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Poster Policy
Only organizations recognized by the Student Government 
Association (SGA) can promote events. An individual cannot 
promote an event using a poster, flyer or promotional items on an 
SGA bulletin board. Example: a local concert or party at a club 
cannot be advertised by an interested person or employee who 
attends Fitchburg State University. The individual may have to 
appear before the Student Discipline Systems for this offense.

The organization’s name must appear on the poster, flyer, 
notice, table tent or handout. The advertisement will be 
removed if the sponsoring organization’s name does not appear 
anywhere on the item.

No poster may contain any advertising for, reference to or theme 
of alcohol. For example: names of beer brands, pictures of alcohol, 
Booze Cruise, Get Wrecked Party, Free Drinks, 2 for 1, Open Bar; 
or any numerical prices for drinks, such as 0 cents suds, $1 for a 
drink or $4 a pitcher. These will not be approved. Mass posting 
in parking lots is not allowed.

Only SGA bulletin boards can be used to display posters. 
Administrative and departmental bulletin boards are not to  
be used.

All posters/flyers must be SGA approved with the official stamp 
and signed by a current SGA member. Those not stamped and 
signed will be removed. In the event of multiple flyers, one flyer 
must be stamped and kept on display in the SGA Office. No more 
than 40 flyers or notices will be approved unless requested in 
writing to the Public Development Committee.

All posters/flyers will be approved for a maximum of 14 days. 
Items must be removed by the sponsoring organization by the 
expiration date.

No poster larger than 3 feet by 3 feet will be approved. Larger 
ones will be removed.

All flyers and notices of wanted, for sale, for rent and services 
such as typing must also beapproved by the Office of Student 
Development. A maximum of two copies for each posting of this 
type are allowed. 

All flyers must be placed in specific bulletin board space. If the 
flyer is found outside this space for any reason or is not SGA 
approved, the poster will be removed and no poster for the same 
individual, address or phone number will be approved for the 
remainder of the semester. Please refer to the bulletin board 
locations at the end of this section.

Posters found covering other posters or in violation will be taken 
down. Posters in violation will be kept in the SGA Office for 24 
hours. The organization in violation will then be notified of the 
offense. Poster privileges of the organization will be revoked until 
it meets with the Student Organization Committee (SOC).

After two violations in one semester, the SOC will decide 
on appropriate disciplinary action or refer it to the Student 
Discipline Systems.

Unauthorized persons found taking down posters may be 
brought to the Student Discipline Systems. Authorized persons 
are members of the SOC, the Office of Student Development, or 
any official SGA member.

Any specific concerns should be submitted to the SGA in writing 
two weeks in advance.

Posters from outside vendors are approved in the Student 
Development Office.

SGA Bulletin Boards are located as follows:
• Thompson Hall lobby
• Edgerly Hall on the left when entering either door  

from Quad
• Condike Science Building front door
• Anthony Building hall bulletin board
• Conlon Fine Arts Building front lobby
• Three specified SGA bulletin boards in the Conlon Industrial 

Arts Building;
• Designated area in Hammond Hall
• North Street Bistro
• Percival Hall lobby

Off-campus advertisements must be approved in the Office of 
Student Development; posting will be done by office staff. Poster 
size is limited to 8.5 inches by 11 inches and posting is limited to 
designated G-lobby bulletin boards.

Privacy and Confidentiality Regulations
A Fair Information Practices Act (FIPA) administrator directs 
the Privacy and Confidentiality Regulations. Copies of the 
regulations as part of FIPA Chapter 766 (of the Acts of 1965) are 
posted on bulletin boards at the university and kept on file at 
the Registrar’s Office. Students should note that if any of these 
regulations should conflict with applicable provisions of the 
Federal Privacy Act of 1974 as amended, or with any regulations 
promulgated pursuant to said act, the provisions of said federal 
act or federal regulations shall control.

Raffle Policy
Recognized student organizations may sponsor raffles when 
authorized by the director of Student Development and 
coordinated with the Financial Services Office. All raffles must be 
conducted in compliance with the Massachusetts General Laws 
Chapter 271, Section 7A.


