
Campus Policies and Procedures 

Affirmative Action Equal Opportunity Policies  
Salem State University, in its Affirmative Action/Equal Opportunity/Diversity Plan has established a number of specific 
policies prohibiting discrimination. These policies address specifically some of the more common forms of discrimination. 
Copies of the full text of these policies are available from the Office of Human Resources and Equal Opportunity, (978) 
542-6 106. All forms of unlawful discrimination may be addressed through the Salem State University Discrimination 
Procedures. Contact the Equal Opportunity Office for confidential discussions of problems. Policies which are available 
include:  

 1. Policy Against Sexual Harassment  

 2. Policy Statement On Affirmative Action, Non-Discrimination and Diversity  

 3. Policy Against Discrimination, Discriminatory Harassment, and        
     Retaliation  

 4. Policies for Reasonable Accommodation for Persons with Disabilities  

 5. Equal Opportunity Policy On Contracting and Purchasing  

 6. Discrimination Complaint Procedures  

 

The following policies are provided in their entirety online at http://www.salemstate.edu/9392.php  

 • Affirmative Action Policies  

 o Statement on Affirmative Action, Non Discrimination & Diversity 

 o Policy Against Discrimination, Discriminatory Harassment, & Retaliation 

 o Discrimination Complaint Procedures  

 o Policy Against Sexual Harassment 

 o Reasonable Accommodation Policy for Persons with Disabilities 

 o Equal Opportunity Policy on Contracting & Purchasing  

 • Conflict of Interest 

 • Tuition Remission 

 • Closings Due to Emergencies  

 • Emergency Evacuation & Operations Plan 
 
Discrimination Complaint Procedures 
It is the policy of Salem State University to provide each student, employee, and other person having dealings with the 
institution, an atmosphere free from discrimination, discriminatory harassment and retaliation. The University prohibits 
discrimination, discriminatory harassment and retaliation based on race, color, creed, religion, national origin, gender, age, 
disability, sexual orientation, gender identity, marital status, genetic information or veteran status. The University has 
promulgated these procedures to address and resolve complaints of prohibited discrimination, discriminatory harassment 
and retaliation as expeditiously as possible and within the requirements of state and federal law.  

A person who believes that he or she has been discriminated against, discriminatorily harassed, or retaliated against for 
filing a complaint of discrimination, participating in an investigation of such a complaint or protesting a discriminatory 
practice as outlined above, may file a complaint under this procedure, or may file a charge directly with the state or federal 
agency having jurisdiction over discrimination complaints. Information and assistance on any of these options is available 
from the Office of Human Resources & Equal Opportunity.  



Should you feel that you have a problem that might be addressed through these procedures, contact the Human Resources 
and Equal Opportunity Office. All inquiries are confidential. Your name or situation will not be revealed without your 
permission. 

 
Policy Statement On Affirmative Action, Non-Discrimination And Diversity  
Salem State University maintains and promotes a policy of non-discrimination on the basis of race, color, creed, religion, 
national origin, gender, age, disability, sexual orientation, gender identity, genetic information, marital status, and veteran 
status. 

This policy incorporates by reference, and where applicable, the requirements of: Titles VI and VII of the Civil Rights Act of 
1964; Title VI of the Civil Rights Act of 1968; Titles I and II of the Civil Rights Act of 1991; Title IX of the Education 
Amendments of 1972 and its regulations found at 34 C.F.R part 106; Equal Pay Act of 1963; Civil Rights Restoration Act of 
1988; Sections 503 and 504 of the Rehabilitation Act of 1973; Americans with Disabilities Act of 1990; Section 402 of the 
Vietnam-era Veterans Readjustment Act of 1974, Uniformed Services Employment and Reemployment Rights Act 
(USERRA); Age Discrimination Act of 1975; Age Discrimination in Employment Act of 1967, as amended, Family and 
Medical Leave Act of 1993; Federal Executive Order 11246 of 1965, as amended by Executive Order 11375 of 1967; 
Federal Executive Order 12900 of 1994; Federal Executive Order 13145 of 2000; Federal Executive Order 13160 of 2000, 
Federal Executive Order 13166 of 2000, Massachusetts Civil Rights Act; Massachusetts General Laws Chapters 151B, 
151C, and Chapter 149; directives of the BHE, the Boards of Trustees of the State Universities and the Commonwealth of 
Massachusetts; and other applicable local, state and federal constitutions, statutes, regulations and executive orders. 
 
Non-discrimination requires the elimination of all existing discriminatory conditions, whether purposeful or inadvertent. 
Salem State University is continuing to systematically examine all policies and procedures to be sure that they do not, if 
implemented as stated, operate to the detriment of any person on the basis of race, color, creed, religion, national origin, 
gender, sexual orientation, gender identity, genetic information, marital status, age, disability or veteran status. The 
University requires that the practices of those responsible in matters of employment and education, including all supervisors 
and faculty, are non-discriminatory. Should Salem State University discover discrimination in treatment or effect in any 
employment, educational or service decision, action, inaction or practice within the University, all appropriate, corrective 
and/or disciplinary actions shall be taken under the direction of the President of the University, subject to any applicable 
collective bargaining agreement or other policy or procedure of the University.  

Salem State University is committed to a policy of affirmative action, equal opportunity, non-discrimination and diversity. 
The University is committed to providing a learning, working and living environment for students, employees and other 
members of the University Community which values the diverse backgrounds of all people. The University is committed to 
assuring that the “University experience” is one that challenges, empowers, supports and prepares its students to live in, 
work in, and value our increasingly global and diverse world. The University believes that the diversity of socioeconomic, 
cultural, ethnic, racial and religious backgrounds of members of the University Community enriches the institution and its 
various constituencies. Salem State University will not tolerate behavior based on bigotry, which has the effect of 
discriminating unlawfully against any member of the University Community.  

Salem State University provides equal access to educational, co-curricular and employment opportunities at the University 
for all applicants, students and employees regardless of race, color, creed, religion, national origin, gender, sexual 
orientation, gender identity, genetic information, marital status, age, disability or veteran status in compliance with all 
applicable laws, regulations and policies. All benefits, privileges and opportunities offered by the University are available to 
students, employees and other persons having dealings with the institution on a non-discriminatory basis within the 
framework of applicable laws, rules, regulations and collective bargaining agreements. The University is committed to taking 
a pro-active affirmative action posture with respect to the recruitment, selection and promotion of students and employees.  

The purpose of the affirmative action component of this Policy is to establish a set of programmatic objectives that shall 
ensure that all individuals have an equal opportunity for enrollment and/or employment, without regard to race, color, creed, 
religion, gender, age, sexual orientation, gender identity, genetic information, national origin, disability, marital status, status 
as a Vietnam era or special disabled veteran. The intent of this Affirmative Action/Equal Opportunity/Diversity Policy is to 
responsibly recognize and, to whatever extent possible, resolve the effects of past societal discrimination and the impact 
which that discrimination has had, not only on the victims of such discrimination, but on the total academic, educational and 
societal system as well. It is  
not intended and should not be used to discriminate against any applicant, employee or student because of race, color, 



creed, religion, national origin, gender, sexual orientation, gender identity, genetic information, marital status, age, disability 
or veteran status. In response to this recognition, the University, through its Board of Trustees and President, fully endorses 
this policy and shall oversee and monitor its implementation under the auspices of the Director of Human Resources & 
Equal Opportunity and other assigned personnel.  

Arrest Rights 
If stopped by a Salem State Police Officer or other police personnel, remember: 

    • The Salem State University Police Officer have all the responsibilities and authority of police officers in any 
municipality. 

    • If asked for identification you should cooperate.  

    • The officer must identify him/herself by badge or ID number if you ask. 

    • Going to the Campus Police station for questioning is voluntary, unless you have been arrested. 

    • To be placed under arrest, a Campus Police/police officer must inform you  
of your arrest and the reason for it. If you are not sure what is happening, ASK! 

    • You may be arrested with or without a warrant, depending upon circumstances. 

    • If you are arrested, or believe you are a suspect, consult an attorney as quickly  
as possible. Try to remember facts, names, places, and times. 

 If you are arrested, Know Your Rights! 
Being arrested is a serious matter. Under the law you have specific legal rights and responsibilities. These rights apply to 
you both on and off campus. If arrested by a law enforcement agency, you have the following rights: 

    • You have the right to remain silent, anything you say can and will be used  
against you in a court of law; 

    • The right to complete one telephone call; not until booking 

    • The right to speak with an attorney before answering any questions; 

    • If you started to answer questions without a lawyer, you have the right to stop answering questions at any time until 
you speak with an attorney; 

    • If you cannot afford an attorney and want one, a lawyer will be provided for you by the Commonwealth without cost 
to you. 

ALL ARRESTS will result in an appearance in court to ensure your right to due process in the resolution of any charges 
made against you. 

If you give consent or permission to a search of your home (including your residence hall room, your refrigerator, and 
closet) or your automobile, without a search warrant, any evidence obtained from the search is admissible against you in 
court. 

 
You may have the right to file a complaint if you feel there has been any impropriety by a Campus Police Officer. A citizen 
with a complaint should file it in a timely fashion, at the police dept., and speak to a shift supervisor or a command officer. 
Questions on any of the immediate proceeding information may be addressed to the Public Safety Office. 

 

 

 

 

 

 

 



Academic Integrity Regulations1 

ACADEMIC INTEGRITY 

Salem State University assumes that all students come to the University with serious educational intent and expects them 
to be mature, responsible individuals who will exhibit high standards of honesty and personal conduct in their academic 
life. All members of the Salem State University academic community have a responsibility to ensure that scholastic 
honesty and academic integrity are safeguarded and maintained. Cheating and plagiarism are unfair, demoralizing, and 
demeaning to all of us. Cheating, plagiarism, and collusion in dishonest activities are serious acts that erode the 
University’s educational role and cheapen and diminish the learning experience not only for the perpetrators, but also for 
the entire community. It is expected that Salem State University students will understand and subscribe to the ideal of 
academic integrity and that they will be willing to bear individual responsibility for their work. Materials (written or 
otherwise) submitted to fulfill academic requirements must represent a student’s own efforts. 

ACADEMIC DISHONESTY POLICY 

The fundamental purpose of this policy is to emphasize that any act of academic dishonesty attempted by any Salem 
State University student is unacceptable and will not be tolerated. Charges of academic dishonesty are reviewed through 
a process that allows for student learning and impartial review. Performing, aiding or inciting any of the actions listed 
below, in courses or other situations involving academic credit, constitutes an offense subject to disciplinary action. 

TYPES OF ACADEMIC DISHONESTY 

Cheating 

 
Cheating is the intentional use or attempted use of deceit, trickery, artifice, fraud, and/or violation of rules and/or 
misrepresentation of one’s academic work in any academic exercise, regardless of the delivery method of the course. 

The methods of cheating are varied and well-known, and include but are not limited to the following: 

• Copying from others during an examination.  
• Sharing answers for a take-home examination.  
• Using notes or other resources not authorized by the instructor.  
• Taking an examination for another student.  
• Tampering with an examination after it has been corrected, then returning it for more credit than deserved.  
• Submitting substantial portions of the same academic work for credit in more than one course, without 

consulting the second instructor (and the first instructor if the courses are concurrent at Salem State University).  
• Allowing others to do the research and writing of an assigned paper (for example, using the services of an 

online paper service).  
• Falsifying data or results from research or fieldwork.  
• Obtaining the answers to, or a copy of, an examination prior to its administration.  
• Submitting a purchased or downloaded paper or other works written by another person, including those 

obtained through an online paper service. 
   

Plagiarism 

Plagiarism is academic theft. It refers to the use of another’s ideas or words without proper attribution or credit. An 
author’s work is his/her property and should be respected by documentation. However, academic integrity requires that 
unsigned material must also be identified (for example, anonymous articles or web pages). Credit must be given in the 
following situations: 

• For every direct quotation of any length.  
• When a work is paraphrased or summarized in whole or in part in your own words.  
• For any information which is not common knowledge. (“Common knowledge” is defined as information that 

appears substantially the same in several general sources such as textbooks or encyclopedias.)  
• For any material borrowed from another source, whether in print or electronic form (for instance, graphs, 

images, videos, diagrams, tables, and datasets).  



