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•  Clark University students have the right to bring forward a 
complaint if one has a good faith reason to believe that it is  
more likely than not that the rights or responsibilities derived 
from this document have been violated. 

•  Clark University students have the right to address all alleged 
violations of the University’s policies and procedures. The 
University’s conduct process follows procedures as defined in  
the Code of Student Conduct.

•  Clark University students have the right to establish 
representative governmental bodies and to participate in 
University governance in accordance with the rules and 
procedures of the University. 

C o d E  o f  S t u d E n t  C o n d u C t
All Clark University students are expected to behave in ways 
that demonstrate their care, respect, and responsibility for  
the personal dignity, rights, and freedoms of all members of  
the community. They should also respect University property 
and the property of others. Adherence to the provisions of the 
Code, along with other University policies and laws outside  
the University, will ensure an environment of academic and 
personal growth for all members of the University. Since the 
University expects students to show good judgment and use 
common sense at all times, not all kinds of misconduct or 
behavioral standards are specifically identified in this handbook.  
In addition to meeting all academic requirements, a student’s 
disciplinary record must be in good standing in order to be 
eligible to receive a degree from the University. Clark may place 
a hold on the conferral of the degree along with other student 
records if any of the following exist with regard to a student’s 
disciplinary record: any pending disciplinary proceeding, any 
pending appeals of a disciplinary proceeding or sanction, or  
any pending or active sanctions.

h A r A S S m E n t
Harassment includes conduct that has the intent or effect 
of unreasonably interfering with a person’s life in the Clark 
community. examples of harassment may include, but are 
not limited to, intimidation, threats, stalking, slurs, derogatory 
graffiti, internet posting, email, text or cellphone communication, 
or any conduct that endangers the health, safety or well-
being  of an individual or group. This behavior is a violation of 
the student code of conduct and will be subject to conduct 
sanctions.

h At E  i n C i d E n t S
It is the policy of Clark University that all our students, faculty 
and staff have the right to enjoy an environment free of 
discrimination and harassment, and shall have equal opportunity 
in the education, employment, and services of the University. 
This policy refers, but is not limited to harassment and/or 

S t u d E n t  r i G h t S ,  r E S p o n S i B i l i t i E S  
A n d  u n i v E r S i t Y  C o n d u C t  p r o C E d u r E S
Clark University, as a private liberal arts university, seeks to 
provide students with the opportunity for intellectual and 
personal development in a community setting. To achieve 
this goal, which includes respect for others’ cultures and 
perspectives, the student must have a shared sense of 
responsibility for the safety, health, and well-being of all 
community members. 

The following information applies to all Clark University  
students.  Other members of the community have similar 
documents outlining their responsibilities. Students who have 
a concern about a possible violation of their rights should 
see the Dean of Students. The goals of this section are to: 
1) communicate students’ basic rights; 2) outline students’ 
responsibility to maintain those rights in a Code of Student 
Conduct; and 3) describe the conduct process used when a 
provision is violated.

S t u d E n t  r i G h t S
Clark believes that students possess certain rights along with 
their responsibilities. These rights value both the individual and 
the community, and provide for student support and protection. 
At the same time, in order for students to exercise these rights, 
they must act responsibly, in accordance with University policies 
and procedures — including the Code of Student Conduct —  
and with local, state, and federal law.

rights

•  Clark University students have the right to an environment 
in which the University takes reasonable measures to offer 
students protection from foreseeable danger.

•  Clark University students have the right to an environment 
conducive to the pursuit of academic requirements and 
interests.

•  Clark University students have the right not to be unlawfully 
discriminated against by any agent, organization or member 
of the Clark University community for reasons of age; creed; 
(dis)ability; ethnic or national origin; gender, gender identity, or 
gender expression; marital status; political or social affiliation; 
race; religion; or sexual orientation.

•  Clark University students have the right to express their ideas, 
thoughts and opinions, both individually and in the manners of 
forum or protest, without fear of censure or retribution from 
members of the Clark University community.

•  Clark University students have the right to a reasonable 
expectation of privacy in their academic, cocurricular and 
personal lives.

•  Clark University students have the right to access and control 
access to their educational records as provided in the Federal 
Family educational rights and Privacy Act of 1974, also known 
as FerPA.



21

U N I V E r S I T Y  P r O C E D U r E S   STUD ENT HANDBOOK

B i A S  i n C i d E n t
Bias incidents, like hate incidents, involve treating someone 
negatively because of their actual or perceived age; creed;  
(dis)ability; ethnic or national origin; gender, gender identity,  
or gender expression; marital status; political or social  
affiliation; race; religion; or sexual orientation. examples of  
bias incidents include but are not limited to: telling jokes 
based on a stereotype, name-calling, stereotyping, posting or 
commenting on social media related to someone’s identity in a 
bias matter, and altering or removing any faith-based symbol.  

S E X u A l  h A r A S S m E n t
Sexual harassment consists of any unwelcome sexual  
advances, requests for sexual favors, and/or other unwelcome 
verbal or physical conduct of a sexual nature. This includes,  
but is not limited to: submission to, or rejection of, such conduct 
that is made, either implicitly or explicitly, a term or condition 
of employment or participation in an educational program; 
submission to, or rejection of, such conduct that is used as 
the basis for an employment or academic decision affecting 
a student; such conduct that has the purpose or effect of 
interfering with a student’s work or academic performance; 
or such conduct that creates a hostile or intimidating work or 
academic environment. 

S E X u A l  h A r A S S m E n t  B Y  v i S i t o r S  
A n d/o r  G u E S t S
The University does not condone or tolerate sexual harassment 
by individuals visiting Clark University or guests of students 
who attend Clark University. Anyone who is a victim of sexual 
harassment by visitors should call University Police, who will 
escort the visitor(s) off campus and/or take other appropriate 
action. If a visitor or guest’s behavior is illegal (for example 
disturbing the peace, vandalism, sexual assault, etc.) they are 
subject to arrest.  

S tA l k i n G
Stalking is defined as any pattern of conduct that has the  
purpose or effect of producing fear and/or creating an 
intimidating, hostile or otherwise offensive environment. 
A “pattern of conduct” is defined as two or more times 
and constitutes a repeated attempt to initiate unwanted, 
inappropriate and/or threatening interactions against a 
particular person or group. examples of stalking behavior 
include, but are not limited to: unwelcome communication  
that can be face-to-face or by phone text, email, voice  
messages, written messages, gifts, etc.; pursuing and/or 
following another person or group; surveillance; trespassing; 
gaining unauthorized access to personal, medical, financial 
or any other identifying piece of information without explicit 
permission; and accessing email, phone or other forms of 
personal communication in order to follow or monitor  
another’s activity.

discrimination in the following areas: age; creed; (dis)ability; 
ethnic or national origin; gender, gender identity, or gender 
expression; marital status; political or social affiliation; race; 
religion; or sexual orientation.

Hate incidents include an act or attempted act by any person 
against another person, group or property that has the intent 
of hostility toward the victim. Hate incidents may be based 
on a person’s race, sex, gender, gender expression, sexual 
orientation, national origin, age, disability, ethnicity, or social/
political affiliation. A hate incident includes a definable crime and 
may include, but are not limited, to threats, physically assaults, 
or vandalism, including destroying of religious symbols.  Hate 
incidents are not independent events.  They are an escalation of 
a violation of crime or the student code of conduct but cannot 
stand alone as a violation.

Hate incidents as defined above are not tolerated or accepted 
within the Clark University community. Please note that not 
every act that might be offensive to an individual or a group will 
necessarily be considered a hate incident and/or a violation of 
the Code of Student Conduct.

r E p o r t i n G  A  h At E  i n C i d E n t
If you feel that you are a victim of or have witnessed a hate 
incident you are encouraged to report it to one of the following 
University offices:

Dean of Students Office  
Alumni & Student engagement Center, 2nd Floor; 508-793-7423

Office of Diversity and Inclusion  
Dana Commons, first floor; 508-793-7350

International Students and Scholars Office  
142 Woodland St., second floor; 508-793-7362

Office of Residential Life and Housing  
142 Woodland St., first floor; 508-793-7453

University Police  
Bullock Hall, lower level; 508-793-7575

In incidents where the offending person(s) are identifiable 
or suspected, the incident should be reported to University 
Police, Dean of Students Office, and the Office of Diversity and 
Inclusion. These offices will investigate the allegation/incident. 
Criminal and/or internal conduct charges may result.

In incidents where the offending person(s) are unidentifiable 
or unknown, the incident should be reported to the University 
Police, Dean of Students Office, and the Office of Diversity and 
Inclusion. An investigation will be conducted. If the offending 
parties remain unknown, the Dean may inform the community  
of the incident and include in this announcement an opportunity 
to address the incident as a community.
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p h Y S i C A l  A S S A u lt/ B At t E r Y
Physical assault or battery is any unwanted physical contact, 
or threat of contact, with harmful intent or result, by a Clark 
student against another individual. Physical assault/battery 
includes, but is not limited to: attempting or committing an act 
that causes fear of injury; assault with a deadly weapon or with 
intent to murder, rape or rob; physical harm against another 
person; insulting or provoking physical contact, threatening to 
commit a crime of violence or to damage property; and/or  
threatening another person with physical harm, verbally  
or physically.

S E X u A l  A S S A u lt,  S E X u A l  m i S C o n d u C t,  A n d 
S E X u A l  E X p l o i tAt i o n
Sexual violence in any form — including rape/sexual assault, 
sexual misconduct, and sexual exploitation — is one of the most 
serious violations of respect for others and will not be tolerated 
within our community. Some forms of sexual violence, often 
referred to as sexual assault or rape, are punishable by both  
civil and criminal legal action.

emergency support services are available on a 24-hour basis  
by calling University Police (508-793-7575 from your cell 
phone, x7575 from an on-campus phone). Further information 
about support is available at clarku.edu/dos. This site includes 
a document that contains helpful information in the event that 
you or someone who know has been the victim of sexual assault. 
On-campus counseling is available through The Center for 
Counseling and Personal growth. Any student who reports a 
sexual assault, sexual misconduct or sexual exploitation incident 
is entitled to a change in residence (if living on campus) and/or 
adjustment of academic class schedule (if situation allows).

Sexual Assault

Sexual assault is any sexual penetration (anal, oral or vaginal), 
however slight, with any object, or sexual intercourse by a 
person upon another person without effective consent. Sexual 
penetration includes vaginal or anal penetration by a penis, 
object, tongue or finger and oral copulation by mouth-to- 
genital or genital-to-mouth contact.

effective consent is defined as a freely and affirmatively 
communicated willingness to participate in sexual activity, 
expressed either by words or clear, unambiguous actions. It 
is the responsibility of the initiator of the sexual activity to 
ensure that they have the other person’s consent to engage in 
sexual activity. Silence, in and of itself, cannot be interpreted 
as consent. Consent must be presented throughout the sexual 
activity by all parties involved. Consent to one form of sexual 
activity cannot imply consent to other forms of sexual activity. 
Consent may never be obtained through the use of force, 
coercion or intimidation, or if the victim is mentally or  
physically disabled or incapacitated, including through the  
use of drugs or alcohol.

Cyberstalking is an extension of the physical form of stalking  
and is unacceptable at any level. Using electronic media such 
as the internet, social networking sites, cell phones or similar 
devices or media to pursue, track, harass, monitor or make 
unwanted contact with another person is a violation of the 
stalking policy.

Students who feel that they are being stalked are encouraged 
to seek assistance by contacting one of the various support 
services on campus and/or filing a conduct complaint. Students 
may do this by contacting the Dean of Students Office,  
Dean of graduate Studies or University Police.

r E l At i o n S h i p  A B u S E  ( i n C l u d i n G  d o m E S t i C 
A n d  d At i n G  v i o l E n C E )
relationship abuse is a pattern of coercive behaviors that 
serves to exercise control and power in an intimate relationship. 
The coercive and abusive behaviors can be physical, sexual, 
psychological, verbal and/or emotional. relationship abuse 
can occur between current or former intimate partners who 
have dated, lived together, currently reside together on- or 
off-campus, or who otherwise are connected through a past or 
existing relationship. It can occur in any intimate relationship. 
relationship abuse is sometimes referred to as intimate partner 
violence, domestic violence or dating violence.

examples of relationship abuse include, but are not limited to: 
attempting to cause or causing bodily injury by hitting, slapping, 
punching, hair-pulling, kicking, sexual assault and/or emotional 
abuse, exhibiting manipulative behavior, or behavior intended  
to manipulate control.

