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Computer Usage This policy provides guidelines for and promotes the 
responsible and ethical use of the shared computing resources 
of Salem Academy and College. It is in the best interest of the 
community as a whole for computing resources to be used in a 
manner which protects the equipment and the rights of all 
users. This general policy applies to all computer and 
computer communication facilities owned, leased, operated, or 
contracted by Salem. This includes computers, servers and  
associated peripherals and software, regardless of whether 
used for administration, research, teaching, or other purposes. 
This policy also extends to any use of campus facilities to 
access computer facilities elsewhere. Those responsible for 
campus computing facilities not administered by Information 
Technology, such as those in the library, may have additional 
regulations consistent with this policy to control their use. 
System administrators are responsible for publicizing any 
additional regulations concerning the authorized and 
appropriate use of the equipment for which they are 
responsible. 

Basic Principles: As in all aspects of life, a user of computing 
facilities should act in a manner consistent with ordinary 
interpersonal and ethical obligations. Cheating, stealing, 
making false or deceiving statements, plagiarism, vandalism, 
and harassment are just as wrong when done in the context of 
computing as they are in all other aspects of conduct. 
Individuals should use only those computing facilities they 
have been authorized through ordinary channels to use. 
Specifically, but not exclusively, users should refrain from: 
1. Granting or attempting to gain unauthorized access to 

the computer on which students’ records reside; 
2. Using the computer for commercial activities without prior 

permission; 
3. Using applications, which affect bandwidth to the extent 

they inhibit or interfere with the use of the network by 
others; (chain letters and mass sending of unsolicited e-
mail either off-campus or to Salem Academy and College 
addresses may be considered interference); 

4. Using the computer access privileges of others, or giving 
lab combinations and/or modem numbers to other users, 
admitting users who are not students, faculty or staff; 

5. Accessing, copying, or modifying the files of others 
without their explicit permission; 

6. Illegal use of any kind, including copyright 
infringement; 

7. Interfering with the normal operation of computing 
systems or the legitimate use of computing facilities by 
unauthorized users; 

8. Violating the restrictions for computing systems they use, 
on or off-campus; 

9. Attempting to subvert the restrictions associated with 
campus computing facilities; 

10. Harassing others in any way 
11. Connecting network devices or running network services 

on any PC 

Computer Lab Policy: It is the view of the Computing Services 
staff and the Information Technology Advisory Council that the 
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following rules and guidelines promote the good of the student 
computing community and the spirit of the total Salem 
community:  
I understand that the computer labs at Salem College belong 
to the College and are made available only to students, 
faculty, and staff. 
I understand that using the labs is a privilege. 
I agree to practice proper computer and Internet etiquette and 
to abide by the following rules governing lab use: 
1. No food or drinks may be brought into the labs. 
2. No tobacco products in the labs. 
3. Class-related work takes precedence over ANY other 

use of the computers. 
4. Only one login per person to a computer at a time is 

allowed. 
5. The entry code to lab doors may not be given to anyone 

else. The door to the lab shall be kept closed.  A student 
inside the lab may not admit someone who does not 
have the combination. 

6. No activity that creates an environment not conducive to 
studying – i.e. loud talking, music or the use of cell 
phones. 

Wireless Policy: Wireless connectivity on campus is reserved 
for Salem faculty, staff and students. 

Disciplinary Action: Reasonable suspicion of a violation of the 
principles or practices described in this policy statement may 
result in disciplinary action. Such action will be taken through 
appropriate College channels such as administrative 
procedures, the Honor Council, or other supervisory authority 
to which the individual is subject. Violation of local, state or 
federal statutes may result in civil or criminal proceedings.  
With due regard for the right to privacy of users and the 
confidentiality of their data, system administrators have the 
right to suspend or modify computer access privileges, 
examine files, passwords, accounting information, printouts, 
tapes, and any other material that may aid in maintaining the 
integrity and efficient operation of the system. Users whose 
activity is viewed as a threat to the operation of a computing 
system, who abuse the rights of other users, or who refuse to 
cease improper behavior may have, at the very least, their 
privileges revoked. In the event that access to a system is 
revoked, users will be provided a copy of their files. 

Convocation Required convocations for the year are Opening Convocation, 
Founders Day, and Honors Convocation. To obtain an excuse 
for a convocation, a student must submit an excuse in writing 
to the SGA Vice President via the Dean of Students office at 
least two hours before the event. Excused absences for 
convocations are defined as death in the family and/or note 
from a certified medical doctor. Work is not an excuse. Any 
unexcused absences will result in a $25 fine. Caps and gowns 
must be worn by all seniors at the following convocations: 
Opening Convocation, Founders Day, Honors Convocation 
and on such other occasions as may be requested by the 
Administration. The President or the Dean of the College will 

Attendance


