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General College Policies 
 
Banners 
Banners may be displayed in select locations on camps with prior approval of content 
and dates from the Office of Campus Life. 

• Banners to be hung from the Bridge Lounge in Cotter Union must comply with 
established dimensions (see Campus Life for details). 

• Messages that can be construed as threats of emotional or physical harm toward 
an individual or group are not permitted. 

• Banners must be removed 24 hours after the event publicized or upon request of 
the director of campus life. 

• Groups or individuals who violate this policy may be subject to fines and /or 
disciplinary action. 

• The Office of Campus Life reserves the right to rescind the banner policy at any 
time if abuses are observed. 

 
Chalking 
On occasion, student organizations or individual(s) promote public awareness on issues 
and concerns by “chalking” various areas of the campus grounds. 
 
Chalking can occur on walkways or roads (not steps or buildings) as follows: 

• The sponsoring group or individual must reserve the space to be chalked with the 
Office of Campus Life at least 24 hours in advance and by 4:00 p.m. Monday 
through Friday. 

• No permanent markers may be used. 

• Organizations or individual(s) responsible for chalking must clean the area by the 
following Sunday. There will be a $100 fine for groups or individuals who do not 
remove chalkings. Groups or individuals who chalk without reservations will be 
fined $250 and the chalking will be removed. 

• Hate speech and/or messages that harass, as well as messages that can be 
construed as threats of emotional or physical harm toward an individual or group 
are not permitted. 

 
Violators will be subject to fines and/or disciplinary action, which could include sanctions 
for harassment and/or hate speech with penalties ranging from warning to suspension. 
 
The Office of the Dean of Students reserves the right to rescind the chalking policy at any 
time if abuses occur. 
 
Colby’s Brand 
The Colby name and various logotypes are federally registered service marks, and with 
the exception of the several regular student publications approved by the College and the 
Student Government Association, the College exercises editorial control in the matter of 
content, taste, and style of its own publications, advertisements, and other products. 
This protections, including the right to delete or remove, extends to all other materials, 
commercial goods, clothing and apparel, posters, and other advertising produced by 
others that imply College endorsement. 
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Communication 
The College will communicate with students via their @colby.edu accounts and, as such, 
expects students to regularly check and respond to messages received. 
 
Compliance  
Students are expected to comply with the legitimate requests of security officers, 
administrators, hall staff, and faculty members. Failure to do so will result in disciplinary 
action. 
 
Disorderly Conduct, Public Indecency 
Students engaging in disorderly conduct or public indecency (including nudity or urinating 
in public) either on or off campus will be subject to disciplinary action, which could 
include suspension. 
 
Elevators 
Students who tamper with or in any way disrupt the normal operations of an elevator will 
be subject to disciplinary action. 
 
Entrepreneurs, Student 
Students who wish to operate a business on campus must seek approval as a “student 
entrepreneur” from the Director of Campus Life. Approval allows the general privilege of 
doing business on campus plus certain specific privileges, such as exclusivity, use of 
College facilities, etc. under a written agreement signed by the Director of Campus Life 
and the Controller. These two College officials administer all agreements with student 
entrepreneurs and review each request annually to be sure the following issues are 
addressed: 
 

• the enterprise has educational value—tying an enterprise to a class or having a 
faculty “business” advisor is recommended 

• the enterprise will not conflict with any existing or planned operation of the 
College 

• the enterprise will not conflict with any business arrangement or contract already 
established at the College 

• the enterprise is not allowed business access to Colby facilities, such as 
telephone, mail, computer, etc. 

• the enterprise shall not in any way affiliate itself with the College, represent itself 
as a business of the College, nor have access to use any official marks of the 
College (including name, logos, type or mascots) 

• the student is aware of the legal responsibilities of running a business, such as 
reporting income to the IRS and state, state sales tax collection, and signed 
business agreements with individuals and/or companies outside Colby  

• any other specific terms and conditions that are unique to each enterprise 
 
Once these concerns are addressed, a written agreement is established outlining the 
terms and conditions under which the student entrepreneur can do business on campus, 
as well as any specific privileges granted by the College.  In most cases, agreements: 
 

• are limited to specific business operations 
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• do not extend beyond the current academic year 

• are not transferable 

• can be terminated for failure to comply 

• although not made available to the general public, are also not considered 
confidential 

 
Students operating non-approved businesses do so in jeopardy of losing the enterprise 
and/or facing disciplinary action. 
 
Event Regulations and Procedures 
Scheduling Events 
The Office of Scheduling, on the first floor of Eustis, maintains the official College 
calendar of events and processes the majority of scheduling requests.  Events can be 
scheduled by using the Colby Web event request for (Simple Request Form).  Scheduling 
questions for all venues on campus should be directed to the Office of Scheduling.  
Policies for specific venues may vary. 
 
