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Selected Policies and Procedures

STATEMENT ON THE POLICIES
Students are responsible for knowing

and observing all regulations that may affect
their status at Wofford College. For this
reason, they are expected to acquaint
themselves with the contents of this hand-
book, individual college bulletins, and all
official college memos and notices.

Because this handbook covers a range of
topics, and because it may occasionally be
necessary to change the text, the statements
contained herein are not meant to be and
should not be considered contractual in
nature.
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Goals of the College (adopted by the faculty, 1995)

Wofford College seeks to be among the best undergraduate liberal arts colleges
in the Southeast. The college exists to serve society by providing a superior
program of liberal arts education to prepare students for lives of fulfillment,
effective citizenship, and service to others.

To achieve this purpose the college seeks to be a community in which all
employees work to support the development of students and in which faculty
and students commit to teaching and learning certain knowledge and abilities
and to developing certain attitudes and motivations.

Because the college seeks to develop the “whole person” it seeks a range of
outcomes for students and graduates. Wofford wants them to achieve many of
the following:

1. Skills, abilities, or capabilities
to read effectively
to express themselves effectively orally and in writing
to work with numerical data
to use computers (for learning, organizing, investigating, problem solving,

and communicating)
to think critically and creatively
to be independent and continuing learners

2. Knowledge
to be conversant with natural sciences, the humanities, and the social

sciences
to know of the history of the civilization of the United States
to have experience with other languages and cultures and to perceive other

cultures as expressive of ways of being human
to have a critical appreciation of the arts
to show competence in at least one field of study, either in the sciences, the

humanities, or the social sciences

3. Employment
to be prepared for employment and/or advanced study (to get jobs or gain

admission and to perform well)

4. Personal Characteristics
to have self-respect and confidence in themselves
to be socially responsible
to have concern for the well-being of others, of society, and of the environ-

ment, and for how one’s actions affect them
to be ethical
to be compassionate and tolerant, to value and respect the human potential

of others
to give time, energy, and wealth for the benefit of others
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to develop autonomy or independence (in learning, in thinking, in
discipline, in making moral judgements)

to be well — physically, mentally, emotionally, and spiritually
to have broad interests and to engage in a variety of activities
to be leaders (to have willingness and ability to influence the activities of a

group towards achieving a goal)

5. Positive relationship with the college
to have high levels of satisfaction with their experience at Wofford and to be

supportive of the college

The personal growth sought at Wofford depends upon the existence of a
community of character.

participants give of themselves for each other
individuals are valued and treated fairly
academic freedom is practiced and protected, and civility is affirmed
communications are open and honest
a high ethic of personal honor is practiced and defended
participants have the resources necessary for work of high quality

Purpose of the College
Founded in 1854 and related to the United Methodist Church, Wofford College
is a privately supported four-year liberal arts college of approximately one
thousand undergraduate men and women students.

The purpose of Wofford College is to function as a liberal arts institution of
superior quality. Its chief concern is the development of an intellectual, spiritual,
and aesthetic atmosphere in which serious and inquiring minds of students and
faculty alike will be challenged to a common search for truth and freedom,
wherever that search may lead, and in which each person may become aware of
his or her own individual worth while aspiring to high standards of learning and
morality.

In such an environment all members of the Wofford community should
develop intellectual curiosity, independence of thought, maturity of judgment,
self-discipline, religious faith, and moral character so that they will be ever
sensitive to the duties and responsibilities of good citizenship and render effective
leadership and generous service to the communities in which they live.

This concept of liberal education is in harmony with the ideals of the
United Methodist Church, to which the college is related, and should lead to a
Christian philosophy of life among all who study and teach and work here.

Adopted by the Faculty, September 10, 1965, and the Board of Trustees, October 5, 1965.

Please recognize that the policies listed in this section are selected Wofford
College policies. Other academic policies and regulations appear in the Catalogue.

Faculty and administrators are eager to hear student responses to policies
and programs and are available to discuss these with students.
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Class Attendance Policies

GENERAL POLICY REGARDING ATTENDANCE
In class meetings, students not only receive instruction from their professors, but
in discussion give reactions and listen to the reactions of fellow students. In such
a teaching/learning process both the student and the class suffer a loss when the
student is absent from class. Thus, all students are expected to attend all classes
and activities scheduled for courses in which they are registered for credit, and
they should understand that if they do not do so they must accept the academic
consequences of that behavior.

Absences from class, including those excused in accord with the provisions
outlined below, do not excuse students from the responsibilites they bear for
fulfilling the academic requirements of their courses. Generally, professors will
determine whether make-up work will be required or permitted for students
who miss tests or other course work because of their absence from class for
reasons other than documented illness or participation in official college events.
When absences are excused, the professor will make every reasonable effort to
help the students make up missed work in some non-punitive way. But in every
case of missed class, students are ultimately responsible for the material and
experiences covered during their absence.

A student who is absent from a final examination must request permission
from the dean of the college to take such an examination at a later date; permis-
sion will be granted only in extenuating circumstances.

A student who is absent from classes of a given course too many times,
particularly if he or she is performing poorly academically, should be warned by
the faculty member and may be required to withdraw from the course under the
following procedures:

1. Through the dean of the college, the professor sends the student a Class
Attendance Warning, requesting an interview. Since the Class Atten-
dance Warning is official and provides documentation and because
copies are sent to the student’s advisor and parents, as well as to the
student, it is important that faculty use it to communicate the warning
and the interview request to the student.

2. If the student fails to respond to that warning, or if the interview is held
but is unsatisfactory, or if the student fails to show satisfactory improve-
ment in attendance and/or in academic performance, the professor
sends to the dean of the college for approval a Required Class With-
drawal notice for the student. Upon approval, the dean informs the
professor, the student, and other interested parties (including the
student's parents) of the required withdrawal. The student is assigned a
grade of WP or WF as determined by the professor.

Absence from classes is sometimes a sign of more serious underlying
problems. In order that the college can determine if a student is in trouble or
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needs assistance, faculty are asked to call the dean of students whenever a
student has two consecutive absences in a class.

Student absences resulting from participation in official college events are
generally to be considered excused. The policy, approved by the faculty, is as
follows:

1. An official college event is (a) an athletic event approved by the faculty
through its Committee on Athletics, or (b) a non-athletic event ap-
proved by the dean of the college. The Faculty Athletics Committee will
provide the faculty with copies of all athletics schedules as soon as such
schedules are approved. The athletics department will provide the
faculty with a roster of students who will participate in those events and
indication of the class times they may miss as a result. As far in advance
as possible, the dean of the college will notify the faculty of any non-
athletic event approved and will name the students who will participate
in the event.

2. Although the college will identify, through the procedures outlined in
the paragraph above, the events treated as “official,” it is the students’
responsibility to inform faculty members as soon as possible and no
later than one week in advance of any tests or other required work they
will have to miss in order to participate in the event. The notices from
the athletics department and/or the dean serve as confirmation of the
information provided by students. Because students bear the responsi-
bility for completing all academic requirements of their courses, it is
important that they arrange their academic and extracurricular sched-
ules in such a way as to minimize conflicts and that they make arrange-
ments when conflicts do occur. Indeed, students should examine their
academic and athletic and other extracurricular schedules at preregistra-
tion and again prior to the start of each semester in order to identify
conflicts and discuss them with their professors to seek a suitable
agreement. This responsibility is especially crucial in the case of
laboratory exercises, the scheduling of which is absolutely fixed.

3. Students who unavoidably miss a test or other required work to partici-
pate in official events may expect their professors to arrange some non-
punitive method of making up the work. Some laboratory exercises,
however, cannot be replicated to be “made up,” and when students must
choose between attending such a laboratory or an official event, they must
also accept the consequences of the decisions they make; they will not be
punished for their decisions by either their professors or the persons to
whom they are responsible in the official events, but nevertheless they
must recognize that often absence from either the lab or the event will
affect the evaluation of their performances or contributions. Clearly,
therefore, it is important that students minimize conflicts between their
curricular and extracurricular schedules, and work out arrangements in
advance for any unavoidable conflicts.



60

Wofford College
Student Handbook

4. If students are remiss in their academic duties, then they may be
penalized for work not performed. If students feel they have been
unfairly penalized for missing a test or other required work and that
they have acted according to their responsibilities, they may present a
plea to the dean of the college who, after conferring with the persons
involved, will resolve the impasse. The dean’s resolution will be binding
on both parties.

Student absences resulting from personal emergency (such as a death in the
family) are generally to be considered excused. Absences because of special
events (such as the marriage of a sibling) or opportunities (such as an interview
for a job or a scholarship) are likewise to be considered excused. Students
should discuss the need for absences with their professors and work out arrange-
ments for their work. In the case of an emergency, students should notify the
dean of students, who will then inform the students' professors. The dean of
students will help provide confirmation of personal emergencies and/or opportu-
nities if necessary.

Students requesting an excuse because of illness must present to the faculty
member a statement signed by the director of health services or by one of the
nurses in the infirmary recommending that they be excused. The following
guidelines are used in issuing statements recommending that students be
excused from class due to illness or injury:

1. A statement may be issued for students who have been ill at home or
hospitalized off-campus and who present to the health services office a
written statement from a physician certifying the illness or hospitalization.

2. A statement may be issued when it has been verified that students are
seen by one of the college physicians through an appointment made by
the Wofford health services office.

3. Students should not miss class for medical examinations and treatments
which can be scheduled during times they do not have class or lab, but a
statement will be issued if the nurse can verify that the procedure took
place and that the schedule conflict was unavoidable.

4. When it is recommended that an absence be excused, the student must
present the statement from the Health Services staff member to theprofessor
to gain permission to make up the work missed. The professor should, in
every case possible, assist the student in making up the work in some non-
punitive way.

Both students and professors bear important responsibility in the maintenance
and implementation of the policies outlined in this section.

POLICY REGARDING CLASSES AND ATTENDANCE ON DAYS OF

BAD WINTER WEATHER
Wofford College ordinarily does not close because of weather that brings snow
and ice to the area. Every effort will be made to hold classes and to have offices
open. Commuting students should understand that classes are held, but that
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they are to run no unreasonable risk to get to the campus. They will be permit-
ted to make up work they miss.

If an exception is made to this policy, Spartanburg radio and television
stations will be notified. Otherwise, it is safe to assume that the college is open
and conducting classes as usual.

NOTICE OF INTENT TO PUBLISH CERTAIN PERSONALLY IDENTIFIABLE

INFORMATION
As required by the Family Educational Rights and Privacy Act of l974, Wofford
College hereby informs current students of its intent to respond to legitimate,
third-party requests for the following information: (1) legal name (s) during
periods of attendance; (2) date and place of birth; (3) dates of attendance and
actual or projected date of graduation; 4) degrees awarded and honors received,
including the dean's list; and (5) participation in officially recognized activities
and intercollegiate sports.

