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INTRODUCTION 

Welcome! Like the institution as a whole, the Office of Student Development and Residence 
Life has as its primary goal the total education of the student. As a result, in addition to 
supporting the formal education obtained in the classroom, residence life offers opportunities 
for learning in areas outside of the formal academic setting. To promote this goal, we have 
developed a residence hall program designed to enhance a student's overall growth and 
development. 

Residence hall living is a unique and valuable factor in your educational experience. You will 
spend more of your time in the hall than in any other location on campus. It is the place where 
you will develop relationships with people who will exert more influence on you than any other 
campus group - and you on them. 

The residence life staff (resident assistants and hall directors) will play a role in providing a 
comprehensive array of programs designed to expand your skills and knowledge and provide 
you with services that will enhance your stay in the residence halls. Also, much like life 
outside of the university environment, living in the residence halls can present difficulties and 
problems. The residence life staff is available to help you resolve many of these difficulties, 
but you have a responsibility, too. 

As a member of this unique community you will have many opportunities to influence the 
living environment. Various guidelines do exist. They are used to protect the rights of the 
individual in a group living situation. There will be situations in which you will need to make 
decisions about your behavior and you will be accountable for the choices you make. 

The Residence Life Handbook has been developed to provide you with information that will be 
helpful to you during your stay at Northern. It is filled with basic beliefs or attitudes that we use 
to guide us. We encourage you to read it at the beginning of your stay in residence halls and 
to keep it handy for reference throughout the year. You are responsible for knowing the 
information contained in this Handbook. 

Remember that the residence life staff is available to assist you in any way possible. The 
opportunities they and others provide for you will help to make you more of a total person with 
positive experiences that will influence you throughout your life. How much or how little you 
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grow will depend largely on yourself and your attitude toward your environment. Make a 
commitment now to succeed at the university. We would like to help. 

RESIDENCE HALLS 

The Department of Student Development and Residence Life at Northern State University 
believes that because all students are not alike, the housing in which they live should not 
necessarily be similar. As a result, a variety of physical facilities and living situations on 
campus are provided from which you, the student, may choose. 

BRISCOE HALL is a coed hall located on the northern edge of the campus. It provides easy 
access to the Student Center and classroom buildings.  It houses the International Business 
and Music Learning Communities.   

JERDE HALL is Northern's newest and largest hall on campus housing approximately 357 
men and women. The hall is co-ed by wing.  The hall also houses a dining hall that is very 
convenient for its residents during meal times. 

KRAMER HALL is co-ed, housing approximately 155 residents of all classifications. It is 
located just west of the Barnett Center giving easy access to its many recreational 
opportunities. 

LINDBERG HALL is designated as a co-ed, upper-class and graduate hall. The hall offers 
students the opportunity to request, and be guaranteed, a single room as long as space is 
available. In addition, Lindberg Hall provides 24-hr. quiet hours in order to promote a quiet 
living-learning environment. 

MCARTHUR-WELSH HALL is a large co-ed hall, which houses 200 students. The building 
has four floors and is centrally located on campus. McArthur-Welsh Hall has typically been a 
hall characterized by the many hall activities that allow the residents opportunities for a great 
deal of involvement. 

STEELE HALL is a women's hall housing 114 students.   

All halls are designated as NO Smoking halls. 

Changes in hall designations may occur without advance notice. A hall is designated for a 
certain sex based on occupancy projections made in early spring. If, at some point prior to the 
opening of halls a change in the number of spaces available to men and/or women is 
indicated, we must make this change and reassign the affected students. 

Although each hall has definite characteristics that make it unique, some services offered are 
common to all halls. Lobbies, kitchen areas, computer labs, and television sets are provided 
in each hall for use by the residents and their guests. Vending machines and free laundry 
facilities are also found in each hall. 

All rooms are pastel in color and are equipped with two single beds (bunk-type), dressers, 
desks and chairs. You will need to provide your own pillow and linens, bedspread, curtains, 
telephone, lamp and any other decoration you may wish. You may bring a refrigerator (up to 
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4.0 cubic feet) if you wish, but no other appliances are allowed with the exception of hair 
dryers, popcorn poppers, and coffee pots. Multiple plugs and extension cords without a circuit 
breaker are strictly prohibited. Carpet may be placed in your room, but rubber backed carpet 
is prohibited due to fire regulations.   

RESIDENCE HALL STAFF  

The residence halls are staffed with well-qualified, trained people whose primary purpose is to 
assist the students to receive the maximum benefits from their university experience. This 
means helping each of you in your pursuit of education, your growth as an individual and your 
development as a member of the residence hall community. The staff's function is not to serve 
as police officers or substitute parents, but rather to help insure the rights of all students in 
their effort to gain as much as possible from their Northern experience. 

HALL DIRECTOR 

One of the first persons you will meet when you arrive at Northern will be the hall director 
(HD) of the hall to which you are assigned. The hall director is responsible for the total 
program in his/her hall, including training and supervision of staff, administration of the hall 
and advising the hall council. His/her primary focus, however, is meeting students' needs, 
developing student responsibility, and the welfare of the hall community. The HD is available 
to help you with personal and group problems, and because he/she resides in the building, 
the HD is available to handle all emergency situations. 

We hope that you will make every effort to get to know the hall director, as this person can be 
a valuable asset to your university experience. 

RESIDENT ASSISTANT 

A position of great responsibility that an undergraduate may assume on the Residence Life 
staff is that of Resident Assistant (RA). The RA lives on the floor with the other students and 
helps floor members to maintain an atmosphere which is conducive to academic pursuits and 
to develop a community that is based on individual responsibility and respect for others. 
Because the RA may be asked to help with a personal problem, the RA is selected because 
of his/her maturity and concern for you. 

The RA's are there to help: use them. 

The residence life staff are scheduled on a regular basis to be in their hall and available to 
students. They do, however, have academic responsibilities and social interests much like 
any student and will not be available all the time. 

SUPPORT STAFF 

There are, of course, a great many other staff who work cooperatively in creating an 
environment conducive to your personal and academic growth and development - custodians, 
secretaries, and the Director of Student Development and Residence Life. Do not hesitate to 
call on any of us if you need assistance or information.  
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HALL GOVERNMENT  

The Northern State residence life program operates on a principle of self-regulation. Although 
it is necessary to establish some regulations by which to insure the rights and safety of the 
individual in a group living situation and maintain the necessary environment for learning and 
growth, the responsibility for governance lies with the students. 

To help insure a safe and comfortable living environment, social and educational 
programming and residence hall representation in other campus organizations, each 
residence hall elects a hall council. The hall council is funded by an activity fee collected 
during check-in. 

In addition to the activities and programs developed by it, the hall council also have the 
responsibility to legislate any rules and regulations the members feel are necessary. The hall 
council also has the responsibility to represent the views of its residents to the administration 
and to work for the improvement of residence hall life. 

Inherent in this principle of self-governance is the personal involvement and growth of the 
resident. Individual development results not only from participation in the activities developed 
by others, but is enhanced by becoming directly involved. Hall government gives you an 
opportunity to develop your leadership abilities and make a positive contribution to the hall. 

RESIDENT'S RIGHTS, RESPONSIBILITIES AND STANDARDS OF BEHAVIOR  

The Office of Student Development and Residence Life has authority and responsibility to 
insure that fair and clear standards of behavior are established, along with equitable 
procedures for adjudication in the application of these standards. 

It is important that each resident becomes familiar with his/her rights and responsibilities and 
standards of behavior expressed herein, in order that the residence hall experience will be of 
greatest benefit to all. These rights and responsibilities are intended to represent a balance 
between the student's need for self-governance and freedom and the institution's 
responsibility to insure an environment conducive to accomplishing its educational mission. 

Like all citizens, you enjoy the same constitutional rights and the same responsibilities to 
respect the rights of others. 

Each member of the campus community has the right to organize his/her own personal life 
and behavior, so long as it does not violate the law or does not interfere with the rights of 
others or the educational process. 

Because of the nature of the educational process, you also have specific rights and 
responsibilities as a member of the academic community. Students are expected to conduct 
themselves as mature members of the Northern community, respecting the rights of others, 
and making full use of their educational opportunities. 

Mutual respect and consideration coupled with an awareness of and a sensitivity to the needs 
of other individuals must be the standards for living in a residence hall. The following Bill of 
Rights is intended to suggest minimum expectations of rights and responsibilities of hall 
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residents, and as roommates, in actualizing their freedom, without placing constraints upon 
the rights of other residents. These rights carry with them a reciprocal responsibility on the 
part of the individual to insure those same rights of other residents. 

 
RESIDENT BILL OF RIGHTS 

   1.    The RIGHT to read and study free from undue interference in and around one's room. 
Unreasonable noise 

           and other distractions inhibit the exercise of this right. 

   2.    The RIGHT to sleep without disturbance from noise, guests, or roommates, etc. 

   3.    The RIGHT to expect that a roommate and others will respect one's personal 
belongings. 

   4.    The RIGHT to a clean, safe environment in which to live. 

   5.    The RIGHT to free access to one's room and facilities without pressure from a 
roommate. 

   6.    The RIGHT to personal privacy. 

   7.    The RIGHT to host guests with the expectation that guests are to respect the rights of 
the host's roommate 

           and other hall residents. 

   8.    The RIGHT to redress of grievances. Residence hall staff are available for assistance in 
settling conflicts. 

   9     The RIGHT to expect reasonable cooperation in the use of the "room-shared" 
appliances (telephone,  

           refrigerator, etc.) and a commitment to honor agreed-upon payment procedures. 