Any student who feels that they are in an abusive relationship 
is encouraged to contact one of the various support services 
on campus, and/or file a conduct complaint with the Dean of 
Students Office, Dean of graduate Studies or University Police.

h A z i n G
Hazing is any conduct or method of initiation into any student 
organization, whether on public or private property, which 
endangers the physical or mental health of any student 
or participant. Such conduct includes but is not limited to 
whipping, beating, branding, forced calisthenics, exposure to 
weather, forced consumption of food, liquor, beverage, drug 
or other substance, or any other treatment or forced activity 
that humiliates, abuses, degrades or endangers the health and 
safety of anyone of the involved participants, regardless of their 
willingness to participate. Massachusetts general Law (M.g.L.) 
chapter 269, section 18 also states that anyone with knowledge 
that a hazing incident has occurred is obligated to report that 
incident. Clark University complies with the M.g.L. and national 
Collegiate Athletics Association (nCAA) regulations prohibiting 
hazing. Copies of the Massachusetts law and/or nCAA 
regulations on hazing are available in the Athletic Department, 
Dean of Students Office, Dean of graduate Studies Office  
and the Office of Student Leadership and Programming.
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•  Alcohol paraphernalia: The possession of materials used 
in drinking games or activities that promote or encourage 
the consumption of large amounts of alcohol is prohibited, 
including but not limited to beer pong tables, beer funnels, 
and beer bongs. Paraphernalia may be confiscated by the 
University.

•  Underage possession: The possession of alcohol by a person 
under the legal drinking age

•  Underage consumption: The consumption of alcohol by a 
person under the legal drinking age

•  In the presence of: Students under the legal drinking age are 
not allowed to knowingly be present in a space where alcohol is 
being consumed.

•  Open containers: Consumption and possession of open 
containers of alcohol are prohibited in common areas of 
residential buildings, inside academic and administrative 
facilities, and outdoors on University property unless alcohol is 
being served in accordance with legal and University guidelines 
as part of an approved University event.

•  Public intoxication: Committing an offense in a public place 
while intoxicated to the degree that the person may endanger 
oneself or another

•  Communal sources of alcohol: Communal sources of alcohol, 
i.e. beer balls, kegs, punches, and Jell-O shots are prohibited.  

•  Production of alcohol: Brewing or making alcohol is also 
prohibited in all University buildings.

•  Other dangerous conduct: The consumption of quantities of 
alcohol or sustained consumption of alcohol that interferes 
with a person’s participation in the college community and/or 
that pose a risk to the health or safety of students or others is 
prohibited.

i l l E G A l  d r u G S
Clark does not tolerate the distribution, manufacturing, 
possession, sale or use of illegal drugs or drug-related 
paraphernalia (i.e. bongs, pipes, etc.), including the improper 
use of prescription drugs. A student determined to either having 
recently used, be under the influence of or currently using illegal 
drugs may be found in violation of this code. Usage may be 
indicated by, for example, odor, fans, or towels under the door. 
Infractions that involve the distribution of drugs may result 
in more severe sanctions. Clark retains the right to report all 
infractions of this code to local, state, and/or federal authorities. 
Any student who is in the presence of illegal drugs will be held 
accountable for possession and/or use depending on the nature 
and circumstances of the incidents unless it is clear from the 
incident report and/or information gathered during the hearing 
that the student was in no way aware of nor involved in a 
violation of the illegal drug policy.

Consent cannot be assumed because of the existence of a 
dating relationship between the persons involved or due to the 
existence of a previous sexual relationship between the persons. 
The perpetrator’s or victim’s use of alcohol or drugs does not 
diminish the perpetrator’s responsibility. 

Sexual misconduct

Sexual misconduct is any intentional sexual touching, however 
slight, with any object by one person upon another person 
without effective consent (see “Sexual Assault” for a definition 
of effective consent). Sexual touching includes any bodily 
contact with the breasts, groin, genitals, mouth or other bodily 
orifice of another, or any other bodily contact in a sexual manner. 
Any disrobing of another person or exposure to another person 
without effective consent is considered a violation of this policy.  

Sexual Exploitation

Sexual exploitation occurs when a student takes nonconsensual 
or abusive sexual advantage of another for their own advantage 
or benefit, or to benefit or advantage anyone other than the one 
being exploited, and that behavior does not otherwise constitute 
sexual assault, sexual misconduct, or sexual harassment. 
examples of sexual exploitation include, but are not limited 
to: making sexual activity with another student public without 
that other student’s consent, prostituting another student, 
nonconsensual video or audio recording of sexual activity, 
going beyond the boundaries of consent (such as letting your 
friends hide in the closet to watch you having consensual sex), 
voyeurism, and/or knowingly transmitting HIV or/and STI to 
another student

A l C o h o l
Clark University prohibits the use, sale, provision, and distribution 
of alcohol, except as permitted by law, on any college-owned 
property, at any college activity or activity offered by an 
organization recognized by the college, or during any college-
sponsored event or travel. The following items and activities are 
also prohibited on any college-owned property, at any college 
activity or activity offered by an organization recognized by the 
college, or during any college-sponsored event or travel. This 
policy applies to any form of alcohol including but not limited  
to alcohol.

•  Underage persons: A person under the legal drinking age may 
not possess, consume, be under the influence of, or be in the 
presence of alcohol.

•  Drinking games: Any activity or game that promotes or 
encourages the consumption of large amounts of alcohol is 
prohibited, including but not limited to activities such as beer 
pong, quarters and flip cup.
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Because transports to the hospital are considered a serious 
incident, undergraduate students are expected to notify their 
parent(s)/legal guardian(s) if such an incident were to occur. 
Parent(s)/legal guardians(s) of undergraduate students will 
need to confirm with the Wellness Outreach Coordinator that 
they have been made aware of this medical incident.

n o n C o m p l i A n C E  W i t h  u n i v E r S i t Y  o f f i C i A l S
Students are required to comply with reasonable directives 
or requests from members of the University student staff or 
University officials acting in the performance of their duties. 
noncompliance also includes all acts of dishonesty, including 
but not limited to personal misrepresentation and knowingly 
furnishing false information to the University.  

i d E n t i f i C At i o n
Students and their guests are required to carry proper 
identification at all times while on University property and 
are expected to comply with any requests made by University 
student staff and/or University officials to show identification.

B A l C o n i E S / r o o f S / l E d G E S
For safety reasons, students are prohibited from rooftops, 
ledges, balconies and overhangs on all Clark University 
buildings. Students found accessing or misusing a balcony, 
rooftop, ledge or overhang will be subject to a $100 fine. Any 
subsequent violations may result in relocation or removal  
from Clark University.

J o i n t  r E S p o n S i B i l i t Y
Any student who assists another person in the commission or 
attempted commission of a violation of the Code of Student 
Conduct or other University policy may be held jointly 
responsible. This includes hosting a nonstudent who commits  
a violation.

C r E At i n G  d A n G E r o u S  o r  u n h E A lt h Y 
C o n d i t i o n S
Creating dangerous or unhealthy conditions for yourself or 
others threatens the community and are prohibited. examples  
of such behavior include but is not limited to:

•  exposing others to biohazards such as bodily fluids or wastes

•  drugging another person’s food or drink

•  possessing or unauthorized use of flammable, corrosive or 
poisonous chemicals on University premises

•  possessing firearms, explosives or other weapons

•  tampering with any fire or safety equipment or fixtures

•  tampering with door locks, peepholes or emergency doors 
(including propping of doors)

•  inappropriate use of windows (e.g. as an entrance or exit, or 
throwing things from or out of)

•  lending a Clark card or key to allow entry to a residence hall  
or house

Despite the adoption of medical marijuana legislation in 
Massachusetts, the possession, cultivation and use of marijuana 
remains illegal under federal law and permitting its use at 
Clark University would be a violation of the “Drug-Free Schools 
and Communities Act.” Marijuana possession and/or use is 
not permitted anywhere on the Clark University campus even 
with a valid prescription. Students with a documented medical 
reason and valid prescription for the use of marijuana may seek 
accommodations according to the American with Disabilities 
Act (ADA) and should contact Student Accessibility Services, 
residential Life and Housing, the Dean of Students Office or 
the Dean of graduate Studies for more information. These 
accommodations, if applicable, will not include the use or 
storage of marijuana and/or related paraphernalia on campus  
or in University-owned property.

m E d i C A l  A m n E S t Y
In cases of intoxication, alcohol poisoning or suspected 
overdose, the primary concern is the health and safety of the 
person(s) involved. Individuals are strongly encouraged to call 
for medical assistance (508-793-7575 from your cellphone, 
x7575 from an on-campus phone, 911 if you are off campus) 
for themselves or for a friend/acquaintance who is dangerously 
intoxicated or under the influence. 

no student seeking medical treatment for an alcohol or other 
drug-related overdose will be subject to the University conduct 
action for the sole violation of using or possessing alcohol or 
drugs. This policy shall extend to other students seeking help for 
the intoxicated student.

The medical amnesty policy does not preclude University or 
Worcester Police from addressing serious violations of the law 
should they present themselves during medical intervention 
and/or hospital transport.

Students who are transported and/or treated for acute drug or 
alcohol intoxication will be expected to follow up appropriately 
with the Wellness Outreach Coordinator and Health Services. 
Students found to have a significant substance abuse issue may 
be required to follow up with appropriate support services and/
or take a leave of absence from the University to address this 
health concern. Students who choose not to attend these follow-
up sessions may be held responsible for “noncompliance with 
University Officials” according to the Code of Student Conduct.

Students who are transported and/or treated for acute drug or 
alcohol intoxication multiple times during their tenure at Clark 
University may be required to complete additional follow-up 
with appropriate services and/or take a leave of absence from 
the University to address this health concern.
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S m o k i n G
Smoking is prohibited in all University buildings. Smoking 
outside is only permitted if done at least 20 feet (6 meters)  
from a building. Students must comply with this policy at all 
times and are expected to be conscious of where they choose  
to smoke. Students living in the residence halls or houses  
should refer to the residential Smoking Policy on page 29.

The success of this policy depends on the thoughtfulness, 
consideration and cooperation of smokers and nonsmokers. 
In all cases, the right of nonsmokers to protect their health  
will take precedence over a smoker’s desire to smoke.

G A m B l i n G
According to the Massachusetts general Laws, gambling is 
defined as any unsanctioned game of chance where currency, 
property, and/or services are exchanged. gambling, including 
taking or placing bets or payoffs, is prohibited.

d E pA r t m E n tA l  r E G u l At i o n S
Members of the community are expected to abide by 
established regulations. This includes the operating regulations 
of academic or nonacademic offices, laboratories, and 
campus departments. Departmental policies are available  
in this document, on individual websites and/or at the  
specific offices.

E m A i l  C o m m u n i C At i o n
The University communicates important information and 
business via your @clarku.edu email address. Students are 
responsible for all information sent to this email address.

r E S p o n S i B i l i t Y  o f  h o S t S
Hosts must be able to account for the whereabouts of their 
guests at all times, and hosts assume responsibility for their 
guest’s actions and behaviors. guests must abide by the  
rules, regulations, and standards of the campus community.  
guests may be asked to leave campus at the discretion of 
a University official.

E X t E r n A l  C o m m u n i t Y
Clark students are responsible for their behavior even outside 
the confines of the University. The University may invoke 
disciplinary action when notified of violations of federal, state 
and local laws and/or the Student Code of Conduct, whether 
violations occur on or off campus.