Plagiarism includes but is not limited to: 

• Copying word for word from a source (printed, electronic, or oral) without properly citing or crediting the source.  
• Paraphrasing without proper attribution.  
• Failing to properly cite or credit sources, whether the material is a direct quotation, paraphrase, or summary.  
• Failing to identify direct quotations through the use of quotation marks.  
• Failing to acknowledge and properly cite information obtained through printed, electronic, or oral sources.  
• Incorporating into one’s own work graphs, tables, drawings, photographs, diagrams, and other non-textual 

material from other sources without proper attribution. 
   

Fabrication 

Fabrication is the intentional and unauthorized falsification and/or invention of any information or citation in any academic 
exercise. 

Fabrication includes but is not limited to: 

• Falsifying data or results from research or fieldwork.  
• Selectively omitting or altering data that do not support one’s conclusions. 

   

Collusion 

Collusion refers to the agreement or cooperation between students to commit an act of academic dishonesty. 

Any student who knowingly or intentionally helps another student to perform any act of cheating or plagiarism is subject to 
discipline for academic dishonesty. There is no distinction between those who cheat and plagiarize and those who 
willingly allow it to occur. 

Collusion includes but is not limited to: 

• Taking an examination for another person.  
• Asking or allowing another person to take an examination for you.  
• Allowing another person to copy one’s own work or exam.  
• Collaborating with another person before a quiz or examination in order to develop methods of exchanging 

information during the quiz or examination.  
• Distributing an examination from an unauthorized source prior to an examination.  
• Distributing or selling a paper or other work to other students. 

   

PROCEDURES 

Discipline for academically dishonest behavior is exercised on two levels: without a formal hearing or with a formal 
hearing. 

After discovering an incident of student misconduct: 

a. The faculty member must contact the office of Academic Affairs to check whether this is the student’s first 
offense. If not, a formal hearing is required (see below). 
b. The faculty member must notify the student and the department chairperson that a report of Academic 
Misconduct will be submitted to the Dean. 
c. The Dean will notify the student and the office of Academic Affairs that formal charges of Academic Misconduct 
have been filed. A formal hearing is not required.  

A formal hearing is mandatory when this is not the student’s first offense. A formal hearing may also be requested by 
either the faculty or the student. Procedures for a formal hearing are described below.  
  



I. Without a Formal Hearing 

The professor of the course has the authority to handle an incident of student misconduct directly, by any of the following 
means: 

• reprimand,  
• assignment of additional work,  
• reexamination,  
• exclusion from the course,  
• reducing the grade for the work and/or the course.  

If the professor elects to impose any or all of these remedies s/he must notify both the student and his/her department 
chairperson and submit a report of Academic Misconduct to the Dean of the School housing the coursework in which the 
alleged violation took place. That Dean will notify the student that a report of Academic Misconduct has been filed. No 
action will be taken unless there is an additional charge of Academic Misconduct filed. Should a second charge be filed at 
a later date, a formal hearing is mandatory. 

The student has the option to challenge the Report of Misconduct with a request for a formal hearing, within 10 working 
days of receipt of a report of Academic Misconduct from the Dean of the appropriate School. 

Procedures Without a Formal Hearing 

1. The faculty member should contact Academic Affairs to confirm whether or not this is the student’s first offense.  
2. If the faculty elects to impose any or all of the remedies listed above, s/he must complete a form that will serve 

to notify the student, the faculty’s department chairperson, Academic Affairs, and/or the Dean of the school 
housing the coursework in which the alleged violation took place.  

3. That Dean will notify the student that a report of academic misconduct has been filed with Academic Affairs.  
4. No action will be taken unless there is an additional charge of academic misconduct filed.  
5. Should a second charge be filed at a later date, a formal hearing is mandatory. 

   

The student has the option to challenge the initial report of misconduct with a request for a formal hearing within ten (10) 
working days of receipt of a report of academic misconduct from the Dean of the appropriate school. 

  

 

II. With A Formal Hearing 

Formal Charge 

Any member of the university community may file a Formal Charge of Academic Dishonesty against a student. Under 
normal circumstances, this must be done in writing within ten (10) working days after discovery of the alleged offense and 
must be submitted to the Provost and Academic Vice President, Academic Affairs. Upon receipt of the Formal Charge, the 
Provost and Academic Vice President shall inform the student charged and provide him or her with a copy of the Policy on 
Academic Dishonesty. 

Students have a right to a pre-hearing conference with the Provost and Academic Vice President or designee for the 
purpose of reviewing the Academic Dishonesty Policy and the Hearing Procedures. 

In addition, students may use this opportunity to waive their right to a hearing and accept disciplinary action from the 
designated administrator. Students who choose to accept disciplinary action from the designated administrator waive the 
right to appeal the administrator’s decision. 

If the Formal Charge is contested, an ad hoc Hearing Committee shall be formed and convened by the Provost and 
Academic Vice President, or designee. The Hearing Committee shall consist of three (3) faculty members appointed by 
the Salem Chapter of the MSCA/MTA/NEA, two (2) students appointed by the Student Government Association, and one 
(1) administrator appointed by the President of the University. 



When a Formal  Hearing is Required 

A formal hearing is required in the following cases: 

a. In cases in which the violation of academic integrity is egregious. 
b. In cases in which the student is a repeat offender (i.e., it is the student’s second or subsequent offense). 

A formal hearing can be called by either party, the faculty or student.  

Formal Hearing Procedures 

1. The Provost and Academic Vice President or designee shall convene the committee and designate a 
Chairperson. No member of the committee shall convene the meeting.  

2. All members of the Hearing Committee must be present for any proceedings.  
3. The members of the Hearing Committee will be required to convene in closed session immediately prior to the 

hearing to review the report of alleged misconduct, the specific charges to be considered, and all supporting 
papers and/or evidence.  

4. The Hearing will not be videotaped or audio taped. The Hearing will be recorded by a stenographer.  
5. The student charged and his or her advisor, if any, will be called before the Hearing Committee, and the 

designated chairperson will restate the content of the alleged academic dishonesty. The person(s) who 
originally filed the formal charge of academic dishonesty may be present. Witnesses for either side are 
excluded from the hearing room at this time.  

6. Opening statements. The student charged and the person(s) bringing the charges are asked to outline briefly 
the facts they intend to present during the hearing.  

7. Presentation of witnesses and evidence by person(s) bringing charges. The person(s) bringing the charges 
present the evidence and, if applicable, call witnesses to support the charges. The student charged and the 
Hearing Committee may question the person(s) bringing the charges and the witnesses as each finishes his or 
her testimony.  

8. Presentation of witnesses and evidence by the student charged. The student charged presents his or her 
evidence and calls witnesses, when applicable, to respond to the charges against him or her. The person(s) 
bringing the charges and the Hearing Committee may question the student charged and the witnesses as each 
finishes his or her testimony. Witnesses may be asked to remain or leave the hearing room as required by the 
Hearing Committee.  

9. Closing statements. The student charged and the person(s) bringing the charges are asked to summarize their 
testimony and highlight any specific information they wish the Hearing Committee to consider in its deliberation.  

10. Deliberation by Hearing Committee. All persons other than the Hearing Committee will leave the hearing room, 
and the deliberations will begin. If the Hearing Committee needs more information, it may reconvene the 
hearing within ten days in order to seek necessary clarification.  

11. In those instances where more than one student is charged with academic dishonesty relating to the same 
instance of misconduct, the Hearing Committee may wish to consider the cases at the same time. This action 
will be taken only with the agreement of the students charged.  

12. Voting to uphold the charge of academic dishonesty will be by secret ballot and will require a two-thirds vote of 
the Hearing Committee.  

13. All Hearing Committee members and all individuals present will be bound by confidentiality restrictions.  

The student shall receive written notice within five (5) working days following the hearing informing him/her of any 
recommendations made as a result of the hearing body’s deliberations, including recommended sanctions, if applicable. 
Student appeals must be made in writing and submitted within ten (10) working days after the notification of the imposition 
of sanctions. 

SANCTIONS ^Top 

Individuals found guilty of violating Salem State University’s Academic Integrity Regulations may receive the following 
sanctions: 

Warning: Written notice to the student that continued or repeated violations of specified policies or regulations may be 
cause for further disciplinary action. 

Suspension: Students will lose their status for a specified term or terms. 

Dismissal: Students will be expelled and may not return to Salem State University. 

Other sanctions: Students may receive other sanctions deemed appropriate by the Hearing Committee. 



Violations of any of the conditions imposed under this section can be cause for further disciplinary action, usually in the 
form of loss of privileges and exclusion from activities, suspension, or dismissal. 

Sanctions are assigned with the intent of maintaining consistency and fairness, and the degree of sanction is primarily 
correlated with the extent and severity of the violation. 

PROCEDURAL SAFEGUARDS 

1. Students have access to the Formal Charge of Academic Dishonesty, name of accusers and witnesses, and 
any written evidence or other pertinent papers, which may be used against them. This information will be 
available in the Office of Academic Affairs.  

2. Students have the right to have their cases heard with all reasonable promptness. Under normal circumstances, 
hearings will be conducted within twenty-one (21) working days after the university receives written notification 
of the student’s desire to have a formal hearing.  

3. Students will receive written notification of the date, time and place of any hearing at least ten (10) working days 
before the hearing, in order to permit a reasonable amount of time to prepare for the hearing.  

4. At the time they receive written notice of a hearing, students also will receive a written statement of charges 
against them, the source of such charges, and the conduct regulations upon which the charges are based.  

5. Students have the right to an advisor of their choice. Such an advisor may be present at any hearing and may 
counsel the student charged. The advisor may not address the board on the student’s behalf.  

6. All hearings will be closed to the public and press, and all proceedings will be considered confidential.  
7. Students have the right to a Hearing Committee of impartial members, any member(s) of which may be 

challenged in writing and replaced at the discretion of the Provost and Academic Vice President or designee.  
8. Students have the right to make a written request for postponement of a hearing. Under normal circumstances 

such a request must be submitted to the Provost and Vice President no later than twenty-four hours prior to the 
date and time of the hearing.  

9. The burden of proof will rest with those bringing charges against any student, and students will be presumed 
innocent until proven guilty.  

10. The hearing will proceed, whether or not the accused student or students choose to participate.  
11. Written notification of the Hearing Committee’s decision will be mailed within five (5) working days after the 

conclusion of the hearing.  
12. Except where students have waived the right to a formal hearing, students have the right to appeal the decision 

of the Hearing Committee within ten (10) working days of the date of receipt of the written decision. Such 
appeals shall be made in writing and submitted to the Provost and Academic Vice President or designee for 
adjudication.  

13. All students have the right to continue in their student status until the conclusion of judicial proceedings. 
However, no degree will be awarded until the matter is resolved.  

MAINTENANCE OF DISCIPLINARY RECORDS 

Disciplinary records will be maintained in Academic Affairs for five (5) years and then destroyed unless it is determined 
there is good reason to retain the records beyond that date. 

They will not be released to individuals outside the University except: 

a. by the written authorizations of both the student involved and the person(s) bringing the charge; or  
b. under the conditions specified in the Family Rights and Privacy Act of 1974 and its amendments, or  
c. if otherwise required by law.  

In order to ensure that minor and non-recurring infractions do not negatively impact the student’s academic career beyond 
Salem State University, all disciplinary records will be reviewed by the Provost and Academic Vice President or designee 
in order to determine whether the student’s records should be expunged. A student may petition for such review two (2) 
years from the date the initial sanction was imposed, or upon graduation from the university, whichever comes first. It is 
fairly common for potential employers, governmental agencies, or other institutions of higher education to solicit 
information about a student’s conduct while attending Salem State University. If the student has signed a release form 
accompanying such a solicitation, the designee of the Provost and Academic Vice President will review the disciplinary 
records file to determine if the student has been found guilty of misconduct. In those cases where the student has such a 
record the information will be provided to the requesting party. 

