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semester. The maximum amount to be awarded to an organization 
for the academic term is $2,500. 

 If COSA funds are awarded, the Office of Student Activities and 
Campus Involvement must be listed as co-sponsor of the scheduled 
event. 

 All applications for funding assistance through COSA must be 
submitted at least 30 days in advance of the scheduled event. 

 COSA funds will not cover the cost of a DJ or food.  
 

If you wish to submit an application for COSA funding assistance, please 
complete the form located here https://orgsync.com/57119/forms/63785 

  
 B. Sexual Harassment Policy 

(Below is the policy in effect at the time of printing of this handbook.  If the 

sexual harassment policy is amended after the handbook printing, the sexual 

harassment policy in effect at the time of the last alleged violation shall be 

used.) 

 

All employees and students shall be free from sexual harassment from any 

university employee, student or contractor in connection with any relationship 

or activity. No academic or personnel decision(s) shall be made on the basis of 

granting or denying sexual favors. All employees and students have the right to 

work and/or study in an environment free from sexual harassment. 

 

The university shall take steps to assure that all students and employees are 

aware of the policy and that sexual harassment will not be condoned; it will be 

met with swift and appropriate discipline. Furthermore, all employees and 

students will be made aware of their right to raise the issue of harassment, free 

from retaliation or reprisal, and of procedures for filing a complaint. 

 

  Definitions 

Sexual harassment is defined as deliberate, unsolicited and unwelcome verbal, 

non-verbal and/or physical conduct of a sexual nature: 

 

 Submission to such conduct is made, either explicitly or implicitly, a term 

or condition of an individual’s employment, academic or student status; 

or 
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 Submission to or rejection of such conduct by an individual is used as the 

basis for employment, academic or other institutional decision(s) 

affecting said individual; or 

 Such conduct has the purpose or effect of unreasonably interfering with 

an individual’s work performance, academic activities or student 

experience, or of creating an intimidating, hostile or offensive working 

academic or student life environment. 

 

1. Grievance and Administrative Procedures 

The employee designated to coordinate the university’s compliance with 

regard to sexual harassment is the affirmative action officer/Title IX 

coordinator. Employees or students with a concern about sexual 

harassment may contact this individual to discuss options for handling 

the situation, including filing a complaint. Employees or students may 

also contact their department head or other appropriate university 

administrators for assistance. Supervisors or university administrators 

must promptly contact the affirmative action officer/Title IX coordinator 

when notified of a concern involving sexual harassment using the 

information below: 

Linda Mangum 

Director of Employee Relations/Affirmative Action Officer/ 

Title IX Coordinator 

Division of Human Resources 

1020 East Wendover Avenue 

Greensboro, N.C.  27411 

(336) 334-7862 

 

The affirmative action officer/Title IX coordinator is responsible for 

receiving and processing any and all complaints of alleged sexual 

harassment.  Any member of the university community including, but not 

limited to, prospective students, employees, prospective employees, 

third parties, and persons entitled to the services of the university may 

file a complaint.   

Employees who are Subject to the Human Resources Act (SHRA) may 

choose to file a grievance under the SHRA Employee Grievance Policy, 

http://www.ncat.edu/hr/. Use of the SHRA Employee Grievance Policy is 
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required procedure for SHRA complainants who want to maintain their 

appeal rights to the State Human Resources Commission. To use this 

procedure, SHRA employees must submit a written complaint to Human 

Resources within 15 calendar days of the alleged harassment. 

All employees and students retain the option of taking a complaint 

directly to the Equal Employment Opportunity Commission, Office of 

Administration Hearings, US Department of Education, and U.S. 

Department of Justice.  

 

Investigation of Sexual Harassment Complaints 

The affirmative action officer/Title IX coordinator will seek to complete 

the investigation and any resulting disciplinary process within 30 calendar 

days after receipt of the complaint or report. The university will seek to 

complete any appeal within 30 calendar days after receipt of the appeal.  

There may be circumstances that require the extension of timeframes for 

good cause, including extension beyond 45 business days. Timeframes 

may be extended to ensure the integrity and completeness of the 

investigation, comply with a request by external law enforcement, 

accommodate availability of witnesses, or accommodate delays by the 

parties; or for other legitimate reasons, including the complexity of the 

investigation and the severity and extent of the alleged misconduct. The 

university will notify the parties, in writing, of any extension of the 

timeframes for good cause and the reason for the extension. 

