

 

 

STUDENT PSYCHOLOGICAL SERVICES

Location: Reynolds Student Services Complex, Room 201

Director: Dr. Jamie Davidson

Phone: 895-3627

Pursuing a university education can be exciting and challenging. It can also be highly stressful since 
social and personal concerns can interfere with academic work or emotional well-being. Student 
Psychological Services is committed to helping students benefit fully from their collegiate experience at 
UNLV. Staff psychologists and counselors specialize in dealing with the problems commonly 
experienced by college students of all ages and collaborate with the student to increase self-
understanding and develop the skills necessary to overcome personal concerns.
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Professional services offered to assist faculty and staff work more effectively with the students as the 
transition to, matriculation through, and departure from the university include:

Consultation 
regarding a concern 
or problem related 
to a student

Training and 
educational 
workshops

Information and 
resource 
distribution

Confidential services offered to assist students manage the adjustment demands and personal challenges 
of college include:

Individual and 
group counseling

Couples and family 
counseling (at least 
one member of the 
couple or family 
must be a currently 
enrolled UNLV 
student)

Crisis counseling

Psychological 
assessment and 
testing 

Psychiatric 
medication 
evaluation and 
management 
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Drug and alcohol 
use assessment

Referrals to 
community health 
care providers 
when the student’s 
needs cannot be 
adequately 
provided for within 
the limits of a short-
term therapy 
approach

Educational 
workshops and 
presentations

Comprehensive 
web page with 
hundreds of 
answers to common 
student concerns at 
www.edu/Student_Services/Student_Psychological_Services

Rebel InfoSource 
24-hour automated 
telephone 
information line. 
Information about a 
wide variety of 
campus services for 
students, learning 
resources, and 
more than 300 
messages on 
alcohol/drug use, 
wellness, and 
mental health 
topics (895-4679)

Talk Before You 
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Drop telephone 
hotline where 
students 
considering leaving 
school can discuss 
this decision with a 
professional 
counselor (895-
0119, M-F 8 a.m. 
to 5 p.m.)

Students can call to schedule an initial appointment or may come in without an appointment Monday 
through Thursday from 8 am to 3 pm. All currently enrolled students at UNLV are eligible for counseling 
services. Services are provided free of charge, except for psychological testing. 

 

JEAN NIDETCH WOMEN’S CENTER

Location: Reynolds Student Services Complex, Room 255

Director: Conee Spano

Phone: 895-4475

Web site: Found under "Women’s Center, Jean Nidetch"

 

The Women’s Center offers a wide variety of programs, services, and special events and is a point of 
entry for students returning to college after an extended absence. Services include information and 
referral, workshops, scholarships, a loan library, support groups, and special events. The Center uses 
student workers and volunteers and provides practicum and internship opportunities.

Sexual assault prevention activities promote personal safety, awareness, and self-defense. Faculty 
members are encouraged each semester to schedule a presentation by the Sexual Assault Peer Educators, 
who have been trained to present factual information about rape awareness and prevention to other 
students in the classroom, residence halls, or student organizations.
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Information Resources
 

Back to Top

Academic Calendar

The university’s academic calendar may be accessed through the alphabetical index on the UNLV home 
page, as well as in the front of the university catalogs and class schedules. Faculty members should 
particularly note the dates of annual events at which their attendance is expected: the Winter 
Commencement in December, the Honors Convocation in April, and the Spring Commencement in May.

 

Campus Directories

The UNLV Home Page features a "Directories" link to several helpful campus directories. There, faculty 
may access an E-Mail Address Search link and an Employee Locator link.

 

Master Calendar of Events

The UNLV web site contains a searchable master calendar of events and other helpful links at 
http://domino1.nevada.edu/calendar

University Catalogs

The Undergraduate Catalog, Graduate Catalog, and Class Schedule may all be found on UNLV’s web 
site. The appropriate links are listed in the Index under the letter "C."

 

 

Guide to Acronyms

APR Associate 
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Provost for 
Research

ARI Applied 
Research Initiative

CCSN Community 
College of 
Southern of Nevada

CPCC Computer 
Policy 
Coordination 
Committee

DRC Disability 
Resource Center

DRI Desert 
Research Institute

EAP Employee 
Assistance Program

EPSCoR 
Experimental 
Program to 
Stimulate 
Cooperative 
Research

GBC Great Basin 
College

MSU Moyer 
Student Union

NEON The 
Dickinson Library 
online catalog

NSCEE National 
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Supercomputing 
Center for Energy 
and the 
Environment

OSP Office of 
Sponsored 
Programs

PAC Performing 
Arts Center

SDC Student 
Development 
Center

SITE Stimulation, 
Implementation, 
Transition, and 
Enhancement 
grants 

SLIP/PPP Serial 
Line Internet 
Protocol / Point-to-
Point Protocol

TMCC Truckee 
Meadows 
Community 
College

UCCSN University 
and Community 
College System of 
Nevada

UNR University of 
Nevada, Reno

WNCC Western 
Nevada 
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Community 
College

X Course 
Experimental 
Course

 

 

ADMISSIONS OFFICE

Location: Maude 
Frazier Hall, Room 
101

Director: Sue 
Bozarth

Phone: 895-3443

The Admissions office is responsible for the following functions...