In addition, students who are studying abroad or away from 
campus are expected to conduct themselves according to 
the policies and expectations outlined in the Student Code of 
Conduct and the Study Abroad “Statement of responsibility 
and release of Liability” contract. Students are also expected 
to follow the academic and behavioral expectations outlined 
by their host programs. Students participating in an away or 
abroad program are subject to disciplinary action by their host 
programs and/or Clark University. All academic and disciplinary 
complaints will be evaluated by the Study Abroad/Away review 

A B u S E  o f  p r o p E r t Y
Abuse of property may include damaging, destroying, 
misappropriating, misusing, or improperly accessing/
unauthorized entry to University buildings, grounds, equipment, 
computing resources, educational materials or the personal 
belongings of others.

t h E f t
Students are expected to respect property belonging to other 
people as well as property of the University or its affiliates 
(e.g., Sodexho). Students must never take possession of 
another person’s property without the express permission of 
the owner. Violations of this policy include, but are not limited 
to, theft of University property; theft from a member of the 
University community or a campus visitor; and/or intentionally, 
recklessly, or negligently causing damage to the property of the 
University or an individual. Students found responsible for theft 
will be expected to provide adequate restitution and will face 
appropriate conduct action.

A p p r o p r i At E  u S E  o f  C l A r k ’ S  i n f o r m At i o n 
t E C h n o l o G Y  S Y S t E m S  ( A u p )
Clark has an Appropriate Use Policy (AUP) to protect the 
shared computing and information resources for all of campus. 
Students agree to the University’s AUP when they use any Clark 
computing resource, including the Clark network. The full AUP  
is available online at clarku.edu/policies.

d i S r u p t i o n
Students may not disrupt the orderly processes of the  
University that involve teaching, research, administration, 
disciplinary proceedings, or other activities. Disruptive actions 
include but are not limited to unauthorized entry into private 
offices, work areas, teaching areas, libraries, or social facilities. 

It is also a violation to deprive anyone who is exhibiting  
freedom of expression the opportunity to speak or be heard,  
to physically obstruct their movement, or to otherwise  
interfere with academic freedom.

Disruption includes conduct that is disorderly, annoying, 
disruptive, lewd, overly aggressive, obscene, or which  
causes alarm.

f o r G E r Y  A n d  u n A u t h o r i z E d  d u p l i C At i o n
The forgery, alteration, or unauthorized possession or use of 
official documents, records, and instruments of identification is 
prohibited (i.e. Clark credentials). This includes acts of personal 
misrepresentation and knowingly furnishing false information  
to the University. In addition, the duplication of University keys  
is not allowed.

C E n S o r S h i p  o f  t h E  m E d i A
Censoring the press or broadcast media, which includes but  
is not limited to impeding the circulation of printed media,  
is prohibited.
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have kitchen facilities where students may use these types of 
appliances. refrigerators that are UL approved and no larger 
than 5 cubic feet are permitted, but limited to one unit per room. 
Heaters, air conditioners, dishwashers, laundry machines, and 
other large appliances that are not provided and/or approved by 
the University are not permitted. residential Life and Housing 
staff reserves the right to confiscate or ask a student to remove 
a prohibited item from the residence halls/houses.

B A l C o n i E S / r o o f S / l E d G E S
For safety reasons, students are prohibited from rooftops, 
ledges, and overhangs on any residential building. Balconies in 
rLH houses are locked and may not be used as they are unsafe 
for occupancy. Students found accessing or misusing a balcony, 
rooftop, ledge or overhang will be subject to a $100 fine. Any 
subsequent violations may result in relocation or removal from 
University housing.

f i r E  A n d  l i f E  S A f E t Y
In the event of a fire or other alarm, all residents and guests are 
expected to vacate the residence hall/house and gather at least 
40 feet (12 meters) away from the building or where instructed 
by a University official. no one may re-enter the building without 
permission from a rLH staff member or University Police officer. 

Fire doors may not be propped open and stairwells, hallways, 
and exits must remain clear of obstructions. Students may not 
hang items from a smoke detector, sprinkler pipes or ceiling. 
Disabling or tampering with a smoke detector, sprinkler, fire 
extinguisher or other safety equipment is a violation of federal 
law and prohibited.

Fire law forbids the storage of gasoline-containing vehicles  
(e.g. motorcycles) in, or within 40 feet (12 meters) of, 
residences. Halogen lamps, lava lamps, candles, incense and  
oil lamps are prohibited in residential areas. Students may not 
use extension cords except for UL approved power strips or 
multi-plugs with internal fuses. Connecting multiple power  
strips and/or multi-plugs is also prohibited. 

Combustibles, corrosives, or flammable liquids and substances 
of any type (e.g. fuel, kerosene, propane oil, paint thinner, 
sterno, or charcoal) are prohibited from being used or stored in 
residential facilities. Students working on art projects as part of 
their coursework are permitted to possess small quantities of 
approved materials as long as they are stored safely. Possession, 
manufacture or use of fireworks or explosives on University 
property is expressly forbidden. Use of an open flame is not 
permitted indoors or within 20 feet (6 meters) of a residence 
hall/house.

Charcoal and gas grills may be used in designated areas, no 
less than 40 feet (12 meters) from residential buildings, with 
approval of rLH professional staff.

Fire and life safety violations are subject to a $100 fine.

Panel, which includes administrators from Academic and 
Student Affairs. This panel will determine the appropriate course 
of action and/or relevant sanctions based on investigation of the 
complaint. Charges that allege violations of academic integrity 
while abroad or away will also be reviewed by the College Board, 
and Clark’s typical sanctions may apply. Students should be 
advised that removal from a study abroad or away program, or 
the revocation of admission into a similar program under these 
conditions, may have financial implications for which they will 
be held responsible. Costs may include payments made by the 
student in preparation for their travel as well as nonrefundable 
deposits paid to or by the University and/or its partner 
programs.

r E S i d E n t i A l  C o m m u n i t Y  S tA n d A r d S 
A n d  p o l i C i E S
In addition to the University policy and the undergraduate and 
graduate housing contracts, students residing on campus are 
expected to respect the following standards. While residential 
Life and Housing (rLH) has made an effort to keep rules and 
regulations to a minimum, these policies are in place to help 
protect individual rights and freedoms and to promote a safe, 
comfortable, and enriching living environment for all students.

A n i m A l S 
Animals or pets (except for fish) are not permitted in residence 
halls or houses at any time. Fish tanks may be no more than 
10 gallons (37 liters) and must be approved by a student’s 
roommate. Animals cannot visit residence halls or be inside 
a student’s room at any time or for any reason. Violations of 
the pet policy will result in a $50 fine for the first offense and 
$100 for each subsequent offense. Please see page 42 for more 
information.  

E m o t i o n A l  S u p p o r t  A n d  S E r v i C E  A n i m A l S 
Service animals, as defined by the Americans with Disabilities 
Act, are permitted both on campus and within University 
housing following approval by the Director of residential 
Life and Housing and with input from the Director of Student 
Accessibility Services.  emotional Support Animals, in 
accordance with the Fair Housing Act, are permitted within 
University housing following similar approval procedures. All 
requests for accommodations must be made at least 30 days 
prior to the arrival of the student to residency.

A p p l i A n C E S
All appliances used or stored in on-campus housing must be UL 
approved (see Prohibited and Approved Items in the Living on 
Campus section). For health and safety reasons, the Worcester 
Health Department prohibits the use of cooking appliances such 
as hot pots, electric frying pans, charcoal/gas grills, microwave 
ovens (except for MicroFridge units), popcorn poppers, toasters, 
or toaster ovens in the residence hall/house rooms. These items 
may be stored in student rooms, but their use within a private 
room is prohibited. All University houses and residence halls 
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k E Y S  A n d  S E C u r i t Y
your key and Clark OneCard are property of the University and 
are on loan to you, exclusively for your own use. Irresponsible 
use of handling of keys and OneCards, including giving your key 
or OneCard to another person for the purpose of gaining entry 
into a residential building or room, is prohibited. Duplication of 
keys is also not permitted.

Students are permitted one excused lock-out per academic year. 
A second lock-out will result in an educational meeting with 
your Area Coordinator or Hall Director. Subsequent lock-outs 
will result in a $25 service charge.

granting a nonresident access to a building jeopardizes the 
security of the residence hall/house and those who reside there. 
Doors to residence halls/houses cannot be propped open. 
Individuals who are permitted to access the building will be able 
to do so with their keys or OneCards, and guests must be met by 
their hosts at the entrance.

k i t C h E n S  A n d  C o o k i n G
Students are permitted to cook in the kitchen areas in the 
residence halls and/or their apartments/suites. The safety of the 
residence hall community must always be the most important 
priority for students who decide to use these cooking spaces.

The following kitchen use guidelines must be followed:

1.   If you are cooking or baking, you must stay within sight of 
the cooking appliance(s) you are using. Students cooking 
in the common area kitchens must never leave the kitchen 
area while food is being cooked or the oven/burners are in 
operation. A fire or smoke-related incident that starts because 
a student was not paying attention to their cooking is not 
considered an accident, but rather an incident of unsafe and 
negligent use of the kitchen facility. In these cases, students 
may be responsible for damage costs.

2.  Students who cook and/or use the kitchen facilities are 
required to clean up that area immediately. Common area 
kitchens are for the benefit of all community members. 
Leaving a mess in this area prevents others from taking 
advantage of this space.

3.  Student-owned appliances and other cooking materials must 
be UL approved and in good, safe working condition. Large 
knives, deep frying vats and other appliances/utensils that 
may be considered unsafe in a residential community may be 
confiscated at the discretion of residential Life and Housing 
staff members.

4.  The act of cooking is prohibited inside a residence hall or 
house bedroom and can only be done inside a designated 
kitchen. Students may not use electric hotplates, skillets, 
broiler ovens, slow cookers, toasters, sandwich presses, 
grills, toaster ovens or like appliances in their rooms, but may 
store these items (unplugged) in their rooms for appropriate 

f u r n i t u r E
each student room contains a bed frame, mattress, desk, desk 
chair and wardrobe/closet. The furniture that is provided in your 
room must remain there for the entire academic year. It may 
not be removed from the building, moved to storage or moved 
to another room or location. you may not bring your own bed/
mattress unless otherwise approved. Lofting of the bed/mattress 
is not allowed for fire safety reasons. Any additional furniture 
brought into the space must be California Fire Code approved. 
Students will be held financially responsible for any furniture 
that is missing or damaged at the end of the academic year. 
Furniture is provided in most of the lounges and study rooms in 
each residence hall and house for the use of all residents, and 
is expected to remain in its designated location. removal or 
misuse of community furniture or other fixtures will result in a 
$100 fine in addition to any damage, relocation or replacement 
costs.

G u E S t S
A guest is defined as any person in a residential building 
common area who is not currently assigned to a residential 
space in Clark University housing or who is present in any 
residential space they are not assigned to. guests need to carry 
identification at all times and must comply with requests to  
see their identification by any University official.

residents may not have more than two (2) guests for every  
one (1) resident present in a room/suite/apartment at any given 
time without approval from rLH professional staff.

residents:

•  are responsible for ensuring that their guests know and  
comply with University policies

•  must accompany guests at all times

•  will be held responsible for their guests’ behavior

University officials may require guests to leave an on-campus 
residence.

guests may only stay overnight in a residence hall/house room 
with permission of all the room occupants. A guest may not 
stay overnight on campus for more than three (3) consecutive 
days per month and no more than 14 total days each semester. 
Persons who have been removed from on-campus housing for 
any reason may not return as overnight guests following their 
removal.

h A l l  S p o r t S
In order to prevent injury to students and damage to fire 
equipment and the building, playing any sports in the hallways, 
common spaces, or individual rooms of any University housing  
is prohibited.
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Quiet Hours are Sunday through Thursday, 11 p.m. to 7 a.m., and 
Friday through Saturday, 1 a.m. to 9 a.m. These hours must be 
observed both inside and directly outside of on-campus housing. 
During Quiet Hours, noise must be kept at a low level and not  
be heard outside of a resident’s room/suite/apartment.

Courtesy Hours are in effect at all other times. During Courtesy 
Hours, any resident approached for excessive noise by other 
students or University staff is expected to comply with the 
request as if it were Quiet Hours.

During reading days and final exams, 22-hour Quiet Hours will 
be in effect, with Courtesy Hours from 7 p.m. to 9 p.m.