10.    The RIGHT to be free from fear of intimidation, physical and/or emotional harm. 

Remember: To be a mature adult is to accept responsibility for the welfare of others. Only you 
can assure that you and your roommate and other residents enjoy these rights, which implies 
certain responsibilities. 

RESIDENT'S RESPONSIBILITIES  

1.      The RESPONSIBILITY to control noise and other distractions that inhibit the right to 
study and sleep. 

2.      The RESPONSIBILITY to respect the personal privacy of roommates and others. 
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3.      The RESPONSIBILITY to conduct oneself in a manner that does not infringe on the 
rights of others and to initiate action should the circumstances warrant. 

4.      The RESPONSIBILITY to be active in the process of self-governance through hall 
council and voicing one's opinions or ideas. 

5.      The RESPONSIBILITY to know the policies of the residence hall and to not violate 
these policies.   

STANDARDS OF RESIDENT BEHAVIOR  

Living in a residence hall is a community living experience where all members have certain 
rights and responsibilities. The following standards of behavior are designed to maximize the 
positive aspects of residence halls by specifically stating behavioral expectations that we have 
of all residents. 

Any resident who intentionally commits, attempts to commit, or incites and/or aids others in 
committing any of the following acts of misconduct shall be subject to disciplinary action by 
the Office of Student Development and Residence Life and/or Northern State. Students 
should also be aware that if they are present when a violation of Northern policy occurs, 
whether engaging in the violation or not, they will be subject to disciplinary action. 

♦        Obstruction or disruption of disciplinary procedures, Residence Life administrative 
procedures or any other Residence Life or Northern authorized function or event. 

♦        Unauthorized occupation or use of, or unauthorized entry into any residence hall 
facility or student room. 

♦        Verbal or physical abuse, or the threat of physical abuse against any person in residence halls 
or at any Residence Life function or event, or other conduct which threatens or endangers the 
health and/or safety of any such person. 

♦        Theft or possession of stolen goods including illegal possession or damage to 
property of Northern State or of a person in the residence halls. 

♦        Interference with the right of access to residence hall facilities or with any right of 
any person in residence halls. 

♦        Providing false or misleading information, misrepresentation or misuse of student 
identification in the residence hall, or failure to show identification upon request by a 
Residence Life or Northern staff member. 

♦        Setting a fire or the use of candles or any type of open flame or open filament device 
within the residence hall. 

♦        Tampering with or the misuse of fire alarms, fire extinguishers, fire hoses or any fire 
equipment. 
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♦        Possession, except as provided under registration procedure (see Fireworks, 
Firearms, and Explosives) or use of firearms. Possession or use of explosives, 
incendiary devices, or other weapons. 

♦        Failure to follow emergency procedures (fire, tornado, etc.) 

♦        Possession, sale, or use of drugs which are illegal and which may involve 
substantial physiological or psychological hazards, or lead to interference with the 
rights and privileges of others. In addition, students who violate Residence Life policies 
and procedures while under the influence of these drugs will be subject to disciplinary 
action on the basis of their offenses. 

♦        Unlawful manufacture, processing, or sale of marijuana, LSD, or other dangerous 
drugs or controlled substance on residence hall property. 

♦        Possession or use of alcohol or alcoholic beverage containers in Northern State 
residence halls. 

♦        Failure to respond to a summons (verbal or written) from a Residence Life staff 
member or other Northern official. 

♦        Violation of courtesy hours or visitation policies as determined by the Office of 
Student Development and Residence Life. 

♦        Violations of the terms and conditions in the housing contract or policies and 
procedures prescribed in the Residence Life Handbook or The Student Handbook. 

POLICIES AND REGULATIONS 

You are expected to know and abide by the Northern State policies and regulations. 
Violations of these are handled through the disciplinary procedures of Northern State 
University. 

Residents in each hall are individually responsible for the actions of the people residing within. 
This implies that the conduct of students within the building should be governed by their 
responsibility to their fellow students. 

One may not always believe that a specific rule is a good one; however, this is not justification 
for violating it or refusing to enforce it. Usually, there are democratic procedures available for 
changing undesirable legislation. 

By assuming joint responsibility for these regulations and policies, we will be able to work 
together as a community of individuals whose common goal is the personal and academic 
growth and development of each student. 

Absence from Classes 

The Office of Student Affairs will notify professors when a student must be absent from class 
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due to death in the family, hospitalization or other illness expected to exceed three class days. 
The purpose of this notification is to provide information and not to validate the reason given 
for the absence. 

Accident and Illness 

Any accident or illness should be reported to your RA or hall director immediately. 

Adhesives, Pins, and Tacks 

Students are encouraged to use good judgement in attaching materials to walls. The student 
assumes full responsibility for removing all marks left by adhesives and paying for any 
damage that may result. 

RATIONALE: Tape almost always leaves damage or marks which are difficult to remove. The 
student chooses to use only adhesives that do not cause damage or to be responsible for 
cleaning all marks the adhesive may leave and paying for damages if marks cannot be 
removed. 

Advertising/Soliciting 

Residents may advertise products they wish to sell to other students only on their own door. 
Tacks or pins should not be used on the door. Use of bulletin boards is determined by the 
staff and hall council. Soliciting for the sale or distribution of information, services or products 
is not permitted in the residence halls without proper authorization from the Director of 
Student Development and Residence Life. No one may sell or distribute door to door. Any 
activity of this kind should be reported immediately to the Hall Director. 

RATIONALE: This policy is required to protect the privacy of residents, to guard against 
unreliable peddlers, and to protect the educational environment of the residence halls. 

Alcoholic Beverages 

Possession of alcoholic beverages or alcoholic beverage containers, sale, or consumption of 
alcoholic beverages is prohibited on institutionally owned or controlled property, or in 
institutionally owned or controlled buildings. 

Also, being present in an area on campus where alcoholic beverages or alcoholic beverage 
containers are present or being consumed is prohibited. 

Violations of the alcohol policy will accumulate during a student's academic career at Northern 
State. 

RATIONALE: Board of Regents policy states that drinking and possession of alcoholic 
beverages on Northern State or any other South Dakota state university property is 
prohibited. Also, this policy is enforced to protect the rights of privacy and peace of the 
individual residents of the residence hall and to protect the educational mission of the 
institution. 
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Appliances 

Residents may have a TV, video games, radios, stereos, shavers, hair dryers, coffee makers, 
and electric clocks in their rooms. Wiring needed to improve reception may not extend outside 
student rooms. Appliances with an open coil or burner, toasters, electric blankets, 
microwaves, halogen lamps, and air conditioners are not allowed in student rooms. 
Appliances such as irons, are to be used only in designated areas. Students are not to use 
resistance coils to heat liquids as they present a serious safety hazard. 

Refrigerators may be used in student rooms. No more than one refrigerator may be used in a 
student's room. Refrigerators may not be more than 4.0 cubic feet. Extension cords may not 
be used to operate these units. Standards of Northern State regarding use and possession of 
alcoholic beverages will apply to these units. Northern State will not be responsible for any 
damage or spoilage to the refrigerator or its contents because of electrical power failure, etc. 

RATIONALE: The prohibited appliances create a serious fire hazard when used in student 
rooms or they may overload the circuits. Use of multiple plugs and extension cords without a 
circuit breaker is prohibited, as these items are extreme fire hazards. 

Athletics in the Halls 

Skateboarding, rollerblading, skating, and throwing Frisbees or other projectiles in residence 
halls is inconsiderate of the safety of others and is not allowed. Also, outdoor sports such as 
golf, lacrosse, baseball, hockey, soccer, football, etc., are not allowed in residence halls. 

Bulletin Boards and Posters 

Bulletin board space is to be used primarily for promoting hall programs and information on 
campus events. All posters and advertisements on bulletin boards on campus (other than the 
board by the Post Office in the Student Center) must be poster approved by the personnel at 
the Information Desk, Student Center. All off-campus organizations or other persons who 
wish to advertise an event, service, or product must post only on the board by the Post 
Office in the Student Center. 

RATIONALE: Restrictions are necessary due to the limited amount of bulletin board space. 
Also, uncontrolled advertising would be an invasion of the privacy of the students. In addition, 
appropriate restrictions are needed on student advertising to prevent an unsightly, cluttered 
appearance and to insure that all space is not given to one interest. 

Cable Television 

At the present, all residence halls have been wired for cable service in every room to provide 
better reception and increase programming for television. The charge for cable television is 
paid only by those students who wish this service. Students tapping into the cable system are 
in violation of state and federal statutes. Anyone found pirating cable signals or contributing to 
this will be dealt with by university officials and possibly civil authorities. 

Candles and Incense 
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Burning candles and incense or candles with burnt wicks are not permitted in student rooms 
due to the danger of fire caused by the open flame. 

Common Area Damages 

Students are responsible for any loss or damage to the furniture, furnishings, equipment, 
buildings or grounds of Northern State whether caused by the student or that student's 
personal guests through their careless, accidental, or intentional conduct. This loss or 
damage indicated above includes corridor and bathroom areas in the residence hall in which 
the student lives. When the loss or damage cannot be clearly identified as the responsibility of 
any individual or specific group of individuals, the assessed charges for this loss or damage 
can be charged to the residents of a hall/floor/wing or to the hall council funds, as decided by 
the hall council by majority vote. 

