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b.  This information will be released by various campus offices periodically, or on 
request, unless the student stipulates that directory information (as defined above) 
be withheld. Students may request that directory information be withheld in writing 
in the Registrar’s Office, room 200 of the Dorsey B. Hardeman Building.  

c.  The personal identifying information obtained from an individual for the purpose of 
the emergency alert system of an institution of higher education, including an e-mail 
address or telephone number, is confidential and not subject to disclosure under 
Section 552.201, Government Code. 

 

8.  Destruction of Records  
The University constantly reviews the “educational records” it maintains and 
periodically destroys certain records. The University will not destroy records if 
prohibited by state or federal law. The student’s basic scholastic record is kept and 
maintained permanently in the Registrar’s Office. Disciplinary records are maintained 
for at least seven years in the Office of Student Affairs. Student Disability Services 
records are maintained for seven (7) years after the last date of enrollment. In cases 
resulting in Time-Limited Disciplinary Suspension or Expulsion, records will be kept 
indefinitely. 

  
9.  Letters of Recommendation  

a.  Students may review recommendations used in application for employment or for 
admission to any educational agency or institution, or information concerning 
honors awarded, except when the student waives, in writing, the privilege of 
examination.  

b.  Under the Family Educational Rights and Privacy Act of 1974, as amended, the 
student does not have access to confidential letters and statements of 
recommendation which were placed in the educational records before January 1, 
1975, if the letters or statements are used for purposes for which they were 
specifically intended.  

  
10. Proxy   

When a student reaches the age of 18 OR is attending a postsecondary institution,   
regardless of age, FERPA rights transfer from the parent to the student.  Parents of 
Angelo State University students may not receive non-directory information unless the 
student creates a FERPA/Proxy Authorized User from their secure RamPort account. 
Online FERPA/Proxy information can be found on the Registrar homepage at: 
http://www.angelo.edu/ferpa/online-ferpa-proxy.php 

SECTION P: USE OF UNIVERSITY SPACE 
 

1.  General Policy 
With the exception of free expression activities outlined below, the space and facilities 
of the University are intended primarily for the support of the instructional programs of 
the institution. Second priority is given to programs sponsored and conducted by 
University academic and administrative departments or organizations affiliated with 
those departments. Beyond these two priorities, use of campus space and facilities is 
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encouraged for activities that have as their purpose, service or benefit to the Angelo 
State University community, and that are sponsored by registered student 
organizations.  

 
University buildings, grounds, or property may be available for use by outside groups in 
accordance with and subject to the provisions of the University policy, to the extent that 
the programs and activities of these groups do not conflict or interfere with normal 
University functions or the activities of campus organizations. An individual who is not 
a student, faculty, or staff member may attend functions or activities held on University 
property, but to be eligible for the use of campus facilities, the function or activity must 
be sponsored by and affiliated with a University department or registered student 
organization. Sponsorship and/or co-sponsorship minimally include, but are not limited 
to, direct participation in planning, coordination and implementation by members of 
the sponsoring organizations. A department, student or registered student organization 
may not reserve space or facilities on campus and permit it to be used by a non-
registered organization or off-campus group or person. Outside groups desiring use of 
University facilities must obtain approval for their program or activity from the 
Director of Business Services. The Director of Business Services is responsible for 
making certain that the proposed program and activity is within the Regent’s Rules and 
University policies. Reservation requests must be submitted to the Office of Special 
Events online at:  http://reservations.angelo.edu. Appropriate rental charges shall be 
charged to outside groups using University facilities. State law requires that University 
facilities and property be used only for state purposes and not for private gain. 

   
2.  Reservation Requirements  

a.  Reservations must be made for the use of buildings and grounds under the control 
of the University. Requests for reservations will be granted according to the 
priorities of the designated area. The procedures for requesting use of the 
University facilities are available online at: http://reservations.angelo.edu.  Reservation 
requests must be submitted to the Office of Special Events online at: 
http://reservations.angelo.edu.  

b.  If the use of facilities is for programs or activities involving minor children, the 
sponsoring group must comply with Texas Education Code, Chapter 51.976, which 
requires sexual abuse and child molestation training, certification, and reporting for 
program employees. Documentation of timely reporting to the Texas Department of 
State Health Services of such training should be received before reservation of space 
of facility will be confirmed. 