Amplified musical instruments or amplified music may not be 
played in University housing. Students are encouraged to use 
the music practice rooms available in certain academic buildings 
such as estabrook Hall or the Traina Center for the Performing 
Arts. 

o C C u pA n C Y
Students are expected to reside in their assigned room 
consistently or otherwise cancel their housing contract and/ 
or petition for an official release from their housing contract. 
Occupancy of a room is limited to the resident(s) assigned 
to that room and a resident may not sublet, loan, transfer, or 
contract their housing to another person. All room changes must 
be approved by rLH staff. Students who commit unauthorized 
room changes will be required to return to their assigned space 
and may face disciplinary action. Students may not remain in 
on-campus housing during announced closings without the 
approval of rLH. residents are expected to leave the building 
within 24 hours of their last exam at the end of the semester. 
residents must vacate their rooms and remove all personal 
belongings at the end of the academic year. Any resident 
who moves to another space on campus or leaves University 
housing is required to properly check out of their previously 
assigned room by returning any issued keys and completing the 
necessary paperwork with rLH staff. Students who do not check 
out properly forfeit their right to contest damage or cleaning 
charges. Should a resident’s housing contract be canceled for 
disciplinary or other reasons, or if the resident withdraws or 
goes on leave of absence from the University, they are expected 
to vacate their on-campus housing assignment within 72 hours.

S A l E S  A n d  S o l i C i tAt i o n
Use of on-campus housing and/or residential phone and 
data lines to conduct a business or commercial enterprise is 
prohibited.

Unauthorized distribution of information in on-campus housing, 
or soliciting door-to-door, is not permitted without appropriate 
approval of rLH professional staff. Approval for door-to-
door solicitation is limited to Student Council, Hall Council, 
recognized student organizations and residential life programs. 
Outside vendors and/or organizations are not permitted to 
solicit within University residence halls and houses.

use in the kitchen facilities. Students can heat items in a 
“MicroFridge” microwave in their rooms, but they are still 
required to take caution and care when using this appliance. 
Overheated foods like leftovers and popcorn can cause 
extreme smoke to form in a room or hallway and trigger the 
fire alarm.

5.  Students in areas with secured shared kitchens are only 
granted card access to these facilities if they follow all safety 
guidelines. Students who fail to observe these kitchen and 
cooking safety policies may lose their kitchen access rights for 
a time deemed appropriate through the conduct process.

l o u n G E S
Social and study lounges are provided for the use of all students 
living in a residence hall or house as places to gather on a 
spontaneous basis for social and academic pursuits and for rLH 
programming efforts. no resident or guest may use lounges for 
sleeping or overnight accommodations. Social lounges may be 
reserved for group meetings with permission from rLH. Please 
see Social Lounge reservation Policy on page 52. 

m A i n t E n A n C E  A n d  d A m A G E S
residents are expected to keep their assigned living spaces in 
reasonably clean and safe condition. residents may be held  
responsible for any repair or replacement costs incurred to the 
living spaces or furnishings during their period of occupancy.

Damages or vandalism to communal areas of a residence hall or 
house (e.g., study and social lounges, kitchens, laundry rooms, 
hallways, bulletin boards, etc.) will result in disciplinary action 
and financial restitution for repairs or replacement of property.  
If damages cannot be attributed to specific individuals, costs will 
be shared among all residents occupying the building at the time 
of the incident.

Modification of permanent fixtures and furniture in rooms and 
common areas is prohibited. This includes changing plumbing 
fixtures, such as shower heads, modifying electrical outlets 
or fixtures, modifying heating systems, changing window 
treatments, etc. If you have concerns about the fixtures and 
items provided by Clark University, please contact residential 
Life and Housing or Physical Plant. Only removable adhesives 
that do not cause damage or leave marks can be used to hang 
objects on walls. Do not use scotch or masking tape, or push-
pins in woodwork.

Trash and recycling may only be disposed of in designated 
collection areas in and outside of University housing.

n o i S E
For the residential environment to be safe and comfortable, 
University residents must be respectful and considerate of 
the rights of other students. Stereos, televisions, musical 
instruments, radios and other noises must not disturb residents 
who are sleeping or studying. 
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i n v o C At i o n  o f  C o n d u C t  A C t i o n
Any member of the Clark community may initiate the 
University’s conduct process. For this to occur, a formal 
complaint must be submitted to the Dean of Students Office,  
in writing, alleging that a student was responsible for one 
or more specific violations of the Code of Student Conduct. 
Community members submitting a complaint should also 
include the names of any members who have witnessed  
the alleged events so that they can be contacted, at the  
discretion of Conduct Staff, to submit personal statements.  
The University may, at its discretion, initiate the University’s 
conduct process on its own behalf or on behalf of other  
persons based on the information that is shared. 

A d m i n i S t r At i v E  d i S p o S i t i o n  A n d  
u n i v E r S i t Y  C o n d u C t  B o A r d
A complaint that involves a possible violation of the Code of 
Student Conduct may be handled by the Dean of Students, the 
Dean’s designee, or the University Conduct Board (UCB), except 
in sexual violence cases. The University reserves the right to 
refer cases to civil or criminal authorities for action, rather than 
resolve the case through the University conduct system. 

The University’s conduct process is as follows: 

A.  A member of the Conduct Staff will determine if conduct 
action is warranted based on a review of all information 
provided by the complainant. 

B.   If conduct action is warranted the case will be handled by 
either a Hearing Officer or a Board. 

1.  In cases where a case is heard by a Hearing Officer, the 
Hearing Officer will consult with the respondent in a 
meeting to hear about the alleged incident from their 
perspective. During the meeting the respondent will 
determine whether they wish to accept responsibility for  
the alleged violation(s) of the Code of Student Conduct.

a.  If the student accepts responsibility for the alleged 
violation(s), the staff member may, when appropriate, 
impose appropriate sanction(s). The final decision will be 
shared in writing and delivered to the student via email. 

b.  If the student denies responsibility for the alleged 
violation(s), the Hearing Officer will determine if there 
is sufficient information available to find the student 
responsible for the violation(s) regardless of the denial. 
If so, the Hearing Officer will make the decision and 
impose appropriate sanction(s). Under this circumstance, 
the student will have the opportunity to appeal the 
decision to the Dean or their designee. The student has 
three (3) business days to send a written appeal to the 
Chair stating that the processes outlined in the Code 
of Student Conduct were not followed, or that there is 
new information that was not available at the time of the 
original meeting. Appeals of UCB cases are heard by the 
Dean of Students or their designee. 

S m o k i n G
Smoking of any substance is prohibited in all on-campus 
buildings. Smoking outside a residence hall/house must occur 
at least 20 feet (6 meters) from the building and away from all 
entrances, windows or exits. Students who are found smoking 
in, directly outside of, or possessing evidence of having smoked 
in a residence hall/house (i.e., ashtray with cigarettes, the odor 
or visible presence of cigarette smoke, extinguished cigarettes, 
etc.) may be subject to a $100 fine. Subsequent violations will 
result in a $100 fine and may include administrative relocation 
or removal from University housing. In cases where tobacco 
smoke is present at large gatherings, all students present 
may be held accountable for violating the smoking policy. 
Clark University’s smoking policy also includes the use of any 
electronic tobacco delivery systems, electronic vaping devices, 
personal vaporizer (PV), or electronic nicotine delivery system 
(enDS) (i.e., e-cigarettes).

Students may store hookahs in University housing as long as 
the hookah is being used with tobacco products only. In order 
for hookahs to be stored in University housing the hookah must 
be fully cooled and all flames extinguished. The same guidelines 
above apply to smoking from a hookah.

W i n d o W S  A n d  S C r E E n S
For safety and security purposes, screens must remain in 
windows and closed at all times. Objects cannot be thrown from 
windows. Windows may not be used as an entrance or exit, nor 
can windows be used to pass materials in or out of the room/
residence hall/house. 

Students found tampering with or misusing windows and 
screens will be subject to a $100 fine. Any subsequent violations 
may result in relocation or removal from University housing.

u n i v E r S i t Y  C o n d u C t  p r o C E d u r E S
University Conduct Procedures The University conduct system 
shall respond to complaints concerning the infringement of 
students’ rights and alleged violations of the Code of Student 
Conduct by students or student groups. 

Students who do not wish to bring a complaint to the University 
conduct system may attempt to resolve the matter informally 
with the assistance of a member of the Dean of Students staff,  
a faculty member, counselor, peer, or a member of the  
University Police Department. 

Students wishing to bring forth a complaint against a faculty  
or staff member should refer to the University’s Title IX Policy. 
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e. A Board member may resign by notifying the Chair in writing. 

F.  A Board member may withdraw from being assigned to 
hearing a specific case by notifying the Chair in writing. A 
member shall withdraw from a case if there is a conflict of 
interest involved as determined by the Chair. 

g.  A Board member may be removed from the UCB by the UCB 
Chair, for cause.

u n i v E r S i t Y  C o n d u C t  B o A r d  p r o C E d u r E
A.   Upon receiving a referral of a case for resolution, the UCB 

Chair will determine that the case be referred to either 
a Full Hearing Board, a Simplified Board Hearing, or an 
Administrative Board Hearing. In either case, the Chair will 
notify all involved students and the Board members of the 
scheduled hearing. 

B.  All cases referred to the UCB will be handled as soon as is 
practical. 

C.  Both the complainant and the respondent will have a 
prehearing meeting scheduled for them with the prehearing 
officer, who is usually the UCB Chair. During this meeting, 
the Chair will review Board procedure and both parties 
will have the opportunity to be read the written complaint. 
In UCB cases the respondent does have the option to 
accept responsibility and to have sanctions imposed by the 
prehearing officer. 

D.  Both parties will have access to review the full case file 
prior to the hearing. A time will be scheduled by the UCB 
Chair in advance and the students will be notified during the 
prehearing of their scheduled time. 

e.  Both the complainant and the respondent may request 
the assistance of an adviser, an individual of the student’s 
choosing from within the Clark community. If the adviser 
will attend the hearing, their name must be shared with the 
Chair at least 24 hours in advance of the hearing. During the 
hearing, the adviser’s role will be limited to consultation with 
the advisee. 

F.  During the hearing, normally only the complainant, the 
respondent, Board members, approved witnesses, and the 
advisers will be present. Witnesses shall only be present 
when sharing information with the Board, except at the 
discretion of the UCB Chair. Once witnesses have presented 
their information to the Board, they must leave the vicinity of 
the hearing. 

g.  The UCB may require the cooperation of any member of the 
Clark community in providing information during the hearing. 
However, no member of the University staff with whom the 
respondent has entered into a confidential relationship can be 
required to give information arising from that role without the 
permission of the respondent. 

2.  The Conduct Staff member may choose to refer the matter 
to the UCB for resolution by a Board hearing. Students 
who are documented for the same alleged violation(s) on 
multiple occasions will have their hearings referred to the 
UCB for a Board hearing. For cases in which a sanction of 
removal from University housing, suspension, dismissal, 
or expulsion is a possibility, a resolution generally will be 
made by a full Board hearing or a modified Administrative 
Board hearing. A student named in a complaint may request 
a Board hearing, which the University will make every 
possible effort to grant. Students involved in sexual violence 
cases will automatically have their hearing referred to the 
Sexual Offense Hearing Board.

u n i v E r S i t Y  C o n d u C t  B o A r d  m E m B E r S h i p
The entire membership of the UCB includes students, faculty 
members, administrators, and the Chair of the Board, who is 
appointed by the Dean of Students or their designee. A UCB has 
three forms of membership. Full Hearing Boards will consist of 
students, faculty and staff. Simplified Hearing Boards consist of 
one or two students and one or two administrators for a total of 
three members. Administrative Hearing Boards consist of two 
administrators. Determination of which type of hearing board 
will proceed is at the discretion of the Dean of Students or their 
designee. The following procedures apply to all forms of hearing 
boards, unless specified. 