1The wording for the Academic Dishonesty Policy came from multiple sources, most especially from the policy on 
Academic Integrity at the University of Massachusetts, Amherst, and Rutgers University’s Policy on Academic Integrity. 

Source: http://catalog.salemstate.edu/content.php?catoid=18&navoid=1801#Academic_Integrity 
 



 
Ellison Campus Center Policies 
The George H. Ellison Campus Center helps to serve the University community through a variety of cultural, social, 
educational and recreational activities and programs. If you really want to find out what is going on, the Campus Center is 
the place to go. 

Campus Center Building Regulations 

1. Alcoholic beverages are allowed in the Campus Center only in accordance with current campus policy described in 
this Handbook and available in the Director’s Office. 

2. No gambling is allowed in the Campus Center. 

3. Decorations to be used in any part of the Campus Center must be approved in advance by the Director’s Office and/or 
building supervisor and must comply  
with the fire laws. They shall be put up and removed promptly by the responsible organizations or individuals who shall 
be liable for any damages involved. 

4. Selling, sampling or advertising shall conform to University regulations. All requests for this type of activity must be 
approved by the Director. 

5. Notices and posters placed in the Campus Center shall be limited to designated bulletin boards and approved in 
advance by a staff member. All notices and posters must conform to current regulations on the use of bulletin boards 
as described in the University’s Bulletin Board Regulations. 

6. Campus Center equipment shall be loaned for outside use, only when specifically authorized by the Director or as 
determined by the Campus Center Policy Committee. 7.  
The serving and consumption of food and beverages shall be allowed on the ground floor and in the meeting rooms, 
and in all other areas where permission has been granted by the Director. 

8. The following order of priority shall be observed in the scheduling of events in the Campus Center: 

A. Program Council, Campus Center programs, Student organizations 
B. Faculty and alumni organizations 
C. University functions 
D. Outside organizations 

9. All requests for use of the Campus Center for radio or television broadcasting shall require approval by the Director 
or Campus Center Policy Committee with the advice and counsel of the Instructional Media Department. 

10. Misconduct in the Campus Center shall be reported through official disciplinary channels whenever the Director 
deems such a report advisable. The Director is authorized to eject and bar any student from the Campus Center for 
misconduct pending any disciplinary action. 

11. The Campus Center is authorized to bill any student or organization for any damages to the building or equipment. 

12. Custodial charges shall be made for meeting rooms for student or faculty groups as determined by the Director in 
view of special needs. 

13. The Campus Center shall remain open each week as follows: 

 Weekdays 8:30 am – 10:00 pm 

 The building shall be open all days when the University is in session. Building hours shall be extended where events 
indicate. 

14. No University classes except physical education classes, as they relate directly to the recreational area of the 
Campus Center, may be held in this building. 

15. The Recreation Area is for the exclusive use of the University community and guests. 

16. Studying is permitted in the Center but does not take priority from activities or from the use of rooms designated for 
specific purposes. 

17. All groups must make specific requests in writing 24 hours prior to their expected use, if the building hours are to be 
extended. 



18. Scheduling of rooms: 

 All groups wishing to schedule rooms in the Campus Center shall register the request on the scheduling form 
available in the Director’s Office. Registrations, including major campus programs, shall be subject to clearance of 
the event according to current policies established by the Policy Committee. 

19. Food Service: 

 A. All requests involving food in the Center shall be formally registered with the Campus Center Director’s Office 
subject to confirmation with the Food Service Manager. Appropriate forms are available. 

 B. Designated rooms in the Center may be scheduled for banquets, luncheons, dinners by all members of the 
 community. A 48-hour notice must be given. Final commitment of numbers to be served shall be binding     
 on all parties 24 hours in advance of the function. 

 C. The contracting for catered food service by other than the current concessionaire must be cleared with the 
 Food Service Manager. 

20. These regulations may be amended or repealed by a 2/3 vote of the membership of the Campus Center Policy 
Committee. 

 

 

Notification of Student Rights under FERPA 
The Family Educational Rights and Privacy Act (FERPA”) of 1974, as amended, ensures the confidentiality of student 

educational records and restricts disclosure of such records to third parties, except as authorized by law. FERPA 
also affords students certain rights with respect to their education records. These rights include: 

1.  The right to inspect and review the student’s education records within 45 days of the day the University receives a 
request for access. 

A student should submit to the registrar, dean, head of the academic department, or other appropriate official, a 
written request that identifies the record(s) the student wishes to inspect. The University official will make 
arrangements for access and notify the student of the time and place where the records may be inspected. If 
the records are not maintained by the University official to whom the request was submitted, that official shall 
advise the student of the correct official to whom the request should be addressed. 

2. The right to request the amendment of the student’s education records that the student believes are inaccurate, 
misleading, or otherwise in violation of the student’s privacy rights under FERPA. 

A student who wishes to ask the University to amend a record should write the University official responsible for 
the record, clearly identify the part of the record the student wants changed, and specify why it should be 
changed. 

If the University decides not to amend the record as requested, the University will notify the student in writing of 
the decision and the student’s right to a hearing regarding the request for amendment. Additional information 
regarding the hearing procedures will be provided to the student when notified of the right to a hearing. 

3. The right to provide written consent before the University discloses personally identifiable information from the 
student’s education records, except to the extent that FERPA authorizes disclosure without consent. 

The University will disclose information from a student’s education records only with the written consent of the 
student, except: 

A.  When the disclosure is to school officials with legitimate educational interests. 

A school official is a person employed by the University in an administrative, supervisory, academic, 
research, law enforcement or support staff position; a person or company with whom the University has 
contracted to perform required functions (such as an attorney, auditor, service provider, or collection 
agent); a person serving on the Board of Trustees; or a student serving on an official committee, such as a 
disciplinary or grievance committee, or assisting another school official in performing his or her tasks. 



A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 

[Optional] B.  When the disclosure is of “Directory Information”, 

   The University has designated the following items as Directory Information: a student’s name,  
 [electronic mail address,] local [and permanent] mailing addresses, [telephone numbers,] date and 
 place of birth, major and minor fields of study, dates of attendance, enrollment status (full or part  time), 
certificates, degrees, honors and awards received (including scholarships), date of actual or  expected 
graduation, whether or not currently enrolled, most recent educational institution attended,  participation in 
officially recognized activities and sports sponsored by the University, weight and  height of athletic team 
members, [and photograph]. 

   The University may disclose any of these items without prior written consent, unless the student has 
 submitted a written request to the Office of the Registrar not to release directory information  pertaining 
to him or her. Requests will be processed within 24 hours after receipt. 

    The University may disclose information from a student’s education records without the prior written  consent 
of the student under the following circumstances: 

A. To officials of other institutions in which the student seeks or intends to enroll at the request of either the 
student or the institution; 

B. To authorized representatives of the U.S. Department of Education, U.S. Department of Defense (under 
the Solomon Amendment), U.S. Attorney General, INS, the Comptroller General of the United States, state 
education authorities, organizations conducting studies for or on behalf of the University, and accrediting 
organizations; 

C. In connection with a student’s application for, and receipt of, financial aid; 

D. To comply with a judicial order or lawfully issued subpoena; 

E. To parents of dependent students as defined by the Internal Revenue Code, Section 152; 

F. To appropriate parties in a health or safety emergency; 

G. To the alleged victim of any crime of violence or forcible sexual assault the results of any disciplinary 
proceedings conducted by the University; or 

H. The University may disclose the result of a disciplinary proceeding to a parent or guardian as long as the 
student is under the age of 21 at the time of the incident and the proceeding has resulted in a violation of 
University drug or alcohol policies, or any federal, state, or local law. 

4. The right to file a complaint with the U.S Department of Education concerning alleged failures by the    
University to comply with the requirements of FERPA. 

The name and address of the Office that administers FERPA is: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-5901 

 
How to Program Events and Activities 
 
Before proceeding with any plans to put on a program, it is important to meet with the Associate Director of the Campus 
Center prior to any commitments. When planning an event, a function, or any sort of program, a PROGRAM 
CLEARANCE FORM must be filled out and returned to the Administrative Office of the Campus Center. The form should 
include the signatures of the appropriate officers of the sponsoring organization, the advisor, the facility supervisor, (i.e., 
Campus Center Director, Auditorium Manager, etc.), and the Associate Director of the Campus Center. This Clearance 
Form is necessary for both on- and off-campus events and must be noted for the master calendar. Programs should not 
take place, unless this form is completed and submitted to the Campus Center Office, in Room 218 of the Campus 
Center. The Campus Center staff is always willing and available to help with your program planning. 
Before signing a FORMAL CONTRACT agreement with an off-campus agency individual or group, the facility in which the 



program is to take place should be reserved. This may be done when the Clearance Form is signed by the facility 
supervisor and the Associate Director of the Campus Center. All contracts must be reviewed by the Associate Director of 
the Campus Center (or in the event of his/her absence, the Director of the Campus Center). The Vice President for 
Finance and Facilities shall sign as the responsible University Agent so that the Contract will be honored by the Financial 
Services office. 

If an organization wishes to serve alcohol at an event, an ALCOHOL BEVERAGE PERMIT must be submitted. This form 
is available at the Campus Center Office, Room 218. This form must be filled out, signed by the appropriate parties, and 
returned to Room 107L of the Campus Center. 

If an organization wishes to SELL ALCOHOL at an event, an alcoholic beverage permit must be submitted as above and 
application may be made for a liquor license through the office a month in advance of the program. It should be 
accompanied by a check request of $50.00 made out to the CITY OF SALEM. All alcohol consumption on campus is 
governed by the current University alcoholic beverage policy as well as applicable local and state statutes. All alcohol 
requests are subject to the current alcohol procedures and policy. 

 

Scheduling Other Facilities 
Any recognized student organization, academic department, or individual affiliated with the University may schedule 
University facilities through the Director of the facility  
or designee. Facilities may be requested by contacting the following offices.  

 1. O’Keefe Center/ Scheduling Director Ext. 6562 
  Athletic Fields 
 2. South Campus Gym Intramurals Ext. 6569 
 3. Alumni House Alumni Affairs Ext. 7530 
 4. Auditorium/Theater Theatre Ext. 6292 
 5. Classrooms Registrar Ext. 6300 
 6. Library Library Ext. 6232 
 7. Bates Complex Resident Director Ext. 6416 
 8. Peabody Hall Resident Director Ext. 6417 
 9. Bowditch Hall Resident Director Ext. 6427 
        10. Atlantic Hall Resident Director Ext. 8403 
        11. Marsh Hall Resident Director  Ext.   
        12. Dining Commons Dean of Students Ext. 6401 
 
 

Raffles, Sales, and Solicitations 
Any organization or individual wishing permission to hold a raffle, sell or solicit on campus is required to get authorization 
through the Campus Center Office, Room 218. General inquiries regarding facilities, scheduling, or raffle, sales, and 
solicitation information may be obtained by calling Ext. 6440. 
The above policy serves as a guideline for the entire Salem Community and property. All students are expected to abide 
by local, state and federal laws as well. Violation of these policies may result in judicial action. 

 
 
 
 
 
 
 
 



 
Motor Vehicle Rules and Regulations 
The following Rules and Regulations have been adopted to promote the safety and convenience of the entire University 
and community and to allow for the maximum use of our limited parking facilities. To serve these purposes, they must, 
and will be, strictly enforced. 

Parking on University property is provided as a convenience and a privilege to students, faculty and staff. Abuse of the 
privilege may result in its revocation and disciplinary action. 

Parking Permit Decal 
All students and employees who wish to park on University property must register with the University  Police Department 
and obtain an appropriate parking permit decal. 

Applications must be supported by the proof of ownership (vehicle’s registration certificate) or written permission from the 
registered owner. 

Visitors and vendors may be issued temporary courtesy passes valid for designated areas by the University Police. 

Any motor vehicle parked on University property which does not display a valid parking permit decal or courtesy pass is 
subject to citation and may be towed without notice at the owner’s expense. 

Issuance of a parking permit does not guarantee the holder that on any given day space will be available in the 
designated or preferred area. Police officers or other officials may suggest alternate locations in such cases. 

