
Bicycles
Students must register their bicycles with the Operations and Facilities Office and obtain an identification
sticker.These stickers are freely available upon request and are used to help protect the bicycles, to maintain
a census of the bicycles on campus, and to assist Public Safety in locating bicycle owners. Bicycles should never
be parked or stored in hallways, entrance ways, stairwells, or common areas, as this constitutes a serious
fire hazard. Improper parking or storage of bicycles and/or unregistered bicycles will result in confiscation.
There are exterior bike racks throughout the campus. Hill House residents must store bicycles in the racks
provided.The only place a bicycle is permitted inside a building is in a student’s room or a faculty or staff
member’s office.

Billing
Payment of College bills for all charges is accepted at the Student Accounts Office or through the mail.
Prompt payment of these bills is required.

Any student with an overdue, unpaid balance at the end of either semester may not register for the following
semester until arrangements have been made for payment.

No transcript or diploma will be issued for students unless they have met their financial obligations to 
the College.

Closed Captioning Policy
The Committee on Undergraduate Student Life passed the following policy regarding publicly shown films
and public television use on campus. All televisions in common spaces on campus (including the Siegel
Center, the fitness center, Common Ground, and the Black Squirrel) must have closed captioning turned on.
All non-academic projections of video and film must use closed captioning or be subtitled when available. It
is strongly recommended that all advertising for public video and film viewings include a statement regarding
the availability of closed captioning/subtitles.

Computer and Network Acceptable Use Policy
Sarah Lawrence College provides computer resources to students, faculty, and staff for academic purposes and
for their use on college business.The College has established standards and policies for the acceptable use of
these resources and expects users to be familiar with and honor them.

In order to maintain a computing environment that best serves the needs and protects the welfare of both
individuals and the academic community, the College regulates access to and use of college-owned computing
resources.These resources include connections to the College network, access by means of College-sponsored
communication links, and access to computing resources located off campus.

Access to computers and computing resources is a privilege granted by the College to its students, faculty, and
employees unless such access is suspended or denied for cause. Access to some computer programs, features,
information, and networks may require a written request.Access to information that is private or confidential,
as determined by the owner or by the College, may be restricted.

General College Policies and Procedures / 91



Acceptable Behavior

Because computing systems have such great power, activities that might seem at first to be merely mischievous
can harm the entire College community and beyond. Any unauthorized access or interference with system
functionality is unacceptable. Guidelines such as those established in the Student Handbook, Facts for Faculty,
and the Personnel Manual apply to the use of computing resources, as do community standards of
consideration for others and the primacy of Sarah Lawrence’s educational mission. Federal, state, and local
laws, regulations, and judicial decisions also apply.

In general, any uses of Sarah Lawrence College’s computer facilities that infringe on another individual’s right
to privacy, adversely affect the user community, or are not allowed under the terms of our software licenses,
are prohibited. Examples of prohibited uses include, but are not limited to:

• Accessing or using a password-protected computer account assigned to another person

• Hiding your identity or using someone else’s identity in electronic communications

• Sharing a password to a protected account with another person

• Any deliberate act which denies or interferes with the access and use rights of others

• Unauthorized access or attempts to access data, computer systems, and/or networks on or off the
College’s campus (hacking)

• Intentional damage to hardware, software, security devices, or codes

• Intentional creation or distribution of viruses, worms, or other forms of electronic mayhem

• Commercial activities, such as development of software for sale, work undertaken to support any
company, or other contracted work

• Use of deliberately offensive language or other communication that has the effect of harassing or
intimidating another person as guided by existing harassment policy

• Violations of copyright/civil law, including but not limited to, the copying, storing, displaying, or
distributing of copyrighted material using College systems or networks without the express
permission of the copyright owner, except as otherwise allowed under the copyright law. Under the
Federal Digital Millennium Copyright Act of 1998, repeat infringements of copyright by a user can
result in termination of the user’s access to College systems and networks.

• While recreational use of computing facilities is not prohibited, all such use is of lowest priority. If
there is contention for access, games and other recreational uses are prohibited. The use of video
games and other software that produces sounds, or is by other means disruptive to others, is
prohibited in public facilities.

Student E-Mail Policy

E-mail is considered an official method for communication at Sarah Lawrence College because it delivers
information in a convenient, timely, cost effective, and environmentally aware manner. Our policy ensures that
all students have access to this important form of communication, and ensures that students can be accessed
through a standardized channel by faculty and other staff of the College as needed.
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College Use of E-Mail

The College may send communications to students via e-mail. Students are responsible for the consequences
of not reading, in a timely fashion, College-related communications sent to their official Sarah Lawrence
College e-mail accounts.

Student E-Mail Accounts

All students are required to obtain an official Sarah Lawrence College student e-mail account when they
enroll.The e-mail account that is created by the College is the official e-mail address to which the College
will send e-mail communications.This official address will be recorded in the College’s electronic directories
and records for that student.

Expectations Regarding Student Use of E-Mail

Students are expected to check their Sarah Lawrence College official e-mail on a frequent and consistent basis
to remain informed of College-related communications.The College recommends checking e-mail at least
twice per week.

Appropriate Use

All use of e-mail must be consistent with other College policies, including the Sarah Lawrence College
Acceptable Use Policy. All use of e-mail must be consistent with local, state, and federal law.

Communications sent to a student’s official Sarah Lawrence College e-mail address may include notification
of College-related actions. In general, e-mail is not appropriate for transmitting sensitive or confidential
information.

