
USE OF UNIVERSITY SPACE, FACILITIES, AND GROUNDS

The University of South Alabama recognizes and supports the rights of students, employees, 
and visitors to engage in expressive activities in a lawful manner on campus. The purpose 
of this policy is to promote the free exchange of ideas and the safe and efficient operation 
of the University. The primary missions of the University are to provide teaching, research, 
community service, and health care through on-going instructional programs, sponsored 
and conducted by a member of the faculty or department of the college or university, or an 
organization registered with the Office of Campus Involvement. In balancing the rights of 
students, employees, and guests to speak on campus with the University’s need to preserve and 
protect its property, students, employees, and visitors, expressive activities may be subject to 
reasonable regulation with regard to the time, place, and manner, whether inside buildings or 
outside on campus grounds.

University employees will not consider the content of expressive activities when enforcing this 
policy.

Within this policy “expressive activities” includes:

• Meetings and other group activities of registered USA student organizations;

• Speeches, performances, demonstrations, rallies, vigils, and other similar events by 
students, employees, and visitors;

• Distribution of literature, such as leafleting and pamphleting; and

• Any other expression protected by the First Amendment to the U.S. Constitution.

Nothing in this policy is intended, nor should it be understood, as an endorsement 
or approval by the University of South Alabama of any speech or demonstration on 
campus beyond rights existing under federal law, state law or University regulations.

I. EXPRESSIVE ACTIVITY
The President and Administration are charged with preserving order on the campus 
and providing the orderly function of the University process. In the event the 
President, in the exercise of the discretion which the Board of Trustees has given 
him or her, considers that the presence of a speaker or function constitutes a clear 
and present danger to the lives or property of members of the academic community 
or the public on University grounds, or if such presence is apt to substantially 
interfere with the discipline or the orderly operation of the University’s processes, 
then the President shall prohibit the event.

A. Interior of University Facilities
1. All non-academic events or those not directly affiliated with a College or 
University activity to be held inside University facilities must be scheduled in the 
Office of the Dean or Vice President in charge of that building. The contacts for each 
building are as follows:

• Alumni Hall - Director, Alumni Relations, AH

• Administration Building - President’s Office, AD 122

• Former Engineering Building - Dean, Arts and Sciences, HUMB 118

• Gym/Physical Education - Chair, HPELS, HPELS 1011

- 121 -



• Health Sciences Building - Dean, College of Nursing, HAHN 3071

• Housing Complex - Director of Housing, Delta Offices

• Humanities - Dean, Arts and Sciences, HUMB 118

• ILB-Instructional Laboratory Building - Dean, Arts and Sciences, HUMB 
118

• Laidlaw Performing Arts Building - Dean, Arts and Sciences, HUMB 118

• Life Sciences - Dean, Arts and Sciences, HUMB 118

• Medical Sciences Building - Dean, College of Medicine, MSB 2015

• Mitchell Center - Director, Mitchell Center, MC 2195

• Mitchell College of Business - Dean, Business, MCOB 106

• Multipurpose Room/Cafeteria - Director, Student Center, SC 132

• Seaman’s Bethel Theatre - V.P. for Academic Affairs, AD 300

• Shelby Hall - Dean, Engineering, SHEC 2110

• Student Center - Director, Student Center, SC 132

• Student Recreation Center - Director, Campus Rec, SRC

• University Commons - Dean, Education, UCOM 3600

• University Libraries - Dean, Libraries, ML 145

• Visual Arts Building - Dean, Arts and Sciences, HUMB 118

2. Any procedures, deposits, forms, etc., that are required by the building requested 
must be completed five working days prior to the event. The event must be listed 
on the University Calendar through the Public Relations Office, as well as with 
the Southpaw Services Office in the Student Center. Only University sponsored 
events may be advertised without charge in University publications.

