
The Ohio State University at Lima 
 
 

Guidelines for Students 
 
 
 

Every student is responsible for reading and understanding this document. 
 
 
Welcome to The Ohio State University at Lima.  This handout has been prepared to help guide 
you in your transition into university academic life.  The issues presented in this document are 
important ones, so please read this document carefully.  It is expected that you will have read and 
understood the information presented here. 
 
The Ohio State University is Ohio’s flagship academic institution, offering you the opportunity for 
a first-class education.  We take academics very seriously at this university, and we want you to be 
aware of academic expectations and how academic transgressions are handled.  We begin by 
addressing the issue of student conduct and academic misconduct. 
 
 
The Code of Student Conduct 
 
Students at the Ohio State University are expected to adhere to the Code of Student Conduct.  This 
code is intended to foster and protect the University’s core missions of teaching and learning, 
research, and service, to foster scholarly and civic development of the University’s students, and 
to protect the people, properties, and processes that support the University and its missions.  Ohio 
State students should be familiar with this code, which can be found at the Ohio State website at:  
http://studentaffairs.osu.edu/resource_csc.asp 
 
We encourage you to become familiar with the Code of Student Conduct and to be especially 
aware of those behaviors that are considered “Prohibited Conduct,” since these may lead to 
disciplinary action by the University.  These behaviors include, but are not limited to: Academic 
Misconduct, Endangering Health and Safety, Sexual Misconduct, Sexual Harassment, Destruction 
of Property, Dangerous Weapons/Devices, Dishonest Conduct, Theft/Unauthorized Use of 
Property, Drugs/Alcohol, Disorderly/Disruptive Conduct, Hazing, etc. 
 
 
Interpersonal Interactions, Attendance and Classroom Etiquette 
 
Universities are institutions of great diversity.  The Ohio State University is one of the largest and 
most diverse universities in the country.  The multitude of programs at Ohio State attract an 
international population of faculty, staff and students, including people of all ages, ethnic 
backgrounds, gender preferences, and religious beliefs.  The diversity of our people and programs 
contribute to making The Ohio State University an outstanding academic institution.  We expect 
that all people at Ohio State will treat each other with dignity and respect.   
 
 
 



 
We also expect students to fully participate in their education, and such engagement demands 
greater personal responsibility in a most basic form:  attending class.  Although there are many 
factors that can enhance academic success in college, perhaps none is more important than class 
attendance.  The very positive and strong relationship between high attendance patterns and high 
course grades has been clearly demonstrated in a number of research studies over the years.  Your 
regular attendance in class is expected, even if the professor does not take regular attendance.  
Some faculty factor attendance into the grading process; others do not.  Regardless of how 
individual members of the faculty handle attendance, all students are expected to be present in 
class.  The quality of the education you receive at Ohio State will largely depend on your ability to 
interact with our excellent faculty.  You really need to be there.  Someone once said:  “An 
education is the only thing that people are willing to pay for and not get.”  That statement is worth 
pondering.  Your investment of time and effort in your education should at least match your 
financial investment, otherwise you are wasting your money.  
 
In the classroom, students are expected to conduct themselves in an appropriate, dignified and 
respectful manner.  This means that students should be in class on time, remain in the classroom 
until they are dismissed, and refrain from disruptive behaviors, such as reading newspapers or 
magazines, doing assignments from other courses, sleeping, eating loudly, incessant or loud 
talking, packing up to leave before being dismissed, or otherwise disturbing others in the class.  
Faculty work hard to prepare for each class, and they require an environment that allows them to 
concentrate on delivering information to the students.  Likewise, students need an environment 
that is conducive to learning.  So, it is the responsibility of each student to help maintain the 
appropriate teaching and learning environment.   
 
Certain classes or facilities, such as science laboratories or the library, may have special conduct 
requirements for maintaining a safe or appropriate learning environment.  Additional information 
will be provided by the instructors in these classes, or those administering these facilities. 
 
