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USE OF FACILITIES/GROUNDS FOR
MEETINGS, ASSEMBLIES, RALLIES,
ETC.

University policy requires that all such events be
pre-approved and restricted to certain locations
designated as “public forum.”  The director of the
Guerrieri University Center is the approval authority.
Copies of the policy and application may be
obtained from that office.

OTHER NOTES FOR EVENTS OPEN
TO THE UNIVERSITY COMMUNITY

These guidelines pertain to events that are only
open to SU students and their guests (2-3 guests
per student). Students are responsible for their
guest(s). A high school student may only attend as
a guest of an SU student. If your organization is
interested in sponsoring an event open to the
public, please see the director of student activities
for the procedure.
—A faculty advisor must be at the event the entire

time.
—A member of the student organization must be at

the door to collect admission charge and/or check
IDs.

—Most dances run from 9 p.m.-midnight or 
1 a.m. If your organization wants to go any later,
you must make arrangements when making your
reservation.

—Since organizations will be billed for any damages
to the facility, a representative from the
organization should walk through the room with
the building manager prior to the event.

—Advertisements for these events must remain on
campus.

—If the event is a dance, advertisement must
include opening and closing times.

—It is in the organization’s best interest to follow up
on work orders two days before the event.

—The maximum capacity for each facility is:
Caruthers Hall Auditorium 196
Holloway Hall Auditorium 750
Guerrieri University Center Wicomico Room 400
Guerrieri University Center Nanticoke Room 175

POLICY ON CHAPLAINS
(RELIGIOUS LIAISONS)

For many years the relationship between the
University and local religious leaders has existed in
an atmosphere of mutual cordiality, cooperation and
respect. A broad range of religious traditions is
represented by the leaders and religious advisors at
Salisbury University. Individually and collectively,
they offer many services, including counseling,
worship, student programs, personal growth groups
and opportunities for service involvement.

Recognition of Religious Liaisons-The nature of
religious activity of liaisons is determined by their
respective denominations. Liaisons are assigned to

calendar of activities. If the event is expected to
have a large attendance (as determined by the
Guerrieri Center or Student Activities offices), the
organization must arrange two weeks in advance for
a University Police -officer at the organization’s
expense. The cost is approximately $22 per hour
per officer. Following are other procedures specific
to campus facilities:

For Events in the Guerrieri University Center

—Submit a work order for room set-up to the
Guerrieri University Center Office two weeks in
advance. You may need to meet with the
assistant director to communicate your
organization’s needs.

—If the event will be loud (i.e., band, amplified
performance), this must be cleared with the
Guerrieri University Center Office to make sure
that other events in the building will not be
disturbed.

—If your organization needs to use the room’s
sound or lighting system, contact Tony Broadbent
(410-548-4597) at least two weeks in advance.

—The organization may be charged for overtime by
the building manager. The charge after midnight
is $7 per hour.

For Events in Caruthers Hall Auditorium

—Reservations must be made in the Facilities and
Conference Planning Office.

—Submit work orders to maintenance at least two
weeks in advance.

—Events with amplified performances (i.e., band,
solo performer concert) cannot be held during
class times.

—If your organization needs to use the auditorium’s
sound or lighting system, contact Tony Broadbent
(410-548-4597) at least two weeks in advance.

For Events in Maggs Center

—Reservations must be made in the Facilities and
Conference Planning Office.

—Submit work orders to maintenance at least two
weeks in advance.

—The organization is responsible for getting a work
order to the Maggs facility coordinator, to make
sure that tarps are put on the floor and
housekeeping coverage is arranged. This must
be done at least two weeks in advance.

—The organization may be charged for overtime
work of the building manager or may be charged
for an extra building manager on duty during the
event. The charge will be approximately $7 per
hour.

For Events in Holloway Hall Auditorium

—Reservations must be made in the Facilities and
Conference Planning Office.

—Submit work orders to maintenance at least two
weeks in advance.

—If your organization needs to use the room’s
sound or lighting system, contact Tony Broadbent
(410-548-4597) at least two weeks in advance.

—No rock bands may play in Holloway Hall
Auditorium.

PROCEDURE FOR BECOMING A
RECOGNIZED ORGANIZATION OR
CLUB

Salisbury University encourages involvement in co-
curricular activities as an integral part of the
education experience and of student development.
The University encourages student organizations to
seek recognition by the Student Government
Association. Recognition allows organizations to
apply for funds from the Appropriations Board, to
apply for desk space, to use copy services, to use
facilities and services, and to apply for a mailbox.

Procedure

—Notify the Student Government Association of
your intention to form an organization. Schedule an
appointment with an SGA Executive Board member,
located on the first floor of the Guerrieri University
Center. SGA will give you a packet of information to
follow, work with you to fine-tune your mission and
goals, and explain all the policies and procedures
that must be followed.
—Select a faculty/staff advisor (two advisors would
be best). 
—Return a constitution, catalogue description and
Membership Registration form to the office, which
forwards the information to the SGA. The
constitution should minimally include:

1. name and purpose
2. membership - defined (note that membership

must be open to all full-time students)
3. officers and duties (including qualifications of

officers)
4. elections and voting eligibility
5. provisions for removal and replacement of

officers
6. meetings - How often are they held?
7. provisions for amendments and revisions

A step-by-step sample constitution is included in the
information packet.
—The SGA notifies the organization of when its
constitution will be reviewed and voted upon by the
General Assembly. Representatives of the potential
organization must attend the SGA meeting at which
its constitution is reviewed to answer any questions.
The SGA can send the constitution back for revision
before agreeing to vote on it.
—If the constitution is passed, the organization is
recognized and any budget needs or requests will
be passed on to the Appropriations Board.
—All recognized student organizations that

receive funding must meet particular

requirements designated by SGA and attend a

Policy and Procedure Workshop.

PROCEDURES FOR EVENTS OPEN
TO THE UNIVERSITY COMMUNITY

All club-sponsored events that are open to the
entire University community must be reported to the
Office of Student Activities, Organizations and
Leadership so they may be listed on the master