  
3.  Use of Facilities by Student Organizations 

a.  Student organizations must be registered to use University facilities or grounds.  
b.  A student organization that has petitioned the Center for Multicultural and Student 

Activities Programs for registration status may hold up to three meetings in the 
Houston Harte University Center pending action on the petition. These meetings 
must be held within a 25 calendar-day time period from the date the petitioning 
organization filed its intent to register. Other campus facilities or space may be 
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reserved by “petitioning” student organizations for one meeting only, if their full-
time faculty or staff advisor agrees to be present at their event. Additional 
reservations will not be approved until the student organization is registered. 

  
4.  Procedure and Priorities for Designated Facilities 

a.  Houston Harte University Center 
The facilities, services, and programs of the Houston Harte University Center have 
been designed to support the total educational mission of the University. In addition 
to recreational and dining facilities, the University Center provides a wide range of 
facilities and services for ASU students and their registered organizations. The 
meeting rooms in the University Center may be reserved for 
departmental/faculty/staff meetings and educational conferences. Co-sponsored 
conferences and meetings are provided for the cost of expenses incurred (rental 
fees for said events may be waived by following procedures outlined in the rules 
and regulations). The Facilities Fee Waiver form is located at:  
http://reservations.angelo.edu (under the Links tab). 

b.  Academic Buildings 
Any registered student organization may request the use of space in academic 
buildings for specific purposes. These purposes may include, but are not limited to, 
regular meetings of honorary or professional organizations, lectures, seminars or 
workshops and special programs and functions. The space must be reserved 
through the Office of Special Events. All requests must be submitted with the 
agreement of a full-time faculty or unclassified staff advisor for the student 
organization using the online request form at:  http://reservations.angelo.edu.  
All use of academic space is “as is” (group is responsible for own set-up) and the 
full-time faculty or staff advisor assumes responsibility for accessing the space, 
supervising the meeting, and securing the space in same condition it was found. For-
credit academic use requests may supersede not-for-credit reservations. Recurring 
space assignments may be made for one semester only. All space assignments are 
made on the basis of use consistent with the purposes of the University and of 
available space. Academic use by departments and colleges has priority over others 
uses and organizational assignments may be changed or canceled if conflicts with 
regular academic programs develop.  
Academic Space will be assigned on a limited basis if:  

 The intended use is in keeping with the educational purposes of the 
University.  

 The intended use does not conflict with the use by academic programs or 
academic organizations.  

 The intended use does not conflict with normal security and maintenance.  
c.  Residence Halls 

Currently enrolled students who live in the residence halls have first priority for use 
of all residence hall facilities. Facilities may also be provided for individuals or 
groups whose activities are sponsored by, or affiliated with, Housing and Residential 
Programs. University departments or registered student organizations may use 
residence hall facilities during the summer, or at times when space is available, for 
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workshops, institutes, short courses and conferences. However, space availability is 
limited, and requests for the use of residence hall space must be made to the 
Director of Housing and Residential Programs or designee.  

d.  Intercollegiate Athletic Facilities 
The Junell Center/Stephens Arena, LeGrand Stadium at 1st Community Credit Union 
Field and other athletic fields are owned and maintained by the University for the 
primary use and benefit of the intercollegiate athletic programs of the University, of 
allied non-University athletic activities consistent with such programs and of official 
academic events of the University. The use of these facilities shall be limited to these 
purposes unless otherwise authorized by the Director of Business Services or 
designee. Requests for use of all intercollegiate athletic facilities must be made to 
the Office of Special Events online at:  http://reservations.angelo.edu.  

e.  Recreational Facilities 
The Ben Kelly Center for Human Performance, intramural fields, tennis courts, 
racquetball courts and basketball court are intended primarily for student 
recreational and instructional use on an organized group and individual basis. 
University Recreation is responsible for scheduling the use of these facilities for 
University Recreation programs and services. A hammock farm was installed 
between Robert and Mary Massie Residence Halls and this is the only approved 
campus location for hammock use. Hammocks are available for check-out in the Ben 
Kelly Center for Human Performance building. Other University departments, 
organizations, and off-campus guests may request use of the recreational facilities 
from the Office of Special Events using an online form located at: 
http://reservations.angelo.edu.  

f.  Pavilion 
The Pavilion is designed to meet the recreational needs of students, faculty and staff 
and to provide programming opportunities for the University and its registered 
student organizations. Reservation requests may be submitted to the Office of 
Special Events online at http://reservations.angelo.edu. The Pavilion may also be rented 
according to University policy governing this privilege.  

g.  Lake Facility  
The Angelo State University Lake Facility, located at 1925 Beaty Road, is open and 
operated seasonally by University Recreation for general use by Angelo State 
University students, faculty and staff. The Lake Facility is also available for 
University department and registered student organization events as well as private 
rental events (based on date availability). Reservation requests for the Lake Facility 
must be submitted to the Office of Special Events online at: 
http://reservations.angelo.edu.  