Maintaining an appropriate teaching and learning environment in the classroom extends beyond 
the classroom itself, as student conduct in adjacent hallways can intrude on nearby classrooms.  
Noisy groups of students outside of classrooms are disruptive to classes inside those rooms.  We 
expect that students will conduct themselves on campus in ways that will promote a positive and 
safe academic setting for themselves, their professors and their fellow students.   
 
Cell Phones:  Turn the ringer off (set to vibrate) before entering class.  If you feel that you must 
answer a call during class, excuse yourself and go to the hall before answering.  This should not be 
a regular practice.  During exams cell phones are to be buried inside of a backpack or purse, 
ringer off.  You may not answer any call during any exam.  Individual faculty may have more 
restrictive rules regarding cell phone use during class.  If their policy is different from what is 
stated here, they will inform you. 
 
Computers:  The computers on campus that are available for student use are to be used for 
academic purposes.  Limited personal use is also permissible within acceptable public limits (e.g., 
checking e-mail is acceptable, searching and downloading pornography is not acceptable). 
Students taking their own portable computers (i.e., laptops) into class may only use those 
computers during class time for work pertaining to that class.  It is not acceptable for students to 
be working on assignments for other classes, checking e-mail, or searching the internet while in 
class.  For more information on campus computing, see below. 
 
 
 



 
 
Academic Misconduct 
 
Academic Misconduct  is defined as “any activity that tends to compromise the academic 
integrity of the University or subvert the educational process.” 
(Code of Student Conduct, Section 3335-23-04-A).   
 
Examples of academic misconduct include forgery, collusion , plagiarism , not following course 
guidelines, copying the work of another student, acting as a “ringer”, asking a student to act as a 
“ringer”, attempting to change a course grade, submission of work not performed, in a course, and 
possession and/or use of unauthorized materials.   
 
With regard to Academic Misconduct, the Office of Academic Affairs (OAA) has issued the 
following notice to faculty:  It is the responsibility of the Committee on Academic Misconduct to 
investigate or establish procedures for the investigation of all reported cases of student academic 
misconduct. The term “academic misconduct” includes all forms of student academic misconduct 
wherever committed; illustrated by, but not limited to, cases of plagiarism and dishonest practices 
in connection with examinations. Instructors shall report all instances of alleged academic 
misconduct to the committee (Faculty Rule 3335-5-487). For additional information, see the Code 
of Student Conduct (http://studentaffairs.osu.edu/info_for_students/csc.asp). 
 
Note that Ohio State faculty are required to report all instances of suspected academic misconduct 
(e.g. cheating on exams or plagiarism) and that the Committee on Academic Misconduct (COAM) 
must investigate all reported cases.  The COAM investigates and adjudicates cases of suspected 
academic misconduct through an educational hearing process and determines suitable disciplinary 
action when appropriate.  The COAM reviews evidence and determines if a student is “in 
violation” of the University’s Code of Student Conduct.  If the student is found to be in violation 
of the Code, a sanction may be imposed that is commensurate with the nature of the violation and 
the student’s past disciplinary record.  The sanctions are of two types.  Disciplinary sanctions 
include formal reprimand, disciplinary probation, suspension, and dismissal.  Grade sanctions 
include no penalty, authorize a ‘0’ on assignment , authorize a lower final course grade, authorize 
an ‘E’ in the course, or a combination of the above.   
 
One of the most common and misunderstood types of academic misconduct is plagiarism, so it is 
appropriate to more clearly define it here.  Simply stated, plagiarism is the act of using the ideas 
and/or the expressions of another and representing them as your own.  It is a kind of cheating, and 
thus a form of academic misconduct.   
 
Plagiarism can take several forms.  The most obvious form is a word-for-word copying of 
someone else's work, in whole or in part, without acknowledgment, whether that work be a 
magazine article, a portion of a book, a newspaper piece, something cut and pasted from an 
internet site, another student's essay, or any other composition not your own.  Any such verbatim 
use of another's work must be acknowledged by (1) enclosing all such copied portions in quotation 
marks and by (2) giving the original source either in the body of your essay or in a footnote or 
literature cited section.  Generally, but not always, it is best to use quotes sparingly in your written 
work.  There are notable exceptions in some fields (e.g. English), where quoting text is necessary.  
Your professors will instruct you on the proper use of quoted material, as it varies from discipline 
to discipline.  
 