All vehicles must be operated on University property in conformity with these Rules and Regulations, and in compliance 
with the provisions of Massachusetts General Laws, Chapter 90. Violators will be subject to penalties as listed under 
Penalties for Illegal Parking or Operating. 

Speed Limit on Campus 

The established speed limit on all campus roadways is 10 MPH unless otherwise posted. The speed limit is strictly 
enforced. 

Salem State University assumes no responsibilities for damages to any vehicle or its contents by reason of fire, theft, 
vandalism, accident or other cause. All parking is at the owner’s risk. 

Report motor vehicle accidents involved on campus, to university police. 

NOTE 
Massachusetts law requires students to register all out-of-state motor vehicles with the Commonwealth within 30 days of 
the time the vehicle is brought into Massachusetts. Massachusetts levies a $50.00 fine against unregistered out-of-state 
student motor vehicles. Chapter 90, Section 3. 

Out of state resident students should inquire at the Traffic and Parking Division of the University Police (978) 542-7341. 

Authority and Duties of Campus Police 
 
The University Police Department has the duty to enforce all provisions of these Rules and Regulations; however, in the 
event of a fire or other emergency, officers may direct or control traffic according to existing conditions, notwithstanding 
any provision of these Rules and Regulations. 
Additionally, the University Police Department may permit or prohibit parking in any part of University property, when in its 
judgment such action is necessary for the protection of the interests of the University community. 

University Police officers have full police powers on all University property and hold commissions from the Massachusetts 
State Police. Every officer is also sworn in as a Special Police Officer in Salem and have police authority in the city of 
Salem. 

Parking Decal Information 
To apply rear window decal, wash the window and carefully peel off the backing.  
Apply the decal on to the outside, lower left corner (driver’s side) of the back window. See illustration below. Previous 
years’ decals must be removed.  

Hang tags (administrators, staff, bookstore, Chartwell’s and Enterprise Center personnel) are placed on the inside rear 



view mirror, and should be removed before driving. 

If during the year you change your vehicle, you must obtain a replacement decal.  You must know your original decal 
number, and bring your registration to the Campus Police as proof of ownership.  

Decals for additional vehicles may be purchased also at Campus Police .Your vehicle registration must also be brought to 
the University Police for proof of ownership (photo copy accepted). 

If you change your license plate registration number you must notify campus police within three working days. 

Further information call (978) 542-7341 – Traffic Division 

Registration Fees (Non-Refundable) 

Please refer to the Public Safety web page at www.salemstate.edu for a full listing of fees. 

Parking Eligibility 
All administrators, faculty, staff and students must register with the University Police . 

Freshmen resident students are not authorized to park on campus. 
No unauthorized overnight parking will be allowed. Failure to comply will result in removal of the vehicle at the owner’s 
expense. 

Special parking permits may be issued to persons having a physical disability requiring special consideration, as outlined 
in Chapter 90, Section 2 of the Massachusetts General Laws. Such persons must have HP identification. 

Persons suffering a temporary disability due to an accident or other cause may be issued a special temporary pass for the 
time required, not to exceed six months. Persons requiring longer than six months may apply to the RMV for HP status. 
Application forms are available at the University Police or can be downloaded from www.salemstate.edu/publicsafety 
under Forms & Feedback. 

Temporary Handicap Parking Permits are valid only on Salem State University property. 
Termination of association with the University by a member of the faculty, staff, or student body will result in the 
cancellation of parking privileges on the date of termination. 

Those eligible for authorization to park in an area that is controlled by an access gate will need a control card to operate 
the gate. Cards must be purchased at a cost of $3.00 (replacement cards cost $3.00). 

Note, resident students are only allowed to register one vehicle. If a replacement decal is needed, the old decal must be 
removed and returned before a new decal is issued. 
 

Visitor Parking 
Short-term visitors to the University are allowed to park in designated areas or other areas as directed by University  
Police Officers. Visitor passes may be obtained by contacting the Campus Police Department. All visitor’s cars must have 
passes displayed. Call the Traffic Division at (978) 542-7341. 

Any visitor’s vehicle in violation of parking or operating rules and regulations may be subject to citation and/or towing. 

Salem State University assumes no responsibility for damage to any vehicle or its contents for any cause, including 
towing for violation of Rules and Regulations. Visitor parking is at the operator’s risk. 
 

Move-in, Move-out Periods 
During normal move-in and move-out periods, such as the beginning of the fall semester, beginning and ending of the 
Christmas break, and the end of the spring semester, allowance will be made for the loading and unloading of personal 
possessions in areas usually banned to parking up to a maximum of 30 minutes per vehicle. Information may be obtained 
from the University Police .  
All vehicles must be removed from the University lots during vacation periods or they will be towed at owner’s expense. 
 

Special Events Parking 
Certain events and functions at the University require special parking arrangements. In such cases the interested group or 
department should contact the University Police  to discuss specific requirements. During special events portions or entire 
parking areas may be closed to the University community, we ask the University community to seek parking in one of our 
additional lots and utilize the shuttle service. Call the Traffic Division at (978) 542-7341. 



 

Police and Fire Department Vehicles 
Under certain conditions, University Police, or municipal police or fire department vehicles, may find it necessary to use 
their emergency lights and/or sirens to respond quickly to an emergency. When this occurs, all vehicular and pedestrian 
traffic must clear the roadway immediately. Impeding police or fire department vehicles in such circumstances is a serious 
offense, Chapter 89, Section 7. 
 

Snow Emergency 
Snow removal during storms is of the utmost importance from a safety standpoint. During snow storms the University 
Police will request that vehicles be removed immediately, vehicles that will hamper snow removal, will be towed at 
owner’s expense. Your cooperation during these periods will be appreciated. 
 

Penalties for Illegal Parking or Operating 
Vehicles parked in restricted areas or found in violation of parking regulations will be issued a violation and may be towed. 
The University assumes no responsibility for vehicles that are towed due to violation of parking regulations or for safety 
requirements. 

Parking is allowed only in marked car stalls designated by yellow lines. 

Salem State University expects all persons using its parking facilities to comply with these Rules and Regulations in 
the interest of all. Failure to do so will result in fines being levied. If it is necessary to tow an illegally parked vehicle, the 
owner must pay tow charges and any storage charges to the tow operator, in addition to the fine levied by the University. 

 
Parking Areas and Locations 
 
Permitted parking areas are available on each campus and are designated by color and permit type (letter designation) 
within individual numbered lots. All person authorized to park on campus should match the color and letter of their issued 
permit with the corresponding color and letter within the specific numbered lots as indicated below: 

 
Faculty/Administration/Designated Staff – Blue-Permit F 
North Campus – Lot#2 - Library Lot – Entrance at Lafayette Street and College Drive(gated lot) 
South Campus – Lot #8 -Entrance on Harrison Road(gated lot) 
Upper South Campus – Lot #12 - Entrance on Loring Avenue 
Central Campus –Lot #5 - Entrance on Loring Avenue 
O’Keefe Center – Lot #19 -Entrances on Forest and Atlantic Avenues 
 
Staff  Maroon - Permit 
North Campus – Lot #3 -Peabody Lot – Entrance on College Drive 
South Campus – Lot #8 - Entrance on Harrison Road(gated lot) 
Upper South Campus – Lot #12 - Entrance on Loring Avenue 
Central Campus – Lot # 5 - Entrance on Loring Avenue 
O’Keefe Center – Lot #19 - Entrances on Forest and Atlantic Avenues 
 
Student Red – Permit C - Student decals entitle the registered vehicle to park in any Student parking area. 
North Campus – Lot #3 – Entrance on College Drive 
South Campus – Lot #9, Lot # 10, Lot #11 Entrance on Harrison Road 
Central Campus –Lot #5- Entrance on Loring Avenue 
O’Keefe Center – Lot #19- Entrances on Forest and Atlantic Avenues 
Visitor Lots  - Various locations within Red – Permit C areas 
North Campus, South Campus, Upper South Campus, Central Campus & O’Keefe Center. As directed by university police 
officers. Limited short-term metered spaces are also available within Lot #1 and  Lot #5. 

Handicapped Posted in all lots:      North Campus — North Campus, South Campus, Upper South Campus, Central 
Campus & O’Keefe Center. 



Parking Ticket Appeals 
Persons issued a parking citation have the right to appeal the citation. Anyone wishing to appeal a parking citation can do 
so by completing a parking ticket appeal form and submitting it to the University Police – Parking and Traffic Division. All 
appeals must be submitted within 21 days of the issuance of the parking citation. The appellant has the option of 
presenting facts in writing or in person at a time and place designated by the parking clerk. Failure to remit payment or 
provide notice of an appeal within twenty-one days after the date of the violation may result in additional penalties, as well 
as, the non-renewal of the vehicle owner’s license and registration. (G.L. Ch. 90, § 20A) 

Abandoned Vehicles 

Vehicles without license plates, or showing other signs of abandonment, will be removed from the property and 
disposed of at the direction of the University Police. Any expense incurred by the University in removing the vehicle will be 
charged to its owner, who may also be liable to the penalties provided in Chapter 90, Section 22B, of the Massachusetts 
General Laws. Fine of $250.00. 
 

Policy Statement on University Recognition of 
Student Organizations and Interest Groups 

The policy on University Recognition of Student Organizations was developed in accordance with the requirements of 
Title IX of the Education Amendments of 1972, as amended and Section 504 of the Rehabilitation Act of 1973, as 
amended. The recognition procedures represent the initial source of recognition BEFORE any other recognition or funding 
by any other groups of the University. Disapproval or denial of recognition shall preclude any such action by any other 
group or source. 

Once approved through the Recognition Procedures, a group/club is entitled to specific privileges as a Salem State 
University organization and is subject to annual review and standards in order to maintain this status. 

General inquiries regarding establishing an organization or status of their group or club should be directed to the Campus 
Center Office, Room 218, Ellison Campus Center. This policy statement is available in its entirety from the Campus 
Center Office. 

Policy Statement on Student Demonstrations 
I. General Principles 

  A.  
The University acknowledges the right of students to demonstrate and the corresponding right of the University 
Community to maintain the normal conduct of University affairs without undue interference. The right of students to 
express views through demonstrations and mass gatherings is protected on campus so long as they do not: 

 1)  Materially disrupt the normal ongoing University functions; 

 2) Interfere with the rights of others, including free movement on campus; 

 3) Engage in the destruction of property. 

  B.  
If students plan or participate in a demonstration which subsequently becomes violent and destructive, then those 
who engage in the unlawful conduct may be subject to disciplinary and/or civil action. 

II. Guidelines 

  A. Picketing 

 1)  Picketing is not permitted inside University buildings. 

 2) Outside picketing must not be conducted so as to interfere with the normal 
    flow of pedestrian and vehicle traffic to and from the campus. 

  B. Sound Amplification Equipment 

  
No sound amplification equipment that interrupts the normal functioning of the University may be used during any 
demonstration. 



  C. Distribution of Handbills/Solicitation 
 

Distribution of handbills for the purpose of solicitation of funds in connection  
with a demonstration or mass gathering must be authorized through the Campus Center  

 Director’s Office in accordance with the University sales and solicitation policy. 
   

D. Registration of Events 
In order to avoid the problems associated with simultaneous and competing demonstrations in the same area of the 
campus, any recognized student organization or individual affiliated with the University must make space 
reservations in accordance with the normal program clearance and scheduling policy of the Campus Center. 

Note:  
Procedures governing behavior for members of collective bargaining units 
are covered in their contracts. 

Guests 
When you bring a guest on campus, you become responsible for the behavior of that guest. You should make sure that 
your guest is fully aware of the rules of the University and that the guest abides by them, especially in the residence halls. 
All guests must be signed into the residence halls, leave a picture I.D. at the main desk, carry a guest pass, and be 
escorted at all times. 

 

Identification Cards “ClipperCards” 

The ClipperCard is a university identification card for every student, staff and faculty member. The ClipperCard allows you 
to make purchases on and off campus, and also provides access too many different resources on campus.  Visit 
salemstate.edu/clippercard for more details.  
 