Redirecting E-Mail

Students may elect to redirect (auto-forward) messages sent to their Sarah Lawrence College official e-mail
address. Students who redirect e-mail from their official address to another address (such as AOL,Yahoo!,
Gmail, or any e-mail server other than the official College servers) do so at their own risk. Having e-mail lost
as a result of redirection does not absolve a student from the responsibilities associated with communication
sent to her/his official e-mail address.The College is not responsible for the handling of e-mail by outside
vendors or unofficial servers.

Copyright Information

The EDUCOM Code

Respect for intellectual labor and creativity is vital to academic discourse, and this principle applies to works
of all authors and publishers in all media. It encompasses respect for the right to acknowledgment, the right
to privacy, and the right to determine the form, manner, and terms of publication and distribution.

Because electronic information is volatile and easily reproduced, respect for the work and personal expression
of others is especially critical in computer environments.Violations of authorial integrity, including plagiarism,
invasion of privacy, unauthorized access, and trade secrets and copyright violations, may be grounds for
sanctions against members of the academic community.
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Students should be aware that the unauthorized peer-to-peer sharing of copyrighted work files, including
music, pictures, and movies, is illegal and may carry significant monetary and/or criminal sanctions. It is the
responsibility of students who are downloading or uploading documents to make certain that they are not
copyrighted works or that the student has the permission of the copyright holder.

Personal Web Publishing

Sarah Lawrence faculty, staff, and students may maintain personal Web sites. Individuals are solely responsible
for their sites’ content and adherence to all policies stated in this document as well as all other College policies.

Under the terms of the Digital Millennium Copyright Act, the College is obligated to take appropriate action
if it receives a complaint that copyrighted material is being published over our network without permission.

Any College action, however, does not prevent the copyright owner from taking further legal action against
the individual concerned.

Further information about copyrights can be found at:

U.S. Copyright Office: www.copyright.gov
Digital Millennium Copyright Act: www.copyright.gov/legislation/hr2281.pdf

Security and Privacy Rights

Individuals using College-owned computing equipment can expect the College to take reasonable steps to
ensure the security and integrity of information kept in or on, or transmitted by, that equipment. At the same
time, the College reserves the right to protect the integrity of its computing enterprise.The privacy rights of
individuals using College-owned equipment, therefore, have some limits. In particular, the College claims the
following rights:

• The right to monitor the volume (but not the content) of information communicated on 
campus networks

• The right to audit for the presence of commercial software packages installed on its computing
equipment

• The right to examine, under specific instances where there is evidence that a violation of
computing use regulations has occurred, the content of data, text, images, and/or executable
computer files

• The right to implement procedures to protect the integrity of the systems and networks (e.g.
virus scans)

The College cannot guarantee the security of individual offices nor can it guarantee any piece of equipment
against failure. It is, therefore, the responsibility of the user to ensure that data and other valued information
assets are adequately backed up and secured.

Computer networks are not secure. Although it is counter to policy for an unintended recipient to
deliberately read another person’s electronic communications, the College cannot guarantee that an electronic
message will not be read or examined by an unintended recipient, either on or off campus. It is, therefore,
recommended that computer networks not be used to transmit information that is confidential, sensitive, or
for which privacy rights might be a concern.

Official servers (e-mail,Web, nameservice, etc.) follow guidelines designed for that specific type of service and
are approved by the College. Private servers are not prohibited, but must abide by standard college policies.
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Excessive use of resources (e.g. high network use or server utilization, and/or denial of services to others) will
be subject to review, and limits may be imposed. Misuse could result in denial of network services.

Sanctions

Failure to comply with guidelines for acceptable use of computer resources will normally result in a warning.
Serious or multiple infractions of computer-use policies may result in sanctions by the College. The due
process rights of individuals in cases of possible infractions are the same as for non-computing violations of
College regulations, and are described in the relevant handbooks. Some computer-use infractions may violate
local, state, or federal law; civil and/or criminal sanctions may be independently applicable.

Damage to Property and Vandalism Policy
College community members (i.e. students, faculty, staff, and visitors) are expected to respect College property,
the private property of other members of the Sarah Lawrence community, and the property of the larger
community in which we live. Examples of behaviors that would be violations of this policy include, but are
not limited to, damaging, tampering with, or vandalizing (including etching, painting, drawing upon, or
otherwise marking something without permission) property owned, operated, or controlled by the College
or one of its members.

Violations of this policy will result in disciplinary action including, but not limited to: restitution, repair costs,
hourly wages of College staff incurred in the repair or clean-up, and a $10 Community Impact fine.
Depending on the severity of the violation, additional sanctions as described in the discipline process section
of this handbook may be imposed.Violators may also be subject to arrest.

Disruptive Behavior Policy 
In order to preserve an open educational environment of dialogue, the College expects that students and their
guests will avoid disruptive behavior that impairs, interferes with or obstructs the orderly conduct, processes,
and functions of the College. Examples of disruptive behavior include, but are not limited to:

• Obstruction or disruption of teaching, research, administration, disciplinary proceedings, and other
College activities including the integrity of classes, lectures, discussion groups, readings,
performances, meetings, and public occasions, such as Opening Day, Convocation, Family Weekend,
Mayfair, Admissions events, and Commencement

• Self-destructive conduct that may impact the larger community

• Interference with the rights of others to enter, use, or leave any College facility, service, or activity

• Throwing any object from a window or structure

This policy covers acts and attempted acts, regardless of whether the act or attempted act was deliberate or
whether the potential outcome was intended. Students who violate this policy are subject to disciplinary
action. Students engaging in self-destructive behavior may also be referred to Health Services and/or a local
hospital for evaluation and treatment recommendations.


