
Santa Clara University - Student Life -Posting Printed Material and Chalking http://www.scu.edu/studentlife/commhandbook/upp/posting.cfm

1 of 2 7/10/2006 2:26 PM

Search  The Jesuit university in Silicon Valley

Printer-friendly format  

     

Introduction

Statement of Community 
Values

Statement of Responsibilities 

and Standards of Conduct

University Policies and 

Procedures

ACCESS Card Policy

Alcoholic Beverage Policy

Alcohol Policy Within the 

Residence Halls

Alcohol and Controlled 
Substance Violations: Parental 

Notification Policy

Building Evacuation and Fire 
Safety

Communicable-Diseases 
Policy

Computing Resources Policies

Crime Reporting

Death of a Parent or a Student

Drug-Free Policies

Drug-Free Schools Policy

Drug-Free Workplace Policy

Eating Disorders

Eligibility Policy for 

Participation in Student 
Activities: Academic and 
Discipline Status

Harassment and 
Discrimination

Medical Leave and Re-Entry 
Policy

Policy Statement on 
Contraception Availability on 
Campus

Policy Statement on Sexually 

Transmitted Infections

Posted Printed Material and 
Chalking

Posting Within the Residence 
Halls

Psychological Emergencies

Sexual Assault Protocol

Smoking Policy

Solicitation Policy

Speakers Policy

Student Organizations

Student Records (FERPA)

Transportation

Residence Hall Policies, 

Procedures, and Standards

University Judicial System

University Resources

 
Student Life

Residential Learning 

Communities

Community Handbook > University Policies & Procedures > Posting Printed Material and Chalking

Posting Printed Material and Chalking
The University policy on posting printed material and chalking applies to all printed materials 

on mini A-frames, bulletin boards, and display cases in Benson Memorial Center; bulletin 

boards in the residence halls; and chalking on campus grounds. Posting on light poles, trees, 

floors, ceilings, elevators, planter boxes, and on exterior walls and other building surfaces, is 

prohibited and such items will be removed. 

Materials may be placed on bulletin boards inside academic or administrative buildings subject 

to the approval of the office with administrative jurisdiction over the area. Officially registered 

student organizations, academic departments, administrative offices, and faculty and staff 

groups may post written information concerning programs or activities sponsored by Santa 

Clara University or one of its groups. Off-campus groups and individuals may post written 

material concerning their events, goods, and services in designated areas within the Benson 

Memorial Center. All posting and chalking on campus, whether by a University-affiliated group, 

an off-campus organization, or an individual, must comply with University regulations and any 

applicable municipal, state, and federal laws. 

Approval

Printed material for posting in Benson Memorial Center must be approved at the center's 

Information Desk. Printed material for residence halls must be approved by the Residence Life 

Office (Benson Memorial Center 2). Posting for all events where alcohol will be served must 

also be approved by the facility manager for the event (see Alcoholic Beverage Policy). The 

appropriate staff will do all posting.

Content 

All printed material and chalk messages posted by University organizations must contain the 

name of the sponsoring organization and words SCU or Santa Clara University in the 

description of the event. 

Printed material posted by off-campus organizations or individuals must contain the name, 

telephone number, and address of a contact person. Printed material posted on campus and 

chalk messages may not be libelous, slanderous, or obscene or incite violence. 

Printed material publicizing an event covered by the Speakers Policy must contain the 

following statement: The presence of a guest speaker on the campus of Santa Clara University 

does not necessarily imply approval or endorsement by the University of the views expressed 

by the guest speaker or by anyone else present at the event. 

Printed material publicizing all events on campus must contain the following statement: If you 

have a disability and require a reasonable accommodation, please call [name of individual] and 

[phone number (voice)] or 1-800-735-2929 (TTY-California Relay) at least [number of hours] 

prior to the event. 

Size

Printed material placed on the bulletin boards in the Benson Memorial Center may be no larger 

than 12 inches by 24 inches. Printed material on mini A-frames may be no larger than 30 

inches by 36 inches. Printed material placed on bulletin boards in residence halls may be no 

larger than 11 inches by 14 inches. Balcony banners in Benson Memorial Center may not be 

larger than 6 feet long by 3 feet wide.

Location

Printed material and chalk messages may be placed only in approved areas of campus. Printed 

materials may not be placed over other posters or flyers, and no more than one poster/flier 

per event per bulletin board is allowed. Posting on light poles, trees, floors, ceilings, elevators, 

planter boxes, and on exterior walls and other building surfaces, is prohibited and such items 

will be removed; the responsible group or individual may be subject to a removal and/or 

cleanup charge.

Printed material may be placed on the bulletin boards in the Benson Memorial Center and on 

the bulletin boards in residence halls, subject to the limitations (e.g., rental housing, buying 

and selling of goods and services, carpooling and riding arrangements) for specific bulletin 

boards and kiosks. All employment-related information must be posted by the Career Center 

on the designated employment bulletin board(s).
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Printed material pertaining to University-sponsored events may be placed on mini A-frames 

available through the Event Planning Office by officially registered student organizations, 

academic departments, administrative offices, and faculty and staff groups. Mini A-frames 

may be placed on the paved sidewalk areas in and around the residence halls, on the east 

plaza of Benson Memorial Center, and on the paved sidewalk areas immediately adjacent to 

Benson Memorial Center.

Banners pertaining to University-sponsored events may be placed on the balcony areas of 

Benson Memorial Center by officially registered student organizations.

Chalk messages pertaining to University-sponsored events may be placed in the designated 

areas by officially registered student organizations, University offices, academic departments, 

administrative offices, and faculty and staff groups. Chalk messages, using water-soluble 

chalk, may be placed on paved sidewalk areas in and around residence halls, on the east plaza 

of Benson Memorial Center, on the west porch of Benson Memorial Center, and on paved 

sidewalk areas immediately adjacent to the Benson Memorial Center. Chalk messages on 

sidewalks in other campus locations, on outdoor stairs and ramps, on planter boxes, and on 

walls and other building surfaces are prohibited.

Time

Printed material on the bulletin boards, display cases, and banners in Benson Memorial Center 

and on the bulletin boards in residence halls may be posted for a maximum of two weeks. 

Printed materials on mini A-frames and chalk messages may be posted a maximum of one 

week. All printed material, banners, and chalk messages must be removed within 24 hours 

following the event by the group responsible for the event. Failure to remove such materials 

within that time frame may subject the responsible group or individual to a removal and/or 

cleanup charge.

Violations

Violation of any of the provisions of this policy will result in the removal of the printed material 

or chalk message.

In addition, the responsible group or individual may be subject to appropriate University 

sanctions and/or legal action by the University.
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