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are known. The residents should be aware of the possibility of charges and should be willing to 
help identify, if necessary, certain individuals who are responsible for damage. 
  
Residents are not permitted to remove furniture or other UCA property from their original location. 
Any resident with 'lobby' furniture or other university property in their room, that was not originally 
in the room upon the student's arrival, will be charged with 'unauthorized use of University property' 
and subject to disciplinary sanctions. 
  
Checking out of Residence Halls & Apartments 
When students check out due to a room change, or to leave the university, they must check out 
with the Residence Coordinator/Residence Life Coordinator or Resident Assistant on duty. 
Residents will need to sign their RCR/ACR, return the key, remove all personal belongings, and 
clean the room to its original condition. At the end of each semester, students must check out 
within 24 hours of their last final. Failure to check out properly with a residence life staff member 
will result in a $50 improper check-out fee. Failure to return your key will result in a $50.00 fine for 
traditional residence halls/$75.00 for apartments/suite style residence halls charge to re-core the 
lock if the key is not returned, a $10.00 charge if an access card is not returned, and minimum 
$75.00 charge if the room/apartment is not clean and free of all belongings and trash. To appeal 
any damage charge the student must submit an appeal letter in writing to the Assistant Director 
within 30 days of the check-out date. 
  
Any student who leaves Housing at mid-semester must notify staff immediately; otherwise, 
room and board charges will continue to accrue until official notification is received. The 
student cannot be reimbursed from the time he or she leaves, the student's official 
checkout date is used to determine the actual length of occupancy. 
  
Cleaning 
Custodians clean the lobby, lounge, hallways, laundry rooms, and community baths (not private 
baths in suites.) Each resident is responsible for cleaning his/her own room and/or apartment, and 
a minimum standard of cleanliness is expected from all residents. Monthly safety and cleaning 
checks will be conducted during the first week of each month and prior to all breaks to check for 
maintenance issues cleanliness, and safety concerns. Students are expected to take an active 
role in keeping residence halls and apartment complexes free of trash and debris. When cleaning 
standards are not met a professional cleaning company will be brought in at the resident’s 
expense. All personal trash must be taken to the trash area or dumpster for your hall/complex. We 
strive to maintain clean residential facilities. 
  
Community Standards 
The residence life community at UCA is dedicated to the integrity and personal growth of each 
individual. Choosing to join the community obligates each resident to make positive contributions 
to the community and abide by a code of behavior. Actions that negatively impact the residence 
hall/apartment community are subject to disciplinary action. 
  
Complicity 
Any student who aides another in actions that violate university policy, assists in the concealment 
of conduct that constitutes a university policy violation, encourages others to violate policy, or fails 
to remove themselves from a situation where a university policy violation is occurring, can be 
considered complicit, which may result in that student being charged for violating the university 
policy that occurred. The student may additionally be sanctioned in accordance to the policy being 
violated. 
  
Students should take an active role in disengaging themselves from violations of university policy, 
and are expected to do one or more of the following: 
a) Personally confront the individuals involved and stop the violation; 
b) Alert a staff member of the violation; or                                                          