On its site on the World Wide Web, the college publishes an abbreviated
student directory that confirms current registration and provides a Spartanburg
telephone number. This listing has proved to be valuable in personal emergency
situations, since it is accessible even when switchboard services are not available.
Students who do not want their telephone number listed on the Web site should
notify the college webmaster following the instructions posted on the site.

For official college publications and certain types of news media releases,
"directory information" includes: (1) legal name; (2) campus address (residence
hall and room number, campus post office box number, Spartanburg phone
number, e-mail address); (3) legal residence and the name of parent, spouse or
legal guardian; (4) photographs made by the staff of student publications,
college staff, or photographers under contract to the college, including candid
photography or videography of students involved in college-sponsored academic
or extracurricular activities. Students who have questions or who wish to
withhold permission to publish certain information should write the communi-
cations office or e-mail smithpa@wofford.edu.

You will be asked specifically for permission prior to the release of most
other personal information. Faculty and staff members have been duly cautioned
that discussion of such information with third parties is prohibited.

Professional photographers or videographers must have a permit and a
Wofford staff escort to work inside posted campus buildings, including frater-
nity/sorority houses and residence halls. Students observing such photography
in progress have the right to ask the unescorted photographer to leave the posted
area, and in any case, they should immediately notify the public safety office.
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2001 Policy Statement on Beverage Alcohol and
Drug Abuse
ADOPTED BY THE BOARD OF TRUSTEES MAY 15, 2001

STATEMENT OF PURPOSE

When we agreed to become members of the Wofford College community as
students, faculty or staff, we joined a community of like-minded individuals
who are devoted to learning and to the development of the whole person.  We
recognize that we come from families and communities of various backgrounds,
moral concerns, and social norms.  As members of the Wofford community, each
one of us is responsible for our behavior, and for the well being of others within
our community.

Part of being a responsible and caring member of the Wofford College
community is to recognize that we are situated in a state and a community that
have specific laws and ordinances prohibiting the sale, possession and consump-
tion of alcohol and controlled substances.  As responsible citizens, we will
uphold these laws and assist local and state law enforcement agencies.  These
laws are in place because they serve an important role in protecting individuals
and our community from the unwanted effects of the misuse of alcohol and
other drugs.

In recognition of our affiliation with the United Methodist Church, mem-
bers of the Wofford College community are encouraged to adhere to the social
principles of the United Methodist Church that states:

We affirm our long-standing support of abstinence from alcohol as a faithful
witness to God’s liberating and redeeming love for persons.  We support
abstinence from the use of any illegal drugs.  Since the use of alcohol and illegal
drugs is a major factor in crime, disease, death, and family dysfunction, we
support educational programs encouraging abstinence from such use. (The Book
of Discipline of the United Methodist Church, paragraph 66j)

Wofford College is a community in which adults are encouraged to make
responsible decisions in their lives. Our community does not condone members
who make irresponsible choices including violating the laws of the State of
South Carolina, ordinances of the City of Spartanburg, or policies of Wofford
College.

The purpose of the alcohol and drug policy at Wofford College is to
encourage mature and responsible behavior among all members for the better-
ment of the entire community.  It recognizes that punishment without education
on how to change behavior is hollow and does not have the best interests of the
individual or community at heart.  It also recognizes that certain behaviors, by
their nature, tear the very trust that holds our community together.  Thus,
sanctions should be more severe for those of us who threaten our own health
and safety or that of others and for those among us who consume and/or
distribute illegal drugs.  The College recognizes that some individuals who
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misuse alcohol and/or other drugs need assistance from professionals with more
specialized training and greater resources than the College can provide. There-
fore, the policy makes provisions for the removal of individuals from our College
community.

Wofford College is not merely a place on the map.  Wofford is alive and
vibrant.  It embodies and reflects the lives of the individuals who compose our
community.  To add or subtract any one person changes the character of our
communal experience.  The life of this college is ours.   Because of this interde-
pendency on one another, illegal and/or irresponsible consumption of alcohol
and drugs by one of us affects all of us.  The following policies and provisions
aim to keep at heart the best interest of both individual members and the
Wofford Community at large.

WOFFORD COLLEGE POLICY REGARDING ALCOHOL AND DRUG

USE AND SUMMARY OF SUPPORTING STATE AND CITY LAWS

DEFINITIONS:
1. Alcoholic Beverage: any spirituous malt, vinous, fermented, brewed

(whether lager or rice beer) or other liquors or any compound or mixture
thereof by whatever name called or known that contains alcohol and is used
as a beverage.

2. Common Container: any keg, pony keg, trashcan, or other similar device
used for storing or mixing a quantity of beverage or from which a quantity
of beverage is distributed to, or consumed by, more than one person.

3. Event:  party, concert, or other social gathering attended by undergraduate
students.

4. Public Area: all locations other than a student’s private room or apartment
or fraternity/sorority houses including, but not limited to, common rooms,
hallways, restrooms, balconies, courtyards, area between Greek houses,
benches, classrooms, athletic facilities, campus grounds and sidewalks.

5. Sale of Alcohol: any transfer, trade exchange, or barter in any manner by
any means for consideration of alcohol (e.g. cover charges, mug/t-shirt sales,
etc.)

6. Use of Alcoholic Beverages: includes possession, consumption,
distribution,purchase, sale, or transfer of alcoholic beverages.

7. Hall Party: See residence hall policy.
8. Possession:  is defined to include, but not limited to, transporting, carrying

on the person, within immediate proximity of the person, or storage of
alcohol, drugs or paraphernalia.

9. Constructive Possession: is defined as having knowledge of or being in the
same room where alcohol or drugs are kept.
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GENERAL PROVISIONS REGARDING THE CONSUMPTION AND

POSSESSION OF ALCOHOL WITH SUPPORTING STATE AND CITY
LAWS:
1. The use of alcoholic beverages on campus or at college-sponsored functions

is permitted only by those of legal age as specified in accordance with
South Carolina law.

2.  There shall be no alcoholic beverages in Marsh and Greene Halls even if
student residents or guests are 21 years of age.

This is in reference to the following State of South Carolina and City of
Spartanburg Law(s):

20-7-370.  It is unlawful for any person under the age of twenty-one to purchase,
or knowingly have in his possession, any beer, ale, porter, wine, or any other
similar malt or fermented beverage.  Any such possession is prima-facie evidence
that it was knowingly possessed.  Any person violating the provisions of this
section is guilty of a misdemeanor and upon conviction must be fined not less than

twenty five dollars nor more than one hundred dollars.

3. Aiding and abetting in the sale or transfer of alcoholic beverages to any
person under the age of twenty-one years is prohibited.

This is in reference to the following State of South Carolina and City of
Spartanburg Law(s):

61-9-60. It shall be unlawful for any person to purchase beer or wine while on a
licensed premises and to give such beer or wine to a person to whom beer or wine
cannot lawfully be sold, for consumption on such premises.

61-13-287. It is unlawful for a person to transfer or give to any person under the
age of twenty-one years for the purpose of consumption any beer, wine, or
alcoholic liquor at any place within the State. Any person who violates the
provisions in this section is guilty of a misdemeanor and upon conviction, must be
fined not more than two hundred dollars or imprisoned not more than thirty days.

61-13-290. (A) Any person engaged in the sale of alcoholic liquors who
knowingly sells the liquors to a person under the age of twenty-one is guilty of a
misdemeanor and must be, upon conviction, fined not less than one hundred
dollars nor more than two hundred dollars or imprisoned not less than thirty days
nor more than sixty days, or both, in the discretion of the court.

(B) Failure of any person to require identification to verify a
person’s age is prima-facie evidence of the violation of this section.

4. Any individual consuming or possessing alcohol must have a valid picture
identification card on his or her person proving that he or she is 21 years of
age or older.

This is in reference to the following State of South Carolina and City of
Spartanburg Law(s):
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61-9-50. It shall be unlawful for any person to whom beer or wine cannot be
lawfully sold to knowingly give false information concerning his age for the
purpose of purchasing beer or wine.

5. Under no circumstances will college-appropriated funds be used for the
purchase of beverage alcohol.

6. The use of alcoholic beverages as a prize in a contest, drawing, lottery, etc. is
prohibited.

Open and Common Container Laws:

7. Students and guests 21 years or older, may possess and consume alcoholic
beverages in designated areas of the campus. These areas are limited to
inside of or back porch of fraternity and sorority houses, individual
residence hall rooms (in Shipp, Dupre, Evins, or New Dorm) and other
areas officially designated by the college for special events.

8. Alcohol may not be consumed in public areas of Wofford College.  The
definition of public places includes, but is not limited to, any outdoor
areas, cafeteria, hallways, lobbies, stairwells, bathrooms, lounges, front
yards and porches of fraternity and sorority houses, study areas, or class-
rooms.

9. At no time are kegs or common containers of alcohol allowed on the
campus.

This is in reference to the following State of South Carolina and City of
Spartanburg Law(s):

61-6-4710. Lawful possession or consumption:
(A) A person who is twenty-one years of age or older may possess or consume
lawfully acquired alcoholic liquors: (1) in a private residence, hotel room, or
motel room; (2) or on other property not engaged in business or commercial
activity, at private gatherings, receptions, or occasions of a single and isolated
nature and not on a repetitive or continuous basis, with the express permission of
the owner and any other person in possession of the property, and to which the
general public is not invited.

(B) It is unlawful for a person to possess or consume alcoholic liquors upon any
premises where the person has been forbidden to possess or consume alcoholic
liquors by the owner, operator, or person in charge of the premises.

61-6-4720. Consumption of alcoholic liquor in public conveyance:
A person who drinks alcoholic liquors in a public conveyance in this State is
considered guilty of a misdemeanor and, upon conviction, must be fined not more
than one hundred dollars or be imprisoned not more than thirty days.

61-9-87. It shall be unlawful for any person to have in his possession any beer or
wine in an open container in a moving vehicle of any kind, licensed to travel in
this State or any other State, that may travel upon the public highways of this
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State, except in the trunk or luggage compartment...Any person who violates the
provisions of this section is guilty of a misdemeanor and upon conviction shall be
fined not more than one hundred dollars or imprisoned not more than thirty days.

Violations of the General Provisions of Alcohol Policy and Associated
Sanctions
Violations by individuals of the General Provisions of the Alcohol Policy will be
categorized in one of three ways as follows:

Category I:

Violations of the General Provisions as stated above including underage posses-
sion/consumption, aiding and abetting an underage person in the sale, purchase
and/or possession of alcohol.  Students found guilty of a Category I violation will
be given the following sanctions.

Category II

Violations include but are not limited to the following actions of an individual
while under the influence of alcohol:

a. Causing harm to oneself, others, or college property.
b. Engaging in physical violence or vandalism.
c. Showing disrespect to an employee of the college.
d. Possessing a keg or common container.

Category III

Violations include a student found producing, possessing and/or using a false
identification.

SANCTIONS

Category I:

First Offense: 1.  Formal written warning will be issued to the
student.  The first violation will be temporarily
placed on a student’s disciplinary record for
internal purposes only.  At the time a student is
found guilty of a subsequent violation, both
violations become part of the student’s
disciplinary record.  If there is no subsequent
violation, the original will be expunged from the
record upon the student’s graduation or
withdrawal from the college.