A.   The faculty steering committee will appoint faculty members 
to serve on the UCB Full Hearing Board.  

B.  The undergraduate student members of the UCB shall 
typically be selected in the spring semester. A committee 
consisting of at least one administrator appointed by 
the Dean of Students or their designee and one current 
undergraduate member of the UCB will interview 
undergraduate candidates for positions on the UCB. The 
committee will attempt to ensure diversity of membership. 
Student UCB members must be in good academic and 
disciplinary standing and remain so during the duration of 
their service. 

C.  The graduate student members of the UCB shall typically 
be selected in the spring semester. A committee consisting 
of at least one administrator appointed by the Dean of 
Students or their designee and one current student member 
of the UCB will interview graduate candidates for positions 
on the UCB. The committee will attempt to ensure diversity 
of membership. Student UCB members must be in good 
academic and disciplinary standing and remain so during the 
duration of their service. 

D.  The Dean of Students or their designee shall appoint 
administrators to serve on the UCB. The administrators 
will rotate their participation at hearings, with one member 
generally sitting at each hearing. Faculty members serving on 
the board are appointed the Faculty Steering Committee. 
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p r o C E S S  f o r  r E S o lv i n G  C o m p l A i n t S 
o f  S E X u A l  o f f E n S E S  i n v o lv i n G  C l A r k 
u n i v E r S i t Y  S t u d E n t S
This process describes how Clark University will investigate 
a report that a student has engaged in conduct that could 
constitute a sexual offense, as defined in the University’s Sexual 
Offense Policy and determine what, if any, safety measures and/
or disciplinary sanctions are appropriate. 

i .    i n i t i A l  S t E p S ;  i n t E r i m  m E A S u r E S 
After receiving a report of conduct that could fall under 
the Sexual Offense Policy, the Title IX Coordinator or their 
designee1 will take a number of initial steps. These initial 
steps are not an investigation. rather, these initial steps 
will enable the University to assess the need to take any 
immediate action to address the safety and health needs 
of the Complainant2 and the University community, and 
to determine the next steps for investigating the reported 
conduct and the need for any interim measures. 

These initial steps may include, but are not limited to, the 
following: 

A. The Title IX Coordinator will contact the Complainant 
and encourage them to meet to discuss the nature and 
circumstances of the reported conduct, review relevant 
documentation that is available, and address their immediate 
physical safety and emotional needs, including the need 
for any interim measures. examples of interim measures 
may include no-contact orders, requests for academic 
adjustments, changes to living, transportation and working 
situations, and other actions to address the situations and 
concerns raised on an interim basis.

B. The Title IX Coordinator or their designee will assess the 
reported conduct to determine whether the circumstances 
pose a threat to the health or safety of the University 
community that warrants issuance of a timely warning, 
a stay-away order for any persons, or any other interim 
measures or protections.

H.  During a hearing, the Board will allow the complainant and 
the respondent to share information and to ask questions of 
each other directly or through the UCB Chair, at the discretion 
of the Chair. The complainant and the respondent may also 
ask questions of witnesses, either directly or through the  
UCB Chair, at the discretion of the Chair. names of witnesses 
being called by either party must be shared with the Chair 
at least 48 business hours in advance of the hearing. 
All witnesses must provide the Chair with their written 
statements 48 business hours prior to the hearing. The  
Chair will call witnesses to the hearing at their discretion. 

I.  All information shared at the hearing is recorded; however, 
the Board’s deliberation is not recorded.

J.   If the respondent chooses not to speak at or attend the 
hearing, the UCB procedures will still be followed and 
sanctions, if appropriate, will be imposed. 

K.  The UCB Chair may remove any individual who impedes the 
conduct process. The Chair will act to promote a civil and 
respectful proceeding. 

L.  At any point in time, either the respondent, complainant, or 
members of the Board may request a short recess. The UCB 
Chair will determine whether to grant that request and for 
how long the Board. If a recess is granted, the hearing will 
begin at the announced time without delay. 

M.  Hearings invoke an evidentiary standard of “preponderance 
of the evidence” when determining whether a violation has 
occurred. 

n.  Following the completion of the hearing, the Board members 
shall decide by majority vote whether the respondent was 
responsible for the violations(s) of the Code of Student 
Conduct. If the decision is affirmative, the Board members 
will, by a separate vote, determine the sanction, if one is 
deemed appropriate. 

O.   If, in the course of a hearing, information arises indicating a 
possible violation of another provision of the Code of Student 
Conduct, the University reserves the right to pursue that in a 
separate hearing process. 

P.  At the conclusion of the conduct proceeding the UCB Chair 
shall share the final decision with the respondent, delivered 
by email to the respondent’s Clark email account. 

Q.  The UCB Chair will notify the complainant of the decision 
and any portion of a sanction that limits contact between the 
complainant and the respondent.

 

1 Where the Title IX Coordinator is listed as the designated point of contact 
for any role in the Sexual Offense Policy or this process, they may designate 
a Deputy Title IX Coordinator or another qualified member of the University 
community to assume the role at issue, as necessary and appropriate.  
2 The individual who experienced conduct that may have violated the 
Sexual Offense Policy will be referred to as the “Complainant.”  The 
individual who is alleged to have violated the Sexual Offense Policy will be 
referred to as the “respondent.”  When the Complainant and the 
respondent are discussed collectively, they will be referred to as “the 
Parties” and may be referred to as a “Party.”  There may be instances where 
another person, who has not experienced but is aware of the occurrence of 
prohibited conduct, may bring a complaint under the Sexual Offense Policy, 
and that person is referred to as the “reporting Party.”  In those limited 
circumstances, the University will determine which of the protections 
provided to the Complainant under the Sexual Offense Policy are also 
applicable to the reporting Party.  
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portions of the Sexual Offense Policy that are alleged to 
have been violated, and any interim measures in place 
about which either Party must be made aware. This written 
notice does not constitute a finding or a determination of 
responsibility. 

B. Information about Advisers. each Party, including any 
reporting Party, may have a single adviser of their choice 
present with them during any University meeting where 
their client/advisee would be involved, including any related 
meeting, interview, or hearing, held related to the Sexual 
Offense Policy. Advisers may not participate actively while 
present at a Sexual Offense proceeding and may not speak 
on the part of the individual they are advising, although 
they may ask to suspend any meetings, interviews, or 
hearings briefly to provide private consultation related to the 
disciplinary proceeding in progress. An adviser is subject to 
the same confidentiality expectations applicable to others 
in attendance. Accommodations, including scheduling of 
interviews or hearings, will not be made for any advisers if 
they unduly delay the process. 

C. Support Services and resources. The Parties should review 
the University’s available support services and resources. 
At the request of either Party, the Title IX Coordinator can 
discuss further the support services and resources available. 

D. Designation of Investigator. The Title IX Coordinator will 
designate at least one investigator to conduct a prompt, 
fair, and impartial investigation of the reported conduct and 
prepare a report of investigative findings (the “Investigative 
report”). At the University’s discretion, more than one 
investigator may be assigned. The University may also 
exercise discretion in assigning an external investigator 
to conduct the investigation with the University’s internal 
investigator. (In addition, the University may assign 
an external investigator, without assigning an internal 
investigator.) All investigators — internal or external — will 
be selected from a group of qualified and trained individuals 
employed by the University or engaged by the University 
for the purpose of conducting investigations under the 
Sexual Offense Policy. The Title IX Coordinator will provide 
the Parties with the name of the person(s) assigned to 
investigate the reported conduct (the “Investigator(s)”). As 
soon as possible, but no later than three (3) calendar days 
after receiving notice of the identity of the Investigator(s), 
the Parties should inform the Title IX Coordinator (in writing) 
of any conflicts or potential conflicts of interest with regard 
to the selected Investigator(s). The Title IX Coordinator will 
consider the nature of the conflict and determine if different 
individuals should be assigned as Investigator(s). The Title IX 
Coordinator’s decision regarding any conflicts is final. 

C. The Title IX Coordinator will notify the Complainant about: 
(a) the availability of the Sexual Offense Policy; (b) the right 
to report (or decline to report) the matter to University Police 
and/or to local law enforcement if the conduct is potentially 
criminal in nature; and (c) that a report to law enforcement 
will not change the University’s obligation to potentially 
investigate the matter but it may briefly delay the timing of 
the investigation if a law enforcement agency requests that 
the University delay its process for a reasonable amount of 
time to allow it to gather evidence of criminal conduct.

D. The Title IX Coordinator will notify the Complainant of 
the available resources for seeking medical treatment, 
counseling, spiritual guidance, or other interim measures. 
These resources can be found at http://bit.ly/2eUOggx.

e. If the Title IX Coordinator determines the reported conduct 
could, in any way, trigger the Sexual Offense Policy, they will 
contact the Complainant to discuss that determination. If, 
at this time, the Complainant requests that the process not 
move forward, the University will weigh that request against 
the University’s obligation to address any risk of harm to 
the Complainant or other individuals in the community 
and the nature of the incident or conduct at issue. except 
in limited circumstances in which a Complainant’s request 
not to proceed to investigation is granted, or there are other 
extenuating circumstances, the process will move to the 
Investigation Phase set forth in Section II.  

F. If anyone in the process wishes to request a reasonable 
accommodation under Title III of the Americans with 
Disabilities Act and/or Section 504 of the rehabilitation Act, 
they should notify the Title IX Coordinator within 48 hours 
of learning that a conduct inquiry has begun. The Title IX 
Coordinator will consult with Student Accessibility Services 
(SAS) as necessary. This could require a student to self-
identify with a disability and get registered with SAS. This 
may delay the Sexual Offense process. If a student does not 
request an accommodation in a timely manner, Clark cannot 
guarantee it will be able to honor the request. 

g. If the Title IX Coordinator determines that the reported 
conduct would not, in any way, trigger the Sexual Offense 
Policy, they will advise the Complainant of such in 
writing and refer the reported conduct to the appropriate 
administrator for handling consistent with the relevant 
University policy. (If new information is subsequently 
provided, the decision whether or not to investigate under 
the Sexual Offense Policy may be reevaluated.)

i i .  t h E  i n v E S t i G At i o n  p h A S E
A. notice of an Investigation. If it is determined that the 

reported conduct could trigger the Sexual Offense Policy 
and an investigation is required, the Title IX Coordinator will 
prepare a written notice to the Complainant and respondent 
that will include a brief description of the allegations, the 
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i i i .  i n v E S t i G At i v E  r E p o r t  A n d 
d E t E r m i n At i o n S  B Y  h E A r i n G  B o A r d
A. Content of the Investigative report. At the conclusion of 

the Investigation Phase, the Investigator(s) will prepare an 
Investigative report, which should include a summary of 
the factual information presented during the Investigation 
Phase, a separate section where the Investigator(s) point out 
relevant consistencies or inconsistencies (if any) between 
different sources of information, and a separate, optional 
section describing the Investigator(s)’ perception of the 
individuals interviewed. The Investigative report will not 
include a determination by the Investigator(s) as to whether 
a Party has violated the Sexual Offense Policy or what 
sanctions may be appropriate. These determinations will be 
made by the Hearing Board, as described below. 

B. review by the Parties: The Parties will have an opportunity 
to review the Investigative report and may submit written 
comments about the content of the Investigative report to 
the Investigator(s) within five (5) calendar days of the date 
they are scheduled to review the Investigative report. This 
review will take place at a secure location and in a secure 
manner determined by the University. The time to submit 
written comments can be extended for a brief period if the 
Title IX Coordinator concludes, in their sole discretion, that 
the additional time is warranted, and upon written request of 
the Party seeking the extension that explains the reason the 
additional time is necessary. Likewise, the secure location 
and manner of reviewing the Investigative report can be 
modified if the Title IX Coordinator deems it necessary 
and appropriate. The Parties may have the advisers review 
the Investigative report with them. Photographs or any 
other copies of the Investigative report are not allowed by 
either Party or the advisers. The comments submitted by 
the Parties may not exceed five (5) double spaced pages. 
After reviewing the submissions, if any, from the Parties, 
the Investigator(s) may determine that either additional 
investigation is required or no further investigation is needed. 
If further investigation is conducted, the Investigator(s) 
will include any additional relevant information in the 
Investigative report. The Investigative report will then be 
submitted to the Title IX Coordinator. Any submissions made 
by either Party pursuant to this section, as well as any other 
documentation deemed relevant by the Investigator(s), will 
be attached to the Investigative report. 