Damages which are going to be charged to the residents of the hall/floor/wing will be handled 
in the following manner: 

   1.    The damage and its cost will be posted on the appropriate floor(s). There will be five 
days to try to discover the person(s) responsible. 

   2.    After five days, the amount of damage still unaccounted for will be posted (eg. broken 
clock - $99.00 - 50 residents - $1.98/resident) 

   3.    This amount must be paid to the floor representatives on the floor by a date posted 
along with the cost information. 

   4.    Students who have not paid by the deadline will have their names turned over to the 
Finance Office and a ten dollar service charge will be added to the amount. 

Computer Rooms 

There is a computer room in each residence hall. Residents have access to the computers 24 
hours a day. Use of the printers may be limited due to location and problems with noise. You 
should check with hall staff about the location and any specific regulations for your computer 
room. The computer rooms are for the use of hall residents only. 

Disciplinary Procedures in Residence Halls 

The intent in working with students in residence halls is to enhance their growth in various 
areas including developing responsibility for their own discipline and behavior. Accordingly, 
each student will be treated as an individual, with formal disciplinary procedures instituted 
only as it becomes apparent that informal procedures are not producing desired changes in 
behavior or increasing the ability to live with others in a group situation. When formal 
procedures are initiated, due process appropriate to the situation will be followed. Fairness to 
the individual rather than rigid procedure will be emphasized. Additional information is 
provided in the Judicial Procedures section of this Handbook and The Student Handbook. 

Drugs 

Page 10 of 42NSU Residence Hall Handbook

6/8/2004http://www.northern.edu/residence_life/residencehandbook_htm.htm



Federal and state laws forbid the sale and use of drugs which are not prescribed by a 
physician or available on the legal open market. 

Northern does not condone possession, use or distribution of marijuana, LSD, or other 
hallucinogens, or narcotics by any of its students in any campus facility. Any student known to 
be possessing, using or distributing such drugs and illegal paraphernalia is subject to 
disciplinary action and possible arrest, imprisonment or fine according to state law. 

Energy Conservation 

Each year, Northern's residence halls are more costly to operate. So that these costs may be 
held down as much as possible, these following energy conservation ideas will assist us in 
this effort. 

♦    Conserve Electricity: 

           Turn off stereos and televisions when you're not in the room. 

           Turn off lights when they`re not needed. 

           Unplug the refrigerator when it's not being used. 

♦    Save Water: 

           Take shorter showers. 

           Turn off faucets completely. 

           Report faucets with leaks or drips and toilets that run on. 

           Turn down the water volume in faucets when brushing your teeth or showering. 

♦    Don't Waste Heat: 

           Report heating problems and air drafts. 

           Close windows. If your room is too hot, open door to heat hallway. 

           Don't block the heating fixture in your room. 

           Open your curtains when the window is receiving direct sunlight. 

Fire Equipment Misuse 

Tampering with or misuse of fire equipment and alarms is dangerous and will not be tolerated. 
Residents guilty of tampering with this equipment or setting off a false alarm will be subject to 
serious disciplinary action. 

City and State Fire Codes 
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National Fire Protection Association Fire Prevention Code: 3-1.1.14: Interference with Fire 
Protection Equipment. No person shall render any portable or fixed fire extinguishing system 
or device or any fire warning system inoperative or inaccessible except as may be necessary 
during emergencies, maintenance, drills or prescribed testing. 

Uniform Fire Code: Sec. 27.302: 

   a.    For the purpose of this Section a fire alarm shall be deemed and construed as being 
any act as follows: The giving, signaling or transmission to any public fire station, or 
company or to any officer or employee thereof, whether by telephone, spoken word, or 
otherwise, information to the effect that there is a fire at or near the place indicated by the 
person giving, signaling, or transmitting such information. 

   b.    It shall be unlawful for any person to give, signal, or transmit or for any person to cause 
or permit to be given, signaled or transmitted, in any matter any false alarm. 

   c.    It shall be unlawful for any person to tamper with or maliciously injure any fire alarm 
equipment maintained for the purpose of transmitting fire alarms to the Fire Department. 

   d.    Nothing in this Section shall prohibit the sounding of any such signal essential for the 
carrying on of any fire drill. The chief may require that he be notified in advance when 
such signal will be sounded. 

Fire Evacuation Procedures 

When the fire alarm sounds in your building you must vacate the building at once. As you 
leave your room you should: 

♦    Feel the door edges for heat. If the door feels hot, do not open it. 

♦    If the door does not feel hot, open the door cautiously standing behind it when you open it 
(have the door between you and the hallway). 

♦    Close the door when you leave. 

♦    Leave the building by the nearest exit (leave at a brisk pace without running). 

♦    Clear the building area. 

♦    Do not return to the building until the all-clear is given. 

(If you are not in your room when the alarm sounds, proceed directly to nearest exit. DO NOT 
RETURN TO YOUR ROOM.) 

Failure to leave during a fire alarm will result in serious disciplinary action. 

Fireworks, Firearms and Explosives 

Fireworks and explosives are not allowed in the residence halls. Firearms are not allowed 
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unless registered with the hall director and stored in the designated area. Handguns, knives, 
and bows and arrows must also be registered with the hall director and stored in the 
designated area. 

RATIONALE: Fireworks and firearms are a threat to the safety of residents, and they create 
an unnecessary disturbance problem. Further, explosives are illegal. 

Flammable Decorations 

Anything hanging from the ceiling must be inflammable or flame retardant. Directors should 
require proof that the materials have been adequately treated. Materials fastened flat to the 
ceiling will be permitted as long as they are securely fastened. 

RATIONALE: Items used in this type of decoration have a low flash point and one spark can 
produce flames in seconds. Items falling from the ceiling present greater potential danger than 
items flat against the wall. 

Floor Lounges 

Lounges are available for study, social and recreational uses. Specific guidelines may be 
developed by individual floors, residence hall staff and/or hall councils. Any requests by 
outside groups to use a residence hall lounge must be approved by the hall council and the 
hall director. 

Furniture from the lounges is not permitted in student rooms at any time or for any reason. 
Moving furniture from lounges to individual rooms deprives others of its use. 

Furniture and Hall Property 

Furniture may not be removed from its designated space to another area of the hall or from 
room to room. 

RATIONALE: Damage is always possible when furniture is moved. In addition, consistency is 
necessary to maintain an adequate knowledge of hall inventory. There is not space available 
to store furniture from student rooms. 

Gambling 

Gambling is not permitted. 

RATIONALE: Gambling is discouraged to eliminate financial and interpersonal conflicts which 
might result. 

Guest Policy 

A guest is a non-resident in the hall who has a resident host/hostess. This person may be a 
student at Northern, a resident of another hall, or a non-student. Overnight guests are allowed 
only on weekends except with the permission of the hall director. A guest may not stay longer 
than 3 days without permission of the hall director. There will be no charge for registered 

Page 13 of 42NSU Residence Hall Handbook

6/8/2004http://www.northern.edu/residence_life/residencehandbook_htm.htm



overnight guests. Unregistered overnight guests in a hall after closing will be asked to leave 
the hall if circumstances warrant. Overnight guests will be limited to the number for which the 
host/hostess demonstrates responsibility. All guests, including overnight guests, will be 
expected to follow all policies of Northern State. It is the responsibility of the host/hostess to 
inform the guest of these policies. 

Students who are non-residents are subject to disciplinary action for violation of residence hall 
policies. Hosts/hostesses are responsible for their guests and may be subject to disciplinary 
action as a result of the behavior of their guests. Guests may be required to leave a hall at the 
discretion of a hall director. If a guest wants a private or empty room, the charge is $15.00 per 
person per night. This price does not include linens; this charge is $3.00. Students are also 
responsible for the behavior of people using their room and may not host a guest in absentia. 

RATIONALE: Registration of guests is required so that staff are aware of who is in the hall in 
the event of an emergency. Also, staff are often asked to locate a guest for messages. 

Hall Closing - Vacation Periods 

Residence halls will close the evening of the last class/exam day before the scheduled break. 
The exact time will be posted in each hall. Room rates do not cover vacation periods. A daily 
charge will be assessed to those who require vacation housing on campus. Students requiring 
assistance to find vacation housing should contact the Student Development Center. Space 
on campus will be limited. 

When the residence halls are closed for a short break (Thanksgiving, Easter) residents are 
required to: 

♦    Unplug all electrical appliances (except refrigerators and answering machines) 

♦    Close and lock windows 

♦    Empty trash 

♦    Turn off all lights 

♦    Lock your door 

During Semester Break and Spring Break, residents must: 

♦    Do all of the above, plus 

♦    Clean and unplug refrigerators (leave door open) 

♦    Remove plants due to lower temperatures 

Compliance with this procedure assures the safety and security of the student's living area 
and is each person's responsibility. Hall staff will check each room to make sure the above 
has been done and rooms have been vacated. 
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Holiday Decorations 

Natural holiday trees will be permitted in lounges ONLY. You may have an artificial tree in 
your room. Such trees must be flame retardant. 

Strings of lights may be displayed around windows and doorways. Exercise caution with 
window drapes and paper decorations near these lights. Be sure that the lights do not touch 
any flammable objects or materials. It is suggested that only miniature lights be used as they 
produce less heat and consume less electricity than the large bulbs. Extension cords without 
circuit breakers are prohibited. All lights and cords must be UL approved. 

Do not leave holiday lights unattended. When you leave your room, unplug the lights. 