2.  A copy of the warning will be mailed to the
student’s parent(s) or guardian.

3.  The student will be required to complete an
educational workshop addressing the issue of
alcohol use and abuse
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4.  $50.00 fine must be paid to the college within 30
days of the conviction of the violation.

Second Offense: 1.  A letter will be sent to the student and to the
student’s parent(s) or guardian.

2.  The student will be referred to Wofford College
Health Services or an outside agency for the
purposes of an individual assessment and
treatment if indicated.

3.  $100.00 fine must be paid to the college within 30
days of conviction.

4.  The first and second violations will be docu-
mented in student’s permanent record.

Third Offense: 1.  A letter will be sent to the student’s parents or
guardian informing them of the charge and the
court date.

2.  The student will attend an Administrative Court
hearing. If found guilty, the court will impose the
following sanctions as well as others it deems
appropriate.

3.  $200.00 fine must be paid to the college within 30
days of the conviction.

4.  The court shall notify the student in writing that
he /she will be suspended if found guilty of a
fourth alcohol violation.

5.  A letter will be sent notifying the parent(s) /
guardian of the court findings.

6.  The first, second and third violations will be
documented in student’s permanent record.

Fourth Offense: 1.  A letter will be sent to the student’s parents or
guardian informing them of the charge and the
court date.

2. The student will have an Administrative Court
hearing.  If found guilty, the student will be
suspended or expelled from Wofford College.

3. The violations will be documented in student’s
permanent record.

Sanctions for a Category II Violation:

First Offense: 1. A letter will be sent home to the student’s parent(s)
or guardian informing them of the charge and the
court date.

2. The student will have an Administrative Court
hearing.  If found guilty, the court will impose
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the following sanctions as well as others it deems
appropriate.

3. The court shall notify the student in writing that
he /she will be suspended or expelled if found
guilty of a second alcohol violation.

4. A student will forfeit Category I, first and second
offenses.

5. $300.00 fine must be paid to the college within
30 days of the conviction.

6. A letter will be sent to the parent(s) / guardians
notifying them of the court findings.

7. The violation will be documented in student’s
permanent record.

Second Offense: 1. A letter will be sent home to the student’s
parent(s) or guardian informing them of the
charge and the court date.

2. The student will have an Administrative Court
hearing.  If found guilty, the student will be
suspended or expelled from Wofford College.

3. Violation will be documented in student’s perma-
nent record.

Sanctions for a Category III Violation:

First Offense: 1. $200.00 fine must be paid to the college within
30 days of the conviction.

Second Offense: 1. A letter will be sent home to the student’s
parent(s) or guardian informing them of the
charge and the court date.

2. The student will have an Administrative Court
hearing.  If found guilty, the court will determine
the most appropriate sanctions.

WOFFORD COLLEGE PROVISIONS FOR THE POSSESSION AND

CONSUMPTION OF ALCOHOL AT ORGANIZATIONAL AND
COMMUNITY EVENTS

Wofford College encourages students’ social activities.  The College wants
students to have a good time at social gatherings on or off-campus.  Students are
expected to act responsibly and to obey the college policies, and follow local,
state and federal laws.

Wofford College faculty, staff, students and organizations are expected to know
the college's alcohol policy.  Organizations and individuals given permission to
host an event on or off campus at which alcohol will be present may be held
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responsible for the actions and well being of their guests. To promote personal
responsibility and self-governance, organizations that sponsor social events shall
assume the responsibility of enforcing the following guidelines.  Requirements
stated below are the minimum standard to be followed.  Organizations governed
by regulations from bodies such as the NCAA, national fraternities, national
sororities and others may have additional regulations that must be met.

1. Social events include but are not limited to, band parties, hall parties,
mixers, formals, theme parties, step performances or other activity featuring
musical entertainment (disc jockey).

2. Organizational sponsorship is defined as an event:
(1) to which students have been invited (verbal or written) by members of a
particular organization and
(2) to a location that is associated with, leased by, or owned by a particular
organization.

3. Social events (on or off campus) must be registered in the Office of Student
Affairs.  Registration forms are available in the Office of Student Affairs, or
can be downloaded from the student life Web Site: www.wofford.edu/
student life.  These forms must be completed and returned to the Dean of
Students four (4) days prior to the event.

4. The officers and social chairs of the organizations that host events must
participate in a risk management program conducted by a member of the
student affairs staff.

5. Risk management training must be renewed each semester.
6. Social events (on or off campus) individually sponsored or under the aegis

of a student organization, fraternity or sorority shall be BYOB, third party
vendors, or dry events.

7. A BYOB event is defined as an event in which members of the organization
and guests bring their own alcoholic beverages to the event.
■ The expectation for BYOB events is that only those persons of legal age

will bring alcohol. BYOB does not include open bars, punches, “Jell-O”
shots, or other common containers.

■  Organizations hosting a BYOB event must use the services of a bartender
who has completed a Wofford College recognized training program. The
bartender must be 21 years or older.  The bartender must be sober to
distribute the alcoholic beverages at the event.

■  Members and guests who have brought alcohol to the event must deposit
their alcohol with the bartender. The bartenders may then serve members
and guests at their request, but reserve the right not to serve any guest
who has too much to drink or is intoxicated, even if he or she has not
finished what he or she brought.

■  Bartenders should serve drinks one at a time and should never allow an
of-age member or guest to share any alcohol with anyone who is under-
age. Bartenders are recommended to limit people to about one and a half
drinks maximum per hour.
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8. The college expects any group of students formally or informally organized
to conform to the laws of South Carolina.

9. The sponsoring organization shall designate at least two students to serve as
monitors for the event.

10. The monitors must not consume alcoholic beverages before or during the event.
11. The monitors must have organizational members and their guests sign in at

the entrance.
12. There must be some type of procedure to check the age of the attendees and

some type of identification (such as wristbands) to indicate individuals who
are of legal age to possess and consume alcohol.

13. At every social event where alcohol is to be served, students shall be
required to show their own Wofford College identification card to the
designated monitor. The monitor shall identify those students and guests
that are of age (21 years old) in some unique way, such as by wrist bracelets.

14. Organizational officers and monitors are encouraged to assist in making
arrangements for the safety of those who appear to be impaired.

15. Organizational events are closed to all but members and their invited guests.
16. Guests of Wofford College students (one per person, at least 18 years old)

are required to have a valid picture ID card with their birth date listed.
17. Wofford College students collectively or individually shall not purchase,

serve to, or sell alcoholic beverages to any minor (i.e. under 21years old).
18. Wofford College expects those students who are not 21 years old to refuse

an alcoholic beverage if one is offered.
19. Alcohol may not be purchased with Wofford College funds or through a

fraternity or sorority chapter treasury, or other organizational funds.
20. The purchase and/or sharing of a bulk quantity of alcohol beverages (such

as a keg) is prohibited.
21. If alcoholic beverages are present, non-salty food items and non-alcoholic

beverages must be available throughout the event.
22. Social events may not include any form of “drinking contests” in its activities or

promotions.  No alcoholic beverages may be awarded as prizes or incentives.
23. If a social event is to be held off campus and it will be a BYOB or third

party-vendor event,  the sponsoring organization must provide transporta-
tion for all students and guests.

24. Public safety officers and staff members may visit social events periodically
to check with the persons responsible for the event, primarily to offer
assistance. If a violation of the law or college policy is observed, the officer
will issue a violation and report the incident to the appropriate college
official.

25. Advertisements, posters or invitations from student groups that are intended
for public viewing may not mention or depict alcohol or use terms referring
to alcohol, such as “beer” or “happy hour.”

26. In addition to the requirements listed above, the following regulations will
be enforced at social events that are open to all members of the Wofford
College Community if alcohol is present.
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a. Limiting the amount of alcoholic beverages that may be brought to an event
by individuals, and limiting the type of container (glass) in which they may
be brought.

b. Hiring security personnel to maintain order and to enforce all applicable
laws and policies.

Sanctions for Violations of the Provisions for the Use of Alcohol at
Organizational and Community Events

The Administrative Court of Wofford College serves as the court of original
jurisdiction for alleged violations of the College’s alcohol and drug policies.
Therefore, organizations that have been charged with a violation of the regula-
tions, as outlined above, shall designate a member to represent them in an
Administrative Court.  If the organization is found in violation of the provisions
of this policy, the Administrative Court can impose sanctions on the organization
including but not limited to:

a. Written warning
b. Monetary Fine
c. Educational Seminar
d. Loss of use of College facilities
e. Suspension of College Charter

Wofford College reserves the right to suspend the activities of an organization
that has been charged with a violation pending the findings and resolution of the
Administrative Court hearing.

GENERAL PROVISIONS REGARDING THE POSSESSION AND

DISTRIBUTION OF ILLEGAL DRUGS
Possession, sale or use of narcotic, mind-altering or other illicit drugs except for
one’s own prescription by a licensed physician is prohibited by the college, local
ordinances, state and federal laws.  Possession or use of prescription drugs
prescribed to another individual is prohibited by the College. The re-sale of one’s
own prescription is prohibited by the College.  Wofford College will cooperate
with all law enforcement agencies in the enforcement of such laws on campus
and off and will not protect a student from such enforcement. Anyone who
violates the drug policy is subject to the college’s sanctions and to criminal
sanctions.  Therefore, in addition to the college's sanctions listed below, federal
penalties listed in the appendix to this policy may be imposed upon a person
convicted of an offense.  At the same time, Wofford College will assist students
who voluntarily submit themselves to college officials for counseling and help
with the misuse of alcohol or drugs, as long as the students are not involved in
the sale or distribution of drugs to others.

Persons convicted of drug possession under State or Federal Law may be
ineligible for federal student grants and loans for up to one year after the first
conviction and five years after the second; the penalty for distributing drugs is
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loss of benefits for five years after the first, ten years after the second, and
permanently after the third conviction.

Title 44, Chapter 53 of the 1985 South Carolina Code of Laws contains laws
concerning controlled substances. The South Carolina Department of Health and
Environmental control has established schedules listing substances which are to be
controlled.  There are five schedules.  Schedule I drugs are considered the most
dangerous.  They have a high potential for abuse, no accepted medical use in treatment
in the United States, and there is a lack of accepted safety for use in treatment under
medical supervision.  Examples of schedule I drugs are marijuana, heroin, and LSD.
Please refer to the Code of Laws and the complete schedule.  All of the drugs listed in
Schedules I through V are contraband unless obtained legally by prescription from a
doctor through a pharmacy or directly from a doctor or pharmacist authorized to
dispense the drug and under the circumstances provided for in the South Carolina
Code.  Mere possession of any drug considered contraband is illegal.

 S.C. Code Ann. Sec. 44-53-370 (1985) Prohibited Acts and Penalties; Narcotics
and Controlled Substances:

Any person who knowingly provides financial assistance or otherwise aids, abets
or conspires to sell, manufacture, deliver or bring into this state; or who is knowingly in
actual or constructive possession of certain quantities of certain drugs shall be guilty of
the felony of trafficking.