 
Every effort will be made to complete the investigation within 30 

calendar days of the filing or referral of the complaint. However, the 

investigation period may be extended when deemed necessary by the 

affirmative action officer/Title IX coordinator (e.g., due to university 

holidays or breaks based on availability of witnesses).  

Investigations will proceed according to the aforementioned timeframes 

during the summer and at other times when the university is not in 

session. The Title IX Coordinator will work with the parties to balance the 

need for promptness and the preference for in-person meetings 

regarding the investigation.  
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Timeframes for all phases of the disciplinary process, including the 
investigation and any related disciplinary proceedings and any related 
appeal, apply equally to both complainant and respondent, (employee)  
http://www.ncat.edu/hr/documents/policies/eeo/sexual_misconduct_di

scrimination_harassment_sexual_assault.pdf or (student) 

http://www.ncat.edu/legal/policies/sec4-stud-aff-Issues/student-on-

student-sexual-misconduct.pdf 

 

2. Process 

The university will, as determined by the affirmative action officer/Title IX 

coordinator, promptly, thoroughly and impartially respond to all 

complaints of violations of the SHRA Employee Grievance Policy, Sexual 

Misconduct: Discrimination, Harassment and Sexual Assault, and the 

Student Sexual Misconduct Policy. The university will take appropriate 

steps to address policy violations whenever substantiated to stop the 

discrimination, harassment, sexual misconduct, retaliation, or other 

prohibited behavior, to remedy its effects and to prevent its recurrence.  

 

a. Internal Grievance Procedures 

Employees and applicants covered by the SHRA Employees 

Grievance Policy must file a complaint with the affirmative action 

officer/Title IX coordinator within 15 calendar days of the alleged 

discriminatory, harassing or retaliatory action that forms the basis 

of the complaint before initiating a formal internal grievance in 

order to preserve their rights of appeal under the SHRA Employee 

Grievance Policy. Employees who do not meet the 15-day time 

limit may not file a grievance under the SHRA Employee Grievance 

Policy but may still file a complaint under the Sexual Misconduct: 

Discrimination, Harassment and Sexual Assault Policy, with the 

affirmative action officer/Title IX coordinator; such complaint will 

be reviewed and addressed either formally or through mediation, 

as may be required by federal law. The SHRA Employee Grievance 

Policy may be found at 

http://www.ncat.edu/hr/documents/policies/eeo/shra_grievance

_policy.pdf 

b. Appeal 

The appeal process to be used is that of the function in which the 

respondent was acting at the time of the sexual misconduct, 
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except that student employees are covered by the Student-on-

Student Sexual Misconduct Policy 

http://www.ncat.edu/legal/policies/sec4-stud-aff-Issues/student-

on-student-sexual-misconduct.pdf . Both parties, the complainant 

and the respondent, have equal rights to an impartial appeal. No 

other appeal or grievance process will be made available to 

address allegations under this policy, regardless of the existence 

of other general grievance procedures. 

http://www.ncat.edu/hr/eeo/index.html 

 

C. ADA/504 Grievance Procedures 

The university has adopted an internal procedure providing for prompt and 

equitable resolution of complaints alleging any action prohibited by U.S. 

Department of Justice regulations implementing Title II of the Americans with 

Disabilities Act. Title II states, in part, that “no otherwise qualified disabled 

individual shall, solely by reason of such disability, be excluded from the 

participation in, be denied the benefits of, or be subjected to discrimination” in 

programs or activities sponsored by a public entity. Complaints should be 

addressed to: 

 

Director of Employee Relations/Affirmative Action Officer 

Division of Human Resources 

1020 East Wendover Avenue 

Greensboro, N.C.  27411 

(336) 334-7862 

 

 A complaint should be filed, in writing, and contain the name and address of 

the person filing it, along with a brief description of the alleged violation of 

regulations; 

 A complaint should be filed within ten working days after the alleged 

violation (processing of allegations of discrimination, which occurred before 

the grievance procedure was in place, will be considered on a case-by-case 

basis); 