ClipperCards are issued during orientation but are also available year around by visiting the Clipper Card office with a 
valid photo ID such as a license or passport. Students are responsible for retaining their ClipperCards during enrollment at 
the University. Students are expected to carry their ClipperCards on their person at all times. Students must produce a 
valid ClipperCard upon request by any campus official. The initial card is free; if it is lost, there is a replacement fee of 
$25.00. If there is problems with the ClipperCard then contact the ClipperCard office (978) 542-CARD (2273). 
 

 
Liability Statement For Student Organizations 
A.  Introduction 
This statement is written primarily for recognized student organizations at the University. Although other appropriate 
campus personnel and programs may wish to adapt it to their specific needs, it is not intended for athletic and intramural 
programs, academic programs and field trips, and student employees (Work-study or Trust Fund). 
B.  General Principles 

1. Salem State University supports and encourages recognized student organizations that plan and implement 
programs consistent with the goals of the membership and activities which may occur on and off campus. 

 Organizations should recognize that there are some realistic limits in the extent to which the University can restrain 
and control these activities and, as a result, the organizations themselves must exercise good judgment and 
prudence in the conduct of such activities. 

2. Leaders of student organizations should be aware that they may be held 
liable in a suit brought by a member of an organization for injuries she/he may incur during his/her participation in 
any program or activity sponsored by the organization, provided that negligence and causation on the part of the 
leadership are proven. Students are not automatically insured under existing University policies. 

3. At a minimum, organizations should take all available precautions to insure that all facets of the program, its 
structure, purpose, and facility are above reproach. Organization leaders should note that taking these measures will 
never fully protect them against legal action, but that they should represent to a court of law reasonable efforts to 
demonstrate concern for welfare of other people.  To formalize the effect of implementing these measures, each 
recognized student organization is urged to follow the procedures suggested below. 

C. Suggested Procedures 



1. Insure that any personal vehicles used for travel are in good working condition; that any driver be prohibited from 
taking drugs or drinking alcohol before or during the course of travel; and that any drivers provide proof of 
appropriate insurance coverage as well as a current driver’s license. 

2. Insure that any sporting or other equipment used in the activities is in good condition and that it meets minimum 
standards of a recognized agency or authority in the field (e.g., national service fraternity or sorority, Amateur Athletic 
Union, etc.). 

3.	  	  	  	  Where physical fitness or special training is essential to participation, insure that appropriate minimum physical                 
fitness or training requirements are established and that fitness tests or training are provided as conditions of                   
participation. 

4. Insure that each member of the organization completes a liability disclaimer agreement available from the Campus 
Center Office. 

5. Obtain trip insurance through an insurance company if at all possible. If not, members of an organization should 
insure that they are individually covered through either:   

 a) the Salem State University student accident and sickness plan, or 
b) the insurance plan of a parent, guardian, or spouse. 

6. Insure that the organizational advisor is present at the activity. 

 

Policies and Procedures Regarding 
Alcoholic Beverage Use 
The following information is excerpted from the alcohol policy. Copies of the full policy are available from the Campus 
Center Office and the Counseling and Health Services. 

General Policy for Faculty, Staff, Administration and Students 

A. The acquisition, possession, transportation and consumption of alcoholic beverages, including but not limited to ale, 
beer and wine are governed by various provisions of the laws of the Commonwealth of Massachusetts. These 
statutes fully apply on campus. 

B. These statutes are part of the criminal laws of the Commonwealth of Massachusetts. Penalties for violations of them 
include fines of varying amounts and imprisonment for varying terms. They are enforced by police authorities, but the 
University requires that all members of the University community comply with them; violations of laws or policies 
governing alcohol use will constitute grounds for disciplinary action in accordance with University policies and 
procedures. 

C. Alcoholic beverages shall not be offered gratuitously, sold to or consumed by a person under age 21 under any 
circumstances. 

D. Alcoholic beverages shall neither be offered nor consumed at University events, whether indoors or outdoors, except 
in places and at times, and under circumstances approved by the Alcohol Review Board 

E. Alcoholic beverages will not be offered as a raffle or door prize. 

F. Safeguards must be taken by the sponsor of an event of which alcoholic beverages are a component, in order to 
insure an orderly function in compliance with these regulations. These safeguards must be presented to the Alcohol 
Review Board	 in order to gain approval for alcoholic beverages to be served. Adequate assurance must be given 
that there will be no violation of civil law. If a violation occurs, the violators may face civil prosecution which may 
result in fines or confinement, and they also may be subject to disciplinary action in accordance with University 
policies and procedures. 

G.    No alcoholic beverage will be served in any academic classroom setting. 

H. Open containers, including but not limited to bottles, cans, cups, mugs, pitchers and pouches of alcoholic beverages 
or previously opened containers (seal broken) of alcoholic beverages are prohibited from all University buildings and 
grounds except for areas designated and approved by the Alcohol Review Board. 

I. Alcoholic beverages may not be sold on campus for profit. 



J. Whenever alcohol is a component of an event, ample food and non-alcoholic beverages must be readily available. 

K. Whenever alcohol is served at an on-campus University event, no one under age 21 shall have access to alcohol. 

L. University property includes property owned by the Commonwealth and used by  
the University, as well as property owned or leased by the University. 

Specific Policy Provisions Pertaining to Alcohol in the Residence Halls 

1. All provisions of the University policies and procedures regarding alcoholic beverage use will be strictly enforced in 
the residence halls. 

2. Alcohol is prohibited in Bowditch, Peabody, Atlantic Halls and Marsh Residence Hall.                

3. In the event residence hall staff deem a resident to be intoxicated, the resident will be asked to return to his or her 
room and will be asked not to leave the residence hall. Failure to comply with this request may result in disciplinary 
action in accordance with University policies and procedures. 

4. In the event a guest, visitor or non-resident is deemed by the residence hall staff to be intoxicated, the host and 
guest will be asked to remain in the host’s room until security personnel have arranged for safe transport as 
necessary. 

5. The possession of bulk alcoholic beverages (i.e. kegs, containers exceeding 1.75 liters of any alcoholic beverage, 
more than one case of beer or more than five bottles of wine/liquor) is prohibited. In the event of a violation of this 
policy, the alcohol is subject to confiscation and the violator may be subject to disciplinary action in accordance with 
University policies and procedures. 

6. All persons are prohibited from drinking alcoholic beverages or having open or previously opened alcoholic beverage 
containers in all residence hall public areas, including hallways, stairwells, bathrooms, lounges and outside grounds. 

7. Commercial deliveries of alcoholic beverages are not allowed. 

 

Application Process/Requests to Serve or Sell Alcohol 

The Alcohol Review Board has created an online process for requesting to serve alcohol at University events. You can 
find this form on Counseling and Health Services website http://www.salemstate.edu/chs/23283.php 

Request to Serve/Sell Alcoholic Beverages 

At any event where there will be alcohol served a Request to Serve Application must first be completed and submitted to 
the alcohol review board for approval. The responsibilities of requesting faculty, staff or organization are listed below. 

• Request must be submitted ONE MONTH prior to the event. 

• Alcohol served on campus has to be ordered and served by Chartwells. 

• If there will be under aged people present, Campus Police must be contacted prior to submitting this request to 
determine if a police detail is necessary. 

• Chartwells staff or campus police are to card attendees at student attended events. Students are not allowed to 
card other students or attendees. 

• Facility conditions, equipment use and costs related to the event and the conduct of event attendees are the 
responsibility of the student group, faculty, staff or organization hosting the event. 

• There must be food and non-alcoholic beverages provided for the duration of the event. 

• Student groups must secure a SSU faculty/staff advisor to be present for the duration of the proposed event. 

If requesting to SELL alcohol at the even: 

• The student group, faculty, staff or organization must attend a hearing of the City of Salem Licensing Board to 
obtain a one day license to sell alcoholic beverages. 

• A City of Salem police detail is always required when alcohol is being sold on the premise of the University. The 



coordinator of the event will need to schedule a detail officer. 

• The Alcohol Review Board may request the coordinator of the event provide documentation of the City of Salem 
one day alcohol license and the hiring of a City of Salem police detail at any time 

 
Tobacco-Free Campus Initiative 
 
In an attempt to reduce the health risks associated with second-hand cigarette smoke, the Commonwealth of 
Massachusetts first implemented a policy which invoked the elimination of smoking within the confines of public buildings 
which fall under the jurisdiction of the State.  It was then noted that tobacco smoke within confined areas creates a health 
hazard to both smokers and non-smokers, especially those suffering from allergies, respiratory diseases or heart disease.  
Smoke in confined areas may also be irritating and annoying to non-smokers and violates their right to breathe air 
relatively free from tobacco contaminates.  In the interest of further protecting the health and well being of members and 
visitors of the university community, as of September 1, 2011 the use of any tobacco products is prohibited on our 
campus.  This includes all buildings, grounds, parking lots, work areas, offices, restrooms, lobbies, public entrances, any 
vehicle parked on campus, etc.  Because of our collective concern for the environment, our awareness of the harmful 
effects of tobacco use on the user, and how much is being written about the effects of second-hand smoke on the non-
smoker, we are committing ourselves to a tobacco-free environment at Salem State University. 
 
Salem State University recognizes the medical evidence that indicates that smoking and the use of tobacco products 
create a serious health hazard, and that this health hazard extends to non-smokers forced to breathe second-hand 
smoke. The primary responsibility of the University is to provide a healthful working and learning environment. 
Recognition of this responsibility has resulted in the development of the following standards: 
 

1. The use of tobacco products is prohibited anywhere on the University campus, in any University building, in any 
vehicle owned, leased or rented by the University or any privately owned vehicle on campus grounds.  

2. The sale of tobacco products on campus is prohibited. 
3. As with any University standard, violators will be subject to disciplinary action as prescribed in the University’s 

Student Rules and Regulations or appropriate agreement between the BHE and the University’s unionized 
employees. 

4. These University standards will be enforced by the Campus Police Department. 
5. Individuals should not bring cigarettes/tobacco products onto the campus. 
6. These standards will be distributed annually to all departments and will be posted on all official University 

bulletin boards.  Successful implementation of these standards requires a University-wide cooperative effort.  All 
members of the University community are urged to assist in this endeavor.  Any employee or student who 
believes he/she is being subjected to second-hand smoke should inform the offending party of the existence of 
these standards and request that he/she adhere to its conditions.  If the request is not effective, the violation 
should be reported to the Campus Police Department. 

 
Policy  In compliance with the laws of the Commonwealth of Massachusetts, smoking is prohibited in all buildings 
administered by Salem State University.    
 
In addition, the University has adopted a tobacco-free campus initiative and there is no use of tobacco products anywhere 
on campus property, including in vehicles in campus parking lots.  Violation of these standards will subject the individual 
to disciplinary procedures found for students in the student conduct code or for employees in the applicable collective 
bargaining agreement.  
 
Smoking Cessation  A tobacco-free campus initiative has been implemented which includes an education and 
awareness component, smoking cessation opportunities, and other continuing efforts to facilitate the implementation of 
these new standards.  These efforts will be undertaken by the Office of Counseling & Health Services and the Alcohol & 
Drug Education, Prevention and Training Program.  Contact Karen Hruska at (978) 542-6148 for more information.  
 
Publicity  Every effort will be made to inform all members of the University community and public about the University’s 
tobacco-free campus initiative.  Such notification will include: signs in all buildings and on campus grounds, 
announcements at public events, reminders on programs and other materials, inclusion of the standards in the Student 
Handbook and the brochure sent to all students about drugs, alcohol and hazing, and presentations during Orientation 
sessions for new employees and new students.  
 
Coverage  This policy shall apply to all administration, faculty, staff, students and guests of SSU.  
 
Compliance  It is expected that all members of the University community will respect the intent of these standards and 
will comply with them voluntarily.  However, it is the responsibility of anyone who observes or is affected by a violation to 
remind the offending party of these standards.  If such a reminder is not effective the violation should be reported to the 
Campus Police Department. 
 



Student Social Event Policy 

The Student Social Event policy was created through the collaboration of student leaders, student organization advisors 
and University administrators. Student sponsored events (i.e., dances, concerts, festivals, parties, etc...) provide 
meaningful opportunities for students to socialize, as well as opportunities for student leaders to learn through the 
planning, implementation and organization of social events. The Campus Center Programs Office assists and oversees 
student organizations in the planning and coordination of these events.  

