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SEXUAL-HARASSMENT/ASSAULT/RAPE POLICY 

It is the goal of Virginia State University to provide a productive and challenging environment free from sexual 

harassment. All members of the University community share the responsibility to ensure that individuals are 

provided equal access to education, employment, and service without being subjected to sexual harassment. Sexual 

harassment is a type of sex discrimination and is prohibited misconduct that undermines the mission of the 

University. 

Virginia State University will not tolerate any conduct by any member of the University community that constitutes 

sexual harassment as outlined in Title VII of Section 703 of the Civil Rights Act of 1964, as amended, Title IX of 

the Education Amendments of 1972, the Virginia Human Rights Act, or other applicable state or federal laws and 

regulations. Upon notification of a sexual-harassment complaint, the University shall take prompt and appropriate 

action in response to the charge presented by the complainant. Any employee of the University being advised of a 

complaint of sexual harassment shall immediately refer the matter to the Equal Employment Opportunity (EEO) 

human resources manager according to the procedures specified in this policy.  

Complaints under the policy must normally be filed within 30 days of the date of the alleged harassment. The 

University reserves the right to accept and review complaints received after more than 30 days if, upon preliminary 

review by the EEO manager, the president determines that there was just cause for the delay or that it is in the best 

interest of the University to review the matter. 

The University shall provide sexual-harassment-awareness training each academic year for all faculty, 

administrators, and staff. Each employee of the University is responsible for documenting his/her attendance at the 

training by signing the sign-in roster. The Office of Human Resources shall maintain an account of attendance at the 

training. 

Students shall be made aware of the University’s prohibition of sexual harassment through the Office of the Vice 

President for Student Affairs. Informational sessions shall be conducted once per semester. 

Copies of this policy shall be distributed throughout the campus community, or made available to all members of the 

campus community through the Office of Human Resources, the Office of the Vice President of Student Affairs, and 

the Office of the Provost. Additionally, this policy shall be posted on a bulletin board in each residence hall and 

University building. 

Definition of Sexual Harassment 

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors or other sexual conduct, or 

action taken in retaliation for reporting such behavior, when any of the following conditions is met: 

1. Submission to such conduct is made explicitly or implicitly a term or condition of an individual’s 

employment or participation in a University-sponsored education program or activity. 

2. Submission to or rejection of such conduct by an individual is used as a basis for decisions affecting that 

individual’s employment, academic standing, or other benefits. 

3. Such conduct has the purpose or effect of unreasonably interfering with a person’s work or academic 

performance or creating a hostile and offensive work or learning environment. 

Sexual harassment may include, but is not limited to, the following: 

1. Sexually suggestive conduct or remarks about clothing, the body, or sexual activities directed personally to a 

member of the University community 

2. Suggestive whistling directed personally to another University community member 

3. Sexual propositions, invitations, or other unwanted pressures for sexual contact 

4. Obscene gestures directed personally at another member of the University community 
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5. Patting, pinching, or any other sexually suggestive touching or feeling 

6. Attempted or actual kissing or fondling 

7. Coerced sexual acts 

8. Assault 

9. Expressed or implied requests for sexual favors as a condition of employment, promotion, or favorable 

academic performance 

Applications 

This policy governs the conduct of all University employees, including faculty, administrators, staff, and students, 

when they are on the campus of Virginia State University, on other University property, or in facilities that are 

owned or controlled by Virginia State University or being used for a University-related event. 

Informal Procedures 

The Office of the Assistant to the President for Human Resources offers the options of a preliminary confidential 

investigation and an opportunity for an informal resolution to the complainant.  

1. An individual wishing to file a complaint may do so in writing to the EEO human resources manager, whose 

office is located in the Office of Human Resources, in the Cameron Building. The mailing address is P.O. 

Box 9412, Virginia State University, VA 23806. Individuals seeking additional information or who require 

special accommodation should call (804) 524-1007 or (804) 524-5090. A sexual-harassment complaint shall 

be filed within 30 days of the date of alleged harassment unless the deadline is extended by the president or 

designee for good cause or because the president or designee determines that such extension serves the best 

interests of the University. The University shall conduct informal investigations of sexual-harassment 

allegations in a manner that preserves to the greatest extent possible the confidentiality of the involved 

parties. 