C. Informal resolution Option: At any point before the 
convening of the Sexual Offense Hearing Board (SOHB), 
the parties can request or the University can propose 
‘informal resolutions’ where responsibility of the charge(s) 
are accepted by the respondent. either party can opt out 
of the informal resolution process at any time. In informal 
resolutions, sanctions would be imposed by the Title IX 

e. nature of the Investigation. The investigation will include 
separate interview requests with the Complainant, the 
respondent, and any witnesses whom the Investigator(s) 
believe will provide necessary and relevant information. 
The investigation may include the review of documentation 
or other items relevant to the reported conduct. The 
Investigator(s) will provide the Parties with written notice 
about when the Hearing Board will meet to review relevant 
materials. Parties will be invited to attend the Hearing but  
are not required to do so. 

F. The Parties’ Identification of Potential Witness and 
Documentation. The Parties have the opportunity (and 
are expected) to provide the Investigator(s) with the 
identification of potential witnesses who have specific 
information about the reported conduct and with whom 
they would like the Investigator(s) to speak. The Parties 
also have the opportunity (and are expected) to provide 
the Investigator(s) any documentation or other items they 
would like to be considered. All information described 
in this section must be presented to the Investigator(s) 
in writing and include a brief description as to how the 
persons, documents, and/or items are relevant to the 
reported conduct. This information must be provided to the 
Investigator(s) during the Investigation Phase and without 
delay upon becoming aware of it. The Investigator(s) will 
exercise discretion in their determination of what information 
to consider and which potential witnesses identified by the 
Parties can provide relevant information to the investigation.

g. Investigation Prohibitions. neither Party nor their adviser 
will be permitted to question or cross-examine the other 
Party during the investigation or disciplinary proceedings. 
Moreover, the Investigator(s) generally will not consider 
information related to either Party’s sexual history outside of 
the conduct in question. neither party will be permitted to 
directly question or cross-examine the other party during the 
investigation. Moreover, the investigator(s) and or the SOHB 
generally will not consider information related to either 
party’s character or sexual history outside of the conduct in 
question. Where there is evidence of a pattern of conduct 
similar in nature by the respondent, either prior to or 
subsequent to the conduct in question, regardless of whether 
there has been a finding of responsibility, this information 
may be deemed relevant and probative to the investigators 
report and/or the SOHB’s determination of responsibility 
or sanction. In those instances, the Title IX Coordinator will 
determine whether the previous incident was substantially 
similar to the conduct cited in the report and/or indicates 
a pattern of behavior and substantial conformity with that 
pattern by the respondent. 
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F. Findings Letter. The Hearing Board Chair will send a letter 
to all involved parties indicating the findings reached by 
the Hearing Board. The letter to the respondent may also 
include information regarding sanctions. The letter to the 
Complainant may include information related to sanctions 
that directly affect their educational experience. 

g. Standard of Proof. All findings and determinations of 
responsibility under the Sexual Offense Policy will be made 
using a preponderance of the evidence standard. This 
standard requires the determination of whether it is more 
likely than not that a fact exists or a violation of the Sexual 
Offense Policy occurred. 

H. Please note that the preponderance of the evidence standard 
is not the standard used for criminal culpability in most 
jurisdictions and a determination of responsibility under the 
Sexual Offense Policy does not equate with a finding of a 
violation of criminal laws.

    
i v.  S A n C t i o n S
A. Sanctioning Decision. The Hearing Board will determine the 

appropriate sanction. The Hearing Board’s determination 
will be in writing and shared with the Parties, as set forth in 
Section V. Sanctions may be determined during the same 
Hearing in which responsibility is determined, as set forth in 
Sections III(C) and (D). 

B. Scope of Sanctions. Sanctions may include, but are not 
limited to, one or more of the following: suspension, 
dismissal, expulsion, probation, reprimand, warning, 
restitution, education, counseling, no-contact order, 
restriction from extracurricular programs or activities, loss 
of leadership opportunity or positions in activities, housing 
restriction/relocation, and/or restriction from University 
employment.

C. Considerations. In determining an appropriate sanction, the 
Hearing Board may take into account the following:

1. The nature and circumstances of the misconduct.
2. The impact of the misconduct on the 
3. Complainant. 
4.  The impact of the misconduct on the University 

community.
5. The disciplinary history of the Party deemed responsible.
6.  Any other mitigating or aggravating circumstances in 

order to reach a fair and appropriate resolution in each 
case.

7.  Input from a Student Affairs representative if the Hearing 
Board deems such input to be relevant to the situation. 

D. Additional remedies. The Hearing Board may also identify 
additional remedies to address the effects of the conduct 
on the impacted Party. remedies may include extending or 
making permanent any interim or safety measures.

Coordinator and/or their designee. In an informal resolution 
is reached, a Sexual Offense Hearing Board will not be 
convened. An informal resolution process is not allowed in 
cases involving sexual violence. The Title IX Coordinator 
must approve all requests for informal resolution processes 
and her decision is final. 

D. Convening the Sexual Offense Hearing Board: The Title 
IX Coordinator will ask the Chair of the SOHB to convene 
a three member Sexual Offense Hearing Board from an 
established pool of University community members trained 
to hear and decide sexual offense cases. Parties will be 
invited to be present, but will be physically separated, 
before the Hearing Board. Similarly, if the parties submitted 
written comments to the Investigative report, Hearing Board 
members may ask questions of the party who submitted the 
statement. If the Hearing Board invites one party to provide 
information in person, it will provide the same or a similar 
opportunity to the other party. 

 each party will be notified in writing about who will attend 
the Hearing. The Chair will oversee the process but will 
not be involved in rendering a decision. This pool shall 
not include students. As soon as possible, but no later 
than three (3) calendar days after receiving notice of the 
identity of the assigned Hearing Board members, the Parties 
should inform the Title IX Coordinator (in writing) of any 
conflicts or potential conflicts of interest in regard to the 
selected members assigned to the Hearing Board. The Title 
IX Coordinator will consider the nature of the conflict and 
determine if different individuals should be assigned as 
members to the Hearing Board. The Title IX Coordinator’s 
decision regarding any conflicts is final. The Title IX 
Coordinator will then submit the Investigative report to 
the Hearing Board Chair who will set a subsequent date for 
the Hearing Board to meet to determine responsibility and 
appropriate sanctions, if any. 

e. review and Determination by the Hearing Board. The 
Hearing Board will make a determination as to whether or 
not the respondent is responsible for violating the Sexual 
Offense Policy by having engaged in some or all of the 
reported conduct and will determine appropriate sanction(s), 
if any. The Hearing Board has the authority to accept the 
Investigative report without seeking additional investigation, 
or to ask the Investigator(s) to conduct additional 
investigation on specific points. The Hearing Board, in its 
discretion, may invite the Investigator(s) to attend a Hearing 
if the Hearing Board believes it would be helpful to have 
an opportunity to ask the Investigator(s) any questions 
arising from the Investigative report. The Hearing Board 
also has the authority to speak directly with any persons 
identified in the Investigative report, but it is expected that 
the need to exercise this authority will be extremely limited. 
Hearing Board members may ask questions related to 
written statements provided by parties in preparation for the 
Hearing. The Hearing Board, as the ultimate decision-maker 
in the matter, is provided broad discretion. 
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Sanctions of all types (including, but not limited to, any form of 
suspension or separation from the University) can be imposed, 
in full or in part, while an appeal is pending at the sole discretion 
of the Title IX Coordinator. 

The Appellate Officer may affirm all or part of the Hearing 
Board’s determinations (which includes the sanction, as well 
as the determination of responsibility), may refer the matter to 
the Hearing Board for further consideration, or may refer the 
matter back to a new Investigator(s) for further consideration. 
If the matter is referred back to the Hearing Board or the 
Investigator(s), the Appellate Officer will provide specific 
instructions with the referral. In the event of a referral for further 
consideration, the Title IX Coordinator will be consulted and 
further proceedings may be commenced, as appropriate under 
the circumstances and consistent with this Policy. 
The Appellate Officer’s decision will be in writing and is final. 
The Appellate Officer will inform the Parties simultaneously and 
in writing of the outcome of the appeal. The Appellate Officer 
will also notify the Title IX Coordinator in writing of the decision.

v i i .  t i m E f r A m E  f o r  C o m p l E t i o n  o f 
i n v E S t i G At i o n  A n d  d i S C i p l i n A r Y  p r o C E S S .

The University cannot promise the definitive timeframe of 
this process, but ordinarily will complete its investigation 
and disciplinary process, if any, within sixty (60) days of the 
delivery of the written notice of the investigation to the Parties. 
This time period does not include the time for any appeal. 
The U.S. Department of education has made clear that the 
length of investigations may vary with the complexity and 
unique factors in each case. examples of such factors include, 
without limitation, circumstances in which critical witnesses 
are unavailable or if law enforcement requests the University 
temporarily halt its investigation for a brief period of time. 
Accordingly, all timeframes set forth in this Policy may be altered 
by the Title IX Coordinator for good cause. The University’s 
overarching goal is that all sexual misconduct complaints be 
investigated in a prompt, fair, and impartial manner. 

v.   n o t i f i C At i o n  o f  i n v E S t i G At i o n  o u t C o m E
The SOHB Chair will first inform the Title IX Coordinator of the 
outcome. next, the respondent and Complainant will be notified 
simultaneously in writing of (1) the outcome of the disciplinary 
proceeding; and (2) the procedures for either Party to appeal 
the result of the disciplinary proceeding. The SOHB Chair will 
also inform the Title IX Coordinator of the findings. If sanctions 
are imposed, the respondent will be notified. The Complainant 
will be advised of sanctions that directly affect them. The Title 
IX Coordinator will also inform other University officials with a 
legitimate educational interest about the outcome of the finding.  
notice to these other individuals will be accompanied with a 
request that the information should remain confidential except 
in situations in which disclosure is necessary to protect the 
safety of the community or is otherwise required or allowed  
by law. 

v i .   A p p E A l  o f  d E C i S i o n
Within five (5) calendar days of receiving notice of the Hearing 
Board’s determination on responsibility and sanctions, either 
Party may appeal the decision by submitting to the Title IX 
Coordinator a letter stating why the Party requesting the appeal 
believes the determination of responsibility and/or the sanctions 
were inappropriate. A Party may only appeal on the following 
grounds:

•   Procedural error by the Investigator(s) or Hearing Board that 
materially prejudiced the Party requesting review; and/or

•   Newly discovered material information that was not previously 
known to the Party requesting review and not available to the 
Investigator(s) or the Hearing Board and which likely would 
have changed the finding of responsibility or the sanction 
imposed had it been available.

The Party submitting the appeal must set forth in detail the 
grounds for review and must attach all materials that they 
wish to have considered in the appeal process. The Title IX 
Coordinator will provide a written notice of the appeal submitted 
by one Party to the other Party. The Title IX Coordinator will 
provide the appeal to the Provost. This will include a short 
summary of the appeal and any relevant documentation as 
needed. At the conclusion of the Appeal, parties will have the 
right to review new materials introduced. 

The Provost (or their designee)3 will be the Appellate Officer 
for matters in which the respondent is a student. The Appellate 
Officer will decide the merits of any appeal and, in so doing, may 
consult with the Investigator(s), the Hearing Board, the Title IX 
Coordinator, and any other individual that the Appellate Officer 
deems appropriate. 