Recently acts of violence have become more frequent at student social events in University and university settings. 
Faculty, University administrators and student leaders all find themselves in an increasingly vulnerable position regarding 
litigation. Student leaders need to be aware that they are not immune from being sued for injuries or damages occurring at 
a program sponsored by their organization. Therefore it is imperative that proper precautions are taken in planning each 
event. This policy provides specific expectations for managing student social events. 

Contact the Campus Center Programs Office for a complete copy of the Student Social Event Policy. 

 

Posting Policy 
1. All materials posted on the campus must be reviewed, approved and stamped by the Campus Center Programs 

Office before they may be posted. Each original flyer must be stamped. It is not permissible to stamp a single original 
and photocopy from that one. In some cases, such as a flyer with a dark background, the Campus Center will accept 
the University logo as a substitution for the approval stamp.  

2.  Materials may only be posted on designated bulletin boards. Bulletin boards are designated for General Use, 
University Use only or Department Use only. Materials may not be posted on bulletin boards designated for 
University Use or Departmental Use only without appropriate approval from the Campus Center Programs Office or 
appropriate department. 

3.  Bulletin board space is available on a first come, first served basis. All users of University bulletin boards are 
expected to respect the materials posted by other individuals and organizations. 

4.  Special publicity needs, (e.g. banners, table tents, etc…), must be requested through and approved by the Campus 
Center Programs Office or the appropriate facility director. 

5.  Materials may only be posted on bulletin board surfaces. Materials may not be posted on doors, walls, glass, wood, 
tile, metal, or painted surfaces. Materials may not be distributed door to door, handed out or distributed by placing 
materials on parked vehicles. 

6.  During Student Government Association elections only, and subject to approval by the Campus Center, SGA 
publicity may also be posted on tile, metal and wooden surfaces, in addition to established bulletin boards. 

7.  Bulletin boards are cleared regularly by University personnel. Materials that are time sensitive must be removed by 
the sponsor promptly after the event, deadline, etc…has passed. Generally materials will be removed two weeks 
after the date of the approval stamp. 

8.  All materials submitted for review must be judged by the University to be factually accurate and provide full 
disclosure of any related terms, conditions, warrants and intentions. Any information that is deemed by the University 
to be incomplete, inaccurate, misleading and/or could be hazardous or disruptive to members of the learning 
community will not be approved for posting or distribution. 

9.  Posted materials that are not in compliance with the above policy are subject to immediate removal. Approval of 
subsequent requests by an individual or organization to post materials may be negatively impacted by any failure to 
comply with this or any other University policy. 

10.  Questions or concerns about the posting policy should be directed to the Campus Center Programs and Service 
Office, Campus Center 222 (978) 542-6440.  

 

Policy Statement on Credit Card Solicitation 



The promotion, distribution, solicitation and/or advertisement of any credit cards on campus are prohibited by Salem State 
University. This restriction applied to any type of card or membership that allows individuals to obtain goods or services on 
a credit basis. Any organization or agency engaged in these unauthorized activities on the campus or involving Salem 
State University students will be subject to action by the University, including but not limited to, the suspension or 
revocation of privileges to advertise and solicit on the campus. 

Salem State University reserves the right to enter into agreement with institutions, organizations, or business in order to 
provide services to the University community.  
Through the University’s established procurement process, Salem State identifies approved vendors, as agents 
permitted to provide and/ authorize specific services for the institution. Salem State University reserves the right to 
identify sole source vendors to serve as the only agents permitted to provide a specific service to the University 
community and to regulate the time, manner, and place of the delivery of these services. Interested parties may 
contact the Purchasing Department for further information about the procurement process. Interested parties may 
contact the Campus Center Program’s Office for further information about the Policy on Credit Card Solicitation. 

Equal Opportunity Statement 
Salem State University is committed to providing equal access to educational and employment opportunities at the 
University for all persons without regard to race, color, national origin, religion, sex, sexual orientation, age, marital status, 
veteran status or disability in compliance with all applicable Federal, State, and Local laws, regulations, policies and 
Executive Orders. 

All benefits, privileges and opportunities offered by the University are open to all students and employees on a non-
discriminatory basis. In addition, all reasonable accommodations will be made for disabled students and employees in 
order to assure equal access to all programs and facilities. 

The University is committed to providing an atmosphere that values diversity and is not hostile, harassing, intimidating or 
offensive to any person or group based on their race, color, national origin, religion, sex, sexual orientation, age, marital 
status, veteran status or disability. 

The University affirmatively recruits, hires and admits persons from protected classes and is committed to their success in 
employment and education at Salem State University. 
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PUBLIC SPEAKING, DISTRIBUTION OF LITERATURE, 
COMMERCIAL SOLICITATION AND DEMONSTRATIONS IN PUBLIC AREAS  

Salem State University is committed to the provision of quality higher education.  Whenever appropriate, and in order to 
maximize use of existing resources, the University will make its facilities available for use by University-affiliated persons 
or groups, and under agreements with outside parties who contribute to the welfare of the community or who require 
facilities unique to the University for purposes which are substantially related or complementary to the mission of the 
University.  The University reserves the right to refuse the use of its facilities and grounds to any group or individual when 
it determines such use would be in conflict with or not enhance the mission of the University. 

In making its facilities and grounds available for use, the University recognizes the rights of members of the University 
community and its visitors to freedom of assembly and speech, and strongly believes in fostering discourse and the free 
exchange of ideas at the University.  Subject to the provisions of this Policy, members of the University community and its 
visitors may exercise such rights in appropriate public areas without seeking sponsorship or permission of the University.  
As a matter of law and University policy, however, these rights must be exercised on University property in a manner 
consistent with the mission and operation of the University and the rights of other members of the University community.  

I. General Policies 

A. The University’s Educational Mission 



Activities conducted in University facilities or on University grounds must have a primary purpose which is educational or 
informational and be carried out so as to benefit the campus in the fulfillment of its mission with sensitivity to the total 
community. 

B. Non-Discrimination 

The University, all students, staff and employees, all visitors, and all outside users of the University’s facilities pursuant to 
an agreement must not discriminate and must comply with applicable laws prohibiting discrimination on the grounds of 
race, color, creed, religion, national origin, gender, age, disability, sexual orientation, gender identity, genetic information, 
marital status, veteran or other legally-protected status. 

C. Restriction of Use 

University facilities, grounds, and equipment will not be used by or contracted to groups or individuals for purposes that 
are illegal, determined by the University to be potentially harmful to person or property, or that are not substantially related 
or complementary to the mission of the University. 

D. Conduct of Groups/Individuals 

All groups, organizations, and individuals using University facilities, grounds, and equipment as internal users or outside 
parties under contract must adhere to all applicable University policies, procedures, and requirements relating to use of its 
facilities.  All federal, state, and local statutes, ordinances, and regulations must be observed.  All groups and individuals 
must insure that the rights of personal privacy and freedom of speech are not violated. 

II. Freedom of Speech and Distribution of Literature in Public Areas 

A. Rules and Guidelines 

The University shall place no restrictions on the fundamental rights of free speech and assembly except those that are 
necessary to preserve the orderly functioning of the University as an institution of higher learning.  Students, staff, faculty, 
and visitors shall be permitted to distribute literature for non-commercial purposes, in the public areas on campus, 
provided that: 

1. Public areas on campus shall be defined as those areas generally open to the public that do not 
serve a specific educational, administrative, research, health, residential, dining, athletic, or 
recreational purpose.  Public areas are locations that by tradition or policy are available for public 
assembly and speech. 

The University specifically recognizes the following public forum spaces:  Alumni Plaza, Campus 
Center Lobby, Commons Dining Hall First Floor, Meier Hall First Floor Lobby, Central Campus 
Classroom Building Lobby, Marsh Dining Commons Lobby, and the Harrington Building Lobby. 

2. Such public areas shall include, but not necessarily be limited to, lobbies of student/campus centers, 
parking lots, and other outdoor public areas of the campus constituting traditional public fora. 

3. Areas on campus not open to the activities described above shall include, but not be limited to, 
classroom, laboratories and other instructional facilities, libraries, cafeterias, residence halls, and 
faculty, administrative and student offices. 

4. Public areas may not be used between midnight to 6:00 a.m.  All public areas must be cleaned up 
and restored to their previous states by midnight.  Any materials left on the site after that time will be 
cleared by Facilities and the user may be charged for the costs of the cleanup. 

5. Scheduled events sponsored by University organizations, departments or personnel will have priority 
over public area uses for access to all University facilities. 

6. Activities described above shall not be permitted if human safety is threatened, if vehicular or 
pedestrian traffic is seriously disrupted, if University property is damaged, if it results in excessive 
littering, or there is any material interference with any educational or research activity. 

B. Procedures for Public Address 



Visitors to the campus, students, staff, or faculty wishing to use a public area to publicly address the University community 
at other than a University-sponsored event must first contact the Campus Center to insure that the time, place and 
manner of the address does not interfere with normal University functioning.   

1. Within no less than 48 hours prior to the time requested to make a public address, persons wishing to 
use a public area space should inform Campus Center of the date, time, number of people involved, 
and the contact person for the event.  

2. On a case-by-case basis, the University may waive the 48-hour notice requirement for spontaneous 
public addresses that are directly occasioned by news, events or affairs coming into public knowledge 
less than 48 hours prior to such address.  Such spontaneous public addresses may be allowed upon 
the Alumni Plaza without the speaker or organizer first having to obtain a permit. 

3. As a general rule, no individual or group will be permitted to engage in public address on campus 
more than two times per month and/or four visits per semester. 

4. Persons wishing to use sound amplification in a public area must have such a request approved by 
the Campus Center Office.  Sound amplification equipment used without the written approval of the 
Campus Center Office may be disconnected, removed, or confiscated by Campus Police if it 
interferes in the educational activities or business of the University or with the rights of others.  

Where appropriate, the University shall endeavor to maintain open lines of communication with speakers and/or 
demonstrators and to provide opportunities for discussion of matters in dispute so long as the individuals behave in a 
manner consistent with University policy and the rights of others. 

As a general rule, the University will not negotiate with individuals who occupy any University area or facility in violation of 
this policy or any other University policy, or with associated demonstrators, while any such occupation continues.   

III. Commercial Activities and Solicitation on University Property 

A. General Policy 

The conducting of any commercial activity or solicitation, which shall be defined as proposing or conducting a commercial 
transaction for the profit of any person or business, is not permitted on the University’s campus, with the following 
conditions and exceptions: 

1. The sale of records, tapes, programs, and other items immediately before, during, or after concerts 
and other performances sponsored by the University or conducted under a valid license agreement 
shall be permitted provided that all such items are directly related to the person or group performing. 

2. Vendors will be allowed to rent tables for commercial purposes in public areas (as defined in this 
Policy ) selected by the campus, provided that: 

a. a designated rental fee is paid to the campus; 

b. the items sold or offered for sale are not in conflict with existing services already provided and 
are approved by the designated campus authority; 

c. sales generally begin after 8:30 a.m. and end by 5:00 p.m. unless otherwise provided for in the 
license agreement; and 

d. space generally is not reserved for more than a three-day period and not more than two times a 
month, unless otherwise provided for in the license agreement. 

3. Commercial solicitation is permitted in only the Campus Center Lobby, Alumni Plaza, Commons 
Dining Hall First Floor, Meier Hall First Floor Lobby, Central Campus Classroom Building Lobby, 
Marsh Dining Commons Lobby, and the Harrington Building Lobby. 