 An investigation, as may be appropriate, shall follow a filing of complaint. A 

hearing body of the committee on University 504/ADA shall conduct the 

investigation. Rules contemplate informal but thorough investigations, 

affording all interested persons and their representatives, if any, an 
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opportunity to submit evidence relevant to a complaint. Recommendation(s) 

for resolution shall be made to the appropriate person within 30 days of the 

complaint filed; 

 A written determination as to the validity of the complaint and a description 

of the resolution, if any, shall be issued by the vice chancellor for student 

affairs to the complainant no later than 45 days after its filing; 

 The ADA coordinator shall maintain files and records relating to the 

complaints filed; 

 The complainant can request a reconsideration of the case in instances 

where he/she is dissatisfied with the resolution. A request for 

reconsideration should be made within five working days to the chancellor; 

 The right of a person to an equitable resolution of a complaint filed shall not 

be impaired by the person’s pursuit of other remedies such as the filing of an 

ADA complaint with the responsible federal department or agency. Use of 

the grievance procedure is not a prerequisite to the pursuit of other 

remedies; 

 The rules shall be construed to protect the substantive rights of interested 

persons to meet appropriate due process standards and to assure that the 

university complies with ADA and implementing regulations. 

 

D.  UNC Policy (700.4.1) on Minimum Substantive and Procedural Standards for  
  Student Disciplinary Proceedings  
 

The purpose of this policy is to establish legally supportable, fair, effective, and 
efficient procedures for student disciplinary proceedings. The minimum 
standards for these proceedings are set out below. These minimum standards 
exceed the requirements of due process and therefore, complying with 
requirements will also result in providing due process. 

 
I. Elements of Policy 

The two kinds of standards that must be followed are procedural standards 

and substantive standards. 

 

II. Procedural  
The procedural standards require notice and an opportunity for a hearing. 

The formality of these provisions will vary depending on the seriousness of 

the offense (see sections V and VI below).  
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III. Substantive 
Substantive standards require that the decision reached be neither arbitrary 

nor capricious. Generally this means that there is some evidence to support 

the decision reached. 

IV. Code of Student Conduct 
Each constituent institution must adopt a code of student conduct that: (a) is 

applicable to all students; (b) defines what conduct is prohibited; and (c) 

specifies the types of sanctions that may be imposed for each category of 

prohibited conduct. Ranges of violations and ranges of sanctions are 

permissible. Progressive sanctions for multiple violations are also legitimate. 

A periodic review of the code should be undertaken to ensure it remains in 

compliance with applicable laws, policies and regulations. 

V. Requirements for Minor Violations 
A minor violation is one for which the possible sanctions are less than 
suspension and expulsion. 

 
A. Procedural Requirements:  

1. A constituent institution may receive and, in its discretion, investigate 

reports of incidents of student misconduct. A student may be accused of a 

violation of the code of conduct only by a designated university official with a 

formal charge initiating a disciplinary proceeding. A determination to initiate 

a disciplinary proceeding accusing a student of a violation of the code of 

student conduct should be made by a designated university official within a 

reasonable period of time after the constituent institution receives the 

report.  

2. If a charge is to be pursued, it is then referred to a hearing official or body. 

The student must be notified in writing of the alleged violation(s), the 

referral and the hearing date. The hearing should not be scheduled for at 

least five (5) calendar days after the student receives the notice, unless the 

student agrees to an earlier hearing date. A committee member or the 

hearing official who has a conflict with, bias about or interest in the case 

should recuse himself. If the committee member or the hearing official 

refuses to recuse himself, a designated university official shall make the 

recusal decision. 

3. The student may waive the hearing and accept a sanction proposed by a 
designated university official. The sanction must be within the ranges 
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specified in accordance with Section IV, above. The waiver and acceptance 
must be in writing and signed by the student. 
 

4. If a hearing is held, it may occur as a meeting between the hearing 
committee/official and the student. It will be a closed meeting. The 
institution  shall assure that students have the capability to present their 
evidence and defenses at the meeting or hearing. Witness testimony and 
documents may be received from both the designated university official and 
the student, who will both be present during all of the evidentiary 
presentation. At the end of the hearing, the committee/official will 
determine whether the designated university official has shown by a 
preponderance of the evidence that the  student committed the offense 
charged. This determination must be based solely on the evidence presented 
at the hearing or meeting. The committee/official will also determine the 
appropriate sanction within the ranges specified in the definitions in Section 
IV, above. 

