
be expedited if possible.
7. The Environmental Safety Coordinator and the Review Committee will

have available safety and incident report procedures. Willful or negligent
violation of safety and precautionary procedures may be cause for disci-
plinary action.

Legal Refs § 191.650 - .695, RSMO.

NO SMOKING POLICY
PURPOSE: To limit exposure to tobacco smoke by establishing a policy pro-
hibiting smoking in all campus buildings and offices except the housing
complex, which are specifically excluded due to the residential nature of
those buildings.

I. General Provisions
A. Smoking is prohibited in all campus buildings and offices of Western.

This prohibition includes, but is not limited to:
1.  General office space, including private offices.
2.  Computer rooms, classrooms, conference rooms, and library.
3.  Storage rooms, supply rooms, copy rooms, and mail room.
4.  Common areas, including elevators, stairwells, hallways, lobbies, 

reception areas, employee lounges, cafeteria, break rooms, and rest-     
rooms.

5.  Garages, maintenance shops, and mechanical rooms.
6.  Hazardous areas containing or in close proximity to flammable liquids,  

gases, or vapors.
7.  Student Housing Complex Rooms.

B. Smoking is permitted outdoors provided tobacco products are 
disposed of in a receptacle designed for that purpose.

C. The use of smokeless tobacco is a health hazard and is discouraged; all
expectorate must be disposed of directly into water-flushed toilet bowls.
Use of any other method of disposal (paper cups, soda cans, wastebas-
kets, jars, etc.) is unsightly and unsanitary and, therefore, expressly pro-
hibited.

II. Responsibility
It is the responsibility of all administrators, faculty, staff, and students to
enforce the university's smoking policy. If an individual has a particular
problem, that individual may request the help of the Public Safety Office in
enforcing the policy.

III. Compliance
All employees and students shall comply with the provisions of this policy.
Employees or students willfully ignoring this policy are subject to discipline
by and under university policies.

IV. Employee/Student Assistance
In an effort to promote the health and safety of students and employees, the
university offers smoking cessation counseling.

SEXUAL HARASSMENT POLICY 
Missouri Western State University is committed to the principles of equal

opportunity and does not discriminate on the basis of race, age, sex, nation-
al origin, or handicap. The U.S. Equal Employment Opportunity Commission
has issued guidelines which treat sexual harassment as illegal sex discrimi-
nation and a violation of Title VII of the Civil Rights Act of 1964. The univer-
sity supports the intent of these guidelines: it is the policy of Missouri
Western State University that no member of the campus community may
sexually harass another individual. 

The following definition has been adapted from the EEOC Guidelines on
Discrimination because of sex to encompass both employees and students.
Unwelcome sexual favors, and other physical conduct and expressive
behavior of a sexual nature where: (1) submission to such conduct is
made either explicitly or implicitly a term or condition of an individual's
employment or education: (2) submission to or rejection of such conduct
by an individual is used as the basis for academic or employment deci-
sions affecting that individual: or (3) such conduct has the purpose or
effect of substantially interfering with an individual's academic or profes-
sional performance or creating an intimidating, hostile, or demeaning
employment or education environment.

Western has adopted the following procedures for sexual harassment
complaints. The university has established a team of trained individuals,
appointed by the President, who report directly to the President. The team is
responsible for (1) the hearing and possible resolution of sexual harassment
complaints brought by students, faculty or staff, (2) education - of the aca-
demic community concerning what sexual harassment is, and (3) informing
the university community that such behavior will not be tolerated.

Any employee or student with a sexual harassment complaint may con-
tact a team member. Once contacted, the team will pursue a resolution with
the primary goal of ending the offending behavior. On this level, the team
will confidentially investigate the complaint and make a recommendation for
resolution. The team may choose to take no action (1) the allegation is

believed by the team to fall outside of the definition of sexual harassment, or
(2) if the offended party decided not to persist and the team does not
believe further action is necessary. If the recommendation of the team is
unacceptable to the parties involved, if the harassment persists or if retalia-
tion occurs, then the team will pursue further action.

Further action involves consulting the Dean of Student Development if
the alleged harasser is a student or the appropriate Vice-President if the
alleged harasser is a faculty member, administrator, professional or support
staff member. The team may forward all relevant information to the appro-
priate person. The complainant as well as the alleged harasser may present
relevant information regarding the case. The Vice-President or Dean is
required to investigate the case and make a recommendation regarding
action. Such a recommendation could involve an early warning, a transfer,
mandatory counseling, termination, suspension, or other appropriate action.

ACADEMIC HONESTY AND 
DUE PROCESS
Academic Honesty Policy

Since honesty in the classroom or laboratory is required, cheating,  pla-
giarism, or knowingly furnishing false information to the university consti-
tutes a violation.

Student Due Process Procedure
A student accused of cheating will have a hearing with the faculty mem-

ber. If it is determined that cheating occurred, a grade of zero may be
assessed for the evaluation instruments. If the student is not in agreement
with the faculty member's decision, the student may appeal that decision
within five university working days to the department chairperson, or in the
event there is no assigned chairperson, to the division dean.

The chairperson's decision shall be provided in writing to the student
and faculty member. Should the student or faculty member not agree with
the chairperson's decision, a request may be made within five working days
to the divisional dean to present the case to the Division Due Process and
Cheating Committee. The decision of that committee will be final. This com-
mittee shall be composed of three faculty members from the division, three
students with declared majors in the division, and the division dean, when
needed.

Any student who has been found guilty of cheating a second time in the
same class shall have the case presented to the University Hearing Panel by
the division dean for disciplinary action.

MIDTERM GRADES
Midterm grades are provided for information about the student's

progress during a course. Midterm grades DO NOT represent half of the stu-
dent's final grade; consult the course syllabus for interpretation of midterm
grades.

GRADE APPEAL PROCESS
Students are responsible for meeting the standards for academic per-

formance established for each course in which they are enrolled. The estab-
lishment of the criteria for grades and the evaluation of student academic
performance are the responsibilities of the instructor delegated by this uni-
versity. 
The grade appeal procedure is available for the review of allegedly capri-
cious grading or clerical error by the instructor and not for the purpose of
evaluating the student's academic excellence in any particular course.
Capricious grading, as that term is used here, consists only of any of the
following:
1. The assignment of a grade to a particular student on some basis other

than the performance in the course;
2. The assignment of a grade to a particular student by resort to more

exacting or demanding standards than were applied to other students in
the course;

3. The assignment of a grade by a substantial departure from the instruc-
tor's previously announced standards.

Student Appeal Process
Step 1

The student must discuss the course grade fully with the instructor of the
course. This must be done no later than thirty (30) calendar days into the suc-
ceeding regular academic semester, beginning with the first day of classes.

Step 2
If the student desires to appeal the grade further, he or she may utilize

the departmental grade appeal procedure.
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