
occurred (more likely than not). Any recommenda-

tion of a Disciplinary Board shall be based only upon

evidence and testimony presented at the hearing.

10. The Chairperson of the Disciplinary Board shall

make a written report to the Dean of Student

Services, and to the parties of the hearing, consisting

of the statement of charges, summation of evidence

presented, and the recommendations of the commit-

tee, including reasons therefore. This report shall be

made within seven (7) working days following the

conclusion of the hearing.

11. The Dean of Student Services shall, after reviewing the

report and recommendations of the Disciplinary Board,

make a decision and communicate this decision con-

cerning any sanction(s) to be imposed to the parties

concerned within seven (7) working days following

receipt of the report.

Appeals

1.  A written appeal of the decision of the Dean of

Student Services or designee by either party to the

President of the College may be made within seven

(7) working days of being notified of the decision.

2.  Generally, one of the following conditions must be

met for granting an appeal:

a. A showing that the Dean’s or designee’s decision or

the hearing did not adhere to the published College

policy.

b. A showing that all relevant evidence was not

reviewed.

c. Submission of new evidence.

3.  The President’s decision is final. Following the final

resolution of the case, all materials in the hands of the

Disciplinary Board members shall be returned to the

Dean of Student Services’ office for retention.

Records and Confidentiality

The Dean of Student Services shall maintain disciplinary

records and a disciplinary tracking system, which shall

include, but not be limited to, the students’ name and

related identifying information, parties involved, descrip-

tion of the incident, sanction(s), expiration dates, agree-

ments or restrictions, and any other data deemed relevant.

Disciplinary records and related information shall be made

available to disciplinary boards and College personnel. 

Students may arrange to view their own disciplinary

records and related information by contacting the Dean

of Student Services. Except as provided in the College’s

FERPA policy, the College shall not communicate a stu-

dent’s disciplinary record and related information to any

person or agency without the prior written consent of the

student. Disciplinary proceedings shall be confidential.

STUDENT RIGHTS AND RESPONSIBILITIES

Student Responsibilities

1.  To be knowledgeable of and comply with the direc-

tives, regulations, and laws as established by the Board

of Higher Education, the Holyoke Community

College, and the Student Government.

2.  To respect the rights of individuals and groups to inde-

pendent action as long as those rights do not interfere

with the rights of others—minorities and majorities

alike—including the avoidance of action interfering

with those educational processes under the auspices of

the College.

3.  To be knowledgeable of and comply with the direc-

tives, regulations, and laws of duly constituted civil

authorities.

Student Rights

1.  To have the opportunity to pursue higher education.

2.  To have the freedom to exercise the rights of citizen-

ship, association, inquiry, and expression.

3.  To have the right of privacy and confidentiality.

4.  To have the right of quality education, including, but

not limited to:

a. The right to competent instruction in courses and

programs offered by the College.

b. The right to assistance in overcoming educational,

cultural, emotional and economic disadvantages

which hinder the educational process.

c. The right to receive, in writing, from each faculty

member during the first week of classes of every

semester, a brief written course description, an out-

line of the material to be covered, course require-

ments including a specific list of information and

techniques which the student is expected to

acquire, attendance policy, and the grading system

to be utilized.

5.  To have the right to fair and equal treatment, includ-

ing, but not limited to, instruction, evaluation, and

services by faculty, staff, students and administrators.

6.  To have the right to procedural due process in griev-

ance and disciplinary hearings.

7.  The right to file a complaint under the Grievance

Procedure for Students as outlined on pages 11–15.

8.  The right to file a complaint through the customary

channel of communication which first includes dis-

cussion of the issue with the involved faculty or staff

member. If the issue is not resolved, it may be brought

to the individual’s immediate supervisor. If the issue is
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still not resolved, it may be appealed to the appropri-

ate Vice President. A final appeal may be made to the

President of the College.

SUBSTANCE ABUSE PREVENTION POLICY

On December 12, 1989, Congress amended Title XII of

the Higher Education Act of 1965. This amendment,

known as the ‘Drug-Free Schools and Communities Act

of 1989,” requires that every educational institution

receiving federal funding certify its adoption and imple-

mentation of programs designed to prevent use of illegal

drugs and abuse of alcohol by students and employees.

Prior federal law applicable to the College regulated only

criminal drug activity of federally grant-funded employees

and recipients of federal aid.

Holyoke Community College, in accordance with legal

mandates and its philosophy of establishing and main-

taining an environment of learning and a supportive

environment in which to conduct the business and mis-

sion of the College, will enforce the following policies:

1.  The unlawful manufacture, distribution, dispensing,

possession or use of alcohol or of a controlled sub-

stance is prohibited on the campus of Holyoke

Community College or as part of any College-related

activity. Students or employees who violate these

restrictions shall be subject to appropriate disciplinary

action, up to and including suspension, expulsion or

discharge, and shall also be subject to referral for crim-

inal prosecution. Where students or employees are

convicted of violating a criminal drug or alcohol

statute related to a College activity, the College shall

ordinarily expel or discharge the offender, absent of

mitigating circumstances. Mitigating circumstances

shall include, but shall not be limited to, considera-

tions of handicap under federal and state law.

2.  Holyoke Community College shall cooperate in the

enforcement of federal and state laws concerning ille-

gal drugs and alcoholic beverages. Massachusetts

statutes pertaining to illegal drugs and alcohol

include:

Massachusetts General Laws, Chapter 94C (controlled

Substances Act)

Massachusetts General Laws, Chapter 272, Section 59

(Public Drinking)

Massachusetts General Laws, Chapter 90, Section 24

(Operating Under the Influence, Open Containers)

Prescribed penalties under Chapter 94 range from

mandatory probation for a first conviction for posses-

sion of a class E substance, e.g. marijuana, to a period of

imprisonment of up to two years and a fine of two thou-

sand dollars for each subsequent conviction related to

sale or distribution. Prescribed penalties under Chapter

90, Section 24, range from a fine of one hundred dol-

lars to one thousand dollars. Federal judicial guidelines

also exist which suggest penalties for violation of feder-

al criminal statutes related to drugs and alcohol.

3.  Under-age drinking is prohibited at Holyoke

Community College functions and on any part of the

campus.

4.  Employees working under federally funded grants are

additionally subject to the Drug-Free Workplace Act

of 1988. The Act creates the following obligations:

a. Employees convicted of any criminal drug statute vio-

lation occurring in the workplace must notify the

Director of Human Resources of Holyoke Community

College, no later than five (5) days after such convic-

tion. Such notification must be in writing.

b. The College shall notify the appropriate federal

agency, within ten (10) days after receiving notice

from the employee, regarding such conviction.

Such notification will be in writing.

c. The College, within thirty (30) days of receiving

notice, with respect to any employee who is con-

victed, will:

i) Take appropriate disciplinary action against the

employee, up to and including termination of

employment; or

ii) Require such employee to participate satisfactori-

ly in a drug abuse assistance or rehabilitation pro-

gram approved for such purposes by a federal,

state, or local health, law enforcement or other

appropriate agency.

5.  The College will present campus-wide drug and alco-

hol education programs on an annual basis. This is in

addition to other educational opportunities available

in current or future academic offerings.

6.  The following medical risks are associated with drug

and alcohol use:

a. Overdose

An overdose can happen due to uncertain purity,

strength or even type of drug one gets illegally. It

can also happen due to increased tolerance, because

one needs increased dosages to achieve the same

effect. An overdose can cause psychosis, convul-

sions, coma or death. While the risks of drug over-

dose are more common, frequently more severe,

extreme quantities of alcohol can similarly result in

psychosis, convulsions, coma or death.
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