 
5.  Use of Campus Grounds 

a.  Selected grounds areas (other than those described above) are available for 
activities that are sponsored and approved by University departments, registered 
student organizations or individual faculty, staff, and students. Academic use by 
departments and colleges has priority and assignments may be changed or canceled 
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if conflicts with regular academic programs develop. Reservation requests must be 
submitted to the Office of Special Events online at http://reservations.angelo.edu.  

b.  Students or registered organizations using a designated area are subject to the 
following requirements:  

 Use of amplification equipment must comply with the guidelines in Item 8. 
Use of Amplification Equipment (below).  

 A structure may not be erected on campus grounds without prior written 
approval that will include arrangements for cleaning up after the event.  

 If any expenses will be incurred in the course of an event, the sponsor or co-
sponsor will be required to supply a University account number before the 
activity can be approved by the Director of Business Services.  

 Violations of these campus grounds use regulations are subject to the 
disciplinary sanctions and procedures outlined in the Code of Student 
Conduct. 

 Students or registered student organizations desiring grounds use may be 
required to provide evidence of appropriate liability insurance in accordance 
with recommendations from the Environmental Health, Safety, and Risk 
Management Office, Senior Executive Assistant to the President and General 
Counsel, or other University departments as necessary prior to approval 
from the Director of Business Services.  

 Participants in, and/or sponsors for, events may be required to sign a “Hold 
Harmless” release.  

 The sponsor should refer to procedures provided by the Environmental 
Health, Safety, and Risk Management Office to make necessary arrangements 
for any event that includes food handling or food service on Angelo State 
University property by anyone other than the contracted campus food 
service provider. 

 The sponsor should contact Parking Services to make necessary parking 
arrangements for the event.  

 If the use of University grounds is for programs or activities involving minor 
children, the sponsoring group must comply with Texas Education Code 51.976, 
which requires sexual abuse and child molestation training, certification, and 
reporting for program employees. Documentation of timely reporting to the 
Texas Department of State Health Services of such training should be 
received before reservation of space or facility will be confirmed.  

 
6.  Appeals of Campus Grounds Use Request Denials 

Students or registered student organizations whose requests for the use of University 
grounds are denied may appeal to the Director of Business Services as follows:  
a.  A written appeal describing the objections to the denial presented to the Director of 

Business Services must be filed no later than five (5) University business days after 
the receipt of notice of the denial from the Assistant Director for Special Events.  

b.  The Director of Business Services will convey the appeal decision, in writing, to the 
student or registered student organization within a reasonable time from the 
receipt of the written appeal. 
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7.  Freedom of Expression Activities and Forum Areas 

a.  The open exchange of information, opinions, and ideas between students is an 
essential element of the campus experience. These policies are intended to protect 
the interests of all students as well as other members of the University community. 
These policies presume that students are generally free to engage in freedom of 
expression activities in those outdoor areas of campus that are common and 
accessible to all students (such as park-like areas and sidewalks) without the need 
of prior approval of the University.  

b.  Although the Angelo State University campus is generally an open campus for 
purposes of student freedom of expression activities, students are encouraged, and 
persons and groups not affiliated with the University are required, to use the Forum 
Areas of the campus for freedom of expression activities.  

c.  The Forum Area on the Angelo State University campus is the student gathering 
area located between the Porter Henderson Library and the Houston Harte 
University Center. Additional free speech areas may be designated at any time by 
the University.  

d.  Students engaged in freedom of expression activities on campus may be required to 
relocate under the following circumstances:  

 The location selected for the activity is inadequate for the purpose for which 
it will be used (either too close to buildings, not big enough for the event, 
etc.).  

 The activity substantially interferes with either vehicular or pedestrian 
traffic.  

 The activity blocks the ingress or egress to buildings.  
 The space is not available due to prior reservation.  
 The activity conflicts with a previously planned University activity. 
 The activity creates a sustained or repeated noise disturbance that 

substantially interferes with the normal activities of the University.  
 The activity presents an unreasonable danger to the health or safety of the 

applicant or other individuals.  
 The activity is prohibited by local, state, or federal law.  
 The activity prevents fire protection, law enforcement, or emergency medical 

service providers from access to areas on campus.  
e.  Students engaged in freedom of expression activities may be subject to discipline 

under the Code of Student Conduct for the following actions:  
 Activities which are illegal.  
 Activities that deny the rights of other students, faculty, and staff of the 

University.  
 Activities that substantially obstruct or restrict the free movement of persons 

on any part of the University campus, including the free entry or exit from 
University facilities. 

