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Policies & Procedures 

 
Guidelines: 
 This policy applies only to declared candidates. 

 The University is open to viewpoints on a non-partisan basis and suggests that invitations to speak be extended to all 
rather than selected candidates. 

 It should be made clear to the candidate and the campaign that no fundraising may take place during the appearance 
or other visit to campus. 

 Reasonable efforts should be made to ensure that the event does not become a campaign rally, but rather is a 
speech on a given topic delivered in an academic environment. 

 The sponsoring organization should make clear in the introduction of the speaker and in all publicity and notices for 
the event that the candidate is speaking at the invitation of the organization (not the invitation of Tufts University) and 
that Tufts University does not endorse political candidates. 

 Any expenses associated with the event that are typically not covered by Tufts should be billed to the sponsoring or-
ganization so that there is no appearance of sponsorship by the University. 

  
 

SPECIAL SECURITY NEEDS POLICY 
 
Any group planning to invite a speaker, high profile individual or group to the campus should take into account the safety 
of both the speaker and members of the audience. Serious consideration should be given to the safety of all individuals 
involved in the program. If other appearances by the speaker have prompted demonstrations, if there has been strong and 
vocal disagreement with the speaker’s views, if there has been disapproval by some community members to the speaker 
or topic, or if the speaker is from a country in the midst of hostilities, special preparations must be made to ensure that 
there will be a minimum security risk. 
 
The Director of Public Safety in consultation with the OCL will make decisions regarding the classification of an event as a 
program with Special Security Needs. If a program is classified under this policy the following procedures will be neces-
sary: 
 
Guidelines: 
 Adequate preparation for a speaker requires at least three weeks’ notice. Groups planning to invite a speaker meeting 

the above criteria should plan ahead - certain programs may require more than three weeks. 

 Name of sponsoring group (must be a recognized and registered organization); 

 The full name of the speaker or performing group and background/biographical information; 

 The title of the talk or program; 

 Where and how the event will be advertised (Events will be limited to Tufts ID holders only to ensure security unless 
special agreement is reached with the Directors of Public Safety and Campus Life to broaden the audience); 

 Whether or not admission will be charged, and, if so, how much. 

 
Audience: 
Events may be: 

 Open to the sponsoring organization and invited guests only, in which case the group must bear any required security 
costs; 

 Open to the Tufts community (any student with a valid Tufts ID with a Bursar’s label for the current semester), in 
which case the University will bear any required security costs; 

 Open to the community at large, first-come, first-served, with no admission charge, in which case the University will 
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share any required security costs with the sponsoring organization; 

 Open to the community at large for an admission price, in which case the sponsoring organization must bear any re-
quired security costs. 

 The University may require that an event be closed to those who don’t hold a valid Tufts ID. If non-Tufts guests will 
attend and/or the event will be advertised off-campus, the organization must obtain the approval of the Directors of 
Public Safety and Campus Life. If a program is closed to off-campus guests, the host organization may still develop a 
guest list and admit only those off-campus people with invitations to the event. 

 
Location:  
The size of the expected audience and whether or not an adequate level of security can be maintained in this given space 
will determine the facility. 
 
Seating:  
The University requires that no more than 10% of a venue’s seating may be reserved for guests or members of the spon-
soring organization. Included in this 10% must be anyone included on a speaker’s guest list. 
 
Administrative Presence:  
Programs with special security needs may require the presence of a university administrator or faculty whose responsibility 
will be to monitor the event. Event sponsors are responsible for securing a person who must be approved by the OCL in 
consultation with the Director of Public Safety to serve in this role. 
  
Security:  
The University Police in consultation with the OCL or a designee will determine the security requirements. 
 
Ticket Sales:  
Advance sales or distribution of tickets may be required. Ticket sales at the door will increase the need for security and 
must be taken into consideration when determining the number of people assigned to work the door. Ushers will be re-
quired for events with assigned seating. 
 
Questions and Answers:  
Speakers must provide a period of questions and answers and may not refuse questions from non-supporters. 
 
Moderator: The sponsoring organization must provide a moderator who will conduct the event according to the provisions 
in this policy. The moderator must meet with the TUPD, the OCL and the appointed observer prior to the event to go over 
the procedures. The moderator is usually a member of the sponsoring group. The moderator must read aloud at the start 
of the event a prepared statement (available in the OCL) 
 
Costs:  
The University is prepared to underwrite the costs of security for any program it deems as falling under this policy, but the 
availability of funding to cover security needs is limited. Once a particular organization has this type of event, that organi-
zation is ineligible for funding for another event of this nature for at least one semester. 
 
Receptions:  
If a reception is to be held, it must be held after the event. 
 
 
 
 
 