S.C. Code Ann. Sec. 44-53-375 (1995) Possession, Distribution, and Manufacture
of crack cocaine.  It contains special penalties for this drug.

Sanctions for Possession of Illegal Drugs:

First Offense: 1.  A letter will be sent home to the parent(s) or
guardian informing them of the charge and the
court date.

2.  The student will have an Administrative Court
hearing.  If found guilty, the court will impose the
following sanctions and any additional ones it
deems necessary.  The court shall notify the student
in writing that he /she will be suspended or
expelled if found guilty of a second violation.

3.  $200.00 fine must be paid within 30 days to the
Office of Student Affairs.

4.  A letter will be sent to parent(s) / guardians
notifying them of the of court findings.

5.  The conviction will be documented in student’s
permanent record.

Second Offense: 1.  A letter will be sent home to the parent(s) or
guardian informing them of the charge and the
court date.
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2.  The student will have an Administrative Court
hearing.  If found guilty, the student will be
suspended or expelled from Wofford College.

3.  The conviction will be documented in student’s
permanent record.

For those individuals who are members of our NCAA sanctioned teams, positive
results of drug testing will be referred to Dean of Students (for processing to
begin a formal hearing before an Administrative Court).

Sanctions for Possession with Intent to Sell or Distribute:

Wofford College students convicted of possession with intent to sell or distribute
illegal drugs on campus and/or off campus will be expelled from Wofford
College.

Sanctions for the Possession of Drug Paraphernalia:

Students may not use or possess drug paraphernalia on campus.  Possession of
these devices will result in a charge of a violation of the drug policy.  The student
will have an Administrative Court hearing for sanctioning.

FEDERAL REGULATIONS ON A DRUG-FREE WORKPLACE

      The Federal Drug Free Schools and Communities Acts Amendments of 1989
require all public and private institutions of higher education to develop,
distribute, and publicize a policy outlining the following (1) standards of
conduct and sanctions  (2) health risks (3) information on assistance and
counseling (4) educational programs and (5) legal sanctions regarding alcohol
and drug use.  The intention of the legislation is to address the problem of
underage and irresponsible drinking and / or use of illicit drugs on college
campuses.

HEALTH RISKS OF ALCOHOL AND DRUG USE AND ABUSE:

Alcohol:
Alcoholic beverages, in the form of beer, wine, wine coolers, or distilled spirits
require no digestion. They are absorbed directly into the bloodstream from the
digestive tract. Within approximately three minutes after drinking, alcohol may
be found in the brain and all other tissues, organs and body fluids.

Even low dosages of alcohol can significantly impair the judgment and coordina-
tion required driving a car safely or performing other tasks in a safe manner.
Moderate to high doses of alcohol cause marked impairments in higher mental
functions, severely altering a person’s ability to learn and remember information.
Very high doses of alcohol may cause respiratory depression and death. If
combined with other central nervous system depressants such as some seizure
medications, antihistamines, sleeping pills, etc., much lower doses of alcohol
will produce the effects just described.
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Long-term drinking of moderate to large quantities of alcohol can have signifi-
cant effects on the body.  The following are some of the serious physical conse-
quences: heart disease and failure; liver disease including hepatitis and cirrhosis;
gastrointestinal disorders; cancer of the lungs, pancreas, esophagus, stomach,
and mouth; high blood pressure; and malnutrition.  “Heavier” users may also
experience periods of amnesia called blackouts. During these periods, the
person functions, but later cannot remember what he or she has done during
this time.

Repeated use of alcohol and other drugs can lead to chemical dependency.
When dependency has occurred, sudden withdrawal is likely to produce a
variety of symptoms including irritability, anxiety, insomnia, tremors, hallucina-
tions, convulsions, etc. Severe alcohol withdrawal can be fatal.

Marijuana (Hashish):
The effects of marijuana use depend upon the percentage of delta-9-tetrahydro-
cannabinol (THC) present, the method of ingestion, and expectations of the
user. Users may experience a reduction or impairment of short-term memory
and comprehension, altered sense of time, rapid heart rate and rising blood
pressure. Heavy users may show slow and confused thinking, loss of energy, a
lowered immune system, increased risk of lung cancer and discomfort caused by
abdominal cramps and diarrhea. Other side effects of chronic use are chromo-
some damage, decreased levels of the male sex hormone, and brain damage.
Marijuana is not known to be physically addictive, but individuals report
continuous use leads to a reliance on the drug to deal with stress and discom-
fort. If marijuana or any other drug is used to avoid dealing with difficult
situations, the problem has become severe.

Cocaine:
The effects of cocaine use on the body include dilated pupils, constricted blood
vessels and increases in blood pressure, heart rate, breathing and body tempera-
ture. When cocaine is “snorted” over a long period of time, the cumulative effect
on blood vessels in the nose can cause cells of its mucous membrane lining to
die, resulting in ulceration of the tissue, difficulty of breathing, and possible
perforation of the septum (wall dividing the two halves of the nose). Crack or
freebase rock cocaine is extremely addictive and can cause delirium, hallucina-
tions, blurred vision, severe chest pain, muscle spasms, convulsions, and even
death.

Hallucinogens:
Lysergic acid (LSD), mescaline, and psilocybin cause illusions and hallucina-
tions.  Users may experience panic, confusion, suspicion, anxiety, and loss of
control.  Delayed effects or flashbacks can occur even when use has ceased.
Phencyclidine (PCP) affects the section of the brain that controls the intellect
and keeps instincts in check.  Because the drug blocks pain receptors, violent
PCP episodes may result in self –inflicted injuries.
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Amphetamines:
Amphetamines can cause a rapid or irregular heartbeat, tremors, loss of coordi-
nation, collapse, and death.  Heavy users are prone to irrational acts.

Heroin:
Heroin is an opiate drug that causes the body to have diminished pain reactions.
The use of heroin can result in coma or death due to a reduction in heart rate.

Further Information:
For additional information on these topics, contact Health Services at (864) 597-
4371 and the South Carolina Commission on Alcohol and Drug Abuse Drug
Information Access Line (1-800-942-DIAL).

ASSISTANCE, EDUCATION, AND COUNSELING FOR ALL STUDENTS:
Assistance to others:
Students are encouraged not only to look out for their own health and safety but
also for that of their peers.  When a student’s health and/or safety is threatened
or appears to be in jeopardy, immediate actions should be taken to prevent
injury/illness/danger.  The action might include calling a staff member in Health
Services, Public Safety, Student Affairs, or the Residence Life offices to receive
assistance in handling the emergency. Whatever the particular need/problem, it
is important to respond in a responsible and timely manner.  There will be an
automatic referral made for the student to see a staff member.  Information
obtained during the delivery of medical treatment will not be used to bring
disciplinary action under the Alcohol Policy against that individual or individual
(s) who assist the student in obtaining medical treatment, provided that the
student has not violated any other (non-alcohol) college policy.  For   example:
hazing, injury to people, vandalism, etc.

Education:
Wofford College is committed to education and the sound development of mind,
body, and spirit.  Therefore, a commitment to alcohol and drug education is a
continuing priority with Wofford College. Educational programs will be orga-
nized and conducted throughout the year to promote continued awareness and
to encourage an attitude of concern and caring for others.  Information on
responsible use, effective party planning, indications of abuse or addiction, and
resources for assistance are available through Wofford College Health Services.
Examples of these programs include but are not limited to:

1)  Residence Hall programming facilitated by the Residence Life staff
2)  Freshman wellness course
3)  Alcohol Awareness and other focus weeks
4)  Community-wide educational programs
5)  Training opportunities and workshops with members of Greek-letter

organizations
6)  Substance-free social events in collaboration with Student Activities

Office and Student Organizations
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Counseling:
Community members are responsible for their own health and safety, and they
are encouraged to respond to the health and safety of other individuals.  When a
student’s health and/or safety is threatened or appears to be in jeopardy, immedi-
ate actions should be taken to prevent injury/illness/danger.  This action may
include calling a member of the Health Services, Public Safety, Student Affairs or
the Residence Life Staff to receive assistance in handling the emergency.  What-
ever the particular need or problem, it is important to respond in a responsible
and timely manner.  There will be an automatic referral for an assessment and
counseling for the individual who has been affected by substance abuse.

Wofford is also committed to providing students with confidential referrals
for professional assistance in the event that they are needed.  An awareness of
the negative effects of alcohol consumption or drug use may assist a student in
their efforts to make safe and responsible choices about alcohol and drugs.  A
student may make an appointment for an assessment and /or counseling by
contacting Health Services. Counseling services are available to Wofford students
as part of the comprehensive fee on a time limited basis. The network is com-
prised of counselors in the local area who see Wofford students in their office or
on campus.  Long term counseling, specialized services, or outpatient/inpatient
therapy are not covered by the comprehensive fees.

Public Safety
CAMPUS FACILITIES
Each day, the Public Safety Department submits to the Physical Plant (via e-mail,
phone, or in writing) a work list to fix outdoor lighting, inoperable exit doors,
and other items that may effect the safety of students and employees.

IDENTIFICATION-KEY CARDS
Every student taking a course for credit must have an ID card. The ID card,
issued to the holder, is the property of Wofford College. This card is the student’s
means of identification in connection with food service, library privileges, athletic
events and facilities, student health services, the bookstore, the Business Office,
and any other college functions to which students may be entitled.

Photographs for the ID-Key Access Card are taken during new student
orientation and the first week of each academic term.

The ID card must be carried at all times and must be presented and/or
surrendered upon the request of authorized Wofford College personnel (Public
Safety officer, any member of the administrative staff).

The status of a non-Wofford College person will be assumed for any person
(including any student) who refuses to present or surrender Wofford-issued or
other official identifications to authorized college personnel. Such persons will
be escorted from the campus. In case of violation of legal statutes, such viola-
tions will be remanded to the civil authorities.
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If a student’s relationship to the college is terminated, the card must be
returned immediately to the Student Affairs Office.

If an ID/Key Card is lost, a replacement card can be made for a $10 fee in the
Public Safety Department during regular business hours Monday-Friday 8 a.m. -
5:30 p.m.

Since the ID-Key card controls access to the residence halls, it is important
to report a lost or stolen card immediately. Students can file a lost or stolen
report anytime, 24 hours a day, by calling the Public Safety Department.

LOST AND FOUND
Students should contact the Student Affairs office, the Switchboard, or the
Public Safety office when trying to locate lost items.

MOTOR VEHICLES

1. Vehicle Registration
All students and all employees who regularly or occasionally drive, operate or
control, park, let stand, or otherwise use or maintain a motor vehicle at the
college are required to register the vehicle with the public safety office. Students
and employees will be issued decals which must be affixed to their vehicle. The
cost of this decal is $25 for the academic year. Students must register their
vehicles within 48 hours of their arrival, at which time they will be given a
complete listing of the college’s motor vehicle and parking regulations. These
regulations are in effect throughout the year. Failure to comply with the regula-
tions may result in ticketing or towing at the owner’s expense. Wofford students
are responsible for informing their guests of these regulations. The college
reserves the right to search vehicles on campus for the purpose of safety,
maintenance, legal or emergency situations.