 Activities that deny the use of office or other facilities to the students, faculty, 
staff, or guests of the University. 
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 Activities that threaten or endanger the health or safety of any person on the 
University campus.   

 Activities that include the use of obscenities, libelous statements, or “fighting 
words” as defined by law.  

 Activities that result in damage to or destruction of University property. 
 Activities that attempt to prevent a University event or other lawful assembly 

by the threat or use of force or violence.  
 Signs, banners, posters, and other displays used for freedom of expression 

activities must be handheld and must remain in the hands of individuals 
engaged in the expressive activities at all times. 

  
8.  Use of Amplification Equipment  

a.  Use of Amplification Equipment for freedom of Expression Activities:  

 Use of amplification equipment in Forum Areas: Students and registered 
student organizations may use amplification equipment for freedom of 
expression activities within the designated Forum Areas from 8:00 am to 
5:00 pm Monday through Friday. 

 Use of Amplification Equipment in All Other Outdoor Areas: Students and 
registered student organizations may use amplification equipment for 
freedom of expression activities in all other outdoor areas of the campus 
after 5:00 pm Monday through Friday.  

 Use of amplification equipment is subject to all rules concerning the time, 
place, and manner of freedom of expression activities and Forum Areas as set 
forth in Section 6 of this policy.  

 Only handheld amplification devices are permitted.  
 No amplification of sound is permitted during the week prior to or the week 

of final exams.  
 The volume and direction of amplification equipment shall be controlled so 

as not to interfere with classes in session, examinations, or other campus 
community activities.  

 Use of amplification equipment shall not create a sustained or repeated noise 
disturbance that substantially interferes with the normal activities of the 
University community. 

b.  Other Use of Amplification Equipment:  
 The use of loudspeakers, any other type of amplification equipment (e.g. 

portable stereo devices, portable studios, etc.), or amplified musical 
instruments on University grounds by students and/or registered student 
organizations for any purpose other than expressive activities as set forth in 
Section 6, above, is by permission only.  

 Applications from individuals, departments, and organizations for 
permission to use amplification equipment must be submitted as a 
reservation request to the Office of Special Events online at: 
http://reservations.angelo.edu.  

 Applications must be submitted at least two weeks before the intended use.  
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 The Director of Business Services or designee may prescribe rules 
concerning scheduling, maximum sound levels, location and direction of 
speakers, and other rules to facilitate the use of amplified sound to mediate 
any conflict with University functions, classes in session, examinations, other 
nearby activities, and the campus environment.  

 The use of amplification equipment for solicitation purposes must conform 
to all campus grounds use provisions, as well as policies governing 
solicitation and commercial activities.  

 The use of such equipment or loudspeakers is not permitted in the vicinity of 
classrooms during regularly scheduled class hours without written 
permission from the Director of Business Services or designee.  

 Sound equipment must not be disruptive, and the volume and direction of 
amplification equipment shall be controlled so as not to interfere with 
classes in session, examinations, or other campus community activities.  

 Special events such as dances, pep rallies, ceremonies, or recreational 
activities that include the use of bands or amplification equipment may be 
held in approved locations only with prior approval of the Director of 
Business Services or designee.  

 Requests for outdoor dances utilizing sound amplification devices must be 
submitted as reservation requests to the Office of Special Events online at: 
http://reservations.angelo.edu. Bands may use their own equipment on such 
dates.  

c.  Academic Use: 
 The appropriate use of loudspeakers for official University activities inside 

academic buildings, or on the campus as a part of the academic instructional 
program, is determined and approved by the Office of the Provost and Vice 
President of Academic Affairs.  

 Permission for use of the carillon bells in the Sol Mayer Administration 
Building must be requested through the Office of the President at least three 
(3) University business days before time of intended use. Use of the bells 
must not interfere with the normal function and programs of the University. 

  

SECTION Q: WITHDRAWALS 
 

1.  Voluntary Withdrawal from the University  
a.  According to the Undergraduate and Graduate Catalog, students who find it 

necessary to withdraw from the University during a semester or summer term must 
apply to the Registrar’s Office prior to the term withdrawal deadline. A student 
wishing to drop to zero hours must withdraw from the institution. If a student 
withdraws on the 13th class day or after, a W will be recorded for all classes that 
semester or term, and these W’s will not be counted toward the six state-defined 
permitted drops. International students must receive clearance from the Center for 
International Studies as a part of the withdrawal procedure. Student athletes must 
receive clearance from the Director of Athletic Academic Services.  