Events in Cotter Union should be scheduled using the Colby Web event request form 
(Simple Request Form) or by contacting the Office of Scheduling.  Events in the Pugh 
Center should be scheduled using the Colby Web (Pugh Center Event Request Form) 
through the Dean of Students Office and the Office of Scheduling. Events in the Spa may 
be booked either through the Office of Campus Life or the Office of Scheduling.  All 
events with alcohol must be registered with the Office of Campus Life by submitting a 
completed Colby Event Form by 9:00 a.m. on the Thursday prior to the event. 
 
General Regulations 

• Any recognized organization or group may sponsor social or cultural functions.   

• Public and all-campus functions should be scheduled with the Office of Campus 
Life. 

• Publicity should be in good taste and cannot mention alcohol. 

• If the date of any scheduled function is canceled or changed, the sponsoring 
group must publicize the cancellation of change and the Office of Campus Life 
must be notified. 

• All events with alcohol must be registered with the Office of Campus Life by 
submitting a completed Colby Event Form by 9:00 a.m. on the Thursday prior to 
the event.  Cotter Union, Spa, dining hall, and outdoor events must be scheduled 
with the Office of Campus Life by the Wednesday preceding the event date. 

• Residence hall lounges may only be used on one weekend night for a party with 
alcohol. 

• Events cannot be scheduled in hall on moratorium as determined by the Office of 
Campus Life. 

 
Specific Regulations 

• The Director of Campus Life may require security coverage of any College event. 

• No social or cultural function shall be held between the day following the last day 
of classes and the end of the final exam period. 
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• Public, social, and cultural events and activities associated with major weekends 
(such as concerts, dances, etc.) may not be scheduled during the week.  The 
dean of students may grant exceptions. 

• Whenever alcohol is served, the person or persons who register the event will be 
held responsible for adherence to the appropriate College and state regulations. 

• Parties that are reserved in one area should remain in the area reserved.  To 
relocate to another area after approval has been granted for the original area, 
written permission must be received by the Office of Campus Life from the party 
hosts and the authorizing power of the newly acquired area.  A new party form 
must be used when changing locations.  The form should be filled out 48 hours 
ahead of time.  In case of rain, verbal permission can be obtained by the Office of 
Campus Life and the staff on call in Security. 

• The Office of Campus Life in consultation with the Spa manager must approve 
parties in the Spa. 

• On weekday nights, the Office of the Dean of Students may permit: 
o occasional large non-alcoholic events (of approximately 100 or more) in 

nonresidential areas 
o smaller non-alcoholic events either in residence halls or elsewhere 

• Students may not use College funds for the purchase of alcohol (See Colby’s 
alcohol policy above). 

 
Food Services/Catering 

• All events that are funded by the College and are for College purposes must be 
catered by Dining Services. 

• Catering in all public spaces (Cotter Union, Pugh Center, Roberts, Runnals, Colby 
College Museum of Art, etc.) are to be coordinated through Dining Services. 

• Student-related events sponsored by hall staff, the Dean of Students Office, 
Campus Life, the Pugh Community Board, Health and Counseling Services, etc., 
that require catering, should be coordinated through Dining Services. 

• Private functions which occur in dorm rooms, club rooms, or private offices may 
have food brought in from local vendors, but cannot be catered by local venders.  
These events should not exceed $250 in costs. 

 
Event Forms 
The Colby Event Form, which is used to register events with the Office of Campus Life 
and Security, must be filed with the Office of Campus Life by 9:00 a.m. on the Thursday 
prior to the event.  Event forms are located in the Office of Campus Life. 
 
Firearms and Other Weapons 
The College seeks to maintain a safe and secure environment in which to conduct 
educational, research, and service activities.  This policy is a proactive step towards 
reducing the risk of injury or death associated with intentional or accidental use of 
weapons. 
 
For purposes of this policy, the term weapon shall include any object that can reasonably 
be considered as a weapon or a facsimile of a weapon.  Many objects are designed as 
and are commonly understood to be weapons.  Examples include firearms and 
ammunition; spring or CO2-powered projectile guns; starter pistols; martial arts weapons; 
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knives; swords; metal knuckles; bludgeons or clubs or various types; slingshots; archer 
equipment; tear gas; and grenades or other explosive/incendiary devices. 
 
Additionally, the College recognizes that many common objects and tools are designed 
for uses other than as a weapon but may be used or may be modified for use as a 
weapon.  In considering whether a particular common object or tool shall be considered 
to be a weapon under this policy, College officials will consider the time, place, and other 
circumstances surrounding the possession of the common object including the 
explanation for its possession and whether the object has been modified or otherwise 
altered to make a more effective weapon in making their determination. 
 