 



 
 
 
 
A second form of plagiarism is the unacknowledged paraphrasing of the structure and language of 
another person's work.  Changing a few words of another's composition, omitting a few sentences, 
or changing their order does not constitute original composition and therefore can be given no 
credit.  If such borrowing or paraphrase is ever necessary, the source must be scrupulously 
indicated by footnotes or in the body of your essay.   
 
Still another form of plagiarism is more difficult to define.  It consists of writing a theme based 
solely on the ideas of another.  Even though the language is not the same, if the thinking is clearly 
not your own, then you have committed plagiarism.  If, for example, in writing a theme you 
reproduce the structure and progression of ideas in an essay you have read, or a speech you have 
heard, you are not engaging your own mind and experience enough to claim credit for writing 
your own composition. 
 
Plagiarism via the internet is becoming one of the most common forms that we see today.  Search 
engines make it easy for students to find information on the internet, and the  temptation to use 
this information directly is hard to resist.  The same search engines and anti-plagiarism software 
make it just as easy for the instructor to detect plagiarism.  Unfortunately, this is an easy trap for 
students to fall into. 
 
Producing original work is not an easy task, but that is one of the things that you are here to learn.  
The Ohio State faculty is eager and willing to help you learn how to produce original work, and 
how to introduce the ideas and works of others into your own work.  Please follow the instructions 
that they offer, and do not hesitate to consult with them when you have questions regarding your 
work.  Additionally, you may seek help from The Writing Center in the Philip A. Heath Center for 
Teaching and Learning, in 310 Galvin Hall (Mr. Doug Sutton-Ramspeck, Coordinator, 419-995-
8261).   The Ohio State University Center for the Study of Teaching and Writing, on the Columbus 
campus, offers this website for more information:  
http://cstw.osu.edu/writing_center/handouts/research_plagiarism.htm 
 
 
Disability Services 
 
The Office of Disability Services provides and coordinates academic support services to all 
students with disabilities enrolled at The Ohio State University at Lima.  Services that are offered 
include (but are not limited to): note-taking assistance, textbooks on tape, extended time for 
exams, distraction-reduced test environment, testing on computer, strategy counseling, and referral 
to the Heath Learning Center.  The Coordinator of Disability Services interviews students for 
learning disabilities, and may refer them for testing as needed.  Students who show some academic 
difficulty related to the acquisition and use of listening, speaking, reading, writing, reasoning, or 
mathematical abilities may also be referred for testing.  Students who have documented disabilities 
that interfere with their learning ability are provided with accommodations as needed.  If you feel 
that you need an accommodation based on the impact of a disability, you should either contact 
your course instructor as early as possible in the course or contact the Coordinator of Disability 
Services to make the appropriate assessment and arrangements.  Karen Meyer is the Coordinator 
of Disability Services at the Ohio State Lima.  Her office is located in 148 Public Services 
Building, and she is available for appointments by calling 419-995-8453.  Her e-mail address is  
meyer.193@osu.edu 
 



 
 
 
 
 
Campus Computing/Network Use/Office of Technology Services 
 
The Office of Technology Services (OTS) operates and maintains all network access and 
computing resources on campus.  Two general-purpose computing labs are located in Galvin Hall 
336 and 340.  There are department-specific computing areas located in Galvin Hall 310, the 
library, and several locations in the Science Building labs. 
 

• All use of campus computing and network resources is governed by the Policy on 
Responsible Use of University Computing and Network Resources, available in full from 
the CIO website [http://cio.osu.edu/policies/responsible_use.html].  In short, all users of 
university computing resources must: 

• Comply with all federal, Ohio , and other applicable law; all generally applicable 
university rules and policies; and all applicable contracts and licenses. 

• Use only those computing resources that they are authorized to use and use them only in 
the manner and to the extent authorized. 

• Respect the privacy of other users and their accounts, regardless of whether those accounts 
are securely protected. 