2. Handicapped Parking Spaces
Vehicles are required to display a South Carolina "Handicapped" license plate or
a Wofford College "Handicapped" permit (permanent or temporary).
Handicapped permits are available at no charge from the Director of Public
Safety with the approval of the Director of Health Services.

PROTECT YOUR PROPERTY/INSURANCE
The college is not responsible for the loss, damage, or theft of any personal
property. Students wishing to protect themselves from the possibility of such
losses should cover their belongings with the appropriate insurance. Renters
insurance is generally available through the companies that currently carry your
car or home insurance. Frequently, existing homeowner’s policies carried by
parents cover a student’s personal property while at college. Check into these
policies before you arrive on campus.

Vehicle Theft Protection
Wofford College assumes no responsibility for the care or protection of any
vehicle or its contents while operated or parked on campus. Valuables, if not
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removed, should be secure in the trunk of the vehicle. Thefts or damage should
be reported immediately to the College Public Safety Office at extension 4911.

SEXUAL HARASSMENT POLICY
Wofford College reaffirms the ideal that its students, faculty, and staff should be
free from sex discrimination in the form of sexual harassment by any member of
the academic community.

Unwelcome sexual conduct is harassment if one has to submit to it to get or
keep a job or enter an academic program or to get ahead in a job or academic
program. Also, unwelcome sexual conduct by a member of the college commu-
nity is harassment if one has to submit to it as a part of one's work or program
and reasonable people agree it is offensive and intimidating, or if it creates an
environment which adversely affects one's academic or job performance. Sexual
harassment is understood to include a wide range of behaviors, from the actual
coercing of sexual relations to the unwelcome emphasizing of sexual identity.
This definition will be interpreted and applied at Wofford College consistent
with accepted standards of mature behavior, academic freedom, and freedom of
expression, but students should be aware especially that they will not be subject
to requests for personal attention or sexual favors from members of the faculty
or staff of the college.

Students who believe they have been sexually harassed should bring their
complaints to Dr. Maultsby, dean of the college; or Ms. Bigger, dean of students; or
Ms. Wallace, assistant dean of students; or Dr. Wood, senior vice-president. Any
one of these persons will provide consultation and advice on how to handle the
incident. Dean Maultsby, Dean Bigger, and Dr. Wood constitute a grievance
committee to investigate and resolve the complaint. If an informal resolution cannot
be made, the committee will hold formal proceedings provided that a written,
signed statement of complaint is presented. An individual found to be guilty of
sexual harassment is subject to disciplinary action consistent with existing proce-
dures. It is unlawful to retaliate in any way against anyone who acting in good faith
makes a legitimate complaint of sexual harassment under this policy. Anyone
making a false, trivial or malicious charge against a member of the community is in
violation of this policy and will be subject to sanctions accordingly.

SEXUAL ASSAULT POLICY
Wofford College is an academic community committed to the goal of helping
educate men and women to become responsible citizens. The college aims to
create an environment in which the dignity and worth of all its members are
respected. It is to this end that the college is committed to having a campus
environment that will not tolerate sexual assault, defined as follows:

Knowingly engaging in sexual intercourse or other physical contact of a
sexual nature with another person without the person’s consent. For purposes of
this section, “person” includes any member of the college community or any
other individual while the latter is on college premises or premises of an
organization or group officially recognized by the college.
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Any student charged with sexual assault on or off campus can be prosecuted under
criminal statutes and disciplined under the Code of Student Rights and Responsibilities.

Disciplinary action will follow current college policy on due process as
outlined in the Code of Student Rights and Responsibilities. It should be noted that
the accuser and the accused shall be informed of the outcome of any campus
disciplinary proceedings. A description of the jurisdiction, procedures, and time
deadlines of college disciplinary proceedings will be made available to all students.

The penalties for sexual assault shall be those listed under Sanctions in the
Code of Student Rights and Responsibilities.

 Persons who allege they have been sexually assaulted will have the option
to notify proper law enforcement authorities, including on-campus public safety
officers. They will be assisted by campus staff members if they request, in
notifying such authorities.

A victim will be permitted to change academic and living arrangements
affected by the offense if such accomodations are reasonably available.

Wofford College is committed to educating its members through campus
programs that address the facts surrounding the issues of sexual harassment and
assault. These programs and presentations occur during orientation, wellness
classes, Greek Life and residence life programs.

WHAT TO DO IF YOU HAVE BEEN SEXUALLY ASSAULTED
• Find a friend. Friends can be supportive and help you focus your thoughts.
Contacting a college authority is important as well. A college official can offer
professional assistance. You are encouraged to contact a member of the student affairs
staff, the campus minister, a public safety officer, or a member of health services.
• Get medical attention. A physical examination will help to assure that any
injuries will be identified and treated. An exam will also ensure that sexually
transmitted disease testing will be provided with follow-up. Throughout this
procedure, important evidence is preserved in the event of legal proceedings. Do
not bathe, shower, douche, or change clothes before you have been examined by
a professional care provider.
• Report the assault. It is a victim's decision to report an attack. There are
several ways to take action--criminal prosecution and/or prosecution through
the college’s judicial system. An outline of these proceedings is located in the
Code of Student Rights and Responsibilities.
• Seek counseling. Support through a trained counselor can help you work
through the trauma of the sexual assault. Counseling is available by contacting a
health services staff member.

Campus Resources
Student Affairs ..................................................................... 597-4040
Health Services ....................................................... 597-4370 or 4371
Chaplain’s Office .................................................................. 597-4050
Public Safety ........................................................................ 597-4911
Counselor. ........................................................................... 597-4373
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Community Resources

EMS ...............................................................................................911
SAFE Homes - Rape Crisis Coalition .................................... 585-9569
Mental Health Center. .......................................................... 585-0366
Mary Black Memorial Hospital ............................................. 573-3000
Spartanburg Regional Medical Center .................................. 560-6000

TELEPHONE HARASSMENT
Use of the telephone to threaten, harass, intimidate or coerce another person is a
violation of federal and state law and Wofford College policy and will not be
tolerated. Telephone harassment is defined as an offense with the intent to
harass, annoy, alarm, abuse, torment or embarrass by telephone. It is a commu-
nication that is obscene or threatening. Students placing such calls will be
subject to criminal sanctions such as fines, imprisonment, and to sanctions as
listed in the Code of Student Rights and Responsibilities.

REPORTING TELEPHONE HARASSMENT
Telephone harassment is a serious issue. If you receive harassing phone calls and
believe you are in immediate danger, call Public Safety at once at extension
4911. Then, contact the Dean of Students or the Director of Residence Life.
They will begin proceedings to attempt to determine the identity of the harasser.
Investigations will be conducted by college public safety officers, and local law
enforcement officers.

Residence Life

RESIDENT STUDENT CLASSIFICATION
1. All single students, except those commuting daily from their homes or homes

of relatives (i.e., grandparents, aunts, or uncles) are required to live in college
residence halls and to take their meals in the college dining hall.

2. Students must be enrolled in 9 or more hours to reside in on-campus hous-
ing. Exceptions may be granted by the dean of students upon application and
justification.

Wofford does not provide married student housing. Housing fees are the same in
all residence halls for double occupancy rooms. The majority of rooms are
designed for occupancy by two students, but a few single rooms are available.
Single occupancy rooms are assigned by the director of residence life; there is an
additional $1,000 fee for students living in single rooms. Fraternity houses offer
living quarters for only two students in each house.

RESIDENCE HALL ASSIGNMENTS
Each spring, the college holds a lottery for residence hall rooms. Students are
eligible to participate if they pay a non-refundable $300 room reservation fee by
March 15. The lottery is based on class seniority: 90 or more hours = senior;
60 or more hours = junior; and 30 or more hours = sophomore. Students may
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contact the director of residence life for a complete list of the rules and regula-
tions of the lottery. First-year and transfer students are assigned rooms in Greene
and Marsh Halls.

The college reserves the right of final approval of all room and residence hall
assignments. Also, the college reserves the right to move a student from one
room or residence hall to another during the year.

RESIDENT LIFE STAFF

Resident Directors
The college employs staff members to live in and supervise the buildings. These
staff members are referred to as resident directors, and they oversee the student-
staff members. These resident directors are selected for their abilities to assist
and advise students and help develop a community within each building. They
are responsible for enforcing policies and regulations as well as responding to
emergencies in their buildings. They report to the director of residence life.

Resident Assistants
The director of residence life hires upper-class students referred to as resident
assistants. There is one resident assistant assigned to each hall in Greene and
Marsh and one to each floor in Shipp, DuPré, Evins and New Dorm. These
resident assistants are selected for their abilities to assist and advise students,
respond to emergencies, enforce policies, and help to develop a community
within each building. They work with the Student Affairs staff members to create
an atmosphere conducive to the well being of all students, and to develop
among residents the recognition that they themselves must be responsible for
maintaining such an atmosphere. Wofford students are encouraged to get
acquainted with their resident assistant and resident director and to participate
in the hall programs.

DUTIES OF RESIDENT DIRECTORS & RESIDENT ASSISTANTS
Directors and resident assistants are assigned specific areas of responsibility in
the residence halls in which they reside. In addition, they maintain a schedule
for duty to insure that a resident assistant is on campus in the evenings and
weekends when the student affairs office is closed. One resident assistant per
residence hall is on duty beginning at 6:00 p.m. and ending at 8:00 a.m. the
following morning. The switchboard has a roster of resident assistants and can
assist students needing to locate the resident assistant on duty in their building.
Special note: After the switchboard closes, students should call public safety for
assistance. (Officers are not available to unlock doors when resident assistants
are on duty.)

Resident Directors and resident assistants are available as a resource for
students and as a mediator between students.

Resident Directors and resident assistants share with all other residents the
responsibility of protecting the rights and privileges of all residents against the
infractions of regulations by others.
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Resident Directors and resident assistants help maintain orderly living conditions.
Resident Directors and resident assistants help create unity in the residence

halls by providing educational and social programs for students.
Resident Directors and resident assistants are responsible for reporting

infractions to the dean of students and director of residence life for action.
Resident Directors and resident assistants work with the director of resi-

dence life in checking students into their rooms at the beginning of the fall
semester and for checking them out of their rooms at the end of the spring
semester. They may assist the director of residence life with health and welfare
inspections, too.

INDIVIDUAL STUDENT RESPONSIBILITY
Students have the right to live in residence halls which are sanitary and condu-
cive to study and which provide an environment where rights of privacy are
respected. If these rights are not observed, students should not hesitate to
confront violators personally, with the help of a resident assistant, and, if
necessary, report the problem to the director of residence life. Any student
having difficulties adjusting to life in the residence hall should not hesitate to
contact a member of the student affairs staff, a resident assistant, the college
counselor or the campus minister.