Other guidelines which must be followed are: 

   1.    All materials used (i.e. paper, foil) must be flame resistant. 

   2.    No painting is allowed directly on walls, floors or ceiling surfaces. 

   3.    Fire alarm boxes, heat detectors, fire extinguishers and cabinets, and exit lights must 
not be covered and exits must not be blocked. 

   4.    All decorations are to be removed before the halls close for semester break. 

   5.    No candles or any open flame devices may be used in any floor or room decorations. 

Insurance 

The university does not have insurance on student's personal property. Students should 
check to see if their parents' coverage includes them, and if not, contact an insurance agent to 
obtain some renter's insurance on their personal property. 

Keys 

Lost Keys: 

♦    A key is determined to be lost (1) when the student says it is lost or stolen or (2) after a 
key has been missing for two weeks. If a key is not returned at check-out, the key is 
considered lost. 

♦    A lost key is not replaced until the student has paid $10.00 for a room key or $25.00 for a 
pass key, or $5.00 for a mailbox key (McArthur-Welsh). 

♦    Once paid, the hall director will order a new key. 

♦    If a student finds a lost key, a partial refund will be issued. 

Loan Keys: 
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♦    In the event a key is temporarily misplaced (i.e. locked in a room), the student should 
contact a staff member to open the door. There may be a minimal charge. 

♦    In the event a key is misplaced but retrieval will take longer than 30 minutes (i.e. the key 
was left at home), the student may make special arrangements with the hall director for a 
key to be loaned for a specific period of time, not to exceed two weeks. 

♦    Identification cards will be required to identify students borrowing keys. If ID cards are not 
available, the student must be identified through some other means such as verification of 
social security number. 

All keys remain the property of Northern State. It is against Northern policy to duplicate any 
residence hall key. Keys are not transferable. Violators will be subject to disciplinary action. 

Kitchens 

Since cooking is not permitted in student rooms, a kitchen is provided in each residence hall 
for individual or group use. Cleanliness of the kitchen is the responsibility of the people using 
it. 

Light Fixtures 

The use of acetate, cellophane, tissue paper, or other combustible materials over or in the 
light fixtures is forbidden by fire regulations. Light bulbs may be painted with tempera paint. 

RATIONALE: There are risks of personal injury or fire. Acetate may get too hot and melt on to 
the fixture. Even when acetate does not melt it holds heat rather than allowing it to diffuse. 
This could result in a possible short or bulb explosion that could cause a personal injury or 
fire. 

Lofts 

An extremely popular residence hall student request is to be allowed to build a "loft" for 
sleeping and storage. To help provide guidelines in this area, the Office of Student 
Development and Residence Life has adopted the following set of regulations regarding loft 
construction and approval. 

Lofts may be placed against windowless walls and must not be constructed across an exit 
way. The following building regulations must be complied with: 

♦    Painting or staining of lumber for the loft should be done outside of the residence hall prior 
to bringing it into the room for assembly. 

♦    Minimum dimensions for lumber used in constructing loft must be 2 x 4's. 

♦    Green lumber should not be used (i.e. cutting saplings to use as corner posts). Sap and 
resin from the wood would have a potential to damage surfaces in the hall. 

♦    Posts and/or lumber designed for outdoor use (penetrated or creosote lumber) should not 

Page 16 of 42NSU Residence Hall Handbook

6/8/2004http://www.northern.edu/residence_life/residencehandbook_htm.htm



be used. 

♦    Lofts must be free standing and not attached to a wall, ceiling, bookshelf, or floor. 

♦    Removal or remodeling of electrical fixtures and outlets is not allowed. 

♦    Lofts must be located and constructed in such a way that they do not interfere with the 
access to windows, heating units, plumbing, or other items needing periodic maintenance, 
and that they do not interfere with or obstruct exit from the room in case of an emergency. 

♦    The area below the loft will not be used for storage of combustible material. 

♦    All lofts must be removed from the residence hall by the end of each academic year prior 
to the first day of exams or when the resident(s) checks out of the room. They may not be 
stored in the residence hall. A service charge not to exceed $100 will be levied against 
room occupants for failure to remove the loft, plus damages to Northern State property. 
Northern State does not accept responsibility for any lofts or materials not removed from 
the room. 

♦    No university owned furniture or equipment may be removed from the room. 

♦    When the loft is completed, the student(s) must request an inspection from the hall 
director within two days. If the structure is not approved, it must be corrected as specified 
or removed within 24 hours. 

♦    Northern State is not liable for any personal property damages during or after the 
construction of the loft. 

♦    Northern State is not liable for injury to any person during or after the construction of the 
loft. 

                                                                                    (Insert Loft Illustration) 
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Mail Service 

Both the U.S. Mail and Campus Mail are delivered directly to each residence hall Monday 
through Friday. Out-going mail service is also available from each residence hall. 

Packages are not delivered to the residence hall but a notice is sent to the resident and the 
package may be picked up at the University Post Office in the Student Center. Stamps may 
be purchased and packages mailed at the NSU Post Office. 

Mail boxes are assigned to all students in residence halls. Incoming mail should be addressed 
as follows: 

           Student's Name 

           Name of Residence Hall        -(Room and box number should not be included on 
address)- 

           Northern State University 

           1200 S Jay St 

           Aberdeen SD 57401 

Main Lobbies 

Main lobbies and public areas are for the exclusive use of the hall's residents and their 
guests. Organized events held in lobbies and public areas must be approved by the hall 
director. Main lobbies are open to non-residents in the mornings when the doors are unlocked 
by custodial staff (generally by 8:00 a.m.). Main lobbies will close for non-residents at 12 
midnight Sunday - Thursday and at 2:00 a.m. Friday and Saturday. 

Moving Out/Checking Out 

When a resident moves out of a room, even if just moving down the hallway, the resident 
must: 

♦    Schedule a time with the RA to assess the condition of the room. 

♦    To prepare your room for check-out: 

    -     Place all furniture back in its original location and condition. 

    -     Remove all decorations, posters, markings, tape, etc. from all surfaces including walls, 
floors, windows and both sides of the door. Wash any painted light bulbs. 

    -     Remove all trash. Do not sweep trash into hallway. 

    -     Clean the room. Cleaning includes vacuuming, mopping, and removing all non-
Northern property. If the room is not sufficiently cleaned, the resident(s) will be billed 
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for cleaning. 

    -     No personal items may be left in the room. Any item left will be disposed of 
immediately. 

♦    Complete a check-out inventory with the RA after all your belongings have been removed 
from the room. 

♦    Review the completed inventory sheet and ask about anything you don't understand. 

♦    Turn in keys. 

♦    Sign and date the Room Inventory Sheet. 

♦    A final room inventory will be completed immediately following the close of the semester. 
Residents will be billed for any damages found during this inspection. 

Musical Instruments 

Musical instruments may be played quietly in the room except during courtesy/quiet hours. 
However, at any time such activity results in a complaint, residents are expected to stop 
playing. 

Painting 

Students are permitted to paint their own rooms in accordance with procedures published 
each year. Recreation rooms, study lounges, and certain corridor areas may be painted by 
student groups with approval of the Hall Director and the Director of Student Development 
and Residence Life. 

RATIONALE: Residents can affect their environment in a positive and individual way by 
painting their rooms in colors of their choice. 

Pets 

Pets are not permitted in residence halls except for fish in aquariums. 

RATIONALE: The residence hall environments are not designed for the proper care of pets. 
The presence of pets affects the health of other residents, has the potential for property 
damage and inconvenience to other residents. 

Programs 

A wide variety of social, educational, cultural and personal enrichment programs are offered 
throughout the academic year. Residents are encouraged to participate in as many of these 
as their academic schedule permits in order to obtain the total university experience. 
Remember, you cannot go back and accomplish what you fail to do during these four critical 
years. Watch bulletin boards and check with the residence hall staff for information about 
upcoming programs and special events that you may find of interest. 
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Quiet/Courtesy Hours 

All residents share the need and responsibility for creating and maintaining a community 
environment conducive to serious study and sleep. Therefore, the following quiet hours have 
been established to help in fulfilling residents' study and sleep needs: 

Sunday-Thursday .- 9:00 p.m.-9:00 a.m. 

Friday and Saturday - 11:00 p.m.-11:00 a.m. 

Residents are responsible for regulation of these quiet hours by: 

♦    Respectfully confronting those who violate the hours. 

♦    Regularly honoring requests to discontinue disturbing noise. 

♦    Abiding by the established quiet/courtesy hours. 

♦    If you encounter a noise problem, ask the offenders to be quiet, if they persist, contact 
your RA or HD. 

The purpose of quiet hours is to provide study conditions supportive of Northern residents' 
academic pursuits. For many students, particularly those new to Northern State, development 
of effective study habits essential to academic success is difficult. This problem coupled with 
the high density nature of residence hall life, makes a method of maintaining a quiet 
atmosphere necessary. Quiet hours are implemented to provide an environment conducive to 
sleep and study. 

Courtesy hours are in effect 24 hours a day. Twenty-four hour quiet hours will be in effect 
during finals week beginning at 9:00 a.m. the day before the first exam. 

Jerde Hall offers a study room just off the main lobby. All residence hall students may use the 
study room. 

Refrigerators 

If a student wishes to provide his/her own refrigerator, the size may not exceed 4 cubic feet. 