Shotguns and high-caliber rifles to be used specifically for sporting purposes (only with a 
valid Maine hunting license) during Maine’s hunting season must be registered and 
stored under Security’s supervision in the Roberts Building.  Possession of firearms, 
except as above, is a serious offense, and suspension will be considered for any 
infractions.  Hunting on Colby property is forbidden, as the entire campus is designated a 
state game preserve.  It is also illegal to discharge a firearm anywhere within the city 
limits of Waterville.  
 
Any weapon on campus in violation of the policy will be confiscated. 
 
Any state-issued permit to carry a concealed deadly weapon is not valid on the Colby 
campus. 
 
In the case of a student who is found guilty via a due process procedure to have 
intentionally or recklessly used or possessed such weapon(s) in a way that would 
intimidate, harass, injure or otherwise interfere with the learning and working 
environment of the College, the minimum disciplinary sanction shall be expulsion. 
 
Fraternity Activity 
The Board of Trustees of Colby voted in January 1984, to abolish fraternities and 
sororities because they were inconsistent with so many of the fundamental values to 
which the community subscribes. 
 
As mandated by the trustees, rushing, pledging, perpetuating, and initiating activities by 
fraternities and social organizations are strictly prohibited.  Anyone engaging in these 
activities on or off campus, either as a member, recruiter, or potential pledge, will be 
suspended for a minimum of one year and may be subject to additional penalties that 
could include expulsion. 
 
Free Speech 
The right of free speech – which does not include a right to harass, injure, or silence 
others – is essential in an academic community and will be vigorously upheld.  Infringing 
upon the expression of views, either by interfering with a speaker or by defacing or 
removing properly posted or distributed notices or materials, will not be tolerated.  
Because unattributed postings preclude dialogue on content, posters, banners, and 
advertisements should, but are not required to, include the identity of the sponsor(s). 
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Hazing 
Title 20-A, Section 1004 of the Maine State Code defines hazing as “…any action or 
situation which recklessly endangers the mental or physical health of a student enrolled 
at an institution in this State.”  The law further instructs the trustees of institutions in 
Maine to adopt rules, which expressly prohibit hazing by any individual or organization 
affiliated with the institution either on or off campus.  At Colby, hazing is further defined 
as any action taken or situation created, whether on or off campus, to produce mental or 
physical discomfort, embarrassment, harassment, or ridicule. 
 
The College takes a very strong stance against hazing in any form.  Penalties for those 
who engage in hazing may include, but not be limited to, suspension or expulsion for 
individuals and the disbanding of violating organizations. 
 
At Colby, hazing activities and situations include, but are not limited to: any physical act 
of violence expected of, or inflicted upon, another; creating excessive fatigue or sleep 
deprivation; any physical activity expected of, or inflicted upon, another; pressure or 
coercion of another to consume any legal or illegal substance; making available unlawful 
substances; kidnapping, quests, road trips, and/or abandonment; engaging in public 
stunts, humiliating or degrading games or activities; servitude (expecting a new member 
to do the tasks of an experienced member); costuming and alteration of appearance; 
line-ups and/or berating; coerced lewd conduct; interference with academic activities; 
and any such activities that are not consistent with regulations and policies of the 
College or of civil law.  No student may waive protection against hazing (e.g. by 
consenting to the behavior or activity). 
 
Each student organization affiliated with the College must adopt and include such rules 
as part of its bylaws or other governing documents.  The director of campus life will 
ensure that all student organizations comply with this directive.  The director of athletics 
will ensure that all teams also comply. 
 
Any organization that violates these rules shall lose all rights to conduct any activities or 
to receive any other benefit of affiliation with the College.  Any student or any member of 
an organization found guilty of hazing will be subject to suspension or expulsion as well 
as possible civil or criminal prosecution. 
 
Illegal/Unauthorized Entry 
Entry by unauthorized persons into closed residence halls, any secured space, or any 
other College building will result in disciplinary action. Entry by unauthorized persons into 
parties or other events, private or public, is also considered unauthorized entry. 
 
Student rooms, faculty and administrative offices, and other employee work places, are 
private spaces, controlled by the College and the current authorized occupants. Failure of 
any person to vacate such places upon the request of the occupant(s) or by legitimate 
College authority is a violation that can lead to disciplinary action, including suspension 
or expulsion. Likewise, unauthorized occupation of any office or College building or the 
disruption or unauthorized occupation of teaching or meeting spaces will not be tolerated 
and violators will be subject to similar disciplinary action. 
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Johnson Pond 
Johnson Pond is not suitable for swimming or wading. Violators are subject to a minimum 
of $1,000 fine with possible additional sanctions (which may include the inability of 
seniors to participate in Senior Week activities, Baccalaureate, and/or Commencement). 
 