 B. Exterior of University Facilities
 1. Locations

  a.   Non-University Speakers

Expressive activity by non-University sponsored individuals or groups may 
only be held around the Student Center. Reservations are not required, but 
priority for use of the space will be given, first to those with reservations and 
then on a first come, first serve basis for those without reservations. A limit 
of time may be imposed if a reservation has been previously made by another 
individual or organization. Reservations may be requested for same-day 
expressive activity, but more advanced notice is recommended due to demand 
for the space. Reservations may be made with the Associate Director of the 
Student Center. The Associate Director of the Student Center may deny a 
reservation for the following reasons:

1. The space is already reserved for another event;

2. The activity will attract a crowd larger than the venue can safely contain;

3. The activity will substantially disrupt University operations (including 
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classes);

4. The activity will impede the flow of traffic;

5. The activity is a clear and present danger to public safety; or

6. The activity is unlawful.

C. University Speakers
For USA students or employees, all areas of the University campus are open for 
expressive activities except for the following:

• Areas between the street side of University buildings and facilities 
on the periphery of campus from the portal of North Drive to the 
corner of campus at Old Shell Road and University Boulevard and to 
the portal of Stadium Drive and the public sidewalks. (For reference, 
the areas between the public sidewalks along Old Shell Road and 
University Boulevard and the red line depicted on the map available here:                                                                                                                                   
www.southalabama.edu/departments/studentaffairs/resources usaperimetermap.pdf       
are restricted areas as described in this section.

• Areas within 100 feet of academic buildings or residential housing buildings

• Mitchell Center and grounds

• Moulton Tower and Alumni Plaza

• USA Health System’s Hospitals, Clinics, and grounds, with the exception of 
public streets and sidewalks at those facilities

Any expressive activity beyond the Student Center will require that the University be 
able to identify the University individual or organization involved and that person or 
organization must abide by these regulations.

Reservations are not required for University individuals or organizations, but 
priority for use of the space will be given, first to those with reservations and then on 
a first come, first serve basis for those without reservations. A limit of time may be 
imposed, or the exhibit or demonstration may be relocated by the Dean of Students if 
a reservation has been previously made by another USA individual or organization. 
Reservations may be requested for same-day expressive activity, but more advanced 
notice is recommended due to demand for the space. Reservations may be made with 
the Associate Director of the Student Center. The Associate Director of the Student 
Center may deny a reservation for the following reasons:

7. The space is already reserved for another event;

8. The activity will attract a crowd larger than the venue can safely contain;

9. The activity will substantially disrupt University operations (including 
classes);

10. This activity will impede the flow of traffic;

11. The activity is a clear and present danger to public safety; or

12. The activity is unlawful
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1. Sound Equipment and Amplification

No musical instrument or sound amplification equipment of any kind, including 
stereo turntables, stationary or mobile public address systems are allowed on 
concourse, streets, or in areas adjacent to occupied buildings or around the 
Student Center unless otherwise allowed by the Dean of Students, the individual 
in charge of the building (see I.A.1. above), or a person designated by the Vice 
President for Student Affairs.

2. Litter

Any litter generated by the material being distributed must be collected and 
properly disposed of by the person or organization distributing the material. 
Failure to do so may result in charges to the responsible organization or 
department for the cleaning services.

II.  POSTING POLICY
This policy applies to materials hung or affixed to University buildings or bulletin 
boards. It applies to the entire campus except when superseded by written policies 
of Housing and Residential Life, the Athletic Department, and the Student Center. 
Individuals authorized by the University to do so may remove materials posted that 
are not in accordance with this policy. Questions regarding this policy should be 
directed to the Associate Director of the Student Center.

A. Reservation Process

Reservations for all flyers, posters, and banners (with the above exceptions) should 
be made at the Student Center Information Desk located on the second floor or the 
Student Center Services Office on the first floor. Groups or departments that have 
their own bulletin board do not need to make reservations for postings on their own 
board. All reserved flyers, posters and banners must bear the stamped reservation 
date of the Student Center Office except those utilized in spaces designated for a 
specific organization or department.

B. Criteria

Posters that announce meetings, programs, and special events sponsored by 
registered University student organizations, Student Services, or academic 
departments will be permitted in all University buildings. All material must include: 
the name of the sponsoring group, individual or department and, if necessary, an 
English translation accompanying the material. Materials may not contain obscene 
language, drawings, or illustrations. Materials may not make any reference in print 
or graphics to alcohol. For fundraisers, all beneficiaries of the fund- raising effort 
must be specified in the promotional material.

C. Guidelines

Flyer: any paper not exceeding the size 8.5 by 11 inches. Poster: any paper not 
exceeding the size 24 x 17 inches.

• All flyers/posters must be approved and stamped by the Student Center 
Information Desk.