4. Door-to-door in residence halls by any individuals, including students, is expressly prohibited. 

5. A license/permit shall be required by all commercial solicitors and, upon approval, will be issued by 
the designated authority on the campus, in accordance with the following guidelines: 



a. All requests for commercial activity or solicitation must be made in writing to the Campus Center 
Office on the appropriate form.  This form must be completed by the requester and submitted to 
the Campus Center Office no less than 72 hours prior to the time requested to begin soliciting.   

b. Requests for space are filled on a first-come, first-served basis.   

c. Permission to solicit will be issued for a specific period of time and location, and will be subject 
to such limitations as the Director of the Campus Center or designee may prescribe. 

d. Fees, if applicable, will be determined by the Director of the Campus Center or designee.  All 
fees must be paid prior to the date of solicitation.  Checks are to be made payable to Salem 
State University and delivered to the Campus Center Office.   

e. Authorization may not be granted in particular instances if it appears that any circumstances 
exist which may impede University activities or place an unacceptable burden on the University’s 
Campus Police Department and/or other administrative staff. 

f. No vendor or solicitor will be permitted to engage in commercial activity on campus more than 
two times per month and/or four visits per semester, without permission by the Director of the 
Campus Center or designee. 

6. Materials may not be hung, draped, or displayed on walls or windows without permission from the 
Campus Center Office.  All items must be used safely, so as not to cause any damage to University 
property.  Organizations using campus facilities are responsible for any damages occurring during 
their use.  All equipment must conform to local fire laws and ordinances. 

7. The University is not responsible for any accident incurred during the use of the space requested.  All 
solicitors using campus facilities do so at their own risk. 

B. Authorization to engage in commercial activity or solicitation does not constitute an endorsement or 
guarantee of any opinion, product or service by Salem State University. 

C. Nothing in this policy shall prohibit the sale of goods and/or services to the University community by the 
University. 

D. Harassment of members of the University community by those soliciting will be cause for immediate 
revocation of permission to commercially solicit on campus, at the discretion of the Director of the Campus Center or 
designee. 

E. Individuals or organizations who do not comply with these commercial activity and solicitation policies and 
procedures may be subject to cancellation of soliciting privileges by the University. 

IV. Guidelines for Responses to Demonstrations on University Property 

Some members of the University community and some visitors to the campus on occasion have exceeded the bounds of 
appropriate expression during the course of such public area uses, by interfering in the educational activities and business 
of the University and with the rights of others.  It is therefore desirable to re-affirm the importance of appropriate time, 
place and manner restrictions on demonstrations.  Accordingly, and in order to provide further consistency in the 
application of University policies to on-campus protests, the University adopts the following guidelines for responding to 
demonstrations on University property: 

A. The University shall routinely and consistently apply the provisions of its code of conduct and other 
relevant policies and procedures to on-campus demonstrations. 

B. The University shall take steps through appropriate procedures to hold speakers and demonstrators 
accountable for actions that violate University policies and regulations.  Such improper actions include, but 
are not limited to:  

1. material disruption of or interference with instructional activities, other University business and 
campus events;  

2. actual or threats of physical violence, or other forms of harassment, or destruction of University 
and/or other public or private property;  



3. interference with free entry to or exit from University facilities and free movement of individuals;  

4. interference with the rights of other members of the University community to freedom of speech and 
assembly, and/or other rights; and 

5. damage to University property, which shall cause the participants to be responsible for reimbursing 
the University for the cost of the cleaning, repair or replacement of such property. 

C. Demonstrations are limited to appropriate public areas as described within this Policy.  To the extent that a 
public area exists within a University building, any demonstration within that area shall take place only 
during the building’s normal operating hours.  

V. Other University Polices; Application; Enforcement 

The provisions of this Policy are intended to support, not supplant, existing University policies and regulations.   

They apply to all members of the University community, including students, faculty and staff, as well as to guests and 
visitors.   

This Policy should be implemented as consistently as possible, recognizing that special circumstances may, on rare 
occasions, require limited and judicious deviation from its provisions. 

Policy Changes 

Changes in institutional policies referenced in this publication may be made periodically by the appropriate governing 
bodies. All policies contained herein are subject to those changes at the time they are designated as effective. Changes 
will be communicated to the University Community by appropriate means.  

The Division of Student Life 

Published by the Campus Center Programs and Services Office 

Production by SSU Publications 
 
 
 
 

RELIGIOUS LIFE COUNCIL  
SALEM STATE UNIVERSITY 

	  
	  
PURPOSE:	  
	  

1. The	  Religious	  Life	  Council	  exists	  to	  promote	  and	  enhance:	  
	  

a) the	   Mission	   of	   Salem	   State	   University,	   by	   providing	   necessary	   information	   about	  
religious	  groups	  that	  seek	  to	  be	  present	  on	  the	  campus.	  

	  
b) the	  quality	   of	   religious	   life	   on	   the	   campus	  by	  working	  with	   all	   religious	   groups	   that	  

serve	  here.	  
	  

2. The	  Religious	  Life	  Council	  exists	  to	  assist	  and	  advise	  administrative	  officers	  in	  the	  
case	  of	  difficulties	  and	  disputes	  between	  groups	  or	  individuals.	  
	  

3. The	  Council	  recommends	  to	  the	  Administration	  formal	  recognition	  of	  a	  religious	  
organization.	  

	  
MEMBERSHIP:	  
	  



The Religious Life Council is composed of religious professionals recognized by the 
Administration of the University and selected professionals from representative local 
Churches and Synagogues in the Salem area. Members shall be appointed by the President 
of the University. 

 
MEETINGS:	  
	  

1. The	  Religious	   Life	   Council	   shall	  meet	   at	   the	   request	   of	   the	  Associate	  Vice	   President	   and	  
Dean	  of	  Students,	  and	  as	  necessary	  to	  conduct	  business.	  

	   	  
2. A	  majority	  of	  the	  members	  shall	  constitute	  a	  quorum	  at	  any	  regular	  meeting.	  

	  
DUTIES:	  
	  

1. The Council shall review and adopt Guidelines for Religious Groups on the Salem 
State University campus which shall apply to all student groups which are registered 
through the Office of Campus Center Programs and Services as well as other Campus 
Ministry professional organizations which operate out of the Division of Student Life. 

 
2. The Council shall review the applications of student religious groups seeking 

recognition as official groups and clubs through the Office of the Associate Director of 
Campus Center Program and Services. Once reviewed, the Council will advise, as 
appropriate, the Associate Director who will then exercise final approval authority. 
Those non-student professional clergy seeking affiliation with the department of 
Campus Ministries shall also be reviewed by the Council including references and a 
thorough review of their mission and religious activities. 

 
3. The Council shall discuss activities deemed destructive to the University, other religious 

groups and/or individuals and shall work with the Associate Vice President and Dean of 
Students or other University officials to promote healthy, public religious life on the 
campus in accordance with the mission of the University as a public institution in the 
Commonwealth of Massachusetts. 

 
 
 

GUIDELINES FOR RELIGIOUS GROUPS ON CAMPUS 
 
 

 Salem State University recognizes that the religious dimension of a student’s life can be an 
important one. Therefore, the University welcomes religious professionals to the campus to be 
accessible to students in order to clarify religious questions and to be available to the entire 
campus community as a pastoral resource. 

 
 If there are practices or behaviors which are detrimental or injurious to students and others at the 

University or which are clearly and demonstrably contrary to the essential purposes for which the 
University exists, the University has the right to provide guidelines and control of such behavior. 
When another’s actions adversely affect the public welfare, the morals, or the public health and 
safety of members of the campus community, such actions will not be allowed to continue. 

 
 
 WHAT CONSTITUTES BEHAVIOR WHICH IS INJURIOUS TO THE HEALTH, SAFETY, AND 

PUBLIC WELFARE OF THE CAMPUS COMMUNITY? 
 

1. All forms of harassment and proselytizing. 
 
2. Actions which adversely impact the academic or vocational pursuits of students. 



 
3. Actions which remove students by pressure or force from the campus for extended 

periods of time without their consent. 
 
4. Actions which adversely impact the financial status of students. 

 
5. Engaging in false or deceptive promotions or advertising concerning a group or its 

activities. 
 
6. Intruding by visit, phone call, or mail into residence halls or other private areas in which 

students should properly expect privacy. 
 

7. The importation of non-students or others unrelated to the college experience who 
pose as students for the sake of solicitation. 

 
8. Seeking to force or coerce, either physically or emotionally, by soliciting or enlisting 

someone who is currently engaged in one religious activity into a different organization 
or activities. 

 
 
 
 

SALEM STATE UNIVERSITY 
 

PROTOCOL FOR INVOLUNTARY ADMINISTRATIVE ACTION OR 
WITHDRAWAL OF STUDENTS FOR MEDICAL OR PSYCHIATRIC REASONS 

 
I. PURPOSE AND INTRODUCTION 

Salem State University (“the University”) endeavors to provide a safe and orderly educational 
environment, insofar as possible, in which all qualified students, with or without disabilities, are 
able to participate in the University’s programs and activities and pursue their academic, physical, 
moral and social development. 

On occasion, University officials become aware of a student who may be seriously interfering with 
the safety of its educational environment because of a mental, emotional, psychological or health 
condition.  In such situations, University officials may consider the appropriateness of utilizing (1) 
the established student conduct system, or (2) the process of involuntary examination and 
subsequent withdrawal from the University.  In addition to, or instead of, either of those 
procedures, the University may handle the matter as a potential emergency medical withdrawal 
according to the standards and procedures described in this Protocol. 

The University will apply this Protocol in a nondiscriminatory manner.  Decision makers acting 
under the Protocol shall make determinations on the basis of the observation of a student’s 
conduct, actions, and statements, and not merely on knowledge or belief that a student is or may 
be an individual with a disability. 

II. STANDARDS FOR USE OF THE INVOLUNTARY WITHDRAWAL PROCESS 

A. The procedures for involuntary administrative withdrawal of a student from the 
University are to be used only after reasonable attempts to secure from the student 
his/her cooperation for psychological or medical evaluation or withdrawal have been 
exhausted, and will be used only after thoughtful consideration by members of 
Student Affairs, Academic Affairs, Disability Services, Residential Life and/or Campus 
Police, as necessitated by the situation. 

B. Similarly, the procedures for involuntary administrative withdrawal are to be used only 
after the University has determined that there is no reasonable way to accommodate 



the student to decrease the safety risk and/or to ensure compliance with University 
policies, including the Student Code of Conduct.  

C. Likewise, the involuntary medical withdrawal procedures should be reserved for 
those cases in which interim measures (such as behavioral contracts) are 
inappropriate, or when a student refuses to agree or appears unable to adhere to the 
reasonable conditions established for his/her continued enrollment set by the interim 
measures. 

D. Students subject to the Involuntary Withdrawal Policy are encouraged to involve 
family members whether an administrative withdrawal is voluntary or involuntary.  
Family members of students under 18 years of age will be informed unless the 
student is an emancipated minor. 

E. Students may become subject to this Protocol through referral to the Vice President 
for Student Affairs (“VPSA”) or his/her designee.  These referrals will primarily come 
through Residence Life, Judicial Affairs, Academic Affairs, Disability Services, 
Counseling and Health Services, Campus Police and/or the Students of Concern 
Meeting (which consists of representatives from relevant offices on campus who 
meet regularly to discuss student behavior) or the Threat Assessment Team.  

F. Involuntary medical withdrawal is not a substitute for appropriate disciplinary action.  
A student suffering from a mental impairment who is accused of a disciplinary 
violation should not be diverted from the disciplinary process unless, as a result of 
the mental impairment, the student either lacks the capacity to respond to the 
charges, or did not know the nature and quality of the act in question.   

III. CONDITIONS FOR INVOLUNTARY ADMINISTRATIVE WITHDRAWAL 

A. A student will be subject to involuntary administrative withdrawal from the University 
when, in the judgment of the of the VPSA or his/her designee, in consultation with 
other University administrators as necessary, there is credible evidence that the 
student, as a result of a physical or psychological condition, poses a significant 
danger or direct threat to the health and safety of others or him/herself, and/or 
significantly interferes with the lawful educational experience of other university 
members.  