Residence Hall Meetings 

Periodically the hall council and/or the hall director will call a hall meeting. Generally ample 
notice will be provided so that residents can adjust their schedules accordingly. These 
meetings are important ones at which information of interest to all hall residents is discussed. 
It is essential that you attend these meetings if you want to remain informed about life in the 
hall and have a voice in determining some of the hall policies and procedures. 

Likewise, floor representatives and/or resident assistants will hold floor meetings periodically. 
These meetings are usually for purposes of planning floor activities, deciding floor policies 
and discussing floor problems. You will be held responsible for any information that is given at 
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these meetings. 

Room Assignments 

♦    If you are within two years of your graduation from high school, you are required to live in 
the residence halls, unless: (1) you are married, (2) enrolled in 5 credit hours or less, (3) 
living with your parents, (4) have a dependent child, or (5) been enrolled full time for four 
semesters. A student can request an exemption to the housing requirement by completing 
an application for exemption available in the Student Development Center, Student Center 
201. 

♦    Applications for on-campus housing must be accompanied by a $50.00 room reservation 
deposit. If you decide to cancel your reservation, in order to receive a refund of the room 
reservation deposit, you must notify the Student Development Center by August 1 for Fall 
Semester and December 15 for Spring Semester. 

♦    Room assignments are made on a yearly basis. You may, if you wish, request a specific 
roommate, but we can make no guarantees regarding these requests. We assign you on 
the basis of your date of application for housing. 

♦    Room changes can only be granted the first week after the opening of halls. We cannot 
allow changes before that time because we are trying to stabilize the population in 
residence halls, but requests to change rooms/halls can be received immediately. If you 
are moving within your hall, you must have the approval of your hall director. DO NOT 
MOVE UNLESS YOU HAVE THE NECESSARY APPROVAL. It could lead to disciplinary 
action and cost you up to $25.00. Students are to make an honest effort at learning to live 
with their roommate. Living in residence halls can be a rewarding experience and learning 
to adjust to the habits and lifestyle of another student is part of that learning experience. 

♦    Sometimes because of no-shows or attrition a student may be left without a roommate. If 
this happens the student must accept a new roommate, move to another room, or if space 
is available pay for a single room. The student is expected to work with the hall director to 
make the change as smooth as possible. If more than one student is left without a 
roommate and refuses to move to another room with another student, all could be charged 
for a single room. 

♦    Only you and your roommate may occupy your room. No subletting to another person. 

♦    Storage - Because of space limitations, we do not offer storage facilities. You must 
completely move your belongings out of the room at the end of Spring Semester. If you are 
continuing your residency after Fall Semester, it is not necessary to remove your 
belongings. 

During the Spring Semester, each resident is given an opportunity to make space requests for 
the following year. Present occupants of a room will have first priority in reassignment to that 
room provided housing contracts are submitted by the deadlines set by the Office of Student 
Development and Residence Life.  

Room Damages 
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Residents are responsible for their rooms and furnishings and are financially accountable for 
damages beyond normal and reasonable wear and tear. Malicious damage will result in 
disciplinary action. 

EACH RESIDENT SHOULD BE CERTAIN HIS/HER ROOM INVENTORY FORM IS COMPLETED FULLY 
AND ACCURATELY. IT IS FROM THIS FORM THAT ROOM DAMAGES ARE ASSESSED AT THE END OF 
OCCUPANCY. 

Residents are urged to report any damage in the common areas of the buildings to their RA or 
HD immediately. 

Charges for Damages: Items damaged beyond normal wear and tear are assessed against 
the individual(s) responsible. So that you might be aware of the estimated cost for making the 
necessary repairs and replacements, the following list has been developed. These costs are 
estimates and are subject to change without notice. 

Residence Hall Damage Charge Schedule 

The damage charges listed below are based on the actual costs of repair or replacement of 
the equipment plus labor. These damages will be assessed against the room where it occurs 
or against the individual responsible if it occurs outside the room. There is a $10.00 
minimum charge for any room damage!! 

BED 

Reinstall.................................................................. $35.00 

Broken boards under bunk (per board)............... 10.00 

Bolts and nuts (tighten/reinstall)........................... 15.00 

Stains, scratches, holes, burns............................ 10.00 

Reinstall angle irons............................................... 15.00 

Replace angle irons................................................ 25.00 

LADDER 

Replace................................................................... $30.00 

Reinstall.................................................................... 10.00 

Replace ladder rung............................................... 10.00 

Bolts and nuts (tighten/reinstall)............................. 5.00 

CHAIR 
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Replace oak chairs............................................. $100.00 

Replace others......................................................... 45.00 

Replace wood leg.................................................... 15.00 

Replace rungs.......................................................... 15.00 

Stains, scratches, holes, burns............................ 12.00 

CLOSET 

Reinstall shelf & Pole........................................... $20.00 

Door - replace........................................................... 95.00 

Each shelf - replace................................................ 20.00 

Stains, scratches, holes, burns............................ 12.00 

Refinish..................................................................... 10.00 

BOOKSHELF 

Replace................................................................... $90.00 

Reinstall.................................................................... 15.00 

Stains, scratches, holes, burns............................ 12.00 

TOWEL RACK 

Replace................................................................... $15.00 

Reinstall.................................................................... 10.00 

DUST MOP 

Replace.................................................................. $ 10.00 

MATTRESS 

Replace................................................................. $100.00 

Mattress cover.......................................................... 15.00 

Mattress pad............................................................. 10.00 

DOOR 
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Replace door (dart holes, etc.)......................... $155.00 

Refinish and repair.................................................. 25.00 

Door louver................................................................ 55.00 

Door locks - complete.......................................... 120.00  

Door cylinder............................................................. 35.00 

Lock rose................................................................... 17.00 

Lock latch bolt........................................................... 18.00 

Chain lock................................................................. 10.00 

Repaint door numbers........................................... 15.00 

Replace metal door numbers............................... 10.00 

Removing stick-ums............................................... 10.00 

Refinishing required after 

     stick-ums were removed.................................. 25.00 

Door stop................................................................... 10.00 

Security door viewer................................................ 20.00 

MIRRORS 

Replace (Kramer, McWelsh, and Steele)......... $40.00 

Replace (all other halls)......................................... 20.00 

Reattach.................................................................... 10.00 

LIGHTS 

Replace glass only............................................... $20.00 

Replace entire fixture.............................................. 50.00 

DESK 

Reinstall.................................................................. $15.00 

Broken leg................................................................. 25.00 
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Stains, scratches, holes, burns............................ 10.00 

Refinish..................................................................... 25.00 

Replace formica....................................................... 50.00 

Removing contact paper........................................ 50.00 

ALL CONTACT PAPER IS PROHIBITED! 

DRESSER 

Reinstall.................................................................. $15.00 

Replace drawer........................................................ 40.00 

Repair drawer........................................................... 10.00 

Stains, cuts, burns, scratches............................... 10.00 

Replace formica....................................................... 40.00 

Removing contact paper........................................ 50.00 

ALL CONTACT PAPER IS PROHIBITED! 

LIGHT SWITCH 

Remove dimmer switch and install 

     new regular switch.......................................... $ 10.00 

BULLETIN BOARDS 

Replace................................................................... $40.00 

Reattach.................................................................... 10.00 

Writing, scratches, holes, stains, burns.............. 15.00 

WASTEBASKET 

Replace damaged................................................ $10.00 

THERMOSTATS 

Thermostat cover................................................... $25.00 

Entire thermostat..................................................... 70.00 
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WINDOW 

Small thermopane - Jerde................................... $40.00 

Other thermopane................................................... 85.00 

Replace screws....................................................... 10.00 

Window cranks......................................................... 15.00 

Window arms........................................................... 35.00 

SCREENS 

Replace (Note: any damage constitutes 

     need for replacement...................................... $20.00 

Reattach screen....................................................... 10.00 

CLOCKS 

Replace................................................................... $99.00 

Repair........................................................................ 40.00 

Clock crystal.............................................................. 29.00 

FLOORS 

Replace tiles.......................................................... $15.00 

CleanTape marks................................................... 7.00/ft 

Carpet tape............................................................... 30.00 

Extra cleaning required........................................ 7.00/hr 

CEILING/WALLS 

Nails and tack holes.................................... $10.00/hole 

Footprints, dents, chips.......................................... 25.00 

Repaint entire room................................................ 75.00 

Repaint - ceiling only............................................... 40.00 

Repaint - one wall only........................................... 25.00 

Page 26 of 42NSU Residence Hall Handbook

6/8/2004http://www.northern.edu/residence_life/residencehandbook_htm.htm



FIRE EXTINGUISHERS 

Recharge - CO2...................................................... $20.00
 

Recharge - dry chemical........................................ 15.00 

Replace (any)........................................................... 50.00 

Extinguisher cabinet glass.................................... 15.00 

Room Decorations 

Room decorations should be nonflammable and nondestructive to walls and furniture. 
Decorations which hinder proper egress in case of fire are prohibited. 

Rugs and carpeting are permitted but must not be rubber-backed. 

Students who wish to personalize their rooms must follow these guidelines which have been 
established for the safety of residence hall students: 

♦    Paneling and/or carpeting of walls and ceiling and rewiring lights and sockets is 
prohibited. 

♦    Inordinate amounts of burnable material should not be found in a room. 

♦    Construction, decoration or arrangement of furnishings in a manner that hinders easy exit 
from a room shall not be permitted. They shall not prevent a door from opening wide. The 
arrangement of the room should not require residents and/or guests to climb over or 
circumvent an obstacle in order to exit a room. 