2. The investigator(s) shall consider the allegations in the complaint in relationship to all of the surrounding 

circumstances. If the parties involved, through an informal process, can resolve the issue to their mutual 

satisfaction, the complaint may be considered concluded and no further steps taken. If either party is 

dissatisfied with the informal process, the dissatisfied party may withdraw from the process and pursue any 

formal procedures available to him/her. 

Formal Procedures 

1. An individual wishing to file a formal complaint may do so in writing to the human resources manager, 

whose office is located in the Office of Human Resources, in the Cameron Building. The mailing address is 

P.O. Box 9412, Virginia State University, VA 23806. Individuals seeking additional information or who 

require special accommodation should call (804) 524-1007 or (804) 524-5090. Sexual-harassment complaints 

shall be filed within 30 days from the date of the alleged harassment or of the completion of any informal 

procedures, unless the deadline is extended by the president or designee for good cause. The president or 

designee may grant an extension if just cause serves the best interests of the University. The University shall 

conduct formal investigations of sexual-harassment allegations in a manner that preserves to the greatest 

extent possible the confidentiality of the involved parties. 

2. Within five days of the filing of a written complaint, the EEO human resources manager shall evaluate the 

complaint to determine if further investigations are warranted. If so, the complaint may be referred to an 

investigative team who shall attempt to contact and, if possible, meet with the complainant, the respondent, 

and other individuals possessing relevant information deemed appropriate to the investigation. In some 

instances the statements and conduct of University employees may be legally protected by the First 

Amendment. If for any reason the EEO human resources manager determines that no further investigation of 
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a complaint is warranted, the manager shall notify the complainant and explain why no further investigation 

is warranted, after which the complainant shall have five days to respond. 

3. The results of the investigation shall be reported to the human resources director, and an initial determination 

shall be made regarding (1) whether sexual harassment occurred; and (2) if such harassment occurred, what 

corrective action should be taken. The human resources director’s determination on these issues shall be 

promptly reported to the provost or vice president and the assistant to the president. The investigator(s) and 

the EEO human resources manager shall have 120 days from receipt of the written complaint to complete the 

investigation and to make these determinations. 

4. Upon acceptance, rejection, or modification of the human resources director’s determination, the provost, 

vice president, or assistant to the president shall, within 15 days of receipt of findings in paragraph 3, notify 

the complainant and respondent of his/her decision. 

5. If either the complainant or respondent is dissatisfied with the decision by the provost, vice president, or 

assistant to the president, either party shall have 5 days from his/her notification of the decision to appeal to 

the University president. Such appeal shall set forth, in writing, the grounds therefore. Upon receipt of an 

appeal, the president has the discretion to determine, within 10 days, whether his final decision on the matter 

would be aided by a hearing before him or his designees. 

6. If such a hearing is deemed appropriate, it shall be scheduled within 15 days of the president’s decision. 

Persons present at the hearing shall be the complainant, the respondent, witnesses for parties, and if any party 

desires, a representative to assist in the presentation of the complaint or defense. When scheduling the 

hearing, the parties shall state whether they intend to be represented by counsel. If counsel represents any 

party, the University, likewise, has the option of representation through the Office of the Attorney General. It 

is the responsibility of the parties to arrange for the presence of witnesses and to furnish any documentary 

evidence deemed relevant to the complaint or the defense. The president or his designee shall preside over 

the hearing, which shall not be governed by the formalities of evidence or civil proceedings. Any finding that 

the University’s policy on the prohibition of sexual harassment has been violated shall be based on the 

preponderance of the evidence presented in the record as a whole. 

7. The president shall render, in writing, a decision on the appeal within 15 days of the receipt of the appeal. Or, 

if a hearing occurs, the president shall render a decision within 15 days of the completion of the hearing, 

unless, for good cause, additional time is necessary to render any such decision. 

8. In any case in which corrective action is determined to be appropriate, the human resources director shall 

coordinate with the provost, vice president, or assistant to the president to ensure that corrective actions are 

promptly implemented. 

