


 
Textbook: 

 
Important Information 
 
Graduate Student Handbook: 

Students are responsible for understanding the content and procedures contained in the most recent 
version of the Department of Counseling and Student Affairs Graduate Student Handbook. The 
handbook is found on the department’s web site. Included in that document is the process that requires 
all students to be routinely evaluated using the Professional Performance Review process and rubric. 
The handbook discusses this and other important information. 

Academic Dishonesty Policy (Also see WKU Student Handbook) 
 
An incident of academic dishonesty will lead to a failure on the assignment and possibly the 
course. Academic dishonesty in the form of plagiarism, cheating, or non-participation group 
work is not tolerated. 
 
Plagiarism is not tolerated and will result in the grade of “F.” This represents ideas and 
interpretations taken from another source as one’s own work. Ideas paraphrased from another 
author must be attributed to that author and cited in any written presentation of such information. 
Refer to the Publication Manual of the American Psychological Association (6th ed.) for 
direction on proper citation formatting. Plagiarism will result in grade of “F” for the entire 
course.  
 
WKU defines plagiarism as the following: 
 To represent ideas or interpretations take from another source as one’s own is 

plagiarism. Plagiarism is a serious offense. The academic work of students must be their 
own. Students must give the author(s) credit for any source material used. To lift content 
directly for a source without giving credit is a flagrant act. To present a borrowed 



 
passage after having changed a few words, even if the source is cited, is also plagiarism. 

 
Cheating is not tolerated and will result in the grade of “F.” No student shall receive or give 
assistance NOT authorized by the instructor. Cheating is discussed in the WKU Faculty 
Handbooks: 
 No student shall receive or give assistance not authorized by the instructor in taking an 

examination or in the preparation of an essay, laboratory report, problem assignment, or 
other project that is submitted for purposes of grade determination. 

 
Informed Consent: 
 
Students enrolled in CNS classes and programs are expected to exhibit personal qualities and 
characteristics consistent with effective functioning as a helping professional. Some classes 
require learning experiences which focus on self-understanding and growth. The letter grade 
awarded for a class may not reflect the evaluation of personal qualities needed to function 
competently in helping professions. Admission to or completion of a CNS class or program of 
study does not guarantee completion or graduation; assessment of a student’s fitness is an 
ongoing process and students should be aware that the instructor has a continuous responsibility 
to make such an assessment. 
 
From the Student Accessibility Resource Center 

The purpose of SARC is to coordinate services and accommodations for students with 
documented disabilities. Our most common activities include reviewing disability 
documentation, meeting with students to determine appropriate accommodations, and partnering 
with other areas on campus to implement these accommodations. SARC strives to help students 
assume responsibility of their own educational experience. We assist students along the way by 
providing access and opportunity in order for them to reach their full potential.  

More information can be found here: http://www.wku.edu/sarc/ 

Group Work 
 
Students are expected to participate fully in group assignments; i.e., in-class and out-of-class 
group assignments are to be completed through group cooperation, problem-solving, and 
contribution of all members. It is expected that all students will honor their responsibility to 
contribute meaningfully, significantly, and consistently to all group projects. Students are 
encouraged to keep the instructor informed if a group member is not fulfilling their responsibility 
to the rest of the group.  
 
Electronics (Classroom) Policy 
 
In order to preserve the integrity of the academic process, during the time class is in session, the 
use of electronic devices (smart phones, tablets, laptops, and any similar devices) is strictly 
prohibited. While class is being conducted, everyone in the class is expected to be fully present 
in the experience, and not checking e-mail, sending/receiving text messages, sending/receiving 
photographs, surfing the web, or engaged in any type of social media activity. To be clear, any 
use of electronic devices during the class session must be directly related to the content being 
covered in the class. Phones should be placed on ‘silent’ and if contacted (such as in case of 
emergency) students are to leave the classroom and respond from the hallway.  



 
 

Specific Course Requirements 
 

 

(1) Chapter Presentation. Each member of the class will be placed into a small group 
for the purpose of developing a presentation (including a PowerPoint) over selected 
sections from the textbook as assigned by the instructor. Presentations should be 
interesting, relevant, creative, involve the entire class to some extent, and last the 
indicated time period. All materials related to the presentation are to be uploaded to the 
Chapter Presentation Discussion Board on the Blackboard site for this course. 

 
(2) Legal Debates.  Each member of the class will participate (in some manner) in two 

debates on topics related to course content (the law and student affairs/higher education); 
specific topics will be assigned by the instructor and details of the debate will be 
discussed in class. 
 

(3) Legal Guidebook/Presentation.  Each member of the class will be placed into a 
small group for the purpose of developing a legal guidebook and presentation dealing 
with a legal issue assigned by the instructor. The guidebook/presentation should describe 
the most critical ethical issues associated with being a student affairs professional as well 
as identify the most salient legal concerns that influence how student services are 
provided. Appropriate background information needs to be provided, but the orientation 
of the guidebook/presentation primarily proactive; i.e., it should focus on 
implications/potential solutions instead of merely defining problems. A copy of the 
guidebook is to be posted to the Legal Guidebook Discussion Board on the Blackboard 
site for this course.  
 