♦    Open-flame decorations (i.e. candles, oil lamps) and open-coil appliances (i.e. toasters) 
are prohibited. 

♦    Use of multiple-socket plugs without a circuit breaker, running extension cords under 
carpeting, and direct splicing in the electrical outlet is prohibited. 

RATIONALE: The Office of Student Development and Residence Life has an extreme 
concern in providing residents with a safe hall environment. These guidelines should provide 
students with information in designing and constructing a safer room environment. A highly 
combustible room is a hazard to the personal safety of all students within the hall. 

Room Entry and Search 

The rights of students to be secure in their personal living quarters, papers, and possessions 
against unreasonable entry, searches and seizures will be assured. Residence hall staff may 
not enter your room without your consent except for reasonable cause in the following cases: 

   1.    for routine inspections of rooms for safety, health and general upkeep purposes or 
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maintenance performed upon institutional initiative (a regular semester break inspection will 
occur) 

   2.    when there is imminent danger to safety, health, or property of occupant(s) or to 
institutional property 

   3.    when there is a clear and present indication that a crime is being committed 

   4.    when Northern regulations are being violated. 

Maintenance requests by students shall be considered permission to enter. Residence hall 
students should also be aware that the residence hall staff may occasionally have to enter 
students' rooms on matters relating to the comfort or safety of fellow hall residents; for 
example, to turn off an alarm clock, close a window, etc. A hall staff member will do a 
security/safety check of each room prior to each hall closing for vacation periods. Violations 
which are observed during entry for another purpose will be followed up with disciplinary 
actions. 

FURTHERMORE, following an entry, a search by institutional staff may be conducted 
pursuant to the permission of the persons present or an administrative search/seizure permit 
issued by the Director of Student Development and Residence Life or the Vice President for 
Student Affairs. The permit must include: 

   1.    the room(s) to be searched 

   2.    the regulation(s) allegedly being violated 

   3.    the item(s) being sought (if applicable) 

   4.    the names of those authorized to search. 

If, during the authorized search, violations of Northern State policies other than those for 
which the search is authorized are observed, appropriate disciplinary reports and action will 
be filed. 

Roommates 

A very important person you will get to know while at Northern State is your roommate. A 
good relationship with your roommate doesn't just happen, you have to work at it. Sharing a 
room with someone else can sometimes have its problems. However, it can be a lot of fun 
and one of the greatest experiences you will ever have. Here are a few hints to help you 
along. Remember: Everything is a two-way street and requires some give and take. 

♦    You and your roommate don't have to be the best of friends. Oh, it's nice if you can share 
a few common interests, but you don't need to have all the same likes and dislikes. It has 
been said that if two people agree on everything, then one of them is unnecessary. 

♦    Because you and your roommate live in the same room does not mean that everything is 
owned communally. Decide early on what you are willing to have used by your roommate 
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and what should be "HANDS OFF." Your roommate should do the same. Be sure that you 
always lock your door when you are the last to leave the room. 

♦    Cleaning your room will be up to you and your roommate. Before you start complaining 
about how sloppy your roommate is, take a look at your habits. 

♦    All people have pet peeves. Before you let your roommate's habits get the better of you, 
talk to your roommate. Maybe he/she wants to talk about some of your annoying habits, 
too. 

No matter how much you like your roommate, or how well you get along, there are always 
going to be disagreements. Learning to accept and tolerate ideas and beliefs different from 
your own is one of the most important experiences you can have. 

However, if you do have a complaint or disagreement with your roommate, don't ignore it until 
World War III starts over it. TALK. You can accomplish more successes by just saying, "Let's 
Talk!" 

Roommate Departure 

If your roommate moves out, and no other student is available for assignment you have two 
options. You may: (1) elect to retain a double room as a single by paying the single room rate 
which is pro-rated by calendar week after the first two weeks, or (2) consolidate by either 
moving to another vacancy or getting another student to move in with you. 

Roommate, Room and Hall Changes 

Specific room/hall change dates have been established by the Office of Student Development 
and Residence Life for each semester. These dates, specific procedures and change request 
forms will be available from hall staff members. Room and hall changes are permitted, subject 
to approval of the Director of Student Development and Residence Life and the availability of 
space. 

Northern State attempts to provide as much personal flexibility as possible for students. In 
order for Northern State to maintain accurate records, specific dates have been set to 
accommodate these changes. 

The Hall Director and RA are always available to help with roommate problems. No room or 
roommate changes will be allowed during the first week of each semester. 

After discussing the problem with your Hall Director and/or RA it is evident that you and your 
roommate cannot live in peace and harmony, the staff will assist you in securing a room 
change. 

It is required that you follow the necessary room change procedures and get official 
permission BEFORE you move. 

Room Repairs 
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If during the course of the year you find that your room needs some repairs, contact your RA 
or HD and report the specific repairs that need to be made. If after 3 working days the repairs 
are not completed, contact your RA or HD again. 

Screen Removal 

Screens are not to be removed. Damage to window screens caused by opening and closing 
will be charged as other damages. Replacement costs vary from building to building. 

RATIONALE: Screens are not intended for frequent opening and closing. Removal results in 
damage to the screen and sometimes to the fixtures into which it fits. 

Security 

All students have a responsibility to help prevent crime. One way of doing this is by being 
careful and following the tips listed below: 

♦    Lock your door when you are sleeping and every time you leave, even if just for a very 
short time. It can take less than a minute for a thief to strike. 

♦    Keep your keys in your possession at all times. 

♦    Keep your windows locked when you leave. 

♦    Keep your curtains drawn at night. 

♦    Protect your property by engraving your drivers license or social security number on it. 

♦    Keep your personal property inaccessible to thieves in locker rooms, automobiles, 
classrooms or study rooms. 

♦    Complete the "Operation Registration" form available from the hall staff. 

♦    Register your bicycle as provided by Aberdeen City ordinance. 

♦    Lock your bicycle to a bicycle rack with a case-hardened chain and lock. 

♦    Watch for suspicious persons in and around Northern State buildings and parking lots. 
Report them immediately to a staff member. 

Smoking Restrictions 

In compliance with Executive Order 88-6, smoking is prohibited in campus buildings. 
Residents who choose to smoke must do so outside and should move away from the building 
to avoid smoke traveling into another student's room. 

Stereos, TV's, and Radios 
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Residents with stereos, TV's, and radios should remember to be courteous to all their 
neighbors. The volume level should never be so high that it could disturb other members of 
the community. Speakers must not be placed in windows or doorways at any time as the 
sound will carry into other areas of the community. Outside antennas and aerials are not 
permitted. 

Students Carrying Less Than 6 Hours 

Students whose course load falls below 6 hours need special permission to remain in the 
residence hall. This permission is granted by the Director of Student Development and 
Residence Life based on an interview with the student, in which expectations for those 
carrying fewer hours are expressed. Students who do not meet these expectations may be 
asked to leave the hall. Requests for removal from the hall shall be submitted to the Director 
of Student Development and Residence Life. 

RATIONALE: Students may find it necessary to drop below 6 hours in order to deal with 
personal or academic difficulties. The student shouldn't be penalized for this by being asked 
to leave the hall. At the same time, it is recognized that carrying less than a full load often 
creates a situation in which the student has more free time and could become a detriment to 
the hall community. In those situations, the student may be asked to leave. 

Telephone � Long Distance Service 

Long distance service is supplied by the Office of Telecommunications through the State 
Telephone Network (STN). An access code is required to use this system. The card is used to 
issue an access code and for billing purposes. A student is not required to use the STN for 
long distance service. 

Theft/Property Damage 

Northern State does not accept liability for the damage, theft, or loss of personal property or 
for the loss of money. Please be sure that you lock your room door when you leave for even a 
short time and when you retire for the night. This is the best guard against property loss. In 
the event that property is lost or stolen, notify hall staff immediately. 

It is recommended that students either carry their own personal property insurance or 
determine if property loss is covered by their parents' insurance policy. 

It is also recommended that students participate in "Operation Registration" and put proper 
identification on their valuables. 

Large sums of money and other valuables should not be kept in your room, particularly during 
vacation periods. 

Traffic Signs and Other Objects Obviously Not Property of Students 

Such objects found in our residence halls will be taken to the Facilities Management Office by 
the hall directors for return to the proper owners. 
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RATIONALE: Possession of such items is illegal. 

Vehicle Parking 

Parking is limited in the lots adjacent to each residence hall. Motor vehicles must be 
registered at the Facilities Management Office. A $35.60 fee is assessed for a one year 
parking permit. 

Visitation 

The determination of visitation hours for members of the opposite sex shall be the 
responsibility of the various residence hall governments and the staff in each hall. Residence 
halls may choose as few visitation hours as they desire, but are limited to the maximum 
allowed by the university policy (Sun-Thurs.: 9:00 a.m.-12:00 midnight; Friday and Saturday: 
9:00 a.m.-2:00 a.m.). Regulations concerning visitation hours shall be established by each 
residence hall. A change in the visitation hours requires an affirmative vote by 2/3 of the hall's 
residents and approval by university administration. Lindberg Hall (upper class/21 hall) has 
24-hour visitation. 

RATIONALE: Consideration for roommates and for others in the hall is necessary. In addition, 
it is necessary to maintain control over entry into the building when desks are closed in order 
to safeguard the hall and furnishings. 

Waterbeds 

Waterbeds are not allowed in residence halls because of weight and the potential for water 
damage. 