• Up to 50 flyers/posters allowed for USA student organizations.
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• Up to 15 flyers/posters allowed for individuals or non-USA groups.

• Not more than 1 flyer/poster per bulletin board.

• Flyers and posters may be posted in the following building and locations:

• Administration bldg: Bulletin board in basement. No flyers/posters on first 
floor.

• Classroom bldg: Approved bulletin boards

• MCOB: Approved bulletin boards

• HPELS: Approved bulletin boards

• College of Medicine: student lounge bulletin board

• Library: bulletin board in front lobby

• Life Sciences: Approved boards on each floor

• Humanities: in hallway joining two wings

• USA Mail Hub: approved bulletin boards

• Shelby Hall: only electronic advertisements 

• Student Recreation Center: must be approved by Director of Campus 
Recreation

• Student Center: Approved bulletin boards

• Student Center Mall: Between two front doors

• No flyers/posters are allowed on painted surfaces, outside of any building, 
doors, windows, or trees.

• All sheet signs must be approved by Student Government Association.

• NO flyers/posters are permitted on vehicles.

If in doubt, please check with the appropriate building staff to determine acceptable 
locations.

Exceptions may be made at specific buildings by the appropriate staff or 
administrative personnel.

Items must not be hung in a manner which would obscure previously posted (and 
current) flyers.

Materials may be posted until the event is completed or for a maximum of 30 days. 
The SC staff will remove posters on the last day of each month. All groups are 
encouraged to remove their own materials in a timely fashion and to remove other 
dated material when posting their own.

Multi-date events may be posted for an entire quarter; however, such posters will be 
taken down at the conclusion of each quarter. Exceptions to time limitations may be 
made for posters promoting on-going programs of Student Services.

No posters are allowed on painted surfaces, the outside of any building, doors, glass, 
or trees. Exceptions may be made for location of flyers within a building IF the 
information pertains specifically to use of that building (i.e.: No Smoking, Hours, 
etc.). Special regulations governing student campaigns may be adopted by the SGA 
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Election Committee.

Failure to comply with the above rules may result in the suspension of poster 
privileges for offending organization(s) and/or individuals.

D. Special Rules for Posting in the Student Center

These rules for posting in the Student Center apply to recognized and registered 
student organizations, academic and administrative departments, non-USA affiliated 
groups, and individuals, unless indicated otherwise.

A maximum of four flyers may be posted in the Student Center per unique event: one 
on the appropriate board on the first floor and another in the game room.

Banners may only be hung from 2nd floor lobby rail and only by registered student 
organizations. Banners may not exceed 3 feet in width and 10 feet in length. Banners 
exceeding these dimensions will be taken down by Student Center staff. Groups 
wishing to hang banners must reserve a location with the Associate Director of the 
Student Center located in RM 150.

E. Sheet Signs

Sheet signs may be hung outdoors only, and can only be utilized to announce 
upcoming events of approved and registered USA student organizations, student 
services, and academic departments, and by SGA election candidates for campaign 
purposes. Sheet signs advertising an event may be hung seven days prior to the 
specified event and must be removed within three days following the event. All other 
sheet signs may be posted for a maximum of 30 days.

Each sheet sign must indicate the name of the associated University group or 
individual, and the date that the sign was posted. Sheet signs must be hung between 
two trees, must be hung with biodegradable cord and may be placed anywhere on 
campus except the Mitchell Center and its grounds, Moulton Tower and Alumni 
Plaza, or within 200 yards of the perimeter of the campus. Except for University 
sponsored event signs, the sheet signs may be no larger than five feet by seven feet 
and must not obstruct or impair visibility related to roadways or the ingress and 
egress to a building or area of campus. A maximum of four sheet signs per event or 
SGA candidate will be allowed on campus at any given time.

Any sheet signs which are not in full compliance with this policy are subject to 
removal and disposal without notice.

F. Chalking

Chalking is allowed only on natural gray concrete sidewalks and streets that are 
subject to being washed by the rain, and the chalk used must be washable. No 
chalking can occur on sidewalks or building entrances that are covered in any way, 
nor on any type of brick or concrete pavers. Chalking is not allowed on walls, doors, 
windows, trees or any vertical surfaces. Organizations or persons who violate this 
policy may be charged for time and materials to remove the chalk.