9. The president (or his designee) shall be the final arbiter of what personnel and/or corrective action is 

appropriate in response to any violation of this policy. 

10. The president, at the request of a faculty member alleged to have violated this policy, may refer the matter to 

the Academic Appeals Committee pursuant to provisions of the Faculty Handbook. Additional procedures 

available to eligible faculty members pursuant to the Faculty Handbook are subject to and governed by the 

standards and timeframes described therein. The president shall notify the parties why additional time may be 

necessary. 

STUDENT GRIEVANCE PROCEDURE 

Virginia State University is committed and dedicated to fair and equal treatment, policies, and procedures regarding 

the resolution of all matters affecting its students, regardless of race, color, gender, age, disability, political 

affiliation, national origin, religious belief, or association. The Student Grievance Procedure applies to academic and 

nonacademic student complaints, disputes, or perceptions of unfair or discriminatory treatment. 
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Procedural due process is the means by which all matters involving students’ complaints or disputes will be 

resolved. 

It is recommended that a student initiate an academic grievance within 20 class days during the academic term of the 

date the incident occurred. Nonacademic grievances shall be initiated within 10 calendar days during the academic 

term of the date the incident occurred. Failure to adhere to established deadlines by any principal party involved in a 

grievance may result in immediate termination of the Student Grievance Procedure. 

Step I (Initial) 

A student with a grievance or complaint shall discuss his/her grievance with the faculty or staff member or student 

whose action(s) or decision(s) he/she is contesting. The student shall submit a written statement to the defending 

party that clearly, precisely, and specifically describes the nature of the grievance and the relief or resolution 

desired. If the student is not satisfied with the resolution of his/her grievance at Step I, the student may proceed to 

Step II or consult with an appropriate advisor or counselor for assistance or guidance. 

(NOTE: Advisors, counselors, and attorneys for either party shall neither be present nor participate in the Step I 

meeting. Electronic or automated taping or recording of the Step I meeting is not permitted.) 

Step II (Intermediate) 

If no resolution was found or if the student does not agree with the outcome of Step I, the student may file a written 

grievance or complaint with the faculty or staff member’s or student’s appropriate supervisor department chair or 

school dean within three business days of the attempt to resolve the matter at Step I. The student’s written grievance 

shall include the document describing the issue(s) produced for Step I. The administrative-unit supervisor shall 

notify each party of the date of a Step II meeting within three business days following the receipt of the written 

grievance. Within five business days of the notification of the parties, the administrative-unit supervisor will 

convene the parties in an attempt to resolve the dispute. The administrative-unit supervisor shall prepare a report on 

the status or disposition of the grievance and distribute the report to both parties within five business days after the 

meeting. 

(NOTE: Advisors, counselors, and attorneys for either party shall neither be present nor participate in the Step II 

meeting. Electronic or automated taping or recording of the Step II meeting is not permitted.) 

Step III (Advanced) 

If the student is not satisfied with the status or disposition at Step II, he/she may file a written appeal with the 

appropriate associate vice president, vice president (or his/her designee), or provost within three business days 

following the receipt of the disposition of the grievance at Step II. Within five business days of the receipt of the 

student’s appeal, the vice president shall schedule a meeting with a Student Grievance Panel for all principal parties 

involved with the grievance. A Student Grievance Panel shall convene not later than 10 business days following the 

notification of all parties of the Student Grievance Panel hearing. The appropriate vice president (or his/her 

designee) or the provost shall prepare a report of the final disposition of the grievance and distribute copies of the 

report to the student and all other appropriate parties. 

(NOTE: Advisors, counselors, and attorneys for both parties are permitted to be present and participate in the Step 

III hearing as observers only. Electronic or automated taping or recording shall be performed, and a copy will be 

available to the principal parties upon request.)  

ACADEMIC GRIEVANCES 

Grievances against faculty may be academic or nonacademic. Academic grievances relate solely and specifically to 

violations of or noncompliance with policies and procedures relating to teaching, research, community service, 

extension/public service, grading, and grade review and noncompliance with other established academic policies and 