Motor Vehicles and Parking 
All vehicles that park on Colby College property must have a parking permit issued by the 
Department of Security. The parking permit stickers are to be placed on the rear window 
in the lower driver’s side corner. All permits are free, but there is a limit of one sticker 
per person. If you buy a new vehicle or have your sticker removed, be sure to contact 
Security for a new one. Any vehicle parked on campus without a permit is subject to a 
ticket and/or being towed. 
 
For additional information, please see Parking Regulations 
 
Posting Policy 
The posting and displaying of flyers, posters, notices, religious symbols, and other 
materials is permitted within individual offices and student rooms and on those doors, so 
long as they are agreed to by the occupants and are consistent with other College 
policies. All other spaces on the campus are public and posting or displaying of such 
items must either be in a normally authorized area (including bulletin boards and special 
display areas designated from time to time by the College) or have specific authorization 
from the appropriate administrative supervisor. Display of materials in the central 
academic quadrangle shall be permitted only in exceptional cases. Posters, banners, or 
advertisements produced using College funds or resources must include the identity of 
the sponsor(s). 
 
Whenever posters or displays are permitted in public areas, their placement should allow 
room for the proportionate display of other symbols or materials promoting other 
traditions or points of view. It is prohibited to tape or affix posters to painted walls, glass, 
doors, or windows.   
 
It is expected that individuals, clubs, and organizations will remove materials posted after 
the event. Clubs and organizations misusing posting space will lose the designated 
space. 
 
Smoking/Tobacco Policy 
As an institute of higher learning, Colby has an obligation, and it is our honor, to provide 
a healthy atmosphere for students, faculty, staff, and visitors we welcome onto our 
campus.  Tobacco use remains the leading cause of preventable death in the United 
States, and Surgeon General’s reports in 2006 and 2010 emphasized that there is no 
safe level of exposure to second hand smoke. Effective September 1, 2013, Colby is a 
smoke-and tobacco-free campus: 

• on all College property; 

• in all College buildings, including residence halls, academic, and athletic 
facilities;  

• in all College-owned or College-leased vehicles; and 

• at all College-sponsored events and activities. 
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This prohibition applies to everyone, including, but not limited to: 
 

• all College students; 

• all College personnel 

• all campus visitors, vendors, and contract employees 
 
If your intention to not smoke on campus is undermined by cravings, routines, or other 
things that feel out of your control, the staff of the Garrison-Foster Health Center is happy 
to assist you with a plan to quit.  Please call 207-859-4460 to schedule an appointment 
with the Coordinator of Alcohol and Drug Programs or a medical provider. The Maine 
Tobacco Helpline (1-800-207-1230) also provides support and resources any time of day 
or night. 
 
Incidents reported to the Security Office, the Dean of Students Office, or to the Office of 
Campus Life may result in corrective actions thought the College’s disciplinary process.  
The sanctions for violating this policy are as follows: 

• 1st Offense: Verbal Warning 

• 2nd Offense: Verbal Warning 

• 3rd Offense: Disciplinary Warning for “Failure to Comply”, referral to the Health 
Center 

• 4th Offense: Disciplinary Probation (minimum of one semester) 

• 5th Offense: Disciplinary Probation (minimum of one year) 

• 6th Offense: Permanent Disciplinary Probation 

• 7th Offense: Meeting with the Conduct Officer (consider suspension) 
 
Solicitors 
(See also Entrepreneurs, Student) 
Colby allows no solicitors, including students, to operate on campus without the written 
consent of the director of campus life. Students receiving permission to operate a 
business will not be allowed to use Colby’s phone, mail, or technology infrastructures for 
business purposes. Employment recruiters need the permission of the Career Center 
before interviewing students on campus. Students contacted by solicitors should check 
with the director of campus services to see whether the person has obtained appropriate 
clearance. 
 
Tailgate Events 
Tailgating is allowed in designated areas only at home athletic events. Tailgate events 
must be registered one week prior to the home athletic event. Beer can only be 
consumed in cans and must remain in the designated areas. No kegs or common 
containers are allowed.  Such functions may begin one hour prior to the event, must stop 
at the beginning of the event, may resume for halftime, but must end at the start of the 
second half. 
 
Wireless Routers 
The use of wireless routers, access points or any other device providing 802.11 wireless  
connectivity within areas covered by the ‘Colby Wireless’ network is strictly prohibited. 
Improperly configured routers and other networking hardware may also interfere with and 