G. Special Rules for Directional Signage

Small directional signs (no larger than 18” x 24”) may be placed in outdoor grass 
areas within ten feet of roadways for events for which University space has been 
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reserved when the majority of expected attendees are not members of the campus 
community. Directional signs must be placed the day of such event and removed at 
the conclusion of the event.

III. SOLICITATION POLICY
In addition to the regulations set forth above, the University regulates the use of its 
facilities for solicitation of money by students, student organizations, employees, 
departments, other affiliates, and visitors.

A. USA Affiliated Groups

1. University of South Alabama student organizations, departments or other   
 affiliates of the University are permitted to engage in solicitation activities such  
 as fundraisers on campus. Use of space for the selling of goods and/or    
 services that is in close proximity to and in direct competition with exclusive   
 University vendors such as the University Bookstore, Dining Services or   
 any other entities that have an exclusive contract with USA is prohibited.

2. Each event must follow the rules and regulations of the University and the laws 
of the State of Alabama or other governing body. Solicitation privileges may be 
revoked for violation of rules and/or regulations, or for conduct which may be 
characterized as unlawful harassment or otherwise in violation of University 
policy or applicable laws, rules, or regulations.

3. Solicitation in the Student Center- The USA Student Center requires any 
organization requesting space for solicitation in the Student Center to contact 
Student Center Services (460-6077) to make a reservation. Designated spaces 
are limited and restricted to the use of that space only. All organizations using 
designated solicitation space must adhere to all reservation policies of the 
student center.

4. Door to door solicitation is not allowed.

B. Non-USA Groups

1. Non-University groups, individuals or businesses are not permitted to solicit or  
 distribute business- related materials, including but not limited to advertising, in  
 University buildings or on the grounds except at designated places during   
 designated times such as Jag Blast and Jag Fest. Please contact the Office of New  
 Student Orientation at 460-7093 for more information about designated times.

2. Any business, company or service attempting to recruit for student employment  
 must obtain approval from USA Career Services (460-6188) to reserve vendor   
 space.

3. Door to door solicitation is not allowed.

Solicitation by placing flyers on vehicles by USA or non-USA groups or individuals is 
strictly prohibited.

IV.   ENFORCEMENT AND APPEAL
These regulations shall be administered and enforced by the Dean of Students 
or other University officials as designated. Visitors to the campus and all others 
violating these regulations regarding time, place, manner of speeches and 
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demonstrations will be subject to immediate eviction or removal from campus 
by appropriate University agents or officials and may be subject to legal or 
University disciplinary action. Students and student organizations operating 
in violation of these regulations will be subject to disciplinary action under the 
Student Code of Conduct.

Persons, agencies or organizations wishing to appeal a decision based upon these 
regulations may file a written appeal with the Vice President for Student Affairs 
within three working days of the decision. The decision of the Vice President for 
Student Affairs regarding the appeal will be rendered within three working days 
of receipt of the appeal, and is final.

COMMUNITY RESERVATION POLICY
In order to lease event space at the University of South Alabama, Non-USA 
person(s) or group(s) must secure formal sponsorship for that activity from an active, 
recognized University of South Alabama student organization or a University of South 
Alabama academic or administrative department. The documentation required by the 
University from the non-USA group or individuals can be found at: 
http://eventrequest.southalabama.edu. The Non-USA groups or individuals are 
responsible for any applicable usage fees, personnel fees and insurance coverages, as 
well as the cost of any public safety staffing which is deemed necessary at any time by 
USA. 

Any University of South Alabama student organization or University of South Alabama 
department participating as a sponsor of the Non-USA event must have no less than 
one (1) authorized representative present for the duration of the event. Additionally, 
the sponsoring department or group will be held responsible for any unpaid costs or 
property damage associated with the event. 

This policy must be read in conjunction with all other University of South Alabama 
policies governing same, including but not limited to the policy entitled Use of 
University Space, Facilities, and Grounds, the link to which is: Use of University Space, 
Facilities, and Grounds Policy in the Lowdown. 

The Mitchell Center is a venue and does not fall under this policy. Some facilities may 
have additional reservation policies. For information on reservation policies for the 
Mitchell Center, see the link below: 
https://www.southalabama.edu/departments/mitchellcenter/mitchellcenter/index. html 
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