• Respect the finite capacity of those resources and limit use so as not to consume an 
unreasonable amount of those resources or to interfere unreasonably with the activity of 
other users. 

• Refrain from using those resources for personal commercial purposes or for personal 
financial or other gain. 

• Refrain from stating or implying that they speak on behalf of the university and from using 
university trademarks and logos without authorization to do so. 

 
E-mail Services 
 
All students are expected to activate and use their campus e-mail accounts.  Accounts can be 
activated, managed, and accessed through a web browser; start at http://lima.osu.edu and access 
Student Resources.  The University will send all information concerning scheduling, grades, 
financial aid, and event information to your student account.  Additionally, questions to faculty or 
advisors can only be responded to through e-mail if you use your campus e-mail address.  
Confidential information will not be sent to a non-osu.edu e-mail account (i.e. hotmail, yahoo, 
etc.) 
 
Web Services 
 
The campus web site is the main communication point for campus operations.  All requests for 
event listings, club meetings, or other general announcements must be made through the office of 
Communications, by phone at 419-995-8068 or through e-mail at events@lima.ohio-state.edu.  
Student clubs and organizations that need to establish web pages can work through the Student 
Activities Office to set up access. 
 
Buck ID Services 
 



BuckID cards are normally issued during orientation and testing sessions.  If you were not able to 
get your BuckID card during one of these times, or you need a new card due to loss or theft, visit 
the Office of Technology Services in 335 Galvin Hall.  Please bring with you another form of 
photo ID (i.e. driver’s license).  There is no fee for BuckID reprints. 



 
Weather Delays and Cancellations Policy 
 
The policy at Ohio State Lima is to remain open and operational for classes during times of 
difficult weather, even as local and regional schools delay or close, unless conditions are severe 
enough to endanger personal safety.   Individual safety for both students and faculty/staff is the 
highest priority, and every individual is free to make whatever decisions necessary to ensure 
personal safety. 
 
When weather conditions warrant closing the campus, we will try to get that information to the 
media by 6:00 a.m.  Local radio and television carry these announcements (see listings on next 
page).  The Ohio State Lima web site also reports campus closings or delays. 
 
If weather forces a delay classes will usually begin at 10:00 a.m.  Students and faculty/staff 
should report to the place they would normally be at 10:00 a.m.  The portion of the class that 
was scheduled prior to the announced delay time has been cancelled as well as that portion 
of the same class which extends no more than 30 minutes beyond the delayed start time.  For 
example, if campus delays until 10:00 a.m., a class starting at 8:00 a.m. and ending at 10:20 a.m. 
has been canceled for the day.  However, a class starting at 8:00 a.m. but ending at 11:00 a.m. 
would still be holding class for one hour starting at 10:00 a.m.  Activities scheduled to begin on or 
after the delayed start time will be conducted in a normal manner with students held responsible 
for any material presented. 
 
If campus is open, all students are expected to make a reasonable effort to attend classes.  Any 
student feeling that travel would unduly endanger their safety may elect to not attend class, and 
should be allowed to make up the necessary work without penalty.  Students are accountable for 
any material and assignments missed during an absence without an official delay or announced 
cancellation.   
 
 
 
 
 
 
 
 
 
 
 
 
These guidelines represent the input of a number of Ohio State University faculty and staff, as 
well as sections from university written materials.  Some of the text here has been taken directly 
from these writings.  Those at Ohio State Lima who have contributed include:  Dr. David Adams, 
Dr. Allison Gilmore, Dr. Elisabeth Gray, Ms. Susan Heaphy, Dr. Steven Higgins, Dr. Sabine 
Jeschonnek, Ms. Pamela Joseph, Mr. James Kerr, Ms. Ruth Kinder, Ms. Karen Meyer, Dr. Beth 
Sutton-Ramspeck, and Mr. Doug Sutton-Ramspeck. 
 