Windows 

The large windows in some of the residence halls which do not normally open without removal 
of special screws or clasps may not be opened by students. Damage to the inner works often 
results and there is a safety danger. 

Window/Door Decorations 

Window/Door decorations may be permitted if they are within the boundaries of good taste. 
The decorations must be acceptable to the hall director. 

RATIONALE: Window/Door decorations can add to the appearance of a room or the hall if 
they are tastefully done. The ability to decorate can lead to a feeling of pride in a room and 
create student satisfaction. Since windows and doors are not only a part of a student's room, 
but also the outside public appearance of a hall, good taste is required. Judgments can be 
made by hall directors and RAs about materials which are offensive or in poor taste. 

     Be sure to read your Student Handbook. The rest of the regulations that you must know 
are in there. 

JUDICIAL GUIDELINES  
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The central purpose of the Northern State Judicial Procedures is to maintain a living/learning 
environment for all students. Only through the delicate balance of rights and responsibilities 
can the order of a residence hall be maintained in such a way as to promote its purpose. 
These judicial procedures provide for a decision-making and conflict resolution process which 
will insure maximum freedom and necessary order. Actions are taken in a manner to promote 
student growth and understanding and not primarily to penalize students for misconduct. 

The judicial procedures of Northern are a part of the educational process and are designed to 
help students practice behavior that is appropriate in this community. The procedures do not 
require the sophistication of civil law, but do provide students with basic civil rights including a 
fair hearing. Appropriate due process safeguards have been incorporated including appeal 
procedures. 

Judicial Process 

Any member of the Northern State community (staff, student, or faculty) may file a complaint 
against a student based on violations of a residence hall or university policy, regulation or 
exhibiting behavior inappropriate for this community. The complaint is filed with the hall 
director/resident assistant or Director of Student Development and Residence Life who will 
take one of the following actions depending on the nature of the complaint and whether or not 
the individual has had any previous violations. Although there is no time limit in which a 
complaint may be filed, most complaints should be filed within 14 days of the alleged violation, 
unless there are extenuating circumstances. 

Depending on the nature of the violation or inappropriate behavior, the complainant may 
attempt to work with the offending student(s) in order to terminate the inappropriate behavior, 
prior to the initiation of disciplinary procedures. As mentioned previously, these actions are 
taken to promote student growth and understanding and to develop behavior that is 
appropriate to this community. If this action is not successful, then the staff member/student 
should use the disciplinary process. 

The disciplinary process consists of two tiers: 

   1.    Informal: 

                   Written Warning 

                   Letter of Censure 

   2.    Formal: 

                   Administrative Hearing, or 

                   Campus Judicial Board 

A student has the right to appeal. Appeals from the informal level go to the Director of Student 
Development and Residence Life. Formal level appeals go to the Vice President for Student 
Affairs. All appeals must be made in writing by the accused student within 5 class days of 
receipt of notification of action. 
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Alcohol and other drug use and abuse are a growing problem in society. Northern State 
University is not immune from these problems. Because of our concern for the students and 
obligation to provide an environment that maximizes academic and personal development, 
the following are the minimum actions used in the disciplinary process for alcohol and other 
drug violations.  The university will notify the parents of a student who is under 21 years of 
age for a second alcohol violation, any other drug violation or for any medical situation where 
the student's well being may be in jeopardy. 

           First Offense:             Letter of Censure 

                                                                participation in the insight class (cost of class is 
$50.00) 

           Second Offense:       Conduct Probation 

                                                                $100.00 fine 

                                                                participation in the advanced insight program 

           Third Offense:            Suspension for a minimum of one semester 

                                                                (under compelling circumstances the student could 
continue on probation while 

                                                                participating in an approved substance abuse 
program at his/her expense) 

Violations of the alcohol and other drug policy accumulate during the course of your 
academic career at Northern State or any other South Dakota Board of Regents' 
institution. 

INSIGHT CLASS: A class that is required of all students on their first violation of the alcohol 
and other drug policy - the class consists of 8 hours of information, typically meeting on a 
Saturday. The class gives the student an opportunity to address the issue of alcohol and other 
drug use, its negative consequences and whether he/she might have a problem which 
requires further assistance. A student is required to follow any recommendations of the class 
facilitators which arise out of the class sessions. 

ADVANCED INSIGHT PROGRAM: Participation in this is required upon the student's second 
violation of the alcohol and other drug policy. The purpose of the advanced program is to help 
the student make wiser choices and support him/her in following the laws and regulations 
concerning alcohol and other drugs both on and off campus. A student is required to follow 
any recommendations that arise out of the advanced sessions. Exit from the program is 
determined by the facilitators. 

These are minimum sanctions and additional actions can be taken on any violation if deemed 
appropriate. The university may, in addition to action it takes, turn the information over to the 
civil authorities. Referral of a matter to law enforcement shall not require suspension of 
disciplinary proceedings nor delay imposition of discipline. 
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Written Warning 

If a student violates a residence hall policy, regulation or exhibits inappropriate behavior and if 
the violation/behavior is not of a serious nature (serious violations include but are not limited 
to: drugs, assault, thefts, arson, tampering with fire equipment, physical and verbal abuse, 
etc.) the hall director/resident assistant will issue the student a written warning. 

The purpose of the warning is simply to explain the violation or inappropriate behavior and to 
inform the student of the probable consequences that may result from future violations or 
inappropriate behavior. No further action is taken although the warning becomes a part of the 
student's disciplinary record. The student has the right to appeal the warning to the Director of 
Student Development and Residence Life. 

Letter of Censure 

If a student violates a residence hall policy or regulation or exhibits inappropriate behavior, if 
the violation/behavior is not of a serious nature, and the student has been involved in previous 
violations, the complainant will refer the student to the hall director. The hall director must 
have a disciplinary conference with the student. The purpose of the conference with the hall 
director is to explore in greater depth the reason for the inappropriate behavior and to help the 
student understand the expectations and standards of behavior in a residence hall 
community. In addition to the letter of censure, the hall director may also impose one or more 
of the following sanctions: 

   1.    Restriction of privileges (i.e. visitation, use of common areas of hall, use of stereo, TV, 
etc.). 

   2.    Special action (i.e. performance of a special project to improve Residence Life). 

   3.    Restitution. 

   4.    Recommend change of hall/room assignment to the Director of Student Development 
and Residence Life. 

The student has the right to appeal the decision of the hall director to the Director of Student 
Development and Residence Life. 

The hall director/resident assistant may, at any time, refer the student to the Director of 
Student Development and Residence Life if, in his/her judgement, the violation/behavior 
justifies surpassing the warning and censure actions. 

Referral to the Director of Student Development and Residence Life 

If a student is involved in additional violations of university policies/regulations or 
inappropriate behavior or if the incident is of a serious nature, the hall director/resident 
assistant will refer the student to the Director of Student Development and Residence Life 
who will explain the student's options for adjudication of the case and rights in a disciplinary 
proceeding. The student may: 
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   1.    Choose an administrative hearing at which the Director of Student Development and 
Residence Life will preside, or 

   2.    Choose a hearing before the Campus Judicial Board, or 

   3.    Admit involvement, waive a hearing and have the Director of Student Development and 
Residence Life take the appropriate action. 

A student involved in a disciplinary action has the choice of one of the following three options: 

   1.    Guilty - Student accepts responsibility for the violation of university regulation(s) 

   2.    Guilty with Mitigating Circumstances - Student accepts responsibility for the violation of 
university regulation(s) but believes there are some conditions that lessen or alleviate the 
seriousness of the violation 

   3.    Not Guilty - Student denies any responsibility for a violation of university regulations 

Student's Rights 

All students accused of violating residence hall policies and/or regulations will be afforded the 
following rights in a hearing: 

   1.    copy of the charges. 

   2.    The RIGHT to an expeditious, fair and impartial hearing. 

   3.    The RIGHT to know the nature of evidence presented and to hear testimony of 
witnesses. 

   4.    The RIGHT to present evidence and/or witnesses in his/her behalf. 

   5.    The RIGHT to remain silent and have no inference of guilt drawn from such silence. 

   6.    The RIGHT to an advisor. An advisor may aid the accused student in: 

           a.     developing a fair and logical defense. 

           b.     informing the accused student of his/her rights. 

           c.     informing the accused student on hearing procedures. 

           The advisor may, at the discretion of the presiding officer in charge, question 
witnesses. 

   7.    The RIGHT to submit an appeal. 

   8.    A student who fails to appear at the scheduled hearing may have the case adjudicated 
in absentia at the scheduled hearing time. Such absence is not to be interpreted as an 
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admission of guilt. 

Scheduling a Hearing 

   1.    Should a student choose a hearing, the student will have the rights outlined in the 
section titled Student's Rights. 

   2.    The student and the Director of Student Development and Residence Life will 
determine a time and date for the hearing agreeable to all parties. 

   3.    The hearing will be closed to all but participants. However, the student may have an 
advisor as stated in the Student's Rights section. 

   4.    The Complainant will then present evidence and/or witnesses against the student. 

   5.    The student will then present evidence and/or witnesses in his/her behalf. 

   6.    After both sides have presented their positions, the hearing will temporarily terminate. 
The hearing officer or board will reach a finding within 48 hours, and notify the student in 
writing of the finding. 

   7.    The Director of Student Development and Residence Life will also present the student 
with a written copy of both the findings and sanction(s) if any. 

