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F. Non-Academic Records. Student Conduct records kept by the Dean of Students (Student Conduct) Office include 
indications of disciplinary actions. The records:  
 
 1. are held confidential; 
 
 2. are available for examination by the student upon request;  
 

3. are to be destroyed two (2) years after a student terminates enrollment at the University; records of 
suspended  students are destroyed six (6) years after enrollment ends; records of dismissed students are held 
permanently.  The end of the last semester attended will begin the time period calculation for determining when 
a record will be expunged; 
 
4. are not to be used in an academic transcript or in placement records; 

 
5. are not to be disclosed to outside parties except as permitted or required by law, by subpoena or by 
permission of the student, unless provided for elsewhere in this document.  

 

 
Article 4: Due Process 
 
A. Introduction 
 
Educational institutions through the regulation of the use of their facilities and the setting of standards of conduct 
and scholarship of students have an inherent responsibility in carrying out the educational purposes of their 
charter. The principles of civility, example, and due process will be followed. Proper safeguards will be provided to 
protect individual or group rights of students from the imposition of unjust penalties.  
 
Any student or student group charged with violating a University regulation shall have the right to be heard by the 
appropriate hearing authority. All such bodies shall follow the basic procedures of due process indicated in this 
document.  
 
Cases falling under the Sexual/Gender Based Offenses Policy including incidents of nonconsensual sexual 
intercourse, nonconsensual sexual assault, sexual exploitation, dating violence, domestic violence and stalking, 
must take into account the complainant rights specified in that particular policy and by federal law. The student 
conduct process in such cases will be consistent with procedural due process defined in this Document while 
ensuring the complaint procedure is fair and equitable to both parties.  
 
B. Rights 
 
1. University students have the same constitutional freedom of speech, peaceful assembly, and right of petition as 
other citizens enjoy and are subject to the same civil laws and due process as other citizens.  
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2. Illegal activity by students, whether on or off campus, subjects the individual to prosecution by civil authorities. 
The principle of Dual Jurisdiction may apply in some disciplinary matters where a student is charged (1) by law 
enforcement agencies of violating a civil or criminal law, and (2) by University officials for violation of a University 
regulation on-campus or off-campus when behavior represents a substantial university interest and/or poses a 
threat to the health, safety, or well-being of the university or its members.  
 
3. Any student summoned or subpoenaed to any civil or criminal proceeding, which requires his/her presence off 
campus will have the right to make up his/her work if it can be done within the normal time period for resolving 
incomplete grades.  
 
C. Ethical Standards of Hearing Authorities  
 
As a part of the larger community, Kutztown University acknowledges the laws of the land and expects its 
members to adhere to them. While affording aid to its members in difficulties with the law, the University provides 
no immunity from the consequences of illegal acts. As an academic community the University has a special interest 
in the prevention of certain conducts, which are detrimental to its efforts to facilitate responsible inquiry and 
educational growth. Conduct regulations are listed in the student handbook, The Key.  
 
Hearing authorities, conduct boards and their members exist to serve the university community. To function 
effectively they are responsible for adhering to certain standards.  
 
1.  All matters coming before an appropriate hearing authority are to be treated in a confidential manner. It is the 
right of every student to have information concerning student conduct matters confined to those directly involved. 
Members of the various boards or hearing authorities are obliged to refrain from discussing cases with anyone 
other than fellow members. The confidential nature of hearings pertains not only to the testimony presented but 
also to discussions held and decisions rendered. In no instance is it proper to divulge information obtained in a 
hearing.  
 
2. The members of the various boards are appointed to insure that the welfare of the students and the academic 
community are preserved. The members of boards are charged, specifically, with determining if violations of 
college regulations have occurred through examination of presented evidence. Implicit in this charge is an 
acceptance of existing rules, which are established to protect the total community.  
 
3. At no time should a board member be involved in the decision-making process when he/she has a vested 
interest in the outcome of the case. Any prior knowledge about the case or personal involvement with the 
complainant, witnesses, or respondent that would give cause for the board member to be biased or prejudiced in 
the decision-making process is sufficient justification for removing oneself from the deliberations.  
 
4. It is the responsibility of the hearing authority and every board member to possess as many relevant facts as 
possible to reach a fair and just decision.  
 
5. Hearing authorities and board members should never make accusations or statements regarding their personal 
beliefs, positions or opinions during the hearing process. Questioning should be conducted to produce information 


