
DEMONSTRATIONS/LEAFLETING

1.       General Provisions
a.       The University of Maryland supports the right of individual students, faculty, staff and student organizations to demonstrate and leaflet,
provided such activities do not disrupt normal activities or infringe upon the rights of others. Except as authorized in section II of VI-4.10(A),
University of Maryland Procedures for Use of Physical Facilities, persons who are not members of the university student body, faculty or staff
may participate only upon the invitation of a bona fide student, faculty or staff member engaged in such activity.
b.      The university will not condone behavior that violates the freedom of speech, choice, assembly, or movement of other individuals or
organizations. In short, responsible dissent carries with it sensitivity for the civil rights of others.
c.       Accordingly, the university will take whatever steps it deems necessary to:

i.         Protect the right of any individual or organization to demonstrate and publicly proclaim any view, however unpopular; and
ii.       Protect the freedom of speech, assembly, and movement of any individual or group that is the object of the demonstration.

d.      The following guidelines apply to all demonstrations, rallies, leafleting and/or equivalent activity:
i.         Persons may not block or otherwise interfere with the free flow of vehicular, bicycle or pedestrian traffic. The right of way on
streets and sidewalks must be maintained.
ii.       Persons may not block or otherwise interfere with ingress and egress into and out of campus buildings.
iii.      Persons shall not obstruct, disrupt, interrupt or attempt to force the cancellation of any event or activity sponsored by the university
or by any users authorized to use university facilities.
iv.     Persons shall not engage in harassing, physically abusive, threatening or intimidating conduct toward any person.
v.       Persons shall comply with the directions of a university official acting in the performance of his/her duty.
vi.     Classes or other scheduled activities shall not be disrupted.
vii.    Use of public address systems and amplified sound will not be permitted without prior approval from Stamp Event & Guest
Services.

e.      Where an invited speaker is the object of protest, persons may demonstrate and/or leaflet outside the building where the speech is taking
place. Persons who wish to enter the building must do so as members of the audience and must give the speaker a respectful hearing. Failure
to grant the speaker a respectful hearing may result in the offending persons being asked to leave. Signs, placards or similar paraphernalia
associated with a demonstration will not be carried into the building.
f.        The safety and wellbeing of members of the campus community collectively and individually must be protected at all times. The
university maintains the right to define the time, place and manner in which activities occur on campus. Stamp Event & Guest Services will
identify appropriate spaces for planned and spontaneous demonstrations.
g.       University property must be protected at all times.
h.      In accordance with Maryland Annotated Code, Section 26-102 of the Education Article, persons on university property may be required
to provide identification and evidence of qualification to a university official upon request. Evidence of qualification means evidence that the
person is a bona fide, currently registered student, staff or faculty member at the institution or has lawful activity to pursue at the university.
i.         Persons engaging in activities on university property are subject to and expected to comply with all applicable university policies and
procedures.
j.        Student organizations sponsoring or organizing demonstrations, rallies, leafleting or equivalent activities will be held responsible for
compliance with this policy. Student organization sponsorship in no way relieves participating individuals of responsibility for their conduct.
Each individual participating in a demonstration or equivalent activities, whether sponsored or not, is accountable for compliance with the
provisions of this policy as well as the Code of Student Conduct. Complaints of violation of this policy may be grounds for disciplinary action
against individuals and/or the sponsoring or participating student organizations and their officers.
k.       Although persons who are not members of the university student body, faculty or staff may participate in demonstrations, rallies,
leafleting or equivalent activities upon invitation by a bona fide student, faculty or staff member engaged in such activity, all non-university
participants are obligated to the terms of this policy. Persons who invite non-university participants may be held accountable for such
participant's compliance with this policy. In addition, since non-university participants are not subject to university discipline procedures, their
failure to comply with this policy may result in appropriate action under State and Federal law.

2.       Special Guidelines for Scheduled Demonstrations
a.        Recognized university organizations, full or part-time students and current employees of the university who wish to schedule a
demonstration, rally or equivalent activity, may request the space through the regular reservation procedure. Any such request must be made
no less than one (1) business day in advance of the activity. Stamp Event & Guest Services will respond promptly to any reservation request.
In the event a request is denied, an appeal may be made to the Vice President for Student Affairs who shall respond promptly to any such
appeal. Demonstrations will be permitted at the following locations, unless another university department or organization has previously
reserved the space:

i.         McKeldin Mall
ii.       Engineering Field
iii.      South Chapel Field
iv.     Hornbake Plaza
v.       Adele H. Stamp Student Union Front Lawn
vi.     Nyumburu Amphitheatre

b.      Demonstrations may be held at other locations on campus with the approval of the Vice President for Student Affairs or her/his designee
on a first-come, first-serve basis after an assessment that such demonstrations will not otherwise interfere with scheduled university use or fail
to comply with the guidelines applicable to all demonstrations.