3 Where the Appellate Officer is listed as the designated point of contact for 
any role in the Sexual Offense Policy, they may designate another qualified 
member of the University community to assume the role at issue, as 
necessary and appropriate. 
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includes any acts or words that constitute intimidation, 
threats or coercion because of that person’s (1) report 
of Sexual and gender-Based Offense(s); (2) assistance 
in reporting of Sexual and gender-Based Offense(s); (3) 
participation in any proceeding under the Policy or (4) 
protest of Sexual and gender-Based Offense conduct, and 
that would also deter a reasonable person form reporting or 
assisting in reporting a violation of the policy, participating 
in any proceeding under the Policy, or protesting of Sexual 
and gender based offenses. An adverse action does not 
include minor annoyances or another’s lack of good manners 
as those actions will not deter a reasonable person from 
engaging in the process. The University includes retaliation in 
its definition of prohibited conduct under this Policy, as well 
as the University’s general prohibition on retaliation.

g. Amnesty for Students reporting Misconduct. The University 
encourages reporting under the Sexual Offense Policy 
and seeks to remove barriers to reporting. The University 
generally will not hold a student who reports conduct 
or is a witness during an investigation under the Sexual 
Offense Policy accountable for disciplinary violations of 
the University’s Code of Conduct prohibiting use of drugs 
or alcohol. Under limited circumstances, a person who 
reports conduct under the Sexual Offense Policy may be held 
accountable for their own misconduct if, in the University’s 
discretion, it is determined that the behavior placed the 
health and safety of any person at risk, or if it created a 
danger to the University community. The University retains 
the right to require students to attend counseling or drug/
alcohol related courses even in circumstances in which 
disciplinary conduct will not be pursued under this part. 

H. Special Situations. The University retains the right to 
determine, in its sole discretion, if it will address a report 
of conduct that falls under the Sexual Offense Policy 
administratively and outside of the process described herein 
when the safety of the University community is at risk, if 
the material facts are undisputed, if there are extenuating 
circumstances involving either of the Parties, or if the Title IX 
Coordinator, in consultation with appropriate administrators, 
determines it is in the best interest of the University and/or 
the community to do so.

v i i i .  A d d i t i o n A l  m At t E r S

A. Duty of Honesty. All Parties and witnesses are obligated to 
be completely honest during the course of the entire process 
set forth in the Sexual Offense Policy. Any person who 
knowingly makes a false statement — either explicitly or by 
omission — in connection with any part of the process may 
be subject to separate University disciplinary action. 

B. Duty of Cooperation. All Parties and witnesses are urged 
to cooperate with the Title IX Coordinator and any persons 
charged with implementing the Sexual Offense Policy. Any 
person who knowingly interferes with the actions taken 
to implement the reporting, investigation, or resolution of 
matters under the Sexual Offense Policy may be subject to 
separate University disciplinary action. 

C. respect for Privacy. The University values the privacy of 
individuals involved in the reporting, investigation, and/or 
resolution of matters subject to the Sexual Offense Policy. 
The U.S. Department of education has provided guidance 
indicating that there are situations in which it may be 
necessary for an institution to override a request for privacy 
or confidentiality in order to meet its Title IX obligation. In 
the event circumstances result in the University overriding 
a request for privacy or confidentiality to meet its Title 
IX obligation, the University will do so with the utmost 
sensitivity and respect for the circumstances and the 
individuals involved.

D. recording the Proceedings. The Parties are not permitted 
to make video, audio, or other electronic, photographic, or 
digital recordings of any hearings or proceedings held under 
the Sexual Offense Policy. The Hearing Board proceedings 
will be recorded by the University. Parties may request to 
review the recordings once the Hearing has concluded. This 
will occur under the supervision of the Title IX Coordinator or 
their deputy. The Title IX Coordinator may make exceptions 
to this prohibition in limited circumstances if they conclude, 
in their sole discretion, that a recording is warranted, and 
upon written request of the Party seeking the recording that 
explains the need for the recording. Deliberations are not 
recorded. 

e. Follow-up with reporting Party and Complainant. Where the 
Title IX Coordinator deems appropriate, they may contact 
the Complaining Party and the responding to provide an 
update on the process, the timing and extent of updates will 
be determined by the Title IX Coordinator and depend upon 
the nature of the allegations and the situation. (We haven’t 
been consistent with this; seems a good idea to start). 

F. Prohibition Against retaliation. The University will not 
tolerate retaliation in any form against any persons for their 
participation or involvement in the reporting, investigation, 
and/or resolution of matters subject to the Sexual Offense 
Policy. The University will take appropriate steps to prevent 
and/or address retaliatory conduct immediately. retaliation 
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C o n d u C t  S A n C t i o n S
The student conduct process at Clark University approaches 
violations from an educational perspective. The Code of Student 
Conduct encourages personal responsibility and accountability, 
always being mindful of an individual’s or group’s impact on the 
community. The sanctioning process provides an opportunity for 
students to reflect on their choices, the consequences of those 
actions and make amends to the community.

1.  Verbal Warning: A verbal warning is typically used in cases 
where a formal written warning is not necessary due to the 
severity of the violation. These warnings are documented so 
that the UJB/hearing officer has a record it took place. 

2.  Written Warning: A letter to a student indicating that they 
are being held responsible for a violation of policy in the Code 
of Student Conduct. Typically written warnings are for first-
time violations and serve as a formal reminder of community 
expectations. Future violations may result in more severe 
sanctions.

3.  Disciplinary Warning: A letter to a student indicating that 
they are being held responsible for a violation of policy in 
the Code of Student Conduct. This sanction will be in effect 
for a specified period. Should the student again be found in 
violation of the Code of Student Conduct during this period 
of sanction, the dean or dean’s designee may impose an 
additional sanction to reflect a repeated offense.

4.  Disciplinary Probation: Formal notice that a student’s status 
at the University is in jeopardy due to one or more violations 
of the Code of Student Conduct. This sanction will be in 
effect for a specified period. Should a student on this sanction 
be found in violation of another policy during the period of 
this sanction, the dean or dean’s designee may impose a 
sanction that may include “removal from University housing,” 
“suspension from the University,” or “expulsion from the 
University.” While on probation, a student is not permitted 
to serve as a member of the Student Council, or a standing 
University committee; as an executive board member of a 
student organization; or on the residential life or orientation 
staffs. Students should be aware that disciplinary probation 
may affect their eligibility to study abroad.

5.  Suspension from the University: Temporary separation 
from the University, without financial reimbursement, for a 
specified period, after which the student may resume their 
studies without application for readmission. A suspended 
student may not engage in University activities nor use any 
University facilities.

6.  Dismissal from the University: Temporary separation from the 
University, without financial reimbursement, for a specified 
period, after which the student may resume their studies after 
an interview with the Dean of Students, Dean of graduate 
Studies and their designee. A dismissed student may not 
engage in University activities nor use any University facilities.

7.  Expulsion from the University: Permanent dismissal from 
the University, without financial reimbursement and without 
the right to return. An expelled student no longer has the 
privileges of matriculated students and may not engage in 
University activities nor use any University facilities.

8.  Family Notification: When appropriate please be aware that 
a student’s parent(s)/guardian(s) may be notified of their 
participation in the University Conduct System. Students are 
encouraged to discuss their violations with their parent(s)/
guardian(s) prior to their receipt of a letter from the dean or 
their designee.

9.  Banned from Campus: For a definite or indefinite period of 
time the student is restricted from all or a portion of any 
University premises or University-sponsored activity.

10.  Individualized Sanctions: Special sanctions directly related 
to individual cases. These may be imposed in place of, or in 
addition to, other imposed sanctions. examples include,  
but are not limited to:

 •  Substance abuse counseling and/or education (which may 
involve a fee for service)

 •  restitution (payment for property loss of damage)

 •  Community service

 •  relocation to another campus residence

 •  removal from University housing without financial 
reimbursement, and/or loss of visitation rights

 •  Loss of guest privileges

 •  educational project or essay

11.  Disciplinary Hold: An administrative hold placed on 
a student’s record if the student has not completed a 
disciplinary sanction, or has withdrawn from the University 
prior to the resolution of an informal conference or formal 
disciplinary hearing. 

Note: In cases where alcohol paraphernalia is confiscated, 
items may be returned. In cases where drugs and/or drug 
paraphernalia were confiscated items will not be returned by  
University Police. In addition, confiscated items that are 
considered illegal in the Commonwealth of Massachusetts  
will not be returned (certain knives, fireworks, etc.).

i n t E r i m  m E A S u r E S
At times, it may become necessary to restrict a student’s or 
organization’s privileges and prohibit contact with specified 
individuals and take other interim measures. Violation of interim 
measures is considered a violation of the Student Code of 
Conduct and may result in University action.
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5.  While the decision of the Provost/Vice President of Academic 
Affairs or their designee will be considered to be final, the 
President of the University reserves the right to amend or alter 
all administrative and conduct decisions of the University. 

C o n d u C t  r E C o r d S
1.   An electronic file, as well as the hearing tape or transcript 

thereof, will be maintained by the conduct system on each 
case presented for a period of five (5) years from the date of 
the decision. The file will include all related documents and 
correspondence.

2.  All information contained in these files shall be confidential, 
with the following exceptions: members of the Dean of 
Students Office/Dean of graduate Studies staff will have 
access to the files, Board members will have access to 
appropriate files though the chair, and the respondent in 
a case shall have access to their records, if any, and to 
documents accepted into evidence. If an appeal is made,  
the entire case file will be made available to the Provost or 
their designee.

    a.  The recording of a Board case can be accessed (limited to 
listening to the audio recording of the Board’s hearing in a 
space designated by the Chair) by both the complainant 
and respondent in order to formulate an appeal.

b.   Information concerning disciplinary action may be made 
available, as necessary, to other appropriate parties at Clark, 
including University Police, the Dean of the College Office, 
the Dean of graduate Studies Office, the International 
Students and Scholars Office, the Study Abroad Office, the 
Athletic Department, Title IX Coordinator and University 
Counsel. Legitimate requests for “good standing status” 
from Student Council and University Officials are honored 
by the Dean of Students Office/Dean of graduate Studies 
Office. In addition, students applying to professional 
schools, transfer institutions, governmental agencies, or 
the military should know that such information is routinely 
requested by them concerning their applicants. As part of 
the application process to these programs students often 
provide formal permission for the release of confidential 
information. It will be assumed that a request for a dean’s 
recommendation provides implied permission for release  
of this information.

i n t E r i m  S u S p E n S i o n
An interim suspension may be imposed by the Dean of Students, 
Dean of graduate Studies and/or their designee for any of the 
following reasons:

A)  To ensure the safety and well-being of the members of the 
University community

B) To ensure a student’s own safety or well-being 

C)  If a student poses a substantial threat of disruption or 
interference with the normal operations of the University

While interim suspension status is in effect, a student may 
be denied access to classes, activities, and facilities until the 
conduct case has been resolved or the review by the provost or 
their designee has been completed.

n o  C o n tA C t  o r d E r
A University no contact order is issued by the Dean of Students 
or their designee. This order is issued when it is believed 
necessary to protect a person’s safety and preserve a peaceful 
environment for all students to work, study and live on campus. 

C o n d u C t  r E v i E W  p r o C E S S
1.  Both a complainant and/or a respondent may request that 

the University Conduct Board decision(s) be reviewed. In 
these cases the Provost/Vice President for Academic Affairs, 
or their designee, will review the Board’s decision on the 
following grounds:

•  New information, which was not available in the original 
hearing, is being introduced. In cases where new information 
is introduced, the Provost or their designee may refer the 
case back to the Board. Dissatisfaction with the conduct 
decision or sanction is not grounds for an appeal.

•  Material failure to follow standard procedures as outlined  
in the Code of Student Conduct.

2.  In order to request a review, the respondent or complainant 
must email the Provost/Vice President of Academic Affairs or 
their deisngee a written request and the reasons on which the 
appeal is based within three (3) business days after receipt of 
the Board’s decision.

3.  The Provost/Vice President of Academic Affairs or their 
designee shall have access to the case file when a review has 
been requested.

4.  The Provost/Vice President of Academic Affairs or their 
designee may, at their discretion, meet with the respondent 
and complainant. They shall have the sole discretion in 
accepting or rejecting a case for review based on the grounds 
for appeal stated above, obtaining additional information 
relative to the case, and upholding, reversing, or amending 
the sanction or decision of the Board. The Provost or their 
designee may also request that an ad hoc body review the 
case and make recommendations prior to making a final 
decision on the matter.
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h E l p f u l  r E S o u r C E S
on-Campus resources
Counseling/Psychological Services: Confidential and free 
individual therapy is available to students, including education 
regarding normal reactions to sexual assault and relationship 
abuse and how to cope with distress.