 
 
Michael A. Cunningham, Associate Dean 
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Area Call Letters/ Station Name Radio/TV Dial Web Site Other Stations 

Ada WONB -- The Beat 94.9 FM http://www.onu.edu/wonb None 

Bellfontaine WBLL -- The Bell 1390 AM no school delay listing WBLL / WPKO 

Bellfontaine WPKO -- The Best Mix 98.3 FM no school delay listing  

Celina WKKI -- Today's Best Music 94.3 FM http://www.wkki.net/ WKKI/WCSM 

Celina WCSM 
1350 AM / 96.7 
FM http://www.wcsmradio.com/  

Columbus WBNS-TV 10 and CBS TV-10 and CBS http://www.wbns10tv.com/ None 

Columbus ABC-6 Fox-28 ABC-6 Fox-28 http://www.wsyx6.com/ None 

Dayton WHIO  1290 AM 1290whio.com WHIO / WHKO / WDPT / WZLR / WHIO TV-7 

Dayton WHKO 99.1 FM k99online.com  

Dayton WHIO-TV Channel 7 TV-7 whiotv.com  

Dayton WZLR 95.3 FM 953zlr.com  

Dayton WDPT - Dayton's Point 95.7 FM daytonspoint.com    

Delphos  WDOH -- Lite Rock 107.1 FM http://www.wdoh.com/ None 

Findlay WFIN 1330 AM http://216.255.29.9/ WFIN / WKXA 

Findlay WKXA -- Classic Hits 100.5 FM http://www.wkxa.com/  

Fort Wayne WBYR -- The Bear 98.9 FM http://www.wbyr.com/ WBYR / WFWI / WQHK / WMEE / WOWO 

Fort Wayne WFWI -- The Fort 92.3 FM no school delay listing  

Fort Wayne WQHK --  105.1 FM http://www.k105fm.com/  

Fort Wayne WMEE -- Family Safe 97.3 FM http://www.wmee.com/  

Fort Wayne WOWO -- News Radio 1190 1190 AM http://www.wowo.com/  

Fort Wayne WFFT-TV/Fox 55 TV-55 http://www.wfft.com None 

Fort Wayne WISE-TV/DT 33 TV-33 http://www.wise33.com None 

Fort Wayne WANE-TV/ Channel 15 TV-15 http://wane.com None 

Fort Wayne WPTA-TV 21 Alive TV-21 http://www.wpta.com/ None 

Kenton WKTN 95.3 FM http://www.wktn.com/ None 

Lima WBUK -- Oldies The Big Buck 106.3 FM http://www.wbuk.com/main.html WBUK / WIMA / WIMT / WMLX / WZRX / WLWD 

Lima WIMA 1150 AM http://www.1150wima.com/main.html  

Lima WIMT -- American Country 102.1 FM http://www.t102.com/main.html  

Lima WMLX -- Mix 103.3 FM http://www.mix1033.com/main.html  

Lima 
WZRX -- Lima's New Rock 
X107.5 107.5 FM http://www.x1075fm.com/main.html  

Lima WLWD -- Wild 93.9 93.9 FM http://www.wild939.com/main.html  

Lima WLIO -- NBC Lima  TV-35 http://www.wlio.com/ None 

Lima WLJM 940 AM site under development WLJM / WZOQ / WFGF / WUZZ 

Lima WZOQ -- 92 Zoo 92.1 FM http://www.92zoo.com/  

Lima WFGF -- Froggy 93 93.1 FM http://www.froggy93.com/  

Lima WUZZ -- Classic Rock 104.9 FM http://www.1049wuzz.com/  

Marion WMRN  1490 AM 
http://www.wmrn.com/closings-
delays/ WMRN / WMRN / WYNT / WDIF 

Marion WMRN -- Buckeye Country 106.9 FM 
http://www.wmrn.com/closings-
delays/  

Marion WYNT --Majic 95.9 FM 
http://www.wmrn.com/closings-
delays/  

Marion WDIF -- Mix 94.3 94.3 FM 
http://www.wmrn.com/closings-
delays/  

Toledo WTVG-TV 13 TV-13 http://abclocal.go.com/wtvg/ None 

Van Wert WERT radio -- Unforgettable  1220 AM http://vwindependent.com/ WERT / WKSD 

Van Wert WKSD -- Hot 99.7 99.7 FM http://vwindependent.com/  

 
 
 