3.       Special Guidelines for Unscheduled Demonstrations
a.       It is the intent of this policy to ensure that all demonstrations on campus occur with minimal threat to the safety and security of persons
or facilities through proper planning and scheduling. Occasionally, an event may occur which demands immediate public outcry, and it is not
the intent of this policy to limit students’ rights to protest such events.
b.      Unscheduled demonstrations, rallies, or equivalent activities may be held by recognized university organizations, full or part-time
students and current employees of the university in the areas defined above, provided that the activity does not interfere with any functions for
which that space has been reserved in advance.
c.       However, it is inappropriate for events that have been planned to circumvent the policies by claiming to be spontaneous. In deciding
whether a demonstration is spontaneous or planned the university may consider any relevant evidence, including (a) whether signs or placards
used at the demonstration were commercially produced, (b) whether participants used amplification equipment, (c) whether security was
alerted, or media contacted, substantially in advance of the demonstration, or (d) whether other circumstances demonstrate advance planning
by one or more organizers.

4.       Special Guidelines for Small Demonstrations
a.       Demonstrations or equivalent activities by ten (10) or fewer students, faculty or staff may occur at any outdoor area without advance
reservation. Except with respect to location, such demonstrations are subject to the same policy guidelines applicable to larger
demonstrations. Accordingly, the university encourages all persons planning a demonstration or equivalent activity to call or visit Event &
Guest Services to discuss those policy guidelines and how they might apply to the demonstration being planned.

5.       Special Guidelines for Leafleting



a.       University students, faculty and staff may distribute, without registration or advance approval, non-commercial announcements,
statements or materials in any outdoor area of the campus, the use of which is not otherwise restricted or scheduled. Persons distributing such
materials are expected to refrain from littering and may be held responsible for costs incurred as a result of littering. Distribution is defined as
individuals handing materials to other individuals who may accept them or refrain from receiving them. Leaving materials unattended on a
surface to be picked up is considered littering, not distribution. For purposes of this provision, announcements, statements or materials
pertaining to the sale of goods or services authorized by the university administration are considered non-commercial.

6.       Special Guidelines for Parades
a.       Demonstrations in the form of parades on streets may be conducted with the specific approval of route and time. Approval must be
secured two (2) business days in advance of the event from the University Police Department. Application is made through the Stamp Event &
Guest Services Office.
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DEPOSIT, NON-REFUNDABLE

1.       Event Charges
a.       Student Organizations are required to pay a non-refundable deposit in the amount of 25% of the total room rental ten business days
after an event request has been approved by the Event & Guest Services Office or ten (10) business days prior to the event date, whichever
comes first.

i.   In the event that the deposit is not received within ten business days of the event request being approved, the event request will be
canceled.
ii. Events booked and approved by the Event & Guest Services Office with less than ten (10) business days prior to the event date must
be paid in full the next business day.

b.      University Departments will be charged a non-refundable deposit in the amount of 25% of the total room rental charge on the last day of
the month in which the event request has been received and approved by the Event & Guest Services Office.

i.   Event cancellations must be received in writing within ten business days of the event request being approved in order for the deposit
not to be charged.
ii. Deposits will be applied to the departments KFS account unless otherwise requested

c.       Stamp departmental units will not be required to pay a deposit.
d.      Non-University Clients are required to pay a non-refundable deposit in the amount of 25% of the total room rental ten business days after
the event request has been approved by the Event & Guest Services Office.

i.   In the event that the deposit is not received within ten business days of the event request being approved, the event request will be
canceled.
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DISPLAY CASE

Registered student organizations and university department clients may reserve three-dimensional display cases (58” wide x 46” high x 10” deep) located in
the Stamp, at no charge, to promote their organization or department and events.

1.       Clients must use the Stamp eCalendar to reserve a display case
a.       All reservation guidelines and limitations are outlined in the Stamp eCalendar Terms and Conditions.
b.      All item not claimed three business days after the conclusion of the reservation will be disposed.
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DONATIONS

The Stamp supports the community service efforts of registered student organizations and university departments by offering various donation collection
opportunities.  Non-University entities are not allowed to solicit donations in the Stamp or any other campus location managed by the Event & Guest
Services Office.

1.       Collection Bins
a.       Collection Bins or the use of collection bins must be requested through the Stamp eCalendar.
b.       The Stamp offers official donation collection bins for use by student organizations and university departments for the purpose of
collecting non-perishable items.
c.       Use of alternative collection bins must be approved by the Guest Services Manager prior to being placed in the Stamp.  The Guest
Services Manager’s office is located adjacent to the Stamp Information Desk located in the main lobby.
d.      Bins can only be placed in the Stamp main lobby.

2.       Food and Beverages
a.       To comply with the university's contract with Pepsi, any beverages and/or snacks donated by outside sponsors must be produced or
distributed by Pepsi Cola and be provided in pre-packaged portions.
b.      Student organizations and university departments must provide a list of donated products to the Event & Guest Services Office at least
ten (10) business days prior to the event.

i.            All donations must be approved by University Department of Dining Services.
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eCALENDAR

The Stamp eCalendar is the official scheduling system for the Event & Guest Services Office.
1.       Registered Student Organizations are required to use the eCalendar to make event reservations. 

a.       Student organizations members must register for an account through Orgsync in order to gain access to the eCalendar.
i.            No more than 3 members of a student organization may have access to the eCalendar at one time.
ii.            Only the president of the student organization can authorize which members will have access to the eCalendar.