 
5. The decision may be final or it may be a recommendation for a final decision 

by a designated university official. The final administrative decision must be 
reached within a specified amount of time, not to exceed forty-five  (45) 
calendar days after the date of the hearing. The final administrative decision 
must be transmitted to the student in writing within ten (10) calendar days 
of the date the decision is made, and it must contain a brief summary of the 
evidence upon which the decision is based. 

 
6. Appeal rights must be specified in the decision letter. At least one level of 

administrative appeal must be permitted and the time in which to appeal 
and the permitted grounds for the appeal must be articulated. Further 
appellate opportunities shall be governed by Code [502 D(3)] of the 
University of North Carolina. 

 
B. Substantive Requirements: 

In each case, there must be sufficient evidence supporting the decision and the 
sanction.  

 
 
 

 
VI. Serious Violations 

A serious violation is one for which the possible sanctions include suspension 
or expulsion. 

 
 



2017-2018 160 

 

A. Procedural Requirements:  
1. A constituent institution reports incidents of student misconduct. A student 

may be accused of the code of student conduct only by a designated 
university official with a formal charge initiating a disciplinary proceeding. A 
determination to initiate a disciplinary proceeding, accusing a student of a 
violation of the code of student conduct, should be made by a designated 
university official within a reasonable period of time after the constituent 
institution receives the report. 
 

2. Written notice to the student must be provided if a decision is made to issue 
a formal charge against the student. The notice should specify the offense(s) 
charged, the possible sanctions and a brief recitation of the factual 
allegations supporting the charge. For all charged offenses, which could 
result in expulsion, the notice must include this possibility and must specify 
that expulsion precludes matriculation at any UNC constituent institution. 

 
3. A formal charge is then referred to a hearing official or body. The student 

must be notified, in writing, of the referral. This notice may include a hearing 
date. The hearing date may not be scheduled for at least ten (10) calendar 
days after the student receives notice of the referral, unless the student 
agrees to an earlier hearing date. Reasonable extensions of time for either 
party to prepare for the hearing should be allowed. 

 
4. If a hearing date is not set in the notice of the charge, written notice of the 

hearing date must be sent to be received by the student not less than five 
calendar days before the proceeding is scheduled for hearing. 
 

5. The student may waive the hearing and accept a sanction proposed by a 
designated university official. The sanction must be within the ranges 
specified in accordance with section IV above. The designated university 
official must determine that the waiver and acceptance is voluntary and that 
the charge and sanction have factual support. The waiver and acceptance 
must be in writing and signed by the student and the designated university 
official. 
 

6. Prior to the hearing, the student must be given the opportunity to review any 
written evidence that will be used at the hearing and to obtain a list of 
witnesses. 

7. A committee member or hearing official who has a conflict with, bias about 
or an interest in a case must recuse himself. If the committee member 
refuses to rescue himself, a designated university official will make the 
recusal decision. The student must also be given the opportunity to challenge 
a committee member or hearing official on these grounds. The decision on 
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the challenge must be made by the committee or official within five (5) 
calendar days. If necessary, a substituted committee member or hearing 
official will be appointed. 

 
8. The institution shall assure that students have the capability to present their 

evidence and defenses at the hearings. The method for assuring this 
capability may vary depending on the nature of the case and on the nature of 
the representation of the institution or the charging party. Each institution 
must have a policy delineating the participation or prohibition of attorneys 
and non-attorney advocates. Representation or assistance by attorneys or 
non-attorney advocates at the hearing is neither required nor encouraged. 

 
9. The hearing will be closed to the public, unless a constituent institution’s 

policy provides otherwise. 
 

10. A transcript or other verbatim record of the hearing (but not of the 
deliberations) will be prepared. The institution will be responsible for the 
costs of this record. 

 
11. At the hearing, a designated university official must present sufficient 

witness and/or documentary evidence to establish the violation. The student 
must be given an opportunity to question this evidence, either by direct 
questions or inquiries transmitted through the committee or hearing official. 
 