B. In making this determination, the VPSA, in consultation with other University 
administrators as necessary, shall consider this following: 

1. the nature of the risk; 

2. the duration of the risk; 

3. the severity of the risk; 

4. the possibility that the risk will cause significant injury to a person; 

5. the possibility that the risk will cause significant property damage; 

6. whether the student will be substantially unable to meet his/her responsibilities as 
a student; 

7. whether the student will be unable to care for his/her daily physical needs without 
assistance and has failed to secure such assistance; 

8. whether the student will directly impede the lawful activities of other members of 
the campus community;  

9. whether the student will directly and substantially interfere with the University’s 
educational processes or normal operational functions; 

10. whether reasonable modifications of policies, practices or procedures, or the 
provision of auxiliary aids or services, will mitigate the risk of harm; and/or 



11. any other factors that may be relevant. 

C. If the student has engaged in an activity that subjects him/her to University 
disciplinary action, the matter will be handled through the University’s student 
discipline process, unless the VPSA or his/her designee determines that the student, 
as a result of psychological conditions: 

1. lacks the capacity to respond to pending disciplinary charges against him/her; or 

2. did not understand the nature or wrongfulness of the conduct at the time of the 
offense. 

IV. PROCEDURES FOR INVOLUNTARY ADMINISTRATIVE WITHDRAWALS 

A. Initial Meeting with the VPSA.   

1. If at any time the VPSA determines that a student might meet the conditions for 
invoking the involuntary withdrawal process, the VPSA will provide the student 
with notice of an opportunity to meet so that the VPSA can explain the 
University’s concerns, explain the requirements of this Protocol, and, when 
necessary, inform the student that s/he must meet with a licensed mental health 
provider (“LMHP”) or other medical provider as described below. 

2. If a student fails to respond to this notice within two (2) business days of the date 
of the notice, or fails to attend an initial meeting with the VPSA within five (5) 
business days of the notice, the VPSA shall schedule a meeting based on the 
available evidence as described in Section IV(C) below. 

3. If a student is determined to lack the capacity to participate in an initial meeting 
with the VPSA, the student will be subject to immediate interim withdrawal as 
outlined in Section V below. 

B. Referral for Evaluation. 

1. In determining whether or not a student’s behavior meets the criteria set forth in 
Section III, the VPSA or his/her designee will consult with members of the 
Counseling Services, Disability Services and other administrative offices as 
necessary, and may refer the student for evaluation by an independent LMHP or 
other medical provider approved by the University.  If an evaluation is required, 
the student will be informed in writing of the time and place for the evaluation, 
either by hand delivery or by certified overnight mail. 

2. The VPSA will inform the student that after the student meets with the evaluator, 
the evaluator will provide the results of the evaluation to the student and the 
VPSA.  The VPSA will ask the student to sign a release (a) authorizing the LMHP 
or other medical provider to discuss the evaluation with the VPSA, and (b) 
authorizing the VPSA to share the evaluation report with other members of the 
administration only as necessary to determine the student’s ability to remain in 
attendance. 

3. This evaluation must occur within five (5) calendar days from the date of the 
referral, unless an extension is granted in writing by the VPSA or his/her 
designee.  In some cases, a student will not be allowed to remain in the 
residence halls until the evaluation has been completed and the student is 
cleared by an independent medical provider to return to campus housing.  

4. The cost of the evaluation will be borne by the University.   

5. If the LMHP or other medical provider who evaluates the student determines that 
the student does not meet the standard for medical withdrawal, that professional 
opinion will be reported in writing to the student and the VPSA or his/her 
designee, who may terminate this process.  The VPSA or his/her designee, 



however, may decide to take other appropriate action, including initiating conduct 
action.  

6. If the LMHP or other medical provider who evaluates the student determines that 
the student may meet the standard for involuntary medical withdrawal, a written 
report of the evaluation shall be submitted to the VPSA or his/her designee and a 
copy shall be provided to the student.  The report may include recommendations 
for the University to consider such as withdrawal, mandatory treatment, a 
behavioral contract, or a lighter academic load.   

7. In either case, the report by the LMHP or other medical provider who evaluates 
the student is not binding on the VPSA or the University. 

8. If a student refuses to undergo an evaluation, does not attend the evaluation at 
the time it is scheduled, or refuses to provide a release authorizing the LMHP or 
other medical provider to discuss the evaluation with the VPSA, a hearing based 
on the available evidence may be scheduled in accordance with Section IV(C) 
below. 

C. Meeting with the VPSA to Review the Evaluation and Other Available Evidence (“the 
Review Meeting”) 

1. At least five (5) business days prior to this Review Meeting, the VPSA or his/her 
designee will provide notice to the student as to the date, time and place of the 
meeting, and the procedure described below.  The student may waive the five (5) 
business-day notice period, but such waiver must be in writing. 

2. The Review Meeting will be closed to the public, and all matters discussed and 
documents introduced at the meeting will be kept confidential, subject to relevant 
state and federal law. 

3. The formal legal rules of evidence will not apply at the Review Meeting.  The 
VPSA, however, may exclude evidence that in his/her discretion is not relevant or 
is cumulative. 

4. The VPSA will assemble and provide all evidence relevant to whether the student 
is subject to involuntary protective withdrawal under this Protocol, including 
witnesses, written reports, documents or written statements, and evaluation of 
the LMHP or other medical provider, if available. 

5. At the Review Meeting, other appropriate staff members may be present and/or 
consulted.  Depending on the facts and circumstances of each case, the VPSA 
may obtain witness statements or testimony from faculty, Residence Life staff, 
students, Campus Police, or other relevant individuals whose input would be 
helpful to the process.   

6. The student may be accompanied by an advisor at the Review Meeting.  The 
advisor may consult with and counsel the student, but may not participate, argue, 
make statements, question witnesses or attempt to represent the student in the 
meeting.  The student may also bring up to two members of his/her immediate 
family (parents or other legal guardians, siblings, or spouse) to the Review 
Meeting.  Such family members are not permitted to participate in the Review 
Meeting; they may only observe and/or consult with the student.   

7. Any person who disrupts the meeting, including the student, may be excluded.  
During the meeting, the reasons for the University’s concern(s) regarding the 
student will be addressed, and the student will be given an opportunity to 
respond to the concern(s).   

8. During the meeting, the student will have the rights to: (a) present any relevant 
evidence; (b) question any witnesses at the meeting; and (c) comment upon any 
documents introduced at the meeting. 



9. The VPSA may exclude prospective witnesses other than the student during the 
testimony of any witnesses. 

10. If, after the Review Meeting and consultation with all necessary members of the 
University administration, the student is found not to fall within the conditions for 
invocation of an involuntary withdrawal as described in Section III(A), the VPSA 
or his/her designee will inform the student in writing, and the student will be 
allowed to continue as a student. 

11. If, after Meeting and consultation with all necessary members of the University 
administration, the VPSA or his/her designee determines that the student should 
withdraw from the University and only be permitted to re-enter with his/her 
approval, the student shall be involuntarily withdrawn from the University.  The 
University will inform the student in writing of this decision within five (5) calendar 
days of the meeting.  The notification will include the basis for the University’s 
decision, the period of time during which the student is not permitted to re-enroll, 
and the conditions under which the student may re-enroll.  A copy of this notice 
will be sent to the University’s President and to the Registrar.   

12. The decision of the VPSA or his/her designee shall be final and conclusive and 
not subject to appeal. 

13. Reasonable deviations from these procedures will not invalidate a decision or 
proceeding unless a significant prejudice to a student may result.     

V. EMERGENCY INTERIM MEDICAL WITHDRAWAL 

A. An emergency interim medical withdrawal may be implemented if a student is found 
to be: 

1. causing serious physical harm to him/herself or others; 

2. causing significant property damage; 

3. directly impeding lawful activities of other members of the campus community; 

4. directly and substantially interfering with the University’s educational processes 
and/or normal operational functions; 

5. currently unable to participate in academic activities due to the presence of 
delusions, hallucinations, gross disorganization or catatonic behavior or 
incoherent speech; 

6. neglecting to complete a required psychological or medical evaluation; and/or 

7. lacking in capacity to participate in a meeting with the VPSA or his/her designee 
to discuss an administrative withdrawal. 

B. A student placed under emergency interim medical withdrawal is prohibited from 
attending classes and from living in University housing.  In addition, the University 
may trespass a student from campus or from any portion of campus if the University 
believes that a trespass order is warranted given the circumstances. 

C. A student subject to an emergency interim medical withdrawal will be notified in 
writing and/or verbally (depending on the urgency of the situation and the most 
practicable way of informing the student).   

D. Upon notification, the student will have  an opportunity to appear personally before 
the VPSA or his/her designee, within two (2) business days from the effective date of 
the immediate interim withdrawal in order to review only the following issues: 

1. the reliability of the information concerning the student’s behavior/conduct; and 



2. whether the student’s behavior poses a danger of causing imminent physical 
harm to the student or others, or causing property damage, or directly impeding 
lawful activities of others. 

E. At the conclusion of this meeting, the VPSA or designee will either uphold or cancel 
the emergency interim medical withdrawal.   

F. If the VPSA upholds the emergency interim medical withdrawal, the emergency 
interim medical withdrawal will remain in effect until the involuntary administrative 
withdrawal process has been terminated or the student withdraws, voluntarily or 
involuntary, under this Protocol. 

G. If the VPSA cancels the emergency interim medical withdrawal, and, in his/her 
judgment, the student does not meet the standard for involuntary administrative 
withdrawal, the involuntary withdrawal process will not be initiated, and the VPSA 
may take any other action deemed appropriate, including, but not limited to, 
recommending that the student seek treatment and/or referring the matter to other 
administrative offices on campus who might better serve the student’s needs. 

H. If the student fails to attend the meeting described in this section within two (2) 
business days from the effective date of the immediate interim withdrawal, the VPSA 
may schedule a Review Meeting hearing based on the available evidence in 
accordance with Section IV(C) above. 

I. Reasonable deviations from these procedures will not invalidate a decision or 
proceeding unless a significant prejudice to a student may result.     

VI. VOLUNTARY WITHDRAWAL 

If, at any time, the student agrees to withdraw voluntarily from the University, the established 
withdrawal procedures shall be followed. 



 

VII. VOLUNTARY AGREEMENT WITH A STUDENT  

A. At any point in this process, the VPSA or his/her designee, may, at his/her discretion, 
permit a student, including a student who meets the standard for involuntary 
administrative withdrawal, to remain enrolled on a probationary basis under specified 
conditions, which may include, but are not limited to:  (a) participation in an ongoing 
treatment program; (b) acceptance of and compliance with a behavioral contract; (c) 
a housing relocation; or (d) a reduced academic course load.   

B. When making his/her determination of appropriate probationary conditions, the VPSA 
may consult on an informal basis with faculty, Counseling and Health Services, 
Disability Services, Residence Life, Judicial Affairs, Academic Affairs, Campus 
Police, the Students of Concern Committee, the Threat Assessment Team, and other 
University personnel.   

C. The terms of such continued enrollment will be set forth in a written agreement, and 
the VPSA will provide the student with a sufficient opportunity to review and consider 
such terms, but in any case, not fewer than two (2) business days.   

D. If the student agrees to accept the terms of the proposed Agreement within a 
reasonable period of time, the student (or, in the case of a minor student, the 
student’s parent or legal guardian) must sign the Agreement in the presence of the 
VPSA, and the VPSA will sign the Agreement on behalf of the University.  The VPSA 
will retain the Agreement and provide a copy of the Agreement to the student. 

VIII. OTHER ACTIONS 

Actions taken pursuant to this Policy does not affect the student’s obligation to comply with other 
University policies or the sanctions to which the student may be subject for violation of any such 
policies.   

IX.  REVIEW 

The University agrees to review this Protocol and amend it, as appropriate.  Nothing herein shall 
be construed to preclude the University from taking interim steps under the Protocol to address 
an immediate safety concern.  Any amendments will include:  

A. a statement of intent to apply the Protocol in a nondiscriminatory manner and guide 
decision makers acting under the Protocol to make determinations based on 
observation of a student’s conduct, actions, and statements, and not merely on 
knowledge or belief that a student is an individual with a disability; and 

B. the premise that determinations to remove a student will be made in consultation with 
a medical professional qualified to interpret the evidence, and will be based on:  (a) a 
student’s observed conduct, actions and statements; and (b) not only slightly 
increased, speculative, or remote risk of substantial harm. 

 
 


