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6. Equipment returned late will be charged a 

daily rental rate.  

7. No credit or refunds will be issued for items 

reserved but not used or for early returns.  

8. Individuals abusing equipment or not 

following procedures may be ineligible to 

rent equipment in the future.  

9. To return equipment, please return to the 

front desk of Foster Hall during normal 

operating hours (8am – 5 pm) or at the end 

of your event (whichever comes first).  

  

Below reflect the daily student rate:  

Equipment  Price  

Podium  $2  

Flip Chart  $0  

Projector Screen  $2  

Projector  $2  

Television  $3  

Liberty  $5  

Microphone  $0  

Megaphone  $0  

Money Bag  $0  

Tent  $5  

Cooler  $3  

Tables  $0  

Chairs  $0  

Cotton Candy Machine  $5  

Popcorn Machine  $5  

Slushy Machine  $5  

Button Maker  $2  

  

Responsibilities Before, During and After 

Campus Events  
• Meet with DSA staff or Event Management 

to discuss event (type of event, security, 

tickets, etc.)  

• Submit an online request via your advisor.  

• Follow procedural guidelines specific to 

individual facilities (i.e. no glitter or 

balloons in Anderson Turner).  

• Have organization members easily 

identifiable at the event.  

• Have at least one authorized representative 

from the organization (i.e. president) in 

attendance at the event.  

• Post signs at the door setting ground rules 

for the event (i.e. college ID required)  

• Keep an accurate count of event attendance 

to ensure compliance with maximum room 

capacity.  

• Work closely with campus police to ensure a 

safe event.  

• Watch for problems; if a problem occurs, 

notify your advisor and police.  

• The organizational advisor must be in 

attendance throughout the entire event.  

• Assist with clean up when the event is over  

• Notify EMS Coordinator in writing if an 

event is to be canceled.  Notification must be 

a minimum of 48 hours in advance.  

  

Americans with Disabilities Act (ADA)  
  

In the event a program or activity is located in an 

inaccessible facility, the University will take such 

action(s) as necessary to provide reasonable 

accommodations to ensure accessibility. The 

following information shall appear on all notices and 

advertisements of performances, lectures, meetings, 

and programs hosted by student organizations that are 

open to the University or the public:   

  

Students with disabilities needing special assistance 

to attend an event may contact the Office of 

Disabilities at 524-5061.  

  

Rallies, Public Assemblies and 

Demonstrations  
 

Freedoms of speech, expression and assembly are 

fundamental rights of all persons and are central to 

the mission of the university.    

  

However, these activities are subject to the well-

established right of colleges and universities to 

regulate time, place and manner so that the activities 

do not intrude upon or interfere with the academic 

programs and administrative process of the 

university.  The university shall not discriminate on 

the basis of the political, religious, philosophical, 

ideological or academic viewpoint expressed by any 

person.    

  

Rules for Demonstrations Rallies, and Assemblies  

  

1. Only current Virginia State University 

students, faculty, and staff recognized by Virginia 

State University may participate in 

demonstrations/rallies/assembles on University 

property.  

2. Picketing must not be carried on so as to 

interfere with entrance traffic or the normal flow of 

pedestrian and vehicular traffic, good order and 

discipline, and normal business activities. 
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3.  Demonstration/Rally/Assembly form should 

be submitted to the Department of Student Activities 

(2) business days before the day of activity. 

 

Any person, organization or group whose use of an 

outdoor/indoor area for demonstration or protest is 

expected or reasonably likely to have more than fifty 

(50) people in attendance is asked to notify the 

Department of Student Activities by emailing a 

completed demonstration/rally to cperry@vsu.edu at 

least two (2) business days before the day of the 

activity. The demonstration/rally form will include 

information as to the reason for expressive activity, 

specific location and boundaries to be used for the 

event, the estimated expected number of persons, and 

the name and contact information of at least one 

person who can be contacted regarding logistics of 

the event, which should include at least one person 

who will be personally present. Security and clean-up 

costs will not be charged to the person or group. 

The form is requested to ensure that there is sufficient 

space for the large group event, that the large group 

event does not conflict with any other scheduled use 

of the outdoor space, and that sufficient university 

resources are available for crowd control and 

security. If such advance notice is not feasible 

because of circumstances that could not be 

reasonably anticipated, such as because of very 

recent or still-unfolding news developments, the 

person or group should provide the university with as 

much advance notice as circumstances reasonably 

permit. 

 

Amplified Sound  
Virginia State University exists so that a community 

of scholars can fully participate in the learning 

process. Students and groups may not engage in 

excessive noise that obstructs academic classes, 

College business and faculty offices, the neighboring 

non-VSU community, and other campus activities.  

The following guidelines comprise the University’s 

noise ordinance:  

1. Musical instruments, stereos, radios, 

televisions, and other electronic devices 

should be played at a level acceptable to 

individuals within the same room and that 

does not disturb community and non-VSU 

neighbors. Students may not place speakers 

in windows or direct sound out of windows 

in a way that disturbs the peace of the 

community.  

2. Other kinds of noise must be kept at levels 

that do not infringe on the rights of others.  

3. Noise and other entertainment at all parties 

and other non-academic gatherings should 

be restricted to University non-business 

hours (between 5:00 p.m. and 11:00 p.m.).  

Any exceptions to this must be cleared 

through the Director of Student Activities.  

4. Music is restricted to the rear of Foster Hall 

during approved times with the speakers 

facing away from buildings.  Music is not 

allowed in Foster Hall lobby without prior 

approval from the Director of Student 

Activities.  

5. Residents of VSU’s housing must maintain 

music and other noise at levels that do not 

disturb adjacent areas. Music should be 

inaudible from buildings after midnight on 

weeknights and after 1:00 a.m. on weekends.  

6. Students may not engage in organized 

political expression (rallies, drumming, 

speak-outs, etc.) in which the noise level 

disrupts the educational processes of the 

University.  

7. The ADP must approve exceptions to the 

above.  

8. Violations of this ordinance will subject 

students/groups to University disciplinary 

action.  

  

Disc Jockey Services  
Student organizations have the right to select their 

own djs or choose a University approved dj, however 

ALL DJ's (university approved or not) must sign (in 

advance) a VSU agreement to perform on campus.  

The agreement should be upheld by the dj, in 

accordance with the university standards.  Contracts 

committing college funds must be co-signed by a 

university official. One must do this in advance of 

advertising events so that the Department may help 

you avoid contract problems.  Lists of approved 

University djs are available in the Department of 

Student Activities.  

  

Risk Management   
  

Philosophy  
The staff in the Department of Student Activities 

believes that our role is to balance student freedom 

and responsibility so that students can learn from 

their experiences in a safe environment.  We 

encourage student organizations to work with the 

staff and organization advisors to plan safe and 

successful activities.  We work with student 

organizations to assist them in managing the risks 

that can occur in the course of student activities: 


