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Posting/Publicity Policy 
A. Resident Personal Notice Posting 
Residents may post notices regarding needs or services (e.g. sale of books, 
needed ride request, call for tutoring) as described in #10 below. The size of the 
notices to be no larger than 8.5 "x 11". All notices must be submitted to the 
Area Residence Life Office for approval by the Residence Life Desk 
Supervisor or his/her designee. Upon approval, residents will be advised of 
specific locations of bulletin board spaces reserved for the purpose of personal 
notice posting.  

B. Organizations/Individuals Approved to Publicize in 
Campus Housing Facilities 
Organizations/individuals permitted to publicize within Campus Housing 
facilities with the approval of the Area Coordinator or his/her designee are: 

1. Campus Housing 
2. Residence Hall Association 
3. National Residence Hall Honorary 
4. Student Centers 
5. Athletic Department 
6. Academic Units 
7. Campus Ministries 
8. Currently registered UIC student organizations 
9. Other campus units approved by the Area Coordinator or his/her 

designee. 
10. Resident students needing or offering a tutoring service, needing or 

offering rides, buying or selling textbooks, or wishing to find 
someone to take over their residence hall contract. Any other reasons 
for posting material would need to be reviewed by the Area 
Coordinator or his/her designee. 

Other organizations are permitted to send materials through the U.S. mail, but 
must have the appropriate postage and a complete address, such as: Occupant, 
Room 3011 Commons South, 700 S. Halsted, Chicago, IL 60607. Businesses or 
off-campus organizations may leave flyers or promotions in public areas of the 
residence halls (not in residential areas). These materials and their location 
must be approved by the Area Coordinator or his/her designee. 

C. Guidelines for Approved Publicity 
1. All publicity must be approved by the Residence Life Area 

Coordinator or his/her designee. 
2. Materials must not indicate that alcoholic beverages will be provided. 
3. No offensive or sexually suggestive language, pictures, graphics or 

drawings may appear. 
4. All materials must have "Campus Housing Approved" stamped on 

them or materials will be removed and posting privileges lost. 
5. Materials to be placed in residents' mailboxes must be no larger than 
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8 ½" X 14". 
6. Flyers and posters to be placed in public and residential areas of 

Campus Housing facilities must be no larger than 11" X 17". 
7. Banners (any publicity exceeding 11" X 17") and any form of 

publicity are subject to approval based on space availability in 
residence hall facilities. 

D. Distribution of Publicity  
All approved flyers, posters, and materials to be placed in residents' mailboxes 
will be distributed and/or posted by Campus Housing staff only. These 
materials must be delivered at least three working days prior to the event. 

Approved banners must be posted and removed by the sponsoring organization. 

E. Solicitation 
No group or individual other than Campus Housing staff or Campus Housing 
Student Group (RHA, NRHH or Hall Councils) are permitted to go door-to-
door to solicit, sell, advertise, or in any way promote an event, organization, or 
cause in the residence halls. 

No group or individual may be in any of the public areas of the residence halls 
to solicit, sell, advertise, or in any way promote an event, organization or cause 
without the approval of the Residence Life Desk Supervisor or his/her 
designee. Official UIC organizations or departments are allowed to distribute 
information, have a bake sale, etc. at tables in the lobbies of the residence halls. 

1. Reservations must be made at least three working days in advance 
with the full-time support staff or his/her designee. 

2. The Residence Life Area Coordinator or his/her designee must 
approve the information and/or set-up prior to the table being staffed 
or set-up. 

3. Voter registration tables will be permitted. 
4. Groups not officially connected with UIC must have the expressed, 

written approval of the Residence Life Area Coordinator to have a 
lobby table. 

5. Groups, except for Campus Housing and its organizations, can’t slide 
publications under residents’ doors. Postings are only permitted in 
designated areas. 

RESIDENT STUDENT 
CONDUCT 

One way Campus Housing promotes a healthy living/learning environment is 
through its discipline process. Living conditions conducive to learning and 
personal development are founded on basic respect for all persons. The best 
advice as to how you can make the most of your residence hall life can be 