ACCESS
Access to the residence halls is controlled by a card-key system. Every student is
issued a card-key which serves as a means of identification. (See page 77 for
more information about these cards.) Students are required to carry their cards
with them and use them for access to the residence halls 24 hours a day, seven
days a week. These cards are the property of Wofford College and are for the sole
use of the person to which it was issued. Propping open doors or otherwise
tampering with the access control and alarm systems is prohibited. Persons
found responsible for such violations will face disciplinary action.

Each resident student is issued one key to his or her room when they check-
in at the beginning of an academic term. Keys are for personal use only and not
to be given to other residents or guests.

If a key becomes temporarily misplaced, students may seek assistance from
the resident assistant on duty in their building or borrow an extra key from the
residence life office during office hours (8:30 a.m. - 5 p.m.) Monday-Friday. If a
student borrows a key from the residence life office and does not return the key
within 24 hours, a re-key will be ordered and a new key will be issued at a cost
of $25 to the student.

If a key is lost or stolen, the loss or theft should be reported immediately to
the residence life office; a re-key will be ordered at the cost of $25 to the
student. This is necessary for the protection and security of the student, the
roommate and their belongings.

ID-card keys and room keys must be turned in at check-out or whenever
there is a change in a student’s residence status or there will be a charge of $25.
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PERSONAL SAFETY
Students should take the following security precautions:

■ always lock the door to your room;
■ keep your keys out of sight when not in use;
■ do not keep large amounts of money in your room;
■ lock your bicycle;
■ keep your vehicle locked and conceal audio equipment, and place

packages, luggage and other valuables in the trunk or out of sight;
■   secure presciption medications.
If something is stolen from your room, report it to a resident assistant and a

public safety officer immediately. Remember that the college is not responsible
for the loss, damage, or theft of any personal property.

VISITATION
Residence hall visitation hours are from 10 a.m. to 12 midnight from Sunday
through Thursday, and from 10 a.m. until 2:00 a.m. on Friday and Saturday.
Visitation hours are not intended in any way to violate the rights of any indi-
vidual or groups of students. Students who abuse this privilege may be subject
to the loss of visitation privileges, administrative reassignment or removal from
the residence hall.

GUESTS OF RESIDENTS
Wofford students may entertain overnight guests of the same gender in the
residence halls. Wofford students must take responsibility for damages and/or
other inappropriate behavior of their guests. It is a privilege to entertain guests
in the residence halls. Students must inform their guests of all pertinent rules.
All guests must be escorted by their hosts. All unescorted guests will be re-
moved from the residence hall. Any student who feels a roommate or hallmate is
abusing this privilege should not hesitate to contact the resident director or
director of residence life. Cohabitation is prohibited.

SALES AND SERVICES
All on-campus sales and solicitations must be operated or sponsored by a
chartered student organization and must receive the proper authorization. Sales
and solicitations in any area (student rooms, apartments, porches, lounges,
offices and other common areas) of the residence halls must be approved in
writing by the director of residence life.  Sales and solicitations in other public
and common areas on campus must be approved by the dean of students.

On occasion, students provide services for a fee such as babysitting in
residence hall areas as defined above.  Babysitting and other service activities
can be health and safety issues when infants, toddlers and other non-students
are in the residence halls.  It is potentially dangerous and disruptive.   Students
cannot conduct such activities in any area of the residence halls as defined
above or any other common areas on campus.
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ROOM INSPECTIONS
1. Members of the residence life staff and student affairs conduct health and

safety inspections each semester. The inspections are announced at least 24
hours in advance.

2. Information about searches of students' rooms or houses and offices leased to
student organizations can be found in Article VII, Section A. of the Code of
Students Rights and Responsibilities.

3.The college reserves the right to enter rooms without prior notice for the
purpose of safety, maintenance, detection of a suspected rule violation, or
emergency situation.

4. Resident directors and resident assistants may act as agents of the office of the
dean of students making inspections of rooms at pre-announced times in
accordance with the Code of Student Rights and Responsibilities. Article VII,
section A 3: “Custodial Inspection: At reasonable intervals and on advance
notice, any dormitory or fraternity house may be inspected for maintenance,
repair, health, or safety purposes.

ALTERATIONS AND MODIFICATIONS
No structural or electrical alterations (including the installation of ceiling fans)
may be made to a room. Outside antennas or satellite dishes may not be affixed
to the building. Any damage to a room as a result of alterations or modifications
will result in a monetary charge and disciplinary action.

1. FURNITURE
Students are responsible for the furniture in their rooms that is provided by
the college. This furniture is not to be modified or removed from the rooms.
Students will be charged to replace or repair missing and/or damaged
college furniture. Students may personalize their rooms by adding carpet
and other items from their home. Students may not bring waterbeds.
Students are responsible for removing all the items they bring or they will
be fined.

2. LOFTS
Lofts are only allowed in Greene and Marsh Halls. Students may not make
a modification to the bed's mattress or frame.

3. WINDOWS
Students may not hang any item outside their room's window. This
includes clothing, shoes, flags, etc. Students are also prohibited from
throwing trash and unwanted belongings from their window. Violators will
be fined $25 and face disciplinary action.

CHANGING ROOMS
A $300.00 fine will be assessed against any student who changes rooms without
the approval of the director of residence life.
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CLOSING PROCEDURES
Members of the residence life and public safety staffs secure the halls to protect
student rooms during breaks and holidays. Students should follow the closing
procedures posted by the staff. Members of the residence life staff will check
every room when securing the building. Students are responsible for any
violations observed in their room.

MAINTENANCE/REPAIRS
Requests for service or repairs to residence halls or rooms should be made to the
resident assistants. The resident assistants will be responsible for filling out a
work order form when maintenance work is necessary. The maintenance
department will not accept requests from students or parents. If a resident
assistant is unavailable, students should contact the director of residence life.

DAMAGES
Members of the Wofford community — faculty, staff and students — are
expected to assist in keeping the campus a safe and pleasant place in which to
live and to study. Throughout the year, damage does occur to college property
for reasons including natural causes (weather, age) and accidental or malicious
actions of individuals. However, the college operates on a self-supporting basis
and no provision is made in the institution’s budget for the repair of unnecessary
damages to the campus, especially to the residence halls. Therefore, each
resident student must pay a $50 dorm damage deposit.

The dorm damage deposit is held on account in the business office while
the student resides on campus. Charges will be made against a student’s deposit
for fees and fines related to damages in the student’s room, the hallway or other
public areas. Students are responsible for keeping damages to a minimum and
reporting to the resident assistant, resident director or director of residence life
any damages they, their guests or other members of the hall cause. Only then
can timely repairs be made and the responsible party or parties be charged.

Games played in the hallways (football, golf, basketball, bowling, etc.) are a
major source of hall damage. Although these activities may not seem destructive,
they are dangerous and costly to students and to the college. Damage as a result
of games played indoors will be treated as if it were vandalism. We remind
students to play outside.

When the person(s) responsible for the theft or damage to college property
in a common or public area cannot be identified, the cost to replace or repair the
damages will be divided equally between the residents of the hallway or in the
building. In cases of severe damages, students may be charged with a violation
of  the Code of Student Rights and Responsibilities. For further information, please
read the Code.

Each student is required to maintain a positive dorm damage account
balance and to begin each new academic year with a balance of $50. When a
student no longer resides on campus, the balance of the deposit will be refunded.

Refunds are issued in July.
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CLEANING PROVISIONS

A. Rooms
Cleaning of individual rooms is the responsibility of the student or students
assigned to the rooms. Brooms and mops are centrally located throughout the
residence halls for student use and may be obtained from the housekeepers.

B. Bathrooms
Community bathrooms are located in Marsh, Greene, Shipp and Dupré Halls.
These bathrooms are regularly cleaned by the college's housekeepers. Students
are reminded that several residents share these facilities, and students should not
leave personal items, in the shower stalls or around the sink.

The rooms in New Dorm and Evins Street Hall are built in suite style with a
bathrooms in between every two rooms. The students who live in the adjoining
rooms and who use the bathrooms are responsible for cleaning and maintaining
a safe and healthy environment. Toilet paper is provided and may be obtained
from the housekeeper in the building.

C. Halls
The halls of each building are shared by every member of the community.
Students are prohibited from storing personal items in the hall. Items left in the
hall will be removed by the housekeepers and discarded. Students are reminded
that drinking and smoking is prohibited in the halls.

CHECK-IN/ CHECK-OUT PROCEDURES
All students must follow check-in and check-out procedures at the beginning
and end of the academic year. Students check in and out through the resident
assistant responsible for their hall. In addition, students who change rooms at
any time during the year should check out of their old room and into their new
room through the resident assistant responsible for each room.

A. Check In
All students will check in through the Student Affairs Office on the day which
the residence halls open. At that time they will receive a room key and room
condition report. The room condition report is to be completed by the student
and returned to the resident assistant. The students will record any damage or
missing furniture on the room condition report. The resident assistant will
collect the forms and retain them until the student checks out of the room.

B. Check Out
Students must check out of their rooms through a resident assistant. During
exams the resident assistants will schedule times that they will be available for
students to check out of their rooms. If students make a room change during the
year, they will check out with their resident assistant before moving to the new
room. A new room condition report must be completed for the room into which
that he or she is moving. After the student has cleaned out his or her room, the
resident assistant will note any damage or missing furniture on the room
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ALCOHOL
The complete policy statement on beverage alcohol and substance abuse is listed
on pages 62-76. Students who are 21 years or older may consume alcohol in
their room or another room of a student who is at least 21 years of age. Alcohol
may not be possessed or consumed in common areas such as bathrooms,
hallways, or lounges. Students who are not yet 21 may not possess or consume
alcohol on campus.

Marsh and Greene Halls are alcohol free residence halls. Residents, parents
and visitors are prohibited from possessing or using alcohol in these areas.
Students who are 21 years of age or older forfeit their right to possess or
consume alcohol in these buildings.

Persons found violating college policy or state law will face disciplinary action.

DRUGS
A detailed description of the college's drug policy is on pages 62-76. Students
are prohibited from possessing or using illegal substances. Students may not use
or possess any drug paraphernalia on campus. Students may not use or possess
drugs which are prescribed for another individual.

FIREARMS AND WEAPONS
The possession and/or use of firearms, weapons and other propelling devices, as
well as explosives such as fireworks, ammunition or chemicals which are
explosive in nature, are prohibited on campus. Unauthorized use, possession, or
storage of any weapon (other than storage in the Public Safety Office) on campus
constitutes a violation of the Code and college policy. All weapons (including
hunting and recreational weapons) must be checked in and secured by the
director of Public Safety. All weapons are strictly prohibited in students' rooms
and elsewhere on campus.
"Weapon" is defined as any object or substance designed to cause reasonable
apprehension of physical harm to any person, inflict a wound, cause injury,
incapacitate, or damage personal property, and includes, but is not limited to, all
firearms, guns, BB guns, potato guns, paint guns, pellet guns, stun guns,
slingshots, nunchakus, knives, (with blades three inches or more in length and
all switchblades), box cutters and bows and arrows.
Note: the College reserves the right to confiscate anything it deems hazardous or
dangerous.

condition report. Any charges for damage or missing furniture will be deducted
from the student's dorm damage deposit. Students who do not check out with
the resident assistant will forfeit their $50.00 dorm damage deposit.