12. The student must be given the opportunity to present any witness or 
documentary evidence that he offers, provided that the evidence is relevant 
to the charge or other evidence presented and does not otherwise infringe 
the rights of other students. 
 

13. At the conclusion of the evidence, the committee/official will determine 
whether the charging official has shown by a preponderance of the evidence 
or by such higher standard as the institution may adopt, that the student 
committed the offense charged. This determination must be based solely on 
the evidence presented at the hearing. The committee or official will also 
determine the appropriate sanction within the ranges specified in 
accordance with Section IV above. 

 
14. The decision may be final or it may be a recommendation for a final decision 

by a designated university official. The final administrative decision must be 
reached within a specified amount of time, not to exceed forty-five (45) 
calendar days after the hearing is completed. The final administrative 
decision must be transmitted, in writing, to the student within ten (10) 
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calendar days of the date the decision is made and must contain a brief 
summary of the evidence upon which the decision is based. 

 
15. A vice chancellor, or his delegate, must make the final administrative 

determination in all suspension cases. The delegation may be to a student 
committee or a student/employee committee. 

 
16. The chancellor or a vice chancellor must make the final administrative 

decision in all expulsion cases. 
 

17. Appeal rights must be specified in the final decision letter. At least one level 
of institutional appeal must be permitted, and the time limits in which to 
appeal and the permitted grounds for appeal must be articulated. 
Further appeals shall be governed by the Code of the University of North 
Carolina.  

 
18. Further appeals shall be governed by the Code of the University of North 

Carolina. 
 

B. Substantive Requirements: 
In each case, there must be sufficient evidence supporting the decision 
and the sanction.  

 
VII. Special Cases 

 
A. If the formal charge is also the subject of pending criminal charges, the 

institution must, at a minimum, allow an attorney-advisor to accompany the 
student to the hearing. 
 

B. Charges against multiple students involved in the same incident may be 
heard in a single case only if each student defendant consents to such a 
proceeding. 

 
C. In cases of alleged sexual misconduct, both parties are entitled to the same 

opportunities to have others present during a disciplinary proceeding. 
(NOTE: The term “sexual misconduct” includes sexual assault, sexual battery, 
sexual coercion, rape, stalking, sexual violence, and other forms of sexual 
misconduct. Furthermore, “both parties” refers specifically to the individual 
who claims to have been the victim of the sexual misconduct and the student 
who is alleged to have engaged in sexual misconduct.) 

 
D. Victims of crimes of violence must be notified of the results of the 

disciplinary proceeding of the alleged assailant. “Results” means the name of 
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the student assailant, the violation charged or committed, the essential 
findings supporting the conclusion that the violation was committed, the 
sanction if any is imposed, the duration of the sanction, and date the 
sanction was imposed.  

 
When a student with a disability is charged with an offense, the institution 
will assure that all requirements of Section 504 of the Rehabilitation Act and 
the Americans with Disabilities Act are met.  

 
VIII. Regulations 

The president, after consultation with the campuses, shall promulgate 
regulations to implement this policy.  Regulations shall define key terms to 
be used in student disciplinary policies, including “academic dishonesty” and 
“student honor court.”  

 
 

E.  N. C. A&T Procedure on Disruptive Behavior in the Classroom 

An instructor may withdraw a student from a course for behavior that is deemed 

to be disruptive to the class.  The grade assigned will be “W” if the behavior 

occurs before the deadline for dropping a course without academic penalty; the 

instructor has the option of giving a “W” or “F” if the behavior occurs after the 

deadline. 

 

  1. Binding Procedures for Instructors 

The instructor must provide an opportunity for a student to be heard.  In 

providing the opportunity, an instructor must follow the procedure 

described below: 

 

 A student should be notified, in writing, at the next class attended 

that the instructor is proposing to drop the student from the 

course for disruption of the class, and the instructor should 

provide the student with written instructions regarding the time 

and place for a meeting with the instructor. A copy of written 

notification must be sent to the instructor’s department head at 

the same time; 

 A time limit of five working days, Monday-Friday, from the time 

written notification is given for the student’s opportunity to be 

heard by the instructor; 


