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3-6-122 Employment Contracts. Guidelines for Personnel Contracts. All full-time and part-time exempt 
employee contracts (including GA, TA and GRA) shall be on forms approved by the University and 
prepared in accordance with the University. Human Resources shall be the responsible office for 
disseminating these forms and procedures. 

3-6-123 Separation From Service. Upon leaving the University, all employees must check out with 
Human Resources. Procedures are explained regarding PERA Refunds, continuation of Health and 
Dental insurances, return of University property and basic check out policies. 

3-6-124 Merit Pay. All personnel within the University will undergo an evaluation process. These 
evaluations will be used for all personnel decisions, including merit pay. 

3-6-124(1) Guidelines for the Recruitment and Selection of Teaching Assistants, Graduate 
Assistants and Graduate Research Assistants. The policies and procedures outlined apply to the 
filling of all TA, GA, and GRA positions regardless of funding source. 

 
3-6-125  Discrimination Complaint Procedures - Purpose and Scope.  Consistent with Board Policy 1-
1-508 and applicable Federal and State law, these Discrimination Complaint Procedures of the University 
of Northern Colorado (“DCP”) apply to all Complaints of Discrimination, Harassment and/or Retaliation, as 
those terms are defined below, with respect to students, faculty and/or staff.  For additional provisions 
applicable to “formal complaints” of “sexual harassment” alleged to have occurred on or after August 14, 
2020 as described in the “Title IX Rule” referenced in Section 3-6-135, below, should the Title IX Rule be 
in force and effect on or after August 14, 2020, please see Sections 3-6-135 through 145. 
 
The DCP contains the only University processes that can be utilized by University students, faculty and/or 
staff for claims of Discrimination, Harassment and/or Retaliation and no other review, grievance or appeal 
processes of any type (including but not limited to those contained in Board Policy 2-2-106 and 2-3-1201) 
may be utilized unless specifically stated to the contrary in the DCP.  If an allegation of Discrimination, 
Harassment and/or Retaliation is made during any other review, grievance or appeal process, such 
review, grievance or appeal will be held in abeyance pending resolution of such allegation under the 
DCP. 
 
3-6-126  Definitions 
 
The following definitions apply to the DCP: 
 

(1) “Arbitrary and/or capricious” means a Decision that is devoid of factual support and/or based on a 
personal grudge or bias. 

 
(2) “Appeal Meeting” means the meeting convened by the Appeal Decision Maker at which the 

Complainant and the Respondent have the opportunity to make an oral presentation in support of 
their respective positions about the appeal(s). 

 
(3) “Burden of proof,” as it applies to a Decision under the DCP, means the requirement that the 

person who makes an assertion must prove that assertion by a “preponderance of the evidence.” 
 

(4) “Collaborator” means an Investigator who works with another Investigator or a Decision Maker 
who works with another Decision Maker to issue a Decision. 

 
(5) “Complainant” means the person who brings a Complaint alleging Discrimination, Harassment or 

Retaliation.  The Complainant may allege that he/she or another person has been subjected to 
Discrimination, Harassment or Retaliation.  If the Complaint alleges that one or more persons 
other than the Complainant have been subjected to Discrimination, Harassment or Retaliation, 
any such person(s) are deemed a Complainant as that term is used in the DCP.   
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(6) “Complaint” means the document filed under the DCP by the Complainant. 

 
(7) “Days” means calendar days.  In computing any time period stated in the DCP, the day on which 

the period of time begins to run will not be counted and the last day of the period will be included 
unless it is a Saturday, Sunday or day designated as “university holiday,” “university closed” or 
“spring break” on the UNC Calendar maintained on the University website, in which case the 
period will end on the next day which is not a Saturday, Sunday or day designated as “university 
holiday,” “university closed” or “spring break.” 

 
(8) “Decision” means the written decision issued by the Decision Maker(s). 

 
(9) “Decision Maker” means an individual who issues a Decision. 

 
(10) “Disciplinary Action” means an action described in a Decision or Appeal Decision implemented 

with respect to a Respondent employee. 
 

(11) “Discrimination” means acts prohibited under Title VI and Title VII of the Civil Rights Act of 1964, 
Executive Order 11246, the Equal Pay Act of 1963, the Americans with Disabilities Act, the 
Family and Medical Leave Act, the Age Discrimination in Employment Act of 1967, the Colorado 
Anti-Discrimination Act, the Rehabilitation Act of 1973, Title IX of the Education Amendments of 
1972, the Uniformed Services Employment and Reemployment Rights Act and/or the Vietnam 
Veterans’ Readjustment Assistance Act of 1974. 

 
(12) “Harassment” means unwelcome and/or nonconsensual Discrimination that is severe OR 

pervasive and creates an intimidating, hostile or abusive work or educational environment. 
  

(13) “Interim action” means an action taken while a Complaint is pending to provide reasonable 
protection to the Complainant, the Respondent or any other person who might be adversely 
affected prior to issuance of a Decision or Appeal Decision. 

 
(14) “Investigator” means the person who investigates a Complaint and who may also be a Decision 

Maker with respect to that Complaint. 
 

(15) “Judicial Proceeding” means a proceeding in a State, Federal or Municipal court. 
 

(16) “No contact order” means an order issued by the University that prohibits a person from 
contacting a person or persons or limits the circumstances under which such contact may occur. 

 
(17) “PNG (persona non grata)” means an order issued by the University that prohibits a person from 

being on University property or a defined portion of University property. 
 

(18) “Preponderance of the evidence” means that considering all the evidence, an assertion is more 
probably true than not true, even to the slightest degree.  If the person making an assertion fails 
to meet his/her burden of proof or if the evidence weighs so evenly that the Decision Maker(s) 
are unable to say that there is a preponderance on either side, the Decision Maker(s) must 
resolve the question against the person who has the burden of proof. 

 
(19) “Quasi-judicial proceeding” means a proceeding, such as those before the State Personnel 

Board, which is substantially similar to a Judicial Proceeding but does not occur in a Federal, 
State or Municipal Court. 

 
(20) “Remedy” means an action described in a Decision or an Appeal Decision to be implemented 

with respect to a Complainant in order to mitigate the effects of the actions of a Respondent. 
 