FIRE SAFETY
Fire alarm systems, fire extinguishers, hoses and their connections, and other
devices for giving alarms or fighting fires are placed in college buildings for the
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PETS
The only pets that are allowed in the residence halls are common aquarium fish.
All other pets or animals are prohibited for health and humane purposes.
“Visiting” pets are not permitted. Students found in violation will be fined $75
and be subject to disciplinary action. Students will be given 24 hours to remove
the animal from campus.

SMOKING POLICY
The college is committed to providing a smoke free environment. Smoking is
not permitted in academic or administrative buildings or in the common areas of
the residence halls such as the lobby, stairwell, or the hallway. Smoking is
permitted in individual residence hall rooms as agreed upon by the residents of
the room. Smoking in hallways and stairwells is prohibited.

protection of occupants. Such systems and devices are required by applicable
municipal and state laws, and they must be in operating condition at all times.

The unlawful use, destruction, or theft of fire alarm and fire-fighting
equipment is a serious offense. Therefore, the college will pay a reward of $100
for information leading to the conviction of any person or persons guilty of
committing such an offense. The college will prosecute any offenders to the
fullest extent. Wofford's policies do not supercede the jurisdiction of the city,
county, state or federal laws. Therefore, in addition to being charged with a
violation of the Code of Student Rights and Responsibilities, students may face
prosecution under the South Carolina criminal courts

Periodically, the college has fire drills in all residence halls. Each student is
expected to participate in each fire drill. When the alarm sounds all students
must vacate their rooms. Any students found residing in a room during a fire
alarm will be charged with a violation and fined $50.

OPEN FLAMES
No open flames, such as candles, oil lamps or incense are allowed in student
rooms. If observed, members of the residence life, student affairs, or public
safety staff will confiscate these items. Students found in violation of this policy
will be fined $20 and be subject to disciplinary actions.

NOISE POLICY
Students are responsible for creating a community that is conducive to living
and learning. Noise such as stereos, televisions, and computers should be kept
at levels which can only be heard in your room. Students are also responsible for
maintaining the noise level while conversing in the hall. Students found guilty of
violating the noise policy will face disciplinary sanctions including a $25 fine,
administrative room reassignment, loss of sound equipment, or be removed
from college housing.
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SPECIAL WITHDRAWAL POLICY
The college is committed to providing optimal educational opportunities to all
students. However, occasions exist when a student’s physical or emotional health and
behaviors place unmanageable risks on the individual or the college. For this reason,
the college reserves the right to require further evaluation of a student through
appropriate professionals, to establish conditions under which a student may
continue at the college, and to recommend voluntary or involuntary withdrawal of
the student from the college. Moreover, the college reserves the right to suspend a
student whose conduct is disruptive or poses a danger to the college community.

ENFORCEMENT OF THESE POLICIES
Infractions of these guidelines for conduct in the residence halls will be resolved
in an administrative hearing by one of the deans in the office of student affairs.

Business Policies

FINANCIAL OBLIGATIONS TO THE COLLEGES
Comprehensive fees (tuition, fees, room and board), traffic and other fines,
returned checks and any other financial obligations to the college are charged to
the student's account receivable in the business office. All such amounts must be
paid in a timely manner.

USE OF INFORMATION TECHNOLOGY RESOURCES
Members of the college community are expected to abide by the office of
information technology policies, which are available to campus Internet connec-
tions at http://technology.wofford.edu/. Violations will be reported to the senior
vice president and dean of the college and the dean of students.

FRAUDULENT USE OF TELEPHONES
Any student who decides to use a long distance credit card must have the bill for
that service tied to an off-campus telephone number. It is a violation of the Code of
Student Rights and Responsibilities to use a campus telephone number for billing of any
 telecommunications services (including voice mail). In the past several years,
numerous students in South Carolina colleges and universities have been
arrested and convicted of defrauding the telephone company. Since many
students do not realize the seriousness of such action, Law No. l6.565.l from
South Carolina Code of Laws is printed here in full:

An Act To Make It A Misdemeanor To Obtain Or Attempt To Obtain, Or Aid And
Abet Another To Obtain Or Attempt To Obtain, Any Telecommunications Service With
Intent To Avoid Payment Of The Lawful Charges Therefore, By Fraudulent Means,
Method, Trick, Or Device, And to Provide Penalties.
Section l. Penalties for attempting to avoid payment of certain telecommunica-
tions service
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Any person who, with intent to avoid payment of the lawful charges thereof,
obtains or attempts to obtain or aids and abets another to obtain or attempt to
obtain, any telecommunications service:

a. By charging such service to an existing telephone number or credit card
number without the authority of the subscriber thereto or the lawful
holder thereof, or

b. By charging such service to a nonexistent telephone number or credit
card number, or to a number associated with telephone service which is
suspended or terminated, or to a revoked or canceled credit card
number, or

c. By use of a code, prearranged scheme, or other similar stratagem or
device whereby said person, in effect, sends or receives information, or

d. By rearranging, tampering with or making connection with any facilities
or equipment of a telephone company, whether physically, inductively,
acoustically, or otherwise, or

e. By the use of any other fraudulent means, method, trick or device, is
guilty of a misdemeanor and shall, upon conviction thereof, be fined not
more than $1,000, or imprisoned not more than one year, or both.

Any student violating this law will be subject to disciplinary action by the
college in addition to whatever action is taken by the telephone company or civil
authorities.

CASHING OF CHECKS
The college strongly recommends that students establish bank accounts in
Spartanburg because of the difficulty with cashing a check drawn on an out of
town bank account. There are numerous banks within walking distance of the
campus. In addition, Bank of America has placed an automatic teller machine on
the lower level of the Burwell Building.

The college will accept personal checks of students (and their parents or
other party having financial responsibility for a student) in payment of college
expenses, college store purchases, etc. Such checks should be for the balance of
fees due or for the specific purchase.

For the convenience of resident students, the Business Office keeps a small
amount of cash on hand to accommodate cashing of checks. With a limit of $25,
the Business Office will cash personal checks for students. “Second party” checks
(personal checks of one person which are to be endorsed and cashed by a
second person) will not be cashed. In order to cash a check, the check must be
drawn payable to “cash” and must then be signed in the presence of the em-
ployee handling the transaction. Presentation of a current Wofford College
identification card is required.

The college will make every effort to protect itself against any loss from bad
checks. If a check is returned unpaid by the bank to the college, Wofford
College will charge a $28 fee (this penalty is in addition to any fees charged the
maker by the bank on which the check is drawn).
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The privilege of making any payment to the college by check or cashing
checks on campus will be denied to anyone who bounces a single check until
that check has been cleared. This privilege will be denied permanently to anyone
who bounces a second check. If the transaction is fraudulent (forgery, no
account, advance knowledge that a check will not be paid by the bank, etc.), the
college may prosecute the offender. All returned checks must be promptly paid
by cash, certified check or money order.

POST OFFICE POLICY
The policy authorizes the handling of the following items without any censor-
ship whatsoever, but with the individual or organization sending communica-
tions having the sole responsibility for them:

1.  All mail originating through the United States Post Office providing that
it bears the name of an enrolled student or an employee of the college.
Otherwise, we must return said mail to the sender marked "Addressee
Unknown."

2.  All faculty and administrative communications. Such communications
must be dated and bear a signature.

3.  Any communication from any member of the college community,
provided that it is placed in a sealed envelope, or is folded, and bears the
correct name and box number. Such communications must be dated and
bear a signature.

4.  Communications published in conformity with the Code of Student Rights
and Responsibilities may be placed in the student mailboxes by any
chartered organization. Such communications must be dated and bear a
signature. The placing of the communications in boxes will be done by
the sender under the supervision of the postmistress at times convenient
to her work schedule. No other items are to be placed in campus post
office boxes.

Students must show a picture I.D. to pickup packages sent to their CPO.
Mail sent to a CPO under an alias does not conform to this policy and such
packages will be returned to the sender as addressee unknown. (The advent of
internet shopping has prompted an increase in mail order purchases. Unfortu-
nately, some students are under the impression that the use of their given name
is not "safe" and thus, use an alias to protect their identity. However, in order to
receive the merchandise at the CPO, everyone must use his or her legal name
and present a valid picture I.D.).

PUBLICIZING INFORMATION
Chartered organizations, students, faculty and staff are encouraged to publicize
activities and events in which the Wofford College community has the opportu-
nity to be involved.

All public notices or publicity material posted on college property must be
sponsored by a chartered organization, college department, or otherwise
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approved by the Dean of Students or her designate. In addition, advertising
which promotes the use and/or sale of alcohol is prohibited. Publicity should
bear the following information:

■ name of the activity;
■ time of the activity;
■ place of the activity;
■ name of the person or organization responsible for the activity.
All publicity must be removed within two days of the date of the event by

the individual or organization that posted it.
 Publicity of off-campus events and activities must be approved by a

member of the Student Affairs staff.

Where you can post items:
1. Bulletin boards in Burwell, Olin, Daniel, Main, the Library, Campus

Life, the Richardson Buildings and the residence halls
2. The front doors to Zach’s, the Campus Life and Burwell Buildings
3. The entrance doors to the residence halls as long as the items do not

block the window in the doors
4. On the front windows of the Burwell Building in the first frame

Please use only masking tape,“Scotch” tape or thumb tacks and staples (bulletin boards
only) to hang items. No duct tape is to be used on any postings.

Where you cannot post items:
1. Trees
2 Sidewalks
3. Iron railings
4.  Lamp posts
5.  Painted surfaces
6. Glass doors and windows
7. The doors and windows of the dining room
8. Mickel Chapel, Verandah Room, Acorn Café, Papadopoulos Room and

Leonard Auditorium
9. The doors of the Milliken Science Hall, the Olin Building, the

Papadopoulos Building, the Daniel Building and the Sandor Teszler
Library

POLICIES AND PROCEDURES FOR STUDENT ORGANIZATIONS
Wofford College recognizes the rights of individuals to associate on campus, and
the College acknowledges that a wide range of campus organizations may
enhance the college environment. Therefore, the College encourages organiza-
tions to be chartered. Student organizations should contribute positively to the
college community in a distinctive manner and have objectives that correspond
to the Purpose of the College (2001-2002 Wofford College Student Handbook, page
57). Student organizations should aim to develop students’ intellectual curiosity,
independence of thought, maturity of judgment, self-discipline, religious faith,
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and moral character, foster citizenship and leadership, and promote community
service. Organizations should seek a positive and open relationship with the
College. In order to foster this relationship with the College, every formal
organization should seek formal recognition of the organization through the
granting of a charter. Even without a formal charter, the College emphasizes that
every organization operating on campus (chartered or informal) is accountable
to the following policies and procedures.