The Center for Counseling and Personal growth (501 Park Ave.)  
508-793-7678

Medical Services: Confidential physical health services are 
available, including physical exams and testing for sexually 
transmitted infections (STIs) and pregnancy.

Health Services (501 Park Ave.)  508-793-7467

Advocacy Services: Advocates provide information about sexual 
assault and relationship abuse, including referrals and a list of 
potential options that survivors may pursue for legal, medical, 
and/or psychological reasons.

erin Dolan, Dean of Students Office  508-793-7423
Clark Anti-Violence education Program    
CAVe@clarku.edu

University Police: University Police will investigate the allegation/
incident and can assist in filing criminal and/or internal charges 
if desired. Basement of Bullock Hall  508-793-7575

Residential Life and Housing: Can assist with room change 
requests or discuss other housing options. In addition, 
administrators, professional live-in staff and student residential 
Advisers (rAs) are trained to assist survivors of sexual violence.

142 Woodland Street, first floor  508-793-7453

Dean of Students Office: Provides support, assistance, and 
guidance to students.  Complaints that involve possible 
violations of the Student Code of Conduct, including complaints 
related to sexual violence, may be handled by the Dean of 
Students Office, the Dean’s designee, the Sexual Offense 
Hearing Board, or the University Conduct Board.

Alumni and Student engagement Center, second floor  
508-793-7423

Dean of Graduate Studies: Provides support, assistance, and 
guidance to students. Complaints that involve possible violations 
of the Student Code of Conduct, including complaints related 
to sexual violence, may be handled by the Dean of graduate 
Studies Office, the Dean’s designee, the Sexual Offense Hearing 
Board, or the University Conduct Board.

138 Woodland Street, first floor  508-793-7676

Title IX Coordinator and Deputy Title IX Coordinators:  
The Title IX Coordinator is the University Official designated 
to oversee and coordinate reports of sexual misconduct and 
harassment, and compliance with mandates of Title IX. The 
Deputy Title IX Coordinators will receive and investigate 
complaints under Title IX.

David everitt, Title IX Coordinator, 508-793-7295
Adam Keyes, Deputy; undergraduate and graduate student-related  
   complaints, 508-793-7423
Catherine Usoff, Deputy; staff-related complaints, 508-793-7670

off-Campus resources and Services
Medical Services: These providers can offer physical exams 
and provide sexual and reproductive health services (e.g., STI 
and pregnancy testing). Additionally, Sexual Assault nurse 
examiners (SAnes) are available to collect evidence in case an 
individual would like to pursue criminal charges. These resources 
are confidential.

UMass Memorial Hospital emergency room/SAne nurse  
508-334-1000

UMASS Memorial University Campus/SAne nurse   
508-334-1000

St. Vincent’s Hospital emergency room/SAne nurse   
508-363-5000

Planned Parenthood      
508-258-4448

Counseling/Advocacy Services: These providers can offer 
confidential counseling, advocacy, and other services.

Sexual Assault:
Pathways for Change      
508-870-5905 (24-hr hotline)

Relationship Abuse: 
Daybreak Domestic Violence Services    
508-755-9030 (24-hr hotline)

Court Advocacy: These services provide confidential support  
as well as access to and explanation of the legal process and 
court procedures for survivors of crime.

Daybreak/SAFePLAn (assistance with restraining orders)  
508-831-2168

Survivor Witness Program (advocate from DA’s office)   
508-799-8610

Law Enforcement: Police will investigate the allegation/incident. 
Criminal charges may result.

Worcester Police       
508-799-8606

Daybreak/Worcester Intervention network (WIn)   
508-799-8610

Legal Assistance: These confidential services offer legal 
advice and provide direct legal representation to survivors of 
relationship abuse and sexual assault.

Community Legal Aid  508-752-3722

Survivor rights Law Center  508-399-6720

Massachusetts Justice Project (legal advice and referrals)  
508-831-9888

Financial Assistance: Confidential assistance may be available 
for costs related to medical care, mental health counseling, 
and other expenses through the Victims of Violent Crimes 
Compensation Program, which operates out of the Attorney 
general’s Office. Please call (508) 755-8601.
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C A m p u S  E v E n t S

E n t E r tA i n m E n t  C o n t r A C t S
Any student group looking to use its budget to pay for an 
entertainer (band, lecturer, etc.) must contact the Office of 
Student Leadership and Programming (SLP) to make an offer 
to the entertainer’s agency. SLP must negotiate all contracts. 
If an entertainer does not have their own contract, the Office 
of Student Leadership and Programming has contracts to use. 
For questions, contact the Office of Student Leadership and 
Programming at x7549.

r E S E r vAt i o n S
room reservations for student organization events must be 
scheduled through the LInK online system. Organizations that 
are formally recognized by the University may schedule events. 
All building/room capacities and University policies must be 
adhered to for the duration of the event.

E n d i n G  t i m E  f o r  E v E n t S
All events must end by 2 a.m. requests for extensions to this 
policy should be made to the Office of Student Leadership and 
Programming and the events Planning Office at least two weeks 
prior to the date of the event.

A d m i S S i o n  t o  E v E n t S
If admission is being charged at an event, all proceeds must 
be given to the student organization sponsoring the event. 
University Police may be requisitioned and present at the door. 
Students may not organize events as personal fundraisers. The 
Accounts Payable office documents receipts of all revenue. 
Authorization to collect admission to events on campus 
must be obtained from the Office of Student Leadership and 
Programming. Social functions are open to Clark students, their 
registered guests, and Worcester Consortium students, unless 
otherwise noted. Current college I.D.s are required.

i d E n t i f i C At i o n  p o l i C Y
To gain entry into any University event, you may be asked/
required to show a current Clark OneCard or a consortium 
college I.D. (if applicable).

G u E S t  p o l i C Y
you may sign in one (1) guest under your current Clark OneCard 
to most student social functions. 

Student groups that wish to allow non-Clark students to attend  
a late-night social event (as determined by the Office of Student 
Leadership and Programming) must notify SLP ten business days 
prior to the event. 

Clark students may register only one (1) guest per event for late-
night social events open to non-Clark students. For such events, 
the Office of Student Leadership and Programming will provide 
the event sponsor with a link to an online “guest Preregistration” 
survey that is specific to the event. It is the responsibility of the 
sponsoring club to publicize this link.

A p p E n d i X :
University Official: Any employee of Clark University, e.g., 
University Police, rLH staff, member of the Dean of Students 
Office/graduate Deans Office.

Student: Any person taking courses at the University, either  
full-time or part-time.

Hearing Officer: A University official authorized on a case-by-
case basis to determine whether a student has violated the  
Code of Student Conduct and to impose a sanction when a 
violation of the Code has been committed.

Respondent: A student alleged to have violated the Code of 
Student Conduct who has been notified that they are requested 
to attend a formal discipline hearing.

Complainant: Any individual member of the Clark community, or 
the University itself, who submits an incident report alleging that 
a student has violated the Code of Student Conduct.

Sanction: A requirement a student must abide by or complete 
when found responsible for violating the Code of Student 
Conduct.

Witness: Any person with knowledge of a student’s alleged 
violation of the Code of Student Conduct.

Incident Report: A written account of an incident.

Business Day: Any day, Monday through Friday, that the 
University is open.

Domestic Violence: A pattern of abusive behavior in any 
relationship that is used by one partner to gain or maintain 
power and control over another intimate partner. Domestic 
violence can be physical, sexual, emotional, economic, or 
psychological actions or threats of actions that influence another 
person. This includes any behaviors that intimidate, manipulate, 
humiliate, isolate, frighten, terrorize, coerce, threaten, blame, 
hurt, injure, or wound someone.

Dating Violence: Violence committed by a person who is or  
has been in a social relationship of a romantic or intimate nature 
with the victim. The existence of such a relationship shall be 
determined based on a consideration of the following factors: 
the length of the relationship, the type of relationship, and the 
frequency of interaction between the persons involved in the 
relationship.
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C l E A n - u p  A n d  d A m A G E
event sponsors are responsible for all clean-up. Any cleaning 
work done by Physical Plant staff or Dining Services personnel 
will be charged to the sponsoring group or individual. event 
organizers are responsible for returning the room to its original 
setup at the end of the event. Set-ups done by Physical Plant or 
University Center staff will be charged to the sponsoring group 
or individual. Thermostats or radiators are not to be adjusted by 
anyone except Physical Plant staff.

Any damage to University property resulting from the event will 
be the responsibility of the sponsoring organization.

E m A i l  p o l i C Y
The University maintains a number of comprehensive student 
email distribution lists for purposes related to official University 
business, and a limited number of senior administrators have 
authority to post to them. On rare occasions the Provost, Dean 
of Students, or Dean of the College may agree to post messages 
for official student organizations that serve the entire student 
body (e.g., Student Council) when they are considered of 
significant importance to most students and are consistent  
with University business.  

It is the policy of the University that all official University 
business, such as communication with faculty and advisers, 
billing, financial aid, registration, and graduation clearance, 
must be conducted with the Clark email system. This means 
that all students should use their Clark email as their main 
email address while enrolled at Clark. The University considers 
students’ Clark email addresses a valid substitute to mailboxes 
for contacting students about University business and accepts 
no responsibility for students failing to read their official email.

E v E n t S  W h E r E  A l C o h o l  i S  S E r v E d
The Office of Student Leadership and Programming must 
approve serving alcohol at any campus event. The events are 
subject to the following regulations as well as the policies 
detailed in previous sections.

1.   events must be held in licensed areas only (grind Central and 
the Winton Faculty Dining room). A permit from the City of 
Worcester is required for events in any other location (see 
next section).

2.  In general, events where alcohol is served are limited to 
those of legal drinking age. However, student organizations 
may request, through SLP, to have an 18+ event involving 
the service of alcohol. If granted, the event will be subject to 
additional restrictions to ensure that only 21+ participants 
are allowed to purchase, possess and consume alcohol. 
These restrictions can include wristbanding, requiring legal 
identification in addition to a Clark OneCard for entry, or 
cordoning off an area within an event for guests of legal 
drinking age who wish to drink. 

The guest registration survey will remain active until one 
(1) hour before the start time of the event. The list of all 
preregistered guests and their Clark hosts will be provided at the 
door by the Office of Student Leadership and Programming. If a 
guest has not been registered, they will not be permitted access 
to the event. 

To gain access to the event, a guest must check-in at the 
entrance with their Clark host. Both the Clark host and guest 
must present a valid form of I.D. (preferably college I.D.). The 
host must remain with the guest at all times while at  
the event.

Late-night social events that are open to Worcester Consortium 
students only are not required to use a guest preregistration 
survey. Attendees from Consortium schools must present 
a valid college I.D. from a Consortium institution (e.g., WPI, 
Assumption, Holy Cross, Worcester State, Becker, Anna Maria, 
nichols, etc). I.D.s are collected at the door and returned when 
the individual is leaving the event. Consortium students may not 
bring guests to a Clark event.

The Office of Student Leadership and Programming reserves 
the right to refuse entrance to any guest and/or their Clark host 
in the interest of the health/safety of those individuals and/or 
other attendees. Additionally, the Office of Student Leadership 
and Programming reserves the right to close entrance to an 
event (either temporarily or permanently) in the interest of 
public safety and/or in response to violation(s) of the described 
guest policies. 

Any variations to this guest policy must be cleared through the 
Office of Student Leadership and Programming. For the benefit 
of the Clark community, any variations on the I.D. or guest policy 
must be clearly shown on all publicity materials. 

Any event publicized as “open to the public” must obtain 
approval from the Office of Student Leadership and 
Programming two weeks prior to the event.

A d v E r t i S i n G
Advertisement of social events sponsored by student 
organizations is restricted to authorized locations on the Clark 
campus. See the posting policy on page 51 for specific details.

S E C u r i t Y
If a student event requires a security detail, the Office of Student 
Leadership and Programming must be notified at least 10 days in 
advance by its organizers. The Office of Student Leadership and 
Programming and University Police will determine whether one 
or more officers need to be hired by the sponsoring organization 
for the event. SLP will make the final decision on whether event 
security is necessary.