process undergraduate admission applications 
for new students

evaluate official international and domestic 
transcripts to determine which courses are 
transferable and whether the student is 
admissible

evaluate residency applications for admitted for 
admitted undergraduate students

process Western Undergraduate Exchange and 
Good Neighbor applications for reduced non-
resident tuition

collect immunization records and remove 
immunization holds
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schedule campus tours

maintain Admission’s website

mail information packets and reply to emails 
from prospective students

coordinate and host recruitment and yield 
activities

 

REGISTRARS OFFICE

Location: 
Maude 
Frazier 
Hall, 
Room 
105

Director: 
Jeff 
Halverson

Phone: 
895-
3682

The Registrars Office is responsible for the following functions...

maintain academic student records

returning student applications

changes of major

compile the university undergraduate catalog

create and distribute Fall and Spring semester 
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class schedules

process enrollment verification requests

room reservations for the majority of campus 
buildings

graduation applications

diplomas

veteran’s services

academic transcript requests

non-admitted student forms and residency 
applications]

DARS processing

Registrar website

Ad-hoc reports

 

 

LIAISON ASSIGNMENTS

Our admissions staff continues to pair up with each college and several key departments on campus to 
collaborate and ensure open lines of communication. We will meet continuously throughout the year to 
discuss recruitment efforts, changes in academic programs and services, and to insure that we are 
accurately articulating the desired aspects of these programs to prospective students. The assignments for 
this year are as follows:

College of Business  -  Kevin Webb

College of Education - Pat Zozaya

College of Engineering - Susan Horning
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College of Fine Arts - John Jacobs

College of Hotel - Susan Horning

College of Liberal Arts - Kevin Webb

College of Sciences - John Jacobs

College of Urban Affairs - Kristi Rodriguez

College of Extended Studies - Kristi Rodriguez

Honors College - Kristi Rodriguez

Student Development Center - Susan Horning

Libraries - Susan Bozarth

Athletics - Susan Bozarth

Graduate College - Susan Bozarth

Student Services - Susan Bozarth

 

STUDENT FINANCIAL SERVICES 

Location: Reynolds Student Services Complex, Room 232

Director: Judy Belanger

Phone: 895-3697

Activities in Student Financial Services focus on providing students the ability to finance their college 
education and maximizing students’ continued success at UNLV.

To assist students finance their college education, Student Financial Services:

Presents 
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community 
awareness 
workshops on 
financing a college 
education

Assists students 
and parents with 
the application 
process

Awards financial 
aid in the form of 
scholarships, 
grants, part-time 
employment and 
long-term 
educational loans 
from federal, state 
and private sources

To maximize students continued success at UNLV the department:

Helps students 
access scholarships, 
grants, part-time 
employment and 
loans (both short 
and long term)

Helps students 
understand 
conditions of 
awards, including 
maintaining 
satisfactory 
academic progress

Helps students with 
financial 
emergencies
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Counsels students, 
reviewing their 
individual 
situations and 
customizing their 
awards based on 
the their unique 
circumstances

Offers web access 
for free scholarship 
searches and 
employment 
opportunities 

Provides learning 
opportunities in 
terms of long-term 
loan debt 
management, credit 
card management 
and personal 
budgeting

 

Important Contacts

Kathryn J. Anderson - Assistant Director for Student Relations - 895-4112

Responsible for departmental assessment, 
marketing, public relations, student conflict 
resolution

Liaison to the Honors College

Cheryl J. Dedrickson - Assistant Director for Scholarships - 895-4113

Responsible for departmental scholarships, 
general scholarships, student athlete 
scholarships and agency awards 
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Christopher A. Stevens - Senior Financial Aid Counselor - 895-4110

Responsible for Debt Management Program

Liaison to the College of Business

Nasreen Bakhtary - Financial Aid Counselor - 895-0636 - Speaks French, Persian, and Russian

Responsible for the Student Financial Services 
Information Center

Liaison to the College of Urban Affairs and the 
College of Engineering

Christopher A. Kypuros - Financial Aid Counselor - 895-0630 - Speaks Spanish

Responsible for programs associated with the 
Boyd School of Law and Bureau of Indian 
Affairs

Liaison to the College of Liberal Arts and the 
Student Development Center

Karen A. Shubbuck - Financial Aid Counselor - 895-0632 - Speaks Polish and Russian

Responsible for outside study programs which 
include National Student Exchange, Study 
Abroad, Consortium Agreements and GRE, 
PPST, MCAT fee waivers

Liaison to the College of Hotel Administration 
and the Graduate College

Christina F. Twelves - Financial Aid Counselor - 895-0633

Responsible for the Federal Quality Assurance 
Program

Liaison to the College of Fine Arts and the 
College of Sciences
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Susan M. Wilson - Financial Aid Counselor - 895-3446

Responsible for student part-time employment 
programs including the Regents Award 
Program, federal and state work study, and part-
time off-campus employment program

Liaison to the College of Education and the 
College of Health Sciences

 

 

return to Home Page

back to Publications Page

 

Send Comments

 

Last changed: April 21, 2000
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