(4) Reaction Papers.  Each student is required to write three reaction papers over various 
activities (case studies, guest speakers, video presentations, etc.) presented in class.  
Specific questions which are to be addressed in each Reaction Paper will be provided at 
the time of the specific assignment. Reaction papers are to be posted to the appropriate 
Reaction Paper Assignment Tabs on the Blackboard Site for this course. 
 

(5) Final Exam.  Each student will complete a final exam which will give them an 
opportunity to demonstrate what has been learned throughout the course. The final exam 
will be essay and cover the full content of the course.  Everyone who participates fully in 
the class (reads all the assigned readings, completes all Assignments in a comprehensive 
and timely manner, and contributes consistently and meaningfully to the class 
discussions) should do well on this culminating course requirement. The Final Exam 
should be uploaded to the Final Exam Assignment Tab on the Blackboard Site for this 
course. 
 

(6)  Contribution/Participation.  Each student is expected to contribute consistently, 
conscientiously and meaningfully to the course. As such, each student is expected to 
complete all assignments by their respective due dates and participate extensively in the 
class experience; i.e., attend all class sessions and be prepared to contribute meaningfully 
at those sessions. Each student is expected to read any assigned materials in depth prior to 
the class period in which they will be discussed. 



 
Percentage of Grade for Each Course Component: 
 

1. Chapter Presentation    15% 
2. Legal Debates     15% 
3. Legal Guidebook/Presentation  25% 
4. Reaction Papers     15% 
5. Final Exam      15% 
6. Contribution/Participation   15% 

 
                 Total                         100% 

                      
 
 

 
 
  

Special Note:  
 
The aforementioned requirements, assignments, policies, evaluation procedures, etc., are subject to change. 
Students’ experiences and needs, as well as emerging knowledge, will be considered in modifying this 
course syllabus. In addition, extenuating circumstances may contribute to modification in course 
requirements and schedule. 

 



 
GRADING SCALE: 

 

                     A= 90 - 100%;  B= 80 - 89%; C= 70 - 79%; D= 60 - 69%; & F= below 60% 

 
EVALUATIVE 
DIMENSION  

“A”  
GRADE  

“B”  
GRADE  

“C”  
GRADE  

“D/F”  
GRADE  

Achievement of Specified 
Learning Outcomes  

The assignment 
demonstrates strong 
achievement across 
designated learning 

outcomes  

The assignment 
demonstrates evidence of 
meeting the designated 

learning outcomes  

The assignment meets the 
majority, but not all of the 

designated learning 
outcomes  

The assignment is not 
complete, does not conform 
to the instructions provided, 

or does not meet the 
majority of designated 

learning outcomes  

Demonstrated 
Understanding of 

Content  

Exceptional ability to both 
synthesize course content 

and identify similarities and 
differences between and 

among content areas  

Demonstrates adequate 
competence in articulating 

central points of core 
content  

Demonstrates varying 
degrees of understanding of 

content with some 
accurately explained and 
others missing key points 

Assignment is not complete 
or does not demonstrate 

accurate or full 
understanding of content  

Thought & Originality Demonstrates significant 
complexity of thought as 

well as creative approaches 
in both content and structure  

Complexity of thought is of 
adequate depth and elements 

of creativity are present in 
work  

Complexity of thought 
varies significantly between 

topics with some 
demonstrating adequate 
complexity and others 

inadequate  

Assignment is not complete 
or lacks complexity of 
thoughts required for 
graduate-level work  

Application to Practice  Application to practice is 
accurate, creative, 

reasonable, and takes into 
account multiple 
perspectives and 
considerations  

Application to practice is 
accurate and adequate  

Application to practice 
varies in accuracy and does 

not take into account 
varying perspectives and 

considerations  

Assignment is not complete 
or application to practice 

fails to take into 
consideration a helping 

professional context  

Critical Analysis  Depth of analysis is 
significant offering areas of 
both strength and limitation, 

connecting multiple 
dimensions of content, and/ 

or meaningful 
interpretations 

Depth of analysis is 
adequate and presents both 
strengths and limitations as 

well as general 
interpretations  

 
 

Depth of analysis varies 
greatly and lacks consistent 
representation of strengths 

and weaknesses, 
connections between 

multiple  

Assignment is not 
completed or depth of 
critical analysis is not 

consistent with requirements 
of graduate-level work 

Appropriate Structure, 
Style, and Grammar  

The final product is well 
organized, structured in way 
that builds on the argument 
or central thesis, and is free 
of errors related to grammar 

or style  

The final product is well 
organized and clearly 
structured with only 

minimal grammatical and 
style errors  

The final product suffers 
from problems associated 

with organization and 
structure and/ or 

grammatical and style errors  

Assignment is not 
completed or final product 

is poorly organized, 
structured, and/or possesses 
significant grammar and/ or 

style errors  

                  

 




