
Bicycles, Motorcycles, Rollerblades
For safety reasons, bicycles, mopeds, skates, skateboards, rollerblades and motorcycles 
are not to be used in the residence halls.  Bicycles, scooters, or motorcycles cannot be 
stored in rooms or any other location inside the building.  Bicycle racks are available 
outside each hall.  Rollerblades must be taken off before entering the hall. 

Cable Television
Cable is available in all student rooms.  Basic cable and HBO are provided.  For 
service related to cable problems, contact your Hall Director or the Office of Housing 
and Security at 872-2246. 

Check-In
Upon arrival at the beginning of the year, you will need to check-in at your assigned 
hall.  College staff will be present to answer questions and provide information.  
Packets of information may be given out during this time and any paperwork or 
activity fees ($25.00) that need to be paid must be taken care of then.  You will receive 
and sign for your room key and an outside door key.  After you have received your 
key, you will need to inventory your room for damages or conditions that exist before

you move in.  At the time of check-out, any damages not listed by you on your 
inventory sheet will result in billing charges.   

Check Out
Whether you are leaving college housing or just changing rooms, you must check out 
of your current room with your Resident Assistant.  The Resident Assistant will 
inventory your room to assess damage and cleanliness, and collect your keys.  
Residents need to return their room to its original condition.  If additional damages are 
found before other residents check in, you may still be held financially responsible. 

If you do not check-out properly or on time, you may be charged a $150 improper 
check-out fee.  At the end of a semester you must vacate the hall within 24 hours after 
your last final or by the closing time if you have finals on the last day.  At vacation 
periods you may be charged an additional fee for every hour you are late leaving and 
may also be charged with trespassing. 

If you are leaving college housing, an exit form must be completed through the Office 
of Housing and Security.  Failure to do so may result in an improper check-out fee and 
forfeiture of your housing deposit.

Common Area Damage
Residents may be held responsible for common area damages that occur in hallways, 
stairwells, lounges, entryways, etc.  The SRA, in consultation with the Director of 
Housing and Security will assess and determine any fines and responsibility for those 
fines.  It is the responsibility of the residents of a community to watch over and make 
sure no one is causing damage to the community’s surroundings.  If someone is seen 

damaging the physical environment in a community, it is up to the individuals of that 
community to either confront the individual in violation or report it to a PSC staff 
member immediately. 

Common Area Obstructions and Recreation
For safety reasons all common areas should remain clear of obstructions.  Obstructions 
consist of, but are not limited to, boxes, trash, furniture, or any other item, playing any 
kind of ball sport, hacky sack, roller blades/skates, hockey, water guns or balloons, 
bikes, and any other activity other than walking. 

Common Area Usage
Common areas such as hallways, lounges, and lobbies are for the express use of 
residents and their guests.  Any meetings or group gatherings must be scheduled with 
the Hall Director in writing.  Sleeping overnight in common areas is prohibited. 

Contract Cancellation
The housing agreement is for an entire academic year.  All cancellations must be 
approved through the Office of Housing and Security.  The contract can be cancelled 
without financial obligation for the following reasons:   

severe medical or health problem which is directly related to residence hall living 

marriage (copy of marriage certificate required) 

transfer to another institution (proof of transfer required) 

withdrawal from college 

student teaching 

graduation 

unforeseen financial hardship 
Verification must be provided and an appeal approved before the contract can be 
cancelled.

Decorations
Decorations that cause holes in walls or any other damage will be repaired by 
maintenance when students leave.  Rather than spreading out the repair cost to all the 
other housing students, the individual responsible for the damage is charged.  Black 
lights may not be placed in existing college light fixtures. 

Decorations on the outside of your room/apartment door that face the common areas 
must be appropriate and of a non-offensive nature. 

During the holiday season, the only trees allowed are artificial trees below three feet 
tall.  All decorations must be removed before the halls close for the break.  Holiday 
light strings may not be put though door frames because if the door pinches the wire 
and exposes it, the metal around the door frame could transfer electric current.  
Exercise caution with window drapes by not putting bulbs that get hot on them.  Do 
not leave strings of lights plugged in and unattended.  Anything above and beyond the 
previously mentioned decorations must be checked by the SRA or RA. 