1.Application Process
The duties of the Student Affairs Committee of the College, as stated in the
faculty bylaws, include the power and responsibility “to grant and/or withdraw
charters to all student organizations with due regard to their contribution to
campus life, student development, and acceptable standards of conduct, or
impose restriction when organizations fail to serve useful functions or maintain
acceptable standards.”

Applications for charters are available in the Student Affairs Office. The
Student Affairs Committee of the College will accept applications at any time.
The Committee may seek opinions from existing organizations on charter
applications. For example, the Interfraternity Council may be asked for an
opinion on the application of a new fraternity applying for a charter, as would
the Panhellenic Council or the religious life committee.

The Student Affairs Committee of the College will post a “Notice of Applica-
tion” to the Wofford Community. Any member of the current student body, the
faculty and/or the staff who has an objection or grievance related to an organiza-
tion applying for a charter must register it in writing with the chairman of the
Student Affairs Committee so the committee may review it. Once an organiza-
tion is granted a charter, it may renew the charter at the beginning of the
academic year by completing an annual report. (Information required on the
annual report includes but is not limited to: a list of the members names, the
names and contact information of the officers and the advisors, a list of social
events, fund raisers and philanthropy projects planned for the year, verification
of financial stability and good standing.)

Independent organizations that apply for and receive a charter from the
Student Affairs Committee of Wofford College receive specific benefits. This does
not mean that those organizations are controlled by the College, or that the
College is responsible for the organizations’ contracts or other acts or omissions,
or that the College approves of the organizations’ goals or activities.

2. Relationship between student organizations and Wofford College
Wofford College is a private not-for-profit corporation and the organizations that
apply for charters are not part of that corporation, but rather exist and operate
independently of the College. Student organizations are not agents, servants or
employees of the College, but rather independent contractors, which manage
their own affairs. The purpose or purposes of a student organization must not
conflict with the educational functions or established polices of the college.
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3. Benefits of Chartered Organizations
3.1. Chartered student organizations in good standing may use

college facilities subject to the rules governing such use.
3.2. Chartered student organizations that lease facilities from the

College are subject to all the terms of that lease.
3.3. Chartered student organizations in good standing may petition

the Campus Union for student activity funds or receive
funding from student activities fees.

3.4. Chartered student organizations in good standing may
advertise their meetings and fund raisers on campus (subject
to the rules of “Publicizing Information” as stated in the
Student Handbook).

3.5. Chartered student organizations in good standing may hold
fund-raising activities on campus (subject to the rules of
solicitation and canvassing).

4. Good Standing
4.1. Individuals who join together in a student organization

collectively share a common responsibility to themselves, their
group, and the College. All student organizations will be held
responsible by the college for abiding by federal, state and
local laws as well as all college regulations.

4.2. Non-discrimination: The student organization is ineligible for
chartered status when membership is restricted by reason of
age, ancestry, citizenship, color, disability or handicap, gender,
race, religious creed, national origin, political affiliation, sexual
orientation or veteran status. Consideration shall be given to
organizations which may be exempt from Title IX of the
Educational Amendments of 1972 relating to the discrimina-
tion of gender. Notwithstanding these requirements, a student
organization may restrict membership based on an ability to
perform the activities related to the organization’s purpose. In
determining cases of discrimination, it is not sufficient to look
merely to the constitution of an organization but to its actual
practices and operations.

4.3. Financial Standing: Chartered organizations must not operate
with an end-of-the-year deficit or have substantial debt.

4.4. Annual Report: Chartered organizations must complete an
annual report form for the College at the beginning of the
academic year. This annual report form is available from the
Student Affairs Office.

4.5. Judicial Standing: Student organizations that have been
sanctioned by a body of the College must complete all the
sanctions to attain good standing.
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5.  Membership:
5.1. Only currently employed faculty, staff and currently registered

students shall be eligible for active membership status in
student organizations. All full-time and part-time officially
registered students shall be eligible to preside, officiate, vote,
officially represent, or solicit funds on the campus on behalf of
the organization. Only full-time officially registered students
shall be eligible to serve as appointed or elected officers.

5.2. Each semester, student organizations shall provide the college
with a list of all current officers, their addresses, telephone
numbers, and e-mail addresses. Any changes made to this list
must be communicated to the Dean of Students in writing.

6.  Operation:
6.1. Individuals who join together as a student organization to

share common interests and purposes also collectively share a
common responsibility to themselves, their group, and the
College. All student organizations will be held responsible by
the college for abiding by federal, state and local laws as well
as all college regulations.

6.2. Student organizations shall not disturb or infringe upon the
privacy of the residents in college residence halls or disturb or
interrupt the conduct of classes or extracurricular activities for
the purposes of recruiting new members and/or raising funds.

6.3. Student organizations may not engage in hazing activities.
6.4. Student organizations must send a representative to the fall

and spring semester student organization training sessions to
receive updates on policy changes and general information.

6.5. Only full-time, officially registered students shall be eligible to
serve as appointed or elected officers.

6.6. The president or student leader of the organization must
provide each member of the organization with a copy of these
policies and procedures. The president must certify that all
members have received a copy on the annual report.

7.  Fund Raising:
Organizations may collect dues, initiation fees, and donations. They may sell
materials related to the purpose of the organization. Funds raised by registered
student organizations may be expended consistent with the stated purposes of
those organizations. Such funds are subject to local, state and federal laws, and
to financial accountability. No fund-raising activities shall conflict with the
ongoing business operations or business interests of the college.

8.  Solicitation:
Solicitation activities shall be defined as (a) donations without products or
services being rendered or (b) activities that raise funds through the direct sale of
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merchandise or service for the benefit of a student organization or non-college
charitable organizations. Student organizations may be required to have verify
the nature of the charitable purpose or existence of the organization.

9.  Canvassing:
9.1. Canvassing is any effort to influence opinions, gain support or

promote a particular cause or interest, specifically excluding
solicitation or fund raising as defined by current policy.
Surveys are not considered canvassing for purposes of this
policy.

9.2. Canvassing shall be restricted to 8:00 a.m. – 11:00 p.m.
9.3. Canvassing may occur in the main lobbies of the residence

halls and outside of the dining room, Zach’s and the book-
store.

9.4. Canvassing may NOT occur in individual residence hall rooms
or classrooms.

9.5. Canvassers must abide by all college rules and regulations.
Violators will be subject to referral to the Dean of Students.

10.  Group Responsibility:
10.1. When persons are functioning in the capacity of members of a

student organization, they will be held accountable for their
conduct individually and collectively. Any group or collection
of a group’s members acting in concert are responsible for the
actions of the members. Occasional misconduct of an indi-
vidual member is not chargeable to the group, however group
conduct exists where:
10.1.1. Member of the group act in concert to violate the

Wofford College Code of Student Rights and Responsibili-
ties or College policies.

10.1.2. A violation arises out of a group-sponsored financed
or endorsed event.

10.1.3. A group leader(s) has knowledge of the incident
before it occurs and fails to take corrective action.

10.1.4. The incident occurs on the premises owned or
operated by the group.

10.1.5 A pattern of individual violations is found to have
existed without appropriate group control, remedy or
sanction.

10.1.6. Members of a group act in concert, or the organiza-
tion provides the impetus for violation of the college
rules, policies and regulations.

10.2. As groups will be held responsible for the acts of their mem-
bers when those acts grow out of, or are in any way related to
group life.
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10.3. Each organization has the duty to take all reasonable steps to
prevent any infraction of college rules and state laws growing
out of or related to the activities of the organization. This duty
is applicable to all members at all times. (All members should
be aware that their misdeeds could result in the sanctioning of
their entire organization and themselves as individuals.)

10.4. If a student organization violates a college policy or a local,
state or federal law, the following process shall take effect: a
member of the student body, the faculty, or the staff of the
college shall complete an incident report form. The form shall
be given to the Dean of Students who will determine what
charge shall be lodged against the organization. The president
or the leader of the organization shall meet with the Dean of
Students to receive the charge. The charge and the organiza-
tion will be referred to the appropriate body.

10.5. Any conduct of a student organization that is not covered by
the Code of Student Rights and Responsibilities shall be referred to
the Student Affairs Committee of the College for action.

11.  Sanctions:
11.1. Organizations found guilty of violating the Code of Student

Rights and Responsibilities local, state or national laws are
subject to one or moe of the following sanctions:
11.1.1. Completion of educational and training programs
11.1.2. Loss or suspension of charter
11.1.3. Suspension of fund-raising activity
11.1.4. Suspension of solicitation activity
11.1.5. Assessment of reimbursement and/or community

restitution related to the offense
11.1.6. Loss of use, or restricted use of college facilities
11.1.7. Suspension of the privilege to apply for funds from

the college
11.1.8. Administrative Warning
11.1.9. Referral of individuals and or organizations to judicial

court
11.1.10. Others sanctions as defined in the Code or as deemed

appropriate.
11.2. Organizations charged with violating other policies or proce-

dures of the college shall be referred to the Student Affairs
Committee of the College. If the committee decides that an
organization should be sanctioned, it may choose a sanction(s)
from those listed above. Individuals and organizations may
appeal the decision(s) of the committee by submitting a letter
requesting a review within three class days to the president of
the college for action.
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12. Advisors
All chartered organizations are required to have a faculty or staff advisors. The
advisor must be a full-time employee of the College. The purpose of an organi-
zation having an advisor is to provide assistance to the officers and the members
in accomplishing the groups’ goals and have oversight of its activities. The
advisor must attend an annual training session. The advisor may assist the
organization by providing counsel on specialized subjects in which the advisor is
experienced or expert, and on general matters relating to the conduct of organi-
zation affairs. Advisors are encouraged to offer constructive criticism and
guidance. Advisors shall be informed of any judicial proceedings taken with the
organization.

13. Use of the College’s Name and Symbols
The College will allow the use of its name as part of the student organization’s
name, only if the organization takes appropriate steps necessary to prevent
persons and organizations with which it deals from receiving the impression that
the organization is part of, controlled by or acting on behalf Wofford College.
The organization shall not use any marks, symbols, logos, mottoes or indicia of
Wofford College without its express prior written consent.

14. Taxes
The organization shall not use the Wofford College’s taxpayer identification
number or the College’s tax-exempt status in connection with purchases or sales
by the organization, gifts to the organization, interest or other income of the
organization, or any other activity of the organization.

15. Liability, Insurance and Defense
The organization understands and agrees that Wofford College, its employees
and agents, will not be liable for any of the Organization’s contracts, torts, or
other acts or omissions, or those by the Organization’s directors, officers,
members, staff or activity participants. The organization understands and agrees
that neither it nor its directors, officers, members, staff, or activity participants
are protected by the College’s insurance policies or self-insurance plans, and that
Wofford College will not provide any legal defense for the organization or any
such person in the event of any claim against any of them.


