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Pr s for Reporting and Resolving Complaints 
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ave been established for defining sexual harassment in the workplace and in the
ting. Based upon these guidelines, sexual harassment, for the purpose of this policy,

s nwelcome sexual advances, request for sexual favors, and other verbal or physical
sexual nature when:

mi sion to such conduct is made either explicitly or implicitly a term or condition of an
al's employment or education;

mi sion to or rejection of such conduct by an individual is used as a basis for academic or
ment decisions affecting that individual;
nduct has the purpose or effect of substantially interfering with an individual's

academic or work performance or creating an intimidating, hostile, or offensive learning or 
employment environment.

harassment is conduct unacceptable to the College and shall subject the offe
nary action that may include suspension or dismissal. 

de nes for Reporting Complaints of Sexual Harassment
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lege employees should know appropriate reporting channels for complaints of sexual
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raged to report the problem to an appropriate administrative official. Reporting channels
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Responsibilities
All members of the Judson College community are expected to conduct themselves in a manner that
maintains a positive ghts and dignity of
others.  Sexual harassment is strictly prohibited, and any individual who engages in sexual
h
de
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learning and working environment and respects the ri

arassment may be personally liable for such conduct.  Each vice president, division chairman,
partment head, director and supervisor is responsible for maintaining a work and educational
vironment free of sexual harassment.



Administrative officials who serve as reporting channels for sexual harassment have
onsibilities.  When a complaint of sexual harassment is received, the administrative offic
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Reassignment, agreed to by both parties to eliminate further
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plaints of Sexual Harassment

ent, including date(s) and location(s); (3) names of witnesses, if any; (4) actions taken by
and (5) the resolution sought by the complainant.  Administrative officials who

The purpose of the investigation is to determine if a reasonable basis exists for the allegation(s) of
sexual harassment.  The investigation will afford the respondent a full opportunity to address all 
allegations.  Possible outcomes of the investigation are (1) determination that the allegation is

Listen to the complaint and assist the complainant in assessing his/her experiences and
concerns.
Advise the complainant of possible options, both formal and informal, for resolving problems.
Assist the complainant to resolve the problem informally if an appropriate informal
resolution, satisfactory to the complainant, can be identified.

In all cases, complaints of sexual harassment will be investigated thoroughly and appropriate
action will be taken promptly.

Pro duce res for Informal and Formal Resolution of Sexual Harassment Complaints
en n investigation of a sexual harassment complaint gives reasonable cause to believe sexually

e or inappropriate behavior on the part of the employee or student has occurred, resolution of
co plaint may be achieved through informal or formal procedures.  The nature, frequency, and

of the behaviors involved in sexual harassment complaints are factors which may determine
ropriate procedures for resolution of complaints. The Senior Vice President and Dean of the

and the Vice President and Dean of Students, in conjunction with the supervisor, will
ine the appropriate procedudeter

repetition of the harassment.

nformal Complaint ResolutionI
Informal resolution of sexual harassment complaints is d
conduct of employees or students that creates an offensive working or learning environment.  The
primary purpose of informal resolution is to end the alleged harassment as quickly as possible.  The
option to seek resolution of a complaint by informal means is provided in the interest of protecting
the privacy of both the complainant and the accused and to encourage the reporting of problems
nvolving sexual harassment.  No formal investigati

of a complaint.
Resolution of informal complaints of sexual harassment may be achieved by instructing the alleged

offender to cease the offending behavior when the fact of offending behavior is not in question.  When
an individual is engaged in verbal or physical conduct without realizing that his/her conduct offends
the complainant, such notice either by the complainant or by the administrative official, should be
ufficient to cause the conduct to cease.s

contact be
If a complaint is resolved informally, no record of the complaint will be entered in the alleged

offender’s personnel or student file.  However, the administrative official receiving the complaint will
record the fact of the complaint and the resolution achieved in a file memorandum.  A copy of this
memorandum will be forwarded to where it will be retained in confidential files.

Formal Com
When attempts at informal resolution of complaints are unsuccessful or the conduct precipitating a 
sexual harassment complaint is of sufficient concern, a formal complaint of sexual harassment may 
be necessary.  Formal complaints require a written, signed statement from the complainant
indicating (1) the name of the person(s) involved in harassing the complainant; (2) a description of
he harassmt

the complainant,
serve as reporting channels for sexual harassment complaints may assist complainants in filing
formal complaints of sexual harassment or may act as the complainant.

All formal complaints of sexual harassment are submitted to the Vice President and Dean of 
Students, who is responsible for reviewing the formal complaint and contacting the Senior Vice
President and Dean of the College in cases involving academic departments.  Responsibilities and
procedures for investigating the formal complaint will be determined by the appropriate vice

residents.p
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unwarranted; (2) determination that the available evidence is inconclusive; (3) an informal
resolution; or (4) initiation of formal disciplinary action.  Both complainant and the respondent will
be informed of the outcome.

Formal ry Action and other Policy Provisions
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Disciplina
cip inary actions taken against individuals who violate the policy on sexual harassment will be

nt with published grievance complaint policies outlined in the Faculty Handbook, Personnel
l, and Student Handbook. Possible disciplinary action includ

written reprimand, demotion, transfer, suspension, or termination of employment.

R
This policy of sexual harassment and procedures for the resolution of sexual haras
intends that students, staff and faculty should express their concerns or complaints freely,
responsibly, and in an orderly way. Any restraint, retaliation, harassment, or discrimination against
a student or employee for responsibly using the policy and related procedures interferes with this
purpose and is a violation of the policy.

Intentionally False or Frivolous Complaints
An intentionally false or frivolous complaint of sexual harassment also interferes with the purpose of
this policy and shall be a basis

Confidentiality
The right to confidentiality of all parties involved will be respected insofar as it does not interfere
with the College's legal obligation to investigate and take appropriate action on allegations of sexual
harassment brought to its attention.  Information about individual complaints and their disposition
is considered confidential.

Dissemination of Information 
This statement
appropriate campus bulletin boards, and included in new student and employee orientation
materials.  Vice Presidents, division chairmen, department heads, directors and supervisors will 
receive annually a copy of the policy statement and associated guidelines and procedures for
discussion and/or distribution within their areas. 

Education and Training 
The Academic and Student Life Divisions are responsible for providing educational programs to
increase awareness and to promote sensitivity to the problem of sexual harassment. Educational
programs also provide information about the procedures for addressing sexual harassment
complaints for (a) individuals designated to receive complaints; (b) individuals
q
supervisors; and (c) members of the College

Student Grievance Complaint Process 
Judson College is committed to the fair treatment of students in all matters.  The College endeavors
to maintain a positive and productive environment in which the dignity and worth of all members
are respected.  The fair treatment of students is important to this productive environment.

If the student believes that she or he has been the victim of illegal discrimination, or has witnessed
illegal discrimination, the student is to report that belief to the officer of
“Reporting Channels” below, who is designated to receive complaints of illegal discrimination.  A
prompt, thorough, and fair investigation will ensue, and if the College concludes that discrimination
has occurred, the College will take immediate and effective action.  Furthermore, the College will
make every effort to protect the complainant from retaliation for making a complaint.
Confidential
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v gorously to enforce its policy of nondiscrimination.