Sanctions 

The purpose of the hearing is to have the matter discussed, resolved and if appropriate, have 
a sanction determined. Sanctions may involve one or more of the following or others as 
determined by the hearing officer: 

   1.    Restriction of privileges. 
   2.    Restitution. 
   3.    Special action. 
   4.    Monetary fines (range from $25.00 to $250.00) 
   5.    Change of hall/room assignment. 
   6.    Removal from the residence hall without refund. 

   7.    Warning Conduct Probation. Any student on probation who is found guilty of violating 
the terms of the probation may be suspended. 

   8.    Conduct Probation - indicates further violations may result in suspension or expulsion. 
Conduct probation may not be imposed for more than one calendar year. 

   9.    Suspension/expulsion. 

The student has the right to appeal the decision of the hearing to the Vice President for 
Student Affairs.  

FOOD SERVICES 
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Below are a number of questions, which have been asked about our food service during 
the past year. Hopefully in providing answers to these, we will be able to answer most of 
your questions concerning your food service program. Also feel free at any time to come 
into the office in Wolves Den of the Student Center or Jerde Dining Hall if you have any 
additional questions concerning the Food Service. We are here only to serve you, the 
student, and your continuous input will allow us to serve you in a much more efficient 
manner. 

Q.       What is Aramark?
 

A.       Aramark is a worldwide company! We are a contract food service company that bids 
for the opportunity to provide food service to various businesses, colleges, 
universities, and factories. We are now entering our 35th year at Northern State 
University. 

Q.     What kind of services does Aramark provide?
 

A.       Aramark operates all food services on the Northern campus: The Jerde Dining Hall 
and Wolves Den in the Student Center. In addition, we also provide meals to the 
Northern State Children's Center, as well as serving banquets and luncheons in the 
Missouri River Room, James River Room located in Graham Hall, NSU Student 
Center, and off campus catering!  We also take all calls with vending problems! Phone 
2928.            

Q.      How much food are we permitted to eat?
 

A.       Your appetite will be the only determining factor. The board plan presently in effect 
at Northern allows the student unlimited seconds on all items: entrees, vegetables, 
salads, desserts and beverages in the Jerde Dining Hall. The only exception to this 
rule will be the main entrees during certain monthly specials. All we ask is that you do 
not allow your "eyes to be bigger than your stomach". Take as much as you like, but 
eat as much as you take. When you waste it will cost the students in price increases. 
Students are also allowed to eat in the Wolves Den. However this is a cash operation 
only. Students on Declining Cash Balance plan may eat in the Wolves Den. 

Q.     Are we permitted to take food from Jerde Hall Cafeteria?
 

A.     No! The board contract for each student stipulates that no food is to be taken from 
the dining room. 

         Eat as much as you wish during your visit. 
 

Menus and Food
 

Here at Northern State University, we work with a 4-week menu cycle in conjunction with 
the open variety selection in Jerde Hall. This features a full variety of entrees (such as 
roast beef, fried chicken, veal, etc.), salads, vegetables, desserts, beverages, and "fast 
food" items (such as hamburgers, cheeseburgers, pizza, hot dogs, etc.). In addition to this 
standard format, seasonal fresh fruits will be available daily. 
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To assure that the highest quality of food is acquired for you, at the lowest possible cost, 
we have established a system of quality food specifications, which demands procurement 
of Grade, A poultry products, USDA Choice Beef, fresh and Grade A frozen vegetables. 
The majority of our dessert and bread items are "home" baked, fresh each day. 

Meal Plan
 

  15 Meals plus $250 Flex-This plan provides 3 meals per day Monday-Friday in Jerde 
Hall and $250.00 that can be used for snacks or meals on the weekends in the 
Wolves Den. $914.00 (Includes all fees and 7% tax) 

  800 Flex - This plan provides $802.91 to spend on meals in Jerde Hall at the casual meal 
rate* or for meals and snacks in the Wolves Den.  Please monitor your spending on a 
regular basis to get through the semester! $914.00 (Includes all fees and 7% tax) 

  700 Flex- This plan provides $735.17 to spend on meals in Jerde Hall at the casual meal 
rate* or for meals and snacks in the Wolves Den.  Please monitor your spending on a 
regular basis to get through the semester! $837.93 (Includes all fees and 7% tax) 

  125 Meals plus $150 Flex -This plan provides 125 meal that can be eaten in Jerde Hall 
and $150.00 that can be used in the Wolves Den on weekends or for snacks. $716.10 
(Includes all fees and 7% tax)  

*Casual meal rates (including tax): Jerde Hall only.  
 

  All you can eat!  Breakfast - $4.27   Lunch - $5.34   Dinner - $6.41  (Includes 7% tax and 
is all you can eat!)        

Meal Ticket Policy
 

Northern State University operates a computerized meal ticket system. Each student I.D. 
is magnetically encoded with the student's meal plan choice. This requires each student to 
bring his/her student I.D. (meal ticket) with him/her to every meal before he/she will be 
admitted into the dining hall. To enable this computerized system to work properly, the 
following regulations must be enforced. 

1.    The personalized meal tickets are issued to one specific individual and may only be 
used by that individual. 

2.    Meal tickets must be presented at each meal hour.
 

3.  If you lose or misplace your ticket, you must let the Food Service or Finance Office 
know and they will remove 

        your account from the active files.
 

4.    If you lose your meal card, a new card must be purchased for $15.00.
 

5.    The Food Service reserves the right to refuse services to anyone abusing these 
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regulations. 

Sack Lunch Policy
 

Sack lunches are available to students who must miss a particular meal because of class 
or work. The following policies will apply to sack lunches: 

1.    Only one sack lunch per student per day is allowed.
 

2.    All sack lunches must be requested at least one day in advance. For example, if a 
student desires a 

        sack lunch at Tuesday noon, the request should be made Monday.
 

3.  Sack lunches must be picked up by the student requesting the sack lunch.
 

4.  As during regular meals, a meal ticket must be presented during any request for a sack 
lunch. 

5.  Students who cannot attend a normally scheduled meal because of illness will be 
required to secure a 

     sack lunch Request Form from his/her respective hall director or RA. The Request 
Form will allow the 

     student to have another student secure a sack lunch or hot meal for them.
 

Meal Plan Exemptions
 

For students who feel they are eligible for meal plan exemption, the meal plan exemption 
rules are as follows: 

1.    The student must provide a typewritten letter from his or her doctor stating the specific 
allergies, diet, 

        or physical problem (not a prescription notice), and a copy of the allergy restrictions 
or diet. If the diet can 

      be worked into our menu, you will not be considered for exemption.
 

2.   Rules for special cases where a student has a conflict with class scheduling and work 
requirements - 

         the student must provide a copy of their class schedule, and a typewritten letter from 
his/her employer 

         stating the working hours and days; and for how long he/she will be employed.
 

3.     Any student who is not required to live in university housing need not purchase a 
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meal plan. 

Specials
 

A special meal, each with a distinct menu and theme, will be presented at least 4 times a 
semester. 

Food Service Committee
 

Students are encouraged to participate in the Food Service Committee (made up of 
representatives from each housing unit, members of the food service staff, and a 
representative of the Student Affairs staff). The committee provides the food service staff 
with assistance and advice on menus and service and other areas. Student suggestions 
are always welcome. 

Off-Campus Students
 

Off-campus students are encouraged to participate in the meal program. If an off-campus 
student is interested in the Food Service Program, they are to contact the Office of 
Finance & Administration or the Food Service Director in the office in Wolves Den of the 
Student Center. See other options in the Campus Dining pamphlet available at the Food 
Service Office.   

Students not required to be on a meal plan can purchase Thunder Dollars! Check it out 
below! 

Meal Times at Jerde Hall: (Jerde hours and meals may change as needed!) 
 

                                                        Breakfast:               7:00 a.m. - 9:15 a.m.
 

                                                        Lunch:                     11:00 a.m. - 1:15 p.m.
 

                                                        Supper:                   5:00 p.m. - 6:30 p.m. (Friday - 6:00 
p.m.) 

Wolves Den:   (Den hours may change as needed!)
 

   Monday - Friday                                                            7:00 a.m. - 6:30 p.m. (Friday - 
6:00 p.m.) 

   Saturday and Sunday                                                 11:30 a.m. - 12:30 p.m. and 4:30 
p.m. - 5:30 p.m. 

No All You Can Eat Meals from the Meal Plan can be used in the Wolves Den in the 
Student Center. 

Flex, Thunder Dollars or Cash only in the Wolves 
Den.                                                                                                       
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Copyright (c) 1999, Department of Student Development and Residence Life, Northern State University 
E-mail comments and suggestions to kuch@northern.edu 

Non-Meal Plan Students, Faculty and Staff 

All You Can Eat! Meals are also offered in the cafeteria at a "casual rate" on a daily basis 
to all non-meal plan students, faculty and staff. Breakfast: $3.99 plus tax, Lunch: $4.99 
plus tax, and Supper: $5.99 plus tax.  Payment can be made with Cash or Thunder 
Dollars. 

Thunder Dollars is a voluntary program to deposit money in your account with the food 
service! These money's also carry over to be used from semester to semester but must be 
used before you leave NSU or graduate! 

Thunder Dollars are also what is used to add more dollars to your meal plan. Although 
Flex dollars cannot be carried over semester to semester, any Thunder Dollars left over 
are carried to the next semester! 

   Food Service Director                       626-2928
 

   Jerde Dining Hall                               626-2015
 

   Wolves Den Snack Bar                     626-2650
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